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Coaep:xanue (pabovasi nporpamMmma)

Mecro aucuuruinasl B cTpykTrype OI1

[Tnanupyemsble pe3yabTaThl 00y4eHHs 110 TUCHUILIMHE, 00ECTIEeUMBAIOIIUE JOCTHKEHUE
IUTAHUPYEMBIX PE3YJIbTaTOB O0YUYESHHS O MTPOrpamMme

O0BeM u BUIBI YIeOHOU pabOThI
Coneprxkanue TUCIUILTAHBI
MarepuaabHO-TEXHHUYECKOE M YIeOHO-METOINYECKOE 00eCIICUeHUE TUCIIUTUTHHBI

®DOoH/T OIIEHOYHBIX CPEJICTB IO JUCIUILUINHE

Crp.



Llenbio

HU3YUCHUA JUCIHUITIINHBI

SABJISACTCA

¢dbopmupoBaHue

pe3ynbTaToOB  O0y4YeHMUS,

o0ecneunBaoIIUX JOCTHKEHNE TUIAHUPYEMBIX PEe3yJIbTaTOB OCBOCHUS 00pa30BaTEIbHOM MPOTPaMMBI.

1. MecTo nucuumimebl B cTpykrype OIl

Hucnunnuna [lenoBble KOMMYHUKAIIUU U JOKYMEHTOOOOPOT BXOAUT B 00S3aTEIbHYIO 4YacTh
omoka b1./lucturumae (MOTyIH)

[IpenmecTByronme TUCIUIUIMHBI 110 CBA3SIM KoMIeTeHIM: THOCTpaHHbIN s3bIK, Pycckuid si3bIK
U KyJlbTypa peud, Pycckuil sSi3bIK KaKk MHOCTpAaHHBIA, VIHOCTpaHHBINH S3bIK B cepe IOpUCTIPYICHIINH,
Purtopuka 1 CTHIIMCTUKA TUCBMEHHOU peuu

ITocnenyromue TUCUMIUIMHBL 110 CBSA3SIM KOMIIETEHLMM: ['pakIaHCKOe IpoLeccyalbHOE IIPABO
(TpaxkIaHCKUH mporiecc), ApOUTpakHOE TPOoliecCyalbHOE MPaBo (apOUTPpakHBIN MPOIIECC)

2. Ilnanupyemble pe3yJbTaThl 00y4YeHHUs] MO AUCHHUILVIMHE, 00ecTiedYuBaOIHe T0CTHKEHUE
IUVIAHUPYEMBIX Pe3yJbTAaTOB 00yUYeHHUs 10 MPporpaMmme

W3ydyeHrne AUCHMIUIAHBI J[eIOBbIE KOMMYHHMKAIIMM H JOKYMEHTOOOOPOT B 00pa3oBaTEIIbHOMN
IporpaMMe HampaplieHO Ha (GOPMUPOBAHKE Y OOYUAIOIIMXCS CIEAYIOIINUX KOMIIETCHIIUH]:

Yuusepcanbublie komnerenuuu (YK):
YK-4 - CiocoGeH npuMeHsITh COBpeMEHHbIE KOMMYHUKATUBHBIEC TEXHOJIOTUH, B TOM YHCIIE HA
WHOCTPAHHOM(BIX) SI3bIKE(aX), JUISI aKaJIEMUIECKOT0 U TPO(HEeCCHOHATLHOTO B3aUMOICHCTBUS

[Tnanupyembie |[l1anmpyemble pe3yJibTaThl 00y4eHHs 10 JUCHUTLINHE
pe3yIbTaThI

00y4eHHS 110

IPOrpaMme

YK-4 YK-4.1: YK-4.2: YK-4.3:

3HaThb NpaBuiIa U
3aKOHOMEPHOCTH JIMYHOU U
JIEJIOBOY YCTHOU U
MMACbMEHHOU
KOMMYHHKaI1H,
COBPEMEHHBIE
KOMMYHUKATUBHBIE
TEXHOJIOTMHU Ha PyCCKOM U
WHOCTPAHHOM SI3bIKaxX

YMeTh 000CHOBaHHO
BBIOMpATH ONTUMATBHBIE
CpeacTBa KOMMYHHUKAITUH U
KOMMYHHKATHBHBIC
TEXHOJIOTHH C Y4ETOM
crenupuKu
aKaJeMHYeCKOro U
po¢eCCuOHAITBHOTO
B3aMMOJICHCTBHS

Brnagers HaBeIKaMu
MIPUMEHEHHUSI COBPEMEHHBIX
KOMMYHUKATHUBHBIX
TEXHOJIOTH, B TOM YHCIIC Ha
WHOCTPAHHOM S3BIKE, JIs
aKaJIeMUYSCKOT0 U
npogecCuoHaIBLHOTO
B3aUMOJICHCTBHS

Oo6menpodeccuonanbubie komnerenuuu (OIIK):
OIIK-7 - CiocoOeH y4acTBOBaTh B MOATOTOBKE MPOEKTOB MPABOBBIX aKTOB U MHBIX FOPUIUIECKIX

JOKYMEHTOB

[Tnanupyembie |[lnanmpyemble pe3yJibTaThl 00yYeHHs 10 THCIUTIIHHE

PE3yJIbTAThI

o0OyueHus 1o

porpamMmme

OIIK-7 OIIK-7.1: OIIK-7.2: OIIK-7.3:
3HaTh MpaBuIIa 1o YMeTb MPUMEHSTh Bnanets HaBbIKaMH
OpraHu3aluu MIpaBUJIa FOPUIUIECKON NIPUMEHEHHUS IIPABUII 110

3aKOHOMPOEKTHOU paboThI,
PEKOMEHIAIMH T10
HOPUIUKOTCXHUYCCKOMY
0(OpMIICHUIO
3aKOHOMPOEKTOB, TEXHUKY
MOJITOTOBKH MTPOCKTOB
HOPMATUBHBLIX IPAaBOBLIX
aKTOB W MHBIX
HOPUINYCCKUX JOKYMCHTOB

TCXHUKHU IIPHU TOATOTOBKC
IIPOCKTOB HOPMATUBHBIX
IPaBOBLIX AKTOB U MHBIX
IOPUINYCCKUX JOKYMCHTOB

MIOATOTOBKE ITPOEKTOB
MIPaBOBBIX AKTOB U MHBIX
IOpUANYECKHUX JOKYMEHTOB, B
TOM YHCJIE: COCTABISATh
IIPOLIECCYaIbHBIE JJOKYMEHTBI
U aKThl IPOKYPOPCKOTO
pearupoBaHusl.; GOpMHUPOBATH
0100PKH MPABOBBIX AKTOB,
OTHOCSIIIMXCS K
AHAJIM3UPYEMOU CUTYallUH;




OCYHICCTBJIATH MOATOTOBKY
MPOEKTOB MTPABOBOM MO3UIIUU
B paMKax pelIeHUs
NOCTaBJICHHOW 3aJ1a4uu

3. O0beM U BUABI YUeOHOMH padoThI
Y4eOHBIM IIAaHOM MPEAYCMATPUBAIOTCS CIICAYIONINE BUBI YI€OHON pabOThI O AUCHUIUINHE:
Ounas popma o0yueHust

Buabl yue6Hoii padoThI Beero uac/ s.c.
Cem 4
KonrtakTHas paboTa, B TOM 4ucIie: 36.15/1
3aHsTHS TEKIMOHHOTO THIIA 18/0.5
3aHsATHS CEMUHAPCKOTO THTIA 18/0.5
NunuBunyanpHas kontaktHas padota (MKP) 0.15/0
CamocTosiTenbHas pabora: 53.85/1.5
IIpomexxyTouHas arrecramus 18/0.5
Bu npoMexxyTO4HO# aTTecTanuu:
3auer 3au
O6mas TpynoeMKocTh (00beM yacTu 00pa3zoBaTeNbHOM
nporpamMmsl): Yacel 108
3a4yeTHbIC CAMHUIIBI 3

4. Conep:kaHue TUCHUTTHHBI

4.1. Pazoenvl, memul OuCUUNTUHBL U 6UObL 3AHAMUIL:
TemaTuyeckuii TIaH TUCIUIUIAHBI J[eI0BbIe KOMMYHUKAIIMU U IOKYMEHTOOOOPOT MPEICTABIICH
B Ta0IHIIE.

Pa3nesbl, TeMBbI AMCHUILIMHBI X BUAbI 3AHATHI
Ounas ¢opma 00yueHust

KonTakTHast padora = Ilianupyembie
3angarus § pPe3yJabTaThl
CEMHUHAPCKOIo é - Oﬁy'{eﬂnﬂ B
Ne |HammenoBanme Tembl (pa3nena)| = LELC o | A :F: E| coornomennn c
n/n AUCUMIITUHBI g F o 2| 2 | 2G| pesyabraramn
o = B = ~ | o &
= g & S o0yueHHus 10
;d = 5 00pa3oBaTeabHOI
nporpamMme
VYK-4.1, YK-4.2, VK
1. |OOmas yacth 8 8 35,85(-4.3, OIIK-7.1, OIIK
-7.2, OIIK-7.3
OcoOeHHas 4acTh VK-4.1, YK-4.2, YK
2. 10 10 50 [-4.3, OIIK-7.1, OIIK
-7.2, OIIK-7.3
KoHTpOJIh 18
Htoro 18] 18  [0.15] 53.85
4.2 Cooepiicanue pazoenos u mem
4.2.1 KontakTHasi padoTa
TemaTnka 3aHATHI JIEKIIMOHHOT'O THIIA
HauMeHoBaHHe Buj 3ansatus
Nen/m TeMbl (pa3aesia) JIeKIIUOHHOI0 TeMaTHKa 3aHATHUA JEKIIUOHHOTO0 THIIA
AUCIHUTLINHBI THOA*




OO0wag yacth

JIEKIHS

I[eJIOBI:Ie KOMMYHUKAIIUA KaK PpCaibHOC
SIBJICHUC, HAyKa U yq66Ha51 JUCHHUITIIIMHA

JIEKLIHS

JlenoBbie KOMMYHHUKAITUH, HX OCOOCHHOCTH,
CTPYKTYpa, BUABI U POpPMBI

JIEKIAS

JIngHOCTh Kak CYOBEKT JIETTOBBIX
KOMMYHUKaIUH

JIEKIAS

OcoOeHHOCTh AeOBBIX KOMMYHUKALIUN B
FOPUANYECKON IEATEIbHOCTH

JIEKIAS

OCHOBBI 3HAHUI1 O JICIIOTIPOU3BOJICTBE U
JIOKyMeHT0000poTe. JIOKYMEHT: MOHATHE,
UCTOPHS BO3HUKHOBEHUS. Y HUDHUKAIHS U
CTaHIapTH3aIHs JOKYMEHTOB

JIEKIUA

HopmatuBHO-1IpaBOBOE peryanpoBaHue
JIEJIONPOU3BOJICTBA M TOKYMEHTO000pOTa

JICKITUS

COBpeMCHHI)Ie TCHACHI WU Pa3BUTUA
JIETIOBBIX KOMMYHHUKAIUH U
JIOKYMEHTO0000poTa

JIEKIHAS

[Toustue u pons Legal Design B
FOPUIMYECKON  JE€SITEILHOCTH

Oco0eHHas 4acTh

JIEKIHAS

OpraHu3aliOHHO-TIPAaBOBbIE  JOKYMEHTBI:
BUJbl, TpeOOBaHMUS, MpaBuia padoOTHI,
HOPMAaTUBHO-IIPABOBOE PETYIMPOBAHUE

JIEKIHAS

KanpoBsle 10OKyMeHTBI: BU/bI, TpeOOBaHNUS,
npasuiia paboThl, HOPMATUBHO-IIPABOBOE
pETYJINPOBAHKE

JIEKITUS

JIOKyMEHTBI U JOKYMEHTO0O0pOT B
JIOTOBOPHOM padote

JIEKITUS

JIOKyMEHTBI rpask1aHCKOTO
CYJIOIIPOU3BOICTBA

JIEKIHAS

[TporeccyanbHble TOKYMEHTHI 10 jiei1aM 00
aJIMMHHUCTPATUBHBIX PAaBOHAPYILICHUSX:
BUJIbI, TPE€OOBAHNUS, HOPMAaTHBHO-TIPAaBOBOE
peryanupoBaHue

JIEKIHAS

IIpoueccyanbHble JOKYMEHTBI B yTOJIOBHOM
MIPOM3BOJICTBE: BUJIBI, TPEOOBAHUA,
HOPMAaTHUBHO-IIPABOBOE PETYJIUPOBAHHUE

JIEKITUS

JlokyMeHTOOOO0pOT U AETONPOU3BOACTBO B
aJIBOKaType

JIEKITUS

Jlenonpon3BoACTBO B HOTapuaTe: BB,
TpeGoBaHus, paBuiia paboThl,
HOPMAaTHBHO-TIPABOBOE PETYIMPOBAHUE

JIEKITUS

KonduaenmnmaipHOE 1€710TTPON3BOICTBO

JIEKIIHS

CyneGHOe JIeTONPON3BOICTBO

*JIeKIIMW W MHbIE YYeOHbIC 3aHTHS, TPEyCMaTPHBAIOIIHE IIPEUMYIIIECTBEHHYIO Ilepeauy yueOHoH nHpopMarmu
MeAarornieckuMy pabOTHUKAMK OpPTaHMW3alNU U (WIN) JINIIAMH, [TPUBIIEKAEMBIMHA OpTaHM3alMel K peaTn3aliu
06p8.30BaTeJ'IBHBIX nporpaMm Ha UHBIX YCJIIOBUSAX, O6y‘laIO].LII/IMC$I
TemaTHnka 3aHATHII ceMHUHA

CKOr'o THIa

HanmeHnoBanme Bup 3ansaTus
Neni/m TeMbl (pa3aeia) CEMHHAaPCKOro TemaTnka 3aHATHA CEMHHAPCKOI0 THIIA
AMCHMILINHBI THnAa**
1. JlenoBple KOMMYHHMKAlLMM KakK pealbHOE

OO0wasa yacth

MPAKTHUYCCKOC 3aHATHUC

SABJICHUC, HAYKa U yqe6Ha51 JUCHUITIINHA

IMPAKTHUYECKOC 3aHATHE

JlenoBple KOMMYHHKALUH, UX
0COOEHHOCTH, CTPYKTYPa, BUABI U (hOPMBI




JIM9HOCTH KaK CyOBEKT JI€TOBBIX

MPAKTHUYCCKOC 3aHATHUC o
KOMMYHHKaAIUK

Oco0eHHOCTh JIEIOBBIX KOMMYHUKAIIHIA B

IMPaKTUICCKOEC 3aHATHC o
IOPUINYCCKON NCATCIbHOCTH

OcHOBBI 3HaHUH O JEJIONPOU3BOJICTBE U
JOKyMeHTooOopoTe. JIOKyMEeHT: MOHSTHE,
UCTOPHS BOZHUKHOBEHUS. Y HUDUKAIMS U
CTaHIapTH3aIMs TOKYMEHTOB

IMPAKTHYECKOC 3aHATHE

HopmartuBHO-npaBoBO€E perysinpoBaHue

IIPaKTHYICCKOC 3aHATHC
JCJIOIIPOMU3BOJICTBA U ,Z[OKYMeHTOO60pOTa

CoBpeMeHHbIE TeHICHIIUHN PAa3BUTUSA
MPAKTUYECKOE 3aHATHE [/1€TTOBBIX KOMMYHUKAIIUN 1
JJOKYMEHT0000pOoTa

[Tonstue u ponb Legal Design B

IMPaKTUYICCKOEC 3aHATHC o
HOPUIAUYCCKON OCATCIbHOCTHU

2. Opranu3alvoOHHO-IIPABOBbIE  TOKYMEHTHI:
NpakTUYECcKoe 3aHATHE |BUJbI, TpeOOBaHMs, NpaBuUiIa pPadOTHI,
HOPMATUBHO-TIPABOBOE PETYIUPOBAHUE

KanpoBsle 10KyMeHTBI: BU/IbI, TPeOOBaHUS,
NpaKTUYECKOE 3aHATHE [paBuiIa paboThl, HOpPMATUBHO-IIPABOBOE
pEryJINPOBAHNE

JIOKyMEeHTBI U JOKYMEHTOOOOPOT B

IMPaKTHICCKOEC 3aHATHC o
JIOTOBOPHOM paboTe

I[OKYMCHTBI IrpaXXaaHCKOro

IMPaKTHUICCKOEC 3aHATHC
CY/IOTIPOU3BOJICTBA

[IponeccyanbHble TOKYMEHTHI IO AesaaMm 00
aJIMMHHMCTPATUBHBIX PAaBOHAPYILICHUSX:
BU/IbI, TPEOOBaHUS, HOPMAaTUBHO-TIPAaBOBOE
peryaupoBaHue

OcobeHHas 9acTh MMPAKTHYCCKOC 3aHATHUC

[IpoueccyanbHbie TOKYMEHTHI B
YTOJIOBHOM NPOU3BOJICTBE: BUABI,
TpeOOoBaHMs, HOPMATUBHO-TIPABOBOE
peryaupoBaHue

MMPAKTHYCCKOC 3aHATHUC

JIOKyMEHTOO0O0pOT 1 JIeNIONPONU3BOJICTBO

IMMPAKTHUYCCKOC 3aHATHUE
B aJIBOKATYPC

Jlenonpon3BOICTBO B HOTapHare: BUJIbI,
NpaKTHYECKOoe 3aHATHE |TpeOOBaHMs, IpaBUiIa paboOTHI,
HOPMaTHBHO-TIPABOBOE PETYIHPOBAHNE

npaktuueckoe 3ansatue |[KondbuaeHmaipsHoe 1eI0mMpOU3BOICTBO

npakTHyeckoe 3auaTHe |Cyne0HOe AeNONPOU3BOICTBO

**  ceMHHapbl, NPAKTUYECKHE 3aHATHS, NPAKTUKYyMbI, J1a0OpaTOpHBIE pPAaOOTHI, KOJUIOKBUYMBI W HWHBIE

AHAJIOTUYHbIC 3aHATUS
HNnas konTakTHas padoTa

[Tpu mpoBenenun yuebHbIx 3anstuil CI'DY obecrneunBaeT pa3BuTHe y 00y4arolUXCsi HABBIKOB
KOMaHJIHOW paboThl, MEXKIMYHOCTHOW KOMMYHUKALUH, TPUHATHS pELICHUH, JHUIEPCKUX KauyecTB
(BKJIIOYaAs MpU HEOOXOAMMOCTH IIPOBEJCHIE NHTEPAKTUBHBIX JIEKIHM, IPYIIOBBIX TUCKYCCHI, POJIEBBIX
UTp, TPEHUHTOB, aHAJHU3 CUTYalluil 1 UMUTALIMOHHBIX MOJIeNel, TpernojaBaHue TUCIMIINH (MOIyel) B
(dbopmMe KypcOB, COCTAaBJIEHHBIX Ha OCHOBE pE3yJbTaTOB HAy4YHBIX MHCCIIEIOBAaHUM, NPOBOAUMBIX
OpraHu3aIyeil, B TOM YHCIIe ¢ YI4EeTOM PErHOHAIBHBIX 0COOEHHOCTEH Mo ecCHOHATBHOMN 1eATEIbHOCTH
BBIITYCKHUKOB ¥ TOTPEOHOCTEH paboToaaTenei).

@opMBI U METO/BI TMPOBEACHUS MHOM KOHTAaKTHOH paboThl NpHUBeneHbl B MeTOauuecKux
YKa3aHUAX IO OCHOBHOM NpodeccrnoHanbHoi 00pa3oBaTeIbHON TporpamMme.

4.2.2 CamocTosiTeibHasi paboTa

Neni/m | HaumeHnoBaHue Tembl (pa3gesia) | Buj camocTosiTeJIbHOM padoThl ***




AUCHHUIIJIMHbI

- IOJITOTOBKA JIOKJIA/1a

- MOATOTOBKA AJIEKTPOHHOM NIPE3CHTAIIUU
- TECTUPOBAHUE

OcobOenHas 4acThb - IOATOTOBKA JAOKJIa/1a

2. - IOATOTOBKA AJIEKTPOHHON TIPE3CHTAIIUT
- TECTUPOBAHUE

caMoCTosTeIbHas paboTa B ceMecTpe, HallMcaHhe KYPCOBBIX pa0oT, JOKJIAI0B, BBHIIOJHCHHE KOHTPOJIBHBIX
pabot

1 OO0mag yacth

*k*k

5. MaTepI/IaJILHO-TeXHH‘leCK()e Hu y‘leﬁHO-MeTOHI/I‘leCKOC odecneyeHue AUCHHUIIIIMHBI

5.1 JIuteparypa:

OcHoBHasl JuTEpaTypa

1. CnouBak, B. A. JlenoBble KOMMyHHKAIMK. Teopus U MPaKTUKa : y4eOHUK i BY30B / B. A.
CnuBak. — Mocksa : MU3natensctBo FOpaiit, 2024. — 460 c. — (Beicuiee o6pa3oBanue). —
ISBN 978-5-534-15321-7. — Texkcr : anexktpoHHbIH // Obpa3oBarenbHas matgopma FOpait
[caiir]. — URL.: https://urait.ru/bcode/536170

2. JlonmoJHMTeJ bHas JUTEpaTypa

1. KepnakoBa, M. b. JlenoBble KOMMYHHKAITUH : YY€OHHUK M TPAKTUKYM JUIsI By30B / M.
b. XKepnakoa, . A. PymsnueBa. — 2-e¢ u3z., mepepad. u gorm. — Mocksa :
WznarensctBo FOpaiit, 2025. — 319 c¢. — (Boicmiee oOpazoBanue). — ISBN

978-5-534-16604-0. — TexkcT : anekrponHsbii / O6pazoBaTenbHas maTdopma FOpaiit
[cariT]. — URL.: https://urait.ru/bcode/560024
2. Jlutepatypa 1Jisl CAMOCTOATETLHOI0 U3YYeHUSs
1. 1. AnrtyxoBa Haranps ®apumoBHa. CHCTEMBI 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa. IIpakTHKyMm.
(bakanaspuar). Yuebnoe nocodue. KnoPyc, 2022, 201c.
2. lludpoBusanus: NpakTHIECKUE pEKOMEHAINH 110 TepeBOAY Ou3Heca Ha HU(POBbIE TEXHOJIOTHH, 0]
pen.Typko C.: Anpniuna [TaGaumep, :2019, 252¢

5.2. IlepeyeHb JHIIEH3MOHHOTO MIPOTPAMMHOI0 00ecrieYeHHs
1. Astra Linux Special Edition «Cmonenck», «Open»; PenOC
2. MoitOduc Cranpapthslii 2, MoitOduc O6pazoBanue, P7-Oduc [IpodeccrnonanbHbiit

5.3 CoBpeMeHHbBIe IPo(ecCHOHAIBbHBIE 0a3bl JAHHBIX, K KOTOPbIM 00ecreYuBaeTcs 10CTyI
o0yuaruuxcsi

1. IIpodeccuonanpHast ©6a3a pgaHHblIXx «MH(opManmonHble cucteMbl MuUHHCTEPCTBA
sKOHOMMYEecKOro pa3Butus Poccuiickoit @enepanuu B cetn Wurepuer» (Ilopran «OdunmanpHas
Poccus» - http://lwww.gov.ru/)

2. TocymapcTBeHHass cucteMa MpaBoBoi WHpopMmamuu «OQUIHATBEHBIN HHTEPHET-TIOPTAI
npaBoBoii nHpopmanun» (http://pravo.gov.ru/)

3. Tlpodeccnonanphas 6aza naHHBIX «DUHAHCOBO-dKOHOMHUYECKHE IMOKa3aTenu Poccuiickoit
denepanuny (Odpunmansabiii calit Munucrepersa punancos PO - https://www.minfin.ru/ru/)

4. TlpodeccuonanbHast 0a3za gaHHbIX «OdunuanbHas cratuctukay (OQuUuMaNbHBIA calT
denepanbHOI CITy)KOBI TOCYAaPCTBEHHOM cTaTucTuku - http://www.gks.ru/

5.4. NudopMallHOHHO-CIIPABOYHbIE CHCTEMbI, K KOTOPbIM o00ecle4YnuBaeTcsi JA0CTYyN
o0yuawumuxcst

1. CnpaBouno-npaBoBas cuctema «Koncynprant [Tmocy

2. CnpaBouno-mipaBoBas cucrtema «I"”APAHT-Makcumym»

5.5. CnenuajbHbIe MOMEIICHUSA

VY4deOHble ayIUTOPUH ISl IPOBEICHUS KommekTsl yueHnueckoit medenu
3aHATHI JICKIMOHHOTO TUIIA MynbTUMEAUINHBIN TPOEKTOP
Jlocka
DKpaH



https://urait.ru/bcode/560024

VY4eOHble ayIUTOPUH IS IPOBEICHUS KommiekTsl yueHnueckoit Mmedenu
MPAKTUYECKUX 3aHATUH (3aHATHIA MynbTUMEAUINHBINA TPOEKTOP

CEMHHApPCKOI0 TUIIA) ocka

OKpaH

Kommbrorepsl ¢ BEIX0I0M B ceTh «VIHTEpHET» U
OM1OC CI'9Y

VYyeOHble ayAUTOPUU AJIs TPYIIIOBBIX U KomMmrutekTsl yueHn4eckor Mebenu
WHIUBUYAIbHBIX KOHCYJIbTAIlUN MynbTUMEAUIHHBINA TPOEKTOP

Jlocka

OKpaH

Kommbrorepsl ¢ BBIX0I0M B ceTh «MHTEpHET» U
O1OC CI'9Y

VYyebHble ayAUTOPUU JJI TEKYILETO KomruiekTsl yuennueckoit medenu

KOHTPOJIS U MPOMEKYTOYHOM aTTeCTalllu MynbTUMEAUNHBIN TPOEKTOP

Jlocka

OKpaH

KomnbroTepsl ¢ BbIX0/10M B ceTh «HTEpHET» U
OUNOC CI'9Y

[Tomenenust 1ist camocTosATeNbHOM paboThl  |KOoMIUIEKTH ydeHHUECKON Mebenn
MynbTUMEAUIHHBIN TPOEKTOP

Jlocka

OKpaH

KomnbroTepsl ¢ BbIX0J10M B ceTh «HTEpHET» U
ONOC CI'DY

ITomerienus a1st XpaHeHUs U KommekTsl cienynanu3upoBaHHoONW MeOenu 1is
podUIaKTUYECKOT0 00CTyKUBAaHUS XpaHeHus: 000py10BaHUs
000pyIOBaHUS

5.6 JIaGopaTopuu 1 1a6opaTopHOoe 000py10BaHUE

6. @oHA OLEHOYHBIX CpPeICTB MO AucuuIUIMHe JleJloBble KOMMYHMKAUMH H
AOKYMEHTO0000pOT:

6.1. KoHTpoJ/IbHBIe MEPONPUSTHSA MO0 JTUCIUILIMHE

dopma KOHTPOJIsA OTmerurnb
Bua koHTpoJas HY2KHOE
3HAKOM
«+»

Texymui KOHTPOJIb OneHka J0KJIaJ10B +
Y CTHBIA/IMCEMEHHBIN 0IPOC +
TectupoBanue +
[IpakTryeckue 3agaumn +
[IpomeXyTOUHBIH KOHTPOJIb 3ader +

Iopsinok mnpoBeaeHHsT MEPONPUATHI TeKylero M NPOMEXKYTOYHOI0 KOHTPOJIS
onpenessiercss Meroau4ecKUMH YKa3aHUSMHU 110 OCHOBHOI MpodeccuoHaIbHOIH 00pa3oBaTebHOI
nporpamMe Bbicmiero oopaszoBanusi; IlosioxkeHuem o0 0aNIbLHO-PETHHIOBOH CHCTeMe OLIEHKH
yCIeBAeMOCTH OOyYAaKOIIUXCS MO0 OCHOBHBIM 00pa30BaTeJIbHbIM IPOrPaMMaM  BbICHIErO
o0pa3oBaHusi — mnporpaMmMaM 0OakajaBpuaTra, NporpaMMaM CHeUHMAJIUTETa, HNporpaMMam
MarucTparypbl B (eepajbHOM IroCyIapCTBEHHOM ABTOHOMHOM 00pa30BaTeIbHOM YYpe:KICHUH
BbICIIEro o0pa3oBanusi «CaMapcKuii rocy1apcTBeHHbIN IKOHOMHYECKHH YHUBEPCUTET».

6.2. [lnanupyemble pe3yabTaThl 00yUeHHs MO JUCHUIJINHE, 00ecTieyuBaIoIINe TOCTHKEHe
IUIAHUPYEMBbIX Pe3yJIbTATOB 00YUYEeHHUs M0 MporpaMmme

YuauBepcanabubie komnereHunu (YK):
YK-4 - CriocoGeH MpuMEeHATh COBPEMEHHbBIE KOMMYHUKATUBHBIC TEXHOJIOTHH, B TOM YUCJIC HA



WHOCTPaHHOM(BIX) s3bIKe(ax), A aKaJeMHUYECKOT0 U TPO(eCCHOHATEHOTO B3aUMOICHCTBUS

[Inanupyemblie Ilnanupyemblie pe3yabTaThbl 00y4eHUs MO AUCHUTIINHE
pe3yabTaThl
00y4eHHs 10
IIpOrpaMme
YK-4.1: VK-4.2: VK-4.3:
3HaTh 001mue npaBmwia v |YMeTb 000CHOBaHHO BhIOMpaTh |BiiageTs HaBbIKaMu
3aKOHOMEPHOCTH JIMYHOM (ONTHMAJIbHBIE CPEICTBA MIPUMEHEHUS
Y JIEJIOBOM YCTHOM U KOMMYHHUKAIlUU COBPEMEHHBIX
MACbMEHHOU KOMMYHUKaTUBHBIX
KOMMYHUKAaIIU TEXHOJIOTHH, B TOM
YHCIIe Ha
WHOCTPAHHOM SI3BIKE,
JUISL AKaJIEMUYECKOTO
u
npodeccnoHanIbHOTO
B3aUMOJICVCTBHS
[Toporosslii COBPEMEHHBIE MIPUMEHSATH HA MPAKTUKE METOANKON
KOMMYHUKATHUBHBIE KOMMYHHUKATHUBHBIE TEXHOJIOTUU |MEKIUYHOCTHOTO

TEXHOJIOTHH Ha
rOCYJapCTBEHHOM SI3BIKE;

JIETIOBOr0O OOIIIEHMUS.

JIEJIOBOr'O OOIIEHUS
Ha TOCYapCTBEHHOM
SI3BIKE

CranmapTHbIii (B
JOTIOJTHEHUE K
MIOPOTOBOMY)

COBpPEMEHHbBIE
KOMMYHUKATUBHBIE
TEXHOJIOTUU Ha
rOCYIapCTBEHHOM H
WHOCTPAHHOM SI3bIKaX;

MIPUMEHSATH Ha MPAKTHKE
KOMMYHUKATHUBHBIE TEXHOJIOTUU
A METOJBI JEJIOBOr0 OOIIEHUS.

METOJINKON
MEXKJIUIHOCTHOT'O
JIEJIOBOT'O OOIIEHHS
Ha rOCyIapCTBEHHOM
Y UHOCTPAaHHOM

3aKOHOMEPHOCTH A3BIKAX, C
JI€JI0BOU YCTHOM [IPUMEHEHUEM
KOMMYHUKAaIUU npodeccnoHalIbHbIX
S3BIKOBBIX (pOpM
[ToBbIIEHHBIN (B |COBPEMEHHBIE IIPUMEHATH HA MIPAKTUKE METOAUKON
JOTIOJIHEHUE K KOMMYHUKAaTUBHBIE KOMMYHUKATUBHBIE TEXHOJIOTUH, [MEKIUNYHOCTHOIO

IIOPOTOBOMY,
CTaH/IapTHOMY)

TEXHOJIOTHH Ha
TOCYIapCTBEHHOM U
WHOCTPAHHOM SI3bIKaX;
3aKOHOMEPHOCTH
JIETTIOBOM YCTHOM U
MACHLMEHHOMN
KOMMYHUKAITIH

METOJIBI U CITOCOOBI JIEIOBOTO
oO11eHus.

JIeJIOBOTO OOIIIEHUs
Ha rocy1apcTBEHHOM
¥ HTHOCTPAaHHOM
SI3BIKaX, C
IPUMEHEHHEM
npodecCHoHATBEHBIX
S3BIKOBBIX (pOpPM U
CpeACTB

Ob6wmenpodeccnonanbubie komnereHuuu (OI1K):
OIIK-7 - CriocoOeH y4acTBOBaTh B MOJATOTOBKE MTPOEKTOB MPABOBHIX aKTOB U MHBIX FOPUIUIECKIX

JIOKYMEHTOB

[Inanupyemsle
pe3ynabTaThl
o0OyueHus 1o
IporpaMme

IInanupyemble pe3yabTaThbl 00y4eHHs 110 AUCHHUILIMHE

OIIK-7.1: OIIK-7.2: OIIK-7.3:

3HaTh [paBuUJIa 10 YMeTh NpUMEHATh Bnaners HaBbIKaMu
OpraHu3anuu o01ue npaBuia IIPUMEHEHHUS ITPaBUII 110
3aKOHOIIPOEKTHOU IOPUANYECKON TEXHUKH |[IOATOTOBKE ITPOEKTOB

paboThI, pEKOMEHIAIINH
1o
IOPHIUKOTEXHHYECKOMY

odopmIIeHHIO

IIPU MOJTOTOBKE
IIPOEKTOB
HOPMAaTHUBHBIX
MIPABOBBIX AKTOB.

IMPAaBOBBIX aAKTOB U MHBIX
HOPUINYCCKUX JOKYMCHTOB




3dKOHOIIPOCKTOB

[ToporoBbiii OIIK-7.1.1. 3Haet|OIIK-7.2.1. VYmeet|OIIK-7.3.1. Bnaneer
npaBuia MIPUMEHSATD oO1Me|naBpIKamMu MIPUMEHEHUS
3aKOHOMPOEKTHON MpaBujia IOPUIUYCCKOM|MIPAaBUI IO  IOATOTOBKE
paboTBhL. TEXHUKHU. IIPOEKTOB  IOPUIUYECKUX

JOKYMCHTOB , B TOM YUCJIC:

COCTaBJIsIET
Crangaptueiii (B |OIIK-7.1.2. 3naer OIIK-7.2.2. Ymeer OIIK-7.3.2. Bnaneer
JIONIOJTHEHUE K paBuia Mo IIPUMEHSATH 001IHe HABBIKAMH  TIPHMCHEHHS
IIOPOTOBOMY) oprammzauM MpaBUiIa IOPUANIECKON NpaBHI 1O  TOATOTOBKE
3aKOHOITPOEKTHON TEXHUKU TPU IPOGKTOB PABOBHIX AKTOB
paboThI, pEeKOMEHIALNH TOATOTOBKE MPOEKTOB
1o HOPMATHBHBIX U UHBIX  IOPUIUYECKUX
IOPUMKOTEXHUYECKOMY |IPaBOBBIX aKTOB. AOKYMCHTOB, B TOM HHUCJIC
0(hOPMIICHHUIO COCTaBJIIET
3aKOHOITPOEKTOB npoleccyaabHble
JIOKYMEHTBI u aKThl
IIPOKYPOPCKOTO
pearupoBaHus
[ToBbmennsnii (B |OITK-7.1.3. 3Haet|OIIK-7.2.3. Vmeer|OIIK-7.3.3. Bnaneer
AOIIOJIHCHUE K HpaBuiIa IIO|IPUMEHATL  IMPaBHIIA|HABBIKAMHU NIPUMEHEHUS
TIOpOroBOMY, OpraHu3aluu IOPUINYECKON TEXHUKHU|MIPABWI 110  HOANOTOBKE
CTaH/IapTHOMY) 3aKOHOIIPOEKTHOMN npu MOJITOTOBKE|ITPOEKTOB MPABOBBIX aKTOB
paboThI, pEeKOMEHIAINH [IPOEKTOB U UHBIX  IOPUIUYECKUX
o HOPMAaTHBHBIX JOKYMEHTOB, B TOM YHCIIE:
IOPHIMKOTEXHUYECKOMY [IPaBOBBIX ~ AaKTOB  H|COCTaBIISIET
odopmIIeHHIO UHBIX  IOPUANYECKHX|IpolecCyaabHble
3aKOHOITPOEKTOB, JIOKYMEHTOB. JIOKYMEHTBI u aKThI
TEXHUKY  TOATOTOBKHU IIPOKYPOPCKOTO
POEKTOB HOPMATUBHBIX pearupoBaHus; GOpMHUPYET
NPaBOBBIX AaKTOB U MHBIX oI00PKH MPaBOBBIX
IOPHINICCKUX aKTOB, OTHOCSIIUXCS K
JIOKYMEHTOB. aHATM3UPYEMOU CUTYaITHH,

OCYIIECTBIISIET NOATOTOBKY
MIPOEKTOB IIPAaBOBOM
MO3UIMU B paAMKax
pelIeHHs TOCTAaBJICHHOMN

3a]1a4u
6.3. IlacopT OLIEHOYHBIX MATEPHAJIOB
Ne n/m HanmenoBanue KonTposanpyembie Bua koHTpOJISi/MCIONb3yeMble
TeMbl (pa3aesia) IJIAHUPYyeMble OLIEHOYHbIE CPeICTBA
AUCHUIINHBI pe3yJbTaThl
0o0y4eHus B
COOTHOLIEHHH C Texkymmi IIpoMe:xyTOYHBIH
pe3yJbTaTaMu
00y4eHus1 1o




nporpamMme
1. OO01as yacThb VK-4.1, YK-4.2, YK- |Ouenka 3a4er
4.3, OIIK-7.1, JIOKJIaJIOB
OIIK-7.2, OIIK-7.3  [TectupoBanue
2. OcobenHas 4acThb VK-4.1, YK-4.2, VK- |Ouenka 3a4eT
4.3, OIIK-7.1, JIOKJIAZIOB
OIIK-7.2, OIIK-7.3  [TectupoBanue

6.4.0116]-[0‘{1-[])[6 MaTepHaJbl 1Jisl TEKYHIEroO KOHTPOJIHA

HpnMepHaﬂ TEMAaTHKaA JOKJIAA0B

Pazaena pucuunaunbl  [Tembl
OO01as yacThb 1. KommyHwuKanusi, ee 3Ha4eHHE, BUIBI U QYHKIIUH.
2. YYacTHHWKH JETOBOW KOMMYHHKAITUH, €€ IeJIeBast ayIUTOPHSL.
3. OCHOBHBIE MOJICTTH ¥ CTHJIM JISJIOBBIX KOMMYHUKAIIHH.
4. Crparerusi ¥ TaKTHKa HHPOPMAIIMOHHOTO BO3ICHCTBHUS Ha

YY4aCTHHKOB B IIPOLECCC KOMMYHHUKAIIUH.

5. KomMMmyHUKaTHBHBIE KaHAJIBI U CPEJICTBA JEIIOBON KOMMYHHKAIIHH.

6. CMBICIIOBBIE U YMOLMOHAIbHBIE ACHIEKTHI 1€JI0BOM KOMMYHUKAIMH.

7. CHMBOJIBI ¥ 3HAKH B IPOLIECCE B KOMMYHHKAIIMH, UX HHTEPIIPETAIUS
U BOCIIPUATHE.

8. BepOanbHble 1 HeBepOaTbHBIE CPEICTBA JIETOBOM KOMMYHUKAIIIH.

9. AHaiu3 NoBeJeHHs yYaCTHUKOB Ipoliecca KOMMYHUKALUU
(MHTOHAITMH, BEIPAKEHUS JIUIA, KECTOB, MOJIOKESHHS TEJa, TIOXOAKH
U T.OL).

10. OTpaskeHue 1 BOCTIPUSITHE B IEITIOBOM KOMMYHHUKAIUH.

11. DTuKa yCTHOTO, TUCBMEHHOTO ¥ BUPTYAJILHOTO JIEJIOBOT0 OOICHMS:
CXOJICTBA M PA3IINYHSL.

12. KomMmyHMKaTHBHBIE Oapbephl (MOMEXH), IPUUUHBI UX
BO3HUKHOBEHUS M CITOCOOBI ITPEOI0JICHUSI.

13. KoMMyHHMKallMOHHbIE Oapbepbl B 3aBUCUMOCTH OT COLUANIBHBIX,
KYJIbTYPHBIX W STHHYECKHUX aCIIEKTOB.

14. OcobenHoCTH JEN0BOM KOMMYHHKAIUU 110 Tenedony u HTepHeTy.

15. CymHocTs Tipoliecca cayIianus, €ro BUAbI U crienuduka.

16. YcraHoBneHne KOHTakTa ¥ 3(h(HeKT IepBOro BIeYATICHUS B
mporecce KOMMYHHKAIIAH, BIMSHIE CTEPEOTUTIOB HA TIEPBOE
BIICYATIICHUE.

17. CpenctBa maccoBoii nundopmanuu (CMUN) u 061iecTBEHHOCTD, UX
BIIMSIHME Ha JIEJIOBYI0 KOMMYHHKAIIHIO.

18. muik 1 permyTanus B Mporecce KOMMYHHKAIIHH.

19. Imu1x 1 BHEIIHUM OOJIMK J1€I0BOTO YeJI0BEKa (TOJIUTHYECKOTO
Tuaepa u T.11.).

20. I[TocTpoenune nMuIKa OpraHu3anuy (UMUK B OU3HEcCe, TOproBast
Mapka, JIOTOTHII, CJIOTaH, KOpHopaTuBHbIN IHTepHeT-caliT u T.11.).

21. OcHOBHBbIE ITpaBUJIa JIEIOBOIO B3aUMOJICHCTBUS B OpraHax
WCTIOTHUTEJILHON U Cy/1Ie0HOM BIACTH.

OcobeHHas 4acTb 22. Opranu3aliOHHO-TIPAaBOBBIE JTOKYMEHTHI: MOHATHE, GYHKLUHU U
ocobeHHOCTH. POITh OpraHN3aiOHHO-TIPaBOBBIX JOKYMEHTOB B
KHU3HEIEATSIFHOCTH OpraHu3allny.

23. Buapl opraHu3aliioHHO-IIPaBOBBIX TOKYMEHTOB. [IpaBuiia
COCTaBJICHUS U OPOPMIICHHSI OPTaHU3aLMOHHO-TTPABOBBIX
JIOKYMEHTOB. Y cTaB opranu3zanui. [losoxeHne o CTpyKTypHOM
noapaszaesieHnu opranusanuu. llratnoe pacniucanue. Ilpasuna
BHYTPEHHET 0 TPYJOBOI'0 pacnopsika. IHCTpyKIUM 110 OTAENbHBIM
BUJIAM J€SATEIbHOCTU. J{OJKHOCTHBIE HHCTPYKIIHH.

24. HopMaTHBHO-TIPABOBBIE aKThI, COJIEP)KAIINE TPEOOBAHUS K




25.

26.

27.

28.

29.

30.

31.

32.

33.

34.

35.

36.

37.

38.

39.

40.

41.

42.

KaJpOBBIM JIOKyMEHTaM. BHUIbI JOKYMEHTOB 110 TUYHOMY COCTaBY.
TpeboBanue k opopmieHUIo TpyaoBOro gorosopa. OdbopmieHne
npuemMa Ha paboty. JJOKyMeHTHI, IpeAbABIsIEMbIE IPH IIpUEME Ha
pabory.
TpeboBanwust, npeabIBIsSEMBI K TOKyMEHTaM IIPH IIpUeMe Ha padoTy
B [IPAaBOOXPAHUTEIIbHBIC, Cy1e0HbIE, TOCYJaPCTBEHHbBIE OPTraHbI.
JInunast kapTouka padotnuka. TpynoBas kanmxka. [IpaBuia
o(opMIIeHUS U BEACHUS TPYJOBBIX KHUKEK.
[TonsiTre koHpuIeHITMANTBHON HHPOPMAITIH.
HopmaTtuBHO-IpaBoBOE peryiaupoBanue. Busl
KOH(UIEHIMATBHBIX JOKYMEHTOB. JIOKYMEHTBI, CofieprKaIlue
rOCyJapCTBEHHYIO, CIyKeOHYIO TaiiHy, IepCOHANbHbIC TaHHBIE |
0COOCHHOCTH OpraHu3aluu paboThl C HUMHU.
JIOKyMEHTBI, CoZiepKallie KOMMEpPYECKYIO TailHy U padoTa ¢
HUMU.
Opranuzanus padoThI IO 3alIUTe KOH()UICHINATBHBIX TOKYMEHTOB
OT HECAaHKLIMOHUPOBAHHOIO JJOCTYyMA. XpaHEHHUE, apXUBUPOBAHUE U
YHUYTO)XXEHUE KOH(DUACHIMAIBHBIX TOKYyMEHTOB. OTBETCTBEHHOCTh
3a pasrianieHre KoH(puaeHInanIbHOi HHpOopMaILHu.
Ob6ecrnieueHue 3alUThl OT HECAHKIIMOHUPOBAHHOTO JIOCTYIA MpU
ANEKTPOHHOM JJOKYMEHTO00OpOTE.
[TonsaTue npoueccyansHoro JoKyMeHTa. [IporeccyaibHbie
JOKYMEHTBI B TPaXKIaHCKOM CYIOIpPOu3BOCTBe TpeboBaHus K
MPOIECCYaTbHBIM JIOKYMEHTaM B COOTBETCTBHUH C JCHCTBYIOIIUM
3aKOHOAATEITHCTBOM.
JIOKyMEHTBI, THULIUUPYIOIIKE CyAeOHOe pa30npaTesIbCTBO B
rpaxJaaHckoM npouecce. MckoBoe 3asBieHue. [Iporokon
CyZ1IeOHOTO 3acelaHusl.
CynebHnble moctaHoBieHus. TpeboBanue k opopmiieHuto. CocTtas
PEKBU3HTOB.
JIOKyMEHTBI 110 JiesiaM 00 aAMUHUCTPATUBHOM IPaBOHAPYILIEHUH.
Bupl 10KyMEeHTOB, HOPMAaTUBHO-TIPABOBBIC TPEOOBAHMS K
odopMmIIeHHIO.
Jloka3zarenbCTBEHHOE 3HAUCHHE JJOKYMEHTOB B a]MHHUCTPATUBHOM
MIPOU3BO/ICTBE.
JIOKYyMEHTBI B yTOJIOBHOM IIPOIECCE: BUIBI, HOPMAaTHBHO-TIPABOBEIC
TpeOoBaHUS K 0QOPMIICHHIO, 0COOCHHOCTH 0(hOPMIICHUS B
3aBHCHMOCTH OT CTaJIM{ YTOJIOBHOTO MpolLiecca.
TpeboBaHMs K HOTAPHAIBHBIM IOKYMEHTAM.
HopmaTtuBHO-IpaBOBOE peryiaupoBaHue. SI3bIK HOTapUaIbHOTO
JIeNoNIPOn3BOCTBA. JIMUHas mevyars, ITaMIIbl U OJIaHKKW HOTapuyca.
TpeGoBaHMsI K TOKYMEHTaM, IPEICTABISIEMBIM JJIsI COBEPIICHHS
HOTapHaJbHBIX AeUCTBUI. DOPMBI peecTpOB perucTpanuu
HOTapHaJbHBIX ACWCTBUI, HOTAPHAIHHBIX CBUICTEIHCTB,
yJIOCTOBEpUTENbHBIX Haamucell. Briiadya qyonukaTos
HOTapHaJbHO YAOCTOBEPEHHBIX JIOKYMEHTOB. Y TOCTOBEPEHHE
CZIETIOK.
[Mopsimok obecriedeHnst JOKa3aTeNbCTB, HEOOXOIMMBIX B ClTydae
oOpalleHus: B CyJ WIHM aAMUHUCTPATUBHbIC OPTaHBbI.
JIOKyMEeHTBI, TOJTBEpKJAI0IIUeE cTaTyc afiBokara. CornameHue Ha
OKa3aHHUe IPUANYECKON ITOMOIIY. /[JOBEpPEHHOCTh Ha BEACHUE
cyneOHoTO Jena.

AnBokatckoe focke. Opranusanus paboTsl C JOKyMEHTAMH,
COJIep KalllMMH aJJBOKATCKYIO TaifHY.
HopmartuBHO-TIpaBoBble TpeOOBaHUS K CyAeOHOMY
JIJIONPOU3BOJICTBY, YCTAHOBJICHHBIE JIJIsl CYAOB 001ei




43.

44,

IOPUCIUKIIUH U apOUTPaKHBIX CYIOB. DICKTPOHHBII
JIOKYMEHTOOOOPOT.

BI/II[BI JAOKYMCHTOB B OpraHax HUCITOJTHUTECILHOU BJIaCTu,
HOPMAaTUBHO-IIPABOBOE PETYJIMPOBAHUE B 3aBUCUMOCTH OT YPOBHS
OpraHa UCIOJIHUTEJIbHOMN BIIACTH.

JIOKYMEHTBI B HCIIOJIHUTEIBHOM IIPOU3BOACTBE: BUJIBI,
HOPMaTUBHO-IPABOBbIE TpeOOBaHUs. J[OKYMEHTHI,
o0ecneuynBaroIye 3alUTy YYaCTHUKOB HUCIIOJHUTEIBHOIO
IIPOU3BOJICTBA.

BOl'[pOCBI IJIs yCTHOFO/HHCLMeHHOI‘O omnpoca

Pazngen nucuumiiuasl  |Bonpocskl
OOm1ast yacTpb 1. KommyHHKanus, ee 3Ha4YCHUE, BUJIBI U PYHKIIUH.
2. Y4aCTHHKH JeJI0BOH KOMMYHHUKAIIUH, €€ [IeJIeBasi ayIUTOPHsI.
3. OCHOBHBIE MOJIEJIN ¥ CTHJIN JAETIOBBIX KOMMYHHKAIIHHA.
4. Crparerus ¥ TAKTUKA HH(POPMAIIMOHHOTO BO3ICHCTBHUS HA

Y4aCTHHUKOB B ITPOLIECCEC KOMMYHUKAIIUU.

5. KoMMyHuKaTHBHBIE KaHAJIbI U CPEJICTBA JCIOBON KOMMYHHUKAIIUH.

6. CMBICTIOBBIE M YMOIMOHAIBHBIEC ACTIEKTHI JIEJIOBO KOMMYHHKAIIHH.

7. CHUMBOJIBI ¥ 3HAKU B IIPOLIECCE B KOMMYHHMKAIIMU, UX MHTEPIIPETALUS
Y BOCIIPHUATHE.

8. BepOanbHble 1 HeBepOaIbHbIE CPE/ICTBA JI€IOBOM KOMMYHUKAIMH.

9. AmHanu3 moBe/eHHs YYaCTHUKOB IPOIecca KOMMYHUKALIUU
(MHTOHAIUH, BEIPAXKEHUS JIULA, KECTOB, OJOKEHUS Tella, TOXOIKU
U T.IL).

10. OTpaxkeHue 1 BOCTIPUATHE B JI€I0BOM KOMMYHHUKAIUH.

11. DTuka ycTHOTO, MUCHbMEHHOTO M BUPTYAIHHOTO JIETIOBOTO OOIICHUS:
CXOJICTBA U PA3JINYHUAL.

12. KomMyHHKaTHBHBIE Oaphephl (TTOMEXH), TPAYUHBI HX
BO3HUKHOBEHUS M CIIOCOOBI ITPEOI0JICHUS.

13. KoMmMyHHKanIMOHHBIE Oapbepbl B 3aBUCUMOCTH OT COIHATBHBIX,
KYJIBTYPHBIX U STHHYECKHUX ACIIEKTOB.

14. OcoGeHHOCTH 1eT0OBOM KOMMYHHUKAIIUH 110 TeneQony u uTepHeTy.

15. CyurHocTs npolecca CIIyIIaHusi, €ro BUAbI U crienuduka.

16. YcranoBnenne KoHTakTa M 3 (HEKT IepBOro BIIEYATICHUS B
nporecce KOMMYHHMKAIIUHY, BIMSHUE CTEPEOTUIIOB Ha MIEPBOE
BIIEYATIICHHUE.

17. CpenctBa maccoBoii nundopmanuu (CMU) 1 00111eCTBEHHOCTD, UX
BIIMSTHHE Ha JIENIOBYI0 KOMMYHHKAIIHIO.

18. My 1 pemyTanus B porecce KOMMYHHKAIIUH.

19. My K ¥ BHEIITHUI OOJIMK JIEIOBOTO YeioBeKa (MO THIECKOTO
auzaepa U T.I1.).

20. [TocTpoeHne NMUKA OpraHU3anny (MIMUIK B OM3HECE, TOProBast
Mapka, JIOTOTHII, CJIOTaH, KOpIopaTUBHbIN MHTepHEeT-CalT U T.11.).

21. OCHOBHBIC MTPaBHUIIA JCIOBOTO B3aWMOJICHCTBHUS B OpraHax
VICTIOJTHUTEJIbHOM U CY1e€0HOM BIIACTH.

OcoOeHnHas yacTh 22. OpraHu3aliOHHO-TIPAaBOBBIE JTOKYMEHTHI: TIOHATHE, GYHKIIUU H
ocobeHHOoCTH. PoJib OpraHn3aliMOHHO-TIPaBOBBIX JOKYMEHTOB B
KU3HEEATEIbHOCTH OpraHu3alliy.

23. Buapl opraHnu3aiimoHHO-IIPAaBOBBIX TOKYMEHTOB. [IpaBuiia
COCTaBJICHUS U OPOPMIICHHSI OPraHU3aLMOHHO-ITPABOBBIX
JOKYMEHTOB. Y cTaB opranu3anui. [1onoxkeHne o CTpyKTypHOM
nojpasnenenun opranuzanu. [lItarnoe pacniucanue. [IpaBuia
BHYTPEHHET0 TPYJOBOT'O pacrnopsiika. IHCTPYKIIUH 110 OTAEIbHBIM
BUJIAM JESTENbHOCTH. J{0OJIKHOCTHBIE HHCTPYKIIHH.

24. HopMaTHBHO-TIPAaBOBbIE AKTHI, COJEPIKAIIIE TPEOOBAHUS K




25.

26.

27.

28.

29.

30.

31.

32.

33.

34.

35.

36.

37.

38.

39.

40.

41.

42.

KaJpOBBIM JIOKyMEHTaM. BHUIbI JOKYMEHTOB 110 TUYHOMY COCTaBY.
TpeboBanue k opopmieHUIo TpyaoBOro gorosopa. OdbopmieHne
npuemMa Ha paboty. JJOKyMeHTHI, IpeAbABIsIEMbIE IPH IIpUEME Ha
pabory.
TpeboBanwust, npeabIBIsSEMBI K TOKyMEHTaM IIPH IIpUeMe Ha padoTy
B IIPAaBOOXPAHUTEIbHbIE, Cy1€OHbIE, TOCYAAPCTBEHHbIE OPTaHBbI.
JInunast kapTouka padotnuka. TpynoBas kanmxka. [IpaBuia
oopMiIeHNs U BeIeHHs TPYAOBBIX KHIKEK.
[lonsatue xoHpUAEHINAIBHON HHPOPMALIUY.
HopmaTtuBHO-IpaBoBOE peryiaupoBanue. Busl
KOHOHIEHIIMATIBHBIX JOKYMEHTOB. JIOKYMEHTBI, COJepKalIe
rOCyJapCTBEHHYIO, CIyKeOHYIO TaiiHy, IepCOHANbHbIC TaHHBIE |
0COOEHHOCTH OpraHu3alnu paboThl C HUMHU.
JIOKyMEHTBI, CoZiepKallie KOMMEpPYECKYIO TailHy U padoTa ¢
HUMH.
Opranuzanus padoThI IO 3alIUTe KOH()UICHINATBHBIX TOKYMEHTOB
OT HECAaHKLIMOHUPOBAHHOI'O 10CTYyNa. XpaHEHHE, apXUBUPOBAHUE U
YHUYTO)XXEHUE KOH(DUACHIMAIBHBIX TOKYyMEHTOB. OTBETCTBEHHOCTh
3a pasriialieHne KoHpUIeHIHaNbHOM nHbopMaluu.
Ob6ecrnieueHue 3alUThl OT HECAHKIIMOHUPOBAHHOTO JIOCTYIA MpU
JIEKTPOHHOM JIOKYyMEHTO000pOTE.
[TonsaTue npoueccyansHoro JoKyMeHTa. [IporeccyaibHbie
JOKYMEHTBI B I'PaXJJaHCKOM CYZ0IIpon3BoicTBe TpedoBaHus K
MPOIECCYaTbHBIM JIOKYMEHTaM B COOTBETCTBHUH C JCHCTBYIOIIUM
3aKOHOJIaTEILCTBOM.
JIOKyMEHTBI, THULIUUPYIOIIKE CyAeOHOe pa30npaTesIbCTBO B
rpaxJaaHckoM npouecce. MckoBoe 3asBieHue. [Iporokon
CyZ1IeOHOTO 3acelaHusl.
CynebHnble moctaHoBneHus. TpeboBanue k opopmieHuto. CocTtas
PEKBU3HTOB.
JIOKyMEHTBI 110 JiesiaM 00 aAMUHUCTPATUBHOM IPaBOHAPYILIEHUH.
Bupl 10KyMEeHTOB, HOPMAaTUBHO-TIPABOBBIC TPEOOBAHMS K
odopMmIIeHHIO.
Jloka3zarenbCTBEHHOE 3HAUCHHE JJOKYMEHTOB B a]MHHUCTPATUBHOM
MIPOU3BO/ICTBE.
JIOKyMEHTBI B yTOJIOBHOM IIPOIIECCEe: BUIBI, HOPMAaTHBHO-TIPABOBEIC
TpeOoBaHUS K 0QOPMIICHHIO, 0COOCHHOCTH 0(hOPMIICHUS B
3aBHCUMOCTH OT CTa/IMY YTOJIOBHOTO TpoIiecca.
TpeboBaHMs K HOTAPHAIBHBIM IOKYMEHTAM.
HopmaTtuBHO-IpaBOBOE peryiaupoBaHue. SI3bIK HOTapUaIbHOTO
JIeNOTIPON3BOCTBA. JInuHas nmevyars, TaMIbl U OJIaHKKW HOTapuyca.
TpeGoBaHMsI K TOKYMEHTaM, IPEICTABISIEMBIM JJIsI COBEPIICHHS
HOTapHaJbHBIX AeUCTBUI. DOPMBI peecTpOB perucTpanuu
HOTapHaJbHBIX ACWCTBUI, HOTAPHAIHHBIX CBUICTEIHCTB,
yJIOCTOBEpUTENbHBIX Haamucell. Briiadya qyonukaTos
HOTapHaJbHO YAOCTOBEPEHHBIX JIOKYMEHTOB. Y TOCTOBEPEHHE
CJIEJIOK.
[Mopsimok obecriedeHnst JOKa3aTeNbCTB, HEOOXOIMMBIX B ClTydae
oOpalleHus: B CyJ WIHM aAMUHUCTPATUBHbIC OPTaHBbI.
JIOKyMEHTBI, MOATBEp:KJIAroIIKE cTaTyc agBokara. CornamieHue Ha
OKa3aHHUe IPUANYECKON ITOMOIIY. /[JOBEpEHHOCTh Ha BEACHUE
cyneOHoTO Jena.

AnBokatckoe focke. Opranusanus paboTsl C JOKyMEHTAMH,
COJIEP KALIMHU aIBOKATCKYIO TalHYy.
HopmartuBHO-TIpaBoBble TpeOOBaHUS K CyAeOHOMY
JIeJIONIPOU3BOACTBY, YCTAHOBJICHHbIE Ul CYJJOB 001IeH




IOPUCIUKIIUHN U apOUTPAKHBIX CYI0B. DIEKTPOHHBIH
JIOKYMEHTOOOOPOT.

43. Busbl TOKYMEHTOB B OpraHax MCIIOJHUTEIBHON BIIACTH,
HOPMAaTUBHO-IIPABOBOE PETYJIMPOBAHUE B 3aBUCUMOCTH OT YPOBHS
OpraHa UCIOJIHUTEJIbHOMN BIIACTH.

44. JIoKyMEHTBI B MCIIOJIHUTEILHOM IIPOU3BOJCTBE: BUIBI,
HOPMaTUBHO-IPABOBbIE TpeOOBaHUs. J[OKYMEHTHI,
o0ecneuynBaroIye 3alUTy YYaCTHUKOB HUCIIOJHUTEIBHOIO
IIPOU3BOJICTBA.

3ajanus 1J19 TECTHPOBAHMS MO TUCHHUIJIMHE JUISA OIleHKH ¢(hOPpMHUPOBAHHOCTH KoMIeTeHIuid (Min
20, max 50 + ccepliky Ha IUOC ¢ TecTamMu)
YKaXHUTE 3a/1aHUs

https://Ims2.sseu.ru/course/index.php?categoryid=1008
OcHoBHas OCJIb KOMMYHHKAIIMOHHOI'O IIpoLecca - 9TO:
o0ecriedeHrne MOHUMaHUsI HTHPOPMALIUU
IpeaoCTaBJIICHUC H606XOI[I/IMBIX JaHHBIX

HU3MCHCHUC MMOBCACHUA IMOJTYyHaTCIIA

JIoKyMEeHTOOOOpOT — 3TO:

JBMDKEHUE JOKYMCHTOB B OpPraHM3allMd C MOMEHTA WX CO3/IaHUS WJIM TOJYYEHHUS 10 3aBEpIICHUS
HCIIOJIHCHUS WJIN OTIIPABKU

BUJ] TOCYIapCTBEHHON, MyHUIIMTIAJIbHOM, HAYYHOW, KOMMEPUYECKOM U HEKOMMEPYECKOH JIeATEIIbHOCTH
3TO CHCTEMa CTaHJIaPTOB 10 HH(OpMAIIH, OUOINOTEYHOMY M U3/1aTEIECKOMY JIEITy

M06I/IJ'IBHOC IMPUIIOKCHUC EI/ITpI/IKC24 MO>XKHO UCITIOJIB30BAaTh B YCTpOﬁCTBaXI
iPhone

iPad

Android

KommyHuKanust Ha mtomaike Zoom OTHOCSATCS K KOMMYHUKAIIUH:
Ha uudposoii maardopme
Ha 6a3oBol ardgopme
HE MOJISKUT KI1acCU(PUKaAIUU

AOcTparupoBanue, uieanu3alus COIMATBHBIX CUCTEM M UX NPUMEHEHHE B KOMIUJIEKCE C APYTUMHU
JTUCITUTITUHAMU - 3TO:

MIPOTHO3UPOBAHUE

MOJIETTUPOBAaHUE

MIPOEKTUPOBAHUE

[Tomexwu mpH OTIIPaBKe MITH MTPHEME COOOIIECHUS - ITO:
MPETATCTBHS

O6apbepbl

0CO0EHHOCTH KOMMYHHUKAIIH

Bapbepsl, cBsI3aHHBIE € TI0JIOM, BO3PAcTOM, PA3IMYUEM B COIIMATIBHBIX POJISIX M OTHOIICHUSX - 3TO:
TICUXOJIOTHYECKHE OapbephI

TEeXHUYECKHE Oaphephl

COIMAIbHBIC Oaphephl

YTo U3 MEpeunCICHHOr0 HWKE HE OTHOCHUTCS K mpaBuiaM 3((EKTHBHOM KOMMYHHKAINU:+TOBOPUTH
HY>KHO OYEHb OBICTPO
COOOIIICHNE BBICTPANBATh B JIOTHYECKON TTOCIEI0BATEIILHOCTH



HeBep6aJ'II)HI>Ie CHUTHaJIbl JOJIPKHBI TOAJaBATHECA KOHTPOJIIO

Kakoif u3 KOH(IMKTOB BO3HHKAET B pe3yJbTaTe NpPEABSBICHHUS TpPeOOBAaHUH, NPOTHBOPEUAIINX
MPUHIUIAM U )KU3HEHHBIM IIEHHOCTSIM YeJIOBEKa

BHYTPWJINYHOCTHBIN KOH(IUKT

MEXITMYHOCTHBINA KOH(DIUKT

JMYHOCTHO-TPYIITIOBON KOH(MIUKT

MEXTPYIIOBOW KOH(PIUKT

H3y4eHue 3ampocoB 1 OKUIAHUN YIaCTHUKOB KOMMYHHKAIIMOHHOT'O ITPOIIECcca MPOUCXOIUT:
Ha JJOKOMMYHUKATUBHOM (a3e

KOMMYHHUKATHBHOH (aze

HOCJICKOMMYHUKATUBHOM (ha3e

Hupopmarniys, 3aK0JupoOBaHHAs ¢ IIOMOIIBIO CHMBOJIOB - 3TO:
KaHaj

cooO0IIeHnE

oOpatHas CBS3b

B 06beme n1okyMeHT0000pOTa CIEyET YUUThIBATh:

BCC BXOJIIME W MCXOAANIME JOKYMEHTHI 3a OIPEICNCHHBI NEePHOJ BPEMEHH BCE BHYTPCHHUE
AOKYMCHTBI U BCC KOITMHU 3a OHp@[[GJIeHHBII\/JI nepuoa BpEMCHU

BCE BXOJSIINE M UCXOSIINE JOKYMEHTHI 33 ONPECTICHHBIN MIePHOJl BpEMEHU

BCC BXOIAIIHEC, UCXOOAIINEC U BHYTPCHHUC NJOKYMCHTBI, @ TAKKEC BCC KOIIMH 3a OHpeﬂeﬂeHHBIﬁ nepuon
BpPEMEHH

['maBHOE MpaBUIIO OpraHU3aIH TOKYMEHTOO000pOTa — 3TO:

CTAaOWJIBHBIA MapUIPyT JIBUKEHUS, KOTOPBIH 3aBUCHUT OT COCTaBa M COJACP>KaHUS JOKYMEHTOB U OT
MPUHITON B OPraHU3AIMU TEXHOJIOTHH PaboT C TOKyMEHTaMu

OTIEPAaTUBHOE TMPOXOXKJACHHE JTOKYMEHTa IO HauOoyiee KOPOTKOMY U TPSMOMY MapHIpyTy C
HAaUMEHBIIMMHU 3aTpaTaMHi BpEMEHHU

CTEPEOTHUITHBIE MApUIPYTHl JIBM)KCHHS CBOWCTBEHHBIC BXOMSIIUM JOKYMEHTaM C HAaWMEHBIIUMHU
3aTpaTamMH BpeMeHU

UYTto HE BXOAUT B OATOTOBKY K IIEPErOBOPAM:
aHaJIn3 NpoOIeMbl

IJIAHUPOBAHUE NIEPETOBOPOB

(hopMHUpPOBaHKE SMOIIMOHATHFHOTO HATIPSHKCHHUS

OTUKET Tee(POHHBIX pa3rOBOPOB 0Aa3UPYETCsl HA OCHOBE:
MPaBOBBIX HOPM

COIMATBHO-TICUXOJIOTHYECKUX TPeOOBaHUH

TpaJuLui

JlenoBoii TenedoHHbI pa3roBop UMEET YPOBHHU:
BEepOATHHBIN
HeBepOaTbHBIN

YeM BHEIIHE OTIMYACTCS MPOEKT JOKYMEHTA OT €r0 OKOHYATEIbHOTO BapHaHTa?

HAJIIHCHIO «IIPOEKT» B BEPXHEM I10JI€ CIIpaBa

MPOEKT HEe 00s3aTenbHO OQOPMIIATH B TaKOH ke (hopMe, Kak OyayIuil TOKYMEHT, TOCTaTOYHO CaMOro
TEKCTa

NPOEKT 0(OPMIIIETCS Ha CIIEHUATBHOM OJIaHKe

[Tpu npoBeeHUN Npe3eHTaIil OCHOBHOE BHUMAaHNE HEOOXOIUMO YACTUTh:
IIPOLIECCY YTOIIEHUS U CO3IaHUS XOPOIIEro HACTPOCHHUS
TOMY, YTOOBI pa3Mep MOMEIIEHUSI COOTBETCTBOBAJ YUCITY MPUTJIAIIEHHBIX



TOMY, YTOOBI HaJlaAUTh AUAJIOI C TOTCHIHaJIbHBIMHU KIIMCHTaAMH
MY3bIKaJIbHOMY COIIPOBOKACHHUIO MPC3CHTAUN

Juzaiinepckue npuemMbl (HOPMHUPOBAHHS MMHJDKA, BKJIIOYAIONINE CO3/JaHUE YIIAKOBKH, odopmiieHue
BUTPUH, pa3pabOTKy MaKeTOB OOBSBICHUN COCTABIISIOT:

BepOaTbHBIC CPEJICTBA CO3/IaHUS UMHUKA

PR-meponpusTus

BHU3YaJbHBIC CPEJCTBA CO3/IaHUS UMHUKA

[ToOyuTh K BBITOJIHEHUIO HOPM U TPABWII U Pa3JeNICHHIO LIEHHOCTEH MOKHO ITOCTABUB!
JIMYHYIO LIeJIb KOMMYHHUKALUH

OpPraHU3alMOHHYIO LI€JIb KOMMYHHUKAUU

COBMECTHYIO 11€]1b KOMMYHHUKALIUH

HpI/IO6peT€HI/Ie HAaBBIKOB IJIA B3aHMOﬂCﬁCTBHH B 06H_IGCTB€ peain3ycCT:
JIn4Has 0ejib KOMMYHUKallUun

OpraHu3alMOHHAasA OCJIb KOMMYHUKAIIUU

COBMCCTHAasA LCIIb

YTo M3 MepeyrcIeHHOTO HIKE HE OTHOCUTCS K OCOOCHHOCTSIM MEKIMYHOCTHBIX KOMMYHHKAITHIA:
BBICOKAsi CKOPOCTh Tepe1adun

OrpaHUYEeHUs NpU BbIOOpE KaHaa

OoJbIIast cB0001a TPH (OPMYITHPOBAHUH COOOIICHHS

OcHoBoH HU3MCPCHUA MEXKJITUYHOCTHOM KOMMYHUKaAIIUN ABJIACTCA:
OTKPBLITOCTh B KOMMYHHKAIIMHU U aICKBATHOCTDb O6paTHOI71 CBs3HU
OTKPBITOCTh B KOMMYHHKAIIUHU U YPOBCHb SMOIIUOHAJILHOTO MHTCIIJICKTA
OIrpaHMYCHHOCTHE B KOMMYHHKAIIMHU U aICKBATHOCTDb O6paTHOI\/'I CBsA3U

UYto ABaseTCS 0COOCHHOCTRIO IMPUMCHCHUA KOMMYHHUKAIIUOHHOT'O CTHJIA:
CUTYalUOHHOC NIPUMCHCHUC, OTCYTCTBHUEC CANHCTBCHHOI'O UACAIIBHOTO CTHUIIA
MOCTOAHHOC NPUMCHCHHUE, HAJIMYNUEC CAUHCTBECHHOTI'O HICAJIBHOI'O CTHIIA
MMOCTOAHHOC IPUMCHCHUC, IOBEACHUYCCKAA BAPUATHBHOCTD

HO3I/ITI/IBHYIO 06paTHy10 CBA3b CJICAYCT UCII0JIb30BATh:
AJI BBIPpAKCHUA BMOIIPIﬁ

JJI1 UBMCHCHU A HEXKEJIATCIbHOT'O ITOBCACHU A

AJId IPU3HAHUA JOCTHIKCHUS

Crtuip "3aMbIkaHue B cebe" moapa3zymMeBaer:

BBICOKYIO OTKPBITOCTh KOMMYHHKAITUHU, HU3KYIO a/IEKBATHOCTh OOPAaTHOM CBSI3U
HU3KYIO OTKPBITOCTh KOMMYHHKAIIUH, BBICOKYIO a/IEKBATHOCTh OOPAaTHOM CBSI3U
CPEIHIOI0 OTKPBITOCTh KOMMYHHKAITUH, CPETHIOI0 a/IEKBATHOCTh OOPATHOM CBSI3U

B stan "yrouHeHue" TEXHUKU aKTUBHOTO CIIYIIAHUS BXOJUT:
nojjep>KaHue KOHTAKTa IJia3

MOOIIpeHne cobeceIHUKA BbICKa3aThCs

OTpa)K€HHE YYBCTB COOECETHUKA

[TosuTrBHYIO OOpaTHYIO CBA3B CIEAYET MCIOJIb30BATh:
JUISL BBIPAXKEHUS IMOLU I

JUTSI U3MEHEHUS HEeXKeIIaTSIIbHOT'O TTOBEICHHUS

JUISL TIPU3HAHUS TOCTHXKEHUS



Ipakruueckue 3agaun (Min 20, max 50 + cepiky Ha IUOC ¢ 31eKTPOHHBIM M3TaHHEM, €CJIN

HMeeTCs)
Pasnea aucuuninanl  (3aganus
OOmast yacth, ocobenHas|TAAl
JacTh BEITIONTHSETCS IO TEMaM COTJIACOBAHHBIM C MPEMO1aBATEIIEM.
TAA2
BrITIOSTHSIETCS IO TEMaM COTJIACOBAHHBIM C MPENOJIaBaATEIeM

6.5. OIIeHO‘lHLIe MaTepuaJibl 1JI HpOMe)KyTOqHOﬁ aTrreCcralumn

LOT1) i BOIIPOCOB AJIsI IPOBEACHUS MPOMEKYTOYHOI'O KOHTPOJISI B (l)opMe 3adgera

Paszmes nUCIUILINHDI

Bonpocsl

OO0mast yacTb

©CONOEWN

P
= O

[EEN
N

13.

14.

15.

16.

Teopust kommyHukanuu [[. Makkseiina

Juddysnas mogens kommyHukanuid 3. Pomkepca
Drarbl KOMMYHUKALIMOHHOTI'O IIpoliecca

DJIeMEHTHl KOMMYHUKAIIMOHHOTO MpoIiecca

CymHOCTh ¥ Ha3HauUeHUEe HeBepOAIbHON KOMMYHUKAIIMH
[ToHsiTHE KOMMYHUKAITMOHHOTO CTHJIS

Metosl hopMHUpOBaHHS KOMMYHUKAIIMOHHBIX CEeTEH
KoMmmyHuKkanmoHHas ceThb

JInyHOCTHBIE ACIIEKTHI AEJIOBBIX KOMMYHHKALIUN

. MeXKyJIbTypHBIE JI€JIOBbIE KOMMYHUKALIMHU
. [loHsiTHE OKYMEHTA U JeNI0Npou3BOACTBA. icTopus co3nanus

JIOKYMEHTA.

. [Tonsatue COBpPECMECHHOT'O JOKYMCHTUPOBAHU A ynpaBnqueCKoﬁ

NeSITeTTHHOCTHIO. 3HAYSHHE U POJTh IOKYMEHTAIIMOHHOTO 00eceueHus
yIpaBJIEHYECKOH 1€ TEIbHOCTHIO.

[TonsTue nudopmanyu, TOKyMEHTUPOBAaHHON MH(pOpMaluu. 3HaUEHHE
JIOKYMEHTa ¥ OpraHu3aiuu paboThl C TOKYMEHTAMHU B Pa3IMUHBIX
00J1aCTSAX IOPUCTIPYCHIIUH.

VYHudukanus u cranaapTuzanus 1oKkymeHnTos. [IpaBuna opopmienus
JOKyMeHTOB. TpeGoBaHus kK 0popMiIeHHIO T0KyMEeHTOB. CocTaB
PEKBU3UTOB JOKYMEHTOB. bllaHKM TOKYMEHTOB.

HcTroyHnKY IpaBOBOIO PETYJIIMPOBAHUS ACJIONPOU3BOJICTBA U
JIOKyMEHTO000pOTa.

HopmaruHo-nipaBoBas 0a3a, perimaMeHTHpyommas padoTy ¢ JOKyMEHTaMu.
OcobenHocTr JOKYMCHTOB, IIPEABABIACMBIC B 3aBUCUMOCTHU OT OTpaCJ’IeBOﬁ
MPUHAAJIC)KHOCTU JOKYMCHTA. BI/I):[LI JOKYMCHTOB. I[OKa3aTeJ'IBCTBeHHOe
3HAUYCHUC JOKYMCHTOB

OcobeHHas 4yacThb

OpraHu3aiMoHHO-TIPABOBEIC JIOKYMEHTHI: MOHATHE, PYHKIIUU U OCOOCHHOCTH.
Poab OpTraHU3AIUOHHO-TIPABOBBIX NTOKYMCHTOB B JKU3HCACATCIIbHOCTH
OpTraHM3aIyH.

Buel opranu3anoHHO-TIPaBOBBIX TOKyMEHTOB. [IpaBuia cocraBienus u
o(opMIIEHHUS OPTaHU3alMOHHO-TTPABOBBIX JOKYMEHTOB. Y CTaB OpraHU3allHy.
[TomoxxeHne 0 CTPYKTYPHOM TOAPA3/IEIeHNN OPraHUu3aIiH.

[lItaTHOE pacnucanwue. [IpaBuina BHYyTpEHHETO TPYJAOBOTO PACIOPSIKA.
WHCTpyKINu 110 OTAENBHBIM BHIaM IEATEIbHOCTH. [0 KHOCTHBIE MHCTPYKIIHH.
HopmaTuBHO-TIpaBOBBIE aKThI, CO/IeprKaIIre TpeOOBaHUS K KaJpOBBIM
JIOKyMeHTaM. BUJIbI TOKYMEHTOB 10 TUYHOMY cOCTaBy. TpeboBaHue K
odopMIIeHHIO TPpyI0BOro norosopa. OdopmiieHne npruemMa Ha paboTy.
JloKkyMeHTHI, IpeabaBIsieMble TIPU IIpHeMe Ha padoTy.

TpeOoBaHus, IPEABSIBIIEMBI K TJOKYMEHTAM IPH MPHUEME HA pa0oTy B
MIPaBOOXPAHUTEIbHBIE, CyIeOHbIE, TOCYIaPCTBEHHBIE OPTaHbl.

Jlmgnas xapTouka pabotuuka. Tpynosas kamwxkka. [TpaBmina odhopmiieHus u




BCACHHA TPYAOBBIX KHUKCK.

7. Tlonstue KoH(UAECHIHATLHOM HHOpMalu. HopMaTHBHO-IIPaBOBOE
peryjivpoBaHuc. BI/II[BI KOH(l)I/I,[[GHI_II/IaJ'H)HBIX JAOKYMCHTOB. ﬂOKYMeHTBI,
coJieprKallie TOCyIapCTBEHHYIO, CIIy’)KEOHYIO TalHy, IEPCOHANbHBIC JAHHBIC U
0COOCHHOCTH OpTaHHU3AINH PaOOTHI C HAMH.

8. JlokyMeHTBI, cofiepKaline KOMMEPUYECKYIO TallHy U paboTa ¢ HUMH.

9. OpFaHI/ISaHI/Iﬂ pa6OTI)I 110 3aIIUTC KOH(l)I/IHeHHI/IaJ'II)HI)IX JOKYMCHTOB OT
HECAHKIIMOHUPOBAHHOTO J0CTYyIa. XpaHEeHHUE, ApXUBUPOBAHUE U YHUUTOKECHHE
KOH(l)I/II[eHHI/IaJII)HI)IX JOKYMCHTOB. OTBETCTBEHHOCTD 3a pasriialicHue
KOH(UACHIIMATBHON HH(pOpMALINH.

10. Ob6ecneuennre 3aMMTEH OT HECAHKIIMOHUPOBAHHOTO JOCTYIIA IPH IEKTPOHHOM
JIOKyMEHTO000POTE.

11. [TonsTHe npoueccyalbHOro f0KyMeHTa. [IporeccyanbHbple JOKYMEHTHI B
rpa)/IaHCKOM CYJONPOU3BOACTBE TpeOoBaHMs K IpOIECCyaTbHBIM
JIOKyMEHTaM B COOTBETCTBUU C JEHCTBYIOIIUM 3aKOHOAATEIbCTBOM.

12. JlokyMeHTbI, HHUITUUPYIOIIHE CyAcOHOe Pa30upaTesIbCTBO B
rpaxkJaHckoM mpouecce.  MckoBoe 3asBienue. [Ipotokon cyae6HOro
3aceqaHusl.

13. Cyne6Hnbie moctaHoBneHus. TpeboBanue k opopmicauio. CocraB
PEKBU3HUTOB.

14. ToxymeHTHI IO AenaM 00 aIMUHUCTPATHUBHOM IIPaBOHAPYyIIEHHH. Buabl
JOKYMEHTOB, HOPMaTHBHO-TIPAaBOBbIE TPEOOBaHUS K O(hOPMIICHHUIO.

15. Jloka3aTenbCTBEHHOE 3HAUYECHUE JOKYMEHTOB B aIMUHUCTPATUBHOM
IIPOU3BO/JICTBE.

16. JIokyMeHTHI B YTOJIOBHOM MPOIIECCE: BU]IbI, HOPMAaTUBHO-TIPABOBBIC
TpeOoBaHUS K 0POPMIICHHIO, 0COOCHHOCTH O(hOPMIICHUS B 3aBUCUMOCTH
OT CTAJIUM YTOJIOBHOTO MpolLecca.

17. TpeGoBaHus K HOTapHaJIbHBIM TOKyMeHTaM. HopMaTuBHO-IIpaBoBOE
peryiaupoBaHue. SI3bIK HOTapUaIbHOTO AENONpPOU3BOACTBA. JInuHas
neyvaTh, MITaMIIbl U OJIaHKW HOTapuyca.

18. TpeGoBaHus K JOKYMEHTaM, MPEACTABISEMBIM ISl COBEPILICHUS
HOTapHUAJIBHBIX 1eUCTBHUI. DOPMBI PEECTPOB PETUCTPALIUN
HOTApUAIBHBIX JEHCTBHI, HOTApUATbHBIX CBHJIETEIBCTB,
YIOCTOBEpPUTENbHBIX Haamuce. Bpaaua ny0bnmkaToB HOTapHallbHO
YIOCTOBEPEHHBIX JOKYMEHTOB. Y JOCTOBEPEHUE CIIENOK.

19. Topsmok obecriedeHrst JOKa3aTeNbCTB, HEOOXOIMMBIX B ClTydae
oOpallieHus: B CyJl WJIH aIMUHUCTPATUBHBIE OPTaHbl.

20. JIokyMeHTBI, TOATBEpIKIAIONIHNE CTaTyc aaBokara. CoraneHue Ha
OKa3aHHe I0pUINYEcKoi moMoIu. JlIoBepeHHOCTh Ha BeICHUE Cy1e0HOTrO
nena.

21. AnBokartckoe ocbe. Opranusanusi paboThl C JOKYMEHTAMH,
coAepKalIMMHU aJIBOKATCKYIO TailHy.

22. HopmaTuBHO-TIpaBOBbIe TpeOOBaHUS K CyAeOHOMY
JIEJIONPOU3BO/ICTBY, YCTAaHOBJIEHHbIE JIJIS1 CYZI0B 001Iel IOPUCAUKIIMY U
apOUTPaKHBIX CYA0B. DIIEKTPOHHBIN JTOKyMEHTOOOOPOT.

23. Bujibl IOKYMEHTOB B OpraHaxX MCIOJHUTEIIEHON BIIACTH,
HOPMAaTHUBHO-TIIPABOBOE PETYIMPOBAHUE B 3aBUCUMOCTH OT YPOBHS
OpraHa UCIOJIHUTEIIbHON BIAaCTH.

6.6. lllkaJabl 1 KPUTEPHUH OLlEHUBAHMS MO (POPMaAM TEKYIero KOHTPOJISI U MPOMEKYTOYHO#
arrecTauMu
IlIkajia u KpUTEPHHU OLlEHUBAHUS

Ounenka Kpurtepun oneHuBanus 1JIsi MePONPHATHI KOHTPOJISI ¢ IPMMEHEHHeM 2-X
0aJIJILHOM CHCTEMBI

«32a4YTEHO» VK-4, OIIK-7

«He 32YTEeHO0» Pe3ynbrarel 00yueHus He chopMHpOBaHbI HA TOPOTOBOM YPOBHE







