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Conep:xanue (padouasi nporpamMma)

Mecto nucuunianHbl B ctpykrype Ol

[Tnanupyemsble pe3yabTaThl 00yUEHHs 110 JTUCIHUIUTMHE, 00€CIICUNBAIOLINE JOCTHKEHHIE

IUTAHUPYEMBIX PE3YJIbTaTOB O0YUYESHHS MO IIPOrpamMMe

O0BeM U BUIBI YIeOHOU PabOThI
CopnepxaHuie TUCIUIIAHBI
MarepuaabHO-TEXHHUYECKOE M YIeOHO-METOINYECKOE 00eCIICUeHUE TUCIIUTUTHHBI

q)OH[[ OLCHOYHBIX CPCACTB IO AUCHUIITINHE

Crp.



Llenpl0  W3ydeHUs JIUCHMIUIMHBI  SIBISETCS  (OPMHUpPOBAHUE  pE3yJIbTaTOB  OOy4YECHHS,
o0ecneynBaroIUX JOCTHKEHUE IUIAHUPYEMbIX PE3Yy/IbTaTOB OCBOEHHS 00pa30BaTeIbHOM MPOrpaMMBbl.

1. MecTo tucuuniuHbl B crpykrype OIT

Jucnunimna Jleaonpous3BoICTBO U JOKYMEHTOOOOPOT B IOPUCHPYACHIMH BXOAUT B 0a30BYIO
yacTh 0s10ka b1.Jucuurnmune (Moaynn)

[locnenyromue OUCHUILIMHBI IO CBSA3SIM KOMIIETCHIMM: PycCkuii S3bIK M KyJIbTypa pEUH,
Cynebnas npaktuka, IOpuauueckas ncuxoisorus, OCHOBBI OIIEpaTUBHO-PO3BbICKHOM J1€ATEIbHOCTH,
Hcnonp30BaHue A0Ka3aTeNbCTB B yroJoBHOM Ipouecce, Kpumunanucruka, CrenuanbHas IOAr0TOBKA,
WNudopmannonHoe mpaso, TpynoBoe npaBo, AAMUHUCTPATUBHO-TIpoLIecCyaIbHOE MpaBo, ClieICTBEHHbIE
neiicrBusi, Jloznanue u cueacrsue, CynebOHas MmenuuuHa u ncuxuarpusi, CyneOHas MenuIIMHA,
IIpoueccyanpHble akThl IPEABAPUTEIBLHOTO paccienoBanus, Han3op 3a ncnosHeHneM 3aKOHOAAaTEbCTBa,
peryJupoBaHle SKOHOMUUYECKUX OTHOILIEHUHN

2. [lnanupyemblie pe3yJbTaThl 00yUYeHUs M0 TUCIHILINHE, 00ecTeYrBaloIIUe TOCTHKEHH e
IUIAHMPYEMbIX Pe3yJIbTATOB 00yUeHHs [0 MporpamMmme

W3ydyenne IuCHUIUTMHBI J{eOMPOM3BOACTBO H JOKYMEHTOOOOPOT B IOPHCIPYICHINH B
o0pa3oBaTeNpHON MpOrpaMMe HaMpaBlIeHO Ha (GOPMUPOBAHHE Y OOYYAIOMIMXCSA — CIEIYIOIINX
KOMIIETEHIIUN:

Oo0wmexyabTypHblie Komnerenuuu (OK):

OK-10-  cmocoOHOCTHIO OCYIIECTBIATH MUCEMEHHYIO M YCTHYIO KOMMYHHKAITUIO HA PYCCKOM SI3BIKE

[Inanupyembie |IlaHmpyemMble pe3yJbTaThl 00yUeHHUS 0 TUCHUIIMHE

pe3yabTaThl

oOyueHus 1o

nporpamme

OK-10 Brnanets
3HaTh Ymethb

(MMeTh HaBBIKHU)

OK1031: ocHOBHBIE OK10yl: nons3oBatbcst OK10B1: HaBBIKAMU CO3JaHUS
HOPMBI COBPEMEHHOI'0 OCHOBHOM CITIPaBOYHOU HA PYCCKOM SI3BIKE
PYCCKOTO SI3bIKa JIUTEPaTypOU, TOJTKOBBIMHU U |[TPAMOTHBIX U JIOTHYECKH
(opdorpaduueckue, HOPMAaTHUBHBIMU CJIOBAPSMH [HETIPOTHBOPEUUBBIX
MYHKTYaI[MOHHBIE, PYCCKOTO sI3bIKa MMUCHbMEHHBIX U YCTHBIX
TpaMMaTHYECKHE, TEKCTOB Y4eOHOU W HAyYHOU
CTUJTUCTUYECKHUE, TEMaTUKHU pePepaTuBHOTO
opdosnueckue) u XapakTepa,
CHUCTEMY OPUEHTHPOBAHHBIX HA
(GYHKIIMOHATBHBIX CTUJIEH po¢eCCHOHATHHYIO
PYCCKOTO sI3bIKa JeSTeTLHOCTh




OK1032: cucremy HOpM
COBPEMEHHOT'O PYCCKOTO
SI3bIKA
(opdorpaduueckux,
IIYHKTYallUOHHBIX,
I'paMMaTHYCCKUX,
CTHJIMCTUYCCKHUX,
op(hodHYECKHX) U
CUCTEMY

(YHKINOHATIBHBIX CTHIICH

PYCCKOTO sI3bIKa B €€
JTMHAMUKE

OK10y2: nons3oBatbCst
OCHOBHOM CIIPaBOYHOU
JIUTEPATYPOU, TOJIKOBBIMHU U
HOPMAaTUBHBIMU CIIOBAPSIMHU
PYCCKOTO A3BIKA;
OCHOBHBIMHU calTaMu
MOAJICPKKH I'PAaMOTHOCTH B
cetu «HTEpHET»

OK10B2: HaBBIKAMHU CO3JaHUS
Ha PyCCKOM S3bIKE
TPaMOTHBIX U JIOTUYECKH
HEMPOTUBOPEUHBBIX
MACBMEHHBIX M YCTHBIX
TEKCTOB Y4EOHON U Hay4YHOI
TEMaTUKH pedepaTuBHO-
HCCIIEI0BATEIBCKOTO
Xapakrepa,
OpUEHTUPOBAHHBIX HA
npodecCHOHATIbHYIO
JeSITeNIbHOCTD

OK-4 -

poecCHOHATLHOM STUKU U CITY’)KEOHOTO ITUKETa

CIIOCOOHOCTBIO BEITTOJHATE HpO(beCCI/IOHaJ'IBHBIe 3a1a4i B COOTBECTCTBHMU C HOPMAaMH MOpaJu,

3HaTh

[Tnanupyembie |IlaHupyemMble pe3yJibTaThl 00yUeHHUs M0 JHCHHMILIHHE
PE3YNIBTATHI

oOyueHus 1o

nporpamme

OK-4 Biagers

Ymers

(MMEeTb HaBBIKN)

OK431: sTuueckue
OCHOBBI FOPUIUYECKON
NEATEIbHOCTH

OK4yl: BBISBIATH IPU3HAKU
THYECKOI0 CIopa
(xoH(pHKTA)

OK4Bl: npuemamu anHau33
JTUCIHUILTMHAPHON MPAKTUKH

OK432: ocHOBHEIE
npodeCCHOHAIIbHBIC
00513aHHOCTH IOpUCTA

OK4y2: dopmynupoBathb
TpeOOBaHUS K
npodeccnoHanbHOM
NesITeIbHOCTH IOPHCTA, B
TOM YHCJIE CUCTEMY
JOJKHOCTHBIX
00s3aHHOCTEH,
00s13aHHOCTEH 10 10rOBOpPY
00 OKa3aHUU IOPUINYECKUX

yeryr

OK4B2: HaBblkaMu aHaIU34
JIOKYMEHTOB, OIPEIEISIFOIINX
TpeOOBaHUS K
npodeccuoHaIbHOM
JESTENIbHOCTH IOpUCTa

IIpogeccnonanbubie komnerenuuu (I1K):
[1K-5 - cnocoOGHOCTRIO pa3padbaTbIiBaTh U MPABUILHO OQOPMIIATE FOPUIMUECKHE U CITY)KEOHBIE TOKYMEHTBI

[Tnanupyembie |IlanmpyemMble pe3yJibTaThl 00yUeHHs MO THCIHILIHHE
PE3YNbTaTHI

o0OyueHus 1o

nporpamme

ITK-5 Bnagers

3HaTh

YMmern

(MMeTh HaBBIKHN)

IIK531: cucremy
FOPUINYECKUX
JTOKYMEHTOB, IIpaBuiia
NOATOTOBKH OTACJIBHBIX
BHUJ0B IOPUINYCCKUX
JTOKYMEHTOB

[IKSyl: roToBuTh
FOPUINYECKHUE TOKYMEHTBI
pa3JINYHBIX THUIIOB

[IK5B1: npuemamu
MTOATOTOBKH OTAEIbHBIX
BHJIOB FOPHINYECKHUX
JIOKYMEHTOB




[TK532: TpeGoBanus k [TIKS5y2: pa3pabateiBaTh [TK5B2: opranuzanuu
JOKYMEHTOO0O0POTYy B IOPUINYECKHE JOKYMEHTBI  |TOKyMEHTOO00OpOoTa B
pasnuuHbIX  cepax JUTSI KOHKPETHOM 001acTH  |[KOHKPETHOM 001acTu
IOPHINYECKOM npodeCCHOHATLHON IOPHINIECKOH e TEITbHOCTH
JeSITeIIbHOCTH JeSITeIbHOCTH

3. O0beM U BUABI Y4eOHOH padoThI
VY4eOHBIM IIAaHOM MPEAYCMAaTPUBAIOTCS CIIEAYIOIINE BUABI YI€OHOH paboThI MO AUCIUILTHHE:
Ounas popma o0yueHust

. Bcero gac/ 3.e.
Buabl yueOHo# padoThI

Cem 1
KonrakTHas paboTta, B TOM YHUCIIE: 37.15/1.03
3aHATHS JTEKIMOHHOTO THITA 18/0.5
3aHATUS CEMUHAPCKOTO TUTIA 18/0.5
NuauBuayanbHas kontaktHas pabota (UKP) 0.15/0
I'pynnoBas konTaktHas padora (I'KP) 1/0.03
CamocrosTenpHas paboTa, B TOM YUCIIE: 61.85/1.72
[TpoMexkyTouHast aTTeCTanus 9/0.25
Bun npomeXyTo4HOU aTTeCTaluu:
3auer 3au
OO61mas Tpya0eMKOCTh (00beM YacTu
oOpa3oBaTenbHOIl mporpammbl): Yacel 3aueTHbie 108
€ IMHULBI 3

04HO-3204Hasi popma
. Bceero yac/ 3.e.
Buabl yueOHoii padoTnl
Cem 2

KonrakTHas paboTa, B TOM YHUCIIE: 9.15/0.25
3aHATHA NEKIINOHHOIO TUIIA 4/0.11
3aHATHSI CEMUHAPCKOrO THIIA 4/0.11
NunuBuayanbHas kontaktHas pabota (UKP) 0.15/0
I'pynmnoBas kontakTHas padota (I'KP) 1/0.03
CamocrosTenbHas paboTa, B TOM YHCIIE: 96.85/2.69
[TpoMeskyTouHast aTTeCTanus 2/0.06
Bua npomexyTouHOM arTecTaluuu:
3auer 3au
O6m1ast Tpy10€MKOCTh (00bEM YacTu
oOpazoBarenbHON TporpamMmel): Yacel 3adeTHbIe 108
EIIMHULBI 3

4. Conep:xkaHue TUCHUILTUHBI

4.1. Pazoenbl, membl OuCUUNTIUHBL U 6UObL 3AHAMUIL:
TemaTuueckui miaaH AUCHUAIUIMHEI J]eJIonpon3BOACTBO U JOKYMEHTOOOOPOT B IOPUCOPYICHIINH
MpeJICTaBJICH B Ta0JIHUIIE.




Pa3znesibl, TeMbl JUCUMIIIMHBI M BUABI 3aHATHH OuHas popma o0OyueHust

KonrakTHas paGora g ILl1anupyemsle
2 pe3yJabTaThl
= 3ausTus ; 3 = o0yueHHUs B
£ [cemunapckoro| & ~| & coornomennuc
Ne HaumeHoBaHMe TEMbI B = S e
= THNA = £ 8 pesyabTatamu
/11 (pa3nesia) QM CHUNINHbBI = g oByuennst 1o
= E 8 o0pa3oBaTeIbHOM
g 2 nporpamMmme
23
OK1031, OK1032,
OK10y1, OK10y2,
OCHOBBI 3HaHHUH O OK10s1, OK1082,
OK431, OK432,
1 |Aemonpon3BoaCTEE M 4 4 20 |OKdyl, OKay2,
fo(;KIﬁZHTZ(I’fOpOTe B OK4s1, OK452,
YACHIH TIK531, TIK532,
[TK5yl1, ITK5y2,
[1K581, ITK5B2
FOpunnueckuii TOKyMEHT ¢ OK1031, OK1032,
TOYKH 3PEHUS OTPACIEBOIO OK10yl, OK10y2,
HOPMaTUBHO-TIPAaBOBOIO OK1081, OK1082,
peryJmpoBaHus OK431, OK432,
2. 14 14 41,85 OKdyl, OK4y2,
OK4g1, OK4B2,
T1IK531, TIK532,
[IK5yl, IIKSy2,
T1K581, TTK5B2
KoHTpomb 9
Hroro 18 18 015 1 |61.85
Ouno-3aounasn
HanmeHnoBaHue TeMbl KonrakTHas padora 3 Ilnanupyemble
(pa3nena) - EYe— = = E pe3yJabTaThI
AU CHHILTAHBI = % > 3 = 00yueHHs1 B
g | cemmHapcKoro ~ = % 3| COOTHOWEHMH C
= | THOA £ 8| pesyabraTamu
5 o= S 00y4eHHus 1m0
= = = .
g E S o0pa3oBaTeIbHOM
s = nporpamme
: [<2]
OK1031, OK1032,
OK10y1, OK10y2,
OCHOBBI 3HaHHH O OK10s1, OK1082,
L | AenonponssoncTee n 1 L 10 OK431, OK432,
"| IOKyMEHTO0GOpOTE B OK4yl, OK4y2,
IOpI/ICpr,HCHHI/II/I OK4B1, OK4B2,




TIK531, TIK532,
K5y, TIKSy2,
TK581, TIK582

Opuanyeckuit
JIOKYMEHT C TOYKH
3peHHUsI OTPACICBOTO

OK1031, OK1032,
OK10y1, OK10y2,
OK1081, OK1082,

HOPMAaTUBHOIIPABOBOT'O OK431, OK432,

PETYIMpPOBaHUS 3 3 86,85 | OK4yl, OK4y2,
OK4g1, OK4B2,
[1K531, TIK532,
[IK5yl1, TIKS5y?2,
[IK5B1, TTIK582

Koutpoib 2

Hroro 4 | 4 | 015l 1 lossgsl

4.2 Cooepircanue pazoenos u mem
4.2.1 KontakTHas padora

TemaTuKka 3aHATHI JeKIIMOHHOT'0 THUIIA

Nen/m

HaumeHoBaHue TeMBbI
(pa3aeJsia) AMCUUNJIMHBI

Buj 3anarus
JEeKIMOHHOr0 THIA®

TemaTnka 3aHATHSA JEKIHOHHOI0 THIIA

1. |OcHOBBI 3HAHUH O OcHOBHBIE TIOHSTHS, MPEIMET U CUCTEMA
JIeTTOTIPOU3BOICTBE U Jlexupa JUCITUTUTAHBI
JloKyMeRTo0b0poTe B HopamaTuBHO-IIpaBoBas 0a3a,
TOpUCTIPYICHIIH Jlexuus periamMeHTHpYyomas paboty ¢
JOKYMEHTaMH, BUJIbl IOKYyMEHTOB
OpraHu3anvoHHO-TIPaBOBbIE JOKYMEHTHI,
b KaJ[pOBBbIE IOKYMEHTBI: BU/IbI, TPEOOBaHUS,
crIA npaBuiIa paboThkl, HOPMATUBHO-TIPABOBOE
peryiaupoBaHue.
JlokyMeHThI, o0ecrieunBaronye
P— IpakTaHCKO-TIPaBOBBIE OTHOIICHHUS:
BUJIBI, TPEOOBAHMS, TIPABUIIA PAOOTHI,
HOPMaTHBHO-TIPABOBOE PETYIUPOBAHHE.
2. KOpunnueckmii Jexms JIOKyMEHTBI, COIepIKaIIe
JOKYMEHT C TOYKH KOH(HUICHIINATBHYIO HHPOPMAITUIO: BU/IBI,
3pEHHsI OTPACIEBOTO TpeOoBaHus, paBuiia paboThl,
HOPMAaTHBHO-TIPABOBOTO HOPMAaTHBHO-TIPABOBOE PETYIMPOBAHUE.
peryJMpoBanus IIpoueccyanbHbie JIOKYMEHTBI B
) p— IPaXJaHCKOM CYIOIPOU3BOJICTBE: BHJIBL,
TpeGoBaHus, IpaBuJIa paboThI,

HOPMATUBHO-IIPABOBOC PECTryJIMPOBAHUC.




Jlexnus

[IpoueccyanbHble TOKYMEHTHI B
aAMUHUCTPATUBHOM U YTOJIOBHOM
MIPOM3BOJICTBE: BUbI, TPEOOBAHUS,
npaBuiia paboThl, HOPMAaTUBHO-IIPABOBOE
pEryJInpoBaHUE.

Jlexuus

JloKyMeHTO000pOT U JEIONPOU3BOCTBO
B a/IBOKaType U HOTapHare: BUJBI,
TpeOoBaHus, MpaBuiia paboTHI,
HOPMAaTHUBHO-TIPABOBOE PETYIHPOBAHUE.

Jlexknus

CynebHoe aemonpou3BOACTBO U
JISJIOTIPOM3BOJICTBO B OpraHax
HCIIOJIHUTEILHON BJIACTH

*MeKu U MHbIe Y4eOHble 3aHATHSA, MpeIycMaTpHUBAIONIME MPEUMYILIECTBEHHYIO Iepenady y4deOHOit

uHpOpMALUK TEAATOTHYECKUMH PAOOTHUKAMH OpraHu3auud W (WIK) JWLOAMH, TPUBIEKAEMBIMU

opraHmauI/Ieﬁ K pcajin3daniuu 06pa30BaT€J’IBHHX IIporpamMm Ha UHBIX YCIIOBUAX, 06y‘IaIOH_[I/IMCH
TemaTuka 3aHATHIA CEMUHAPCKOIo TUIa

Neni/mn

HaunmeHnoBanue TeMbl
(pa3aesa) AMCHUNINHBI

Buna 3anarus
CEMHUHAPCKOro THma**

TemaTnka 3aHATHS CEMHUHAPCKOIO
THIIA

1.

OcHOBBI 3HaHUH O
JIeTTOTIPOU3BOICTBE
JIOKyMEHTO000pOTE B

OPUCIIPYACHINN

IPAKTUYICCKOC 3aHATHUC

OCHOBHBIE TIOHSTHS, PEIMET U CUCTEMA
JUCLUILINHBI

IMPAKTUYCCKOC 3aHATHUC

HopamaTtuBHo-nipaBoBas 6a3a,
periiaMeHTupyromas padbory ¢
AOKYMCHTaMH, BUJIbl JOKYMCHTOB

IMPAKTUYCCKOC 3aHATHUC

Opranu3anuoHHO-TIPABOBEIC JOKYMEHTHI,
KaJ[pOBBIC JOKYMEHTHI: BUJIBI,
TpeOoBaHMs, MpaBuiIa pabOTHI,
HOPMAaTHUBHO-TIPABOBOE PETYJINPOBAHNE.

MPAKTUYICCKOC 3aHATUC

JIOKyMeHTBI, 00ecrieunBaromnme
IPaX1aHCKO-TIPABOBBIE OTHOIIEHUS:
BUJIbI, TpeOOBaHUS, IpaBuiia paboThl,
HOPMaTHUBHO-IIPaBOBOE PETYJINPOBAHNUE.

FOpunnuecknii
JIOKYMEHT C TOYKH
3pEHHsSI OTPACIIEBOTO
HOPMAaTUBHO-TIPABOBOTO
PETYITHPOBAHUS

IMPAKTUYCCKOC 3aHATHUC

JIoKyMeHTBI, coiepxKanine
KOH(PHUACHITMATBHYIO HHPOPMAIIHIO:
BHJIBI, TP€OOBaHUS, MTpaBUiia pabOTHI,
HOPMaTHUBHO-TIPABOBOE PETYJIUPOBAHHUE.

IMPAKTUYCCKOC 3aHATHUC

IIpoueccyanbHbie JIOKYMEHTBI B
TPaKIAHCKOM CYIOTPOU3BOJICTBE: BUJIBI,
TpeboBaHMs, MpaBuIa paboThl,
HOPMaTHUBHO-TIPABOBOE PETYIUPOBAHHUE.

MPaKTUYICCKOC 3aHATUC

IIpoueccyanpHble JOKYMEHTHI B
aJIMUHUCTPATUBHOM U YTOJIOBHOM
MIPOU3BO/ICTBE: BHU/IbI, TPEOOBAHMUS,
npaBuia paboThl, HOPMATHBHO-TIPABOBOE
pEryJIupoBaHuE.

IMPAKTUYCCKOC 3aHATHUC

JIOKyMEHTO000POT U JEI0NPOU3BOACTBO
B aJ[BOKaType U HOTapHare: BUJBL,
TpeOoBaHus, MpaBuiIa paboThL,
HOPMAaTUBHO-TIPAaBOBOE PETYJINPOBAHUE.

IMPAKTUYCCKOC 3aHATHUC

CynebHoe nenonpou3BOJICTBO U




JICIIONTPOU3BOJICTBO B oprasax|
HACIIOJIHUTEIFHON BJIACTH

** ceMHHApBl, NPAKTUYECKUE 3aHATHS, NMPAKTHKYMBbI, JJaOOpaTopHble padOThl, KOJIJIOKBUYMBI U HHBIC
aHAJOTUYHBIC 3aHATHUS
HNuasi koHTaKTHas padoTa

[Tpu npoBenenun yuebubix 3anatuii CI'DY obecneunBaeT pa3BuTue y 00y4yaromuXcsi HABBIKOB
KOMaH/JHOW pPabOThl, MEKINYHOCTHOW KOMMYHHKAIUW, HPUHATUS PEIICHUH, JHICPCKUX KauyecTB
(BKITIOUAs IPU HEOOXOJUMOCTH MPOBECHUE MHTEPAKTUBHBIX JICKIIUH, TPYIIOBBIX AUCKYCCUH, POJIIEBBIX
UTp, TPEHUHIOB, aHAJHM3 CUTYAllMi 1 HMHUTAIIMOHHBIX MOJIENEH, IIperoiaBaHie JUCIUILTHH (MOIYyIIei) B
¢dopmMe KypcoB, COCTAaBJIEHHBIX Ha OCHOBE pE3YyJIbTaTOB HAYYHBIX HCCIEJOBAHUM, HPOBOIUMBIX
OpraHM3alyel, B TOM YUCIIE C YUETOM PErHOHAIBHBIX 0COOEHHOCTEH MPo(heCCHOHANBHON AeATeIbHOCTH
BBIIIYCKHMKOB M IIOTpeOHOCTEN paboToaareiei).

@opMBl U METOABl NPOBEACHUS HMHOW KOHTAaKTHOH paOOThl MpuBeAeHBI B MeTOAMYECKHX
yKa3aHUIX 110 OCHOBHOM NpodeccrHoHabHOM 00pa30BaTeIbHON IPOTpaMMe.

4.2.2 CamocrosiTeJibHasi padoTa

Neri/mm HaumenoBanue TeMbl (pa3aesia) TUCUUIIIMHBI Bua camocrositeibHOM padoThI ***

= 1HIUOATVU1TUBRA NURJIadad

—

OCHOBEI 3HAaHMUIT O ISITONPON3BOACTBE I - TTO[OTOBKA ITCKTPOHHON TIPC3CHTANN
JOKYMEHTOO0O0POTE B FOPUCTIPYACHIIUN
- TECTUPOBaHUE

HOpuanueckuii JOKyMEHT C TOUKHU 3PEHUS - IOATrOTOBKA JOKIana

2. 0TpPacCJICBOI'O HOPMATHUBHO-IIPABOBOI'O - ITIOAI'OTOBKA SHGKTpOHHOﬁ MMpE3CHTAlluK1 pel"y}'II/IpOBaHI/Tl

= ‘T‘P{“T‘I/IP{'\RQI—IHP

*#%  camocrosiTenbHas paboTa B CEMECTpe, HAlMCAHUE KYPCOBBIX pabOT, JOKJIAA0B, BbIIOJHEHHE
KOHTPOJIbHBIX padoT

5. MaTepl/IaJ]I)HO'TeXHI/I‘{eCKOC Hu y‘{eﬁHO-MeTOIII/I‘IeCKOC odecneyeHue AUCHHUIIIIMHBI

5.1 JIuteparypa:
OcHoBHasi iMTEpaTypa
1. [TpodeccnonanbHble HaBBIKM FOPUCTA @ y4eOHUK JUIsl akajemMuueckoro OakamaBpuata / E. H.
Hobpoxorona [u 1p.] ; mox obmr. pen. E. H. lo6poxoroBoit. — Mocksa : M3narenscTBo KOpaiit,
2019. — 326 c¢. — (Cepus : bakanaBp. Akanemuueckuit kypc). — ISBN 978-5-534-03333-5. —
Tekcr : anextponnsiii // OBC KOpaiit [caiit]. — URL: https://www.biblioonline.ru/bcode/433447
2. Usupos B.B. CynebHoe 1enonpous3BoACTBO [DNEKTPOHHBIN pecypc]: YuebHoe nmocobue/ UBnpon
B.B.— DOnektpoH. TekcToBble naHHble.— M.: POCCHICKHMII TOCYIapCTBEHHBII YHHBEPCUTET
paBoOCyIus, 2016.— 335 cC— Pexum JOCTYyTIa:
http://www.bibliocomplectator.ru/book/?id=49616.—  «bBUBJIMOKOMIIJIEKTATOP», 1o
apoJTo

JlonmosiHuTEILHAS JIUTEPATYPaA

1. [IpodeccuonanpHble HaBBIKK IOpUCTa. [IpakTUKyM : yueb. mocobue i akaJeMHUuecKoro OakanaBpuara
/ E. H. lo6bpoxotoBa [u np.] ; mox obur. pea. E. H. Jlo6poxoTtoBoii. — Mocksa : M3narenscTBo
FOpaiit, 2019. — 182 c. — (Cepus : bakanaBp. Akanemuueckuit kypc). — ISBN



978-5-534-03332-8. — Texkcr : anexkrponnsiii / DBC IOpaiit [caiit]. — URL: https://www.biblio-
online.ru/bcode/433985 2. Jlyzuna, T. B. Opranusanus Aei10onporu3BOICTBa B TAMOXKEHHBIX opraHax / T.
B. Jly3una, C. C.

PemernukoBa. — MockBa : WsparensctBo HOpaiit, 2019. — 273 c¢. — (Cepus
IIpodeccuonanpuas npaktuka). — ISBN 978-5-534-02407-4. — Tekcr : anexrponnsii // ObC FOpait
[caiiT]. — URL: https://www.biblio-online.ru/bcode/437350 3. [lenompou3BOACTBO U PEXKUM

CEKpPETHOCTH B OpraHax BHYTPEHHUX JieN [DIeKTpoHHBIH pecypc]: YueoHnoe nmocodbue/ M.C. JlecstoB [u
ap.].— DnexTpoH. TekcToBbie AanHble.— OMck: Omckas akagemust MBI Poccun, 2017.— 68 ¢.— Pexxum
JIOCTyTIA:

http://www.bibliocomplectator.ru/book/?id=72851.— «bUBJIMOKOMITJIEKTATOP»

Jlutepatypa 1J1sl CAaMOCTOSITEILHOTO U3yYeHHU s

1. Jémun 10. JlenonpousBonctBo. IloaroroBka CiayKeOHBIX JOKYMEHTOB. 3-€ W3I.,
nononHeHHoe u nepepadborannoe. — CII6. : ITurep, 2009 r. — 256 ¢. — DIEKTpPOHHOE U3/IAaHHE. —
ISBN 978-5-49807-082-7;

2. Kynsies H. H. KondunennuansHoe nenonpou3BOACTBO U 3alUIIEHHBINA 3J1€KTPOHHBIN
TOKYMEHT0000poT: yueOHuK. — M. : Jloroc, 2013 r. — 452 ¢. — Dnexrponnoe n3nanue. — ISBN 978-
5-98704-711-8;

3. Cenuenko [1.B. JlokymeHTaronnoe obecredeHre ynpaBieH4eCKuX pemeHuii. — Tomck :
-TYCVYP, 2011 r. — 142 c. — Dnexrponnoe m3naanune. — ISBN 987-5-4332-0008-1,

4. Comory6 O. II. Jlenonmpou3BOACTBO: COCTaBJIEHUE, pEJaKTHpOBaHHE M 00paboTKa
JOKYMEHTOB. YueOHoe mocobue, 5-¢ u3n. — M. : M3parensctBo «Omera-JI», 2010 r. — 207 c. —
OnekrponHoe m3ganue. — ISBN 978-5-370-01794-0;

S. CnuBak B. A. JIOKyMEHTUPOBAHHUE YIPaBICHYECKON JeATEIbHOCTH

(HenomnpoussonctBo). Kparkuit kype. 2-e uzn. — CII6. : [Murtep, 2010 r. — 256 ¢. — DieKTpoHHOE
m3nanue. — ISBN 978-5-49807-608-9; 6. Pymbinuna JI.A. JloKyMeHTalMOHHOE oOOecledeHue
yrpaBieHus: YU4eOHUK AJs CTY/.
yupexaeHuil cpea. mpod. oOpa3oBaHus, oOydaromuxcs MO IOPUIMYECKUM CHEUHATbHOCTAM. - M.:
Axanemus, 2010.-223 c.;

7. ITmenko A.B. JlokymeHTannoHHoe obecneuenue ynpasiaeHus. Ilpaktukym - M.:

Axanemus, 2011.

8. Poroxxun M.1O. JlokymeHTanmmonHoe obecnieuenue ymnpasieaus. — M.: [Ipocrekr, 2009.

—384 c.

5.2. IlepeyeHb JHIIEH3MOHHOTO MIPOTPAMMHOI0 00ecrieYeHHs
1. Microsoft Windows 10 Education / Microsoft Windows 7 / Windows Vista Business
2. Office 365 ProPlus, Microsoft Office 2019, Microsoft Office 2016 Professional Plus (Word,
Excel, Access, PowerPoint, Outlook, OneNote, Publisher) / Microsoft Office 2007 (Word, Excel,
Access, PowerPoint)

5.3 CoBpeMeHHbIe NpodeccHoHaNbHbIE §a3bl JAHHBIX, K KOTOPbIM 00ecre4nBaeTcsl 10CTyN
00y4arouuxcs

1. [Ipodeccuonanvuas ©6a3a nanHbix «MHbopmanmoHHbIe cucTeMbl MUHHCTEPCTBA
sKOHOMHUecKOoro pa3BuTusa Poccuiickoii @enepanuu B cetn Uutepuer» (Ilopran «OdunmansHas
Poccus» - http://lwww.gov.ru/)

2. l'ocynapcrBennast cucrema npaBoBoi nHpopmanmnu «OQUIMATBHBIM HHTEPHET-IOPTA
npaBoBoi uHpopmanum» (http://pravo.gov.ru/)



5.4. UndopMannoHHO-CIPABOYHbBIE CHCTEMbI, K KOTOPHIM 00ecneYyuBaeTcsi JOCTYI

o0yuawmuxcst
1. CrnpaBouHo-npaBoBas cucrema «Koncynbrant [lnrocy
2. CnpaBouno-nipaBoBas cucteMa «['’APAHT-Makcumym»

5.5. CnenuajbHbIe IOMEIIEHNSA

VYyeOHble ayAUTOPUU IJI IPOBEACHUS
3aHATHM JICKUMOHHOT'O TUIIA

KommuiekTsl yueHHueCKoi Mebenn
MynbpMeIuiTHbIN TPOEKTOP

Hocka

OKkpaH

Y4eOHble ayIUTOPUU AJIs TPOBEICHUS
MPAKTUYECKUX 3aHATUH (3aHATHIA
CEMHHApPCKOro THIIA)

KomrmiekTsl yueHndeckoit medenu

MynbMeaUIHBIN IPOEKTOP

Hocka

OKpaH

Komnbrotepsl ¢ BbixonoM B cetb «MuTepHeT» 1 SUOC
CIray

VYyeOHbIC ayAUTOPUU AJIS TPYIIIOBBIX U
WHIUBUYAIbHBIX KOHCYJIbTALlUN

KommiekTsl yuennueckoit medenu
MynbMeauITHBIN IPOEKTOP
Jlocka

OKpaH
Kommnsroreps ¢ BbixosioM B ceTh «MHTEpHET» M1 DMOC
CIoy

VY4eOHble ayAUTOPUH I TEKYILIETO
KOHTPOJISL ¥ TPOMEKYTOYHON aTTeCTalluu

KomruiekTsl yuennueckoit Medenu

MynbMeauITHBIN IPOEKTOP

JHocka

OKkpaH

Komnbrotepsl ¢ BbixonoM B ceth «MHTepHET 1 DNOC
Cray

IToMemieHus A1 CaMOCTOSATEIbHOM pa6OTLI

KommuiekTsl yueHHueckoi Medenu

MynbMeauiHBIN IPOEKTOP

Hocka

OKpaH

Komnerotepsl ¢ BeixonoM B ceTb «MHTEpHET 1 ONOC
CIoy

[TomemeHus a1t XpaHSHUS |
MPOPUITAKTUIECKOTO 00CITYKHBAHUS
o0opyIoBaHUS

KomruiexTs! cnenuain3upoBaHHON MeOenu s
XpaHeHus: 000pyI0BaHuUs

I[JIH MIPOBCACHUA 3aHATHH JICKHUOHHOTO THIIa UCTIOJIB3YIOTCA JEMOHCTPALIMOHHOC 060py,Z[OBaHI/Ie
n y‘Ie6HO-HaFH$IJIHI)Ie ocoOus B BUJC NMPE3CHTAIIMOHHBIX MaTCPHAJIOB, 06eCHqu/IBaIOH_[I/IX TEMATUYCCKUC

HIUTIOCTpAallvuu.

6. @OH/ OLIEHOYHBIX CPEACTB IO AUcCHHUIINHE /[eJIONPON3BOICTBO H JOKYMEHT0000POT B

OPUCIIPYAEHIIUN:




6.1. KoHTpo/ibHBbIE MEPONIPUSITUS 1O TUCIUIINHE

dopMa KOHTPOJIS OT™MeTHTH
Bua koHnTpoJas HysAHoe
3HAKOM
«+»
Texyuuii KOHTPOJIb OneHka 10KI1a10B +
Y CTHBIN/TTMCEMEHHBIN OTIPOC +
TectupoBanue +
[IpakTrueckue 3agaun -
OrneHKa KOHTPOJIBHBIX PaboT (U1t 3209HOU
(hopMBI 00yUCHHSI) )
[IpomexxyTOUHBIN KOHTPOJIb  |3aueT +
Ilopsinok n1poBefeHUs] MepPONPUSITHH TeKyllero M MPOMEXKYTOYHOIO KOHTPOJIA

onpeaeasieTcs MeToauuyecKUMH YKa3aHUusIMH 10 OCHOBHOM HpO(l)eCCHOHaJIbHOﬁ OﬁpaSOBaTeJIBHOﬁ

NporpamMme BbICIIero 00pa3oBaHus, yTBep:KIeHHbIMH YueHbIM coBeToM ®I'BOY BO CI'9Y Nel0

ot 29.04.2020r.

6.2. [Inanupyemble pe3yJibTAaThl 00yUeHHs MO TUCIUILIHHE, 00ecTieYnBAIOIINe TOCTHKEHHE
IUVIAHUPYEMBIX Pe3yJbTaToOB 00yueHusi mo nporpamme Oo0mekyabTypHbie komnereHunu (OK):

OK-10-  cnocoOHOCTBIO OCYIIECTBIIATh MMCbMEHHYIO M YCTHYK0 KOMMYHMKAIIMIO HA PYCCKOM S3bIKE
[Tnanupyembie |Ilianmpyemble pe3yabTaThbl 00y4eHUs! N0 JUCHUIIIHHE
pe3yJIbTaThl
o0y4eHHs 10
porpaMme
Bnanerts
3HaTh YMmeth
(MMeTb HaBBIKN)
IToporosslii OK1031: ocHOBHBIE OK10y!l: monb3oBaTbCst OK1081: HaBbIKaMU

HOPMbI COBPEMEHHOT'O

OCHOBHOM CIIPaBOYHOU

CO3IaHN Ha PYCCKOM SA3BIKE

PYCCKOTO sI3bIKa
(opdorpaduueckue,
NYHKTYallMOHHBIE,
rpaMMaTHYeCKHe,
CTUJIMCTHYECKHE,
ophosnuueckue) u
cHCTEMY
(YHKIIMOHATIBHBIX CTUIICH
PYCCKOTO sI3bIKa

JUTEPaTypOil, TOJKOBBIMH U
HOPMAaTHUBHBIMHU CJIOBapsIMU
PYCCKOTO s3bIKa

T'PaMOTHBIX H JIOTUYECKH
HETIPOTHBOPEYNBBIX
IICBMEHHBIX U YCTHBIX
TEKCTOB y4eOHOI 1
HAayYHOU TeMaTuKu
pedepaTHBHOTO Xapakrepa,
OpPHEHTHPOBAHHBIX Ha
po¢eCcCHOHATBHYIO
JesITebHOCTD




IToBpimennsiii  (OK1032: cuctemy Hopm  |OK10y2: nonb3oBaThbCst OK10B2: HaBbIKaMU
COBPEMEHHOI'0 PYCCKOI0  (OCHOBHOM CIIPaBOYHOMU CO3JIaHUS Ha PYCCKOM SI3bIKE
sI3bIKA JUTEPATYPOU, TOJKOBBIMHU U |rpaMOTHBIX U JIOTUYECKHU
(opdorpaduueckux, HOPMATHBHBIMH CIIOBAPAMH | yer1p0THBOPEIHBBIX
IyHKTYalHOHHBIX, pycckoro ASBIKE; N\ rcpMeHHBIX M yCTHBIX
rpaMMaTHYECKHUX, OCHOBHBIMH CaUTaMH | roycrop yueGHoii 1
CTHJIMCTUYECKHUX, MOJIEPKKH IPAMOTHOCTH B |11 vuypioif TemaThim
opdO3IMUECKUX) U cetu «MHTEpHET pedepaTuBHO-
cucreMy UCCIIE0BATEIbCKOIO
(YHKLMOHATIBHBIX CTHIICH XapakTepa,

PYCCKOTIO s3bIKa B €€ OpPHEHTHPOBAHHBIX HA
NUHAMUKE poeCCHOHATIbHYIO
JEATEIbHOCTD
OK-4 -  cnocoOHOCTBIO BBIIOJHATH NPOGECCUOHANIBHBIE 33/1a4U B COOTBETCTBUU C HOPMAaMU MOPAJIH,

poeCCHOHATLHON 3TUKHU U CIY)KEOHOTO ITUKETa

IInanupyemsle |Ilianmpyemble pe3yabTaThbl 00y4eHUs! 110 JUCHUIIIHHE

pe3yNbTaThl

oOyueHus mo

IpOrpamMme
3HaThb YmMmets Braners

(MMETE HABKLIKH)

[Toporossrit OK431: aTnueckue OK4y1: et npusHaku|OK4s1: npuemamu ananmsza
OCHOBBI FOPUIUYECKOM ATUYECKOI'0 Cropa JUCLUIUTMHAPHOM MPAKTUKH
NeATCIEHOCTH (xoH(MIMKTA)

[ToBbimennsii  |OK432: ocHOBHBIE OK4y2: hbopmynupoBatb OK4B2: HaBbIKaMu aHaAIN3a
npodeccuoHanbHbIe TpeOoBaHUs K JIOKYMEHTOB,

00513aHHOCTHU HOpHuCTa

npodeccuoHaNbHOM
JIeSTEIbHOCTH IOPUCTA, B
TOM YHCIIE CUCTEMY
JIOJDKHOCTHBIX
00513aHHOCTEH,
00s13aHHOCTEH 10 JOTOBOPY
00 OKa3aHHUU FOPUINIECKUX
VCIIVT

OTIpeICNAIONINX TPEOOBaHNUS
K Mpo¢hecCHOHATBHOU
JESTEIbHOCTH FOpUCTa

Ipodpeccnonanbubie komnerenuun (I1K):

I1K-5 - criocobHOCTHIO pa3pabaThIBaTh U MPABUIBLHO OPOPMIIATH FOPUINYECKUE U CITY)KEOHBIE JOKYMEHTBI

[Tnanupyembie |Ilianmpyemble pe3yabTaThl 00y4eHUs! 0 JMCHUIIIHHE
pe3ynabTaThl
oOy4eHus 1o
IIporpaMme
3HaThb YMeTh Baagets
(MMeTh HaBBIKHN)
[Toporossrii IIK531: cucremy [IKSyl: roToBuTh [IK5B1: npuemamu

FOPUINYECKHUX
JIOKYMEHTOB, ITpaBUJIa

IOPUINYCCKUEC TOKYMCHTBI
Pa3IMYHBIX THUIIOB

IIOATOTOBKH OTACIBHBIX
BHUJ0B IOPUANYCCKUX

NOATOTOBKH OTACIBHBIX
BUJ0B IOPUINYCCKUX
JAOKYMCHTOB

AOKYMCHTOB




IloBbIIIEHHBIH

pa3INYHBIX
FOPUINYECKON
JIEATEIIbHOCTH

[1K532: TpeGoBanus k
JIOKYMEHTOOOOPOTY B

chepax

[TK5B2: opranuzaiuu
JTIOKYMEHTO000pOTa B
KOHKPETHOU 00J1acTH
FOPUANYECKON IEATEIIBHOCTH

[TIKS5y2: pa3pabateiBaTh
IOPUINYECKHE TOKYMEHTBI
JUTSI KOHKPETHOM 00macTu
npodeccrnoHabHOM
ACATCIIbHOCTHU

6.3. IlTacopT OLIEHOYHBIX MATEPHUAJIOB

Ne HaunmMeHnoBanue TeMbl KounTpoaupyembie Buja koHTpoOJIsI/MCTI0Ib3yeMble
n/n | (pa3aena) TMCUMIJIMHBI IJIAHUPYeMble OIl€eHOYHBbIE CPeICTBA
pe3yJbTaThl 00yUeHHs B
COOTHOILIEHUH C . .
pe3yJbTaTaMu 00y4eHHs Texymmii IIpomexyTOUHBIIH
1o nporpamMme
1. OK1031, OK1032, O1LeHKa JOKJIaI0B 3a4eT
OCHOBBI 3HaHUH O OK10yl, OK10y2, YCTHBIA ompoc
JEIOIPON3BOICTRE U OK10B1 , OK1 OB2, OK431 5 TCCTI/IpOBaHI/Ie
P OK432, OK4yl, OK4y2,
JIOKYMEHTO0000pOTE B OK4g1, OK482, IIK531
FOpHCTIPYCHLIH TIK532, TIK5y1, TIK5y2,
I1K581, TIK582
2. FOpunnuecknit nokyment ¢ |OK1031, OK1032, O1eHKa JOKJIaI0B 3a4eT

TOYKHU 3pCHUA OTPACIICBOI'O
HOPMATHUBHO-IIPABOBOI'O
peryiupoBaHus

OK10yl, OK10y2,
OK10B1, OK1082, OK431,
OK432, OK4yl, OK4y2,
OK4gl1, OK4B2, IIK531,
[1K532, TIKSyl1, 11IKS5y2,
IIK5B1, IIK582

VYcrHblii onpoc
TectupoBanue

6.4.0neHOYHBIC MATEPHAJIBI VI TEKYIEr0 KOHTPOJIA

IIpnMmepHas TeMaTHKA 10KJIA10B

Pa3nea nucuunanHbI

Tembl

OCHOBBI 3HaHUM O
JIEIIOTIPOU3BOJICTBE U
JOKYMEHTO000pOTE B
IOPUCTIPYACHIIUN

1.
2.

[TonsTHE TOKyMEHTA U IE€TIONPOU3BOJICTBA.

[loHsTHE COBPEMEHHOIO TOKYMEHTHPOBAHMS YIIPABICHYECKON
NesITeIbHOCTBIO. 3HaYEHUE U POJIb JOKYMEHTAIMOHHOTO 00eCIeueHHsI
YIPABIEHYECKOU JESATEIBHOCTBIO.

[TonsiTre nudopmanuu, TOKyMEHTUPOBAaHHON HHPOpMAIK. 3HAUYEHUE
JIOKYMEHTa W OpraHu3aluu paboThl C JAOKYMEHTaMH B Pa3IMYHBIX
00J1aCTAX IOPUCTIPYACHLIUU.

YHudukanusa u cranaapTuzanus 10kyMeHnToB. [IpaBuna opopmiueHus
JIOKyMeHTOB. TpeboBanus Kk opopMieHnIo J0KyMeHToB. CocTaB
PEKBU3UTOB JOKYMEHTOB. biIaHKM TOKyMEHTOB.

HcTouHnky MpaBoBOTO PETyIUpOBaHuUs ASIONPOU3BOACTBA U
JOKYMEHT0000pOoTa.

HopmarusHo-nipaBoBas 6a3a, periiaMeHTupyloas padoty ¢
nokymMeHTaMu. OCOOEHHOCTH JJOKYMEHTOB, ITPEIbsIBIIIEMbIC B
3aBUCHMOCTH OT OTPaciIeBOM MPUHALJIEKHOCTH JOKyMEHTA. Buibl
JNIOKYMEHTOB. JI0Ka3aTeIbCTBEHHOE 3HAYEHNUE JOKYMEHTOB.




Opuanueckuit 1. Opranu3anOHHO-TIPABOBBIC JAOKYMEHTBI: MOHATHE, HYHKIIMH U

AOKYMCHT C TOYKH 0CO0eHHOCTH. PoJlb OpraHn3amoHHO-TIPAaBOBBIX JOKYMEHTOB B
3pC€HHA OTPACIICBOIO 5 KUA3HEIEATEIIbHOCTH OPraHU3alHu.
HOPMaTUBHO-TIPABOBOTO " Bubl opraHn3aliMOHHO-NPABOBBIX JOKYMEHTOB. [IpaBuna

peryIupOBaHUs COCTaBJIeHUS U 0DOPMIICHHSI OPTaHU3AIHOHHO-TTPABOBBIX




10.

11.

12.

13.

14.

15.

16.

17.

18.

JIOKYMEHTOB. Y cTaB opranusauui. [1ojgoxxeHne o CTpyKTypHOM
noapasnenennu opranuzanuu. [lItatnoe pacniucanue. [IpaBuna
BHYTPEHHET'0 TPYJOBOTO pacrnopsaka. IHCTPpYKIUH 110 OTAEIbHBIM
BUJAM JEATEIbHOCTU. J|OJKHOCTHBIE HHCTPYKIIHH.
HopMmaTtuBHO-1IpaBOBBIE aKThI, COIEpKale TPEOOBAHUS K KaIPOBBIM
JOKYMEHTaM. BUibl TOKYMEHTOB 110 TMYHOMY cocTaBy. TpeboBaHue K
odopmiieHHIO TpyaoBOro qorosopa. OdopmiieHue npueMa Ha padboTy.
JIoKyMeHTBI, IpeIbsBIsiEMbIe TPU MIPHEME Ha paboTy.

TpeGoBanusi, MpeAbABIAEMBI K IOKYMEHTaM IIPH pueMe Ha paboTy B
IIPaBOOXPAaHUTEIbHBIE, CyIeOHBIE, TOCYAAPCTBEHHBIE OPTaHBI.
JInunas kaprouka pabotHuka. Tpynosas kuuxka. [IpaBuna
0o(OpMIICHUS U BEJCHUS TPYIOBBIX KHUKEK.

[Tonstue konduaeHMaNbHON nHGOopManu. HopMaTuBHO-TIpaBOBOE
perynupoBanue. Buapl koH(UIeHIIMANBHBIX JOKYMEHTOB.
JIoKyMeHTBI, coJiepiKallie rocyapCTBEHHYI0, CITy>KeOHYI0 TalHy,
MePCOHAIbHBIE TaHHBIE U OCOOCHHOCTH OpraHU3aluu pabOThI C HUMHU.
JIOKyMEHTBI, colieprKale KOMMEPYECKYIO TaliHy U paboTa ¢ HUMHU.
Opraauzanus padoThI 1O 3alIUTe KOH(DUICHINAIBHBIX JOKYMEHTOB OT
HECaHKIIMOHUPOBAHHOTO JIOCTYIA. XpaHEHHUE, apXUBUPOBAHUE U
YHUYTOXKCHHE KOH(DUICHINAIBHBIX TOKyMEeHTOB. OTBETCTBEHHOCTD 32
pasriameHie KoHGHUISHIINATbHONH HH(pOpMaIUH.

Ob6ecnieueHne 3aUThl OT HECAHKIITMOHUPOBAHHOTO JIOCTYIIA MPU
AJIEKTPOHHOM JIOKYMEHTOOOOPOTE.

[TonsiTue npoueccyanbHOro JoKyMeHTa. [IporeccyanbHble JOKYMEHTBI
B I'PaX/IaHCKOM CyJ0NpOon3BoACTBE TpeOoBaHMs K MpoliecCyalbHbIM
JIOKyMEHTaM B COOTBETCTBUU C JIEHCTBYIOIIUM 3aKOHOAATEIbCTBOM.
JIOKyMEHTBI, MHULIMUPYIOLIUE cy1e0HOe pa30MpaTeabCTBO B
rpaxaaHckoM mpouecce. MckoBoe 3asBienue. [Iporokon cynedHoro
3aceaHusl.

CyneOnbie nocraHoBieHus. TpeboBanue k opopmieHuto. Cocras
PEKBU3UTOB.

JIOKyMeHTHI 110 JiesiaM 00 aJJMUHHUCTPAaTUBHOM MPAaBOHAPYIIECHUH.
Bupl 1oKyMEeHTOB, HOPMAaTHBHO-TIPABOBBIE TPEOOBAHUS K
0(OPMIICHHUIO.

Jloka3zarenbCcTBEHHOE 3HAU€HUE JOKYMEHTOB B 3 IMUHUCTPATUBHOM
IIPOU3BO/JICTBE.

JIOKyMEHTBI B yTOJIOBHOM TIPOLIECCE: BUBI, HOPMAaTHBHO-TIPAaBOBBIE
TpeboBaHus K 0(hOPMIICHHIO, 0COOEHHOCTH O(DOPMIICHHS B
3aBHCUMOCTH OT CTaJIMU YTOJIOBHOI'O IIpolecca.

TpeboBaHus K HOTapUabHBIM JTIOKyMeHTaM. HopmaTtuBHO-TIpaBoBOE
peryiaupoBaHue. SI3bIK HOTapUAJIbHOTO IEIONPOU3BOACTBA. JInuHas
1eYaTh, IITaMITBI U OJJaHKH HOTapHyca.

TpeboBaHMs K TOKYMEHTaM, TPEICTABISIEMBIM JIJIsl COBEPIICHHS
HOTapUaIbHBIX JAeUCTBHI. DOPMBI peecTpOB perucTpanuu
HOTapHaIbHBIX ACUCTBHUH, HOTAPUATBHBIX CBHICTEIHCTB,
yJIOCTOBEPUTENBHBIX Haamucel. Brinada 1y0auMKaToB HOTapUaAIbHO
YIOCTOBEPEHHBIX JTOKYMEHTOB. Y JOCTOBEPEHHUE CIETIOK.

[Topsinox obGecrnieueHus J0Ka3aTeNbCTB, HEOOXOAUMBIX B Cy4ae
oOpalieHus B CyJ WIN aJIMUHUCTPATUBHbIE OPTaHBbI.




19. JTokyMeHTHI, MOATBEPKAAIONINE CTAaTyC afBokaTa. Cornamenue Ha
OKa3aHHE IOPUINYECKON NOMOIIH. JJOBEpEHHOCTh Ha BEICHUE
cyneOHoro aena.

20. AnBokarckoe nocke. Opranuzanus paboThl ¢ JOKYMEHTaMH,
COZIepXKAIIMMU aIBOKATCKYIO TaliHY.

21. HopmaTtuBHO-TIpaBOBEIE TpeOOBaHUS K CyqeOHOMY
JIEIONPOU3BOJICTBY, YCTAHOBJICHHBIE JIJISl CYI0B OOIIEH IOPUCIUKIINN U




apOUTPaKHBIX CYJOB. DIEKTPOHHBIN TOKYMEHTOO0OPOT.

22. Bujipl JOKYMEHTOB B OpraHaX UCIOJHUTEILHOW BIACTH,
HOPMAaTHUBHO-IIPABOBOE PETYJIUPOBAHKE B 3aBUCUMOCTH OT YPOBHS
OpraHa UCIOJIHUTEIbHON BIIACTH.

23. JIOKyMEHTHI B HCIIOJITHUTEIIHHOM MTPOU3BOJICTBE: BUJIBI,
HOPMAaTUBHOMPABOBbIC TpeOOBaHUs. [|OKyMEHTHI, 00eCIIeUHBAIOIIHE
3alIUTy YYaCTHUKOB HCIIOJIHUTEIBHOTO MPOU3BOICTBA.

BOl'lpOCBI AJIsA yCTHOFO/HHCLMeHHOI‘O ompoca

Paznen nucuunimasl |Bonpocsl

1 IlonsTHE TOKyMEHTa U EIONPOU3BOJICTBA.

2 TloHsiTHE COBPEMEHHOTO JOKYMEHTHPOBAHUS YIPABICHYECKOM
JeSITEJIbHOCTBI0. 3HAYEHUE U POJIb JOKYMEHTAMOHHOI'O 00ecneueH s
YIPaBIECHUYECKON JAESITENbHOCTHIO.

3 Ilouarue undopMmauu, TOKyMEHTUPOBAHHON MHPOpMAIK. 3HAYCHHE
JOKYMEHTa ¥ OpraHu3aIuy padOoThI C TOKYyMEHTAMHU B Pa3IMIHBIX

OcCHOBBI 3HaHUI O 00J1aCTSAX IOPUCTIPYICHIIUH.

JIEJIONPOU3BOACTBE U 4  Yuubukanys v cCTaHgapTH3ams JoKyMeHToB. [IpaBuna opopmiieHus
JIOKYMEHTOO0O0pOTE B JTOKyMeHTOB. TpeboBanus kK 0popMIICHHIO TOKyMEeHTOB. CocTaB
IOPUCTIPYACHIIUN PEKBU3UTOB JOKYMEHTOB. bllaHKu TOKYMEHTOB.

5 MHcToyHMKH TPaBOBOTO PETYIMPOBAHUS AETOMPOU3BOICTBA U
JIOKyMEHTO000poTA.

6 HopmaruBHO-TIpaBoBas 0a3a, periiaMeHTUPYIOMIas padoTy ¢
nokymeHTaMu. OCOOEHHOCTH TIOKYMEHTOB, IPEIbSIBISIEMbIE B
3aBUCHUMOCTH OT OTPACIIEBON MPUHAIEKHOCTH JOKYMEHTA. Buibl
JOKYMEHTOB. J/loKa3aTeinbCTBEHHOE 3HAYEHUE TOKYMEHTOB.




FOpunnueckuit
JOKYMEHT C TOYKHU
3pEHHSI OTPACICBOTO
HOPMaTHBHO-TIPABOBOTO
peryaupoBaHus

10

11

12

OpraHu3alOHHO-TIPABOBBIE JIOKYMEHTHI: OHATHE, (YHKIIUU U
ocobeHHocTH. Posib OpraHn3aimoHHO-TIPABOBBIX TOKYMEHTOB B
KU3HEACSITEIbHOCTH OpraHU3aIiH.

Bunbl opraHn3aniMOHHO-TIPABOBBIX JOKYMEHTOB. [IpaBuia
COCTaBJICHUS ¥ OPOPMIICHHSI OPTaHN3aLMOHHO-TIPABOBBIX IOKYMEHTOB.
YcraB opranuzauuu. [lonoxkeHue o CTpyKTypHOM MOJpa3ieIeHUH
opranuzanuiu. llltatnoe pacnucanue. [lpaBuna BHyTpeHHETO
TPYAOBOro pacnopsiaka. MHCTpyKUIKU MO OTAETbHBIM BUIAM
NesITebHOCTH. J{OIKHOCTHBIE HHCTPYKIIHH.

HopmaTuBHO-TIIpaBOBBIE aKThl, COAEPIKAIINE TPEOOBAHUS K KaJPOBBIM
JOKYMEHTaM. Buibl TOKYMEHTOB 110 TMYHOMY cocTaBy. TpeboBaHue K
odopmiieHHIO Tpya0BOTro qoroBopa. OdopmiieHue npueMa Ha padboTy.
JIoKyMeHTBI, IpeIbsBIsiEMbIe TPU MIPHEME Ha paboTy.

TpeGoBanusi, MpeabABIAEMBI K IOKYMEHTaM IIPH NpueMe Ha paboTy B
MIPaBOOXpaHUTEINbHbIE, Cy1eOHbIE, TOCYJAPCTBEHHbBIE OPTraHbl.
Jlnunas kaprouka pabotHuka. Tpynosas kuuxka. [IpaBuna
o(opMIICHUS U BEJICHUS TPYIOBBIX KHUKEK.

[TonsTue koHnpuaeHMANBEHON nHGOpManu. HopMaTHBHO-TIpaBOBOE
perynupoBanue. Buibl KOHOUACHITHATBEHBIX TOKYMEHTOB.
JIOKyMeHTBI, cojiep Kalliie rocy1apCTBEHHYIO, CITy)KEOHYIO TalfHYy,
MePCOHAIBHBIE IaHHBIE U OCOOCHHOCTH OpraHU3aluu pabOThl C HUMHU.
13 JIokyMeHTHI, cofiepKaliine KOMMEPUYECKYIO TaliHY B paboTa ¢
HUMU.

14 Opranu3zamus paboTHI 10 3aIUTe KOHPUACHIHNATBHBIX JOKYMEHTOB OT

HECAaHKI[MOHMPOBAHHOIO JOCTYIAa. XpaHEHUE, apXUBUPOBAHUE U
YHUYTOXXKCHHE KOH(DUICHINAIBHBIX TOKyMEeHTOB. OTBETCTBEHHOCTD 32




15

16

17

18

19

20

21

22

23

24

25

26

27

28

29

pasriamieHne KoHpHUISHINATbHONH HH(pOpMaITUH.

ObecnieueHue 3alUThl OT HECAHKITMOHUPOBAHHOTO JIOCTYTIA TIPU
AIIEKTPOHHOM JIOKYMEHTO00O0pOTE.

[TonsTHE IpOLIECCYAILHOTO JOKYMeHTa. [IpolieccyanbHbie JOKYMEHTHI
B TPAKIAHCKOM CYIOIPOHU3BOJICTBE TpeOoBaHuUs K MpOIeCCyaTbHbIM
JIOKYMEHTaM B COOTBETCTBHH C JICHCTBYIOIIMM 3aKOHOIATEIHCTBOM.
JIOKyMeHTBI, THUIIMUPYIOIIHE CyAeOHOE pa30upaTeIbCTBO B
rpaxkJaHckoM mporecce. MckoBoe 3asBieHue. [IpoTokoin cyneOHOTO
3ace/1aHusl.

Cyne6nble noctanoBneHus. TpedoBanue k opopmieHuto. CocrtaB
PEKBU3UTOB.

JIOKyMEHTHI 110 JieyiaM 00 aJJMHHHUCTPAaTUBHOM IPAaBOHAPYIICHUH.
Bupl 10KyMEHTOB, HOPMAaTUBHO-TIPABOBBIC TPEOOBAHUS K
0(OPMIICHHUIO.

JlokazarenbCcTBEHHOE 3HAUYE€HUE JOKYMEHTOB B 3 IMUHHCTPATUBHOM
IPOM3BOJICTBE.

JIOKyMEHTBI B yTOJIOBHOM IIPOLIECCE: BUIBI, HOPMAaTHBHO-TIPABOBBIE
TpeboBaHUs K 0(hOPMIICHHIO, 0OCOOCHHOCTH O(DOPMIICHHS B
3aBUCUMOCTH OT CTa/IMM YTOJIOBHOTO TpoIiecca.

TpeboBaHus K HOTapUABHBIM JIOKyMeHTaM. HopMaTuBHO-1IpaBoBOE
perynupoBaHue. SI3bIK HOTapHAIBHOTO EIONPOU3BOACTBA. JInyHas
1eYaTh, IITaMITBI U OJJaHKH HOTapHyca.

TpeboBaHMs K TOKYMEHTaM, TPEACTABISIEMbIM IS COBEPILICHHSI
HOTapHalIbHBIX JACUCTBHI. DOPMBI peecTPOB pErUCTPaALUU
HOTapHUaIbHBIX ACUCTBHUI, HOTAPUATBHBIX CBHICTEILCTB,
YIIOCTOBEPUTEIILHBIX HaMUCeH. Bhinada q1y0auMKaToB HOTApUAIBHO
yJIOCTOBEPEHHBIX JOKYMEHTOB. Y JOCTOBEPEHHUE CJIENIOK.

[Topsimok obecriedeHns JOKa3aTeNbCTB, HEOOXOIMMEBIX B ClTydae
oOpaleHus B Cy[ WIN aJIMUHUCTPATUBHbIE OPTaHBbI.

JIOKyMeHTBI, TOATBEPKIAIOIINE cTaTyc afBokaTa. Coriamenne Ha
OKa3aHHe IOPUINYECKOil momoIu. JJoBepeHHOCTh Ha BeJleHHE
cyneOHoro aena.

AnBokarckoe focke. Opranu3zanys paboThl ¢ JOKYMEHTaMH,
COZIEpXKAIIMMH aJIBOKATCKYIO TaliHY.

HopmatuBHO-TIpaBoBeIe TpeOOBaHHS K CyJeOHOMY
JIeNIOTIPOU3BO/ICTBY, YCTAHOBIICHHBIE JUISI CYJIOB OOLIEH IOPUCIUKIIUN U
apOUTPaXKHBIX CYA0B. DIIEKTPOHHBIN TOKyMEHTOOOOPOT.

Bupl 10KyMeHTOB B OpraHax MCHOJIHUTEIBHOW BIIACTH,
HOPMAaTHBHO-TIPABOBOE PErYyJIMPOBAaHUE B 3aBUCUMOCTH OT YPOBHS
OpraHa UCIOJIHUTEIIbHOM BIAaCcTH.

JIOKyMEHTBI B UCTIOJTHUTEJILHOM ITPOU3BOJICTBE: BHUIBI,
HOpPMAaTHUBHOINPaBOBbIe TpeOoBaHus. JIOKyMEHTHI, 00ecTIeyBarOIIne
3alIMTY YYaCTHUKOB UCIIOJIHUTEIBHOTO TPOU3BO/ICTBA.




3aganus 1J18 TeCTUPOBAHMS MO JTUCIUTIIMHE JJIsl OLIEHKH C()OPMHPOBAHHOCTH
komneTenuii pasmemedbl B JUOC CI'JY, https://Ims2.sseu.ru/course/index.php?categoryid=514

K nmokymeHTaMm, periiaMeHTHPYIOIIMM TpeOOBaHMS K OpraHu3allud JOKYMEHTO00OpoTa W
JIeJIONIPOU3BOCTBA B Cy/ie OOIIEH IOPUCIUKIIMM OTHOCATCS:

I'parknaHCcKMil mpouecCyalbHbIA KOJEKC

I'parknanckuil KoAeKe

I'OCT P 7.0.97-2016 «Cuctema cTaHIapTOB 110 MH(POPMAILIMH, OMOJINOTCYHOMY U M3JIaTEIBCKOMY JIETYy.
OpraHu3anMOHHO-pacTIOpAAUTEIbHAS JOKYMEeHTanus. TpeOoBaHus K OQGOPMIICHHIO JOKYMEHTOBY
MHCTPYKILHUSA IO CyIeOHOMY J1€JIONPOU3BOJCTBY B pAallOHHOM CyJie

(yTB. mpukazom CynebHoro nenapramenta npu Bepxosaom Cyzae PO ot 29 anpens 2003 r. N 36)

YT0 HEe OTHOCUTCH K YUpCAUTCIBbHBIM JOKYMCHTAM IOPUANYCCKOI'O Jinla: MPpOTOKOJI
coOpaHus yapeauTesei

ycTaB

yUIPEAUTEIbHBIA J0TOBOD

[TonoxxeHrne 0 CTPYKTYpHOM MOAPA3AEICHUM — 3TO: MPABOBOM aKT, KOTOPHI yCTaHABIMBAET CTATYC,
¢byHKLMY, TpaBa, 0053aHHOCTH U OTBETCTBEHHOCTb CTPYKTYPHBIX HOJpa3Ie/IeHUH WM HHBIX OPraHOB
IIPaBOBOM aKT, KOTOpBIM OmpenenseT CcTaTyC OpraHu3aluu, ee 3afgadyd M (yHKIMM, IpaBa,
OTBETCTBEHHOCTb, MOPSIJIOK JIeATENbHOCTH

JIOTOBOP, CTOPOHBI KOTOPOro OOSA3YIOTCS CO3/aTh IOPUAMYECKOE JIMLIO U YCTAHABIMBAIOT IOPAIOK
COBMECTHOM J1€ATEIbHOCTH MO JaHHOMY (DaKTy

JlaToi NOJKHOCTHOM UHCTPYKLIMHU SIBIISIETCS AaTa:
€€ YTBEPKICHHUS €€ COCTABIICHHUSI O3HAKOMJICHHUS
Cc Heil paboTHHKA

[IpaBoBO#i aKkT, B KOTOPOM OTOOpakaeTcs MOPSAJIOK AESITEIbHOCTH PYKOBOJCTBA OpPraHU3alluM, a PaBHO
KOJUIETMAJIbHOTO WJIM COBELIATEILHOTO OpPraHa — 3TO:

periJamMeHT ITaTHOe

pacrucaHue ycTaB

[To cepe cBoero neicTBUS paciopsIUTENIbHbBIE TOKYMEHTHI IESATCS Ha:

(benepaabHOro YpOBHS, pErMOHAILHOTO YPOBHSI, TPABOBbIE aKThl OPraHU3alMi KOJUIEKTUBHBIE
U MHAUBUAYAJIbHBIC

IIPaBOBbIE AKThI OPraHU3a1i, IPAaBOBBIE AKThl UX CTPYKTYPHBIX MMOAPA3IEICHUN

Pacnopsikenue usnaercs:
€IMHOJINYHO KOJUIETHAIBHO B YCIIOBHSX
BEJIOMCTBEHHOI'0 PETYJIUPOBAHUS

Komus gactu JOKYMCHTA, KOTOpas 3aBCpPCHA B OIIPCACIICHHOM IMOPAAKE, OTO:
BBIITMCKA 3JICKTPOHHAA KOITHUA )Iy6J'II/IKaT

Pacnonoxxenue pexsusuta «I'epb cyobekra PDy» Ha TOKyMEHTE periiaMeHTHPYeTCS:
TpynoBeim koaekcom PO npaBunamu

TPYZAOBOIO pacrnopsaka

MMOCTAHOBJICHUEM MpaBUTEILCTBA PD



denepanbHBIM KOHCTUTYIIMOHHBIM 3aKOHOM OT 25 aexadps 2000 r. N 2-OK3 "O IN'ocynapcTBeHHOM TepOe
Poccuiickoit ®enepanun"

He sBnsiercst 1OKyMEHTOM, KOTOPbIN HHUIIMUPYET PELICHUE:
IIPOEKT JOKYMEHTA 3aKJII0UCHHE
JIOKJIaJiHAs 3aMucKa

YeM BHEIIHE OTINYACTCS MPOEKT JOKYMEHTA OT €0 OKOHYATEIbHOTO BapHAHTA!

HA/IMUCBIO «IIPOCKT» B BEPXHEM IOJIE CIIPaBa

IPOEKT He 00513aTeIbHO OPOPMIIATH B TaKOU ke GopMe, Kak OyIylIuid JOKyMEHT, TOCTaTOYHO CaMOTO
TeKCcTa

MPOEKT 0(OPMIIIETCS Ha CIIEUATBHOM OJIaHKe

Kaxkast yacTp NOCTaHOBIJIEHHS COAEP>KUT HOPMATUBHBIE TIOJIOKEHUS WIH [IOPYUYEHUS:
pacnopsiiuTesbHas

KOHCTaTUPYIOLIast

BBOJIHAs

B coctaB I/IH(l)OpMaHI/IOHHO-CHpaBO‘-IHI)IX AOKYMCHTOB HC BXOOMT:
YKa3zaHue JOKIaJgHas 3alrMcKa CBOJAKa

Bun  uH(popManmoHHO-CIIpaBO4YHOMN JOKYMEHTALUH, ABIIAIOILEHCS CIIOCOOOM
OIEepPaTUBHOI0 MH(POPMALIMOHHOTO OOMEHA MEX/1y OpraHU3alusIMH, Ha3bIBACTCS:

MEPETUCKON

JOKYMEHTAIMeN Ui C1y>keOHOT0 I0JIb30BAHUS CTATUCTHYECKON

OTYETHOCTBIO

Yro npencrasiseT co00il 3asBlIeHHE B JOKYMEHTOOOOPOTE OPraHU3aLUU: 3TO JOKYMEHT, KOTOPBII
a/ipecoBaH JOHDKHOCTHOMY JIMILY M COJIEPKUT KaKyko-1100 MpockOy pabOTHHUKA 3TO JOKYMEHT ¢
MPeIJIOKEHUEM Ha3HAUNUTh, IEPEMECTUTh WU MOOIIPUTH paOOTHUKA

3TO JOKYMEHT, OOBSCHSIOUIMI NPUYMHBI CIYYMBIIErocs, KOTOPBIM COCTaBisieT pabOTHUK Ha HUMS
PYKOBOIMTENS

Yro He ABJSETCS MPU3HAKOM aKTa: COCTABJICHUE

B cBOOOAHOM (hopme

yCTaHOBJIEHHE (PAKTHYECKOTO COCTOSHUE JIeT M OTPAKEHHE €ro B aKTe KOJJICTHAIbHOCTh
COCTaBIICHHUSI

K xagpoBbIM JOKyMEHTaM OTHOCATCS:

rpakJaHCKO-TIPaBOBOM JIOTOBOP Ha BBIIIOJHEHHE PA0OOT, OKa3aHUE YCIyT
TPYAOBOM JOTOBOP HMHCTPYKIUS 110 Cy/1I€OHOMY JETIONPOU3BOICTBY B
pailoHHOM cyze MPOTOKOJI 00 aIMUHUCTPATUBHOM IIPaBOHAPYILIEHUN

JIOKyMEHTBI, KOTOpBIE MU3/IaHbl BHYTPHU YYPEXKACHUS M OTIPABIEHBI 34 €r0 Mpeaensl I pyKOBOJACTBA
HIDKECTOSAIIMM OpraHaMm YIpaBJeHHs JIMOO B IENAX HCHOJHEHUS MUChbMEHHBIX YKa3aHUHM BhICIIEH
WHCTaHIIMH, HAa3bIBAKOTCS: UCXOISIIUMH TOKYMEHTAMH BXOAAIIMMH JTOKYMEHTAMH MPEACKON



UYro BKIIIOYAET B ce0sl TEXHUUECKOE MCIIOJIHEHUE JOKYMEHTA: MOATOTOBKY MPOEKTa IOKYMEHTa, Habop U
pacrieqyarky TeKCTa MPOeKTa, KOPPEKTUPOBKY COJIEPIKAHMSI JOKYMEHTA MOCJIE COTIacoBaHus, 0(OpMIICHHE
(¢uHaNTBHOTO BapuaHTa JOKYMEHTA MPEA0CTaBICHUE pacliedyaTaHHOT O TPOEKTa JOKYMEHTA PYKOBOIUTEIIO
Ha COTJIaCOBaHME, YCTPaHEHHE HETOYHOCTEH, HA0OP OKOHUATEILHOIO JOKyMEHTA

COCTaBJICHHE JOKYMEHTa Cpa3y B OKOHYATEIIbHOM BapUaHTE, €ro MOJMUCaHNe Y PyKOBOIUTENA, OTIIPaBKa
JIOKYMEHTa ajipecary

Korna 1okyMeHT siBIsieTcs UCIIOJIHEHHBIM: KOTIa pacCMaTpUBaeMblil B JOKYMEHTE BOIIPOC pa3pelleH
IIOJIHOCTBIO U MEPENMCKA 10 HEMY 3aBEPIIEHA KAK TOJIBKO JIOKYMEHTY PUCBOEH PErUCTPALlMOHHBIN

HOMeEp
KOrJa JIOKYMEHT MOJIy4eH KOHEUHBIM aJIpecaToM

6.5. OueHouHble MaTepUAJbI 1JIs1 IPOMEKYTOUHOI aTTecTAlNU

@oH/ BONPOCOB /IJIf1 MPOBeJeHHsI IPOMEKYTOYHOT0 KOHTPOJIs1 B (popme 3aueTa

Pa3nen qucuuninnel | Bonpocst

1. TonsTHe nOKyMeHTa U AenonpousBoacTBa. Mctopus coznanus
JIOKYMEHTA.

2. Tonstne COBPEMEHHOT'0 JOKYMEHTHPOBAHHUS YIIPaBICHUYECKON

NESTENIbHOCTHI0. 3HAUEHUE U POJIb JOKYMEHTAMOHHOIO

oOecrnieuyeHus ynpaBIeHUYECKON AESTEIbHOCTBIO.

[Tonarue undopmanuu, JT0KyMEHTUPOBAHHOMN HH(OPMAIIHH.

3HayeHue TOKyMEHTa U OpraHu3aly padoThl ¢ JOKYMEHTaMHU B

4. Da3IMYHBIX 00JACTAX IOPUCTIPY/ICHIIUN.

OcHOBBI 3HaHUH O VYHu¢ukauus u ctaniapTusanus 10KymeHToB. [Ipasuna
JEJIONPOU3BOJCTBE U oopmiieHHs JOKYMEHTOB. TpeOoBaHus K OOPMIICHUIO
JOKYMEHTOOOOPOTE B nokyMeHTOB. CocTaB peKBU3UTOB JOKYMEHTOB. biianku
FOPUCIIPYICHIIH JIOKYMEHTOB.

5. McrouHuKM MpaBOBOrO PEryJIMPOBAHUS JEIONPOU3BOJCTBA U
JIOKYMEHTOO000pOTA.

6. HopmaruBHO-TIpaBOBas 06a3a, periiaMeHTHPYOIIas paboTy ¢
nokyMeHTaMu. OCOOEHHOCTH I0OKYMEHTOB, IPEIbsBISIEMbIE B
3aBUCUMOCTH OT OTPACIIEBOM MPUHAUICKHOCTH JOKYMEHTA. Buasl
JTOKYMEHTOB. Jl0Ka3aTenbCTBEeHHOE 3HAYCHUE IOKYMEHTOB.

IOpunnuecknit 7. OpraHu3aioHHO-TIPAaBOBbIE JTOKYMEHTHI: MOHSTHE, QYHKIUHU U
AOKYMCHT C TOYKH 0Cco0eHHOCTH. PoJib OpraHn3amoHHO-TTPaBOBBIX JOKYMEHTOB B
3pEHUA 0TPACJICBOTO JKU3HENEATEIbHOCTU OPraHu3aluu.

HOPMaTHBHO-TIPABOBOI'O 8. Buabl opranuzaiimoHHO-IpaBOBBIX JOKyMeHTOB. [IpaBuiia
PETyINPOBAHHA cocTaBJIeHUS U 0(OPMIICHHUS OPTaHU3alMOHHO-TTPABOBBIX

JOKYMEHTOB. Y cTaB opranusaiuu. [lonoxeHnue o cTpykTypHOM
MO/Ipa3JIeIeHUH OpraHU3aIiH.




10.

11.

12.

13.

14.

15.

[IITatHoe pacniucanue. [TpaBuiia BHyTpeHHETO TPYAOBOTO
pacnopsiaka. MHCTpYKIMH 110 OTAEIBHBIM BUJIaM AEATEIbHOCTH.
JI0JKHOCTHBIE MHCTPYKLIUH.

HopMaTuBHO-TIpaBOBBIE aKThI, COIEPIKALLUE TPEOOBAHUS K
KaJpOBBIM JTOKYMEHTaM. Buabl JOKyMEHTOB 110 JTUYHOMY COCTABY.
TpeboBanue k 0popMIIeHHIO TPYAOBOro gorosopa. OpopmieHue
npuema Ha paboTy. JJOKyMeHTBI, IpeAbSBIsIeMble TIPU IpUEMe Ha
pabory.

TpeboBanus, IpeabsBIAEMbl K JOKYMEHTaM IIpH IPHEME Ha
paboTy B IIPaBOOXPAaHUTENbHBIE, CY/I€OHbIE, TOCYJapCTBEHHbIE
OpraHsbl.

JInunas kaprouka pabotHuka. TpynoBas kHuxkka. [IpaBuna
oopmIIeHHS U BeIeHUS TPYAOBBIX KHUKEK.

[TonsiTrie KOH(DUIECHITNATEHON HHDOPMAIIHH.
HopmatuBHOnpaBoBOE peryaupoBaHue. Busl
KOH(HIEHIIMATBHBIX JOKYMEHTOB. JIOKYMEHTBI, COAeprKalye
roCyJIapCTBEHHYIO, CIIY>)KEOHYIO TailHy, IEpCOHAJIbHBIE JaHHBIE U
0COOEHHOCTH OpraHu3aluy padoThl C HUMHU.

JIOKyMeHTBI, coJiepkKalue KOMMEpPUECKyro TallHy U paboTa ¢
HUMU.

Opranuzanus paboTsl O 3alUTe KOH(PUICHIUATBHBIX
JIOKYMEHTOB OT HECAHKIIMOHMPOBAHHOI'O JOCTYIAa. XpaHEHUE,
apXUBUPOBAHUE M YHUUYTOXKECHUE KOH(PUICHIINATBHBIX
JOKyMEHTOB. OTBETCTBEHHOCTb 3a pa3IilallleHue




16.

17.

18.

19.

20.

21.

22.

23.

24,

25.

26.

27.

28.

29.

30.

KOH(pHUACHIIMAIBHON HH(pOpMAITUH.

ObecrnieueHne 3aKUThl OT HECAHKIIMOHUPOBAHHOTO JIOCTYIA MPU
ANEKTPOHHOM JJOKYMEHTOO0OOpOTE.

[TonsaTue nporueccyanbHOro JoKyMeHTa. [IporeccyanbHble JOKYMEHTHI B
IPaXIaHCKOM CyJIONPON3BOACTBE TpeOoBaHMs K MpOIecCyalbHbIM
JOKYMEHTaM B COOTBETCTBHUH C JCHCTBYIOIIUM 3aKOHO/1aTEIbCTBOM.
JIOKyMEeHTbI, THUIIUUPYIOIIKE Cy1e0HOe Pa30UpaTebCTBO B TPAXKIaHCKOM
npouecce. HckoBoe 3asBienue. [IpoTokon cynedbHoro 3aceqanus.
CyneGubie mocranoBienus. TpeboBanue k odpopmieHuto. Cocran
PEKBHU3UTOB.

JIOKyMEHTHI 110 J1eiiaM 00 aJMUHUCTPATUBHOM IIpaBOHAPYIIEHUU. Buabl
JOKYMEHTOB, HOPMaTHBHO-TIPABOBbIE TPEOOBaHUS K O()OPMIICHUIO.
Jloka3zarenbCTBEHHOE 3HAUCHHE JJOKYMEHTOB B a]MHHUCTPATUBHOM
MIPOU3BOJICTBE.

JIOKYMEHTBI B YTOJIOBHOM TpOIIecce: BUIbI, HOPMATUBHOIPABOBBIE
TpeOoBaHMS K 0(OPMIICHHUIO, 0COOCHHOCTH O()OPMIICHHS B 3aBUCIMOCTH
OT CTa/IMM YTOJIOBHOTO TpOILIecca.

TpeboBanust K HOTapHaTBHBIM TOKyMeHTaM. HopmaTtuBHOMpaBoBoe
perynupoBanue. SI3bIK HOTapUATLHOIO JEIONPON3BOACTBA. JInuHas
revarh, MTAMIIBI U OJaHKU HOTapuyca.

TpeboBanust Kk TOKyMEHTaM, IPEICTABISIEMbIM JIJIsi COBEPIICHUS
HOTapUANbHBIX JeHCTBUIl. DOPMBI pEECTPOB PErHCTPAIIUU HOTAPUATIBLHBIX
NEHCTBHI, HOTApUAIBHBIX CBUETENILCTB, YIOCTOBEPUTEIbHBIX HA/IIIHCEH.
Brinaua qy6nmkaToB HOTapHaIbHO YAOCTOBEPEHHBIX JIOKYMEHTOB.

Y ocToBepeHHe CIEIOK.

[Mopsimok obecriedeHns JOKa3aTeNbCTB, HEOOXOAMMBIX B ClTydyae
oOpamieHus: B CyJ WIN aJIMAHUCTPATHBHBIE OPTaHBbI.

JIOKyMEHTBI, TOATBEPKIAIOIINE cTaTyC afBokara. Cornamennue Ha
OKa3aHHe IOPUIUIECKON MOMOIIH. JJoBepeHHOCTh Ha BeJIeHHE CyeOHOTO
nena.

AnBokatckoe fochbe. Opranuzanus paboThl ¢ JOKYMEHTAMH,
COJIEp>KalIMHK aJBOKATCKYIO TalHY.

HopmartuBHO-TIpaBoBbIe TpeOOBaHUS K Cy/IEOHOMY JIEIOTIPOU3BOJICTBY,
YCTaHOBJIEHHBIE JJIS1 CYJIOB 00IeN IOPUCAUKIINY U apOUTPAKHBIX CY/OB.
DNEeKTPOHHBIA JOKYMEHTOOOOPOT.

Bupl JOKyMEHTOB B OpraHax MCIOJHHUTEIBHON BJIAaCTH, HOPMATHBHO-
MIPABOBOE PETYJIMPOBAaHUE B 3aBHCUMOCTH OT YPOBHS OpraHa
WCMIOJTHUTENBHOMN BIIACTH.

JIOKYMEHTBI B UCIIOTHUTEIILHOM TPOU3BOCTBE: BH/IbI, HOPMAaTHBHO-
mpaBoBble TpeOoBaHus. J[OKYMEHTBI, 00ECIIEUNBAIOIINE 3ALTUTY
Y4aCTHUKOB UCTIOTHUTEIHLHOTO MPOU3BOJICTBA.

6.6. llkaapl 1 KPUTEPUH OLeHUBAHUS 10 GOPMaM TeKyIIero KOHTPOJISA H MPOMEKYTOUHOI

aTTeCTalluu

HIxkana 1 KpUTEPUH OLCHUBAHUSA

Ounenka

Kputepuu oneHuBanus 1Jisi MEPONPUATHII KOHTPOJISI ¢ IPUMEHEHUEM
2-X 0AJVIBHOM CHCTEMBbI




«3aYTCHO»

OK1031, OK10yl, OK1081, OK431, OK4yl, OK481, IIK531, IIK5y1,
ITIK581

«HE€ 3aYTCHO»

Pe3ynbratel 00yueHus He chOpMHUPOBAHBI HA IOPOTOBOM YPOBHE




