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Coaep:xanue (padouasi nporpamMmma)

Mecto qucuumiuHel B ctpykrype OIT

[Tnanupyemsble pe3yabTaThl 00y4EHUs 110 JUCHMILIMHE, 00eCIIeYHBAIOLINE JOCTHKEHUE
IUTAHUPYEMBIX PE3yJIbTaTOB O0YUEHHS IO IPOrpamMmMe

O6weM u Bupl yaeOHOH paboThI
Coneprkanue TUCIUILTAHBI
MarepuanabHO-TEXHHUUYECKOE M yUeOHO-METOIMYeCKOe 00ecrieueHNe TUCIUIUIUHEI

q)OH[[ OLCHOYHBIX CPCACTB 110 JUCHHUILTINHE

Crp.



[lenpt0o  wW3ydeHWs JTUCHMIUIMHBI  ABNseTcS  (OPMUpPOBaHHME  PE3yJIbTaTOB  OOyueHHs,
00ecneunBaoIIKX TOCTHKEHUE TUIAaHUPYEMBIX PEe3yJIbTaTOB OCBOCHUS 00pa30BaTeNIbHOM MPOTrpamMMmBbl.

1. MecTo nucuuninnbl B crpykrype OIl

Huctunmuaa WHOCTpaHHBIA S3BIK BXOJUT B 00s3aTenbHYI0 4acTh Osioka bl./[ucniurinHb
(Motynn)

[Tocnenyromye TUCUMIUIMHBI 1O CBA3SIM KOMIIETCHIIMH: PUTOpHKA M CTWJIMCTUKA NMUCHbMEHHOU
peun, /lenoBble KOMMYHUKALIUU B JJOKYMEHTOO00POT, Pycckuii SI3pIK Kak MHOCTPAaHHBIN

2. Ilnanupyembie pe3yabTaThbl 00yUeHHUsl MO IUCHUILIHHE, 00ecleYnBalONIe JOCTHKEHNEe
IUIAHMPYEMbIX pe3yJIbTATOB 00yUeHHs 110 IporpamMme

N3yuyenne mucuumumabl HOCTpaHHBINA S3BIK B 00pa30BaTENbHOM IPOTrpaMMe HalpaBieHO Ha
¢bopmupoBaHue y 00yUYarOMUXCS CIETYIONIX KOMITETCHIIUMA:

YuuBepcanbuble komnereHuun (YK):
YK-4 - Cioco0GeH 0CyIIeCTBIIATH AI0BYI0 KOMMYHHKAIIMIO B YCTHOW M MUCBMEHHOM (hopMax Ha
rocyapcTBeHHOM si3bike Poccuiickoii denepannu 1 MHOCTpaHHOM(bIX) sI3bIKe(ax)

HJIaHI/IpyCMble HJIaHI/IpyeMbIe pe3yJbTaThbl oﬁyqenml o JTMCHMIIJIMHE

PE3yJIbTATHI
o0ydeHus 10
IIporpaMme
VK-4 VK-4.1: 3uatsb: VK-4.2: YMmern: VK-4.3:
COBPEMEHHBIC MPUMCHSITHh Ha IPaKTHKe |BmameTs MeToaukoit
KOMMYHHKATHBHBIC KOMMYHHKATHBHBIC MEXKJINYHOCTHOIO JIEJIOBOTO

oO1IeHns Ha
rOCy/IapCTBCHHOM U

TEXHOJIOI'NH Ha
rocyaapCTBCHHOM U

TCXHOJIOTHH, MCTObI U
CII0COOBI JACJI0BOIO

MHOCTPAHHOM SI3bIKaX; oOLIeHUs WHOCTPAaHHOM SI3BIKaX, C
3aKOHOMEPHOCTH JEJI0BON IIPUMEHEHUEM
YCTHOM ¥ MUCbMEHHOMN npodeccnoHanIbHbIX

KOMMYHHKaIUN SA3BIKOBBIX (bOpM " CPCACTB.

3. O0beM U BUABI y4eOHON padoThI
VY4eOHbIM MJIaHOM MPEeAyCMaTPUBAIOTCS CIEAYIONINE BUIbI Y4eOHOM paOOThI 110 IUCHUIUIMHE:
Ounasn ¢popma o0y4eHust

Buasbi yueOHol padoThl Beero uac/ 3.c.
Cem 1 Cem 2

KoHTakTHas paboTa, B TOM YHCIIe: 36.15/1 38.3/1.06
3aHATHS CEMUHAPCKOT'O TUIIA 36/1 36/1
WunuBuayanpHas koHTaktHas pabora (MKP) 0.15/0 0.3/0.01
I"'pynnoBast koHTakTHas padota (I'KP) /0 2/0.06
CamocrosTenpHas pabora: 89.85/2.5 [ 71.7/1.99
[TpoMexyTOUHAs ATTECTAIUS 18/0.5 34/0.94
By npoMexyTo4HOM aTTeCTalluu:
OJK3aMeH, 3adeT 3au IK3
OO61mmast Tpya0eMKOCTh (00beM YacTu
o0pasoBatenbHON MporpamMmsl): Yackr 144 144
3adeTHBIE €MUHUIIEI 4 4

04HO0-3204Has1 hopma

Buabl yueOHo# padoThI Beero wac/ 3.c.
Cewm 1 Cem 2
KonTakTHas paboTa, B TOM YHCIIE: 2.15/0.06 4.3/0.12
3aHATHsI CEMUHAPCKOT'O TUIIA 2/0.06 2/0.06




WuauBuayanpHas koHTakTHas padota (MKP) 0.15/0 0.3/0.01
I'pynmoBast koHTakTHas padbora (I'KP) /0 2/0.06
CamMocTosTenpHas padora: 123.85/3.44 | 105.7/2.94
ITpomexxyTouHas aTTecTanus 18/0.5 34/0.94
Bua npomexxyTOUHOM aTTecTaluu:
Dk3aMeH, 3a4eT 3au K3
OO6mmas Tpya0eMKOCTh (00hEM YacTu

. 144
oOpa3oBaTesbHOI nporpamMmsl): Yacsl 144 4
3a4yeTHbIC eUHUIIBI 4

4. Conepsxkanue TUCHUNTHHBI

4.1. Pa3zoenvl, memol OUCUUNTUHDBL U 6UObL 3AHAMUIL:

TemaTndeckuii 1jadH JAUCHHUITIIMHBI HMHocTpaHHBIN SI3BIK IMpCACTaBJICH B Ta6n1/1ue.

Pa3nesibl, TEeMbI AUCHMILUIMHBI U BUAbI 3aHATHI
Ounas ¢popma 00yueHusn

KonTakTHas = Ilnanupyembie
pa6ora g pe3yJIbTaThl
3ausTus § - o0yueHusi B
Ne HaumenoBanue TeMbl (pa3gesia) | CEMHHAPCKOro = 5| coorHomenun ¢
/1 JUCIHHUILINHDBI THha &~ A~ S ‘s pe3yJbTaTamu
T = = = o =
== = o S o0y4eHuUs 1O
= 3 = 00pa3oBaTeILHOI
2 Q
= nporpamMme
Cdepa nenoBoro u mpopeCcCUOHAIBHOTO VK-4.1, YK-4.2, YK
1. 8 20.2
oO0IIeHus -4.3
OcobenHoctu VK-4.1, YK-4.2, YK
2. |mexkynprypHO# 8 20.2 [-4.3
KOMMYHUKAIHN
3 [ToaroToBka nmpe3eHTauu 10 20.2 112-4.1, VK-4.2, VYK
Oco0eHHOCTH MPOoLIEey Pl VK-4.1, YK-4.2, YK
4. o 10 20.2
TpyIOyCTpOiicTBa -4.3
5 Jlenoas moe3aka 5 202 1’11(3-4.1, VK-4.2, YK
[ToaroroBka M MPOBEACHUE JCTOBBIX VK-4.1, YK-4.2, YK
6. N 8 20.2
COBEIIaHUI -4.3
Cocrapnenue 1 0popMIIEHUE AETOBOU VK-4.1, YK-4.2, YK
7. 10 20.2
KOPPECTIOHICHIINHT -4.3
8 [TonroroBka u MpoBeICHNE TIEPETOBOPOB 10 202 };K3—4.1, YVK-4.2, YK
KoHTpoms 52
HToro 72 | 045 | 2 [161.55
3a04Has popma
KonTakTHas = = Ilnanupyemble
padora == pe3yJIbTaThl
Ne HanmenoBanue Tembl (pa3aena) 3ansTust E < 00y4eHus B
/1 JTUCIHUILINHBI CeMHHAPCKOro [ A A 9 = CcooTHOUIEHHH C
LLLL = = | 23 e3yJIbTaTaMHu
o = = = = s = < = pesya
= £z 359 O 00yYeHusI 1o




o0pa3oBaTebHOI
nporpamMmme
Cdepa nenoBoro u npodeccnoHaIbHOTO VK-4.1, YK-4.2, YK
1. 0.5 28.7
OOIIeHHS -4.3
Ocobennoctu VK-4.1, YK-4.2, YK
2. |MeXKyIbTypHOU 0.5 28.7 |-4.3
KOMMYHUKAIHN
[TonroroBKa nmpe3eHTaIuN VK-4.1, YK-4.2, VYK
3. 0.5 28.7 43
4 Oco0eHHOCTH TIPOTIe Ty PhI 05 8.7 VK-4.1, YK-4.2, YK
" |TpyIoycTpoiicTBa : " 1-4.3
5 Jenoas moe3axka 05 8.7 VK-4.1, YK-4.2, VK
. . 1 a3
5 [TonroroBka U MPOBEICHUE JICTOBBIX 05 28.7 VK-4.1, YK-4.2, YK
" |coBemranuit ' ©|-4.3
7 CocraBnieHre 1 opopMIICHUE JETTOBOM 05 8.7 VK-4.1, YK-4.2, YK
" |koppecrnoHaAeHIINN ' " |-4.3
[ToaroroBKka u MpOBEICHUE TIEPETOBOPOB VK-4.1, YK-4.2, YK
8. 0.5 28.7 43
KonTpomab
229.5
Hroro 4 0.45 2 5
4.2 Cooepicanue pazoenos u mem
4.2.1 KonTakTHasi padora
TemaTnka 3aHATHI CEMHUHAPCKOI0 THIIA
Neni/nt HaumeHoBaHue TeMbI Buna 3ansarus TemaTuka 3aHATHA CEMUHAPCKOI'0
B (pa3aesa) IMCUMILUIMHBI | CEMMHAPCKOro TUNA™* THIIA
1. |Cdepa nenoBoro u [ToHsATHE U COCTABISIONINE DJIEMEHTHI
HPAKTHYECKOE 3aHSITHE
npoQecCUOHaTBHOTO poIecca KOMMYHHUKAITUH
oO01eHns Buasl 1 THIIBI 1ET0BOI 1
HPAKTHYECKOE 3aHSITHE .
poheCCHOHATHLHON KOMMYHUKAIHH.
OcoOeHHOCTH OCYIIECTBICHUS JIEIOBOU
MPAKTHYECKOE 3aHSTHE
KOMMYHHKAIIHH.
[IpensaTcTBHS OCYIIECTBICHUS
HpaKkTHYecKoe 3aHATHE |3 PEeKTUBHON KOMMYHHKAIIUU U CIIOCOOBI
WX TIPEOJI0JICHHS
2. |OcobenHoctn npaktuueckoe 3austue  |ConepkaHue MOHITHS «KYJIBTypay
MEKKYIbTYPHOI ConeprkaHue NOHSATHS «MEXKYIbTYpHas
YIRTYP MPAKTHYECKOE 3aHSTHE AP YARTYP
KOMMYHUKAIUU KOMMYHUKAIHS)
OCOOEHHOCTH MEXKYJIBTYPHOU
HPAKTUYECKOE 3aHITHE |KOMMYHHKAIIMH B IIpOIecce
OCYIIECTBIICHHS JICJIOBBIX OTHONICHUI
[IpensTcTBHS OCYIECTBICHHS
(P PeKTUBHONU MEKKYIHTYPHOU 1€TOBOM
MPAKTHYECKOE 3aHSTHE b YIBTYPHOH /1
KOMMYHHKAIIMU ¥ CIIOCOOBI UX
IPEOI0JICHHSI
3. [[loxroroBka mpe3eHTaIuu SI3BIKOBBIC U TICUXOJIOTHUECKUE
HPAKTHYECKOE 3aHATHE |0COOCHHOCTH MOrOTOBKHU MPOBEICHHUS
MIPE3CHTAINN
npaktuueckoe 3ansatue  |IlogroroBka BBeAeHUS
npaktuyeckoe 3ausitue  |OCHOBHAS YaCTh MPE3CHTAINH
IPAKTHYECKOE 3aHATHE  |3aKITI0UYHMTENIbHAS YaCTh NIPE3CHTAIINN
npaktuyeckoe 3austue  |OdopmiieHHe Npe3eHTanN




4.  |OcobGeHHOCTH MPOLETyphI
TPYZIOYCTPONCTBA

MPAKTHYCCKOC 3aHATHUC

Croco0Osl MoMcKa BaKaHCUNA

IMPAKTHYCCKOC 3aHATHE

ITonroToBka pe3rome

IMPAKTHYCCKOC 3aHATHE

ConpoBOJIUTETHLHOE MHCHMO

MPAKTHYCCKOC 3aHATHUC

Bunsr codbecenoBanuii

IMPAKTHYECKOC 3aHATHE

SI3BIKOBBIE U IICUXOJIOTHYECKUE aCIIEKThI
nporiecca cobeceioBaHms ¢ paboToaTesIeM

5. |HdenoBas moe3aka

IMPAKTHYCCKOC 3aHATHE

TloaroroBka x eJ10BOM MOE3IKE

MPAKTHUYCCKOC 3aHATHUC

Cdepsr o0meHns 1 0COOCHHOCTH
SI3BIKOBOTO O()OPMJICHUSI BEICKA3bIBAHHS B
pa3IMYHBIX KOMMYHUKATUBHBIX CHTYAIHSIX

IMPAKTHYECKOC 3aHATHE

OdopmiieHre TOKyMEHTAITUN
COIMyTCTBYIONIEH JEIOBOM MOE3IKE

MPAKTHUYCCKOC 3aHATHUC

Bo3moxHbIe Ipo0IeMBI U CIIOCOOBI X
peleHuUs

6 [Toaroroska u
HpOBe,[[eHI/Ie JCJIIOBBIX
COBENIaHUN

IMPAKTHYECKOC 3aHATHE

[TonsiTHE «KOMaHAB U OCOOCHHOCTH
KOMaHJIHOW pabOThI

IMMPAKTHYCCKOC 3aHATHC

HOI[TOTOBK& K IIPOBCACHWIO COBCIIAHMWA

MMPAKTHUYCCKOC 3aHATHUC

OdopmiieHre COOTBETCTBYIOLIEH
JIOKYMEHTAIH

IMPaKTHUICCKOEC 3aHATHC

Bo3moxHbIe Ipo0IeMBI U CIIOCOOBI UX
pelIeHus

7 CocraBlieHue u
odopMIIeHHE JCIIOBOM

IMMPAKTHYCCKOC 3aHATHUC

OO01111e 0COOEHHOCTH IEJIOBOH
HHCI)MCHHOI?I KOMMYHI/IKaHI/II/I

MMPOBCACHUC IICPETOBOPOB

IMPaKTHUICCKOEC 3aHATHC

KOPPECTIOHACHIINN [ToxroroBka u oopmiieHHE BHYTPEHHEH
NPaKTHYECKOEC 3aHATHE
KOPPECHOHAEHINH
npakTuyeckoe 3aHsatue  |CocTaBieHUE IEKTPOHHBIX THCEM
HpakTHYecKoe 3ausaTue  |Buabl oTueToB
npaktuueckoe 3aHiatue  |OcobeHHOCTH 0OpMIICHHSI KOHTPAKTOB
8. |llogroroBka u JlesnioBble EpEeroBOpHI U UX OOIIHE

XAPaKTCPUCTUKHU

IMMPAKTHUYCCKOC 3aHATHC

Bubl neperosopos

MPAKTHYCCKOC 3aHATHUC

Crauu neperoBOpHOro mnpoiecca

IMMPAKTHYCCKOC 3aHATHUE

[cuxonormueckue 0COOEHHOCTH BECHHUS
NIEPErOBOPOB

IMMPAKTHUYCCKOC 3aHATHC

SI3bIK IEperoBOPHOro Nporuecca

** ceMUHAPBI, MPAKTUIECKUE 3aHSATHS, IPAKTHKYMBI, 1a00paTOpHbIE pabOThI, KOJJIOKBHYMBI M HHbIE aHAJTOTHYHbIC

3aHATHA

Nunas konTakTHas padora

[Tpu npoBenenun yueOHsIx 3ansaTuii CI'OY obOecnieunBaeT pa3BUTHE Yy 00yHarOIMXCSI HABBIKOB
KOMaHJHOW pPabOThl, MEXIMYHOCTHOM KOMMYHMKAIIUM, NPHUHATHS pPEUICHUH, JUAEPCKUX KadyecTB
(BKITFOUAst TP HEOOXOAMMOCTH TPOBEJICHUE WHTEPAKTUBHBIX JIGKIIUH, TPYITIOBBIX TUCKYCCHH, POJIEBBIX
UTp, TPEHUHIOB, aHAJIN3 CUTYallMi U UMUTALIMOHHBIX MOJeNel, npenoaaBanue AMCUUIUIMH (MOayel) B
dbopMe KypcoB, COCTaBICHHBIX Ha OCHOBE pe3yJIbTATOB HAayYHBIX WCCIEIOBAHHMA, ITPOBOJIUMBIX
OpraHu3aiyeil, B TOM 4HCJe C y4eTOM PErHOHAIbHBIX 0COOEHHOCTEH MPodecCHOHANBHOM 1eATeIbHOCTH
BBIITYCKHHKOB U MOTpeOHOCTEN paboToaareneil).

@opMbl M METOJIbl TPOBEACHUS WHOW KOHTAKTHOM paboThl NpUBEACHBI B MeETOIUYECKHUX
yKa3aHMSIX IO OCHOBHOM NpodeccroHanbHOH 00pa3oBaTeNbHOM mporpamMmme.

4.2.2 CamocrosiTeJibHAasi paboTa

HaunmenoBanue Tembl (pa3jesa) pucuiuimibl | Bujg camocTositenbHOM paboThl ***
Ccepa aenoBoro 1 npoecCHOHaIbHOro OOIIEHUsT  |-TECTUPOBAHUE
Oco6EeHHOCTH MEXKYIBTYPHOW KOMMYHHKAIUN
-TECTUPOBAHUE
IToaroroBka npeseHTanuu -TECTHPOBAHKE
OCOOEHHOCTH MPOIIEAYPBI TPYIOYCTPONCTBA -TECTHPOBAHHE
Henoas moe3aka -TECTUPOBAHUE




ITogroroBka u IIPOBCIACHHUC ICJIOBBIX COBeIlIaHu -TCCTUPOBAHUC

Cocrasnenue u oopMiIeHHE AETOBOM

-TeCTHUPOBAHUE
KOPPECTIOHISHITUN

IlonroroBka u NpoBeEHUE NIEPETOBOPOB -TECTHPOBAHHE

*** caMOoCTOsATeNbHAs paboTa B ceMecTpe, HalMCaHWe KypCOBBIX PabOT, MOKIJIAJOB, BBHITIOTHEHHE KOHTPOJIBHBIX
pabot

5. MaTepuajibHO-TEXHHYECKOE H Y4eOHO-MeToAnYecKoe odecnevyeHue TuCIHITHHbI

5.1 JIutepartypa:

OcHoBHasi IuTEpaTypa

Hewmenkuii s3Ik Asis MeHemkepoB U 3koHOMHUCTOB (Cl) : ydeOHUK Aiisd akageMH4ecKOro
OakamaBpuata / A. @. 3uHOBBEBA [M 1p.] ; OTBeTCTBeHHBIH penakTop A. @. 3uHOBReBa. — MoOCKBA :
WM3narensctBo  [Opaiir, 2021. — 238 c¢. — (bakanaBp. Axanmemuueckuii kypc). — ISBN
978-5-9916-3618-6. — Tekcr : anekrponnslii // O6pa3oBarensHas mwiathpopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/487827

JleBuna, M. C. ®paniy3ckuii si3bIk B 2 4. Yactb 1 (A1—A2) : yueOHUK U IPAKTUKYM ISl BY30B
/ M. C. Jlesuna, O. b. CamconoBa, B. B. Xapay3oBa. — 4-e¢ u3x., nepepad. u gon. — Mocksa :
WznarensctBo Opaiit, 2023. — 380 c. — (Bricmee oOpazoBanue). — ISBN 978-5-534-13719-4. —
Texkct : osnextponubsld //  OOpaszoBatenbHas miatdpopma  FOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/513793

JleBuna, M. C. ®paniy3ckuii s3bik B 2 4. YacTs 2 (A2—B1) : yueOHUK U paKTUKYM JJisl By30B

/ M. C. Jlepuna, O. b. CamconoBa, B. B. Xapay3zoBa. — 4-¢ u3j., nepepab. u jon. — MockBa :
WznarensctBo Opaiit, 2023. — 223 c. — (Boicmee o6paszoBanue). — ISBN 978-5-534-13720-0. —
Texkct : onekrponHbld //  OOpaszoBarenbHas iatgpopma  FOpaiitr  [caiit]. —  URL:

https://urait.ru/bcode/513794

VYBapoB, B. U. Awurnwmiickuit s3pik s dkoHomuctoB (A2-B2). English for Business +
ayJMO3aIuCH : Y4eOHHK U MPakTUKyM /i1t By30B / B. . YBapoB. — 2-e u3., nepepad. u gon. — MockBa
: I3marensctBo FOpaiit, 2023. — 351 ¢. — (Bwicmee obpaszoBanue). — ISBN 978-5-534-09049-9. —
Texcr : osnekrtponHsld // OOpazoBarenbHas 1uargpopma  FOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/511466

// ObpasoBarenpHas mwiarhopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/511143 *

JlonmoJTHUTeIbHAS JIUTepaTypa

"NBanoB, A. B. Hewmeukwuii a3bIK A1 MEHEKEPOB U IKOHOMHUCTOB : ydeOHOe TocoOue i BYy30B
/ A. B. lBanos, P. A. IBanoBa. — 2-e u3n., ucnp. u gomn. — Mocksa : M3narensctBo FOpaiit, 2023. —
400 c. — (Bwicmiee obOpazoBanue). — ISBN 978-5-534-09516-6. — TekcT : »IeKTpOHHBIN //
OopasoBarenbHas iathopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/512147

KynmoBa, A. K. AHmmickuii s3blk i1 MeHemkepoB U joructoB (B1-Cl) : yueOHuk u
npakTukym ais By30B / A. K. Kynuoga, JI. A. Ko3nosa, YO. I1. Bonbinen ; nox oOuieit penakuueit A. K.
KynuoBoii. — 2-e u3a., ucnp. u gon. — Mocksa : U3narensctBo FOpaiit, 2023. — 355 c. — (Boiciee
obpazoBanue). — ISBN 978-5-534-08147-3. — Texkcr : anexTpoHHbIH // OOpazoBaTenbHas TuiaTdopma
IOpaiir [caiiT]. — URL: https://urait.ru/bcode/511221

AHMIHACKHUHA SI3BIK Ui SKOHOMHUCTOB (B1-B2) : yueOHuk u mpaktukym s By3oB / T. A.
bapanoBckas [u ap.] ; orBercTBeHHbI penakrtop T. A. bapaHoBckas. — 3-e u3ja., nepepad. u 1om. —
MockBa : W3marenbctBo [Opaiit, 2023. — 421 c. — (Bwicmmee o6Opa3oBanme). — ISBN
978-5-534-15097-1. — TexcT : anexkrponHslit / O6pa3oBatensHas miatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/510883

Croruuea, O. H. Anrnmiickuii s3b1k i skoHoMucTOB (B1-B2). English for Business Studies
in Higher Education : yue6noe mocobue mns By3oB / O. H. CroraneBa. — MockBa : M3matenscTBO
FOpaiit, 2023. — 197 c. — (Bricmiee obOpazoBanue). — ISBN 978-5-534-10008-2. — Texkcr :
anekTpoHHbIH // O6pazoBaTenbHast miardopma FOpaiit [caiir]. — URL: https://urait.ru/bcode/517158

CutnukoBa, 1. O. [enoBoii Hemenkuii s3pik (B2—C1). Der Mensch und seine Berufswelt :
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52 Hepeqeﬂb JIMICH3UOHHOT'O ITPOrpaMMHOIo odecrmeyeHus

1 Microsoft Windows 10 Education / Microsoft Windows 7 / Windows Vista Business

2 Microsoft Office 2016 Professional Plus (Word, Excel, Access, PowerPoint, Outlook, OneNote,
Publisher) / Microsoft Office 2007 (Word, Excel, Access, PowerPoint)

5.3 CoBpemeHnHnble npodeccoHaATbHbIE 0a3bI IAHHBIX, K KOTOPBLIM 00eCeYuBaeTCsl 10CTYN
00y4arouuxcs

1.IIpodeccuonanshas 6a3za nanusix «MHboOpManmoHHbie cucTeMbl MUHUCTEPCTBA SKOHOMHYECKOTO
pazButusi  Poccuiickoit ®enepaumun B cetu Hurepuer» (Ilopran «Odwunmansnas Poccusi»y -
http://www.gov.ru/)

2 IlpodeccuonanpHast 06a3a gaHHBIX «DUHAHCOBO-IKOHOMHUYECKHE TIOKa3aresu Poccuiickoit
denepanym» (OdunmanbHbli caitt Munnctepcersa ¢punancos PO - https://www.minfin.ru/ru/)

3.IIpodpeccuonanpias 6Ga3a panHHbIX «Odunmanphas cratuctuka»  (OQuUIMANBHBIN  calT
denepanbHOi CITyKObI TOCYIaPCTBEHHOM CTaTHCTUKY - hitp://www.gks.ru/)

5.4. HNHdopmManuoOHHO-CIIPABOYHbIE CHCTEMbl, K KOTOpPbIM oO0ecrneynBaeTcs JOCTYyN
00y4arouuxcs
1.CnpaBouno-nipaBoBas cucrema «Koncynprant [Tirocy

2.CrnpaBouno-nipaBoBas cuctema «I"”APAHT-Makcumym».

5.5. CnenuajbHbIe MOMEIEHUS

VY4ebHble ayIUTOPUH JUIs IPOBEICHUS KommuiekTsl yueHnueckoi Medenu

MPAKTUYECKUX 3aHATUH (3aHATHI MynbTUMEIUINHBINA IPOEKTOP

CEeMHUHAPCKOIo THIIA) Hocka

OKpaH

Komnerotepsl ¢ BeixoznoM B cetb «MaTepHe™ 1 ONOC
CIoy

VY4eOHble ayIUTOPUH [T TPYTIIIOBBIX U KommuiekTsl yueHnueckoi Medenu

VHJMBHIyJIbHBIX KOHCYJIBTALNN MynbTUMEIUINHBINA IPOEKTOP

Jocka

OKpaH

Komnbrorepsl ¢ BeixoznoM B cetb «MaTepHE™ 1 ONOC
CIoy

VY4ebHble ayTUTOPUH JJIs TEKYIIEro KOHTposist| KoMIeKkTsl yueHnueckoi meoenu

Y IPOMEXKYTOUYHON aTTECTaluU MynbTUMEIUINHBINA IPOEKTOP

Jocka

OKpaH

Komnbrotepsl ¢ BeixozoM B cetb «MaTepHEe™ 1 ONOC
CIoy

[Tomernenust 1y1st caMOCTOATENBHOM paboThl  |KoMIIeKThI yueHn4YecKon Mebenn
MynbTUMEIUINHBINA IPOEKTOP
Hocka

OKpaH




Komnbrotepsl ¢ BeixozoM B ceTb «MHTepHEe™ 1 ONOC
CIoy

HOMGH.[CHI/ISI IJId XpaHCHUA U
MPOPUIAKTHYECKOTO 00CITY KUBAHUS
000pyI0BaHUs

KoMITIeKThI crienuain3upoBaHHON MeOeu s
XpaHeHHUs1 000PyI0BaAHUS

5.6 JIabopaTopuu 1 1aGopaTopHoe 000py10BaHUE
6. @OoH/1 OLIEeHOYHBIX CPeACTB Mo AucuuIInHe MHOCTPaHHBIH A3BIK:

6.1. KoHTpoJ/IbHbIe MEPONPUSTHA 10 JTUCIUIIIMHE

dopma KOHTPOJIsA OTmeTuThH
Bua konTpoJs HYyzHoe
3HAKOM
«+»
Texyuuit KOHTPOJIb OLIeHKa JI0KJIAJI0B +
Y CTHBIN/TIMCHEMEHHBIA 0NIPOC +
TectupoBanue +
[IpakTuueckue 3agauu +
OrnieHKa KOHTPOJIBHBIX paboT (711 3a09HOM +
dhopmbl 00yUeHUS)
[IpoMexyTOUHBII KOHTPOIL  |3ayeT +
DK3aMeH +
Iopsinok npoBeaeHUs] MEPONPHUATHI TeKYIer0 M IPOMEKYTOYHOr0 KOHTPOJIS

onpenessiercss MeToauyecKMMHU YKa3aHUSMU 10 OCHOBHOI NMpogecCMOHATBHOI 00pa3oBaTe/ibHOIM
nporpamMmMe Bbicmiero oopaszoBanusi; Ilosio:kennem 0 0aJILHO-PEMTHHIOBOM CHCTeMe OLEHKH
ycneBaeMoOCTH OOy4YalIIMXCA MO0 OCHOBHBIM 00pa30BaTe/IbHbIM NPOrpamMmMaM BbICIIErO
o0pa3oBaHusi — mnporpaMmMaM OakajiaBpuara, MNporpaMMaM CHeUHAJNTeTa, MporpaMmam
MarucTparypsl B ¢eaepajibHOM rocyJapCTBEHHOM aBTOHOMHOM 00pPa30BaTeJbLHOM Y4Ype:KIeHUH
BbICIIEro o0pa3oBanusi «CaMapcKuii rocy1apCcTBeHHbINH YJKOHOMHYECKH YHUBEPCUTET.

6.2. IlllanupyemMble pe3yJbTaThl 00yUeHHs 110 JUCHHUILINHE, 00ecieYnBaoIIe J0CTHKEHUe
MJIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHs 10 MporpaMmme

Yuausepcanbubie komnerenunu (YK):
VYK-4 - CriocoGeH ocymecTBIATh J1€10BYI0 KOMMYHHMKAIMIO B YCTHOM U MUCbMEHHOU (hopMax Ha
roCyJJapCcTBEHHOM si3bike Poccuiickoii denepaniuu 1 HHOCTPaHHOM(BIX) SI3bIKE(aX)

[Mnanupyemsbie |[lanupyemble pe3y/bTaThl 00yUeHHsI M0 JUCIHUIINHE

pe3yJIbTaThl

o0yd4eHus 1o

Iporpamme
VYK-4.1: 3uars: YK-4.2: Ymers: YK-4.3:
COBPEMEHHBIE MPUMEHSATh HAa pakTuKe |BrageTs MeTOaUKOM
KOMMYHUKATHUBHBIE KOMMYHUKATHBHBIE MEKIJIMYHOCTHOTO JIEJIOBOTO
TEXHOJIOTHH Ha TEXHOJIOTHH, METOBI U oOmieHus Ha
rOCY/IapCTBEHHOM U CIIOCOOBI IETTOBOTO rOCYJIapCTBEHHOM U
WHOCTPAHHOM SI3bIKaX; oOmeHus WHOCTPAHHOM SI3bIKaX, C
3aKOHOMEPHOCTH JI€JIOBOM NIPUMEHEHUEM
YCTHOM ¥ MMCbMEHHOMN npodeccnoHanIbHbIX
KOMMYHUKAIUU SI3BIKOBBIX (hOpPM 1 CpeJiCTB.

IToporossrii VK4.1: cuctemy VK4.2: cozpaBate npocteie [YK4.2: 6a30BbIMH GopmMamu,
COBPEMECHHOI'O IIMCBMEHHBIC TECThI U BUIaMHU yCTHOfI u
WHOCTPAHHOTO SI3bIKA; YCTHBIE TUATIOTHYECKUE MMACbMEHHOM KOMMYHHKAITUH
HOPMBI PCUCBLIC TPOU3BCACHUS C B YCIOBUSAX JIE€I0BOT0
CJIOBOYIIOTPEOIICHUS; y4eToM LieJiei, 3a1ad, 00IIEHNS
HOPMBbI TPAMMAaTUKU yCJIOBUH AEJI0OBOTO OOIIEHUS




WHOCTPAHHOTO SI3bIKA C
y4eToM 0COOCHHOCTEH
J€TI0BON KOMMYHHKAIHH

Crangaptusiii (B |YK4.1: cnenuduky VYK4.2: coznaBatb ycTHble U [YK4.2: 0CHOBHBIMH

JOITIOJTHECHHUEC K HeHOBOﬁ KOMMYHHKaIIMU Ha [ITAICbMCHHBIC, HaBbIKaAMHU BJIAACHUA YCTHOﬁ

HOpOFOBOMy) HHOCTPAHHOM A3BIKE MOHOJIOTUYECKHUEC U U IIUCbMCHHOU pe4nio B
ANAJIOTUYCCKUE PEUCBLIC YCIIOBUSAX JIEJIOBOTO
IPOU3BEICHUS C YUETOM 00IIEHNS

LeneH, 3a1a4, yCIoBUl
JIEJIOBOTO OOIIECHUS

[ToBwimennsiit (B|YK4.1: nHopmsl, ipaBuna u  |YK4.2: cBobogHo oOmatses |YK4.3: HHOCTpaHHBIM S3BIKOM
JIOTIOJIHEHUE K |CTOCOOBI OCYIIECTBIICHUSI  |M YUTaTh OPUTHMHAIBHYIO  |HA YPOBHE KOHTAKTa C

IIOPOrOBOMY, KOMMYHHMKAIIMH B YCTHON U |JIUTEPATYpPY, JJIEKTPOHHBIE [HOCUTEISIMU SI3bIKA C LEIbIO

CTAaHJApPTHOMY) |HIMCBMEHHOH (opme Ha pecypchl HAa HHOCTPAHHOM  |OBITh MOHATHIM MO IMIHPOKOMY
WHOCTPaHHOM SI3bIKE C SI3BIKE C yYETOM LIEJIEH, KpYyTy BOIIPOCOB C Y4ETOM
y4eToM 0coOeHHOCTEH 3a7a4, yCJIOBHM IETOBOTO  |1eneit, 3a1a4, yCIOBHIA
JICJIOBOM KOMMYHHKAITMK  |0OIIEeHUS JICJIOBOTO OOIIEHMSI

6.3. [laciopT 0lleHOYHBIX MaTEPUATIOB

Ne HaunmeHnoBaHue TeMbI KouTtposanpyembie Buja koHTpoJIsi/Mcnob3yeMble
n/n | (pa3mena) AUCHUIIMHBI IVIAaHMpYeMble OLIEHOYHbIE CPeICTBA
pe3yabTaThl 00y4eHust
B COOTHOILIEHUH C
pe3yJbTaTaMHu Texymmi IIpoMe:xxyTOYHBIHI
00y4eHus MO
nporpamme
1. |Cdepa genoBoro u VK-4.1, YK-4.2, YK-4.3 TectupoBanue 3ader
npohecCuOoHaIHLHOTO
00IIIeHHS
2. Ocobennoctu VK-4.1, YK-4.2, YK-4.3 TectupoBanue 3auer
MEXKKYJIbTYpPHOU
KOMMYHHUKAIMH
3. |llogroroBka mpesentamuu  |YK-4.1, YK-4.2, YK-4.3 TectupoBaHue 3ayer
4, [Oco6ennoctu npouenypsl  |YK-4.1, YK-4.2, YK-4.3 TectupoBanue 3ayer
TPYAOYCTPOMCTBA
5. Henopas moe3aka VK-4.1, YK-4.2, YK-4.3 TectupoBaHue DK3aMeH
6. [|[ToaroroBka m mpoBenenue |YK-4.1, YK-4.2, YK-4.3 TectupoBanue DK3aMeH
JICJTOBBIX COBEIIAHUI
7.  |CocraBnenue u opopmienue |YK-4.1, YK-4.2, YK-4.3 TectupoBanue DK3aMeH
JIEJIOBOM KOPPECTOHIEHIIUU
8. [TonroroBka u mpoBenenne |YK-4.1, YK-4.2, YK-4.3 TectupoBanue OK3aMeH
IePErOBOPOB

6.4.0neHOYHbIC MAaTEPHAJBI IS TEKYLIEr0o KOHTPOJIs

3amaHust IUIsl TECTHPOBAHUS MO JAUCIUILJIMHE UISI OIIEHKH c()OPMUPOBAHHOCTH KOMIIeTeHIHii (Min
20, max 50 + cepraky Ha IUOC ¢ Tecramm) https://Ims2.sseu.ru/course/index.php?categoryid=1228

Communication a complex process.
are
IS

are eight steps in communication process.

There
They
You can have the business ideas in the world, but they’re no good if you can’t express them
clearly.

most great



greatest
Your communication skills will help your company to achieve financial results.
best
better
As a professional, you will need to be able organize ideas and
data
datum
As a professional, you will need to be able to listen to others
actively

active
When the director came, the audience providing feedback to the presenter.
IS
was
The manager this information with the employees.
has already shared
already shared
Next week we to evaluate data and information.
met
will meet
The consists of the people who receive the message.
audience
sender
Every communication takes place in sort of situational or cultural context.
any
some
Feedback from the audience helps the sender determine whether the audience correctly
interpreted the message.
was
has

Noise during the communication process can result from simple physical factors as poor
reception of a cell phone.
such
o)
The message is a short, easily understood piece of communication, often no than a few words.
more
much
The setting the physical context of the communication — the time and place.
are
is

In the communication process the sender the message in a transmittable medium.
produce
produces
Effective communication is important to career.
your
you
Communication can various forms.
takes
take

In your future job your communication skills help your company to increase productivity.
will
could

the audience decode the message to extract its meaning?

Do
Does
DpaHy3CKHH A3BIK
Je fais .... études a I’Université.
-mes



-ses -tes

. ... étudions le francais.

-Vous

-ls

-Nous

Il se Iéve ... 7 heures du matin.

-a

-en

-pour

-la grand-mére

-la soeur -le grand-pére

Dans les villes les gens habitent ...

-aux foréts

-dans les boutiques -aux immeubles

Quand on fait du sport, on....

-s’entraine au gym

-danse a la discothéque -chante des chansons

. ... monsieur. Savez-vous ou est le syndicat d'initiative ?
-Pardon

-Salut

-Comme ci, comme ¢a

HeMmenxmuii A3LIK

Er ... Franz.

-heifit

-heil3e

-bin

Seine Frau ... in Miinchen.

-wohne

-arbeiten

-wohnt

Wo ... Sie? -wohnst

-ist

-arbeiten

Wie hei3en Sie?

-Aus Miinchen.

-Eva Baumann.

-Bei Siemens.

Was sind Sie von Beruf?

-Meine Frau ist Arztin.

-Maier, Anton Maier.

-Ich bin Ingenieur.

Woher kommen Sie?

-lch wohne in Hamburg.

-Aus Frankreich, aus Carcasonne. -Die Kinder sind nicht zu Hause.
Wihlen Sie das richtige Fragewort: ... machen sie einkaufen? - Ich kaufe am Samstag ein. =Wann
Wihlen Sie das richtige Fragewort: ... arbeitet er? - Er arbeitet in einer Firma.
=Wo

Waihlen Sie das richtige Fragewort: ... studiert sie an der Universitdt? - Sie studiert an der Universitit seit vier
Jahren.

=Wie lange

6.5. OueHo4YHbIe MaTepUAJIbI IS IPOMEKYTOUHOIH aTTecTalMN

DoHJ BONPOCOB /UIsI NPOBEJCHHUS MPOMEKYTOYHOT0 KOHTPOJIsi B (hopme 3auera

Pazpes qpucuuninnel (Bonpocsl

Cdepa nenoBoro u AHIIMACKUH A3BIK
mpohecCHoHaTBLHOTO




oO01IeHns

List eight steps of communication process.
Explain why effective communication is important to your career.
Name the ways employees’ communication skills can help their company.

List several communication tasks you will need to be able to perform as a
professional.

Name various forms communication can take.

DpaHLy3CKHH A3BIK

La communication d’affaires

La communication interculturelle

La présentation

L’ entretien d'embauche

Hemeuxkmnii si3bIK

Was sind die Hauptaufgaben der Geschéftskommunikation?

Welche Struktur hat die Geschaftskommunikation?
In welcher Form kann die Geschéftskommunikation gestaltet werden?

Uber welche Fihigkeiten sollte man verfiigen, um an einer effektiven
Geschéaftskommunikation teilzunehmen?

Welcher Business-Knigge spielt in Deuschland eine entscheidende Rolle?
Berichten Sie dariiber!

OcobenHoctn
MEXKYIbTYPHOU

KOMMYHHUKallUU

AHITIMACKHHA A3BIK
Name the backgrounds that make today’s workforces diverse.
Give the definition of “culture”.
What can cause misunderstanding in intercultural communication?
List several ways to adapt to any business culture
When is intercultural communication effective?
DpaHLy3CKHH A3BIK
La communication d’affaires
La communication interculturelle
La présentation
L’ entretien d'embauche

HeMeunkmnii a3bIK




Was ist die Kommunikation?
Welche Kommunikationarten gibt es?
Was spielt in der interkulturellen Kommunikation eine wichtige Rolle?

In welchen Bereichen verlduft interkulturelle Kommunikation heutzutage
besonders intensiv?

Was gehort zu den wichtigsten Mitteln des interkulturellen Verkehrs?

[ToaroroBka u npoBeaeHUE
[IPE3EeHTALNN

AHTJIHIACKU SI3bIK

Define the purpose of most business presentations

List the tasks that organizing a presentation requires

What a presenter should do to adapt to the audience.

Explain when an introduction is effective.

What does the bulk of a speech or presentation include?
DpaHy3cKHil A3bIK

La communication d’affaires

La communication interculturelle

La présentation

L’ entretien d'embauche

Hemenkui si3bIK

Was lautet das Ziel der Prasentation und was ist der Nutzen fiir die Zuhorer?
Womit beginnt die Arbeit an der Présentation?

Was sollte man beachten, wenn man eine Préasentation gestaltet?
Wie bereitet man den Stoff fiir eine Prasentation vor?

Wie prisentiert man die vorbereiteten Materialien?

Oco0eHHOCTH MPOLIEeTy b
TPyAOYCTPOMCTBA

AHITINACKHHA A3BIK

Explain what a résumé is.

List the major sections to consider including in your résumé.

Name the six common résumé formats.

Explain the purpose of an application letter, also known as a cover letter.
Define an employment interview.

List three typical stages of interviews.




Describe two things employers look for during an employment interview.
D®paHy3CKUH A3BIK

La communication d’affaires

La communication interculturelle

La présentation

L’ entretien d'embauche

HeMeunxkmuii a3bIK

Was stellt ein Vorstellungsgesprach dar?

Zu welchem Zweck dient das Vorstellungsgespriach?

Welche Information erwartet der Personaler oder der Arbeitgeber wahrend des
Interviews vom Bewerber zu erfahren?

Wie lauft ein klassisches Vorstellungsgesprach?

Welche Tipps kann man diejenigen geben, die planen, an einem
Bewerbungsgesprich telzunehmen?

DoHp BOIIPOCOB JIsI IPOBEACHUS MPOMEKYTOYHOI'O KOHTPOJISI B (l)opMe IK3aMCHa

Pasznen nucuMnjanHbI

Bonpocsl

Cdepa nenoBoro u
po¢eCcCHOHATIBHOTO
0oO0LIeHNs

AHIJIHACKUN S3bIK

List eight steps of communication process.

Explain why effective communication is important to your career.

Name the ways employees’ communication skills can help their company.

List several communication tasks you will need to be able to perform as a
professional.

Name various forms communication can take.
DpaHLy3CKHH A3BIK

La communication d’affaires

La communication interculturelle

La présentation

L’ entretien d'embauche

HeMenkmuii i3bIK

Was sind die Hauptaufgaben der Geschiftskommunikation?

Welche Struktur hat die Geschiftskommunikation?




In welcher Form kann die Geschéftskommunikation gestaltet werden?
Uber welche Fihigkeiten sollte man verfiigen, um an einer effektiven
Geschiftskommunikation teilzunehmen?

Welcher Business-Knigge spielt in Deuschland eine entscheidende Rolle?
Berichten Sie dariiber!

OcobenHoctu
MEXKYIbTYPHOU

KOMMYHHKaIlUU

AHIINIiCKUH A3BIK
Name the backgrounds that make today’s workforces diverse.
Give the definition of “culture”.
What can cause misunderstanding in intercultural communication?
List several ways to adapt to any business culture
When intercultural communication is effective?
DpaHLy3CKHH A3BIK
La communication d’affaires
La communication interculturelle
La présentation
L’ entretien d'embauche
HeMenkmuii 13bIK
Was ist die Kommunikation?
Welche Kommunikationarten gibt es?
Was spielt in der interkulturellen Kommunikation eine wichtige Rolle?

In welchen Bereichen verlduft interkulturelle Kommunikation heutzutage
besonders intensiv?

Was gehort zu den wichtigsten Mitteln des interkulturellen Verkehrs?

IToaroToBka u poBeAcHUE
MIPE3CHTALNA

AHITIMACKUHA A3BIK

Define the purpose of most business presentations

List the tasks that organizing a presentation requires
What a presenter should do to adapt to the audience.
Explain when an introduction is effective.

What does the bulk of a speech or presentation include?
DpaHy3CKHH A3BIK

La communication d’affaires




La communication interculturelle

La présentation

L’ entretien d'embauche

Hemeuknii si3bIK

Was lautet das Ziel der Présentation und was ist der Nutzen fiir die Zuhorer?
Womit beginnt die Arbeit an der Présentation?

Was sollte man beachten, wenn man eine Prisentation gestaltet?

Wie bereitet man den Stoff fiir eine Prasentation vor?

Wie présentiert man die vorbereiteten Materialien?

Oco0eHHOCTH MPOIIEeTyPhI
TPyAOYCTPOMCTBA

AHITIMACKHHA A3BIK

Explain what a résumé is.

List the major sections to consider including in your résumé.

Name the six common résumé formats.

Explain the purpose of an application letter, also known as a cover letter.
Define an employment interview.

List three typical stages of interviews.

Describe two things employers look for during an employment interview.
DpaHuy3CKHH A3BIK

La communication d’affaires

La communication interculturelle

La présentation

L’ entretien d'embauche

Hemenkui s3bIK

Was stellt ein Vorstellungsgespréach dar?

Zu welchem Zweck dient das Vorstellungsgesprich?

Welche Information erwartet der Personaler oder der Arbeitgeber wahrend des
Interviews vom Bewerber zu erfahren?

Wie lduft ein klassisches Vorstellungsgesprach?

Welche Tipps kann man diejenigen geben, die planen, an einem
Bewerbungsgesprach telzunehmen?




I[CJ'IOBaH noe3aKa

AHIINICKUH A3BIK

Explain the reason why business people often have to travel.
Name the reasons for going on business trips.

Who usually plans itinerary of the business trip.

Explain what kind of reporting must be made by an employee after the business
trip

Why is it important to remember about the conduct that is considered proper
during your absence from the office?

Explain the importance of business trips.
D®paHYy3CKUH A3BIK

Les voyages d’affaires

Les réunions d’affaires

Les lettres d’affaires

Les négociations

HeMeunkmuii a3bIK

1. Warum werden Geschéftsreise organisiert?

2. Welches Ziel verfolgt man mit einer Geschéftsreise?
3. Was erfordern eine Auslandsdienstreise?

4. Welche Kosten werden wiéhrend einer Dienstreise vom Arbeitgeber
iibernommen?

5. Welche Moglichkeiten bietet eine Geschiftsreise neben dem beruflichen
Angelegenheiten?

HOL[FOTOBKa H IIPOBCACHUC
JCJIOBBIX COBCI.HB.HPIIZ

AHIJIHACKUN S3bIK

Explain why teams can achieve a higher level of performance than individuals
Explain what kind of meetings can be a waste of everyone’s time.

List four important aspects of group dynamics.

What is the most important step in planning a meeting?

Explain what the minute-taker should do before the meeting.

Explain whose responsibility is to ensure that the meeting does not go off topic,
and that it stays within a suitable timeframe

DpaHy3CKHi SA3bIK




Les voyages d’affaires

Les réunions d’affaires

Les lettres d’affaires

Les négociations

Hemeukmnii si3bIK

Wozu dienen Geschiéftstreffen?

Warum ist die Face-to-Face-Kommunikation heutzutage im Businessaltag
immer noch effizient?

Warum kénnen die Sitzungen negative wirken?
Auf welche Weise sollte man Geschéftstreffen richtig organisieren?

Welche Meetingsart wird zurzeit populdr?

Cocrapienue u
odopMIIeHUE ACIIOBOI
KOPPECIIOHICHIINT

AHTJIMHCKHH SA3BIK
Describe the three-step writing process.
Name two tasks the writing step consists of.
Name four tasks for completing a message.
List the elements of every email.
DpaHy3CKHi A3BIK
Les voyages d’affaires
Les réunions d’affaires
Les lettres d’affaires
Les négociations
HeMenxkmuii 13bIK

Was ist ein Geschiftsbrief?

Welche Regeln und welchen Stil sind bei der Geschiftskorrespondenz
einzuhalten und zu wihlen?

Welche Formulierungen und Satzbausteine werden beim Schreiben eines G
Wie ist ein Geschéftsbrief strukturiert?

Welche Arten von Geschéiftsbriefen unterscheidet man?eschéaftsbriefes
wesentlich gebraucht?

[ToaroroBka u mpoBeCHHE
MIEPEroBOpPOB

AHIIMACKHHA A3BIK

Define what negotiation is.




Explain how negotiation skills can help you out in any area of life.
List several things you might need to negotiate in your working life.

Explain why it is in employer’s interests to hire someone who has good
negotiation skills.

List at least six stages of negotiation.
DpaHy3CKHH A3BIK

Les voyages d’affaires

Les réunions d’affaires

Les lettres d’affaires

Les négociations

Hemenkuii s3bIK

Welche personlichen FEigenschaften sind bei der Verhandlungsfiihrung
wichtig?

Was miissen Sie beim Verhandeln beriicksichtigen?
Was braucht man vor der Verhandlung herauszufinden?
Wie sollte man angespannte Verhandlungen fiithren?

Mit welchen Schwierigleiten konfrontiert man bei internationalen
Verhandlungen?

6.6. llkaapl 1 KPUTEPUH OLEHUBAHUSA MO (POPMAM TEKYIIEro KOHTPOJISI U POMEeKYTOUYHOH

aTTeCTAIMH
Illkaia U KpUTEPUHU OLIECHUBAHUS
Onenka Kpurtepuu oneHnBanus 1Jisi MEPONPHUSITHIT KOHTPOJIS ¢ IPUMeHEHHEeM
2-X 0AJVILHOI CHCTEMbI
«3aYTEHO» YK-4

«HE 3a4YTCHO»

PesynbTaThl 00y4yeHus: He chOPMHUPOBAHBI HA IOPOIOBOM YPOBHE

Ouenka Kpurtepun oueHnBanus 1J1s MepONpUATHIA KOHTPOJIS ¢ IPUMEHEHUEM
4-X 0aJJILHOM CHCTEMBbI
«OTJIMYIHO» IToseimennsii YK-4.1, YK-4.2, VYK-4.3
«XOpPOLIO0» Crannaptaeiii YK-4.1, YK-4.2, YK-4.3

«ynoBJjaerBoputeabHo» |Iloporoseiii YK-4.1, VK-4.2, YK-4.3

«HEeYI0BJeTBOPUTeIbHO» |Pe3yiabpTaThl 00yueHus: He chOpMHUPOBAHBI HA TOPOTOBOM YPOBHE




