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Conep:xanue (pabouasi nporpamMma)

Mecto nucuunianHbl B ctpykrype Ol

[Tnanupyemsble pe3yabTaThl 00yUEHHs 10 TUCIHUIUTMHE, 00€CIICUNBAIOIINE JOCTHKECHHIE
IUTAHUPYEMBIX PEe3yJIbTaTOB 00YUEHHUS [10 MPOTrpamMme

O6wem u Bubl yueOHOH paboThI
ConepikaHue AUCHUIITHHBI
MarepranbHO-TEXHUUECKOE U YIeOHO-METOANYECKOe 00eCIIeYeHNE TUCIUTLITIHBI

q)OH[[ OLCHOYHBIX CPCACTB 1O AUCHUIIIINHE

Crp.



[lenpt0o  wm3yueHMss JUCHMIUIMHBI  sABIsieTcs  (OPMHUPOBAHHME  pE3yJIbTaTOB  OOYy4YEHHS,
o0ecreynBaoIUX JOCTIKEHHUE UTAHUPYEMbIX PE3Yy/IbTaTOB OCBOSHHS 00pa30BaTeIbHOM MPOrpaMMBbI.

1. MecTto nucuuniauebl B crpykrype OII

Juctumnnmaa WMHOCTpaHHBIN SI3BIK BXOAWT B 00s3aTenbHYR 4acTh Onoka bl.JluctumivHen
(Moynn)

[Tocnenyromuye TUCHMIUIMHBI [0 CBA3SIM KOMIIETCHIIMN: PUTOpUMKA M CTWJIMCTUKA NMUCbMEHHOU
peun, Pycckuii si3pIK Kak MHOCTpaHHBIN, [leToBble KOMMYHUKAITMU U JOKYMEHTOO00POT

2. [lnanupyemblie pe3yibTaThbl 00y4YeHHs MO JUCHMILUIMHE, 00eceYnBAKOIIME TOCTHKEHUE
IUVIAHUPYEMBbIX Pe3yJbTAaTOB 00yUYeHUsI 10 MPporpaMmme

W3ydenne muctumuinHbl MHOCTpaHHBIA S3BIK B 00pa30BaTeIbHOW MpOrpaMMe HampaBlIeHO Ha
(dbopMupOBaHHE Y 00YYAIOIIMXCS CICTYIOMNUX KOMIIETCHIIUH]:

YuusepcanbHable komnereHuuu (YK):
YK-4 - Crioco0eH oCyIecTBIATh 1eJI0BYI0 KOMMYHHUKAIMIO B YCTHOM U MUCbMEHHON hopmax Ha
rocy/1IapcTBEHHOM si3bIke Poccuiickoil @enepanuu 1 HHOCTpaHHOM(bIX) s3bIKe(ax)

[Tnanupyembie Inanupyemsble pe3yJibTaThl 00yUYeHHS 10 THCIUTIIHHE

pe3yabTaThl 00y4YeHuUs 1o

IIporpaMme

YK-4 VK-4.1: 3HaTh: VK-4.2: YMeTh: YK-4.3: Bnaners (uMeTh

HaBBIKH):

OCHOBEI pYyCCKOI'O
SA3bIKa IJId TOTO,
YTOOBI TOTMYECKHU U

BBITIOJTHSATH TIEPEBOJI HABBIKAMU OCYILECTBIISATh
TEKCTOB C UHOCTPAHHOTO | 1€JIOBYIO NIEPETHUCKY Ha
(-p1x) Ha PYCCKOM SI3bIKE U

rpaMMaTH4ECKU rOCy/1apCTBEHHBIN SA3bIK, |HIHOCTPAHHOM(BIX ) 3BIKE
BEPHO, CTPOUTH a TaKxke ¢ (ax), yuuThIBasi OCOOEHHOCTH
YCTHYIO U rOCy/IapCTBEHHOI'O HA  |CTUJIMCTUKYU O(pUIIHATBHBIX

WHOCTPaHHBIH (-bI€)
SI3BIK (-1)

NMUCbMCHHYIO pC€Yb u HCO(I)I/II_II/IEU'ILHBIX IUuCcEM

3. O0beM u BHABI Y4eOHOH padoThI
VY4eOHBIM MJIaHOM MPEeAyCMATPUBAIOTCS CIEAYIONINE BUBI YIeOHON pabOThl O AUCHUIUINHE:
OuHas ¢opma o0yueHust

Buabl yueonoii pagoTnl Beero wac/ 3.c.
Cem 1 Cem 2

KonrakTHas paboTa, B TOM YHUCIIE: 36.15/1 | 38.3/1.06
3aHATUS CEMUHAPCKOT0 TUMA 36/1 36/1
WNunuBuayanpHas kontaktHas pabota (MKP) 0.15/0 0.3/0.01
I'pynnoBas kontakTHas padota (I'KP) /0 2/0.06
CamocTosiTenpHas pabora: 89.85/2.5 | 71.7/1.99
ITpomexyTouHas aTTecTanus 18/0.5 34/0.94
By npomexyTo4HON aTTecTalnu:
Ok3aMeH, 3a4eT 3ay Ok3
O6m1ast Tpy10eMKOCTh (00beM uacT 00pa3oBaTeIbHON
nporpammsl): Yacsel 144 144
3adeTHbBIE STMHHUIIEI 4 4

04HO-3204Hasi popMa

Buabl yueoHoii padoThl Beero dac/ 3.c.
Cem 1 Cem 2
KonrtaktHas paboTa, B TOM YHuCIIE: 2.15/0.06 | 4.3/0.12
3aHATHS CEMUHAPCKOTO TUIIA 2/0.06 2/0.06




WuauBuayanbHas KoHTakTHas padora (MIKP) 0.15/0 0.3/0.01
I'pynmnoBas koHTakTHas padora (I'KP) /0 2/0.06
CamocrosTenpHas pabora: 123.85/3.44(105.7/2.94
ITpomeskyToUHas aTTeCTalus 18/0.5 34/0.94
Bun npomeXyTo4HON aTTeCTaluu:

Dk3aMeH, 3a4eT 3ag OKk3
OO6mmas TpyI0eMKOCTh (00beM YacTi 00pa3oBaTebHON

nporpamMmsl): Yacer 144 144
3aueTHbIe €MUHHUIIELI 4 4

4. Couepma}me AUCHHUIIIMHBI

4.1. Pa3zoenvl, memovl OUCUUNTUHDBL U 6UObL 3AHAMUIL:
Temarnueckuii TIaH JUCHUIUIMHBI IHOCTPaHHBIN S3BIK MPEACTABICH B TAOHIIC.

Paznenbl, TeMbl JMCHMIIMHBI M BUAbI 3AHATHI
OuHas ¢opma 00yueHust

KonrakTHas = Iliianupyembie
padora s pe3yJabTaThl
3ausTus E < o0yyeHus B
HaunmMmeHoBaHue TeMbl |C¢MHHAPCKOroO = 5| coorHomenuu ¢
Ne n/nt THIA =
(pa3aesia) AMCUUNJIMHBI . g § E = pe3yJbTaTamu
== = o S o0yueHus mo
3 = = 00pa3oBaTeaLHOl
2 @]
= nporpamMmme
1. Cdepa nenoBoro u 8 15.7 |VK4.1, YK4.2,
npo¢eCcCHOHATBHOTO VK4.3
OOIICHHS
2. Ocobennoctn 8 15.7 |YK4.1, YK4.2,
MEXKYJIbTYPHOU VK4.3
KOMMYHHKAIIUN
3. [ToaroTorka npe3eHTanuu 10 15.7 VK4.1, YK4.2,
YK4.3
4. Ocob6ennoctu npoueaypsr (10 15.7 |YK4.1, YK4.2,
TPYAOYCTPOWCTBA YK4.3
5. JHlenoBas moe3aka 8 15.7 |YK4.1,YK4.2,
YK4.3
6. [TonroroBka u mpoBenenne |8 15.7 |YK4.1, YK4.2,
JICJIOBBIX COBCIIAHMH VK4.3
7. Cocrasnenue u opopmienue |10 15.7 | YK4.1, YK4.2,
JIeNI0BOI KOPPECTIOHIEHIIHH YK4.3
8. [Tonroroska u npoBeaenne |10 15.7 |YK4.1, YK4.2,
TIEPETrOBOPOB YK4.3
KoHTpo:b 52

Hroro

72 |045] 2 1615




04HO-3204Has popma

KonrakTHas = ILnanupyemble
padora s pe3yJbTaThI
3ausaTus E < 00yueHus B
HaunmenoBanue TeMbl |C¢MHHAPCKOIO = 5| coorHomenuu ¢
Ne n/nn THNA TS
(pa3aena) IUCHMILINHBI e g ; E S | pesylbTaTamu
= = =~ e < 0o0y4yeHus O
5 o = 00pa3oBaTeaLHOI
2 @]
= & nporpamMmme
Cdepa nenoBoro u 0.5 24.2 |YK4.1, VK4.2,
pohecCuoHaIbHOTO YK4.3
oO01IeHns
OcobenHoct 0.5 24.2 |YK4.1, YK4.2,
MEXKYJIbTYpHOUN YK4.3
KOMMYHHKAIHH
[Tonroroska npe3enranuun  |0.5 24.2 VK4.1, YK4.2,
YK4.3
OcobGennoctu npouenypsr  [0.5 24.2 |YK4.1, VYK4.2,
TPYAOYCTPOMCTBA YK4.3
JlenoBas moe3axa 0.5 24.2 |YK4.1, YK4.2,
VK4.3
[Toaroroska u npoeaenue (0.5 24.2 |YK4.1, YK4.2,
JICJIOBBIX COBEIAHUI YK4.3

CocraBiienue 1

JIEIIOBOM KOpPECIIOHACHIINA

odopmiienue (0.5

242 | VK4.1, VK42,
VK43

[Tonroroska u npoBenenne 0.5

24.1 |YK4.1,YK4.2,

NIEPEroBOpPOB VK4.3
KoHTpob 52
Hroro 4 045 2 2259'5

4.2 Cooepicanue pazoenos u mem

4.2.1 KonTtakTHas padora

TemaTnka 3aHATHH CEMHHAPCKOI0 THUIIA

Neni/n

HauMeHoBaHHE TEMBI
(pa3aesa) IMCUMILIUHBI

Buj 3anarus
CeMHHAPCKOr0 THHA®*

TemaTuka 3aHATHS CEMUHAPCKOT0
THIIA

Cdepa nenoBoro u
npo¢ecCHOHATBHOTO
0oO01IeHNs

IMPAKTUYCCKOC 3aHATHUC

[ToHsiTHE U COCTABIISIFOLINE 3JIEMEHTHI
nponecca KOMMYHUKAIWH.

IIPAKTUYCCKOC 3aHATHUC

Bunnl v THIIBL A€JIOBOM U
npodeCcCHOHAILHONH KOMMYHUKAIINH.

IMPAKTUYCCKOC 3aHATHUC

Oco0eHHOCTH OCYIIECTBIICHUS JCIIOBON
KOMMYHHKAIIHH.

IIPAKTUYCCKOC 3aHATHUC

[IpensrcTBHs OCYIIECTBICHUS

>¢dPeKTUBHON KOMMYHHUKAIIMU U CIIOCOOBI




X IIPpCOaOJICHUSA

Ocobennoctu
MEKKYJIbTYPHOI
KOMMYHHKAIHH

IMPAKTUYCCKOC 3aHATHUC

CopepxaHue MOHATHS «KYJIbTypa»

IMPAKTUYCCKOC 3aHATUC

CopnepxaHue MOHITHS «MEKKYJIbTYpHas
KOMMYHUKALIHS»

IIPAKTUYCCKOC 3aHATHUC

Oco0eHHOCTH MEXKYIbTYPHON
KOMMYHHKAIIMU B IIPOLECCC
OCYHICCTBJICHHA OCTOBBIX OTHOILIEHUH

IIPAKTUYCCKOC 3aHATHUC

[pensTCTBHS OCYIIECTBICHUS

3¢ (EeKTUBHON MEKKYJIBTYPHOH J1eTI0BOM
KOMMYHUKAIIUH U CITOCOOBI HX
IPEOJIOJICHHS

Iloaroroska u
MPOBEJICHHUE MPE3ECHTAIINI

IIPAKTUYCCKOC 3aHATHUC

SI3BIKOBBIE U IICHXOJIOTHYECKHUE
0COOEHHOCTH MOATOTOBKH MTPOBEACHUS
MpEe3eHTalluU

MPAKTUICCKOC 3aHATHUC

IToaroroBka BBEIEHUS

IMPAKTUYCCKOC 3aHATHUC

OcHOBHas 4acTh Mpe3cHTaln

IMPAKTUYCCKOC 3aHATHUC

3aKIIoUYNTEIbHAS YaCTh NpE3CHTAlUN

IIPAKTUYICCKOC 3aHATHUC

Odopmienue nmpe3eHTanun

Oco6eHHOCTH MPOLETyPHI
TPYIAOYCTpOICTBa

IMPAKTUYCCKOC 3aHATHUC

CriocoObI ITOMCKa BaKaHCHM

IPAKTUYICCKOC 3aHATHUC

[Toaroroska pe3rome

IIPAKTUYICCKOC 3aHATHUC

CornpoBoauTenbHOE MUCHMO

IPAKTUYICCKOC 3aHATHUC

Bunr1 cobecemoBanuii

IPAKTUYICCKOC 3aHATHUC

SI3BIKOBBIE U IICUXOJIOTMYECKUE ACIIEKThBI
nporiecca cobece1oBanus ¢ paboToaTeneM

Z[eJ'IOBaFI noe3aKa

IMPAKTUYCCKOC 3aHATHUC

IToarotroBka K JeI0BOU MOE3IKE

IMPAKTUYCCKOC 3aHATHUC

Cdepsl 00mIeHHS 1 OCOOCHHOCTH
SI3BIKOBOTO O()OPMIICHUSI BHICKA3bIBAHUS B
pa3IMYHBIX KOMMYHUKATUBHBIX CUTYaIUsIX

MPAKTUYICCKOC 3aHATHUC

OdopmieHne TOKyMEHTaIH
CONYTCTBYIOILIEH JIETTOBON MOE3IKE

MPAKTUYICCKOC 3aHATHUC

BosmosxHbIE TIPOOIEMBI U CTIOCOOBI UX
perieHus

IloaroroBka u
MIPOBEACHUE IETOBBIX
COBEHIAHUN

MPAKTUYICCKOC 3aHATHUC

[TonsiTve «KOMaHIBI» U OCOOEHHOCTH
KOMaHJAHON pabOThI

IMPAKTUYCCKOC 3aHATHC

HO,I[FOTOBKa K IIPOBCACHNIO COBCIIAHUA

MPaKTUYICCKOC 3aHATUC

OdopmieHre cOOTBETCTBYIOMIEH
JIOKyYMEHTalUU

IMPAKTUYCCKOC 3aHATHUC

Bo3moskHbBIE TPOOIEMBI M CTTOCOOBI UX
pereHus

Cocrasienue u
odopMIieHUE ACTOBOI
KOPPECTIOHICHITHH

IMPAKTUYCCKOC 3aHATHUC

OO6111e 0cOOEHHOCTH IEI0BOM
MUCHbMEHHON KOMMYHUKAIIUU

MPaKTUYICCKOC 3aHATUC

[ToaroroBka u opopmiieHHE BHYTPEHHEH
KOPPECIOHICHIINN

MPAKTUYICCKOC 3aHATHUC

CocTaBiieHUE 2IEKTPOHHBIX THCEM

IMPAKTUYCCKOC 3aHATHC

Bunapl otueToB

IMPAKTUYCCKOC 3aHATHUC

OcoOenHocTr 0pOpMIICHUSI KOHTPAKTOB

Iloaroroska u
MPOBE/ICHNUE MTEPETOBOPOB

MPAKTUYICCKOC 3aHATHUC

JlenoBble eperoBOpsl U UX 001IHe
XapaKTEPUCTUKHU

IMPAKTUYCCKOC 3aHATHUC

Bunsl neperosopos

MPAKTUYCCKOC 3aHATUC

Cramun neperoBopHOTro Imporecca

MPAKTUYCCKOC 3aHATUC

ITcuxomoruueckre 0COOEHHOCTH BCACHUA




HIepErOBOPOB

MPAKTUYICCKOC 3aHATHUC s3Ik IEPEroBOpHOIo mmpouecca

** ceMHUHApBI, MPAKTHYECKUE 3aHATHS, MPAKTUKYMBbI, J1a00OpaTopHble paObOThl, KOJJIOKBUYMBI M WHBIC
aHAJIOTUYHBIC 3aHATUSA

** CCMUHAPBI, MPAKTUYCCKUC 3aHATHSA, IPAKTUKYMBEI, J'Ia60paTOpHI>Ie pa6OTI>I, KOJUJIOKBUYMBI U UHBIC aHAJIOTUYHBIC
3aHATHUA
HNuas koHTakTHasi padoTra

ITpu npoBenennn y4ueOHbIx 3ansaTrii CI'DY obecrnieunBaeT pa3BUTHE y 00YYAIONMIUXCS HABBHIKOB
KOMaHIHOW pPabOThl, MEXIMYHOCTHOH KOMMYHMKALIUW, NPHUHATHS PEUICHUH, JUAEPCKUX KadyecTB
(BKJTIOYAst IpU HEOOXOAMMOCTH MPOBEJICHIE UHTEPAKTUBHBIX JICKIIUM, TPYIIOBBIX JUCKYCCUN, POJIEBBIX
Urp, TPEHUHIOB, aHAJIU3 CUTyallui 1 UMUTALIMOHHBIX MOJIEJIEH, MpenojaBaHue TUCIUILIMH (MOlyJiel) B
dbopMe KypcoB, COCTaBIEHHBIX Ha OCHOBE pE3yJIbTaTOB HAayYHBIX HCCIECJOBAHUN, MPOBOJIUMBIX
OpraHu3aIyeid, B TOM YHCJIE C YIeTOM PETHOHAIBHBIX OCOOCHHOCTEH MPO(eCcCHOHANBHOMN 1eATeIbHOCTH
BBIITYCKHUKOB U MOTpeOHOCTEN paboToaareneii).

@opMBl U METOABI IMPOBEIEHUS WHOM KOHTAKTHOM paOOThl IMpHUBEAECHbBI B MeToIMYECKUX
yKa3aHUAX MO0 OCHOBHOM MpodeccuoHanbHON 00pa30BaTeIbHON MIPOrpaMMme.

4.2.2 CamocrosiTeJibHasi padoTa

Neni/n | HammenoBanme TemMsl (pa3aena) IMcHUMILIMEBI | Bua camocrosTebHOM padoThr ***
1 Cdepa nenosoro u npohecCHOHANBHOrO OOIIEHHS |- TecTHpOBaHMe
2 Ocobennoctu - TeCTUPOBAaHME

MEXKYJIbTYPHOU
KOMMYHHKallH
3 [ToaroroBka ¥ MpoBEJCHUE PE3SHTAIINN - TeCTUPOBaHHe
4 Oco0eHHOCTH TIPOTIeIyPhI TPYIOYCTPOICTBA - TeCTUPOBaHUe
JlenoBast moe3zKa - TeCTUPOBaHHe
5
[TonroroBka 1 MPOBEAEHUE AENOBBIX COBENIAHUH |- TECTHPOBaHHE
6
CocraBnenue u opopMiIeHHE AETOBON - TeCTUPOBaHHe
7 |koppecnoHeHIH
8 [ToaroroBka u MpoBEJCHUE IEPETOBOPOB - TeCTUPOBAaHHE




*** caMOCTOsITeNIbHAs paboTa B ceMecTpe, HaMcaHue KypPCOBBIX paboT, JOKIIAJO0B, BHITIOJHEHHE KOHTPOILHBIX

pabot
5. MaTtepuajibHO-TEXHHYECKOE U Y4eOHO-MeToAn4YecKoe obecnevyeHue JUCUMILTHHbI

5.1 JIuteparypa:

OcHoBHasl JuTepaTypa

Hemeuxuii s3pik ayis MeHekepoB U 3KOHOMUCTOB (Cl) : yuyeOHUK ISl aKaJeMHUYECKOIo
OakanaBpuata / A. @. 3uHOBBeBa [M Ap.] ; oTBeTCTBeHHBIN penakTop A. ®@. 3uHoBhEBa. — MOCKBA :
WznarensctBo IOpaiit, 2021. — 238 c. — (bakanaBp. Akanmemmueckuit kypc). — ISBN
978-5-9916-3618-6. — Tekct : anmektponHsbIi // ObpazoBarenbHas miatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/487827

Jlesuna, M. C. ®paniy3ckuii s3bIK B 2 4. HacTh 1 (A1—A2) : yueOHUK U IPAKTUKYM JJIS BY30B
/ M. C. Jlepuna, O. b. CamconoBa, B. B. Xapay3oBa. — 4-¢ m3x., nepepad. u aon. — Mocksa :
WznarensctBo Opaiit, 2023. — 380 c. — (Bricmee o6pazosanue). — ISBN 978-5-534-13719-4. —
Texkct : oanekrponHeld //  OOpaszoBarenbHas miatgpopma  FOpait  [caiit]. —  URL:
https://urait.ru/bcode/513793

JleBuna, M. C. ®paniy3ckuii s3bik B 2 4. Yacts 2 (A2—B1) : yueOHUK U IpaKTUKYM /711 By30B
/ M. C. Jlesuna, O. b. CamconoBa, B. B. Xapay3oBa. — 4-e¢ u3x., nepepad. u gon. — Mocksa :
WznarensctBo Opaiit, 2023. — 223 ¢. — (Bricmee oOpazoBanue). — ISBN 978-5-534-13720-0. —
Texkct : osnextponHwsld //  OOpazoBarenbHass 1uardgopma  FOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/513794

VBapo, B. 1I. Anrmmiickuii s3elk s sxonomuctoB (A2-B2). English for Business +
ayJIuo3amucH ; y9eOHUK U TIPaKTUKYM Ji7is By30B / B. U. YBapoB. — 2-¢ u3n., nepepad. u qormn. — MockBa
: U3marensctBo HOpaiit, 2023. — 351 ¢. — (Bsicmee obpazoBanue). — ISBN 978-5-534-09049-9. —
Texkcr : omektponnbli // OOpa3oBarenpHass margopma  FOpaiit  [caiit] —  URL:
https://urait.ru/bcode/511466

Jlono/THUTeIbHAS JIUTepaTypa

NBanos, A. B. Hemenxuii s3Ik 17151 MEHEHKEPOB U IKOHOMHCTOB : y4eOHOE TTOCOOUE /IJIsi BY30B
/ A. B. IBaHoB, P. A. lIBanoBa. — 2-¢ u3a., ucnp. u pon. — Mocksa : U3narensctBo FOpaiit, 2023. —
400 c¢. — (Bwicmee oOpaszoBanme). — ISBN 978-5-534-09516-6. — Tekcer : 2JIEKTpOHHBIN //
Oo6pasoBarenpHas mardopma HOpaiir [caiit]. — URL: https://urait.ru/bcode/512147

Kynmosa, A. K. Awnrnuiickuii s3blk uis MeHemkepoB U joructoB (B1-Cl) : yueOHuk u
npakTukym ais By30B / A. K. Kymmona, JI. A. Kosnoga, FO. I1. Bonbiaen ; mox obmieit penakiueit A. K.
Kymmosoii. — 2-e u3a., ucnp. u gon. — Mocksa : MU3narensctBo FOpaiit, 2023. — 355 c. — (Bricmee
obpazoBanue). — ISBN 978-5-534-08147-3. — Texkcr : anexTpoHHbIi // O6pazoBaTenbHas miaTdopma
FOpaiir [caiiT]. — URL: https://urait.ru/bcode/511221

AHTIHNACKUIA S3bIK 711 9KOHOMHUCTOB (B1-B2) : yuebuuk u mpaktukym ans By3oB / T. A.
BbapanoBckas [u mp.] ; orBeTcTBeHHBIN penaktop T. A. bapaHoBckas. — 3-e u3g., mepepad. u oM. —
MockBa : WzmatenbctBo IOpaiit, 2023. — 421 c. — (Beicmee oOpa3oBanue). — ISBN
978-5-534-15097-1. — Tekcr : anekrponHbii / OOpa3oBatenbHas miaTtdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/510883

CroruueBa, O. H. Aunrmuiickuii s3s1k 1t skoHOoMuUCTOB (B1-B2). English for Business Studies
in Higher Education : yuebnoe mocobue st By3oB / O. H. CroruueBa. — MockBa : M3narenbcTBo
Opaiit, 2023. — 197 c. — (Bwicmee obOpaszoBanue). — ISBN 978-5-534-10008-2. — Tekcr :
aNeKTpoHHBIH // OOpa3oBarenbHas miardopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/517158

CutnukoBa, 1. O. [lenoBoit memenkuii s3pik (B2—C1). Der Mensch und seine Berufswelt :
y4eOHUK 1 ipakTuKyM JU1s By30B / . O. CutHukoBa, M. H. I'y3b. — 3-e u3 ., nepepad. u gor. — MockBa
: U3narensctBo IOpaiit, 2023. — 210 c. — (Bsicmee obpazoBanue). — ISBN 978-5-534-14033-0. —
Texcr : osnekrtponnsld // OOpazoBarenbHas 1uiar¢popma  FOpait  [caiit]. —  URL:
https://urait.ru/bcode/512075

3meéBa, T. E. ®panimysckuit s3pik amsi s3koHomMucto (B1-B2) : yueOnuk ans By3os / T. E.
3meéna, M. C. JleBuna. — 2-e u3f., nepepad. u gom. — Mocksa : M3gatenscto FOpaiit, 2023. — 440 c.
— (Beiciee o6pazoBanue). — ISBN 978-5-534-06777-4. — Tekcrt : anekTpoHHslii / OOpa3zoBarenbHas



iatdopma Opaiir [caiit]. — URL: https://urait.ru/bcode/510872

3meéna, T. E. ®panimy3ckuii 351K 1J1s1 SKOHOMHUCTOB. [IpakTukym : yaeOHOe ocobue jist By30B
/ T. E. 3meéna, M. C. JleBuna. — 2-e u3n., nepepad. u gon. — Mocksa : UznarensctBo FOpaiit, 2023. —
239 c. — (Bricmee o6OpazoBanue). — ISBN 978-5-534-12207-7. — TekcT : 3JeKTpOHHBIA //
OopasoBarenbHas miaThopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/511143

5.2. IlepeyeHb JTUIEH3HOHHOTO MPOTPAMMHOI0 00ecrevYeHust

1. Microsoft Windows 10 Education / Microsoft Windows 7 / Windows Vista Business

2. Microsoft Office 2016 Professional Plus (Word, Excel, Access, PowerPoint, Outlook, OneNote,
Publisher) / Microsoft Office 2007 (Word, Excel, Access, PowerPoint)

5.3 CoBpemeHnHnble npodeccoHaATbHbIE 0a3bI IAHHBIX, K KOTOPBLIM 00eCeYuBAeTCsl 10CTYN
00y4Jarouuxcs
1. Ilpodeccuonanphas 6a3a nanubix «MHpopMannonHsie cucTeMbl MUHUCTEPCTBA IKOHOMUYECKOTO
pasButus Poccuiickoii ®enepanuu B cetn MaTepuer» (ITopran «Odunmansaas Poccusy -
http://www.gov.ru/)

2. [IpodeccronanpHas 6a3a naHHBIX «DHUHAHCOBO-PKOHOMUYECKHE MMoKazareinu Poccuiickoii deneparmm»
(OdurmansHbiii caiit MunuctepetBa GunancoB PO - https://www.minfin.ru/ru/)

3. [IpodeccuonanpHas 6a3za ganHbIX «OdunnanbHas cratuctukay (Odunmansueiii caiit denepanbHOA
ciy0bI TOCYIapCTBEHHO# cTaTUCTUKY - http://www.gks.ru/)

5.4. HNuHpopMANIMOHHO-CIIPABOYHBIE CHCTEMbI, K KOTOPBHIM o00eceYnBaeTcsi TOCTYI
o0yuawumuxcst

1. CpaBouHo-tipaBoBasi cucteMa «Koncynbrant [Lmroc»

2. CnpaBouno-nipaBoBas cucrema «I"”APAHT-Makcumym»

5.5. CnenuajbHbIe MOMEIICHUA

VY4eOHble ayIUTOPUH [T IPOBEICHUS KommuiekTsl yueHHueckoil Medenu
MPAKTUYECKUX 3aHATUH (3aHATHH ceMuHapckoro |MynbTUMEANHHBIN IPOEKTOP

THUIIA) Hocka

OKpaH

KomMmberotepsl ¢ BBIX010M B ceTh «MHTEpHET» U
ONOC CI'9Y

VY4eOHble ayIUTOPUU AJIs TPYMIOBBIX U KomMriekTsl yueHndeckoii Mebenu
VHIUBUYAIbHBIX KOHCYJIbTAlAN MynbTUMEAUNHBINA TPOEKTOP

Jocka

OKpaH

Kommnbrorepsl ¢ BbIx0/10M B ceTh «HTEpHET» U
OUOC CIBY

VY4eOHble ayIUTOPUH JUIs TEKYIIEro KOHTpos 1 |KoMIieKThl yueHndeckoi medenu
IIPOMEKYTOUYHOM aTTECTaluu MynbTUMEANIHBIA IPOEKTOP

Jocka

OKpaH

KomMmproTepsl ¢ BBIX010M B ceTh «MHTEpHET» U
ONOC CI'9Y

[Tomernenust 1y1st CAaMOCTOSATETHLHOM pabOTHI KommiekTsl yuennueckoit medenu
MynpTUMEAUNHBINA IPOEKTOP

Hocka

OKpaH

KomnbroTepsl ¢ BbIxo10M B ceTh «MHTEpHET» N
O1OC CI'DY

[Tomemenns i XpaneHus 1 npodrnakTHaeckoro|KoMIUIeKThI Crieruaan3upoBaHHON MeOenu s
00CITy>KUBaHMsI 000pYIOBaHHS XpaHeHus: 000pyIOBaHUS



https://urait.ru/bcode/511143

6. @OoH/1 OIIEHOYHBIX CPeCTB Mo AucHunIuHe MHoCTpaHHBII A3BIK:

6.1. KoHTpo/IbHBbIE MEPONIPUSITHS 110 TUCIHIIJIMHE

®opma KOHTPOJIS OrMmeTuTh
HY/KHOE
Bua konTpoJs y
3HAKOM
«+»
Tekyimuii KOHTPOJIb +
TectupoBanue

[IpoMexyTOouHbIi KOHTPOIL  |3aueT +
DK3aMeH +

Ilopsinok npoBeaeHUs: MEPONPHUATHH TEKYWIero W IMPOMEXKYTOYHOI0 KOHTPOJIA
onpeneasiercas MeToan4ecKMMH YKAa3aHUSIMU 110 OCHOBHOM NpodeccnoHa/IbHOi 00pa3oBaTe/IbHOM
nporpamme Bbicmiero oopasoBanus; Ilosio:keHneM o 0a/lILHO-PeTHHIOBON cHCTeMe OLEHKH
yCIEeBAeMOCTH O0y4YalIMXCsi 10 OCHOBHBIM 00pa3oBaTeJbHBIM NPOrpaMMaM  BbICIIEIO
o0pa3oBanusi — mnporpaMMaM OakajaBpuara, NpPOrpaMMaM CHEHHAJIUTETa, IPorpaMMaM
MATHCTPATyphl B (peepajbHOM rOCyAapCTBEHHOM ABTOHOMHOM 00pPa30BATEJBbHOM Y4YPe:KICHHHU
BbIcHIero o0pa3zoBanusi «CamMapcKuii rocy1apcTBeHHbIN IKOHOMUYECKHIT YHUBEPCHTET.

6.2. [lllanupyemble pe3yJibTaThHI 00y4YeHHs M0 JAUCIHUILINHE, 00ecTieYnBaOIINe T0CTHKEHUE
IUIAHMPYEMBbIX Pe3yJIbTATOB 00y4YeHHs 10 MPpOorpaMme

YuusepcanbHuble komnereHuuu (YK):
VYK-4 - CiocoOeH oCyIecTBIIATh 1€I0BYI0 KOMMYHHUKALIMIO B YCTHON M MUCbMEHHOM (hopMax Ha
rocy/1lapcTBeHHOM si3bike Poccuiickoil denepanii 1 HHOCTPAaHHOM(BIX) sI3bIKE(aX)

[Inanupyemsie |[lianumpyemble pe3yabTaThl 00y4eHUs! 0 JMCLHUIIHHE

pe3yJIbTaThl

00y4eHus 1o

porpaMMme
VK-4.1: 3Hars: VYK-4.2: Ymers: VK-4.3: Bnaners (MMeTh

HAaBBIKM):
OCHOBBI PYCCKOTO fI3bIKa  |BBIIIOJHATH NIEPEBOJL HAaBBIKAMU OCYILECTBIIATh
IUISL TOTO, YTOOBI TEKCTOB C HTHOCTPAaHHOTO  |I€JOBYIO NEPETHUCKY Ha
JIOTUYECKH U (-pIX) Ha TOCYIAPCTBEHHBIH |PYCCKOM SI3BIKE U
rpaMMaTHYeCKU BEPHO, A3BIK, a TAKXKE C MHOCTPAaHHOM(BIX) SI3bIKE
CTPOUTH YCTHYIO U roCy/1apCTBEHHOIO Ha (ax), yuuThIBasi OCOOCHHOCTH
MIICbMEHHYIO peYb WHOCTpPAHHBIN (-bI€) A3BIK |CTHJIMCTUKU O(PULIMATIBHBIX U
(-n) HEO(DUITMAIBHBIX MTHCEM

[ToporoBbiii VYK4.1: cucremy VYK4.2: coznpaBatb npocteie |YK4.2: 6a30BbiMu opmamu,
COBPEMEHHOT0 MICbMEHHBIE TECTHI U BUJIaMH YCTHOH 1
MHOCTPAHHOTO S3bIKA; YCTHbIE AUATOTHYECKHE NUCbMEHHONH KOMMYHMKAIH
HOPMBI peueBbIe IPOU3BENICHHSI C B YCIOBHSX JICIOBOTO




CJIOBOYIIOTPEOICHUS;
HOPMBI IPaMMaTUKU
MHOCTPAHHOTO SI3bIKA C
y4eToM 0coOeHHOCTEH
JIeIOBOM KOMMYHUKAITIU

y4EeTOM IIeJeH, 3a1ad,
YCJIOBHI JICIIOBOTO OOIIEHUS

oO11eHns

CrangapTHblii (B
JIONIOJTHEHHE K
IIOPOTOBOMY)

YK4.1: cnenuduky nemoBoit
KOMMYHUKAIIUH Ha
UHOCTPAHHOM SI3BIKE

VYK4.2: co3gaBath ycTHBIE U
MMMCHEMEHHBIE,
MOHOJIOTHYECKHUE U
JINAJIOTHICCKHC PEUCBBIC
HpOI/ISBeJIeHI/ISI C y‘ICTOM
Lenew, 3aaad, yCaoBUi
JIEJIOBOTO OOIIEHUS

YK4.2: ocHOBHBIMU
HaBBIKaMH BIIJICHUS] YCTHOU U
MMACHBMEHHOU PEYBIO B
YCIIOBHSIX JIETIOBOTO OOIICHHUS

[ToBplLIEHHBIH (B
JIOTIOJTHEHUE K
IOPOTOBOMY H
CTaH/IapTHOMY)

VYK4.1: Hopmsl, npaBuia u
CIIOCOOBI OCYIIECTBICHUS
KOMMYHHKAIIUU B YCTHOW U
NUCbMEHHOHN opMe Ha
MHOCTPAHHOM SI3BIKE C
y4eTOM 0COOCHHOCTEHN
JIEJI0BOI1 KOMMYHMKALUH

YK4.2: ¢cBoOOIHO 00IIaThCS
Y YATATh OPUTHHAIBHYIO
JTUTEPATYPy, JIEKTPOHHBIC
pecypchl Ha HHOCTPaHHOM
SI3BIKE C YUETOM IIEJICH,
3a/1a4, yCJIOBUH 1€I0BOTO
oO01eHns

YK4.3: unocTpaHHBIM
SI3BIKOM Ha YPOBHE KOHTAKTa C
HOCHUTEIISIMH SI3BIKA C IEIBI0
OBITH TIOHATBIM IO ITUPOKOMY
KpPYyTy BOIIPOCOB C yUETOM
uesneH, 3a1a4, ycJlIoBUn
JIEJIOBOI0 OOIICHUS

6.3. HacnopT OLCHOYHBIX MaTECpPHAJIOB

Ne | HammeHOBaHHE TEMBI Kontposmpyemsie Buj koHTpoOJIs/NCHIOB3YyeMble
n/m | (pa3nesia) ITMCHUILIHHBI IIAHUPYyeMble OlleHOYHBbIE CPeICTBA
pe3yJibTaThl
o0yueHus B
COOTHOIIIEHUH C
pe3yJbTaTamMu
00yuyeHus1 1mo
nporpamMme
Texyunmii ITpoMesKyTOUHBIH
1. | Cdepa nenosoro u VK4.1, YK4.2, TectupoBanue 3auer
npodeccruonanpHoro obmenus | YK4.3
2. OcobennocTu VK4.1, YK4.2, TectupoBanue 3auer
MEXKYJIbTYPHOU YK4.3
KOMMYHHKAIIUU
3. | [loaroroBka u nmpoBeIeHUE VK4.1, YK4.2, TectupoBanue 3auer
Npe3eHTalHuU YK4.3
4. | OcobeHHOCTH MPOLEAYPHI VYK4.1, YK4.2, TectupoBanue 3auer
TPYIOyCTPOMCTBA YK4.3
5 Jlenopas nmoeska VK4.1, YK4.2, TectupoBanue DK3aMeH
YK4.3
6 Iloaroroska u npoBeacHHUE YK4.1, YK4.2, TectupoBanue OK3aMeH
YK4.3




JIEIIOBBIX COBEIIaHNUHN

7 Cocrasnenue u opopmienne | YK4.1, YK4.2, TectupoBanue DK3amMeH
JIEN0BOI KOPPECTIOHICHIIHH YK4.3

8 IToaroroBka u npoBeneHUE VK4.1, YK4.2, TectupoBanue DK3aMeH
IIEPETOBOPOB VK4.3

6.4.0116]-[0‘{1-[])[6 MaTepHaJIbl 1Jisl TEKYHIEro KOHTPOJIHA

3ajanus 11 TECTUPOBAHUSA O IMCHUIJINHE JIJIs1 OlleHKH ¢()OPMHUPOBAHHOCTH KOMIIETEHIIU (min
20, max 50 + ccplaky Ha IUOC ¢ TecTammn)
https://Ims2.sseu.ru/course/index.php?cateqoryid=514

Communication

a complex
process.
are
is

are eight

steps in
communication
process.
There
They
You can have the

business ideas in the

world, but they’re no

good if you can’t

express them clearly.

most great

greatest

Your communication

skills will help your

company to achieve
financial

results.

best

better

As a professional,

you will need to be

able organize ideas

and

data

datum

As a professional,

you will need to be

able to listen to

others

actively


https://lms2.sseu.ru/course/index.php?categoryid=514

active

When the director
came, the audience

providing
feedback to the
presenter.
IS
was
The manager

this
information with the
employees.
has already shared
already shared
Next week we
to

evaluate data and
information.
met
will meet
The

consists of
the people who
receive the message.
audience
sender
Every
communication takes
place in

sort of

situational or cultural
context.
any
some
Feedback from the
audience helps the
sender determine
whether the audience

correctly
interpreted the
message.
was
has

Noise during the
communication
process can result
from simple physical
factors

as poor
reception of a cell
phone.
such
S0
The message is a
short, easily
understood piece of
communication,



often no
than a few words.
more
much
The setting
the physical
context of the
communication — the
time and place.
are
IS
In the
communication
process the sender
the
message in a
transmittable
medium.
produce
produces
Effective
communication is
important to
career.
your
you
Communication can
various
forms.
takes
take
In your future job
your communication
skills help
your company to
increase
productivity.
will
could
the
audience decode the
message to extract its
meaning?
Do
Does
@paHIy3CKUU A3BIK
Je fais .... études a
I’Université.
-mes
-ses -tes
. ... étudions le
francais.
-Vous
-lls
-Nous
Il se leve ... 7 heures
du matin.



-a

-en

-pour

-la grand-mére

-la soeur -le
grand-pére

Dans les villes les
gens habitent ...
-aux foréts

-dans les boutiques
-aux immeubles
Quand on fait du
sport, on....
-s’entraine au gym
-danse a la
discotheéque -chante
des chansons

. ... monsieur.
Savez-vous ou est le
syndicat d'initiative ?
-Pardon

-Salut

-Comme ci, comme
ca

Hemenxuii 361k

Er ... Franz.

-heil3t

-heille

-bin

Seine Frau ... in
Miinchen.

-wohne

-arbeiten

-wohnt

Wo ... Sie? -wohnst
-ist

-arbeiten

Wie heiflen Sie?
-Aus Miinchen.
-Eva Baumann.

-Bei Siemens.

Was sind Sie von
Beruf?

-Meine Frau ist
Arztin.

-Maier, Anton Maier.
-Ich bin Ingenieur.
Woher kommen Sie?
-Ich wohne in
Hamburg.

-Aus Frankreich, aus
Carcasonne. -Die
Kinder sind nicht zu
Hause.

Waihlen Sie das
richtige Fragewort:
... machen sie



einkaufen? - Ich
kaufe am Samstag
ein. =Wann
Waihlen Sie das
richtige Fragewort:
... arbeitet er? - Er
arbeitet in einer
Firma.

=Wo

Waihlen Sie das
richtige Fragewort:
... studiert sie an der
Universitit? - Sie
studiert an der
Universitit seit vier
Jahren.

=Wie lange

6.5. OneHouHble MaTepuaJabl 1JIs1 l'[pOMC)KyTO‘lHOﬁ aTrrecralnumn

DoHp BOIIPOCOB IJIsI NPOBEACHUS MPOMEKYTOYHOI'O KOHTPOJISI B (l)opMe 3adgera

Pa3nea nucuunJanHbI

Bonpocsl

Cdepa nenoBoro u
npoQeccuoHaIbHOTO
oOmIeHHs

AHIJINACKHA A3BIK

List eight steps of communication process.

Explain why effective communication is important to your career.

Name the ways employees’ communication skills can help their company.

List several communication tasks you will need to be able to perform as a
professional.

Name various forms communication can take.

@paHiy3cKHil A3BIK

La communication d’affaires
La communication interculturelle
La présentation
L’ entretien d'embauche
Hemenkuii s3Ik
Was sind die Hauptaufgaben der Geschéiftskommunikation?
Welche Struktur hat die Geschaftskommunikation?
In welcher Form kann die Geschiftskommunikation gestaltet werden?

Uber welche Fihigkeiten sollte man verfiigen, um an einer effektiven




Geschiftskommunikation teilzunehmen?

Welcher Business-Knigge spielt in Deuschland eine entscheidende Rolle?
Berichten Sie dariiber!

Ocobennoctu
MEKKYJIbTYPHOI

KOMMYHHKAIUU

AHIIINIACKHA A3BIK

Name the backgrounds that make today’s workforces diverse.
Give the definition of “culture”.

What can cause misunderstanding in intercultural communication?
List several ways to adapt to any business culture

When intercultural communication is effective?

DOpaHny3cKuil I3bIK

La communication d’affaires

La communication interculturelle
La présentation

L’ entretien d'embauche

Hemenkuii A3bIK

Was ist die Kommunikation?
Welche Kommunikationarten gibt es?
Was spielt in der interkulturellen Kommunikation eine wichtige Rolle?

In welchen Bereichen verlduft interkulturelle Kommunikation heutzutage
besonders intensiv?

Was gehort zu den wichtigsten Mitteln des interkulturellen Verkehrs?

IToaroTroBka n
MPOBE/ICHHUE MPE3CHTAIINN

AHIJIMACKUHT A3BIK




Define the purpose of most business presentations

List the tasks that organizing a presentation requires

What a presenter should do to adapt to the audience.

Explain when an introduction is effective.

What does the bulk of a speech or presentation include?
D®paHIYy3CKHH A3BIK

La communication d’affaires

La communication interculturelle

La présentation

L’ entretien d'embauche

Hemenkmnii A3LIK

Was lautet das Ziel der Prisentation und was ist der Nutzen fiir die Zuhorer?
Womit beginnt die Arbeit an der Prisentation?

Was sollte man beachten, wenn man eine Prisentation gestaltet?
Wie bereitet man den Stoff fiir eine Prasentation vor?

Wie prasentiert man die vorbereiteten Materialien?

Oco0eHHOCTH NPOLIEypHI
TPYAOYCTpOMCTBA

AHIJINIACKUA A3BIK

Explain what a résumé is.

List the major sections to consider including in your résumé.

Name the six common résumé formats.

Explain the purpose of an application letter, also known as a cover letter.
Define an employment interview.

List three typical stages of interviews.

Describe two things employers look for during an employment interview.

D®paHIY3CKHH A3BIK
La communication d’affaires

La communication interculturelle




La présentation

L’ entretien d'embauche

Hemenkuii A3bIK

Was stellt ein Vorstellungsgesprach dar?
Zu welchem Zweck dient das Vorstellungsgespriach?

Welche Information erwartet der Personaler oder der Arbeitgeber wahrend des
Interviews vom Bewerber zu erfahren?

Wie lauft ein klassisches Vorstellungsgesprach?

Welche Tipps kann man diejenigen geben, die planen, an einem
Bewerbungsgespréch telzunehmen?

®oHJ BONPOCOB VIS NPOBEACHHUS MPOMEKYTOYHOI0 KOHTPOJIsi B (popMe IK3aMeHa

Pa3nea nucuunanHbI

Bonpochl

Cdepa nenoBoro u
npogecCroHaIbHOTO
oO01eHus

AHITIMACKUHA A3BIK

List eight steps of communication process.

Explain why effective communication is important to your career.

Name the ways employees’ communication skills can help their company.

List several communication tasks you will need to be able to perform as a
professional.

Name various forms communication can take.

DpaHLy3CKHi A3BIK

La communication d’affaires

La communication interculturelle
La présentation

L’ entretien d'embauche

HemMmenkuii A3bIK




Was sind die Hauptaufgaben der Geschéftskommunikation?
Welche Struktur hat die Geschédftskommunikation?
In welcher Form kann die Geschaftskommunikation gestaltet werden?
Uber welche Fihigkeiten sollte man verfiigen, um an einer effektiven
Geschiftskommunikation teilzunehmen?

Welcher Business-Knigge spielt in Deuschland eine entscheidende Rolle?
Berichten Sie dariiber!

Ocobennoctu
MEXKKYJIbTYPHOU

KOMMYHHKAaIIUU

AHTJIHACKUN SA3BIK

Name the backgrounds that make today’s workforces diverse.
Give the definition of “culture”.

What can cause misunderstanding in intercultural communication?
List several ways to adapt to any business culture

When intercultural communication is effective?

@paHIy3cKHii A3bIK

La communication d’affaires

La communication interculturelle
La présentation

L’ entretien d'embauche

Hemenxkuii A3bIK

Was ist die Kommunikation?
Welche Kommunikationarten gibt es?
Was spielt in der interkulturellen Kommunikation eine wichtige Rolle?

In welchen Bereichen verlduft interkulturelle Kommunikation heutzutage
besonders intensiv?

Was gehort zu den wichtigsten Mitteln des interkulturellen Verkehrs?




IToaroroBka u nmpoBeaeHUe
IPE3eHTALNN

AHIJINACKUHA A3BIK

Define the purpose of most business presentations

List the tasks that organizing a presentation requires

What a presenter should do to adapt to the audience.

Explain when an introduction is effective.

What does the bulk of a speech or presentation include?
DpaHIy3CKHi A3bIK

La communication d’affaires

La communication interculturelle

La présentation

L’ entretien d'embauche

Hemenkmnii si3bIK

Was lautet das Ziel der Prisentation und was ist der Nutzen fiir die Zuhorer?
Womit beginnt die Arbeit an der Présentation?

Was sollte man beachten, wenn man eine Prdsentation gestaltet?
Wie bereitet man den Stoff fiir eine Prasentation vor?

Wie prisentiert man die vorbereiteten Materialien?

Oco0OeHHOCTH NPOIIeypHI
TPYLOYyCTpOICTBA

AHITIMACKMHA A3BIK

Explain what a résumé is.

List the major sections to consider including in your résumé.

Name the six common résumé formats.

Explain the purpose of an application letter, also known as a cover letter.
Define an employment interview.

List three typical stages of interviews.

Describe two things employers look for during an employment interview.




DpaHy3CKUH A3BIK

La communication d’affaires

La communication interculturelle
La présentation

L’ entretien d'embauche

Hemenxkuii A3bIK

Was stellt ein Vorstellungsgespréich dar?
Zu welchem Zweck dient das Vorstellungsgesprach?

Welche Information erwartet der Personaler oder der Arbeitgeber wahrend des
Interviews vom Bewerber zu erfahren?

Wie lauft ein klassisches Vorstellungsgesprach?

Welche Tipps kann man diejenigen geben, die planen, an einem
Bewerbungsgesprich telzunehmen?




JlenoBas noe3nka

AHIIHACKUN SA3BIK

Explain the reason why business people often have to travel.
Name the reasons for going on business trips.

Who usually plans itinerary of the business trip.

Explain what kind of reporting must be made by an employee after the
business trip

Why is it important to remember about the conduct that is considered
proper during your absence from the office?

Explain the importance of business trips.

@paHLy3cKHil A3bIK

Les voyages d’affaires

Les réunions d’affaires

Les lettres d’affaires

Les négociations

Hemenxkui si3pIK

1. Warum werden Geschéftsreise organisiert?

2. Welches Ziel verfolgt man mit einer Geschéftsreise?
3. Was erfordern eine Auslandsdienstreise?

4. Welche Kosten werden wihrend einer Dienstreise vom Arbeitgeber
iibernommen?

5. Welche Mdoglichkeiten bietet eine Geschéftsreise neben dem beruflichen
Angelegenheiten?

IloaroroBka n
MPOBEAECHUE AETOBBIX
COBELIaHuN

AHTJIHICKUN SI3bIK

Explain why teams can achieve a higher level of performance than individuals
Explain what kind of meetings can be a waste of everyone’s time.

List four important aspects of group dynamics.

What is the most important step in planning a meeting?

Explain what the minute-taker should do before the meeting.

Explain whose responsibility is to ensure that the meeting does not go off




topic, and that it stays within a suitable timeframe.

D®paHy3CKUH A3bIK
Les voyages d’affaires
Les réunions d’affaires
Les lettres d’affaires

Les négociations

HemMenkuii 93bIK

Wozu dienen Geschiftstreffen?

Warum ist die Face-to-Face-Kommunikation heutzutage im Businessaltag
immer noch effizient?

Warum koénnen die Sitzungen negative wirken?
Auf welche Weise sollte man Geschéftstreffen richtig organisieren?

Welche Meetingsart wird zurzeit populér?

Cocrasnenue u
odopmIIeHHE 1eT0BOM
KOPPECIIOHICHIIUA

AHITIMACKUHA A3BIK

Describe the three-step writing process.
Name two tasks the writing step consists of.
Name four tasks for completing a message.

List the elements of every email.

DpaHNy3CKUH A3BIK
Les voyages d’affaires
Les réunions d’affaires
Les lettres d’affaires

Les négociations




HeMenkuii a3bIK
Was ist ein Geschaftsbrief?

Welche Regeln und welchen Stil sind bei der Geschéftskorrespondenz
einzuhalten und zu wéhlen?

Welche Formulierungen und Satzbausteine werden beim Schreiben eines
Geschéftsbriefes wesentlich gebraucht?

Wie ist ein Geschéftsbrief strukturiert?

Welche Arten von Geschiftsbriefen unterscheidet man?

IToaroroBka u MpoBeICHHE
IIEPErOBOPOB

AHTJIHICKUN SI3bIK

Define what negotiation is.

Explain how negotiation skills can help you out in any area of life.
List several things you might need to negotiate in your working life.

Explain why it is in employer’s interests to hire someone who has good
negotiation skills.

List at least six stages of negotiation.
@paHIy3cKHii A3bIK

Les voyages d’affaires

Les réunions d’affaires

Les lettres d’affaires

Les négociations

HemMenkuii 13bIK

Welche personlichen Eigenschaften sind bei der Verhandlungsfithrung
wichtig?

Was miissen Sie beim Verhandeln beriicksichtigen?
Was braucht man vor der Verhandlung herauszufinden?
Wie sollte man angespannte Verhandlungen fiihren?

Mit welchen Schwierigleiten konfrontiert man bei internationalen
Verhandlungen?




6.6. IlIkaJbl M KPUTEPUH OllEHUBAHMS 10 GopMaM TeKYyIlero KOHTPOJISI H MPOMeKYTOYHOM

arTecTalnu
IIkana u kpuTepnu olleHUBAHUS

Ounenka Kpurepun oueHuBaHus AJ151 MEPONIPUATHIA KOHTPOJIS €
NpUMeHEeHHeM 2-X 0aJIJIbHOM CHCTEeMbI
«324TEHO» YK-4
«He 324TEeHO0» Pesynbrarel 00y4deHus He c(hOPMHUPOBAHBI HA IOPOTOBOM YPOBHE
Ounenka Kpurepun oueHuBanusi 1151 MEPONIPUATHIA KOHTPOJIS €
npuMeHeHneM 4-X 0aJJIbHOI CHCTEMBbI
«OTJIMIHOY [ToBeimennsii YK-4.1, YK-4.2, VK-4.3
«XOPOII0» Crannaprtaeiii YK-4.1, VK-4.2, YK-4.3
«yA0BJICTBOPUTEJIBLHO» [Toporosenii YK-4.1, VK-4.2, YK-4.3
«HeYT0BJIETBOPUTEIHHO Pesynbrarel 00y4yeHus He chOpMHUPOBAHBI HA IOPOTOBOM YPOBHE




