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1. TACIIOPT PAFOYEH ITPOT PAMMbI YYEEHOH JTH COHIITHHBI «AJAIITHBHBIE
HHDOOPMAIIHOHHBIE TEXHOJIOI'HH B ITPO®ECCHOHA/IBHOHU /IEATEJIBHOCTH»

1.1. MecTO AUCHUIJIMHBI B CTPYKTYPe OCHOBHOI 00pa30BaTe/ibHOM NPOrpaMMbl:

Huctummuaa OI1.08 «AnantuBHBIE WH(GOPMAIMOHHBIC TEXHOJOTMH B NpodeccHOHaIbHON
NESITEIbHOCTH» SIBIAETCS 00S3aTENIbHOM YacTbio OOMIENpO(PECCHOHANBHOTO IMKJIA OCHOBHOM
npodeccuoHaIbHOW 00Opa3oBaTelbHON mporpaMMbl B cooTBeTcTBUU ¢ PI'OC mo crenuanbHOCTH
38.02.01 «OxoHOMUKA U OyXTaJITEpCKUI yUET (110 OTPACIISAM)».

Hucnummuna OI1.08 «AnanTuBHBIE WH(DOPMAIMOHHBIE TEXHOJIOTMH B MPOodecCHOHAIBLHON
IeSITeIbHOCTH» o0ecreynBaeT (HOpMUPOBAHHE OOLIMX U MPO(ECCHOHATBHBIX KOMIIETCHIIUMN MO BCEM
BugaMm aestenbHocTH PI'OC mo cnenmanbrocTr 38.02.01 «DKOHOMHKA M OyXTranTepckuil yder (1o
otpacisiM)». Ocoboe 3HaUeHUE MUCHUIUIMHA UMEET NMpH (POPMHUPOBAHUM M PA3BUTHH CIIEAYIOIINX
OoCHOBHBIX U Ipoeccronansubix komneTeHius: OK 01; OK 02; T1K 1.1; TIK 4.6.

[TepedeHn oOIUX KOMIETEHITUN

Kon HaunMenoBanue o0Mx KOMIeTEeHIIAIA

OK 01. BriOupath ciocoOsI perieHus 3a1a4 npodecCHoOHaIbHON ACSITEIBHOCTH,
MIPUMECHHUTEIHHO K Pa3IMYHBIM KOHTEKCTAM

OK 02. Hcnonp30BaTh COBpEMEHHBIC CPE/ICTBA MIOMCKA, aHAJIM3a U HHTEPIIPETAIH
nH(pOopMaUY U HHPOPMAITMOHHBIC TEXHOJIOTHH JIJIS BBITOJIHCHUS 33129
poeCCUOHATILHOM JIeATEILHOCTH

[Tepeuens poheCcCHOHATBHBIX KOMITETCHITUH

Kon HanmenoBaHue BUAOB AeATEJILHOCTH H NPOGECCHOHATBHBIX KOMIIETEHIUI

IIK 1.1. OO6pabaTbIBaTh NEPBUYHBIE OYXTaJTEPCKUE TOKYMEHTHI

Kon HaumeHoBaHue BUI0B 1eITeJIbHOCTH U NPodecCHOHATbHBIX KOMIIeTeH il

[IK 4.6. AHanu3upoBath (PMHAHCOBO-XO3SIICTBEHHYIO AEATEIbHOCTD, OCYIIECTBIATh aHAIIN3
UH(pOpMaLINH, TOJIyYeHHOH B X0J1€ MPOBEJCHNUS KOHTPOJIBHBIX MIPOLIETYp,
BBISIBJICHHE U OLICHKY PUCKOB

1.2. Ilnanupyemble pe3ybTaThbl OCBOEHUS IUCIUTLIMHBI:
B pe3ynbrare u3ydeHus AUCHUILUIMHBI 00yYaroIUICs TOKEH:

ymems: *  HWCHOJB30BaTh HH(OPMAIIMOHHBIE PECYPCHI IS TIONCKA M XPaHCHUS
uH(pOpMaINH;

*  00pabaThIBaTh TEKCTOBYIO U TAOIMYHYIO HH(OPMALIUIO;

*  HUCHOJB30BATH JIEIOBYIO rpaduKy U MyIbTHMEHA-UH(OPMAIIHIO;

*  CO3/1aBaTh NIPE3EHTALUY;

*  IPUMEHATh AHTUBHPYCHBIE CPEACTBA 3aIUTHI HH(POPMALINH;

*  uyuTaTh (WMHTEPIPETHPOBATh) HUHTEpPeic crernruaIn3upoBaHHOIO
MPOrpaMMHOT0  OOECNEeYeHUs], HaXOAUTh KOHTEKCTHYIO IOMOIIb,
paboTaTh ¢ JOKyMEHTAIUEH;

*  IPUMEHATHh CIEHUATU3UPOBAHHOE MPOrpaMMHOE oOecreyeHue s
coopa, XpaHeHHs M 00paboTku Oyxraiarepckoil uHboOpMaluu B
COOTBETCTBHUH € U3y4aeMbIMH MTPO(HECCHOHAIBHBIMU MOAYIISIMU;




*  TIOJIB30BaThCS aBTOMATU3UPOBAHHBIMH CHCTEMaMH
JIeTIOTIPOU3BOICTBA;

*  TPUMEHSATh METOABI M CPEICTBA  3alUTHl  OyXTalTepCKOu
nH(pOpMAINH;

3Hamy: *  OCHOBHBIC METOJBI U CpeAcTBa OOpaOOTKHU, XpaHEHUs, Meperadu u
HaKOIUICHUS WH(POPMALINY;
*  OCHOBHBIE KOMIIOHEHTHl KOMIBIOTEPHBIX CETEH, MPUHIIHUIIBI
MaKeTHON nepeaayn JTAHHBIX, OpTaHU3aIII0 MEXCETEBOT0
B3aHMOJCHCTBUS;
*  Ha3HAUYCHHWE W TMPHUHLUUIBl HCIOJIB30BAaHUA CHCTEMHOTO U
MPUKJIAHOTO MPOrPaAaMMHOI0 00eCIeYeHNUS;
*  TEXHOJIOTHMIO  TMOHWCKa  HMHPOpMAauUMd B  UHGPOPMALMOHHO-
TeJIEKOMMYHUKaIMOHHOU ceTn "MHaTepHer" (nanee - cetb MaTEpHET);
*  OPUHOUIBL 3alMTHl HMHQOpPMAMM OT HECAaHKUMOHWPOBAHHOTO
JIOCTYTIa;
*  TPaBOBBIC ACMEKTHI UCIIOJIB30BaHUS WH(POPMAIMOHHBIX TEXHOJIOTUI
Y IPOrpaMMHOT0 00ecTIeueHUS;
*  OCHOBHBIC MIOHATHS aBTOMAaTH3UPOBAHHOH 00pabOTKH WH(pOpMAIIHH;
*  HampaBJeHHs aBTOMATH3aIUU OYyXTalITepPCKOU IeATEIbHOCTH;
*  Ha3HAYCHHWE, TNPUHIMIBI  OpPraHW3alUM W OKCIUTyaTaluu
Oyxraiatepckux MHGOPMAIIMOHHBIX CUCTEM;
*  OCHOBHBIE YIpO3bl M METOABI oObOecredeHus: HH(PpOPMAIMOHHON
0€e30I1aCHOCTH;

umemsp *  HUCHOJB30BaHUS HMH(POPMAIIMOHHBIX PECYpCOB JUISI IOWCKA U

npakmuueckuil XpaHeHus: uHGoOpMaIuy;

onbvim *  00paboTKH TEKCTOBOH M TaOMMYHON HH(DOpMAITIH;

*  HUCHOJb30BAaHUA JI€J0BOM rpaduKu U MyJIbTUMEINA-UH(OPMALIUH;

. CO3JaHus IIPE3CHTALINN;

*  IpPUMEHEHMs aHTMBHPYCHBIX CPEJICTB 3aIlUThl HHPOpMaLIUY;

*  uTeHHUs (MHTEPIPETUPOBAHMS) MHTEpdeiica crennaIn3upoBaHHOTIO
IPOrpaMMHOI0 OOECTeYeHUsl, HaXOXKJICHHUS KOHTEKCTHOM MOMOIIH,
paboThI ¢ JOKyMEHTAIIUEH;

*  IPUMEHEHMs CIEeUUATU3UPOBAHHOIO MPOTPAaMMHOIO OOecredeHus
Ui cOopa, XpaHeHHs U 00paboTku OyxrainTepckod HHpopmanuu B
COOTBETCTBUH C U3y4aeMbIMH NMPO(HECCHOHAIBHBIMU MOIYIISIMU;

*  HCINOJb30BaHUS ABTOMATHU3HPOBAHHBIX cucTeMaM
JIEJIONIPOU3BO/ICTBA;

*  INpPUMEHEHUS METOJAOB U CpEeACTB 3alllUThl OyXrainTepcKon
uHpopMau




2. CTPYKTYPA U COJIEP)KAHUE YUEBHOM JUCIUILIAHBI

2.1. O0beM yueOHOI JMCUMIIJIMHBI M BUABI Y4eOHO# padoThl

Buna yueOHoii padoThl

O0BeM yacoB

O6beM 00pa3oBaTeIbHON MPOrpaMMBbl YU4eOHO# TN CHHIJIHHbI 140
B TOM YHCIIE:

TEOpPETUYECKOe 00yUYeHNE -
nabopaTopHbIe pabOTHI 12
MPAKTUYECKHUE 3aHSITUS 88
KypcoBasi paboTta (IIpoeKT) -
Camocmosmenvras paboma 32
Koncyabranus 2
IIpomeskyTouHasi aTTecTanus, JK3aMeH 6




2.2. TemaTnueckuii IVIaH U CO/iep:KaHNe Y4eOHOH AU CHMILIMHBI

HaumeHnoBanue pasaesio Copepxxanue yuyeOHOro marepuasa u GopmMbl OPraHU3aANMUH 1eSITeTbHOCTH O0bem ®opmupyeMble
U TeM o0y4yamuxcs B Yacax KOMIIeTeHIIUH
1 2 3 4
Pa3znea 1. [Ilpumenenue nHPOPMALMOHHBIX TEXHOJIOTHI B IKOHOMHYECKOH cepe. 42 OK 01; OK 02;
I1K 1.1; TIK 4.6.
Tema 1.1. IlonsiTue n Copep:kaHue y4eOHOIro MaTepuaJia 10 OK 01; OK 02;
CYHIHOCTh 1. Tlonstuss wHpOpMauuu, WHPOPMALMOHHON TEXHOJOTHH, HH(OPMAIIMOHHON IIK 1.1; T[IK 4.6.
HHGOPMaALOHHBIX CHCTEMBI.
CHCTEM M TeXHOJIOTHH 2. Ilpumenenune uHGMOPMALMOHHBIX TEXHOJOTMH B 3KOoHOMHKE. (CrocoObl
0o0paboTKH, XpaHEHMs, Iepefadyd MW HakoluleHuss uHpopmanuu. Onepauuu
o0paboTku nHGopManuu. OOIIKE MONIOKEHUS 0 TEXHHYECKOMY U IPOrPaMMHOMY
obecneyeHnto HHPOPMALMOHHBIX TEXHOJIOIHH.
3. Knaccudukanmss m cocraB uHPOpMAnIMOHHBIX cucTeM. [loHATHe KadecTBa
MH(GOpMaMOHHBIX NpoueccoB. JKM3HEHHbIH UK HH(OPMAILIMOHHBIX CUCTEM.
B ToM 4uciie, NpaKTHYeCKUX 3aHATHI H JIa00PATOPHBIX padoT 8 OK 01; OK 02;
IIpakTuyeckoe 3ansiTe. AHamu3 WHPOPMANMOHHBIX CHUCTEM W TEXHOJOTHH, 8 IIK 1.1; IIK 4.6.
IIPUMEHSIEMBIX B 9KOHOMHUYECKON AEATENbHOCTH
CamocrosiTesibHa padora ol0ydaromuxcesi: AHanu3 MHPOPMAIMOHHBIX CHUCTEM M 5
TEXHOJIOTUH, TPUMEHSEMBbIX B SKOHOMHUYECKON AEATENbHOCTH
Tema 1.2. Texuuueckoe Conep:xaHue yueOHOro MaTepuaJia 12 OK 01; OK 02;
ol0ecreyeHue 1. IlpuHnmnel KiaccU(UKAUU KOMIBIOTEPOB. ApXHMTEKTypa MEpCOHAIBHOIO IIK 1.1; IIK 4.6.
UHGOPMAIIMOHHBIX KoMIIbtoTepa. OCHOBHBIE XapaKTEPUCTUKU CUCTEMHBIX OJIOKOB 1 MOHUTOPOB.
TeXHOJIOT Ui 2. Knaccugukanus neyataronmx yCTpOUCTB.
3. CocraB nepuepHuilHbIX YCTPOMCTB: CKaHEPhI, KOMUPBI, JIEKTPOHHBIE IJIAHILIETHI,
BeO-KaMephl U T.11.
B ToM 4nciie, NPaKTHYECKUX 3aHATHH M J1a00PATOPHBIX padoT 10 OK 01; OK 02;
IIpakTH4yeckoe 3aHsATHE. [IepcOHATBHBIN KOMIIBIOTEDP U €r0 COCTABHBIEC YACTH. 6 IIK 1.1; IIK 4.6.
JlaGoparopHas pabdora. TecTupoBaHHE YCTPONUCTB EPCOHATBLHOIO KOMITBIOTEpA C 4
OINMCaHHEM UX Ha3HAuCHHsL.
CamocrosiTesibHa padoTa o0y4yarommxcs: [lepcoHanbHbINM KOMIBIOTEP U €70 2
COCTaBHbIE YaCTH.
Tema 1.3. [Iporpammuoe | Conep:kanue y4e0HOro MaTepuajia 10 OK 01; OK 02;




o0ecreuenue
HH(OpPMALMOHHBIX
TEXHOJIOTHH.

1. TlonsiTre miaTdopmbl mporpaMMHoOro odecriedeHuss. CpaBHUTENbHAS
XapaKTepUCTHKA UCTIOIB3YEMBIX IIaT(GOpM.

2. Ctpykrypa 6a30Boro nporpaMmHoro obecrneueHus. Kinaccudukanus u OCHOBHBIC
XapaKTePUCTHKH ONEepaiMoHHOM cucteMbl. OcoOeHHOCTH HHTEpdeiica
OIepalMOHHON cuCTeMBI. [IporpaMmpl — yTHITUTHL

3. Kimaccudukanys v HanpaBJieHUs! HCIIOIB30BaHUS IPUKIIAJHOTO TPOrPAMMHOTO
obecrieueHu s JUTsl PEIICHUs] TPUKIIAJIHBIX 3314, EPCIICKTUBBI €T0 Pa3BHTHSL.

IIK 1.1; IIK 4.6.

B ToM 4unciie, NPaKTHYECKUX 3aHATHI M JIa0OPATOPHBIX padoT

IIpakTnyeckoe 3ansaTue IIpukianHoe mnporpaMMHoe obecrieueHue: (aiinoBbie
MEHEKEPBI, IPOrPaMMbI-apXUBATOPbI, YTUIIUTHIL.

CamocrositesibHa  paGora  oOyuarwmmuxcsi:  [IpuknagHoe  mporpamMmHoOe
obecrieyeHre: (ailyioBble MEHEKEPHI, TPOTPAMMBI-APXHUBATOPHI, YTHIIUTHL.

OK 01; OK 02;
IIK 1.1; IIK 4.6.

Tema 1.4.
KomnbrorepHbie BUPYCHI.
AHTHBHPYCHIL. 3auTa
uHopmanuu B
HH(POPMATHOHHBIX
cUCTeMaXx.

Coaep:xanue y4eOHOro MaTepHuaJia

10

1. IloHsATHE KOMIIBIOTEPHOT'O BUPYCA, 3aIIUTHI MHPOPMALIUU ¥ HHPOPMAITMOHHOH
0e3onacHOCTH. [IpUHIMITBI U CTIOCOOBI 3alIMTHI UH(POPMAIIMKA B UHPOPMAITUOHHBIX
cucTeMax.

2. XapakTepucTHKa yrpo3 0€30macHoCcTH HHQOpMAIK U KX UCTOYHUKOB. MeToIbI
oOecrieueHrss UHPOPMAIIMOHHON O€30MacHOCTH.

3. [IpuHIMMIBI 321U TH HHPOPMAIIMK OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA.
[IpaBoBOE oOecmieueHne NpUMEHEHNsT THPOPMAIMOHHBIX TEXHOJIOTHN U 3aIUTHI
uHbopMauu

OK 01; OK 02;
TIK 1.1; TIK 4.6.

B ToM unciie, npakKTHYECKHUX 3aHATHH M J1a00PATOPHBIX padoT

IpakTuyeckoe 3anaTne. OpraHu3aius 3aUTHl THPOPMAIIMH HA TIEPCOHATHBHOM
KOMIIBIOTEPE.

CamocrosiTesibHa paboTa odyuarommxcs: Opranusanys 3aliuThl HHGOPMaLUK Ha
NIEPCOHAIIBHOM KOMIIBIOTEDPE.

OK 01; OK 02;
IIK 1.1; IIK 4.6.

Paznen 2. OnepanuoHHas ¢

ucrema MS Linux . CtanaapTHbIe IPOrpaMMHbI€ CPEACTBA.

16

OK 01; OK 02;
TIK 1.1; TIK 4.6.

Tema 2.1. UuTepdeiic OC
Linux . daiisioBasi
cucrema. CrangapTHble
NMporpaMMHbIe CpeCTBa

Conep:kaHue y4eOHOTro MaTepuaa

16

1. Ucnonk3oBanue LinuX , kak eAnHOTO rpaMueckoro MporpaMMHOTO HHTepderica
s mporpamm. Pasmuunblie Bepcum LinuX u ux ocobenHoctu. Uurepdeiic OC
Linux . Pabounii cron. CnocoOsl 3amycka nporpamm B Linux .

2. daiinosas cucreMa: nmporpamMmbl Moit komnsrotep u [IpoBognuk. Co3nanue,

OK 01; OK 02;
TIK 1.1; TIK 4.6.




nepeMeneHme, yaajaeHue namok, (Ganios, SpJIbIKOB.

B ToM 4unciie, NPaKTHYECKUX 3aHATHI H JIa00PATOPHBIX padoT

14

Ipakruueckoe 3ausitue. Murepdeiic OC Linux .

IpakTuyeckoe 3anaTue. daitioBas cucrema. CTanAapTHHIE TPOrPAMMHbBIE
CpeJICTBA.

CamocrosiTesbHa padoTa odyuaroumxcs: Murepdeiic OC Linux. daitiosas
cucrema. CTaHapTHbIE IPOrPaMMHBIE CPEJICTBA.

OK 01; OK 02;
IIK 1.1; IIK 4.6.

Pa3nea 3. TexHoJsiorum co3ianus v npeodpazoBaHusi HHGOPMALHOHHBIX 00BEKTOB

50

OK 01; OK 02;
I1IK 1.1; IIK 4.6.

Tema 3.1. Texnouoruu | Conepxanue yueOHOro MaTepuasia:

14

co3ganuss u o0Opadorkm | 1. Crucku: MapKHUpOBaHHBIE, HYMEPOBaHHbBIE, MHOTOYPOBHEBBIE. ABTOMAaTHYECKOE
TeKCTOBOI HHGopManun | coznanue cnuckoB. Co3/laHUE U ONMCAHUE HOBBIX CTHUJICH CIHCKOB,
(bopmaTupoBaHUE CO3TAHHBIX CIUCKOB.

2. Cosznanue u opopMIIeHHE Ta3eTHBIX KOMOHOK. OhopMiIeHHE KOJOHOK TEKCTA C
MTOMOIIIBIO TAOYIISIIHH

3. Cnoco0sI co3ganust Tabnull, mpeodpazoBaHue TekcTa B Tabnuibl. Koncrpykrop:
ctuiu opopmiieHre Tadbmui. MakeT: qoGaBieHue U yaaneHue GparMeHToB
TaOJUIIBI, PACTIOJIOKEHUE U HallpaBJIeHUE TEKCTa

4. Hymepamus cTpaHuUIl, KOJOHTHTYJIBI, pa3pbIBbI CTPAHUIL, pa3aenoB. CTuiesoe
o(opmieHre 3ar0JI0BKOB, pelakTupoBaHue cTuiieil. Co3aHue 1 pelakTHpOBaHHe
aBTOCOOMPAEMOTO OTJIABJICHUS

OK 01; OK 02;
MK 1.1; TIK 4.6.

B ToM 4unciie, NPaKTHYECKUX 3aAHATHI H J1a00PATOPHBIX padoT

IIpakTnueckoe 3anaTue. Co3maHue U 0oQOpMIEHHE  MapKUPOBAHHBIX,
HYMEpPOBAaHHBIX 1 MHOTOYPOBHEBBIX CIIHCKOB.

HpaKTI/I‘leCKOC 3anaTue. Co3jganue u O(l)OpMJ'IGHI/Ie Ta3€THBIX KOJIOHOK.

HpaKanecxoe 3aHATHEC. COBI[aHI/IC )4 O(bOpMHCHHG Ta6J'II/II_I B TCKCTC.

JlabopaTopHnasi padora. CTuiam, CO3/laHHE W PENAKTUPOBAHHE aBTOCOOMPAEMOTO
ornasieHus. ['unepccbuiku

A (BANDN

CamocrTosiTeibHa  pabdotra  oOywamommuxcsi: Co3ganme u  opopmieHHE
MAapKUPOBAaHHBIX, HYMCPOBAHHBLIX U MHOTI'OYPOBHCBBIX CITMCKOB.

OK 01; OK 02;
MK 1.1; TTK 4.6.

Tema 3.2. Texnosuorun Coaepxanue yueOHOro MaTepuaJa

20

00padoTKM YNCI0BOI 1. DKOHOMHYECKHE pacueThl W aHaiu3 (UHAHCOBOTO COCTOSHUS TPEIAIPUSITHS.
uHdpopmannu Opranu3zaiiys pacuyeToB B TaOIMYHOM mporeccope. OTHOCHTENbHAs U aOCOTIOTHAs

OK 01; OK 02;
[IK 1.1; ITIK 4.6.




ajzipecalysi B TaOJIMYHOM IPOLIECCOPE .

2. Cas3anHble Tabmaumpl. PacueT mpomexyTouHbIX MTOroB B Tabmuuax. Ilombop
napamerpa. Opranuzanusi oOpatHoro pacyera. CBsa3um Mexay ¢dailnamu u
KOHCOJUJaIMs JaHHbIX B. HakomuieHue cpeiacTB M MHBECTUPOBAHUE IPOEKTOB B .
Hcnonb30BaHue »JIIEKTPOHHBIX TaOMUI[ [ (UHAHCOBBIX U SKOHOMHUYECKHUX
pacueroB. Mcnonp3oBaHHE —CHNELUMAIM3UPOBAHHBIX IporpaMM Uil aHaIu3a
(bMHAHCOBOI'O COCTOSIHUSI OPTaHU3AINH

B ToM 4unciie, NPaKTHYECKUX 3aHATHI M JIa0OPATOPHBIX padoT

18

IpakTuyeckoe 3ansitue. OTHOCUTENBHASE U A0COIOTHAS aapecalysi B TaOJIHYHOM
nporeccope.

IIpakTuyeckoe 3ansitue. Crnucku. Mcnons3oBanue GyHKIUN Ui aBTOMAaTU3alUU
paboThI CO criucKamMu. ABTOQWIBTPBI U PACITUPEHHBIC (DHITBTPEHIL.

JlabopaTopuasi padora. Cogubie TaOnuibl. PacyeT mpoMexyTOYHBIX HUTOTOB B
TabmuIax 3amnuch U peIakKTHPOBAHNE MAKPOCOB. DJIEMEHTHI YIIpaBIeHHs (POPMBI.

IIpakTnyeckoe 3ansitue. PemieHue 3aaad NMPOTHO3UPOBAHUA: (GYHKIUH, JHHUU
TpEeHaA.

IIpakTnyeckoe 3ansaTHe. PelieHue 3agay onTUMU3aLMU: [OAOOp MapameTpa,
TOUCK pEHICHUSI.

CamocrosiTesibHa padora obyuyarommxcsi: PemeHue 3a1ay mporHo3MpoBaHUS U
ONTUMM3ALUU

OK 01; OK 02;
IIK 1.1; IIK 4.6.

Tema 3.3. Texnosorun
co31aHusA 1 00padoTKN
rpagpuyeckoi
uHpopmannu

ConepxaHue y4eGHOro MaTepuaJjia

1. KomnbrotepHas rpaduka, ee BUbI.

2. MynbTuMeTuiHBIC TIPOTPAMMBI.

3. HazHayeHMe M OCHOBHBIE BO3MO>KHOCTH IPOTPAMMBI IOATOTOBKHU NPE3EHTALUN
MS Power Point. OcHoBHbIEe TpeOOBaHUSI K JICTOBBIM MPE3CHTAIMSIM

OK 01; OK 02;
IIK 1.1; IIK 4.6.

B ToM 4unciie, NPaKTHYECKUX 3aAHATHI H J1a00PATOPHBIX padoT

IIpakTuyeckoe 3ansaTHe. Co31aHNe MYJIBTUMEANINHBIX TPE3CHTANN

CamocrositesbHa padora. Co3iaHnue MyJIbTUMEIUHHBIX TPE3EHTALUN

OK 01; OK 02;
IIK 1.1; ITIK 4.6.

Tema 3.4. Texnosnorun
XpaHeHHUs1, 0TOOpPA U
COPTHPOBKH
uHdopmanuu

Conep:xxaHue yueOHOro MaTepuaJia

1. Ba3bl TaHHBIX ¥ CUCTEMBI ypaBieHus 0a3aMH JaHHBIX.

B ToM 4unciie, NPaKTHYECKUX 3aHATHI H J1a00PATOPHBIX padoT

IpakTuyeckoe 3ansaTue Co3ganue Tabaui 0a3pl JaHHBIX. BBOM M pemakTupoBanue
3amucel ¢ MOMOIIBIO POPMBL.

N (o] o |[BMEAIM

OK 01; OK 02;
IIK 1.1; ITIK 4.6.




IIpakTnyeckoe 3ansitue dopMmupoBaHHE 3aMPOCOB MJS MOMCKA U COPTHPOBKU

nHpopmanuu B 6aze ganHbix. Co3qaHue OTYETOB. 2

CamocrosiTesibHA padoTa odyuarmuxcsi: Co3ganue tadnuil 6a3pl 1aHHBIX. BBOI 2

Y pEAAKTUPOBAHUE 3aMUCEH ¢ TOMOIIBIO (OPMBI
Pa3znea 4. TejlekOMMYHMKAIIMOHHBbIE TEXHOJIOTHU 12 OK 01; OK 02;

I1IK 1.1; IIK 4.6.

Tema 4.1. Copep:kaHue y4eOHOIro MaTepuaJia 4 OK 01; OK 02;
IIpeacraBienus o 1. UnTepuer-Texnonorun. CrnocoObl U CKOPOCTHBIE XapaKTEPUCTHKH MOAKIIOUCHHS, IIK 1.1; T[IK 4.6.
TEeXHHYECKHUX H nposaiinep. Ilouck nndopmanuu ¢ ncnonabzoBaHueM KomnbroTepa. IIporpammMubie
MPOrpaMMHBIX CPeICTBAX | TIOMCKOBBIC CEPBHUCHL. VIcronp30BaHWE KIIOYEBBIX CIIOB, (pa3 ans TMOHUCKa
TeJeKOMMYHHUKAUMOHHBIX | nHQopMmaru. KoMOuHanmuu ycnoBus moucka.
TEXHOJIOTHH. 2. llepenaya mHpOpMAaIUMU MeXIy Kommbiorepamu. [IpoBomHas u OecmpoBomHast

CBSI3b.

3. MeTopl co3aHus U COMPOBOKICHUS CaifTa.

4. bpaysep. Ilpumepsl paboTbl ¢ MHTEpPHET-MAara3uHOM, MUHTEPHET-TypareHTCTBOM,

uHTEepHeT-0nOmmoTekoi u np. [Touckossie cucremsl. [Ipumep noncka uHpopMan

Ha TOCYAAapCTBEHHBIX 0Opa3oBaTelbHBIX HopTanax. OCyllecTBIEHHE IOUCKa

nHpopManuu wiv UHPOPMAIMOHHOTO O0BEKTa B TEKCTE, (PailIOBBIX CTPYKTypax,

6a3ax gaHHbIX, ceTd MHTepHeT. Co3aanHue SAIMKa IeKTPOHHON MOYTHl U HACTpOiKa

ero napameTpoB. DopmMHUpoBaHUE aIJPECHON KHUTH.

B ToM 4unciie, NPaKTHYECKUX 3aAHATHI H J1a00PATOPHBIX padoT 2 OK 01; OK 02;

IpakTuyeckoe 3anaTue Pabora ¢ mouckoBsiMu cucreMamu. Pabora ¢ 2 IIK 1.1; TIK 4.6.

neKTpoHHOU nouToi. Co3zaHue caliTa-BU3UTKH CPEJICTBAMU OHJIAH-pENaKTOpa

CamocrosiTesibHa padoTra o0y4yarommxcs: Padora c moMCKOBBIMH CUCTEMAMH. 2

PaboTa ¢ 5nekTpOHHOM MOYTOMN.
4.2. BoamoskHOCTH Coaeprxkanue yueOHOro MaTepuaJa: 4 OK 01; OK 02;
cereBoro nporpammuoro | 1. CounanbHble ceTH. DTUYECKHE HOpMBI KOMMyHUKanui B UHTepHeTe. IHTepHeT- IIK 1.1; ITIK 4.6.
obecrieyeHuns 1A xKypHasel 1 CMU.
OpraHu3auuu B ToM 4nciie, NPaKTHYECKUX 3aHATHH M J1a00PATOPHBIX padoT 2 OK 01; OK 02;
KOJUIEKTUBHOH IIpakTuyeckoe 3ansiTue Vcnonb3zoBanue cepBrucoB SHnekce Iuck ajisi COBMECTHOM 5 IIK 1.1; TIK 4.6.
NeSITeJIbHOCTH B paboThI C JOKYMEHTAMHU
rJ100aJIbHBIX U CamocrositesibHa padora o0y4yarommxcsi: Vcnonb3oBanue cepsucoB Annexc [uck
JIOKAJTbHBIX JUISL COBMECTHOM pabOThI C TOKyMEHTaMuU 2

KOMIIbIOTCPHBIX CETHX




4.3. [Ipumepsbl ceTeBbIX
HH(OpPMALMOHHBIX
CHCTEM Il PA3JIMYHBIX
HANPaBJICHUH
npodeccuoHaILHOM
AeATeJIbHOCTH

Conep:kaHue y4yeOHOro MaTepuaJa:

1.CereBbie nH(DOPMAIIMOHHBIC CUCTEMBI JIJISI PA3JIMYHBIX HAIPABICHHMA
npoeCCHOHATILHOMN IEATEILHOCTH (CUCTEMBI AJIEKTPOHHBIX OMIICTOB,
OyXralTepCKUX pacyeToB, PErUCTPAIIUU aBTOTPAHCIIOPTA, SIIEKTPOHHOTO
TOJIOCOBaHUSI, CHCTEMbI MEJMIIMHCKOTO CTPAXOBaHUs, TUCTAHIIHOHHOTO O0YUYCHHS U
TECTHPOBAHUS, CETEBBIX KOH(MepeHImiA U (POPYMOB U TIp.)

OK 01; OK 02;
IIK 1.1; T[IK 4.6.

B TOoM unciie, NpaKTHYeCKUX 3aHATHI M JJA00PATOPHBIX padoT

[pakTuyeckoe 3auaTue. Pabora B CIIC «Koncynbsrant [lntoc». Opranuzanus
novcka HopMaTuBHbIX 10KyMeHTOB B CIIC «Koncynprant [Tnrocy

CamocrosiTesibHa pa6oTta odyuawmmxcs: Padora B CIIC «Koncymnbrant [Tnrocy.
Opranu3zanus norcka HopMatuBHBIX ToKyMeHTOB B CIIC «Koncynbrant [1mrocy

OK 01; OK 02;
IIK 1.1; T[IK 4.6.

Pa3nea 5. UndopManoHHble CHCTEeMbl ABTOMATH3ALMHU OYXTaJTepPcKOro yyera

12

OK 01; OK 02;
I1IK 1.1; TIK 4.6.

Tema 5.1. Texnosorus
padoThI ¢ MPOrPaMMHBIM
ob0ecrieueHueM
aBTOMATH3AUH
OyXraJrepckoro y4era.

Copep:xanue yueOHOro MaTepuaJia:

12

1. OcHOBHBIE PYHKIINH, PESKUMBI U IPaBUIIAa paOOTHI C OyXTalNTepCcKOi POTPaMMOiA.

Hacrpoiika 6yxrantepckoil mporpammsl Ha yueT. KoHTekcTHas momoluib, pabora ¢
JOKYMEHTAIUEH.

2.0OcHOBHbIE NpaBUIIa oOecredeHnss HHPOPMALMOHHON 6€30MMacHOCTH
OyXTaJTepCKOro MPOrpaMMHOTO KoMIuiekca. CoxpaHeHHe U BOCCTAHOBJICHUE
MH(POPMALMOHHOM 6a3bl.

3.0cHoBHBIE BO3MOkHOCTH TIporpamMmbl 1C: byxrantepus. [1epBerit 3amyck
cucreMbl. PaboTa B M01b30BaTENIBCKOM pEXUME.

OK 01; OK 02;
TIK 1.1; TIK 4.6.

B ToM unciie, npakKTHYECKHUX 3aHATHH M J1a00PATOPHBIX padoT

IIpakTHyeckoe 3ansiTHe. 3HAKOMCTBO C MHTEp(delcoM mporpaMMel
1C:Ilpennpusitie. Pabora co cnpaBoYHMKaMu, TOKYMEHTAMH, )KypHaAJIaMU

IIpakTnyeckoe 3ansaTue. BBox cBefeHuit 06 opraHu3aiuu, BBOJ OCTaTKOB IO
cueram. OpopmiieHune xypHaa GakToB X03IMCTBEHHOM KU3HU HA OCHOBAHUH
MEPBUYHBIX JOKYMEHTOB

IpakTuyeckoe 3ansiTue. OnpesneneHre GUHAHCOBBIX PE3YIbTATOB JEATEILHOCTH
HSKOHOMHUECKOTro cyobekTa. [loaroroska Oyxranrepckuil (GuHaHCOBOM) U
HAJIOTOBOM OTYETHOCTH

CamocTrosiTesibHa paboTa odyuarwmmxcsi: Padora ¢ 6a3zoii 1C B oOmake

OK 01; OK 02;
IIK 1.1; IIK 4.6.

Kouncyabranus

OK 01; OK 02;




IIK 1.1; T[IK 4.6.

IIpomeskyTouHas aTTecTaums: JK3aMeH

OK 01; OK 02;
IIK 1.1; I[IK 4.6.

Bcero:

140




3. OCOBEHHOCTH PEAJIM3ALIMU JUCHUIIJIMHBI B OTHOIIEHUHA JIUL U3 YUCJIA
MHBAJIMJIOB U JIUL] C OTPAHUYEHHBIMU BO3MOKHOCTSAMMU 3]10POBbSI
O6yanOU.[I/IeC5I C OIrpaHUYCHHBIMHU BO3MOXHOCTAMU 3IJO0POBBA, B OTIMYUC OT OCTAJIbHBIX
00Y4aroIIUXCs, MMEIOT CBOU CIIEIHU(PUIECKHE 0OCOOCHHOCTH BOCHIPHUSATHS, IEPEpabOTKH MaTepHaia.
[TonGop u pa3paboTka y4eOHBIX MaTEPHATIOB JOJHKHBI MPOU3BOJUTCSA C yYETOM TOTO, YTOOBI
[PEOCTABNIATh 3TOT MaTepUall B Pa3IUUHBIX (HOpMax Tak, YTOOBI UHBAIHIBI C HAPYIICHUAMH CIyXa

nojy4yanyd HHGOPMAIMIO BHU3YaJlbHO, C HAapyIICHWSIMU 3pEHUS — ayAualbHO (Hampumep, ¢
UCIOJIb30BAHUEM IIPOrPAMM-CHHTE3aTOPOB peYM) WIM € IOMOIIBI THU(IOMH(POPMALMOHHBIX
YCTPOMCTB.

Bei0op cpeactB u MeTo10B 00y4eHHs OCYILECTBIIAETCS caMuM mpenofasaresm. [Ipu stom B
00pa3oBaTeNTFHOM IPOIIECCE PEKOMEHIYETCS MCIOIb30BAHUE COLUATBHO-aKTUBHBIX U Pe(IeKCUBHBIX
METOZ0B O0YYEHUs, TEXHOJIOTUI COLMOKYIbTYPHOM peaOMIUTALUU C LENbI0 OKa3aHHs HOMOILU B
YCTQHOBJICHUH TIOJIHOLIEHHBIX MEXJIMYHOCTHBIX OTHOIIECHHH C APYTUMH OOYYaIOLUIMMHCS, CO3JaHUH
KOM(OPTHOT'O IICUXOJIOTNYECKOT0 KIMMaTa B CTYJJEHUECKON IpyIIIe.

CornacHo TpeOOBaHUSIM, yCTAaHOBICHHBIM MuUHOOpHaykn Poccum K MOpSAKY peann3anuu
00pa3oBaTeNbHON NEATEIbHOCTH B OTHOILIEHHM MHBAJIMJIOB U JIULl C OTPAHUYEHHBIMU BO3MO>KHOCTSMU
3JI0POBBSI, HEOOXOIMMO UMEThH B BUAY, UTO:

1) MHBAJIM/IBI U JIMIA C OTPAHMYCHHBIMU BO3MOXHOCTSIMH 3[JOPOBBSI 110 3PEHUIO UMEIOT MPAaBO
IIPUCYTCTBOBATH Ha 3aHATUSX BMECTE C aCCUCTEHTOM, OKa3bIBAIOIIUM O0YyYaroleMycsi HEOOXO0IUMYIO
MTOMOIIIB.

2) MHBAJIH/bI U JIHIA C OTPAHUYCHHBIMH BO3MOXKHOCTSIMH 3[J0POBbS O CIIYXY UMEIOT IPaBo Ha
MCTIOJIh30BaHNE 3BYKOYCHIIMBAOIIEH armaparypsl.

IIpu mnpoBeeHMH NPOMEXKYTOUHOW aTTecTalMM IO AMCHUIUIMHE o0ecredynBaeTcst COOJ0JeHHue
CIICAYIOMIUX O0IUX TpeOOBaHUI:

- IPOBEJIEHUE aTTeCTallM Uil MHBAJIUJIOB B OJTHON ayAUTOPUH COBMECTHO C OOYYarOIIMMUCH,
HE SBISIONMMUCS WHBAIMIAMH, €CIM 3TO HE CO3/1aeT TPYIAHOCTEH [UIS WHBAIMIOB W HWHBIX
o0yyaroImuxcs Mpyu NPOXOKJICHUH TOCYAapCTBEHHOM UTOTOBOM aTTecTaluy;

- MPUCYTCTBHUE B ayAUTOPUM ACCUCTEHTa (aCCHCTEHTOB), OKa3bIBAIOLIET0 OO0YyYaromMMcs
MHBAINJAM HEOOXOAMMYIO TEXHMUYECKYIO IMOMOIIb C YYETOM MX HHIMBUAYAJIbHBIX OCOOEHHOCTEH
(3aHsATH pabouee MeCTO, NepeABUIaThbCd, NPOYUTaTh U OQOPMUTH 3aJaHHE, OOIAaThCcs C
HK3aMEHATOPOM);

- TOJIb30BAaHHE HEOOXOJAWMBIMU OOYYArOIIMMCS MHBATUAAM TEXHHUYECKUMH CPEICTBAMH TIPH
MPOXOKJICHUH aTTECTAllUU C YU€TOM UX WHAMBUIYATbHBIX 0COOEHHOCTEHH;

- olecrieyeHre BO3MOXXHOCTH OECIPENATCTBEHHOTO JOCTYyNa OOYYaIOUINXCsS HHBAJIHIOB B
ayJAMTOpPUH, TyaJICTHbIE U APYrHe MOMEIIECHNUS, a TAaKXkKe UX NMPeObIBaHUS B YKa3aHHBIX MOMEIEHUIX.

[To mnHCEMEHHOMY 3asBICHHIO OOYYArOMIEroCs WHBAJIMAA TPOJODKUTEIBHOCTh — CIAud
00yJaroImuMCsl MHBAJIHMJIOM HK3aMEHa MOXKET ObITh yBEJIMYEHA 10 OTHOLIEHHWIO K YCTaHOBJIEHHOM
MPOJIOIDKUTETHLHOCTH €r0 CIauu:

- IPOJIOJDKUTEIBHOCTD CAAYM HK3aMeHa, IPOBOJIUMOI0O B MUCbMEHHOM (hopme, - He Oosee yem
Ha 90 MUHYT;

- MPOJOJHKUTENBHOCTh MOATOTOBKM OOYyYaroIierocss K OTBETY Ha JK3aMeHe, MPOBOJMMOM B
ycTHOU (hopMme, - He Oonee yeM Ha 20 MUHYT;

B 3aBucuMOCTH OT HMHIMBUAYAJIBHBIX OCOOEHHOCTEH OO0ydYalolmmxcs € OrpaHUYCHHBIMU
BO3MOYKHOCTSIMH 370POBBSI OPTaHW3aIUsl OOECTIEYMBACT BBHIMOJIHEHUE CIEAYIOINX TPEOOBaHHHA MpH
MIPOBE/ICHUH aTTECTALIUH:

a) 7S CIICTIBIX:

- 33J]aHUs U MHbIE MaTepHaibl Ul CAa4M HK3aMeHa O(GOpPMIISIOTCS pPeabe(pHO-TOUECUHBIM
mpudToM Bpaiinsg nim B BUAE dIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C TIOMOIIBI0 KOMIBIOTEpa CO
CMEeLUAIN3UPOBAHHBIM POTPAMMHBIM 00ECIIEYEHHEM IS CIEMbIX, JIMOO0 3aUUTHIBAIOTCS ACCUCTEHTOM,;

- TIMCHMEHHBIE 3aJaHHS BBIOJIHIIOTCS OOYJaOIUMUCS Ha Oymare peabeHO-TOUCYHBIM
mpudToM bpailins nim Ha KOMIbIOTEPE CO CHEHATU3UPOBAHHBIM ITPOIPAMMHBIM 00ecrieueHUueM IS
CIIETIBIX, THOO HAJMKTOBBIBAIOTCSI ACCUCTEHTY,
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- [pu  HEOOXOAWUMOCTH  OOY4YaIOUIUMCS  TPEJOCTABISETCS  KOMIUIEKT MMHChMEHHBIX
MPUHAICKHOCTEH M Oymara Jijisi ImuchMa pelibeHO-TOYeUHBIM IpUGTOM bpaiiiis, KOMIbIOTEp €O
CHETHMATM3UPOBAHHBIM IPOTPAMMHBIM 00€CIICYCHUEM ISl CIICTIBIX;

0) st c1aboBUIAIINX

- 3aJIaHUS U MHBIC MaTePUAIIBI LISl CIaYH 3K3aMeHa 0(pOPMIIIOTCS YBETHUECHHBIM MIPHPTOM;

- obecrnieunBaeTCsl MHIMBUIyAIbHOE paBHOMEpHOE ocBemieHrue He Mmenee 300 mrokc;

- TpU HEOOXOAUMOCTH OOYYAIOUIUMCS TPEIOCTABISICTCS YBEIMYMUBAIOIIEEC YCTPOKHCTBO,
JIOITYCKAETCS MCIIOJIb30BAaHUE YBEIMUMBAIOIINX YCTPOHUCTB, HMEIOIIMXCS Y 00yJarOIIUXCS;

B) JIJISl TIIyXUX U CITa0OCIBIMIAIINX, C TSHKEIBIMU HAPYIICHUSIMHU PEUH:

- obecrieynBaeTCsl HaJIMYKME 3BYKOYCHIIMBAIOIIEH aIapaTrypbl KOJUIEKTHBHOIO ITOJIb30BaHMS,
Opu  HEOOXOAMMOCTH  OOYyYaroIIMMCS — MPEAOCTABISICTCS  3BYKOYCWIMBAIOIIAS  armaparypa
WHWMBUIYAIBHOTO TI0JIb30BaHUS;

- 110 MX JKEJIAHUIO UCTIBITAHUS TIPOBOAATCS B MUCBMEHHOU (hopme;

r) JUIS JIAI ¢ HapyHICHUSMH OIIOPHO-JABHIaTEIBHOTO ammapara (TSHKeJIbIMH HapyHICHUSIMU
JBUTATEIBHBIX (QYHKIMH BEPXHUX KOHEYHOCTESH MM OTCYTCTBHEM BEPXHHUX KOHEUHOCTEH):

-  THUCbMCHHBIC  3aJ[aHUs  BBINOJHSIOTCS  OOydYalONIMMHUCS HAa  KOMIIBIOTEPE  CO
CHCTIMATM3UPOBAHHBIM IIPOTPAMMHBIM 00€CIICYCHUEM HITH HAIMKTOBBIBAIOTCSI ACCHCTCHTY

- 110 WX YKEJIAHWFIO UCIIBITAHMsI IPOBOJIATCS B YCTHOH opme.

O HeoOxomuMocTH oOOECTIeUeHHUsT CHEIUAIBHBIX YCIOBUH i TIPOBEACHHS ATTECTAINH
00y4YaroIuics JOKEH COOOUIUTh MMCbMEHHO He Mo3Hee, yeM 3a 10 gHeii 1o Havana arrecramuu. K
3asBJICHHUI0  TMPWIATAIOTCS  JOKYMEHTBI,  IOATBEPKIAIONIME  HAIMYHE y  00ydJaromerocs
WH/IMBUYAIbHBIX 0COOCHHOCTEH (IIPU OTCYTCTBHH yKa3aHHBIX JJOKYMEHTOB B OpTraHHM3aIlNN ).

4. 3SATAHMS J1JISI CAMOCTOSITEJIbHOM PABOTBI OB YUAIOIINUXCS
[lpn mnaHWpOBaHMU CaMOCTOSITEIBHOM BHEAYIUTOPHOW pPadOTHI OOydYarOIIMMCS MOTYT OBITH
PEKOMEHI0OBaHBI CIICAYIONINE BUIBI 33/1aHUI:
4.2. Bonnpocs! AJ151 caMOCTOSITeIbHON PadoThI

HaumenoBanue pa3aesioB M TeM JHCHUILIHHBL/ ®opmMupyemMble KOMIIETCHIIUH
CamocrosiTesibHas paboTa 00y4aOUIMXCs
1 2
Pa3nea 1. llpumenenue nH(GpOpMaIMOHHBIX OK 01; OK 02; IIK 1.1; IIK 4.6.
TEXHOJIOTMI B JKOHOMHYeCKOM cepe.
Tema 1.1. IlonsiTHe U CYyIIHOCTH OK 01; OK 02; IIK 1.1; TIK 4.6.

HH(])OpMaIII/[OHHI)IX CHCTEM U TEXHOJIOTui

CamocrositesibHas padora. AHanu3
MH(OPMALIMOHHBIX CUCTEM M TEXHOJIOTHUH,
IIPUMEHSIEMBIX B DKOHOMHYECKOH NEATEIbHOCTU

Tema 1.2. Texunueckoe odecrneyeHmne OK 01; OK 02; IIK 1.1; IIK 4.6.
HH(pOPMANMOHHBIX TEXHOJIOT U

CamocrositesibHas padora. TectupoBanue
YCTPOUCTB IIEPCOHAIBHOIO KOMIIBIOTEPA C
OIIMCAaHUEM UX HAa3HAUYCHU.

Tema 1.3. [IporpammHoe obecnieyenune
HHG(OpPMALMOHHBIX TEXHOJIOTHI.

CamocrosiTesabHas padora. [IpuknagHoe OK 01; OK 02; IIK 1.1; T[IK 4.6.
IporpaMMHoe obecrieueHue: GaillioBble MEHEIKEPHI,
MIPOTPaMMBI-apXUBATOPHI, YTUJIHTEHIL.

Tema 1.4. KomnbroTepHble BUPYChI.
AHTHBHpYCHIL. 3ammTa HHPOPMALNHU B
HH(OPMALIMOHHBIX CHCTEMAX.

CamocrositesbHas padora. Opranmsanus 3amutel | OK 01; OK 02; TIK 1.1; TIK 4.6.
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nH(OpMallMY Ha MEPCOHATHLHOM KOMITBIOTEPE.

Paznen 2. Onepanuonnas cucrema MS Linux .
CraHj1apTHbIE IPOrpaMMHbBI€e CPeICTBA.

Tema 2.1. Uurepdeiic OC Linux. daiisioBasi
cucrema. CrangapTHble IPOrpaMMHbIe CPeICTBA

OK 01; OK 02; IIK 1.1; IIK 4.6.

CamocrosiTenbHas padora. Muatepdeiic OC Linux
daiinoBas cucteMa. CTaHIapTHBIEC IPOIPAMMHBIE
CpeICTBa

Paznen 3. Texnosiornu co3aanus u
npeodpazoBannsi HHGOPMANMOHHBIX 00BEKTOB

Tema 3.1. TexHosiorum co3ganusi 1 00padOTKU
TEeKCTOBOM MH(pOpMaLHU

OK 01; OK 02; IIK 1.1; IIK 4.6.

CamocrositesbHas padora. Co3nanue u
odopmileHre MapKUPOBAHHBIX, HYMEPOBAaHHBIX U
MHOT'OYpPOBHEBBIX CIIUCKOB. Co3/1aHuE U
odopmiieHre Ta3eTHBIX KOJOHOK. Co3aanue u
odopmitenne Tabmaun B Tekcre. CTUIH, CO3aHKE U
pEeIaKTHPOBAHUE ABTOCOOMPAEMOTO OTJIaBIICHUS.
['unepccreuiku

OK 01; OK 02; TIK 1.1; IIK 4.6.

Tema 3.2. TexHosiorum o6padoOTKH YUCIOBOM
HHpopmannu

CamocrositesbHas padora. OTHOCUTENIbHAS U
a0coI0THas afpecanys B TAOJIMYHOM IPOILIECCOpeE.

Tema 3.3. TexHosiorum co3qanusi 1 00padOTKU
rpagpuyeckoi muHGopManuH

CamocrositeabHasi padora Co3ianue
MYJIbTUMEAUNHBIX TPE3EHTALAMN.

Tema 3.4. Texnosorum xpanenusi, 0oT60pa u
COPTHPOBKH HHpOpPMALMHT

OK 01; OK 02; IIK 1.1; IIK 4.6.

CamocrosiTesibHas padora. Co3nanue Tabmui 0a3bl
JTaHHBIX. BBOI M peakTUpOBaHUE 3aITUCEH ¢
nomoltsio hopmel. DopMUpOBaHUE 3aIIPOCOB IS
MIOKMCKa U COPTUPOBKU MHPOpMAIUH B 0a3e JTaHHBIX.
Cosmanue oT4eTOB

Pa3neu 4. Te1ekOMMYHUKAIIMOHHBIC TEXHOJIOTHH

Tema 4.1. IlpencraBieHusi 0 TEXHUYECKUX U
NPOrPaMMHBIX CPeACTBAX
TeJIeKOMMYHUKAIIMOHHBIX TEXHOJIOTHIA.

CamocrosiTeibHasi padota. PaboTa ¢ MOMCKOBBIMU
cucremamu. PaboTa ¢ 371eKTpOHHOM MOYTOH.
Coznanue caiiTa-BU3UTKH CPEICTBAMU OHJIANH-
penakropa

4.2. BO3MOKHOCTH CeTeBOI0 NPOrpaMMHOI0
o0ecrnevyeHus 1Jis1 OPraHU3ANNU KOJIJIEKTHBHOI
AeATeTbHOCTH B IJ100aIbHBIX M JIOKAJIbHbBIX
KOMIIBIOTEPHBIX CETHX

CamocrositeibHas padora. Vcnonb3oBanue
cepBucoB SAHaekc JIucK 7151 COBMECTHOM paboThI €
JOKYMEHTaMH1

OK 01; OK 02; IIK 1.1; IIK 4.6.

4.3. IIpumeps! ceTeBbIX HHPOPMALTHOHHBIX
CHCTEM VIS Pa3IHYHbIX HANPABJICHUH

OK 01; OK 02; TIK 1.1; [IK 4.6.
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npodeccHoHAIbLHOM eI TeJTbHOCTH

CamocrosiTeabHas padora. Pabora B CIIC
«Koncynprant [lmroc». Opranuszanus nmoucka
HOopMaTuBHBIX 10KyMeHTOB B CIIC «KoHcynbTanT

ITmroc»

Pa3nen 5. UH(popManuoHHbIE€ CHCTEMBI OK 01; OK 02; IIK 1.1; IIK 4.6.

aBTOMATH3AIUH OYXTaJaTepPCKOro yyera

Tema 5.1. TexHosiorusi paéoThbl ¢ MPOrpaMMHBIM
o0ecreyeHnEeM ABTOMATH3AUMN OyXTaJITEePCKOro

ydera.
CamocrosiTesibHas padora. Padora ¢ 6azoii 1C B
obJake
4.3. [IpumepHasi TeMATHKA TOKJIAT0B
1. HNHcTpymenTs! noucka uadopmaiyu B IHTepHeT.
2. KopropaTtuBabie nH(OPMAIIMOHHBIE CUCTEMBI.
3. WuTpacetu Kak HUHPPACTPYKTypa OpraHU3aI|H.
4. NupopmaninoHHo odecrieueHne IpepusIThsL.
5. CucTteMbl aBTOMaTU3aUKN OyXTalTepCKOro yJera.
6. CucreMbl aBTOMaTH3allUH B YIIPABJIEHYECKUX CpPElax.
7. WHTemieKkTyaabHble CUCTEMbI U TEXHOJIOTHH B YKOHOMHUKE.
8. Hcrionp30Banne KOMIBIOTEPHBIX MIPOTPaMM I aHAJIN3a (PUHAHCOBOTO COCTOSIHUS
OpraHu3aluy.
9. Kommbrotepabie 1 ”HPOPMAITMOHHBIE TEXHOJIOTHH OYXTaJITePCKOTO ydeTa.
10. Hcnonb3oBanue MH(HOPMALIMOHHBIX TEXHOJIOTHH B OU3HEC - TPOEKTUPOBAHUH.
11. Hcnonp3oBanne nHG)OPMAIIMOHHBIX TEXHOJIOTHIA B MHBECTUITMOHHOM TIPOEKTHPOBAHUH.
12. Hcnonb3oBanue nakera MoitOduc npu nporHo3upoBaHUN SKOHOMUYECKUX
IIPOLIECCOB.
13. Oco0eHHOCTH CO3/TaHMsI aBTOMAaTU3UPOBAHHOTO MECTa SKOHOMUCTA.
14. HcKycCcTBEHHBIM HHTEIUIEKT M CUCTEMBI IIPUHSTHS PELICHUN.
15. HNHudopmaninoHHbIe CUCTEMBI U 0a3bl TaHHBIX U1 KOMMEPUECKUX MPEeIIPUATHI.
16. MeTo/1bl ¥ IPUHIIMIIBI 3AIIUTHI UH(POPMAaILIUH.
17. [TpoOnems! 3auThl HHGOPMAIIUH NTPH UCIIOIb30BaHUHU MIHTEpHET-TEXHOIOTHH.
18. Cnam: uctopusi BOSHUKHOBEHHMSI, METOJIbI OOPHOBI.
19. Web-caiit kak 00bEKT U CyOBEKT PEKIAMHOM JAESTEIbHOCTH.
20. CripaBOYHO-TIPaBOBbIE ABTOMAaTH3NPOBAaHHE HHPOPMALIMOHHBIE CUCTEMBI.

5. SAJTIAHUSI IJISI MIPAKTUYECKUX 3AHSATHUN U JIABOPATOPHBIX PABOT

[lo mucuuniamHe MpPeAyCMOTPEHBI MPAKTUYECKUE 3aHATUSA C HMCIOJIb30BAHUEM AKTHUBHBIX U
WHTEPAKTUBHBIX (OpPM TMpoBedeHUs 3aHATHN (pa3bopa KOHKPETHBIX CHUTYyallui, TPYMIOBBIX
TUCKYCCUM) B COYETAaHWU C BHEAyIUTOPHOH paboToil ans (GopMupoBaHUS U PA3BUTUA OOIIUX U
PO eCCHOHATBHBIX KOMITETEHIIMA 00y4JaroNnXCsl.

HaumMeHoBaHue pa3aesioB U TeM dopMupyeMble KOMIETEHIIUT

JII/ICIII/IH.HI/IHI)I/HpaKTI/I'leCKI/Ie 3aAHATUSA

1 2

Paznen 1. [Ipumenenue uHGOPMANHOHHBIX OK 01; OK 02; IIK 1.1; IIK 4.6.
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TEXHOJIOTHI B YJKOHOMHUYECKOii chepe.

Tema 1.1. [IoHsITHE U CYIIHOCTH HH(POPMAITHOHHBIX
CHCTEM M TeXHOJIOrui

I[pakTnyeckoe 3ansitne. AHaIM3 HHPOPMALIMOHHBIX
CHCTEM U TEXHOJIOTHUH, MIPUMEHAEMBIX B 3KOHOMHUYECKOM
JeSITeNbHOCTH

OK 01; OK 02; IIK 1.1; IIK 4.6.

Tema 1.2. Texunueckoe odecrneuenue
HH(OPMAIMOHHBIX TEXHOJIOTHIA

IIpakTH4yeckoe 3auaTHE. lIepcOHANBHBIN KOMIIBIOTED U
€r0 COCTaBHBIE YACTH.

JlaGopaTopHas padora. TectupoBaHme yCTpOWCTB
MEPCOHAIILHOTO KOMITHIOTEPA C ONMCAaHUEM UX
Ha3HAUCHHSI.

OK 01; OK 02; IIK 1.1; IIK 4.6.

Tema 1.3. [IporpammHoe o0ecriedeHne
HH(OPMAINMOHHBIX TEXHOJIOTHIA.

IIpakTHyeckoe 3ansaTHe. IIpuknanHoe nporpaMMHOE
obecniedeHue: (aityioBple MEHEDKEPHI, TPOT PAMMBI-
apXUBaTOPBI, YTHIIHNTEL

OK 01; OK 02; IIK 1.1; IIK 4.6.

Tema 1.4. KomnbrorepHsbie BUPYChbl. AHTUBHPYCBI.
3amuTa nuHgopManuM B MHGOPMAIMOHHBIX CHCTEMAaX.

IIpakTHyeckoe 3anssTHe. OpraHu3anys 3aUThl
nHGOPMaLMK HA IEPCOHATHHOM KOMIIBIOTEpE.

OK 01; OK 02; IIK 1.1; IIK 4.6.

Paznen 2. Onepanuonnas cucrema MS Linux .
CraHjapTHbIe NPOrpaMMHBbIE CPeACTBA.

OK 01; OK 02; IIK 1.1; IIK 4.6.

Tema 2.1. Uutepdeiic OC Linux . ®aiinoBas cucrema.
CranjapTHble IPOrpaMMHbIe CPeICTBA

IIpakTnyeckoe 3ansitue. Murepdetic OC Linux

IIpakTHyeckoe 3anaTue. PaisioBas cucreMa.
CrannapTHble IPOrpaMMHBIE CPEICTBA

OK 01; OK 02; IIK 1.1; IIK 4.6.

Pa3zpnen 3. TexHos10ruu co3gaHusi ¥ NpeoOpa3oBaHus
HH(OPMALMOHHBIX 00HEKTOB

OK 01; OK 02; IIK 1.1; IIK 4.6.

Tema 3.1. TexHonoruu co3gaHusi 1 00padoTKH
TeKCTOBO MHpoOpMauuu

IIpakTnyeckoe 3ansitue. Co3nanue u opopmiIeHHE
MapKHUpOBAaHHBIX, HYMCPOBAHHbLIX U MHOTOYPOBHCBBIX
CIIMCKOB.

IIpakTnyeckoe 3ansitue. Co3nanue u opopmiieHHE
ra3eTHBIX KOJIOHOK.

MpakTuyeckoe 3ansaTue. Coznanue u opopmiieHue
TaOJINI] B TEKCTE.

JlabopaTopHas pa6ora. Ctunu, co3gaHue u
pelaKTUpOBaHUE aBTOCOOUPAEMOT0 OTJIaBIICHHUSI.
I'unepcchuiku

OK 01; OK 02; IIK 1.1; IIK 4.6.

Tema 3.2. TexHonoruu o0padboTKH YMCIOBOM
HHpopMaIuH

IIpakTnyeckoe 3ansitne. OTHOCHTENbHAS M A0COIOTHAS
aJpecalysi B TabJIMYHOM MPOLIECCOPE .

[IpakTtuyeckoe 3ausaTue. Crnucku. Mcnonas3oBanue
(YHKIMH ISt aBTOMATH3aIU PadOTHI CO CIIUCKAMU.
ABTOMWIBTPHI U paclIupeHHble PUIBTPHI

JlaGopaTopHasi padora. CBogHbIe TaOmIbl. Pacder
MTPOMEXKYTOUHBIX UTOTOB B Ta0JIMIaX 3aruch U
pPEeIaKTHPOBaHUE MAaKPOCOB. DIIEMEHTHI YIPaBICHHUSI

(hopMBI.

HpaKaneCKoe 3aHsTHE. Pemmenue 3amaq
IIPOTrHO3UPOBAHMA (1)yHKLII/II/I, JIMHUU TpCHAA

OK 01; OK 02; IIK 1.1; IIK 4.6.
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HpaKTI/I'-IeCKOC 3aHsATHE. Penenue 3agau OIITUMU3AallH:

oJI00p NapameTpa, MOUCK PEelICHHUs

Tema 3.3. TexH0JIOTHH CO3AAHUS M 00PAOOTKHU
rpajguyeckoii nHGpopManun

IMpakTuyeckoe 3ausitne Co3nanne MyJIbTUMEIMAHBIX
npesenTanuii B MS Power Point.

OK 01; OK 02; IIK 1.1; IIK 4.6.

Tema 3.4. TexHoJioruu XxpaHeHnmusi, oTéopa u
COPTHPOBKH MHpOpMALHHU

IpakTnyeckoe 3ansitue. Co3nanue Tadnui 6a3bl
JIaHHBIX. BBOJI U pelakTUpOBAHUE 3aMKUCEN C TTOMOIIBIO

(hopMBI.

IIpakTHyeckoe 3ausaTue. DopMUPOBAHKE 3AIPOCOB IS
TTOMCKA U COPTHPOBKH MHGOPMAIINK B 0a3e JaHHBIX.
Co3zianvie OTYETOB.

OK 01; OK 02; IIK 1.1; IIK 4.6.

Pasnen 4. TelekoMMYHHMKAIIMOHHBIE TEXHOJIOTHH

OK 01; OK 02; IIK 1.1; IIK 4.6.

Tema 4.1. [IpeacTaBjieHUs: 0 TEXHUYECKUX U
NMPOrpaMMHBIX CPeICTBAX TeJIeKOMMYHHKAIMOHHBIX
TEXHOJIOTHH.

IIpakTnyeckoe 3ansitne PaboTta ¢ MOMCKOBBIMU
cucremamu. Pabota ¢ anexrponHoi moutoit. Co3manue
caliTa-BU3UTKU CPEJCTBAMHU OHJIAH-PEaKTOpa

OK 01; OK 02; IIK 1.1; IIK 4.6.

4.2. Bo3MO0KHOCTH €€TeBOI0 MPOrpaMMHOI0
o0ecneveHust A OPraHU3AUMH KOJIJIEKTHBHON
AeSITeJIbHOCTH B IJ100aJIbHBIX H JTOKAIBHBIX
KOMINBIOTEPHBIX CeTAX

IMpakTnyeckoe 3ansitue Vcrnonb3oBaHue cepBUCOB
Google Docs 15t coBMeCTHO# pabOThI C IOKYMEHTaMH

OK 01; OK 02; IIK 1.1; IIK 4.6.

4.3. IIpumepsl ceTeBbIX MHPOPMALUMOHHBIX CHCTEM
AJISl pa3TMYHBIX HaNpaBJeHu npogeccuoHAJILHOMN
AeATeJbHOCTH

IIpakTnyeckoe 3ansitue. Pabora B CIIC «KoHCcynbpTanT
[Tnrocy. Opranusanys MOMCKa HOPMaTUBHBIX
nokyMeHToB B CIIC «KoncynpranT [lmocy

OK 01; OK 02; IIK 1.1; IIK 4.6.

Paznen 5. UndgopmanmoHHbIE CHCTEMBI
aBTOMATH3ANMHU OYXTaJITEPCKOro yuera

OK 01; OK 02; IIK 1.1; IIK 4.6.

Tema 5.1. Texnosiorust paéoTbl ¢ IPOrpaMMHbBIM
o0ecrneyeHreM aBTOMATU3AIUM OYXTaJTEPCKOro
yuera.

IIpakTuyeckoe 3ansaTHe. BBo cBeneHuit 06
OpTaHu3alyy, BBOJA OCTaTKOB 10 cuetaM. OdopmiieHue
XKypHana (pakToB X03sSHCTBEHHOH KU3HI HA OCHOBaHHHU
MIEPBUYHBIX JTOKYMEHTOB

IpakTnyeckoe 3ansiTue. Onpenenenue GUHAHCOBBIX
PE3yJIbTATOB AEATEIBHOCTH SKOHOMHYIECKOTO CyObeKTa.
IMoaroroska Oyxranrepckuii (QrHAHCOBON) M HAJOTOBON
otyetHOCTH. COXpaHEeHHE U BOCCTAHOBJIEHUE 0a3bl
JTAHHBIX.

OK 01; OK 02; IIK 1.1; IIK 4.6.
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6. YCJIOBUS PEAJIM3AIIAU ITIPOTPAMMBI YYEBHOM JUCHUILIAHBI

6.1. J[lasm peaau3anuu TNPOrpaMMbl JUCHUIUVIMHBI TIPEIYCMOTPEHBI: JIabOpaTOpHs
MH(POPMALMOHHBIX TEXHOJOTUH B MPO(ECCHOHATBPHONW JEATENbHOCTH, MAaCTepCKas CpelCTB
uHpopMaTH3aluu Npo(ecCUOHANBHOMN eATeNbHOCTH, ydeOHas ayAuTOpuUs AJIs IPOBEACHUS 3aHATUH
JIEKIIMOHHOTO THIA, 3aHATHI CEMHUHAPCKOTO THIIA, TPYNIOBBIX W WHAWBUIYAIBHBIX KOHCYJIbTAIHH,
TEKYILEro KOHTPOJIs M NPOMEXKYTOYHOH aTTecTallud, OCHAIIEHHas HaOOpOM JEMOHCTPAlMOHHOIO
000pyZ0BaHUS U Y4eOHO-HAIIISIHBIMU MMOCOOMAMU; ydueOHAst ayqUTOpUs JUIS TEKYIIET0 KOHTPOJIS U
IIPOMEKYTOUHON aTTeCTallK, OCHAIIEHHAs: HA0OpOM JEMOHCTPALlMOHHOIO O0OPYAOBaHUS U y4eOHO-
HarJSIIHBIMA TTOCOOMSIMU; OMOIMOTEKa, YNTANBHBIA 3a]1 C BBIXOJIOM B HWHTEPHET; MOMELICHUE IS
XpaHEHUs U NPOPHIAKTUUECKOro 00CIyKUBaHUs yueOHOro 000pyJ10BaHNUs; AKTOBBIH 3aJ1; IOMELECHHUE
JUIS CaMOCTOSTENbHON paboThl, ocHaleHHble B coorBeTcTBUU ¢ OII CIIO no cnenumansaoctu 38.02.01
«DKOHOMUKA U OYXTalNTepCKUi yueT (110 OTpacisiM)»

6.2.MudopmanuoHHoe obecnevyeHne peaan3alu NporpaMmsl

Jiis peanuzanuu nporpaMMbl  OMOIMOTEUHBIH (DOHI VYHUBEpCUTETa HMMEET 3JIEKTPOHHBIE
oOpa3zoBaTenpHble W HMHGOPMAIIMOHHBIE PECYpPCHl, PEKOMEHAYyEeMBbIE Ui HCIOJIb30BaHUSA B
00pazoBaTeIbHOM Mpoliecce

OcHoBHas iMTeparypa
6.2.1. DJeKTpoOHHBbIE U3TAHUS

1. UndopManimoHHbIE TEXHOJOTHU B SKOHOMUKE U YIIPABJICHUH : YUCOHUK JIJISI CPETHETO
npodeCCHOHAIBHOTO 00pa30BaHus / OTBETCTBEHHBIN penakTop B. B. Tpopumos. — 4-¢ u3.,
nepepad. u gon. — Mocksa : UznatenberBo FOpaiit, 2025. — 556 ¢. — (IIpodeccronanbroe
obpazoBanue). — ISBN 978-5-534-18677-2. — Texkcr : anexkrponHsiii / OOpa3oBaTenbHas
mwiargopma FOpaiit [caiir]. — URL: https://urait.ru/bcode/568904

6.2.2.)J1eKTPOHHBIE pecypchl
Hayunas snexkrponnas 6udnanoreka eLIBRARY .RU https://elibrary.ru/

DnexkrponHas oubmuoreunas cucrema KOpaiit Usnarenscro FOpaiit https://biblio-online.ru/

[Tnatdopma «bubdamroxomnexrarop» http://www.bibliocomplectator.ru/
CnpaBoyHo-mipaBoBas cuctema «KoncynbranTlLmrocy.

e

6.2.3. /lonoJTHUTEIbHbIE€ HCTOYHUKH
1. KynpusHos, /I. B. Wudopmanmonnoe obecriedeHre mnpodecCHOHaIbHOW NEATENbHOCTH :

y4eOHUK U MPAaKTUKYM JJIs cpeAHero npodeccuoHambHoro odpasosanus / JI. B. Kynpusnos. — 3-e
u3a., nepepad. u mon. — Mocksa : UzparensctBo IOpaiit, 2025. — 236 c¢. — (IIpodeccuonanbpHoe
obpazoBanue). — ISBN 978-5-534-20826-9. — Tekct : onektpoHHbli // OOpa3oBaTenbHas

wiatgopma Opaiit [caiit]. — URL: https://urait.ru/bcode/558828
2. CoBetoB, b. 1. MH}opmanimoHHbIe TEXHOJIOTUH ;| YU€OHUK JJIsl CPEAHEr0 MPO(eCcCHOHATBHOTO

obpazoBanus / b. S1. CoseroB, B. B. IlexaHoBckuii. — 8-e¢ m3x., mepepad. u mon. — Mockga :
WznarensctBo FOpaiit, 2025. — 414 c. — (IIpodeccuonansrnoe obpazosanue). — ISBN 978-5-534-
20053-9. — Tekct : anmekTpoHHBIM // OOpa3oBarenpHas twiargopma FOpaiir [caiit]. — URL:

https://urait.ru/bcode/560670

6.2. O0s3aTeIbHOE MPOrPaMMHOe o0ecreueHne
1. Astra Linux Special Edition «Cmonenck», «Open»; PenOC ; OC "Anbt Pabouas crannus” 10; OC
"AneT O6pazosanue” 10.
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https://elibrary.ru/
https://biblio-online.ru/
http://www.bibliocomplectator.ru/
https://urait.ru/bcode/558828

2. MoitO¢uc Crangaptasiii 2, MoitOduc Obpaszosanue, P7-Oduc IIpodeccuonansusiii, MoitOduc
Crannmaptasriii 3, MoitOduc Ipodeccrnonanbubiii 3
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7. @OHJ OHEHOYHBIX CPEACTB JJIsA NIPOBEAEHUS TEKYIIEI'O KOHTPOJIS U
MNPOMEXYTOYHOM ATTECTAIIMHA MO JUCITATIJIMHE

OI1.08 «AnanTuBHbIe HHPOPMALMOHHbIE TEXHOJOIMH B MPO(ecCHOHATIBLHOM
AeSTeIbHOCTID)

7.1. HACIIOPT ®OHJA OHEHOYHBIX CPEACTB 11O JUCHUIIJINHE
@DOHJT OIEHOYHBIX CPEJICTB MpeAHA3HAUYEH JJs KOHTPOJIS U OIEHKM 00pa3oBaTENIbHBIX
TOCTIDKEHUHM 00YdJarolIuxcsi, OCBOMBIIUX Mporpammy yueOHoil aucrurumuasl OI1.08 «AnantuBHbIC
nH(OPMALIMOHHBIE TEXHOJOTMH B MpOo(decCHOHaIbHOM AesTenbHOCTU» Mo crenuanbHocT CIIO
38.02.01 «OxoHOMUKA U OyXTaJITEpCKUI yUET (II0 OTPACIIAM)».
®DoHI OICHOYHBIX CpPEICTB pa3paboTraH B cooTBeTcTBUH ¢ TpebdoBanusmu DPI'OC CIIO
38.02.01 «DxoHOMUKA M OyXTanTepCKuil ydeT (Mo oTpaciisaM)» U paboueil mporpaMMon JUCIUILTAHBI
OI1.08 «AnanTuBHbIE HHGOPMAIIMOHHBIC TEXHOJOTUH B MPO(HECCUOHATBHOM IEATCTLHOCTHY.
B pe3ynbrare ocBO€HUS AUCHUIIIMHBI O0yYaIOLIUICS TOJIKEH:
ymems: *  HCMOJb30BaTh UH(OPMALIMOHHBIE PECYPCHI ISl TOMCKA M XpaHEHUs
nH(pOpMAIHH;
*  00pabaThIBaTh TEKCTOBYIO U TAOIUYHYIO HH(OPMALIUIO;
*  HCHOJB30BATH JICIOBYIO rpaduKy U MyIbTHMEHA-UH(OPMAIIHIO;
*  co3laBaTh MPE3CHTAIINH;
*  NPUMEHATh AHTHBHPYCHBIE CPEACTBA 3aIIUTHI HH()OpPMAIIHH;
*  uuTaTh (WMHTEPIPETHPOBATh) UHTep(delic CrennaTu3upOBaHHOTO
MPOrPaMMHOTO  OOECIIEYeHHs, HAXOAWUTh KOHTEKCTHYIO IIOMOIIb,
paboTaTh ¢ TOKyMEHTaIuel;
*  [PUMEHATH CHEIHATM3UPOBAHHOE IPOrpaMMHOE OOecleueHHUe s
coopa, xpaHeHHs u 00paboTku Oyxraiarepckoil uHboOpManuu B
COOTBETCTBHUH C U3y4aeMbIMH MPO(HECCHOHATBHBIMU MOIYIISIMU;

*  I0Jb30BaThCA aBTOMAaTU3UPOBAHHBIMU cucTeMamMu
JeJI0TIPOU3BOICTBA;
*  IpUMEHATh METOAbl M CpEACTBA  3alUThl  OyXTajaTepcKon
nH(popMaLny;

3Hamb. *  OCHOBHBIE METOBI U CpEJCTBa 00pabOTKH, XpaHEHUs, Nepeaadu u

HaKOIUIEHUs UH(OpMALINN;

*  OCHOBHBIE KOMIIOHEHTBl KOMIBIOTEPHBIX CETEH, IMPUHIMIIBI
MaKeTHOMN nepenadu JTAaHHBIX, OpraHH3aIfIo MEXKCETEBOT0
B3alMOJEICTBHS;

*  Ha3HauY€HHWE W TMPUHIMUMBl HCIOJb30BaHUS  CHUCTEMHOTO U
MPUKIIQJHOTO TPOrPaMMHOI0 00ecIeueHus;

*  TEXHOJIOTHMI0O  TOHMCKa  HMHpopMaluMu B  HMH(OPMALMOHHO-
TeJIeKOMMYHUKanoHHOH cetu "UHTepHeT" (namnee - cets MHTEpHET);

*  MPUHOUOBl 3alIUTHl MHGOPMAlKMKU OT HECAHKIMOHUPOBAHHOIO
JIOCTYTIa;

*  IpPaBOBbIE aCHEKThl UCIOIB30BAHUS HHPOPMAIIMOHHBIX TEXHOJIOTUMN
U IPOTPaMMHOT0 00ECTICYEeHHUS;

*  OCHOBHbBIE IOHSTHS aBTOMAaTHU3UPOBAHHOM 00paboTKH NH(DOpPMALINK;
*  HampaBJCHHUS aBTOMATHU3aLUU OYyXTaJlTepCKOH NesITeTbHOCTH;

*  Ha3HAu€HWEe, MPUHUUOBl  OpPraHM3alMd U IKCIUIyaTaluu
OyXranTepckux UH()OPMAIIMOHHBIX CUCTEM;

*  OCHOBHBIE Yrpo3bl M METOAbl o0ecredeHus HHGOPMaLUOHHON
0e30IMacHOCTH;
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umembs *  HCNOJb30BaHHUS HMHPOPMAIMOHHBIX pPECypcoB UId IOUCKAa U
npakmuueckuil XpaHeHUs HHPOPMALINY;
onvim *  00paboTKM TEKCTOBOI U TaOIMYHON MHPOpPMAIUY;

*  HCIONB30BAHMS JICTOBOM rpadKu U MyJIbTHMEIUA-UHPOPMAIUY;

*  CO3/aHUs MPE3CHTAINH;

*  MPUMEHEHUS aHTHBUPYCHBIX CPEJICTB 3aIIUTHI HH(OPMAIINH;

*  yreHus (MHTEPHIPETHPOBaHUs) MHTep(delica CrenuaTn3upoOBaHHOTO
MPOrPaMMHOTO  00€CIIeUCHHs, HaXOXKJICHUS KOHTEKCTHOM MOMOIIIH,
paboThI ¢ JOKYMEHTAIIHECH;

*  MPUMEHEHUS CHEIUAIU3HPOBAHHOTO MPOTPAMMHOIO OOECIICUCHUS
st cOopa, xpaHeHUss W 00pabOTKM Oyxraiarepckoi WHMOpmanuu B
COOTBETCTBHUH C M3Yy4aeMbIMHU MPOPECCHOHATHLHBIMU MOTYJISIMU;

*  HCIIOJIb30BaHUSA aBTOMAaTU3UPOBAHHBIX cucTeMaM
JeTI0IPOU3BOICTBA;

*  TPUMEHEHHS METOJOB M CPEICTB 3allUThl  OyXTalTepCKOu
nHpOpMaIN

OCBOUTH 00MTHME U TPO(HECCHOHATLHBIC KOMITCTECHITHH:

Kon HaunMenoBanue o0Mx KOMIeTEHIIUIA

OK 01. BriOupath criocoOsI perieHus 3a1a4 npodecCHoHaIbHON ACSITEIBHOCTH,
IIPUMEHMUTEIBHO K Pa3IMUHbIM KOHTEKCTaM

OK 02. Vcnonb30BaTh COBpEMEHHBIE CPE/ICTBA MOMCKA, AHAJIN3a U MHTEPIIPETALIH
uHpopManuy 1 HHHOPMAIIMOHHBIE TEXHOJIOTUH JUTS BBITIOJHEHUS 3a/1a4
1poeCCHOHATILHOM /1€ TeIbHOCTH

Kon HanmenoBaHue BUAOB AeATEJILHOCTH H NPO(PECCHOHANBHBIX KOMITETEHIUI

IIK 1.1. OO6pabaTbIBaTh NEPBUYHBIE OYXTaJITePCKUE TOKYMEHTHI

Kon HanmenoBaHue BUAOB AeATEJILHOCTH H NPOGECCHOHATBHBIX KOMIIETEHIUI

IIK 4.6. AHanm3upoBaTh PUHAHCOBO-XO3SHCTBEHHYIO JAEATEIbHOCTD, OCYILECTBISATH AHAIN3

uH(pOopMalnu, TOTYYEHHON B XOJI€ MPOBEIECHUS KOHTPOJIBHBIX MTPOLIEYD,
BBISIBJICHUE U OLICHKY PUCKOB

7.2. MIEPEYEHb KOHTPOJIUPYIOIIINX MEPOIIPUSITUMN JJ1sI TPOBEJEHUSA
TEKYIIETO KOHTPOJISI U TIPOMEKYTOYHOM ATTECTAIIMA

[lepeyeHh KOHTPOJMPYIONIUX MEPONPUATHA JJIT TPOBEACHHUS] TEKYIIEro KOHTPOJS IO

muctummnHe  OIL08  «ApmanTuBHBIE WHGOPMAIIMOHHBIE TEXHOJOTHH B  MIpo¢deCcCHOHAThHOU

JeSITEIbHOCTI!
Texkywmas arrecrauus
Homep IIpakTH4eckue DODMIDOBANIE
cemMecTpa | TecrupoBanue | Omnpoc | 3agaHusi/nadopaTopHble Hoxnan PMHP
noprdosuno
padoThI
3,4,5,6 + + +
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IlepeyeHb KOHTPOIUPYIOLIUX MEPOIPHUATUHN JJI IIPOBEACHUS IPOMEKYTOYHOM aTTECTALUU I10

muciuminae  OI1.08  «AmantuBHBIE HMH(POPMAIIMOHHBIE TEXHOJOTHHM B TIpodeccCHOHaIbHOM
JIESITEITLHOCTHY .
IIpomeskyTOUHAs aTTecTALMS
Homep

IIpome:xxyTOoUuHOE .

cemMecTpa Kypcosasi padora P Y 3a4er c oneHkoii| JK3aMeH
TeCTHPOBAHME

6 +

7.3. PE3YJIbTATBI OCBOEHUSA JUCHUIIJINHbI

Pesynomamol 0dyuenun

Kpumepuu OUEHKU

Memoowl ouenku

Ymern

- HCIIOJIb30BATh
WH(OpMaIMOHHBIE PECYPCHI
JUTSI TIOUCKA U XPaHEHUS
uH(popMaLuu;

- 00pabaTbIBaTh TEKCTOBYIO U
Ta0IMYHYI0 HH(POPMALIHIO;

- HCIIOJIb30BATh JIEJIOBYIO
rpaduKy U MyJIbTUMEIHA-
uHpopmaruio;

- CO3/1aBaTh MPE3EHTALINY;

- IPUMEHSTh AHTUBUPYCHBIE
CpEeZCTBa 3aIIHUTHI
nHpopmanuu;

- YUTaTh (MHTEPIPETUPOBATD )
uHTEepdeiic
CTHEeHATH3UPOBAHHOTO
IpOTrpaMMHOTr0 obecrieueHus,
HAXOJIUTh KOHTEKCTHYIO
MOMOIIlb, paboTaTh ¢
JIOKYMEHTAIUEH;

- IPUMEHSITh
CHeHATH3UPOBAHHOE
nporpaMMHoe o0ecrieyeHue
Juist cOopa, XpaHEeHUs U
00paboTKH OyXTranTepcKoi
UHPOPMALIUU B COOTBETCTBUU
C U3y4aeMbIMU
poQeCCHOHATBHBIMU
MOJTYJISIMU;

- TIOJTb30BATHCS
ABTOMATHU3MPOBAHHBIMU
CHCTEMaMH
JIeNTOTIPOU3BO/ICTBA;
MPUMEHSTh METOJIbI 1
CpeZCTBa 3aIIUTHI
Oyxraiarepckoil HHpopMaIu

- XapaKTepUCTUKA CTPYKTYpPHI U
kjaccuukanus HHGOPMaIMOHHBIX
TEXHOJIOTHH U UX 3HaUYEHUE B
OpPraHU3aILOHHO - YIIPaBIEHYECKOH
JeSITeTbHOCTH TIPEIIPHUSTHS;

- XapakTepucTUKa Ha3HAYCHMUS,
BO3MOKHOCTEH, 0COOEHHOCTEH U Cephl
IPUMEHEHMSI IPUIIOKEHUS TEKCTOBOTO
nporeccopa MSWord nakera MSOffice
B PO eCCHOHATILHOMN IEATEILHOCTH;

- OopmiteHre TOKyMEHTAIINH C
oMot makera MSOffice;

- [Ipumenenue cranaapTHHIX QYHKIIHM,
MIOCTPOEHHE JHarpaMM, BBIIIOJIHEHUE
MIPOLIEyphl aBTO3AIIOJIHEHUS,
MPUMEHEHHE BCTPOECHHBIE (DYHKIINH,
paboTa ¢ OTHOCUTEIIbHBIMU U
a0COJIIOTHBIMU CChLIKaMu, paboTa ¢
0a30i1 JaHHBIX CPEACTBAMHY;

- XapakTepuCTUKa Ha3HAYCHHUS
MIPE3EHTALNN; CTPYKTYpPY IIPE3EHTALNN;
MIPUEMBI CO31aHUI MTPE3EHTALUN B
npo¢eCcCuOHANTBHON EATEeTbHOCTH;

- XapakTepuCcTUKa OCHOBHBIX
KOMITOHEHTOB KOMIIBIOTEPHBIX CETEH,
MIPUHIUIIBI TTOMCKA U TAaKeTHOMH
nepeiayy JaHHBIX, OPraHU3alUIo
MEXKCETEBOI'0 B3aMMOJEHCTBUA

- Metoauky paboTsl ¢ 6a30BBIMU
CHCTEMHBIMH NPOTrPAMMHBIMU
MPOAYKTAMH U TIAKETaMH TPUKIIATHBIX
porpamMm B 00JIacTH
npoeCCUOHATBHON JIEATETLHOCTH;

- XapakTepucTuKa
aBTOMATHU3UPOBAaHHON 00pabOTKH
uHpopMaIuu.

Onenka  pe3ynbTaToOB
BBITIOJIHEHHUS
MPaKTUYECKUX 3aIaHUI
1 JJabOpaTOPHBIX PadoT.
OueHka  pe3ynbTaToOB
YCTHOT'O OTIpoca.

3HaTh
- OCHOBHBIE METOBI 1

- CtpykTypa 1 Kkinaccudukanus
MH(OPMALIMOHHBIX TEXHOJIOTHH U UX

Onenka  pe3ynabTaToB
BBIITOJTHCHUA
NPAaKTUYECKUX 3aJlaHUH
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cpenctBa 00paboTKH,
XpaHeHUs, Iepeaadn u
HAKOIUICHUs H(OpMaIIUK;

- OCHOBHBIE KOMITOHEHTBI
KOMITBIOTEPHBIX CETeH,
MPUHLIUIBI TAaKETHON
nepesayu JaHHbBIX,
OpraHu3aINI0 MEKCETEBOTO
B3aMMO/ICICTBUS;

- Ha3HAYEHUE U MIPUHIIHITBI
UCIIOJIb30BAaHUsI CUCTEMHOTO U
NPUKIIAJHOTO TPOrPAaMMHOTO
obecreyeHus;

- TEXHOJIOTHIO TIOMCKA
uHpopmaruu B
MH(OPMaLMOHHO-
TEJIEeKOMMYHUKAIIMOHHON CETH
"UnTepuer" (nanee - ceTh
WnTepHer);

- IPUHIIMIIBI 3AIIUThHI
uH(popMaLuu OT
HECaHKI[MOHUPOBAHHOTO
JI0CTYTa;

- IPaBOBBIE ACTIEKTHI
UCTIOJIb30BaHUS
UH(GOPMaIIMOHHBIX
TEXHOJIOTUH U IPOTPAMMHOTO
obecrneueHus;

- OCHOBHBIC TTOHSATHUS
ABTOMATU3UPOBAHHOM
00paboTku nHpOopMaIuy;

- HalpaBJICHUs aBTOMATHU3AINH
OyXTaJITepCKON NeATEIHHOCTH;
- Ha3HaYeHUE, IPUHIIHUITBI
OpTaHu3aIuH U DKCTUTyaTaIlH
OyXraJnTepcKkux
WH(OPMAITMOHHBIX CHCTEM;

- OCHOBHBIE YIPO3bl M METO/IbI
obecrnieyeHus

3Ha4eHUE B OPraHU3alMOHHO -
yIIPaBJIEHYECKOH NeATETbHOCTH
HIPENIpUATHS;

- OTanbl ¥ nepcnekTuBsl pazputus UT;
- Haznauenue, BO3MOKHOCTH,
0CO0EHHOCTH U Cepbl TPUMEHEHHS
MPUIIOKEHUS TEKCTOBOTO IIpoLieccopa
MSWord nmakera MSOffice B
poeCCUOHATILHOMN 1€ATEIbHOCTH;

- CpencTBa v TEXHOJIOTUH PabOTHI ¢
TaOJIMYHBIMU TaHHBIMU B
npodeccrnoHaBbHOM e TEIbHOCTH;

- MeTtoauka npuMeHEeHHsI CTaHIapTHBIX
(yHKLINU, TOCTPOCHUS THArpaMM,
BBINOJIHEHUS TIPOLEAYP
aBTO3AIOJHEHHS, TPUMEHEHUS
BCTPOECHHBIX (DYHKLUH, OTHOCUTEIbHBIX
1 a0COJIIOTHBIX CCBUIOK, PaOOTHI C
0a30i1 JaHHBIX CPEACTBAMY;

- Haznauenue npeseHrauuii; cTpykrypa
MIPE3EHTALNN; IPUEMBI CO3JaHUI
Ipe3eHTalui B mpodeccuoHaaIbHON
NeSITeTbHOCTH;

- OCHOBHBIE KOMITOHEHTBI
KOMIIBIOTEPHBIX CETEH, TPUHIIUIIBI
MIOMCKA U MTaKETHOW IepeiauM JaHHBIX,
OpTaHu3aIMs MEKCETEBOTO
B3aUMOJICHCTBHS;

- bazoBeie cucTeMHBIE TPOTpaMMHBIE
MPOAYKTHI ¥ TTAKEThI MPHUKIIATHBIX
rporpamMmm B 00J1acTH
poeCCHOHATIBHOM 1EATEILHOCTH U
MPUHIUIIB paOOTHI C HUMU;

- OCHOBHBIE TOHATHS
aBTOMATHU3UPOBAaHHON 00pabOTKH
uH(pOpMaIHH;

1 1abopaTOpHBIX padoT.
Omenka  pe3ysIbTaToOB
YCTHOT'O OIpoca.

UH(POPMALIMOHHOM

0e30MmacHOCTH

HNmets npakTuyeckunii onbIT | - BrageroT rexHonorusmu coopa, Onenka  pe3ynabTaToB
- UCIIOJIb30BaHUS pa3sMenieHus1, XpaHeHUs1, HAKOIICHHUS, BBITIOJTHEHUA

UH(POPMALIMOHHBIX PECYPCOB
JUTSI TIOUCKA M XpaHEHHST
uHpOpMaINH;

- 00pabOTKH TEKCTOBOW M
TabIMYHON MHpOPMALIUY;

- HICIIONB30BaHUS JIETOBOM
rpaduKy 1 MyJIbTUMEIUA-
uH(pOopMaLnu;

- CO3/IaHus Npe3eHTaluii;

npeoOpa3oBaHus U Mepeavu JaHHBIX B
npodeccrnoHabHO-OPUEHTUPOBAHHBIX
MH(POPMAIMOHHBIX CHCTEMaX;

- Bnazgetot TeXHONIOTHSIMA TIPOBEICHUS
AJIEKTPOHHBIX OMepalys B
npoeCCUOHATBHON JIEATETLHOCTH;

- Bnanetor TexHonorusiMu opopmiIeHus
MEPBUYHON OyXraJirepckoi
JOKYMEHTAIIUN

MPaKTUYECKUX 3aaHUH
1 1abOpaTOPHBIX padoT.
Onenka  pe3ynabTaToB
YCTHOTO OIIpoca.
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- IPUMEHEHHSI aHTUBUPYCHBIX
CPEZCTB 3alIUThI HH(OPMAIINH;
- YTEHUS
(MHTEpHIpEeTUPOBaHUS)
uHTepderica
CHEUaIN3UPOBAHHOIO
IPOrpaMMHOTr0 oOecreyeHus,
HaXO0XJIEHUS KOHTEKCTHOMN
MOMOIIH, pabOTHI C
JIOKYMEHTALUEH;

- IPUMEHEHHUS
CHEeUaIN3UPOBAHHOIO
POrpPaMMHOT0 OOecreueHust
115t cOopa, XpaHeHUs U
00paboTKu OyxraiaTepckoit
UH(POPMALIUU B COOTBETCTBUU
C U3y4aeMbIMH
npoQeCCHOHAIBHBIMU
MOTYJISIMH;

- UCIIOJIb30BAHUS
ABTOMATH3UPOBAHHBIX
CUCTEMaM JIeJIONPOU3BO/ICTBA;
- IPUMEHCHHS METO/IOB U
CPEJICTB 3alUThHI
Oyxraiarepckoi nHpopManuu

-Bimageror cmocobamu 3a1nThl
LEJIOCTHOCTU MH(OPMAIIUH B
poheCCHOHATTLHOMN JICATEIILHOCTH.

- Brnazietor HaBbIKaMU OpraHU3aIuu
CaMOCTOSITEIILHON pabOThI TIO
M3YYCHHIO TIPOGECCHOHATBHON
JUTEPATypHI;

- Brnazietor HaBbIKaMu BBIOOPA HY)KHOT'O
MIPUIIOKCHHUS JJIs1 PEIICHUS
MOCTABJICHHBIX 3a/1a4 B
poeCCHOHATILHOMN JIeATEILHOCTH;

- Brnageror HaBbIKaMu paboThI ¢ 6a3oi
JTAHHBIX;

- BiangeroT HaBbIKaMK MMOMCKA JTaHHBIX,
(GWIbTpaluyu TaHHBIX, COPTUPOBKH
JTAHHBIX;

- Brnazeror HaBbIKaMu MpeICTaBICHUS
rpadUUeCcKuX JaHHBIX, HCITOJIb30BAHHSI
OTHOCHTEJIbHBIX, a0COTIOTHBIX U
CMEIIaHHBIX CCBUIOK;

- Brnajsietor HaBbIKaMU MCITOJIb30BAHUS
WH(POPMAIIMOHHBIC PECYPCHI IS TIOUCKA
1 XpaHeHus1 nHGOpMaIiK B
poheCCHOHATTLHOMN JISATEIILHOCTH.

7.4.0IIMCAHUE IMOKA3ATEJIEN 1 KPUTEPUEB OLIEHUBAHUS KOMIIETEHIIA
HA PA3JIMYHBIX OTAITAX UX ®OPMHUPOBAHUSA, OITMCAHUE HIKAJI

OINEHUBAHMNAI.

Texkymmii KOHTPOJb 3HAaHUI MpeACTaBIseT COOOW KOHTPOJIb OCBOEGHMSI IMPOrPAMMHOIO

MaTepuaia y4eOHON NUCLMIUIMHBI, C IIeJbI0 CBOEBPEMEHHONH KOPPEKIMU OOYYEHHUs, aKTHBHM3ALUU
CaMOCTOSITENIbHOM pabOThl U MPOBEPKU YPOBHS 3HAHMM U YMEHUI 00ydaromuxcs, CQOpMUPOBaHHOCTU

KOMIIETEHIIUH.
IIpomexyTOUYHBIH KOHTPOJIb IO JUCUUIUIMHE T[O3BOJSET OLIEHUTh CHPOPMHUPOBAHHOCTH
KOMIIETCHIIMN:
HaumenoBaHue pa3ieJioB
T KOHTPOJILHOIO 3aJaHUA
AUCUHMILINHBI
1 2

Paznea 1. Ipumenenne Bormpocs! k 3k3aMeny Bompocsr k TectupoBanue
UH(GOPMALMOHHBIX TEXHOJIOTHI B YCTHOMY
IKOHOMHYECKOI cepe. onpocy

IIpakTueckue

3aJ1aHUS
Pa3znen 2. Onepaunonnas cucrema MS Bompocsl k 3x3ameny Bormpocs! k TectupoBanue
Linux . CtangapTHbie MporpaMMHbIe YCTHOMY
cpexcTBa. ompocy

[IpakTrnueckue

3a1aHUs
Pa3zpen 3. TexHosoruu coznanus u Bompocs! k 3k3aMeny Bompocs! k TectupoBanue
npeodpa3oBaHus HHPOPMALUOHHBIX YCTHOMY
00bEeKTOB orpocy
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[IpakTnueckue
3a/1aHUSA

Pasnen 4. TelekoMMyHUKaIIMOHHbIE
TeXHOJIOTHH

Bompocsl k 3x3ameny

Bomnpocs! k
YCTHOMY
onpocy
IIpakTrueckue
3a/1aHMs

TectupoBanue

Paznen 5. UuopManmoHHbie
CHCTEMbI ABTOMATH3AUM
0yXrajaTepckKoro yvyera

Bompocs k ak3ameny

Bonpocs! k
YCTHOMY
onpocy
[IpakTnueckue
3aJlaHus

TectupoBanue

7.4.1. KOMILVIEKT OHEHOYHbBIX CPEJACTB JJIsA TEKYIIEI'O KOHTPOJIA

Texymuii KOHTPOJIb 3HAHUW TMPEACTABISIET COOOM KOHTPOJb OCBOEHHUS IMPOTPAMMHOIO
MaTtepuanga y4eOHOH IUCHUIUIMHBI, C IENbI0 CBOEBPEMEHHOW KOppeKUUU OOydeHUs, aKTUBU3ALUU
CaMOCTOSITEITLHOUW pa0OThl M IPOBEPKH YPOBHS 3HAHUW U YMEHHH 00ydarommxcs, chopMHUpOBaHHOCTH
KOMITETEHIMH. Pe3ynbTaThl TEKYyIIEro KOHTPOJIS 3aHOCSITCS B )KypHAJIbl yUYECOHBIX 3aHITHA.

@DOpMBI TEKYIIETO KOHTPOJIS 3HAHWMN:

- YCTHBIH OIpoc;

- IPaKTUYECKHUE 3a/1aHNUS;

- 1abopaTopHbIe pabOTHI;

- TECTUPOBAHUE.

[TpopaboTka KOHCHEKTa JEKIMA M yuyeOHOH JuTepaTypbl OCYLIECTBISETCS CTYACHTAaMH B

TCYCHHUEC BCCIr'0 CEMCCTpaA, IMOCJIC U3YUCHUA HOBOM TEMBI.

Hpenoz[aBaTenb KOHTPOJIMPYCT 3HAHUC CTYACHTOM HpOﬁI{CHHOI‘O Marepuaja € IIOMOIIbIO

KOHTPOJIbHBIX BOITPOCOB WJIN TECCTUPOBAHUA.

Bomnpocsl 1J1sl TeKyIero KOHTPOoJisi 3HaHu# (YCTHBIH onpoc)
Dopmupyemvie komnemenyuu — OK 01; OK 02; IIK 1.1; IIK 4.6.
1. COBOKYMHOCTB YETKO OINpeAEEHHBIX IIeJIEHANpaBIeHHbIX AEHCTBUN NIepCcoHala 1o
nepepaboTke HHPOpPMALUU Ha KOMIIBIOTEpE.
2. CKOJIBKO BBIJIETISIIOT ATANOB PA3BUTUS MHPOPMAIIMOHHBIX TEXHOJIOTHH MO MPU3HAKY —
IIPEUMYIIECTBO, KOTOPOE IPUHOCUT KOMITBIOTEPHAs! TEXHOJIOTUSI.
3. CyTb HOBOI HH(OPMAITMOHHOM TEXHOJIOTHH.
4. Buapl H”HQOPMAIIMOHHBIX TEXHOJIOTUH 110 COBOKYITHOCTH METOJIOB U CPeACTB 00pabOTKU
JAHHBIX
5. Ilpuknannoe nporpaMMHoe obecrieueHre. HazHaueHue u KinaccupuKarys.
6. OcducHble nMakeThl, UX HA3HAYEHHUE U KOMIIOHEHTHI. O0111as XapakTepucTHKa KOMIIOHEHTOB
Microsoft Office 2000.
7. 3amuta uadopmarnuu B Microsoft Office.
8. TexHomornM M cucTeMbl 0OpPaObOTKU TEKCTOBBIX JOKYMeHTOB. Knaccudukanus,
(yHKIIMOHATIbHBIE BOBMOXKHOCTH. DJIEKTPOHHBIN TOKYMEHT. TeXHO0JI0rnu BBOJa IOKyMEHTA.
9. Cucremsl pacrio3naBanus TekctoB (OCR-cucremsl). XapakrepucTuka U QyHKIMOHAIBEHBIE
BO3MOYKHOCTH.
10. TexHoJOTHsI CO3/IaHUs TEKCTOBOTO JoKymeHTa B Word.
11. TabmmuHble TpoIIecCcOphl: (PYHKIIMOHATBHBIE BO3MOKHOCTH.
12. OcHoBHBIE OHATHA TabMU4HOTO Tporeccopa Excel. Knura, nuct, anexrponHas Tabnuna,
sueiika, cTpaHua. Anpec sueiiku, ccbuika. CoOCTBEHHbIE UMEHA STUEeK.
13. Tuns! nansbx B EXcel. YucnoBbie M TEKCTOBBIE TaHHBIC, 1aTa U BpeMs. Dopmatsl uucna.
Co3znanme mojap30BaTeIbLCKOro popMara gucia.
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14. Texnonorus npoektupoBanus tadauiel B Excel. Padora ¢ popmynamu. Macrep GyHKITHIA.
15. ABro3anonHeHue 1aHHBIX: (POPMYJI, YUCIOBBIX, TEKCTOBBIX. CO3/1aHHE MOJIb30BATEIbCKUX
CIHMCKOB JIJIS1 aBTO3AI0OJTHEHUSI.

16. Bo3moskHocTH JenoBoii rpaduku B EXcel.

17. TexHonorus co3aHus cBsA3aHHbIX TabmuI B EXxcel.

18. Bosmosknoctu Excel mo pabore co crimckom (6a30ii maHHBIX): pabora ¢ HopMoit,
COPTHUPOBKA, GUIBTPALUS, T0IBEICHUE UTOTOB, CO3J[aHNE CBOHBIX TAOJIHII.

19. Knaccudukanusi KOMIb0TepHOH TpaduKu 1o crmocody GopMUpOBaHHS H300paKEHHUS, 110
pa3MepHOCTH, [0 Ha3HAYEHUIO.

20. Cuctembl KOMITbIOTEPHOU rpaduku. Buasl u GyHKIIMOHABHBIE BO3MOXHOCTH. [ paduyeckue
(dbopmaTbl TaHHBIX.

21. IlpesenTtanus u ee crpykrypa. Cnaiia. OObeKThI ClIaliI0B, pa3MEeTKa CIaliI0B, 3aMETKH K
clIaniam.

22. Cucrembl CO3JaHUsI JUHAMUYECKUX Mpe3eHTaluil. Buasl 1 pyHKIIMOHAIBHBIE BO3MOKHOCTH.
23. Cucrema co3nanus npesenraimii PowerPoint. O0mias xapakrepucTuka u yHKIIMOHATBHBIC
BO3MOKHOCTH.

24. Texuounorust pa3pabotku npesenraimu B PowerPoint. CriocoObl co31anust pe3eHTAIHH.
CpenctBa mpu¢ToBOro, rpahu4eckoro, JMHAMUYECKOI0 ¥ 3ByKOBOT'O O(POPMIICHHUS
MIPE3CHTAIHH.

25. YnpaBieHue BOCIIPOU3BECHUEM Mpe3eHTaluu. PydyHas 1 aBToMatnieckas AeMOHCTpALUs.
YcTraHoBKa 04epeIHOCTH, BpeMeH! U 3(hPEeKTOB CMEHBI CITaliI0B.

26. IIporpammbl-oprasaiizepsl. Buapl 1 QyHKIIMOHATBHBIE BO3MOXKHOCTH.

27. Ilporpamma Outlook 2000. O6mrast xapakTepucTHKa, PYHKIIMOHATIBHBIC BO3MOYKHOCTH,
HacTpoika paboueil cpesbl.

28. CpencrBa opranusanuu padoyero mecta. J{neBnuk, Kanengaps, Konrakrel, 3anaun u np.
Wurerpanus Outlook ¢ apyrumu npuioxeHusmMH.

29. CpezcTBa OpraHu3aii COBMECTHON paboThl. [mannpoBanue coOpaHusi, OTIOBEIIECHHE,
MIPOBE/IEHUE CETEBOIO COOpaHusl.

30. TenmeHIMH pa3BUTHS IPOTPAMMHOTO 00ECTICUSHHS.

31. Dransbl pelieHus 3a1a4y Ha KOMIIbIOTEpe.

32. Anropurwm. [Tonstre anroputMa. TUIIB AITOPUTMUYECKUX MTPOIIECCOB.

33.TexHnonoruu pazpaboTKU MPOrPaMMHBIX KOMILIEKCOB.

34. MakponporpammupoBanue B cpeae Microsoft Office.

35. T'mobGanbHast cets Internet. Crek npotokonos TCP/IP. Anpecaliyst KoMIbrOTEpa B CETH.
Mapupyruzanus B cetu Internet. CtpykrypHble koMnoHeHTsI ceTu Internet. IIpoTokosst
IpUKIAAHOTO ypoBHs ceTH Internet. Cuctema nomeHHbIX UMeH B cetu Internet. [IpoTokosst
MIPUKJIAHOTO YpOBHs ceTH Internet.

36. Cepaucs! Internet. Buasl cepBucos B Internet, ux Ha3HaueHHne 1 0COOEHHOCTH.

IIpuMepHbIe NpaKTHYECKHe 3aaHUA M0 AUCHUIINHE
Dopmupyemoie komnemenyuu — OK 01; OK 02; IIK 1.1; IIK 4.6.

3aganue 1
Heab: HAYIUTHCS U3MEHSTH CTPYKTYPY U BHEIIHUN BUJ] IOKYMEHTa C TIOMOIIBIO 3aT0JIOBKOB
Ortkpoiite ¢aitn History.doc, HaxoasSIIUIACS B MANKE C 3aJaHHEM.
CozpnaiiTe B BBIJAHHOM TEKCTE CTPYKTYPY 3arOJIOBKOB
UT0OBI MOCTAaBUTH 3ar0JIOBOK, HY>KHO TIOCTaBUTh Kypcop Ha ab3a1f u B rpynmne Cmunu (BKJIagka
I 1aenas) BeIOpaTh CTUIB: 3aronoBok 1, 3aroioBok 2 u T.1. (puc. 1).

|AaBbCch AaBbCcDe AaBbC: AaBbCc Ar.—‘llj ” ‘tl_ﬂ."_

| T OBbiyHEA | T Bes WHTE... 3aronoso0.. 3aronoBo.. Hasganwe — FEMEHHTs
CTHAW ™

CTHAM @
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Puc. 1

Yacto mpuMeHSIOMAscs CTPYKTypa 3aroJIOBKOB B TEKCTE BBITJISANT TaKUM 00pa3oMm:
N. 3aronoBok 1,

N.N. 3aromnoBok 2
N.N.N. 3aromzoBok 3
OOBIYHBIHA.

T.e. uT0OBI CO3/1aTh CTPYKTYPY 3aroJIOBKOB B JOKYMEHTE, HYXKHO 3aroJIOBOK, HAUMHAIOLITUIICS C
1 yctanoBuTh cTUJIBL 3arosioBok 1, ¢ 1.1 — 3aronoBok 2, ¢ 1.1.1 — 3aronoBok 3 u T.1., a BCEMy
OCTAJILHOMY TEKCTY — CTHIIb OOBIUHBII

3aganue 2

Llesib: HAYYUTHCS MEHATH ApaMETPBI CTUJICH C 1EJIbI0 OBICTPOro M3MEHEHUS B TAJIbHEHIIIEM
OOJIBLINX TOKYMEHTOB

Jliist I3MEHEHUs TapaMeTPOB CTHJIS IIEIKHUTE MPABOW KHOMKON MBIIIN Ha COOTBETCTBYIOIIEM
CTUJIC U B TIOSBUBLIEMCSl MEHIO BbIOEpUTE M3menumsb. B nosBUBIIEMCS OKHE Ha)KUMAaTh
®opmart/Upudt n @opmat/AG3ary 11st U3MEHEHHUS HEOOXOAUMBIX ITapaMeTpoB cTuisl. KHomka
dopmaT HaXOUTCS BHU3Y CJIEBA.

Y CTaHOBUTH NapaMeTpsl JUIsl CTHIICH:

Cruiib pudt Ao03arg
3arosnoBok | Times New Roman, BBIpAaBHHUBAHUE IO LIEHTPY, O0e3 OTCcTymna, uHTepBai nepexa 10
pasmep 12, momayKupHBIi TIT, TocJie 2 MT, MEXKIYCTPOUHBIN 1,5 CTpOKH
3aronoBok 2 Times New Roman, BBIPaBHHMBAHHUE IO LIEHTPY, O€3 OTCTyIa, HHTEepBa nepex 6 Mnr,
pasmep 11, momyxupHblii 1ocJie 2 NT, MeXIYCTPOUHBIN 1,5 cTpoku
3arosioBok 3 Times New Roman, BBIPABHHUBAHHKE I10 IIMPHHE, OTCTYII IEPBOM CTPOKH 2 CM,
pasmep 10, kypcus uHTepBai nepen 3 nr, nocie 0 0T, MEXIYCTpOUHBIN 1,5 cTpoku
OObIyHbBIN Times New Roman, BBIPAaBHHUBAHUE I10 IIUPHUHE, OTCTYII NepBoii cTpoku 0,5 cMm,
pa3zmep 10, 0ObIYHBIN unTepsan nepen 0 T, nocie 0 0T, MEXIYCTPOUYHBIN 1,5 CTpokn

O6noBuTe ornasieHue: [IpaBas kHonka Ha HeM, OOHOBUTH MoJie, OOHOBUTH IIEITMKOM.

y6e,Z[I/ITeCB, 4YTO B HOBOM OTJIaBJICHUH U3MCHUJIACHh HyMEpalus CTPAHUL] C YIECTOM U3MEHCHHOT'O
TCKCTA.

3aganue 3
Heab: HAyYUTHCS MPUMEHATH rpauueckue MeMeHTh Smartart 1 ABTodurypsl
[Tpu momomu komanab1 BeTaBka — SmartArt cosgaiite opraHU3alMOHHYIO JHArPAMMY BHUIA:
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HKT

Tpynna CeTeEbie coryd b1
KOMNEI0TE HEIX

Tp OTpaADIIL

IMEX TP OHHEIR Hiup opriaighn HHED KopiMy HHEaTHEH
e GHHEH K 8 CITRGEL BIE CETEE BIE
CIEapH 1 Hurepmer CyEb B
TexcToBEE, World Wide Weh Texexompepenunn
rpahnyeckHe n
BTy THOME THITHETE [~ |
PemaAK TOP B
CparmeaTiviec Kie FTP (File Transfer Dopynrsr
JIEKCHYECKHE H Protocel)
doxernueckne [
TPE HATKEPBI
TIporpanmE: - DX TP OHHAR
TECTEL T ¥Ta
Yar

JIns pasHbIX YpOBHEH IuarpaMMbl IPUMEHHUTE pa3Hble [[BETa 3IMBKU. [IpuMennTe TeHu.
Co3pmaiiTe aHATOTMYHYIO AUarpamMmy ¢ moMmolInbto aBroduryp (BeraBka — @urypsr).
3aganue 4

1. 3anycrute mporpammy. Co3naiiTe HOBYIO pa0ouyro KHUTY. J[BaKIbl MIEIKHUTE Ha SPIIbIUKE
TEKyIero pabouero JucTa u aaite nucty ums /Jaunusie. Co3gaiite Tabmuiry mo odpasiy tao. 1.

A B C D E F
1 Pesynbrarel | YaBoennoe | Ksaapar | Keagpar Macmrabueiii | Macmirabu-
WU3MEpPEHUI | 3HaYCHHE 3HAUEHUS | CIEAYIOLIEro | MHOXHUTEID poBaHue
qucia
2 1 2 1 4 5 5

Ta6un. 1. OGpa3zelr BHIIOTHEHUS 3aaHus |

2. Cpemnaiite Tekymen sueiiky A1 u BBenuTe B Hee 3aroyloBok Pezyrvmamul usmepenuii. Enter.
Breinenute siueiiky A1 u BeimoaHute KoMauny [ nasuas/@opmam/ @opmam sueex/BvipasnHusanue B
none Ilo eepmuxanu/llo evicome, B none Ilo zopusonmanu/Ilo yenmpy. OK. HaBenute ykazarenb
MBIIIN Ha pa3feuTeNbHYI0 YEPTY MEXy HOMEPOM CTPOKH M YMEHBIIUTE CTPOKY, 3TUM KeE CIIOCOOOM
pacupbTe MUPUHY CTOIOA, TaK YTOOBI HA3BaHUE TYEHKH YMECTHIIOCH B JIBE CTPOUKH.

3. BBeauTe Mpou3BOJILHBIC YHCIIA B TIOCIIEAOBATEIbHBIC TICHKH CTOIONA A, HAUMHAS C TICHKU A2
(ue menee 10). [Tocnme BBOAa Kak0r0 3HAUYCHUS HAXKMMaliTe KIaBuIry Enter.

4. Bsenure B stueiiky B1 tekct Yoeoennoe 3nauenue. Enter.

5. Beenute B sueiiky CI texct Keadpam snauenus. Enter. Ordgopmarupyiite siueiiku BI u ClI,
PacroJI0KUB TEKCT B ABE CTPOUYKHU (CM.IL.2).

6. Beemute B sueiiky D1 tekct Keaopam credyrowezo uucna. Enter. Ordopmatupyiite sueiiky,
PacMoJI0KUB TEKCT B TPU CTPOUKH (CM.11.2).

7. Beenute B siueiiky B2 popmyny =2*42. Enter.

8. Baemute B stueiiky C2 hopmyny =42*A42. Enter.
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9. Bsenurte B siueiiky D2 popmyny =B2+C2+1. Enter.

10. Beigenure npotsiruBanuem sueiiku B2, C2, D2.

11. HaBenuTe yka3aTenb MBIIIM Ha MapKep 3allOJHEHUsS B TMPABOM HIDKHEM YTy DPaMKH,
OXBaThIBAIOIIEH BbIICJICHHBIN Auana3oH. HakxMuTe j1eBy0 KHONKY MBILIM U [IEPETaIUTe 3TOT MapKep,
94TOOBI paMKa 0XBaTHJIa CTOJIBKO CTPOK B ctonbuax B, C u D, ckonbko nMeeTcs yncen B cTosdue A.

12. YVoenurechb, 4to (HOpPMYJbl aBTOMATHYECKH MOIUMDHUIIUPYIOTCS TakK, 4TOOBI paboTaTh CO
3HAYCHUEM STUCHKHU B cTONOLE A TEKYIIEeH CTPOKH.

13. 3MenuTe oHO U3 3HaUeHHUH B cronbue A4 U yOeauTech, 4TO COOTBETCTBYIOIINME 3HAYECHUS B
cronbnax B, C u D B 310ii e cTpoke ObUTH aBTOMATUYECKU NIEPECUNUTAHBI.

14. Benute B stueriky E1 tekct Macwmabnwiti mroxcumens. Enter. Otdopmatupyite sHeuKy,
PaCIOJIOKUB TEKCT B JIBE CTPOUKH (CM.11.2).

15. Beenurte B sueiiky E2 uucio 5. Enter.

16. Beenure B sueiiky F1 texct Macwmabuposanue. Enter. Otdopmarupyiite sueiiky,
PacIioyIOKUB TEKCT B OJIHY CTPOUKY (CM.I1.2).

17. Beenure B stueiiky F2 ¢popmyny =42*E2. Enter.

18. Ucnonb3yiiTe METO]] aBTO3AMOIHEHHSI, YTOOBI CKOMTUPOBATH ATy GopMyIy B siueiiku crondua F,
COOTBETCTBYIOIIHE 3aIOJTHEHHBIM sYeiikaM croniona A. YO0eauTech, 4To pe3yabTaT MacITaOupOBaHUsS
OKas3aJicsi HEBEpHBIM. DTO CBA3aHO ¢ TeM, 4To ajpec E2 B opMmyIie 3a/1aH OTHOCUTENBHON CCBUIKOM.

19. Illenkuure Ha stueiike F2, 3atem B ctpoke popmyi. [puBeante hopmyity k Buay =A2*SE$2, u
Ha)XMuTe Kiasuiy Enter.

20. TloBropute 3amonHeHue croibua F dopmynoi u3 sueiiku F2. Yoemutech, uro Onaromaps
UCIOJb30BaHUIO aOCOJIOTHOM ajapecanuu, 3Ha4YeHUs sUeek croinbua F  Temeps BblUMCIAIOTCA

MIPABHJIBHO.
21. TloctpoiiTe Tabnuiy 2.
ToBap Komuuectso | Ilena Cymma Lena Cymma Kypc
y.€. y.e. pyo. pyo. y.€.
ITomuopsr 2 2
Orypiisl 4 3 35.78
Kaprodensb 5 2,4

22. Jl1o6aBbTre B Tabnmiy 10 cOOCTBEHHBIX TOBApOB (C MPOM3BOJIBHOMN IICHOH y.€. M KOJHMYECTBOM) U
BbrancauTe cronbnel Cymma y.e. llena py6. Cymma pyO.
3ananme 5

B3saT kpenut Ha nom. HaganbeHsiii B3HOC — 10%, oH pasen 300.000p. Kpenut B34t 01.06.2013.
Kpeaut BblmiaunBaeTcs €XKeMeCIYHO, OJUHAKOBBIMH IIJIaTEKaMU.

IIpouieHTEI Ha KpEAUT pa3HbIE, B 3aBUCUMOCTH OT cpoka kpeauta: 5 ser - 11,5%; 10 ner —
11,75%, 15 met — 12%.

3aganue

Coznare 3 nmucta ¢ Ha3BaHusaMH: S JeT, 10 et ,15 ner. Ha aTux nucrax cocTtaBUThH TaOIUILYy —
rpadukK miaTexxeil, KoTopas COASPKHUT: HOPSIKOBBIA HOMEp IUIaTeXa, 1aTy IUIaTeXa, MECSUHbIH
IJIaTeX, CyMMY MIPOLIEHTOB 3a MECSI], MECSYHbIN MIaTeX 0€3 MPOLEHTOB, OCTATOK MO KPEIUTY Ha
TEKYIIMH MeCsL, CYMMY BBIIIJIAYEHHBIX JEHET Ha TEKYIIUH MECSLI.

VYka3zaTh Ha KaXKI0M JIMCTEe niepe]] TaOauIe cyMMy KpeauTa ¢ IpoLeHTaMu U Oe3,
IIPOLIEHTHYIO CTAaBKY U MPOILICHTHBIE IEHBIH.
Ne Jara IImaTex [TpoueHTsI ITmatex 6e3 | Ocrarok mo | BemmmayeHo
IIPOLEHTOB | KPEAUTY

1 01.06.2013
2 01.07.2013
3 01.08.2013

3aganue 6
1. 3amyctute pemaktop npeserranuii Microsoft PowerPoint 2007.
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2. Co3pnaiite mpe3eHTaluI0 Ha ocHOBE Jitoboro madnona (Kuornka Microsoft Office\ Coznats\
Ycranosnennsie mabdaousl\ ). [IpocMoTpHTe CO3aHHBIC CITalIbI.

3. IlepeliauTe Ha EepBBIN CiIail. 3alIOJHUTE 10 CBOEMY YCMOTPEHUIO I10JIs TEKCTA B OCTaBLIMXCS TPEX
cnaijax. BepHurech Ha MepBbIN CIIAiI.

4. amenute nepexoy ciaina (Aaumanus\ [Tepexon k atomy cnaiiny). [IpoaBuxenue nocraBbre «I1o
HIETYKY».

5. 3MeHuTe MosiBIICHHE 3arojioBKa ciaiina (Aunmanus\ Aunmanus\ Hactpoiika anumanun),
yctaHoBuTe omnuuio «llo memdxy».

6. M3MeHunTe nepexo/1 ¥ IOCTPOEHHUE TEKCTa B OCTABIIMXCS ciaiiax.

7. 3ammycTuTe Mpe3eHTaINI0 Ha IEMOHCTPAIIHIO.

8. BamycTHTe claiiibl Ha JeMoHCcTpaluio B pexume penerunuu ([Tokas ciaiinos\ Hacrpoiika
BpemenH). [IpencraBeTe cede, UTO BBl CONMPOBOXKAAETE JEMOHCTPALIUIO paccka3oM. [IporoBopus mpo
cebs TekcT, menKkanTe mo kHonke «/laneey. [Tocie 3aBepiieHus 1EMOHCTPAIIUU BBIACTCS BOIIPOC
«3anucath Bpems nepexoAoB B ciaiibl?». OTBeThTe «/lan. BpeMs nepexooB cnaii/1oB yCTaHOBUTCS
TaKUM, KAKUM BBl €r0 ONPEAETWIN [IPU PENETUIIMOHHOM IIPOXO0/JI€ CJIali/I0B.

9. 3amycTHTe Mpe3eHTAINI0 Ha IEMOHCTPAIIHMIO TI0 BPEMEHHU CIIaiiI0B

10. BcTaBbTe MeX1y IIEPBBIM U BTOPBIM cliaiiioM emie onun cinaiia (I'nmaBuas\ Cnaiiaer\ Co3aath
cnaiin). Odopmure ero.

11. Ckpoiite Tpetuii o cuery cnaiin ([Tokas cnaitno\ Hactpoiika\ CkpbiTh criaiin).

12. 3anycture Npe3eHTaluIo Ha JEMOHCTPALUIO.

13. [IpumenuTe K ciaiiamMm HOBBIHN 1madioH au3aiina ([Jusaita\ Tembr).

14. C nomoribsio kHonku «Co31aTh ciaiay 1o0aBbTe ellle HECKOJIBKO CIIaia0B, UTOOBI 00IIee UX
KOJIMYECTBO CTaJ0 IPUMEPHO paBHBIM 6 — 9. IlomMecTuTe Ha ciaii/ibl pUCYHKH, TUArpaMMbl, OOBEKTHI
SmartAurt.

15. [lomecTuTe Ha BTOPOH Ciaii 1€ (GUTYpHI: CTPENIKa BIIPaBO M CTPEJIKa BIIEBO.

16. HasnaubTte cTpenke BripaBo komanay «llepeiiti Ha cienayromuii cinaiia» (Beraska\ Cesizu\
HevictBus\ [TepeliT Ha cieayroluii cinain), a crpesike BiaeBo — «llepeiiTu Ha npeabIIyIni caauy.
17. C nomombto Oydhepa oOMeHa pacKOMUPYHTE 3TH KHOTIKHM Ha OCTABILIUECS CIaiIbl.

18. 3anmycture ciaiiipl Ha feMoHCTpaluio. [IpoBeppTe pabOTy HHTEPAKTUBHBIX KHOTIOK.

3aganue /
IIpakTnyeckne 3aganus A1 padoThl CO CIPABOYHO-NIPaBOBO cuctemoil ""KoncyapranT-miroc'
1. OnpoenenuTs NOPSAOK BCTYIUIEHUS B CHITy HOpMaTUBHO-TIpaBoBbIX akToB [Ipe3nnenta PO.
2. I[lony4nTh CIUCOK TOKyMEHTOB, OABUBIIKXCS B cucTeMe "KoHCynbTaHT+" 3a OCIENHIO HEEIIO.
3. [TonyyuTs CIUCOK JOKYMEHTOB, MOABUBIITHXCS B cucTteMe "KoHcynpTranT+" ¢ mocieqnum
MIOTIOJTHEHUEM.
4. YUto nonumaercs noj repMunoM "Cuet-dakrypa'?
5. Haittu onpennenne tepmuHa "Kommepueckas TaiiHa".
6. [TocTaButh 3aknanky B ['paxaanckom kojekce Ha ctatbe 821 "OTka3 oT mpeaocTaBiIeHUs WIN
MIOJIy4€HUsl Kpeaura'.
7. IloctaButs 3aknaaxky B ['paxxaanckom kogekce Ha ctatbe 814 "lleneBoit 3aeM" u HanucaTh K HEM
KOMMEHTapHM.

3ananue 8

3apeructpupyite akkayHT Google.

Cozpaiite TekcToBbI MokyMeHT. Habepute Tekct (conepkanue Ha Bame ycMmoTpenHue, HO 06e3
HapylIeHus 3akoHojaTenbcTBa P®D), o0bem Tekcra - 1 crpanumna. OTpenakTHpyHTe TEKCT BCEMH
crocobamu TMpecTaBlieHHbIMU UHCTpyMeHTamMu Google /lokyment. 3arpy3uth nokymeHT Google Ha
cBoii kommbroTep B Buje daiiaa Word, OpenOffice, RTF, PDF, HTML wnu ZIP. TlepeBectu TOKyMEHT
Ha JApyroi s3bIK. [IpUKpenuTh JOKYMEHT K COOOIIEHUIO AJIEKTPOHHOM mouThl. [IpemocTaBUTH
COBMECTHBIH JTOCTYII JIJIsl PYKOBOIUTEIIS.
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Cozpnaiite Tabnuiy. 3amoaHUTe si9eiku (MUHUMYM 3amnoiiHeHue Tabmuibl 20%20 sueek). Mcmonb3yiite
bopmyiel. DxciopTupoBath Tabnuity B hopmare Excel, CSV, TXT, ODS, PDF wimu HTML. BcraButh
rpaduk u quarpammy. [IperocTaBuTh COBMECTHBIN JOCTYII AJIS TPETIOAaBaTEIs.
Cospaiite mpesenTanuio. Mcmons3yiite HeobxoaumMbie nHcTpyMeHTsl Google Docs. DkcnopTupoBath
npe3eHTanuio B popmare PDF, PPT unu TXT. Obs3aTensHo 100aBUTH B IPE3CHTALINIO N300paKCHUS
u Buzeo. [IpenocraButh COBMECTHBIN TOCTYI AJISl IPETIOAaBaTeIs.
Cosznaiite pucyHok. Mcmoap3yiiTe HHCTpYMEHTHI: BrineneHue mserom ¢gopmarupoBanus. Iloaronka
X0JICTa Mo pa3MmepaMm skpaHa. MHcTpymenT «Jlynma». MucTpymeHnT «Beigenenue». BceraBka auHMiA.
BcraBka ¢uryp. BceraBka TtekcroBoro mois. BeraBka u3oOpakeHus. BcraBka THIIEPCCBHUIKH.
[IpenocTaBUTh COBMECTHBIN JOCTYII JUISl IPEMOJaBATEINS.
Cospmaiite popmy u3 mroboro 1rabiaona, npeacrasiennoro 8 Google Docs.
Jii 3a1muThl 1ab0opaTopHON paboThl HEOOXOIUMO BBITIOJIHUTE CIENYIOIIee: MPEACTaBUTh U OOBSICHUTH
BBITIOJIHEHUE 3a7anuit 1, 2, 3,4, 5, 6 1 OTBETUTH Ha BOMPOCHI K 3aLIUTE:
[TonsTre “obmavyHbIe TEXHOJIOTUU .
Google Docs: ocHoBHBIC (QYHKITHOHAIBBIHE XapaKTEPUCTHKH.
Google /TokymeHTbI
Google Ta6ymibr
Google IIpe3enramuun
Google Pucynku
Google ®opmbl

3aganue 9

3amuTa JIMCTa UM KHUTH [1apoJIeM

3amuTa 3JEMEHTOB JIMCTa OT BCEX MOJIb30BaTENIEH
1. OTkpoiiTe THUCT, KOTOPBIN TpeOyeTcs 3aIlUTHTb.
2. Paz0nokupyiite Bce sSUYEHKH, KOTOpPBIE JOJDKHBI OBITH JOCTYIHBI MOJB30BATEISAM IS
M3MEHEHMS: BBLICIMTE KaXAyr SYelHKy WM JAuana3oH, BblOepure B MeH0 PopMmaT KoMaHIy
S4eiikm, oTKpoONiTE BKIAAKY 3a1UTAa, a 3aTeM CHUMUTE (iIakoK 3amumaeMas sueika.
3. Ckpoiite Bce (popMysbl, KOTOpbIE HE JOJHKHBI OTOOpaXKaThbCs: BBIAETUTE STYEUKH C ATUMHU
dopmynamu, BeiOepuTe B MeHI0O PopMaT komaHay Sldeiikm, OTKpoiiTe BKIagKy 3ammTa, a 3aTeM
ycTaHoBUTE Qu1akoK CKPBITH (GopMYy.ibl.

4, Paz6nokupyiite Bce rpaduueckue OOBEKTbI, KOTOpbIE JOJKHBI OBITh JOCTYITHBI
IIOJIB30BATENAM ISl HK3MEHEHHS.
Hucrpykuuu

Het HeoOxomumMocTi pa3dIOKHPOBATH KHOMKK W 3JIEMEHTHI, MOJIB30BATEIH B JIOOOM Cirydae
CMOT'YT MCIONb30BaTh UX. CieayeT pa30IOKMpOBATh BHEAPEHHbIE TUArpaMMbl, HaJMUCH U Jpyrue
PHCOBaHHBIE OOBEKTHI, KOTOPHIEC JOJDKHBI OBITH JOCTYIHBI ITOJB30BATENSAM /ISl U3MEHEHHs. YTOOBI
HailTu Ha nucte rpaduueckue o0bEeKTHI, BeIOepuTe B MeHIo IlpaBka xomanny IlepeiiTu, HaxxMuTe
KHOTIKY BbI1€/IMTh, a 3aTeM yCTAaHOBUTE MEPEKIIIOYATENh B ITOJIOKEHHE 00 beKThI.

- ynepxkuBas Haxatod kimaBuiry CTRL, mocnemnoBaTenbHO IIENKHUTE BCE OOBEKTHI, KOTOPbIE
TpedyeTrcs pa30I0KUPOBATh;

- B MeHio @opmar BbeIOEpUTE KOMAaHIY, COOTBETCTBYIOUIYIO BBIIEJICHHOMY OOBEKTY:
ABto¢urypa, O6bexr, Haanuce, Pucynok, Dnement ynpasnenus win Oosext WordArt;

- OTKPOWTE BKJIAAKY 3alIUTa;

- cHuMuTe (ruaxkok 3amuimaeMblid 00beKT H  (Gunaxkok «CKpBITH TEKCT» (€ciu OH
oToOpaxaercs).

S. B menro CepBHC yKaKuTe Ha MYHKT 3alUTa U BBIOEPUTE KOMaHIy 3allIMTHTD JIMCT.

6. BBenute naposib A7 3aIUTHI JIUCTA.

[Mpumevanue I[lapons 3amaBaTh HEOOS3aTENbHO; OJIHAKO, €CIIM HE 3aJaTh MapOJb, JHOOOM
MOJIb30BaTEIb CMOXKET CHATH 3alUTY C JIUCTA U U3MEHUTH 3aILUIICHHBIE 3JIEMEHTHI. Y 0€IUTECh, UTO
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BBIOpaH MapoJib, KOTOPBIHM JIETKO 3alIOMHHTb, TaK KaK €CJIH Mapojb OyleT yTepsH, MOMYyYUTh TOCTYII K
3alUILEHHBIM 3JIEMEHTaM JHcTa Oy1eT HEBO3MOKHO.

1. B cmomcke Pa3pemmuTh BceM TMO0Jb30BATeIsIM JITOr0 JIMCTa BBIOEpUTE JICHCTBUS,
BBITIOJTHEHUE KOTOPBIX TPeOyeTcs pa3pelIuTh BCEM MOIb30BATEIISAM.
8. Haxwmure kaonky OK u, ecnu Oyzner npeyioKeHo, BBEIUTE 3TOT MapoJb CIle pas.
3ananue 10

1. 3alMTHTE OT U3MEHEHHH JIUCT JICKTPOHHON TAaOJIUIIBI ¥ 3aKPOHTE €€ MmapojeM.
2. 3amuTUTE OT U3MEHEHNH 3aJaHHbBIN IUAana30H S4yeekK.

[IpenocraBienue onpenesIeHHbIM 0JIb30BATENSIM JIOCTYTA K 3allIUIIEHHBIM AHana3oHaM
1. B mento CepBHc ykaxuTe Ha MyHKT 3alIUTa, a 3aTeM BblOepuTe KoMaHAy Pa3pemmuThb
U3MeHeHue JUANa3oHoB. (DTa KoMaHAa IOCTYMHA, TOJIbKO €CJIHM JIUCT HE 3allUIICH. )
2. Haxxmute kHonky Co3aars.
3. B none Ums BBeuTe MM 1ManazoHa, TOCTyI K KOTOPOMY TpeOyeTcsl MpeoCTaBUTh.
4, B mnone fl4yeiikm BBenuTe 3HAK PAaBHO (=), a 3aTEM BBEIUTE CCHUIKY WM BbIACIUTE
JIMAIa30H 4YeeK.
5. B none Iapoas nuana3ona BBeaUTE MAPOIb ISl TOCTYIA K IUAMA30HY.

[Taponp 3amaBaTh HE 00s3aTENBHO, HO €CIM HAapoib HE OyAeT 3ajaaH, J000H IOIb30BaTeNlb
CMOYKET U3MEHSATH 3TU STYCUKHU.
6} Haxwmure kHonky Pa3pemenus, a 3areM kHonky Jlo6aBUTh.
7. HaiinuTe u BelenuTe nojiab3oBareneid, KOTOPbIM TpedyeTcs NMpeaoCcTaBUTh JOCTyIl. YToOb!
BBIJICJINTh HECKOJIBKO I10JIb30BaTEIICH, MOCIEA0BATENIBHO IICIKHUTE UX MUMEHA, YIEp>KUBas HaXKaTou

knaBumry CTRL.

8. JlBa pa3za Haxxmute kHONIKY OK m, ecniu OyeT nmpeiokeHo, BBEIUTE apoilb eIle pas.

9. [loBropuTe mpenplAyIIME IIard Ui BCEX JHMANa3oHOB, K KOTOPbIM Tpedyercs
MPEAOCTAaBUTh JIOCTYII.

10. UT0oOBI COXpaHUTh OTAEIBHYIO 3alIUCh JUANa30HOB U M0JIb30BATENIEH, YCTAaHOBUTE (hIIaKOK

BcraBuTh CBeleHHS 0 paspenieHusAX B HOBYI0O KHUTY B JHAJIOTOBOM OKHE PazpemnTb HU3MCHCHHE
AHATTIA30HOB.

11. 3alMTUTE JIUCT: HAKMUTE B JHAJIOTOBOM OKHE Pa3pemmTs M3MeHeHHMe AUMANA30HOB
KHOTKY 3aIIMTUTh JIUCT.
12. B numanoroBom okHe 3ammTa JuMcTa yCTaHOBUTE (uiakok 3alMTUTL JHUCT H

COIePKUMOe 3aIMINAEMbIX SIY€EeK, BBEAUTE NapoJb Ul 3alUThl JUcTa, HakMuTe KHONKY OK n
€l1e pa3 BBEAUTE NapOoib JJIs TOATBEPKICHHUS.

[Tpumeuanue Ilaponp st aUCTa HEOOXOAWMM, YTOOBI 3aMpPETUTh JPYTUM MOJIb30BATEISIM
M3MEHEHUE 33/IaHHbIX JIMalla30HOB. Y OeIuTeCh, YTO BHIOpAH Mapoiib, KOTOPBIH JIETKO 3allOMHUTH, TaK
KaK eciad Mapojib OylneT yTepsH, MOJIY4YUTh JOCTYH K 3alllUIIEeHHBIM »JIEMEHTaM JHcTa Oyjaer
HEBO3MOKHO.

3aganue 11
Pazpemmre 1ocTym K Bamieil KHUTEe ONPEEICHHBIM MOJIb30BATEISIM.
3amura 3JI€MEHTOB KHUTH U (halIoB
3ammTa 3JIEMEHTOB KHUTH

1. B mento CepBuc ykakuTe Ha NMYHKT 3ammra, a 3aTeM BblOepUTEe KOMaHIy 3alUTUTH
KHHUTY.
2. BpInonHuTE 0JHO WIM HECKOJIBKO CIEAYIOIIUX JCHCTBUMN:

YTOOBI 3AIMTUTh CTPYKTYPY KHUTH JJIS 3alpera MepeMelleHus, yAaaeHus,, CKPhITUs, MoKa3a
WA IEpEMMEHOBaHMs, a TAK)KE BCTABKU HOBBIX JIUCTOB, ycTaHOBUTE (priaskok CTPYKTYpY;

4yTOOBI OJIOKMPOBATh OKHA U BOCCTAaHOBJIEHHUS MX pa3Mepa U PaclojOXKEHHUS MPU KaKIOM
OTKPBITUM KHHUTH, ycTaHOBUTE (riaxkok OKHa;
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4TOOBI HUKTO IPYrOi HE CMOT CHSTB 3allIUTY C JIMCTA, BBEIUTE Maposib, HaKMuUTe KHONKY OK, a
3aTeM €lIlle pa3 BBEJUTE dTOT NapOjlb IS MOATBEPKIACHM. 3alUTUTE 2JIEMEHTHI Bariel KHUrn.
3amuTa 001el KHUTH
1. Ecnu kHura yxe oOumiasi, 1 ee TpeOyeTcs 3allUTUTh MapoJIeM, 3alpeTUTe OJHOBPEMEHHYIO
paboTy ¢ Hell HECKOJIBKUX MOTh30BaTEICH.
NucTpykuun
1) Tlompocure ApyrMX MOJb30BaTENel COXPAHUTh U 3aKPHITh OOILYI0 KHUI'Y. B IPOTHBHOM Cilydae
UX HECOXPAHEHHBIE JaHHBIE OYAYT yTEpSHBI.
2) Tlocne mpekpalieHHs COBMECTHOH pabOThl HaJ KHUIOM KypHal HM3MEHEHHH OyeT yjaleH.
UToObl COXpaHUTh KOIHUIO 3THUX CBEICHH, HameuyaTaiiTe JIMCT MU3MEHEHHH WM CKOMHUPYWTE €ro B
JPYTYIO KHUTY.
HucTpykunun
1) B wmeno CepBuc ykaxuTe Ha NyHKT HcnmpaBienusi ¥ BbIOepuTe KOMaHIy BbIIeJauTh
HCIIPaBJICHUS.
2) B none mo Bpemenu BeiOepuTe Bapuant Bee.
3)  Crumume ghrarcku nonb30BaTeneM U B JUANIA30HE.
4)  Vcranosure (rakox BHOCHTH M3MEHEHHUsI HA OTAENbHBII JIMCT ¥ HakMuTe KHonky OK.
5)  BHINOJHHTE OHO WM HECKOJIBKO CIEAYIOIIMX JEHCTBHIA:
1. 4roObl HameyaTaTh JIKCT KypHANIA, HAKMHUTE KHONKY IleyaTs;
2. 4TOOBI CKONMPOBATh KypHAl B JAPYI'YI0 KHHUTY, BBIAEIHMTE S4YEHKH, KOTOphIE Tpedyercs
CKONIMPOBaTh, HAXMUTE KHONKY KommpoBarb, NEpEKIOYUTECH B OKHO APYTrOMl KHUTH, BBIIEIHUTE
A4YelKy, ¢ KOTOpoil TpeOyeTcsl HayaTh BCTaBKY, U HAXKMUTE KHONIKY BeTaBHTB.
IIpumeuanue Tekyniyro BEpCHI0 KHUTM TakK€ MOXHO COXPAaHHUTh WIM HarledaraTb, TaK KaK 3TOT
KypHaJl He OyJIeT OTHOCUTHCS K MOcienyomuM BepcusiM. Hanpumep, aapeca siueek, BKIIroyas Homepa
CTPOK, B CKOIIMPOBAaHHOM YPHAaJIE MOT'YT YK€ HE COOTBETCTBOBATH JCHCTBUTEIBLHOCTH.
B mento CepBuc BoiOepute komanay Joctyn k kHure u otkpoiite Bkiaaky Ilpaska.
3. VY6emurech, 4TO BbI €IMHCTBEHHBIA TOJIB30BATENb B CUCKe MDaiiljl OTKPBLIT CJeLyOmUAMH
N0J1b30BaTeJISIMU.
4.  Cnumume ¢pnarxcox Pazpennts COBMECTHBIN JOCTYIL.
5.  Eciam 910T ()iayKOK HEMOCTYIEH, HEOOXOAUMO CHAavana OTMEHHMTH OOIIMH TOCTYN K KHHUTE, a
3aTe€M CHSATh 3TOT (IIaXKOK.
HNucrpykuun
1. Haxwmure xuonky OK, B MeHI0 CepBHMC YK@XUTE Ha MYHKT 3aUIMTA U BHIOEPUTE KOMAHIY
CHaTh 3amUTY 001ICH KHUTH.
Beeaute maposns, ecnu oH nmotpedyercs, u HaxxmuTe kHonky OK.
B mento CepBuc BeiOepute koManay Joctyn k kHUre 1 OTKpoiite Bkiaaky IlpaBka.
Ecnu nosiBuTCs cO0OIIEHNE O BIUSIHUM Ha APYTUX M0JIb30BaTENeH, HaXXMUTE KHONKY Jla.
2. Tlpu HeoOXOOMMOCTH YCTAHOBUTE JAPYrHe THUIBI 3alIUTHI: MPEIOCTABLTE ONPEIEIEHHBIM
MOJIB30BATENSIM JIOCTYIl K Juamna3oHaM, 3alllUTHTE JIUCTHI, 3alIUTUTE JJIEMEHThl KHHUTU M 3ajaiTe
MapOoJIH JUIsl MPOCMOTPA U U3MEHEHUSI.
3. B mento CepBuc ykasicume na nynkm 3aliira, a 3amem evlbepume Komanody 3alluTHTh KHATY
uau 3aUUTUTh KHUTY U JaTh OOIKN JOCTYII.
4. Yemanosume ¢haarcox OOMmMiA JOCTYII ¢ UCTIPABIEHUAMH.
5.  UroOsl 00s13aTh APYrMX MOJIB30BATENEH BBOAMTH IApOJIb JUIS MPEKPAIEHHs BEACHUS XKypHaa
M3MEHEHUN WM yIaJeHHUs] KHUTY U3 OOLIero Mmojib30BaHus, BBeAUTE mapoiib B nosie Iapoas, a 3atem
BBEJIUTE €T0 ELIE pa3 JUIsl IOATBEPKACHHUS.
6. Ecaum Gyner npeaioeHo, COXpaHUTE KHUTY.
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IIpumepHbIe 3a1aHUA 1JI5 J1a00PATOPHBIX PadoOT MO ANCHUIIIHHE
Dopmupyemvie komnemenyuu — OK 01; OK 02; IIK 1.1; 1IK 4.6.

3aganue 1

Co3gate B Tpu TaONMIBI COTJIACHO JAaHHBIM Tabmui 1, 2 u 3, B KOTOPBIX pa3MEIICHBI
COOTBETCTBEHHO PE3yJIbTAaThl KBATM(PHUKALIMOHHOIO SK3aMEHa COTPYIHUKOB noapasnesneHus (bamisl u
Craxx paboThl), NaHHBIE O 3aBUCHUMOCTH OamioB, Kateropun M TadpudHOro kodpQuIMeHTa,
3aBHCUMOCTH HaJJ0aBKH OT CTa)ka paboTBhI.

Kareropusi cnenmanucra 3aBUCUT OT CyMMbl HaOpaHHBIX Ha KBAJU(HKAIIMOHHOM HK3aMEHE
0asoB.

Tapudnslii K03((HUIUEHT 3aBUCUT OT KaTeropuu (CM. Tadbmuiy 2).

Han6aBka 3a cTask 3aBUCUT OT cTaxka paboThI (CM. TabmwHiy 3).

Tabauya 1 — Pe3ynbTaThl KBATM(UKAIIMOHHOTO K3aMEeHa

OUO bamner | Kareropus Tapugmiii CraBka Crax, Hanbasxa Oxuran
KO3 QUITUCHT JeT 3a CTax
1 2 3 4 5 6 7 8
Anermun W.P. 85 4
BotikoB M.M. 100 4
Bakap H.B. 65 5
Berep C.JI. 110 7
I'omon K.JL. 90 3
I'pomos T.K. 180 15
Knanos N.I1. 220 20
Kykos C.I1O. 140 8
Tabauya 2 Tabauya 3
TapndHsIi HanbaBka | Crax, et

banel Kareropus Kod(dHIHEHT 10% <5

151-200 | 8 20% 5>-10

101-150 I 75 40% > 10

50-100 i 5

> 200 Bricmas 10

Craska = Tapudusiit koappunment * Craka 1 pazpsaa;
Oxnanx = CraBka + Hanbaska 3a crax (%) * CraBka.

CoznaTh CBSI3aHHBIN DIEKTPOHHBIN JOKYMEHT: HCHONb3ys TexHonoruto OLE, Ttabnuiy c
pe3yabTaTaMH pacueToB U TIOCTPOCHHBIE B TPWIOKEHUH , TpaduuecKkue 0ObEKThI SKCIIOPTUPOBATH B
nokymeHT Word.

MeToanka BbINOJIHEHUS.

PasmecTiM TaONMIIBI ¢ UCXOAHBIME JaHHBIMU B siuelikax A3:H11 pabouero smucta Excel (puc.
2.1). B tabnumy 2.3 mo6aBum crondernr «Craxy» (saeiiku J10:J12), B KOTOpOM TpEJCTaBUM KAy
TPaHUYHBIX 3HAUEHUH CTaka N7 HAYMCICHHS HaJ0aBKU 3a CTaX B ¢opMme, MPUTOTHOU s
ucnosnbp3oBanus pyukuu BITP.

Paccunraem cronben «Kareropusin. B saeliky C4 ¢ momoimnsio mactepa pyHkuuii (puc. 2.2)
BBeIeM (pOpMYITy:

=ECJIN(B4<50;"-"; ECJIN(M(B4>=50;B4<=100);"III"; ECJIN(1(B4>100;B4<=150);"1I";
ECJIN(M(B4>150;B4<=200);"I";"Bsicmasn"))))

Ckonupyem 3ty Gopmyiny B sueiiku C5:C11.

Paccuurtaem cronben «Tapudusiii koaddurmenT:

B sueiiky D4 BBenem dopmyny:

=[TPOCMOTP(C4;$K$4:5K$7;$L.$4:5L$7)
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CkonupyeM 3Ty GopMyIty B sue
A [ 8 | c | D

1iku D5:D11.

[ E | F | G H I | K L |
1
| 2 |
Tapubuui Crax, |Hagbaewkaza Tapuduwi
3 DHO Fannwu | Kateropua |xospdunuent | Crasra nET CTaX Crxag Fannw | Kareropus |kospdunnest
4 |Anenmn HP. 835 I 3 4 151-200 I g
5 |EBoftron M. 100 I 5 4 101-150 I 2.5
| 6 |Baxap HE 65 m 5 5 50-100 m 5
7 |Berep C. 1. 110 i} 75 7 = 200 Briciuas 10
g |Tomon KLIL 90 m 5 3
g I'poumos TE 180 I 2 15 Cram Hanfaka CTam, T
10 | nganoe HIL 220 Bricias 10 20 i} 10%4 <5
11 | Eywor CJO. 140 I 7.5 3 5 20% 5-10
12| 10 40% =10
13|
|14
15
Puc. 1 — Hcxoounvle oannvle 051 pacuema
ApryMeHTbl GyHKLLMH 5[

Ch

Tl = nowe

] = v

3HAYEHHE ECTM_NO¥E I EC NI B4 »=50; B4 <=1007;"III";EC A :"J = "mr"

TNor_BbipaseHde I

SHAYEHHE _ECNH_HCTHHA I

= "1

MpoOBEpAET, BEINONHASTCA MM YCNOEHE, H BOSEPAWLAET OAHO SHAYEHKE, BCNH OHO EEINDAHASTCA, H ApYroe
3HAYEHHE, BCMH HET.

Nor_BblpameHye NHboe 3HAYEHHME HIH BEIPa%EHHE, KOTOPOE MPM BIMMCNEHHH A3ET
sHaqeHHE MCTHHA Kk Mo,

o ]

Puc. 2 — Oxkno «Macmepa ynxyuiiy

CNpagka No 3ToA dryHELHK SHaqeHHE: [11 CTMEHA

Paccunraem cronben «CraBkay:

B siueiixy E4 BBenem dpopmyny: =$§B$14*D4 (B siueliky B14 BHeceHO 3HaYeHHE CTaBKH |
paspsna, cMm. puc. 2.3).

Ckonmpyem 3Ty Gopmyiny B sueiiku ES:E11.

Paccuuraem cromberr «Han0OaBka 3a cTax»:

B sueiiky G4 BBenem Gopmyny:

=BIIP(F4; $J$9: $K$12;2)

CkonupyeM 3Ty Gopmyiny B sueiiku G5:G11.

Paccunraem crondern «Oxknan»:

B sueiiky H4 BBenem ¢popmyny: =E4+G4*E4. Ckonupyem 3ty popmyiny B stueiiku H5:H11.

B saeiike H13 paccunraem o6muii ¢hoHx 3apabOTHOM MIIATHI IO OTACIY:
=CYMM(H4:H11)

B sueiikax H14:H16 paccunraem ¢onn 3apaboTHOM MIaThl MO KaXXA0H KaTErOpHH:
ITo | kareropun: =CYMMECJIU($C$4:$C$11;G14;H4:HI11)
ITo Il xareropun: =CYMMECJIN($C$4:3C$11;G15;H4:H11)
ITo 111 xkateropun: =CYMMECJIN($C$4:$CS$11;G16;H4:H11)
ITo Beicmreit kateropun: =CYMMECJIU($C$4:$C$11;G17;H4:H11)

3anonHeHHas TabauIa ¢ pe3yabTaTaMy pacueToB MPEICTaBIeHa Ha pucC. 3.
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A | B [ ¢ | D | E | F | 6 [ H |
1
| 2 ]
Tapuduri Crtax, |Hagbaexaz=a
3 DHO Eamnw | Fateropua |xosdduunent | Craska neT CTAX Cienag
4 |Anemmu H P 35 T 5 325000 4 10,00%]| 357500
5 |Eokkos W W 100 T 5 325000 4 10,00%| 357500
E |Paxap HL.E. 65 T 5 325000 5 20,00%) 290000
7 |Berep C. 11 110 I 7.5 487500 7 20,00%| 585000
8 [Tomon K.IL a0 T 5 325000 3 10,00%]| 357500
g (Tpomos TE. 180 I 520000 15 40,00% | 728000
10 | Fpanee ILIL 220 Brican 10 650000 20 40,00% | 510000
11 | F3peoe CED. 140 T 75 487500 B 20,00% | 585000
12 |
13 Mrara: 4270500
14 | Crasra 1 pasp. | 65000 kToro no kaTeropuAm I 728000
| 15 | I 1170000
| 16 | Il 1452500
|17 | Bricwan 910000
1

Puc. 3 — Pesynemamul pacuemos

Otpazum rpaduyecKkud COOTHOILIEHHE pa3Mepa CTaBKU W OKJIa/la KaXJIoro corpyaHuka. [lns
3TOr'0 BOCIOJIBL3YEMCS MAaCTEpOM JUarpamm, BeIOpaB TUIT guarpamMmmbl — «I'paduk» (cM. puc. 4).

3apaboTHas nnaTta no nogpasaeneHuio —«&— CraBka
—@— Oxrag

1000000
900000 -
800000 -
700000 -
600000 -
500000 -

400000 -

—————— *

300000 -
200000 -

100000 -

AneumH N.P. BoiikoB MM. Bakap H.B. Betep C.l. Tomon KJI. TpomosT.K. XpaHosW.MN. >Xykos C.lO.

Puc. 4 — Ceedenus o 3apabomnotl nname
CocTaBUM OTYETHYIO BEIOMOCTH IO moapasaeieHuto. s sroro coznanum nmoxyment Word, B
KOTOpOM TIiepeHeceM naHHble n3 Tabmuubl Excel, manpumep, ®UO corpyanuka, CraBka, Oxian,
o0ecreunB TMHAMUYECKYIO CBSI3b.
Brauane, B siueiikax A20:D27 chpopmupyem Tabnuily ¢ 3TUMHU JTaHHBIMH (pUC. 5).
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— Ceszath — Jluct (O6bekt) — OK (cm. puc. 6).

A | B c u] |
18
19 DHO Kareropua| Craeka Cwnan
20 | Anemmne M P I 325000 357500
21 |Bodros WL I 325000 357500
22 |Bavap HE. I 325000 390000
23 |Betep C.]1. i 457500 585000
24 \Tomon E.IL I 325000 357500
25 Tpomos T.E. I 520000 728000
26 [ Fnamee HIL Bricuran 550000 910000
27 | Eywor C IO I 487500 535000

Puc. 5 — Tabnuya c oaunvimu 05 omuemnou 6e00MOCMu
(6 pesicume (hopmyn u 8 pevxicume 3HaA4eHuUll)

A | B C |

15
19 DHO Fareropua | Craera Cirtan
20 | Amemm HE.  (=C4 =E4 =H4
21 |Bokizos MM |=C5 =E5 =H5
22 |Bapap HE. =06 =FF =HE
23 |Berep C. 1T =C7 =E7 =H7
24 | Tomon K. JL =08 =EB =Hg
25 Tpomor T,  |=C9 =E9 =H9
26 | Epanes HIL  [=C10 =E10 =H10
27 [ Ao C D =11 =E11 =H11

Hanee

BBIZICIMM 9Ty Ta0OIUIly W ckomupyem ee B Oydep oOmena (Menro IlpaBka —
Komupogarts). Ilepetinem B nokyment Word. B menro I[IpaBka BeiOepem nmyHKT CrienmalibHasi BCTaBKa

CneynansHan BCTABKA

McToyHKE: MKcT Microsoft Office Excel

MMeT1IR19C1 i R27C4

i+ BCTaEMTE:

. CEQ3aTh:

ESYNETAT

Kak:

2%

(0],

NMucT Microsoft Office Excel (obtekT)
TekcT & hopmate RTF

HedopMaTHPOEAHHEIR TEKCT

PHcyHOE (MeTadann Windows)
TOYEYHEIR PHCYHOR

MeTadain Windows (EMF

| v

OTHEHA

BrTaeka cogepuMoro Bythepa oOMEHa KaK TEKCTA B

k.
.{é thopmaTe HTML,

™ B Enae sHauka

Puc. 6 — Oxkno «Cneyuanvras ecmaskay
B pesynbrare Tabnuia ¢ n1aHHBIMUA Oy/IeT BCTABJICHA C IMHAMHYECKOU CBs3bIO B [lepelimeM B
nokymeHt Word. DTo 3Ha4MT, YTO BCE M3MEHEHHs, BHOCHMBIC B JaHHBIC, Pa3MEIICHHbIE B OYyIyT
ABTOMATHUYECKH OTPAXKaThCS B CO3JaHHOM OTYETHON BEIOMOCTH.
AHaJOTUYHBIM 00pa30M MOXKHO BCTaBUTh B OTYETHYIO BEIOMOCTh M TOCTPOEHHBIN rpaduk.
@parMeHT OTYETHON BEIOMOCTH MPEICTABJIEH HA pUC. 7.

Orye THAA BeTOMOC TE TI0 TOO D 3% Te e HHE

Jdeck MoRer FLINL CONPOseRINEREREE e

$SHO Kameropex| CTaEes Oramam
Amerrerr HIT. ol 325000 BI5W
Eogmoog MLML oI 325000 BI5W
EBarp HLE. ol F2E000 F0000
Eerep O] 11 LET 500 SEE000
Torrows K T1. I 25000 IS
Tporoe TE. I SO0 128000
Fmapor HII. | Beruns &S00 91000
[ E5Ene CI0 . II LET 500 SES00
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3EPEEDT H=3A AnaTa no No Jpa: 4eneHHRD

=t CTama
—&— [k nan

Arewed WGP, Botvoe M. EBEakap HEB. ErrepC 0. Mo BN Mpomce TE, Haanoe Hyeoe CUHL

nn.

3dacy soscem Groms conpododumentiiil maem u engodny

Puc. 7 — ®paemenm omuemnoti geoomocmu

3ananne 2
B cymectByeT BO3MOXHOCTh KOHconuoayuu JIaHHBIX (OOBEIUMHEHHS) W3 Pa3IHYHBIX
MCTOYHHUKOB Ha OJHOM pabodeM mucrte. [Ipu KoHCOmMmanum ogHa sUeiika pe3yabTHPYIOLIETO JINCTa
CBsI3aHa C HECKOJIBbKUMHU sueiikamMy. 3HaueHUE TaKOH siueiiKu BBIYMCIISIETCS HA OCHOBE 3HAUCHHM sUeek,
C KOTOPBIMHU OHA CBSI3aHA.
3aoanue 1. H3yuume 603mModHcHOCMU KOHCOMUOAYUU OAHHBIX 6 .

JUCTax

e CoznaiiTe TpU OJHOTUITHBIE TAOIUIBI IO 00pa3ily Ha OJAHOM JINCTE WM Ha Pa3HbIX
(puc. 1).
A B G D E F |G H I | J ] K M | N 0 PIlQ|R]| s T
1 ATTecTtaunoHHaa segomocTtb Ne 1 ATTecTaunoHHasa BegomMocTb Ne 2 ATTecTaunoHHas segomocTb N2 3
2
o ! o a o a

o |E| £(2/%F |5 EEHHEEE N HHEEE

S E El & [B|Zx|9 EE E|E| || EE E|E|8|Zx|9

=@ = Sl 3| = =0 @ |9 |8 F| = =0 Sl=E|8 |8 3| =

=S |E| &8 |28 58| E =S E|s|e|ge|E =S |E|g|e|5q 2

e o 5 'E' s § b 8 o & '2' s § b e o 5 'g' s § bt

3 2= %2 & 22|92 & =292 &
4 AxkumoBa 5 5 5 5 AkumoBa 4 5] 4 5 AkumoBa 4 4] 5 4
5  AHMCKMOB 4 5] 4 4 AHNCUMOB 4 5| 4 4 AHUCKMMOB 4 5| 4 4
& bBanaee 3 50 5 4 Banaee 3 4 5 3 Banaee 3 4 4 3
7 bBopees 3 3 2 3 Bopees 3| 3] 2 3 Bopees 2| 3] 2 3
& BopkyT 4 2l 3 2 Bopryt 4] 5] 3 4 Bopkyt 4] 5 3 5]
9 BopoHoea 4 4 4 4 BopoHoea 5 4] 4 4 BopoHnoga 4] 3| 4 3
10 Bopowwnoe 4 5 4 4 Bopowwnoe 4 5] 4 4 Bopowunoe 4] 5 4 4
11 MeaHoB 3 4] 4 4 NeaHoB 4 5] 4 4 MNeaHoB 3| 4] 4 4
12 [Monos 4 5] 5 5 Monos 4 5| 4 4 Monos 4 5] 5 5
13 lllepbakoBa 5 4 4 4 lllepBakoea 4 4] 3 4 lllepGakoea 4 4] 5 5

Puc. 1 Obpazey mabruy ons koncoruoayuu

e [loacuuraiite cpeHuil OaJT CTyIEHTA MO TEKYIIeH aTTeCTalHH.
e [IpoBenuTe KOHCOMMIAIMIO 3-X TaOIHUIl ATTECTALUU B OJHY C BBIUMCIEHHUEM CpeHero Oasia
M0 KaXJIOMY IPEeaMETy U pa3MECTHTE KOHCOJIUAUPOBAHHYIO Tabiuiy Ha jucte Koncoampanms, i

qero:
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— IepeUauTe Ha YKUCTHIM JINCT B KHUIE M YCTAHOBUTE MApPKEP MBIIIN B JIEBBIA BEPXHUU yroJl

OyyIiei TaOIuIsI,

— Hananenu JlanHble BeiOepute Konconmaanus,
— B okHe Koncommpamus (puc. 2) ycranosute 3HaucHne @ynknuu — Cpennee;

F

KoHCconMaaUumMa

DYHELMA:

CpenHee IEI

Cooinka:

CnMook AMana3oHos:

'NaHHBIE ANA KoHCONMASLWAK' 1 $0583:8T513

'NaHHEIE ANA KoHCOMMAaW' | $A53: 8F 513 =
[aHHEIE 8NA KoHCoMMOawM' | SHE3:8MS513

P[] |
| Aobaeurs |

NobaEnTh

Al ¥Yaanite
Mcnone30BaTe E KAYECTEE MMEH
MOAMHMCH BEPXHEN CTPOKK
3H@YEHWA Nesoro cronbua [¥]\CoznasaTh CBASM C MCHOAHEIMA AaHHEMA !
[ Ok ] [ 3aKphITE ]

Puc. 2 Jluanozosoe oxno Konconuoayus

— mnepeitaute B cTpoky Ccblika, 3aTeM BbIIEINTE Ha jaucte JaHHbIe M1 KOHCOTUAAIUM
BCIO 0051acTh 1 TabNuIIbI, BKIIIOYAs 3ar0JIOBKU TaONUILbI (HO He Hazsanue madauysvl). HaxMUTE KHOTIKY
Job6aBuTh. 3areM BbIICIHTE TAOIWIy 2 ¥ CHOBAa HaxXMuTe KHONKY Jlo6aBuUTH. 3aTem Tabmuiy 3 -
Job6aButh. YcranoBure ¢axxku B okHax [loanucu BepxHeii ctpoku, 3HaueHHe BePXHero cToJi0ua,
9TOOBI MCIIOIH30BATh MOJITUCH TAOJIUIl B KAUYECTBE MOANMKUCEH K HOBOW KOHCOJIMJIMPOBAHHON Ta0JIHIIe.
[TocraBbTe (uaxok B okHe Co3aaBaTh CBSI3M € MCXOAHBLIMHM JAHHBIMH JJIsi TOTO, YTOOBI JFO0OE
W3MEHEHHE B HCXOJHBIX TAOJIUIAX MPUBOJIMIO K aBTOMATHYECKOMY MEPECUETy B KOHCOIHUTUPOBAHHOM

tabaune. Haxxmure OK;

— OOparutre BHUMaHHE Ha KHONKH CBOPAYMBAaHUS M Pa3BOpaYMBaHUS CTPYKTYpPbI, KOTOpHIE

MOABHIIUCH CJICBA OT Ta6J'II/II_U>I.

— Hacrpoiite mnpencraBieHre YUCIOBBIX [AHHBIX B

KOHCOJIMJIMPOBAHHOW  TalmuIIe.

Ycranosute Yucnosoti popmam ¢ 0OJHUM 3HAKOM TocIie 3anstoi. (manens [aBuas - Yucsio)
— Ilpumenute napameTpsl (GopmaTUpoBaHMs K Tabnauie (yCTaHOBUTE TPaHMIbI TAOIUIIB,

oopmuTte manky) (puc. 3).
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+ | 5 Axumosa 43 47 47 47 46
+ 9 AHUCHMOB 4.0 5.0 4.0 4.0 43
+ 13 Banaes 3.0 43 4.7 33 3.8
-+ 17 Bopees 2,7 3.0 2.0 3.0 2.7
1+ | 21 Bopryt 4.0 5.0 3.0 4.7 4.2
1+| | 25 Boponosa 43 3.7 4.0 37 39
+| | 29 Bopowwunos 4.0 5.0 4.0 4.0 43
+| | 33 Meanos 3.3 43 4.0 4.0 3.9
\+| | 37 Monos 4.0 5.0 4.7 4.7 4.6
+| | 41 lepbakoea 4.3 4.0 4.0 43 42
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Puc. 3 Konconuouposannas mabauya
3ananue 3

[TocTpoiiTe KpyroByr JaMarpaMMy TIO CpPEeIHMM OajlaM CTYACHTOB 3a  CECCHIO0
KOHCOJIMTUPOBAHHOM TaOIHIIBI.

CoxpaHuTe pe3ysbTaThl MPOJICTAHHON padOTHI B CBOSH Marmke

Beimonnenue npoekra: «IlonroroBka ordyera «Ilokasarenu BbITyCKa MOJIOYHOW MPOTYKIIAN)
CPEICTBAMH »

[IpoBenuTe KOHCONMIAIMIO JaHHBIX TIOKa3aTeneld BBIMYCKa MOJIOYHOW TPOIYKIIMU 32
HECKOJIBKO JIET B OJHOM TaOmuIIe.

1. Cosmaiite HOBbIH mokymeHT EXcel Momounsiii kombunar. Ha nmcre 1 cospaiite
tabauiy Beimyck Mostounoit npoaykiuu 3a 2006 rox (B iutpax) (puc. 1).
) A | B | C | D | E | F | &
1 Beinyck mono4Hoi npoaykuun 3a 2006 rop
2 |HAaMMeHOBaHHe 1ke 2 KB 3 KB 4 kB "mr;'}'ﬂ'm Ha cyMuy
3 |cMETaHa 200 a00 340 320
4 |Monoko 700 GO0 aa0 S00
5 |kedMp 900 370 750 750
6 |CNHEEM 300 260 540 450
7 |pAmeHks 200 GO0 B0 ka0
=]

Puc. 1. Beinyck monounoii npooykyuu 3a 2006 200
2. Ha nucre 2 co3maiite Boimyck momounoi mpoaykuuu 3a 2007 rox (puc. 2.). Tak kak
3arojIOBKU CTOJOLOB U CTPOK OOBEOUHSEMBIX TAONHUIl JOJDKHBI MOJHOCTHIO COBMAJaTh, TO JIy4Ile
CKOIIMPOBATh CTPYKTYpPy TaOJHUIbl C MEPBOrO JIMCTa HA BTOPOM JHCT M 3aIOJHUTH 3Ty CTPYKTYpPY
HOBBIMHU JaHHBIMHU.

A | B | C | D | E | F |
1 Beinyck mono4Hoi npoaykumuun za 2007 rop
Z |HaHMeHOBaHHe 1ke 2 KB J KB 4 ke "mr:;m Ha cyMuMy
3 |cMmeTaHa 450 ROO 450 &00
4  |Monokg 800 750 500 500
5 |kedup 1000 ==l 500 ka0
& |CAHERM 400 350 ka0 570
7 |pAmeHka 60 570 400 700
=
Puc. 2. Beinyck monounoii npooykyuu 3a 2007 200
3. Ha nucte 3 cosnaiite «IIpaiic-mucT mpoayKIMyd MOJIOYHOTO KoMOUHAaTa» (puc. 3.).
A | B | C |
1 Mpaic-nuct
2 |nanmenopanne | BeHa 31 AEH
HTP efeHHLa
3 |cMmetaHa 25 pyh.
4  |Mmonoko 15 pyh.
5 |kedup 17 pyh.
& |CNUEKM 22 pyh.
7 |pAKeHka 20 pyh.
Puc. 3. Ilpaiic-nucm npooykyuu Moi04Ho2o kKomouHama
4, [Tpu momomu GyHkimu CyMM mOcUMTalTe CTpOoKu KMTOro 3a rom s KaXkJaoro BHIIA
npoaykuuu Ha 1 u 2 nucrax.
S. Hcnonp3ys naHHble mpaiic-nmucTa nojacuuTaiire cronden Ha cymmy B 06enx tabnuiax.

JInst 5TOro yCTaHOBUTE KYPCOB B MYCTYIO sideliky cronona Ha cymmy, coznmaiite hopmymny = Utoro 3a
rog * Llena 3a 1 murp. Hampumep, mist staeiiku G3 mepBoi TaOnWIBI HY)KHO BBeCTH (Gopmyiy =
F3*JIuct3.B3. (hopmyna esooumca npu nomowyu mwiwu) I'oTOBYIO0 GOPMYITY MOXKHO CKOITUPOBATh IS
OCTaBIIMXCSI CTPOK TaOJIHUIIBI.
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6. Ha nucte 4 mocuwmtaiite CpenHue mokaszarenu Bbllycka mponykiuu 3a 2006-2007
roabl. /[yst yero npoBeanTE KOHCOMUIAIMIO TaHHBIX TEPBBIX IBYX TaOJIHIL.

7. N3menuTe kommyecTBO BhiTycka Mosioka B 1 kBaprane 2006 rona Ha 0. [IpoBepsTe, Kak
M3MEHUIIUCH pacu€Thl B UTOTOBOI Ta0HIIe.

8. [TocTpoiiTe TUCTOrpaMMy W KPYrOBYIO JUArpaMMbl IO MTOTOBOU Tabnwie. BcraBbre
Ha3BaHME B 00JIaCTh IMarpaMMBbl, JIereHay. B rucrorpamMme noAnuinuTe OCU KOOPAUHAT.

9. Cpaiite oT4eT 0 mpoJIeIaHHOM paboTe MpenoaaBaTeio.

IIpuMepHBIe TeCTOBBIE BONPOCHI MO THCIHHIIJIHHE
Dopmupyemoie komnemenyuu — OK 01; OK 02; IIK 1.1; IIK 4.6.

1. Kakue 3 TeXHUYECKUX JOCTUKEHUSI COCTABJIAIOT OCHOBY coBpeMeHHbIX UT? Brinummure
COOTBETCTBYIOIIME HOMEpA:
1. cpeacTBa HakomIeHUs: THPOPMALUU
. BO3MOXKHOCTbh aBTOMAaTU3UPOBAaHHON 00paboTku uHpopMaruu ¢ nomouisio [TK
. pa3BUTHUE CPEICTB CBS3U
. pa3BUTHUE CPEICTB MEPEABUKCHHUS
. Pa3BUTHE JIOKAIBHBIX CETEMN
. pa3BUTHE TI00ATBHBIX CETEH
. pa3BUTHE MUILYIIUX MALTUHOK
. Pa3BUTHE MUKPOIIPOLIECCOPHON TEXHUKHU
. pa3BUTHE CPEICTB YIPABICHHS B PA3JINYHBIX Cepax MPOU3BOACTBA U OOIIECTBEHHOHN KU3HU
2. Onpenenute crpareruto BHeapenus UKT:
[IpoBecTr NOKaNBHYIO MOACPHHU3AIMIO METOIOB PA0OTHI + pacnpeaenuTh QYHKIINH MEXKITY
TEXHUYECKMMHU PabOTHUKAMHU (OIlepaTopamMu) U ClieUaTUCTaMu + HadaTh Pa3BUTHE
KOMMYHUKaUH
3. Hazosure 310 cBoiictBO UT: « ... - 3TO pabota B quanoroBom pexxume c [TK».
4. Pexxum 00pabOTKU TaHHBIX, IPU KOTOPOM JaHHbIE HAKAIUIMBAIOTCS] HA BHELTHEM HOCHUTEIIE,
Ha3bIBACTCS:
PEXUM peaibHOTO BPEMEHU
1. pexxuM pazneneHust BO BpeMeHH
2. MaKeTHBIN pexXUM
5. CuMIUIEKCHBIM METO/IOM Tlepeaun HHPOPMAaLUU Ha3bIBAIOT
1. meron nmepeaauu wiv npuéMa JaHHBIX TOJIBKO B OJIHOM HalpaBJIeHUH
2. MeToJl NoNepeMeHHOH nepeadn 1 npuéMa HHPpopMauu
3. MEeTOJ1 OTHOBPEMEHHOM Iepeayn U npruéma nHdopmanuu
6. TekcTOBBIN peJaKTOp - Mporpamma, peHa3HaueHHas JJIs. . .
1. co3panus, perakTupoBaHUs U (HOPMATHPOBAHUS TEKCTOBOW MH(pOpMaLINU;
2. paboThI ¢ U300paKEHUAMH B IIPOLIECCE CO3/IaHUS UTPOBBIX IIPOrPaMM;
3. ynpasnenue pecypcamu 11K npu cozganum 10KyMeHTOB;
4. aBTOMaTHYECKOTO NIEPEBOJIa C CHUMBOJIBHBIX S3bIKOB B MAIIIMHHBIE KOJIBI;.

O 01O L B~ Wi

7. B psany "cumBon" - ... - "ctpoka" - "(parmMeHT Tekcra" MpoInyIeHo:
1. "cimoBo";
2. "aO3ar";
3. "crpanuma";
4. "tekct".

8. K unciy ocHOBHBIX (PYHKIIHI TEKCTOBOTO pelakTOpa OTHOCSATCS:
1. xonmupoBaHue, epeMelleHne, YHHYTOKEeHHE U COPTUPOBKA (PparMeHTOB TEKCTa;
2. co3paHMe, peJaKTHPOBAHNE, COXPAHEHUE U I1€YaTh TEKCTOB;
3. crporoe coOaroAeHNE IPaBOIUCAHHUS;
4. aBTomaruyeckas o0paboTka HH(pOpMAIMHU, TPEICTABIEHHON B TEKCTOBBIX (paiiiax.
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9. Kypcop - 3T0

1. yCTpoHCTBO BBOJIa TEKCTOBOM MH(MOpMAITUH;

2. KJIaBUIIa HA KJIaBUATYPE;

3. HaMMEHbIIUH 3JIEMEHT OTOOpaKEHHUs Ha DKPAHE;

4. MeTKa Ha dKpaHe MOHUTOpA, YKa3bIBAIOIIasl MO3UINIO, B KOTOPOH OyaeT 0ToOpakeH
BBOJIMMBIHA

C KJIaBHATypBbI.
10. Ilpu Habope TekcTa OJTHO CIOBO OT JPYTOrO OTICISIETCA:

1. ToukoIl;

2. npobenom;

3. 3aIAaTOoH;

4. ITBOETOYHEM.
11. C moMonIp0 KOMIbIOTEPa TEKCTOBYIO HH()OPMAIIUIO MOXKHO:

1. XpaHuUTh, oy4aTh U 00padaTHIBATH:

2. TOJIBKO XpPaHUTb;

3. TOJIBKO IOJy4aTh;
12. PenakTupoBaHuE TEKCTA MIPEICTABISIET COOOM:

1. mpouecc BHECEHUSI U3BMEHEHUI B UMEIOILIUNCS TEKCT;

2. mpouenypy COXpaHeHHs TEKCTa Ha TMCKE B BHJIE TEKCTOBOTO (aiina;

3. mporecc nepenayn TeKCTOBOM HHPOPMAIIIH 110 KOMITBIOTEPHOI CeTH;

4. mpoueaypy CUMTHIBAHUS C BHEILIHErO 3alIOMUHAIOIIETO YCTPOIICTBA paHee CO3JaHHOTO
TEKCTa.
13. Kakas onepaius He NpUMEHSIETCS JUIsl pEAAKTUPOBAHUS TEKCTA:

1. meyath TeKkcTa;

2. yZnaneHue B TEKCTE€ HEBEpHO HAOPAaHHOTO CHMBOJIA;

3. BCTaBKa MPOIYLIEHHOIO CUMBOJIA;

4. 3ameHa HEBEpHO HAOPAHHOTO CUMBOJIA;
14. Tlponienypa aBToMaTuuecKoro opMaTUPOBAHUS TEKCTa MPEyCMaTPUBAECT:

1. 3amuck Tekcra B Oydep;

2. ynaleHHe TEKCTa;

3. OTMEHY NpebIIyIIeH orepaluu, COBEPIICHHON HaJl TEKCTOM;

4. aBTOMAaTUYECKOE PACIHOJIOKEHUE TEKCTA B COOTBETCTBUU C ONPEAECICHHBIMH ITPABUIIAMH.
15. B TEeKCTOBOM pefakTope NpH 3aJaHUH IApaMETPOB CTPAHUIBI YCTAaHABINBAKOTCS:

1. Tl'apuurypa, pazmep, HaUepTaHUE;

2. Orctyn, UHTEpBa;

3. Ilons, opueHTanus;

4. Ctuap, mabaoH.
16. KonpoBaH#e TEKCTOBOTO ()parMeHTa B TEKCTOBOM PEAAKTOPE MPEAYCMATPUBAET B TIEPBYIO
ouepe.b:

1. yka3zaHue MO3UIUH, HAUMHAS C KOTOPO TOJI’KEH KOMMPOBATHCS OOBEKT;

2. BbIIETICHHE KOMUPYEMOTO (pparMeHTa;

3. BBIOODP COOTBETCTBYIOILETO MMYHKTa MEHIO;

4. OTKpBITHE HOBOT'O TEKCTOBOI'O OKHA.
17. Tlouck cioBa B TEKCTE MO 33JaHHOMY 00pas3Ily SBISETCS MPOIIECCOM:

1. oOpaboTku uHpopMauy;

2. XpaHeHus: ”HPOpMAIIH;

3. mepenauu uHGOpPMaLUK;

4. yHUUYTOXEHUE HHPOPMAIIHH.
18. 3akoHUHTE PEAIOKEHUE:

«[lepepaboTka napopmanuu Ha 6a3e KOMITBIOTEPHBIX BEIYUCIUTEIHHBIX CHCTEM Ha3bIBACTCS

cee D
19. Ynopsigounte dTamnsl pa3BUTHS HOBBIX HH()OPMAIIMOHHBIX TEXHOJIOTHI:
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. «Bocxon Hagexm»
. «KotnoBrHa pazoyapoBaHUi»
. «IInato mpoxyKTUBHOCTHY
. «ITuk 3aBBIIICHHBIX OKUAHUN»
5. «llopbEM KU3HECTOUKOCTH
20. U3 cicka TexHOoJIoTHi BIOEpUTE HH(GOPMAIIMOHHBIE TEXHOJIOTHH:
1. IpOM3BOJACTBO KOPOBBLETO MOJIOKA.
2. IOArOTOBKA MOYBBI K IOCEBY SIPOBBIX.
3. mouck MHQGOPMAIUH O 3aMYacTIX Ha TPY30BUKU
4. IoAroTOBKa TPYAOBOIO 1I0rOBOpa
5. 3a04HOE 00y4YeHHE SKOHOMHICTOB
21. Kakue 3 TeXHUYECKUX TOCTHXKEHHUSI COCTABIISIIOT OCHOBY COBpeMeHHbIX MT? Boinummre
COOTBETCTBYIOILIIME HOMEpA:
. CpeJlICTBa HaKOIIeHUs HH(OpMaLIUU
. BO3SMOXHOCTh aBTOMaTHU3MPOBAaHHON 00padboTku nHpopMayu ¢ momonisio [TK
. Pa3BUTHE CPEJICTB CBS3U
. pa3BUTHUE CPEJCTB MEPEABIKECHUS
. Pa3BUTHE JIOKAJIbHBIX CeTEn
. pa3BUTHE II100aTBHBIX CETEH
. Pa3BUTHE MUIIYIINX MAILIUHOK
. pa3BUTHE MUKPOIIPOLIECCOPHON TEXHUKHU
9. pa3BuTHE CPEACTB YIPaBIEHUS B Pa3IMYHBIX chepax MPOU3BOJICTBA U OOIIECTBEHHOM KU3HU
22. Onpenenure crpareruto BHeapenus MKT:
[TpoBecTu JIOKaIbHYIO MOAECPHU3ALINIO METOIOB Pa0OTHI + pacipenenuTh QYHKIIUU MEXTY
TEXHUUYECKUMHU pabOTHUKaMHU (OIepaTopaMu) U CHEUaINCTaMU + HauyaTh Pa3BUTUE

AW N —

01NN B WN —

KOMMYHUKaIUN
23. HazoBute 3t0 cBotictBOo UT: « ... - 31O pabota B quanmoroBom pexxume ¢ [TK».
24. Pexxum 00paOOTKH JJTaHHBIX, P KOTOPOM JaHHbIE HAKAIJIMBAIOTCS Ha BHEILTHEM HOCUTEIIE,
Ha3bIBACTCS:

1. pesxuM peaabHOro BpeMEHU
2. peXuM pa3ziesieHUs] BO BpEMEHU
3. MaKkeTHBIN peKuM
25. CUMIIIEKCHBIM METOJIOM TNepeaadu NHPOpMaIuu Ha3bIBAIOT
1. MeTox nepeaayn UK MprUEéMa JaHHBIX TOJIBKO B OJIHOM HaIpaBJIeHUN
2. MeToJ1 IoTIepEMEHHOM Niepejaur U npuéma nHpopMauu
3. MeToJ1 OTHOBPEMEHHOM nepeaauu 1 npuéma nHdopMaIu
26. IlepeuricnuTe OCHOBHBIE XapaKTEPUCTUKU KOMITbIOTEPHBIX CETEH.
27. OcHOBHass 0COOEHHOCTh KOMITBIOTEPHBIX BUPYCOB 3aKIFOUACTCS:
1. B BO3MOKHOCTH UX CAMOIIPOM3BOJILHOTO BHEIPEHUS B Pa3IMUHbIe 0OBEKTHI ONEPallMOHHON
CHCTEMBI U CIIOCOOHOCTH CO3/1aBaTh CBOU JyOJIHKATHI;
2. B HEM3MEHHOM CTPYKTYpe MPOrpaMMHOI0 KOJA ;
3. B U3MEHSIOLIEICS CTPYKTYpE MPOrpaMMHOI0 KOJa;
4. B HaJWMYUH OTJIMYUTEIBHBIX TIPU3HAKOB
28. Bupychl, HaXoAsIIMecs B TAMATH U ABISIONIMECS aKTUBHBIMU BIUIOTH JIO BBIKJIIOUSHHS
KOMIIBIOTEpA UJTH Tepe3arpy3K ONepalioOHHON CUCTEMBI SIBIISIOTCA:
1. crenc-Bupycamu;
2. pe3UICHTHBIMU;
3. nonuMop(uK-BUPYCAMU;
4. onepaTUBHBIMHU
29. J1ns 60pb0BI ¢ BUPYCaMU HCIIONIB3YIOTCS:
1. mporpaMMHBIE CpENICTBA;
2. anmapaTtHbIe CPENICTBA;
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3. mporpaMMHBIE U anmapaTHO-POTPAMMHEIE CPEJICTBA;

4. TEXHUYECKHE CPEICTBA
30. O6Hapyx’eHne N3MEHEHUH, BAKIIMHUPOBAHHE IPOTPaMM, HCIIOJIb30BaHHE PE3UIEHTHBIX CTOPOXKEH,

CKaHHPOBAaHUE, IBPUCTUYECKUI1 aHATN3 SBISIOTCS:

1. MmeToramMu OOHApYKEHUSI BUPYCOB;

2. MeToJlaMU yJaJIeHUs BUPYCOB;

3. MeroamMu MO (UKALIUU BUPYCOB;

4. MeTollaMu CHUCTeMAaTH3allii BUPYCOB
31. Bupyc umeeT ciieyroume Mo1yJu:

1. Moz1yJIb MacCUpOBaHUs, MOJYJIb MOJIU(DUKAIINH;

2. MOZYJIb Pa3MHOKEHUSI, MOJTYJIb MOIU(DUKAIIHH,

3. MOJZlyJib BHEJPEHUS, MOJIYJIb CII€KEHUS, MOJYJIb BHIMIOJTHEHUS BPEAUTEIbCKUX IEHCTBUH;

4. MOIynb 3apakeHus, MOYJIb MACKMPOBAHUS, MOJYJIb BBITIOJHEHUS BPEAUTEIbCKIX

b () (o :950
32. TenexkoMMyHUKaLUs — 3TO. ..

1. obmeHue Mexay JHOALMU Yepe3 TeeBU3HOHHBIE MOCTHI;

2. oOwIeHHEe MEXIY JIFOJbMU uepe3 Tee()OHHYIO CETh;

3. oOMeH nHdopMaIueil Ha pacCTOSHUU C MOMOIIBIO TIOYTOBOM CBSI3H;

4. TexXHWYECKHEe CPeACTBa Nepeaadn HHPOPMAIIHH.
33. KoMnbroTEpHbIE TEIEKOMMYHUKALIUU 3TO. ..

1. coenmHEHNE HECKOIBKUX KOMITBIOTEPOB B €UHYIO CETh;

2. mepeHeceHure HH(OpPMAILIMK C OJTHOTO KOMITBIOTEpA HAa JPYTOM C IOMOIIBIO TUCKET;

3. IMCTaHIIMOHHAS Tepeavya JaHHBIX C OJIHOTO KOMIIbIOTEpa Ha APYTOi;

4. oOMmeH nHpopMaIueit MeKIy MOJIb30BATEISIMU O COCTOSTHUHM pabOThl KOMITBIOTEPA;
34. Cepsep — a710...

1. cereBas mporpaMmma, KOTOpas BeIE€T AUAJIOT OJTHOTO MOJIb30BATENs C APYTUM;

2. MOIIHBIA KOMITBIOTEP, K KOTOPOMY TOJKITFOYAIOTCS OCTAIbHBIE KOMITBIOTEPHI,

3. KOMITBIOTEP OTJENIBHO B3SITOTO MOJIb30BATENs, MOAKIIOYEHHBIH B OOIIYIO CETh;

4 . craHzapT, ONpeAeI oM GopMy MPeICTABICHUS U CTIOCO0 MEePECHUTKH COOOIICHHS.
35. Mogem — 310. ..

1. MOUTHBIN KOMITBIOTED, K KOTOPOMY IOAKIIOYAIOTCS OCTAIBHBIE KOMIIBIOTEPHI;

2. yCTpOWCTBO, peodpasyroliee HUPPOBbIE CUTHAIIBI KOMIIbIOTEpPA B aHAJIOTOBBIN LIM(PPOBOI

CUTHAJ U 00pATHO;

3. mporpamma, ¢ IOMOIIbI0 KOTOPOH OCYILECTBIIAETCS JUAIOT MEXKAY HECKOIbKIUMHU

KOMITBIOTEPAMHU;

4. mepcoHanbHas OBM, ucnons3yemasi Assi HOTy4YEHUS! U OTIPABKU KOPPECTIOHACHIIUH.
36. CxopocTh Tiepeiaun JaHHBIX — 3TO. ..

1. konmuyectBO MH(pOPMAIH, TIEpEIaBaeMOi B OJHY CEKYH/Y;

2. KOJM4YeCTBO OalT MH(pOpMAIHH, TIepeIaBaeMbIX 3a OIHY MUHYTY;

3. xommuecTBO 0ailT nH(poOpManKu, IepeJaHHBIX C OJTHOTO KOMIIBIOTEPA HA APYTOIi;

4. xonuuecTBO OMT MH(OPMALIMU, IEpEeJaBAEMON Yepe3 MOJEM B €IUHUILY BpEMEHHU.
37. Anpecauus — 3T0. ..

1. cnoco6 uaeHTudUKaI aOOHEHTOB B CETH;

2. azpec cepBepa;

3. TIOYTOBBIN aJipec MOIH30BATENS CETH,

4. xonuuecTBO 001, mepechlIaeMol HH(GOPMAIIUU BAIIUM MOJIEMOM.
38. JlokasibHBIE KOMITBIOTEPHBIE CETH — 3TO. ..

1. ceTb, K KOTOPOH MOAKIIIOYEHBI BCE KOMITBIOTEPHI BaIlIEro ropoJia;

2. ceTh, K KOTOPOU TOKITFOUEHBI BCE KOMIIBIOTEPHI Balllel CTPaHBbI;

3. ceTh, K KOTOPOH MOJKIIOYEHBI KOMIIBIOTEPHI Baliero oguca, kabuHera HHPOPMATHKHU WA

OJTHOTO 3JIaHHS;

4. ceTb, K KOTOPOH MOAKIIIOYEHBI BCE KOMITBIOTEPHI.
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39. CereBoii anamnrtep — 3T0...
1. cnenmanbHas mporpamMma, yepe3 KOTOPYIO OCYILECTBIISETCS CBA3b HECKOJIbKUX
KOMITBIOTEPOB;
2. cllelagbHOE alnapaTHoe CpeAcTBO I 3 (HEKTUBHOIO B3aUMOJICHCTBHS IEPCOHAIBHBIX
KOMITBIOTEPOB CETH;
3. crenualibHas CUCTEMa YIpaBJIeHHs CETEBBIMU PECypcaMu OOILEero 10CTyIa;
4. cucrema oOMeHa nH(popMaKel MeXAY pa3IHUYHBIMUA KOMITBIOTEPAMHU.

40. CeTeBbie YEPBU ITO - ...
1. mporpaMMel, pacpoOCTPAHSIOMINECS TOJBKO MPH MTOMOIIH JIEKTPOHHHOH IOYTHI Yepe3
HNuTtepner;

2. IporpaMMel, KOTOPbIE HE U3MEHSIOT (hailiibl Ha TUCKaX, @ paCIpPOCTPAHSIOTCS B
KOMITbIOTEPHOM CETH, IPOHUKAIOT B ONIEPALIMOHHYIO CUCTEMY KOMITBIOTEPA, HAXOJAT aJipeca
JPYTruX KOMIBIOTEPOB WM MOJIB30BATENEH U PACCHUIAIOT 110 3TUM aJIpecaM CBOH KOIIWH;
3. BpEJOHOCHBIE IPOrpaMMbl, JIEMCTBUS KOTOPBIX 3aKIF0YAETCs B CO3/1aHUU cOOEB IpU
NUTAHUU KOMITBIOTEPA OT 3J1. CETH;

4. mporpaMMbl, KOTOpbIE U3MEHSAIOT (ailyibl Ha TUCKaX, U paclpoOCTPaHSIIOTCS B IIpeeiax
KOMITBIOTEPA.
41. TIporpamma - KOMIBIOTEPHBIA BUPYC, BCTpauBaeMas B IPOrpaMMHBINA KOMILIEKC U Oe3BpeHast 10
HACTYIUICHHSI OIPEACTIEHHOTO COOBITHS, TIOCIIE KOTOPOTO PEATN3yeTCs €€ MEXaHU3M ...
. «TPOSIHCKUH KOHB»
. Joruygeckast 6omoa
. IporpaMMa-MyTaHT
. BUpYC-HEBUIMMKA
. CTEJIC-BUPYC
42. Tun xommetorepHoii cetn LAN - 310 CeThb
1. nokanbHas
2. rmobanbHas
3. ropoackas
4. 6ecripoBOIHAS
43. TTapameTpoMm, 110 KOTOPOMY HeJNb3sl KIaCCU(PHUIIMPOBATH KOMITBIOTEPHBIE BUPYCHI SIBIISETCS:
1. 00Bem nmporpamMmmbl
2. cTerneHb ONacHOCTH
3. cpena obuTaHus
4. cnioco0 3apaxxeHus Cpeabl OOMTaHUS
44. KOoJIOHTUTYJ MOXKET COJIEPIKATh ...
1. ®HO aBTOpa 1OKyMEHTA
2. naTy co3/aHus JOKYMEHTa
3. mo06oi TeKcT
4. Ha3BaHUE IOKYMEHTa
45. Pa3nuyaroT aHTUBUPYCHBIE TIPOTPAMMBI
1. bunbTpHI
2. neTexTopsl Win ¢paru
3. peBU30pBI
4. peruMKaTopsl
46. T1pu xiaccuduranmu 1o BBIJICJISIFOTCS  CTEJIC-BUPYCHI
1. cpene oOuTaHus
2. IeCTPYKTHUBHBIM BO3MOKHOCTSIM
3. 0COOEHHOCTSIM aIrOpUTMa
4. cioco0y 3apakeHus
47. N3 npeyio:KEeHHOro crcka rpadguyeckuMu popMaTaMu SBISIOTCS:
a) TIFF;
6) TXT;
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B) MPL;
r) JPEG;
1) BMP;

48. KomnbroTep ceTu, NpeIoCTaBISIOMINUNA CBOM PECYpPChl HA3bIBACTCS:

1. cepBep

2. CeTeBOM ajanrtep

3. KJIIUEHT
4. HyTb-MOJIEM

49. Cepaep, Ha KOTOPOM HaXOMASTCSI COBMECTHO oOpabarbiBaeMble (haiiiibl WK (1) COBMECTHO
UCIIOJIb3yeMbIe TIPOTPAMMBbI HA3bIBACTCSI:

1. daiinoBsiM

2. cepBep 6a3 JaHHBIX

3. npuHT-cepBep
4. TOYTOBEIN

50. HE cymecTByrommii THII cepBepa B HEPAPXUIECKOM CETH:

1. apxXuBHBII
2. (aitnoBbIM

3. cepBep 0a3 1aHHBIX

4. IOYTOBBIA

Kpurepun u mkasna ouennBanus (YCTHBIH ONPOC)

Onenka

«OTJIHIHO»

«XOpOoUI0»

«YAOBJICTBOPUTEJIBLHO»

«HEYAOBJETBOPHUHTECJIBHO»

Tewma packpsiTa B
IOJIHOM 00BEME,
BBICKA3bIBAHUS
CBSI3aHHBIE U
JIOTUYHBIE,
HCIIOJIb30BaHA
HayJHas JICKCHKA,
MIPUBE/ICHBI IPUMEPHI.
OTBeTHI 1aHbI B
ITOJITHOM O0BEME.

Tema packpsiTa HE B
IIOJIHOM 00BEME,
BBICKA3bIBaHUS B
OCHOBHOM
CBSI3aHHBIE U
JIOTUYHBIE,
HCITOJIH30BaHa
Hay4yHas JIEKCHKa,
MIPUBE/ICHBI
npuMepbl. OTBETHI
Ha BOIPOCHI JIAHEI HE
B ITIOJTHOM OOBEME.

Tema packpsiTa
HEZ0CTaTO4YHO,
BBICKa3bIBaHUs
HECBSI3aHHBIE U
HenornuyHele. Hayunas
JIEKCHKa HE
UCIOJIb30BAHA, HE
IIPUBEIEHBI IPUMEDPBI.
OTBeTHI Ha BOIIPOCHI
3aBUCST OT IIOMOILU CO
CTOPOHBI
IIpenojgaBaTes.

Tema He packpsITa.
Jloruka nznoxxenus,
IMPpUMEPLI, BLIBOABI 1
OTBETHI Ha BOIIPOCHI

OTCYTCTBYIOT.

Kpurtepuu u mikana oneHuBaHus (BbINOJHEHHE MPAKTHYECKUX 3a/1aHMIA, JJaG0PATOPHBIX padoT)

Onenka

«OTJIMYIHO»

«X0pOoLIOo»

«YAOBJIETBOPUTECJILHO
»

«HEYTOBJECTBOPUTEIBHO»

[Io pemenuro 3amauu
JaH IIPaBUJIbHBIN
OTBET U Pa3BEPHYTHIN
BBIBO/

[Io pewenuro 3amauu
JlaH MTPaBUJIbHBIN
OTBET, HO HE CJENaH
BBIBO/I

[Io pemenuro 3amauu
TaH YaCTUYHBIA OTBET,
HE cJieJIaH BBEIBOJ

3agaya
MOJHOCTBIO

HE perieHa
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Kpurepun u mkajia oneHuBaHus (TeCTUPOBAHUE)

Yucs10 npaBUJIbHBIX OTBETOB Onenka
90-100% mpaBUIBHBIX OTBETOB OreHKa «OTIIMYHOY
70-89% npaBUIBHBIX OTBETOB O1ieHKa «XOpOIIoY
51-69% npaBUIBHBIX OTBETOB O1ieHKa «y0BJIETBOPUTEIBHOY
Menee 50% npaBuIbHBIX OTBETOB OneHka «Hey10BIETBOPUTEIILHO

7.4.2. KOMILTEKT OIEHOYHBIX CPEJACTB JJIsI IPOMEXYTOYHOM ATTECTAIIUA

IIpuMepHBIe BONPOCHI K IK3aMeHY
Konmponupyemwie komnemenyuu — OK 01; OK 02; IIK 1.1; IIK 4.6.

1. Undpopmannonnsie Texnonoruu (MUT) B npodeccroHanbHOM 1eATEIBHOCTH: COJAEPKAHUE
JTUCIUTUINHBIL, 33/1a4H, CBA3b C ApyruMu nucuuruinaaMu. UT: noustue, BUIbI, HA3HAYCHHE.
HopmatuBHo-nipaBoBas 06a3a uHGopMaTuki U HHGOOPMATHU3ALIHH.

2. Komnbrorepusie cuctembl. C, Bunpl, HazHaueHue. Ctpykrypa MC: TexHudeckoe, mporpaMMHoOe,
nH(POPMAIIMOHHOE, OPraHU3aIMOHHOE, IPAaBOBOE 0OeCIeUueHHeE.

3. Iporpammuoe o6ecnedyenne ITK. CucremHoe nporpaMmHoe ofecriedeHue: COCTaB, HA3HAUCHUE
cucteMHbIX nporpaMM. Ilpukinagnoe nporpammHuoe odbecnedenune: VIHTErpupoBaHHBIN MAKET
Microsoft Office: cocraB, Ha3HaueHHE OPUCHBIX MPOrPaMM. HHTETPUPOBAHHBIX MTAKETOB.

0630p nakeroB npukiaaHbx nmporpamm (I1IIT) no npoduiro cnennansHocT: "1C:Byxrantepus" u

IpyTHe.

4. OdopmieHne 10KyMeHTOB ¢ nomMouibio nporpammbl Microsoft Word. [Ipasuna BBoja,
penaktupoBaHus U GpopmaTupoBaHus Tekcta. OOBEKTHI (TEKCT, Ta0IUIA, BHEAPEHHBIA 00BEKT) U
TUTIOBBIE JCHCTBYS HAJl HUMH.

— Co3znanue TOKyMEHTa C HCIOIb30BaHUEM 11A0JIOHOB.

— Cozpaanue >eKTpOHHOM (OpMBI, 11a0I0HAa.

— Co3znanue UHTETPUPOBAHHOTO JOKYMEHTA.

5. O6paboTKa TaHHBIX CPeACTBAMH IeKTPOHHBIX Tadmn Microsoft Excel. O0bexThI
AJICKTPOHHOW TAOJMIIBI M TUTIOBBIC IEWCTBUS HAJ HUMH. THITBI JAHHBIX M OCOOCHHOCTH UX 00pabOTKH.
Coznanue KOMIBIOTEPHOM MOJIETH C MOMOIIBIO AIEKTPOHHBIX TAOJIHII.
— Pemenue 3a1a4u ¢ UCHOIb30BaHUEM (YHKIIHI.
— Opraauzanus 0a3bl JaHHBIX.
— Co3pganue KOMIBIOTEpHON Mojienu. Pemenue 3a1a4y ¢ HCMOIb30BaHUEM HAACTPOEK
«[Touck pemenusy», «I[logdop mapamerpay.

6. ABTomMaTu3upoBaHHoe padouee mecTo (APM) cienuaiucra B Microsoft Access. APM
cneuuanucta. Ctpykrypa APM: TexHHueckoe, mporpaMMHoe, MH(popMaIimoHHOe o0ecreyeHue.
Cucremsl ynpasnenus 6azamu nanubix (CYB/). Bunet CYB/I, HazHaueHue, BO3MOKHOCTH.
CrpykTypa pensiuonHbix bJl, pexxumsl paboTsl: mpoexktupoBanue bJl, BBoa/penakTupoBaHue,
o0paboTKa, MoUcK HH(OPMaLIUH.
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— Coznmanue ogHotadanyHoi B/1.
— Cosznmaane mHororabmuanoi b/1.

7. CoBpeMeHHbIe HH(POPMALMOHHBbIE TEXHOJOTUH B IOKYMEHTALIMOHHOM O0ecredeHnH
ynpasjaenusi (JIOY). Opranuzanust 1eI0MpoOru3BOICTBA U JOKYMEHTOO00OPOTa C HCTIOJIb30BaHUEM
CpeIICTB JEKTPOHHBIX KoMMyHUKaruil. DLI1: Ha3HaueHue, cpeacTBa pean3aluu.
— MS Outlook. [TnanupoBaHue nepcoOHaIBLHOMN AESITEIBHOCTH.
— CinustHue n1okyMeHTOB. L{upkynsipHasi paccbuiKa TUCEM.

8. Co3nanme npesentauuii B Microsoft PowerPoint. Mactep npesenranuii Microsoft PowerPoint:

Ha3Ha4YeHUEe, BO3SMOXKHOCTH. OOBEKTHI 2JIEKTPOHHOM NPE3CHTALlMH 1 TUIIOBBIE ICHCTBUS HAJl HUMH.

Hcnonb3oBanue 3¢ppekToB MybTUMEINA U CPEICTB aBTOMATU3AINH ITPH MOATOTOBKE MPE3CHTAIHH.
— Co3pmanue npe3eHTay IpeAnpUsTHS TOPTOBIIH.
— Co3nanue HHTEPAKTUBHOM MPE3EHTALUH C UCTIOIH30BAHUEM aHUMAIIUU U THIIEPCCHUIOK.

9. Co3nanme nyoaukamnuii B Microsoft Publisher. Macrep myOnmkanmii Microsoft Publisher:
Ha3HAYEHUE, BO3MOYKHOCTH, 0COOCHHOCTH UCIIOJIB30BAHUS B TIPO(. ICSITEIBHOCTH.
— Cozpanue myOIMKaIluu.

10. Iporpammuoe obecnieyeHue npodeccuoHaNbHOI AesiTeabHocTH. O030p HasHauenue,

BO3MOXHOCTH.

11. Komnsbiotepubie cetu (KC). JlokansHbie, rno0anbHble CETH: Ha3HaUEHUE, CTpYKTypa. CeTeBoe
obopynoBanue. CeTeBbie MporpaMMHbIe cpenctBa. CiykObl THTEpHET. DIeKTpOHHAS 1MoYTa:
Ha3HauYeHHe, BOZMOKHOCTH, paboTa ¢ mouroil. Pabora B cpene Opaysepa Internet Explorer.
Hcnonp3oBanue MHTEpHETA U1 IoMCKa ipodeccnonanbHoi nHpopmarun. [IpuHImme! ceTeBoii

0€30I1aCHOCTH.

12. UndopManoHHO-CTIPABOYHbIE CUCTEMbI: Ha3HAUYEHUE, TEXHOJIOTUs norcka. CripaBo4yHbIe
npasoBble cucteMsbl (CIIC): Ha3HaueHue, Bo3MokHOCTH, pbiHOK CIIC.

13. TexHoJiorusi paéoThl ¢ NPOrPpaMMHBIM 00ecliedeHHEM AaBTOMATH3ALMH OYyXrajaTepcKoro
ydeta. OCHOBHBIE (DYHKIIMHU, PEKHUMBI U paBuiia paboThl ¢ Oyxraiarepckoi mporpammoii. Hactpoiika
Oyxraiarepckoil mporpammsl Ha y4ueT. OCHOBHBIE BO3MOKHOCTH nporpammbl 1C: Byxranrtepus.

Kputepuu u mKajibl OlleHUBAHUS IPOMEKYTOYHOM aTTeCTAlMU

IlIkaa u KpUTEPUHU OUEHKH (DK3aMeH)

OT1an4Ho

Xopowmo

YaoBi1eTBOPUTEJIBHO

HeynoB/jieTBOPpUTEJIBHO

1. Marepuan u3noxeH
IrPaMOTHO, B
ONPEICIICHHOMN
JIOTUYECKOU
MOCJIeI0BATEIHLHOCTH,
MPaBUIIbHO UCIIOJIb3YETCS
TEPMHUHOJIOTHS;

2. ITokazaHo ymeHne

1. OTBeT ynoBieTBOpsET
B OCHOBHOM
TpeOOBaHUSAM Ha OLIEHKY
«5», HO TIPH 3TOM MOXKET
HUMETh CIEAYIONINE
HEIOCTATKH:

2. B uznoxenun
JOTYIIEHBI HEOOIBIIHE

1. HenonHo v
HEMoCIe0BaTEIHHO
PacKpBITO COJIepPIKaHUE
MaTepuana, HO MoKa3aHo
o0111ee MOHUMaHKE BOMIPOca
U TIPOJAEMOHCTPHUPOBAHBI
YMCHUA, JOCTATOUYHBIC 1A
JABHEUIIIETO YCBOCHHUS
MaTepuaa.

1. Conepxxanue
Marepuana He
[PacKpbITO.

2. Omunoku B
OIPEACIICHUU TTOHATHH,
HE HCII0JIB30BalIach
TEPMHUHOJIOTHS B OTBETE.
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WJUTIOCTPUPOBATh
TEOPETUYECKUE
II0JIO’KEHUSI KOHKPETHBIMU
IIpUMepamMu, IPUMEHATh
UX B HOBOH CHUTYallHH;

3. IIpoieMOHCTpUPOBAHO
YCBOEHUE paHee
U3Y4YEHHBIX
COMYTCTBYIOIIUX
BOIIPOCOB,
chOpMUPOBAHHOCTh
YMEHUU U 3HAHWI;

4. OtBer npo3Byval
CaMOCTOSITENIbHO, 0e3
HABOJSIIUX BOIIPOCOB.

npoOenbl, He
HNCKa3uBIINEC
CoJiepKaHUE OTBETA;

3. JlonyuieHsl OJIMH -
JIBa HEJ0UeTa IPH
OCBCIICHUN OCHOBHOI'O
coJiepKaHusl OTBETA,
WCIIPaBJICHHBIC 110
3aMeYaHUIO
MpenoiaBaTeis.

2. Nmenuce 3aTpyHEHUs
WJIM JIOITYIEHbI OUTMOKH B
OIpe/IelIeHNH MOHATHH,
MCII0JIb30BaHUU
TE€PMUHOJIOTHH,
UCIIPaBJICHHBIE TI0CIIE
HECKOJIbKUX HaBOJAIINX
BOIIPOCOB;

3. [Ipu HenmonHOM 3HAaHUU
TEOPETUYECKOro MaTepuana
BBISIBJICHA HEJOCTATOYHAS
c(hOpMUPOBAHHOCTh YMEHU I
Y 3HAHUU.
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