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1. ITACITOPT PABOYEH ITPOTPAMMBI YYEFHOH JTH CHHUIINHBI OI1.04
«HHD®OPMAITUOHHBIE TEXHOJIOTHH B [IPOPECCHOHA/IBHOHU JEATE/IBHOCTH»

1.1. MecTo IMCIUILUINHBI B CTPYKTYpPe OCHOBHOI 00pa30BaTe/IbHOI MPOrpaMMbI:

Hucrmmmmaa OI1.04 «MHGOpMaITnOHHBIE TEXHOIOTHH B MPO()eCCHOHATBHOW ASATSIBHOCTI SBIISCTCS
JacThI0 OOMIENTPOPECCHOHATHLHOTO ITUKIA OCHOBHOW MPO(ECCHOHATBLHON 00pa30oBaTeIbHON IPOTpPaMMBI B
cootBercTBUM ¢ PI'OC o cnennansuocT 38.02.07 bankoBckoe neno.

Huctmmommaa OI1.04  «MHpOpMaInmoHHBIE TEXHOJOTHMH B MPOQPECCHOHATLHON — ACATCIBHOCTI
obecrieunBaeT (OpMHUPOBAHUE OOIIMX KOMIIETEHITHH M0 BceM BuAaM nesreabHocTH PI'OC mo cnernuanbHOCTH
38.02.07 bankoBckoe aeno.

Oco0o¢ 3HAYCHME IUCIHMIUIMHA HMMECT MpH (OPMHUPOBAHMHM M Pa3BUTHUU CIEAYIONIMX OCHOBHBIX
xomnerennusa: OK 02, IIK 1.3.

[Tepeuensb 00X KOMIETCHITHIA

Kon HaunMenoBanue o0ux KoMIneTeH A

OK 02. Hcnonbs30BaTh COBPEMEHHBIE CpEACTBA IIOMCKA, aHalW3a M HMHTEpIpeTalnuu
uHbpopManmui ¥ WH(POPMAIMOHHBIE TEXHOJIOTUH JUISI  BBIMOJIHEHHUS 3a/1ad
npodeccuoHabHON 1eATEeNbHOCTH
[lepedyenp npodeccnoHaTBHBIX KOMIIETECHIIHA

I1K 1.3. OcymiecTBIATh MOJATOTOBKY MAaTepHalioB Ui (OPMHUPOBAHUS M BEICHHS Oa3bl
JTAHHBIX PACYETHHIX (IIATSKHBIX) IOKYMEHTOB

1.2. [lnanupyemble pe3yjbTaThl OCBOCHUS JUCIUIJIMHBI:
B pesynbrare n3yueHus AUCUUILTUHBI 00yYatOIIUIACs TO0KEH:

ymembp: *  HUCHOJb30BaTh MH(OPMAIIMOHHBIE PECYPCHI Ul OUCKA M XpaHEHHUs
nH(popmManuu;

*  o0OpaOaTbIBaTh TEKCTOBYIO M TAaOJUYHYIO UH(OPMAIIHIO;

*  HCIOJb30BaTh JIENOBYIO I'paduKy U MyJIbTHMeEINA-UHPOPMALUIO;

*  CO3/1aBaTh NPE3EHTALIUY;

*  TIPUMEHSTh AHTUBUPYCHBIC CPEACTBA 3aIIUTHI HH(OPMAIINH;

*  yuTaTh (MHTEPHPETHPOBATH) HUHTEpdeEiic CcrnennaIn3upoBaHHOTO
MPOrPaMMHOTO  OOECIIEYeHHs], HAXOJUTh KOHTEKCTHYIO IIOMOIIIb,
paboTaTh C JOKyMEHTaLueH;

*  TPHUMEHATH CIEMUATU3UPOBAHHOE MPOTPaMMHOE OOecTiedeHHne st
coopa, XpaHeHHs M O0OpabOTKM OaHKOBCKOH HWHpOpMaLUUd B
COOTBETCTBHUH C U3y4aeMbIMH MPO(HECCHOHATEHBIMU MOYJISIMU;

*  TOJb30BaTHCS ABTOMATH3UPOBAaHHBIMH crucTeMaMH

JeJI0TIPOU3BOICTBA;

*  IpUMEHSTh METOJIbl U CPEJICTBA 3alUThl OAHKOBCKOW HH(POPMALIUH;
3HaAmMb: *  OCHOBHBIE METOJBI U cpeAcTBa 0OpaOOTKHU, XpaHEHUs, Meperadu u

HaKOIUICHUS WH(OPMAIINK;

*  OCHOBHBIE KOMIIOHEHTbl KOMIBIOTEPHBIX CETEW, MPUHIUIIBI
MaKeTHOU nepesadn JTaHHBIX, OpraHHu3aIHIo MEXCETEBOTO
B3aMOJCHCTBUS;

*  HAa3HAuY€HHWE W T[PUHLUNBI HCIOJIb30BaHUS CHUCTEMHOIO U
MPUKJIAHOTO MPOrPaMMHOI0 00eCTIeUeHNUS;

*  TEXHOJOTHIO  TMOoWCcKa  HMHpOpMauud B  HH(DOPMAIMOHHO-
TeJIeKOMMYHUKaIMOHHOU ceTn "MuTepret" (nanee - cetb MuTEpHET);

*  OPUHOUIBL 3alMTHl HMHQOpPMAMM OT HECaHKLIMOHWPOBAHHOTO
JOCTYIIA;

*  TpaBOBBIC ACMEKTHI UCIOJIb30BAHUSI HH(POPMAIIMOHHBIX TEXHOJIOTUH




U TIPOTPAMMHOT0 00ECTICUCHHUS;

. OCHOBHBIC ITOHSTHS aBTOMaTH3UPOBAHHOK 00pabOTKK HH(BOPMAIIHH;
o HaHpaBJIeHI/IH aBTOMAaTHU3alIuN 6aHKOBCKOﬁ JACATCIIbHOCTH,

*  Ha3HAYEHHUE, MPUHIIMITEI OPraHU3AIMH ¥ SKCILTyaTalui 0AHKOBCKHX
MH(POPMAIIMOHHBIX CUCTEM;

. OCHOBHBIC yIPO3bl M METOABI oOOecreueHUsT HHMOPMAIIMOHHON
0e30IMacHOCTH.

Hmemo
npakmuyueckui
onvim

HCIIOJIBb30BaHUA I/IH(l)OpMaI_[I/IOHHBIX TEXHOJIOTHI B 0OAaHKOBCKOM
JACATCIIBHOCTH




2. CTPYKTYPA U COJEPKAHUE YYEBHOM JUCIHUILIAHBI

2.1. O0beM y4eOHOI AUCUUNIUHBI U BUAbI YUe0HOI padoThI

Bun yyeOHoii padoTnl O0beM yacoB

O0bem o0pa3oBaTeIbHON NPOrpaMMBbl y4eOHOM THCHUTINHBI 100

B TOM YHCJIC:

TEOpeTHIeCcKoe 00yIeHre -

nabopaTopHbie PabOTHI 10

MIPaKTUYECKUE 3aHATHS 74

KypcoBasi pabora (IpoeKT) -

KOHTpOJIbHAs paboTa -

Camocmosamenvhas paboma 16

IIpome:xyTounas arrectanus (1 cemectp) 3a4er ¢ oneHKOM




2.2. TemaTu4ecKHii IUIAH U coJIep:KaHUe YUeOHOH AUCHMIIJIMHBI

HaumeHoBaHHe pa3/ie/ioB U Coaep:xkanue yueGHOro MaTepuaa, O6bem @opmupyembie
Tem JabopaTopHbie padoThl M NPAKTHYECKHE 3aHATHS, CAMOCTOSITEJIbHASL YUeOHas B Hacax KOMITETEHIMH
padora o0y4ammxcs
1 2 3 4
Paznen 1. [IpumeHenne nHGOPMAIHOHHBIX TEXHOJIOTHII B IKOHOMHYECKOI cdepe. 18 OK02,1IK 1.3
Tema 1.1. [lonsiTue n Coaeprxanue yueOHOro MaTepuajia 3 OK 02,1IK 1.3
CYIITHOCTH [MousTrst MHPOpMaIK, HHPOPMAIIMOHHON TEXHOJIOTHH, UHPOPMALIMOHHON CHCTEMBL.
HHPOPMANMOHHBIX cHCTeM | [IpuMeHeHHe HH(GOPMAIMOHHBIX TEXHOJOTHH B OaHKOBCKO#M nestenbHOCTH. CriocoObl
M TeXHOJIOT Hii 00paboTKHN, XpaHEHHWS, Ilepelnadd W HakomeHus wuHbopMmaruu. Onepanmun 00pabOTKH
uHpopmaruy. OOIIME TOJOKEHUS MO0 TEXHHYECKOMY M TNPOrPaMMHOMY OOECICUEHHIO
WHQOPMAIMOHHBIX TEXHOJIOTHH.
Knaccudpukanus u coctaB nHpopMaunoHHbIX cucteM. IloHsTHE KayecTBa MH(DOPMALIMOHHBIX
npoueccoB. JKu3HeHHbIH KT HHPOPMAIIMOHHBIX CHCTEM.
B ToM yncie, npakTHYECKUX 3aHATHI 1 1a00PaTOPHBIX PadoT 2
IpakTnyeckoe 3ansiTHe. AHANNU3 WHPOPMALMOHHBIX CUCTEM W TEXHOJOTUH, MPUMEHSIEMBIX B 2
0aHKOBCKOM AEATEILHOCTH
CamocTosiTesibHasE padoTa O00ydaloIIMXCHA: M3YYEHHE TEOPETHUECKOro  MaTepHana, 1
BBITIOJTHCHUEC NPAKTUYCCKUX 3aITaHUN
Tema 1.2. Texuudeckoe Coaeprxanue yueOHOro MaTepuaJia 3 OK 02,1IK 1.3
o0ecneyenue [Tpunnunel  kaaccuUKAMU KOMIIBIOTEPOB. APXHUTEKTypa IEPCOHAIBHOTO KOMIIBIOTEpA.
UHGpOPMALHOHHBIX OcCHOBHBIE XapaKTEPUCTUKU CUCTEMHBIX OJIOKOB U MOHHTOPOB.
TeXHOJIOTHi Krnaccudukaiiys neyataronmx yCTpOUCTB.
CocTaB nepugepruiiHbIX YCTPONCTB: CKaHEPbl, KOUPHI, 3JICKTPOHHbIC ILIAHIIEThI, BeO-KaMephl U
T.J.
B Tom uncie, NpaKTHYECKHUX 3aHATHI M JIa0OPaTOPHBIX padoT 2
IIpakTHyeckoe 3aHsaTHe. IlepcoHaNbHBIA KOMIIBIOTEP U €I0 COCTABHBIC YACTH. 2
CamocTtosiTebHasi padoTa 00y4YaloOMXcs: H3yUeHHE TEOPETHYECKOTO MaTeprana, 1
BBINIOJHEHNE MPAKTHYCCKUX 3aJaHUi
Tema 1.3. [IporpammHuoe Coaepxxanue y4eO0HOr0 MaTepuaJia 5 OK 02,1IK 1.3

o0ecmeuyenue
HHPOPMATMOHHBIX
TEXHOJIOTHi.

[Tonstre murardopmel mporpaMMHoro obecrieueHns. CpaBHUTENBHAS XapaKTEPUCTHKA
HCITOJIB3YEMBIX TIaT(hOopM.

CrpykTypa 6a30BOTO IIpOrpaMMHOT0 obecrieueHust. Kimaccudukamus 1 OCHOBHBIC
XapaKTePUCTHUKH OTepallMoHHON cucTeMbl. OcoOEHHOCTH HHTEpdeiica oneparmoHHON CHCTEMBI.
IIporpaMMbl — YTHJIUTHL.




K.]'IaCCI/I(l)I/IKaIII/IH 1 HAIIpaBJICHHA UCII0JIb30BaHUA IMTPUKIIAJHOTO IPOTPaMMHOT0 obecrneueHus
JJIA PEIICHUA IMTPUKIIAJIHBIX 3aaa4, ICPCICKTUBEL €I'0 PA3BUTHS.

B ToM uncie, NpaKkTHYECKHUX 3aHATHI H JIAOOPATOPHBIX padoT 4
IpakTnyeckoe 3ansiTue. [IpuknanHoe mporpamMMHoe obecneueHue: (ailioBble MEHEKEPHI, 4
POTrPaMMBI-apXHBATOPBI, YTUIIUTHIL.
CamocrosiTeibHAsE paGoTa o00y4yalOLIMXCA: W3YYCHHE TEOPETHYECKOTO  Marepuana, 1
BBINIOJIHEHNE NPAKTUYECKUX 3aJaHUi
Tema 1.4. Komnblotrepusie | CoaepskaHue yueOHOro MaTepuaJia 7 OK 02,1IK 1.3
BHPYCbl. AHTUBHPYCHI. [ToHsTHE KOMIBIOTEPHOTO BUPYCa, 3aIUTHl HHPOPMAUK U HHHOPMAIIMOHHOW O€30acHOCTH.
3ammra uHGopManuM B [TpunnumIe! ¥ ciocoObl 3aMTh HHPOpMaIK B MTHQOPMALMOHHBIX CUCTEMAX.
HHPOPMAIIHOHHBIX XapakTepucTHKa yrpo3 0e30macHOCTH HH(POPMALMK U UX UCTOYHUKOB. MeTo bl oOecreueHust
CHCTEMAaX. HH()OPMALMOHHOM 0€30M1aCHOCTH.
[TpuHIUIIBL 32U Tl HHGOPMALIMK OT HECAHKIIMOHUPOBAHHOTO jJocTyna. [IpaBoBoe obecneucHue
NPUMEHEHUs] HH(POPMALMOHHBIX TEXHOJIOTUH M 3aIIUThl HH(opManuu
B ToM umciie, NpAKTHYECKUX 3aHATHI U J1a00PaTOPHBIX padoT 6
IIpakTnyeckoe 3ansitue. Opranu3zanysi 3alIMTH HHGOpMAIMK Ha MEPCOHATEHOM KOMITBIOTEpE. 6
CamocTosiTesibHAsA pad0Ta 00yYaIONIUXCSI: H3YUCHUE TEOPETHIECKOTO MaTeprana, 1
BBINIOJHEHNE NPAKTUYCCKUX 3aJaHUil
Pasnes 2. Onepanuonnas cucreMa MS Windows. CtanaapTHbie IPOrpaMMHBIE CPeICTBA. 11 OK 02,TIK 1.3
Tema 2.1. Untepdeiic OC Conep:xaHue yueOHOro MaTepuaJa 11 OK 02,IIK 1.3
Windows. ®aiinoBast HcnonpzoBanne Windows, kak eIMHOro TrpadUuecKoro MNporpaMMHOro HHTepdeiica s
cucrema. CrangapTHblie nporpamMM. Pasnuuneie Bepcunm Windows u ux ocobennoctu. Murtepdeitc OC Windows.
NPOrPaAMMHBIE CPEICTBA Pabounii crosi. Cioco6sl 3amycka mporpamMM B Windows.
®aiinoBas cuctema: mporpaMMbl Moii kommbroTep U [IpoBogauk. Co3nanue, nepeMenieHue,
yaaJieHUE Manok, (Gansos, sipJbIKOB.
B Tom uncie, npaKTHYeCKHUX 3aHATHI H JIa0OPaTOPHBIX padoT 9
IpakTyeckoe 3ausitue Untepdeiic OC Windows. 8
JlabopaTopHas padora. Paitoas cucrema. CTaHIapTHBIE IPOTPAMMHBIE CPE/ICTBA. 1
CamocTosiTesibHAs paboTa 00yYaIONIUXCSI: H3YUCHUE TEOPETUIECKOTO MaTepraa, )
BBINIOJHEHNE PAKTHYCCKUX 3aJaHUN
Pasnes 3. TexHonoruu co3aaHusi U npeodpa3oBaHus HHPOPMALNHUOHHBIX 00bEKTOB 58 OK02,TIK 1.3
Tema 3.1. Texnosornu | CoaepskaHue y4eOHOro MaTepuaJa: 17 OK 02,1IK 1.3

co3TaHuA MW 00padoTKH
TeKCTOBOW MH(pOpManNu

Crnncku: MapKupOBaHHBIE, HyMEPOBAHHbBIE, MHOTOYPOBHEBBIE. ABTOMAaTHYECKOE CO3/JaHIEe
cnirickoB. Co3/laHNe U ONMCAHUE HOBBIX CTHIICH CIMCKOB, (hOpMATHPOBAHHE CO3JIAHHBIX
CITUCKOB.

Co3nanue u oopMIIeHHE ra3eTHBIX KOJIOHOK. OdopMiIeHHe KOJTOHOK TEKCTa C TOMOIIBIO




TaOyJIAIUH

Crioco0sI co3manus Tabnw, mpeodpa3zoBaHne TEKCTa B TaOIUIBL. KOHCTpYKTOp: CTHITN
odopmienue Tabauu. Maket: nobGaBieHre U yaaneHue GparMeHTOB TaOIHIIbI, PAaCTIONIOKEHHUE U
HanpaBJIeHUE TEKCTa

Hywmepanus cTpaHuIl, KOJIOHTHTYIIbI, pa3pbIBBI CTpaHHUL], pa3nenoB. CtuieBoe opopmiieHue
3aroJIOBKOB, peflakTiupoBanue cTiei. Co3laHue U pelakTHPOBaHUE aBTOCOOUPAEMOTO
OTJIaBJICHUS

B ToM umcie, NpaKTHYECKUX 3aHATHI M J1a00pATOPHBIX padoT 15
IlpakTnyeckoe 3ansitne. Cosmanue U O(OpPMIIEHHE MapKUPOBAaHHBIX, HYMEPOBAaHHBIX U 4
MHOTOYPOBHEBBIX CIIMCKOB.
IpakTnyeckoe 3ansitue. Co3nanne u ohopMIICHHE Ta3€THBIX KOJIOHOK. 4
IpakTuyeckoe 3ansaTue. Coznanue u oopMIICHUE TaOJIUI] B TEKCTE. 6
JlagopaTopHas padora. CTwin, co3/laHUEe W PEIAKTHPOBAHHE aBTOCOOMPAEMOTO OTJIABJICHUS. 1
['unepccbuiku
CamocrosiTeibHAsi padoTra o0y4yalOmMXcsi: U3yyeHHE TEOPEeTHUECKOro  Marepuana, )
BBINOJHEHNE MPAKTHYCCKHUX 3aJaHUH
Tema 3.2. TexnoJsiorun Conep:xaHue yue0HOro MaTepuaJia 24 OK02,1IK 1.3
00padoTKM YUCI0BOM DKOHOMHYECKHE pacdeThl W aHaIW3 (PHMHAHCOBOTO COCTOSIHHMSA Tpennpustus. OpraHu3anus
uHopmanun pacuetroB B TabmuuHoM mporeccope MS Excel. OtHocuTenbHass U abCoJIOTHAs ajapecanus B
TabmruHOM nporeccope MS Excel.
Ces3anHple TaOmuibl. Pacder mpomexyTouHbix uToroB B Tabmumax MS Excel. IlomGop
napamerpa. Opranuzauusi oOpaTtHoro pacyera. CBs3u Mexnay GailaMy M KOHCOJIMIALMS
nanHeix B MS Excel. Hakoruienue cpeincTtB u uHBecTHpoBaHHMe npoekToB B MS Excel.
Hcnonb30BaHuE 3JICKTPOHHBIX TaOMUL s (DUHAHCOBBIX M OKOHOMHUYECKHX PacdeToB.
Hcnonp30BaHue CHEUAIM3UPOBAHHBIX MPOrpaMM Ul aHajiu3a (UHAHCOBOIO COCTOSHHMS
OpraHu3zalyu
B ToM uncie, NpaKTHYeCKUX 3aHATHH M JIa00paTOPHBIX padoT 22 OK 02,1IK 1.3
IIpakTnyeckoe 3ansaTHE. OTHOCUTENbHAS U a0CONIIOTHAS axpecanys B TaOIMYHOM HpoLEccope 6
MS Excel.
JladopaTtopHas padora. Crucku. Vcmonp3oBanne (GYHKIHMA 1T aBTOMAaTH3allUd PabOTHI CO )
CIcKaMu. ABTOQMIIBTPBI U paclIipeHHble PUIBTPHL.
JlabopaTopHas padora. CBogHble Tabnuibl. Pacyer mpoMexXyTOUHBIX UTOTOB B Tabmunax MS )
Excel
JlaGopaTopHas padoTa. 3anvch U peJaKTUPOBAHHE MAKPOCOB. DIIEMEHTHI YIIPaBJIEHUS ()OPMBI. 2
IIpakTuyeckoe 3ansiTue. Pemenre 3a1a4 nporuHo3upoBaH vsi: GYHKIWH, IMHUHM TPEHIA. 6
IIpakTHyeckoe 3ansiTue. PemeHne 3a1a4 ONTUMHU3ALKU: TOA00P MapaMeTpa, HOUCK PeIICHHS. 4




CamocTosiTeibHasi padoTa o00y4yawIIMXCS: U3YYCHHE TEOPETHUECKOrO0  Marepuaina,

BBITIOJTHEHNE PAKTUIECKIX 3aJaHAN 2
Tema 3.3. TexnoJsioruu Conep:xaHue yueOHOT0 MaTepHaJa 10 OK 02,IIK 1.3
co31aHHA M 00padoTKHu KommeloTepHas rpaduka, ee BUIbL.
rpagu4ecKoi MynbTUMEIUWHBIE TPOIPAMMBL.
uHpopmanuu Ha3nauenre W OCHOBHBIE BO3MOXXHOCTH IIPOTpaMMBI ITOATOTOBKH TNpe3eHTammii MS Power
Point. OcHOBHBIE TpeOOBaHUS K IETTOBBIM MTPE3CHTAITHSIM
B ToM uncie, NpakTHYeCKNX 3aHATHH M JIA00PATOPHBIX padoT 8
IIpakTnyeckoe 3ansiTue. Co3nanne MyJabTUMEIUHHBIX npe3eHTanuii B MS Power Point. 8
CamocTrosiTeibHasi padoTa 00y4YalOIMXCs: U3yUeHHE TEOPETUYECKOTO MaTepurana, )
BBITIOJTHEHNE PAKTUIESCKIUX 3aJaHAN
Tema 3.4. TexnoJsioruu Conep:xaHue yueOHOro MaTrepuaJa 7 OK02,IIK 1.3
XpaHeHus, oT00Opa u ba3bl JaHHBIX M CUCTEMBI YIpaBICHUs 0a3aMu JTaHHbBIX.
COPTUPOBKHU MH(popMauuu | B ToM uncie, IPAKTHYECKHX 3AHATHI M J1a00paTOPHBIX padoT 6
JlabopaTopHas padora. Co3nanue Tabnui 0a3sl JaHHBIX. BBOA UM pellakTHpOBaHUE 3amucerd ¢ )
ITOMOIIBIO (POPMBEI.
IpakTnyeckoe 3anaTue. PopMUPOBaHKE 3aMPOCOB JIJIsl IOUCKA U COPTHPOBKU MH(POPMAILIUHU B 4
0aze ganubix. Co3maHue OTYETOB.
CamocrosiTeibHAsE paGoTa o00y4yamOIIMXCA: U3YYCHHE TEOPETHYECKOrO  Marepuana, 1
BBITIOJTHEHNE IPAKTUIECKHUX 3aJaHuN
Pa3nen 4. Te1ekOMMYHHKANIMOHHBIE TEXHOJIOTUHU 13 OK02,IIK 1.3
Tema 4.1. [IpeacraBiaenuss | Conep:xxaHue yueOHOro MaTepuaJa 3 OK 02,IIK 1.3
0 TeXHUYECKHX U B Tom uncie, IpaKTHYeCKHUX 3aHATHI U JIa0DOpaTOPHBIX padoT 2
NPOrpaMMHBIX CpPeaCTBaxX IIpakTuyeckoe 3ansaTHe PaboTa ¢ MOMCKOBBIMU cUcTeMaMu. PaboTa ¢ 351eKTpOHHON TOYTOH. 5
TCJICKOMMYHUKAITHOHHBIX Co3znanne caiiTa-BU3UTKHU CPEJICTBAMH OHJIAMH-PETAKTOPa
TeXHOJIOT Hi. CamocTosiTeibHAsE padoTa 00yYalIIUXCcs: U3yIeHUE TEOPETUUECKOTO MaTepuaa, 1
BBITIOJTHEHNE IPAKTUYECKHX 3aJaHAN
Tema 4.2. Bo3amo:xkHocTH Coaepsxanue yueOHOro MaTepuaJa: 5 OK 02,1IK 1.3
CeTeBoro MporpaMMHoOro ConmanpHple ceTH. DTHYECKHEe HOPMBI KOMMYHHUKanni B IHTepHETE. IHTEpHET-KYypHAIIBI 1
olecrneyeHus s CMUN.
OpraHu3aluu B ToM uncie, NpaKTHYeCKNX 3aHATHH M JIA00PATOPHBIX padoT 4
KOJLJIEKTUBHOI IIpakTnyeckoe 3ansiTue. McnonszoBanue cepsucos Google Docs 11151 COBMECTHOM pabOTHI C 4
NeATEeJIbHOCTH B JOKYMEHTaMU
[J100aIbHBIX H JIOKAIBHBIX | CaMoCTOsITeIbHASI Pa60Ta 06yYAIOIINXCS: N3yUeHHE TEOPETHIECKOr0 MaTepHaJa, 1
KOMIIbIOTEPHBIX CETHAX BBINIOJIHEHUE MTPAKTUYCCKUX 3aJaHUM
Tema 4.3. [Ipumepsl Coaepsxanue yueOHOro MaTepuaJa: 5 OK 02,1TIK 1.3
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ceTeBbIX
HHPOPMALMOHHBIX CHCTEM
JJIsl Pa3IMIHBIX

CereBble HH(DOPMAITMOHHBIC CUCTEMBI JIJISl PA3TUYHBIX HAMPABICHUN POPECCHOHATLHOM
JIESITEIbHOCTH (CHCTEMBI DIIEKTPOHHBIX OMJIETOB, 0AHKOBCKHX PacueTOB, PETUCTPAIIH
aBTOTPAHCIIOPTA, SJICKTPOHHOTO TOJIOCOBAHUS, CUCTEMBI METUIIMHCKOTO CTPaXOBaHUs,

HATNIpaBJIeHHI JUCTAaHIIMOHHOTO 00yUYeHHs 1 TECTUPOBAHHMS, CETEBBIX KOH(epeHLuii U GopyMoOB U Mp.)

npodeccuoHaANbHOI B ToM uMciie, NpaKTHYECKUX 3aHATHI U J1a00PaATOPHBIX padoT 4

AesITeJIbHOCTH IIpakTyeckoe 3ansiTue. Padora B CIIC «Koncynsrant [lmocy». Pabora B IC GaHKOBCKHX 4
pacuyeToB.
CamocTosiTeibHAasE padoTa 00yYalIIUXCS: U3yUYeHUE TEOPETUUECKOTO MaTepuana, 1
BBITIOJTHEHNE PAKTUIECKIX 3aJaHAN

KypcoBoii npoekT (padoTa) (e npedycmompena)

CamocrosiTeqibHast yueOHasi padoTa 00y4yaronierocsi HaJi KypcoBbIM NpoekToM (padoroil) (ne npedycmompena)

IIpoMe:xyTOUHAs1 aTTECTALUS 3auer ¢

OLICHKOI
Bcero: 100
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3. OCOBEHHOCTH PEAJIM3AIIUUA JUCHUIIJIMHBI B OTHOIIEHUWUM JIUIL U3 YUCJIA
NHBAJINI0B U JINI] C OTPAHUYEHHBIMHU BO3MOKHOCTSMMU 3/I0POBbSA

OOyuaromyiecss ¢ OrpaHMYCHHBIMH BO3MOXKHOCTSIMH 37I0POBbsI, B OTJIMYHE OT OCTaJIBbHBIX
00yJaronuxcsi, UMEIOT CBOM criein(uyeckue 0COOCHHOCTH BOCIIPHSTHSI, IEpepaboTKU MaTepuaa.

[TonGop u pa3paboTka y4eOHBIX MaTEPUAIOB JOJDKHBI MPOM3BOIUTCS C YYETOM TOTO, YTOOBI
MPEIOCTABIIATh 3TOT MAaTepHaNl B Pa3IMYHBIX (opMaxX TaK, 9TOOBI MHBAIHILI C HAPYIICHUSIMHU CIyXa
nojydaiu HH(OpMAIMI0 BH3YAIbHO, C HApyIICHHSMH 3pCHHS — ayAuajibHO (Hampumep, ¢
WCIOJIb30BAHUEM TPOTPAMM-CUHTE3aTOPOB pEYHM) HIM C TMOMOINBI0  THUHIOWH(OPMAIMOHHBIX
YCTPOMCTB.

Br16op cpencTB U METOAOB OOYYCHHSI OCYIISCTBIISICTCS caMUM TpernojaBatessm. [Ipu atom B
00pa3oBaTEILHOM IPOIIECCE PEKOMEHIYETCSI UCIOJIb30BAHUE COIUAIbHO-aKTUBHBIX U Pe(IeKCHBHBIX
METOJIOB OOYYCHHsI, TEXHOJIOTHI COIIMOKYJIBTYPHON peabuiIuTaIlK C IEJIbI0 OKa3aHWs MOMOIIU B
YCTQHOBJICHHH TOJHOLEHHBIX MEXIUYHOCTHBIX OTHOLICHHW C JAPYTMMH OOYYAIONIMMUCS, CO3JaHHU
KOM(OPTHOTO TICHXOJIOTUYECKOTO KIIMMATa B CTYJICHYCCKON TPYTIIIE.

CornacHo TpeOOBaHUSIM, yCTaHOBICHHBIM MuHOOpHayku Poccuu K MOpSAKY peanu3anuu
00pa30BaTeNbHON ACITETLHOCTA B OTHOIICHUH WHBAIUIOB M JIMI] C OTPAHMYECHHBIMUA BO3MOYKHOCTSIMU
3JI0pOBbSI, HEOOXOMMO UMETh B BUY, YTO:

1) MHBAJKMIBI U JIUIA C OTPAHHMYCHHBIMH BO3MOYKHOCTSIMH 3JI0POBbSI 10 3PCHHUI0 UMEIOT MIPABO
MPUCYTCTBOBATh HA 3aHATHUSAX BMECTE C ACCHCTEHTOM, OKA3bIBAIOIIMM OOYYarOIIeMyCsl HEOOXOAUMYIO
TTOMOIIIb.

2) MHBATUBI U JIUIA C OTPAHUYCHHBIMUA BO3MOXXHOCTSIMU 3JIOPOBBS 110 CIIyXY UMEIOT IMPaBO Ha
WCIIOJIb30BaHUE 3BYKOYCHIIMBAIOIIICH araparyphl.

[Ipn npoBeneHWH TPOMESKYTOYHOW AaTTECTAllMM 10 JUCIUIUIMHE OO0CCIIeYrBaeTCs COOIOCHIE
CIIEYIOIUX OOIIMX TPeOOBAHUIA:

- TIPOBEJICHUE ATTECTAIMH ISl MHBAJIHMIOB B OJHOW ayJUTOPUU COBMECTHO C OO0YYarOITHUMHUCS,
HE SIBISIONUMUCS WHBAIMJAMHU, €CIIM 3TO HE CO3[aeT TPYAHOCTEH [JIs WHBAIHMIOB U HWHBIX
00yJaromuxcs Py MPOXOKICHUU TOCYIaPCTBEHHON HTOTOBOM aTTeCTaIlHH,

- TPHUCYTCTBHE B ayAUTOPUHM ACCUCTEHTa (QCCHCTEHTOB), OKa3bIBAIOIIETO OOYYarOIIMMCS
WHBAJIUJIaM HEOOXOJMMYI0 TEXHHUYECKYIO TOMOIIb C YYETOM WX HHIUBUIYATHHBIX OCOOCHHOCTEH
(3aHsATH pabouee MecTO, TepeABUTaThbCA, NPOYUTaTh W OQPOPMUTH 3aJaHHe, OOIIAThCS C
9K3aMEHATOPOM);

- MOJb30BaHHE HEOOXOAUMBIMHU OOYYaOIIUMCS WHBAJIHAaM TEXHUUYECKHMHU CPEICTBAMHU IPH
MIPOXOXKACHUH aTTECTAIIMH C YUYETOM WX HHIUBUYaTbHBIX OCOOCHHOCTEIH;

- oOecreyeHre BO3MOXHOCTH OECIPENSITCTBEHHOTO JOCTyNMa OOYYaroIIUXCsl WHBAIUIOB B
ayJTMTOPUH, TYaJICTHBIC U APYTHUE TOMEIICHUS, a TAK)KE UX MPEObIBAaHUS B YKa3aHHBIX TIOMEIICHHSIX.

[Io mnuchMeHHOMY 3asBIEHHIO OOY4YaOIIErocs WHBANHMAA NPOAOKUTEIBHOCTh CHAaYl
00yJaromuMcsl WHBAIHJIOM 3K3aMeHa MOXKET OBITh YBEIHWYCHA IO OTHOIICHUIO K YCTaHOBJICHHOW
MIPOJIOIKUTENFHOCTH €0 CIavyH:

- TIPOJIOJKUTEILHOCTD CAaud 3K3aMeHa, MPOBOJIUMOTO B MUCEMEHHOW (opme, - He Oosee dem
Ha 90 MUHYT;

- TPOJOJDKHUTEIBHOCTh MOATOTOBKH OOyYaroIIerocss K OTBETY Ha dK3aMeHe, NMPOBOJMMOM B
yCcTHOH opMe, - He Oosee yem Ha 20 MUHYT;

B 3aBHCMMOCTH OT WHIUBUIYAJTbHBIX OCOOCHHOCTEH OOYYAIOIIUXCS C OTrpaHUYCHHBIMH
BO3MOXXHOCTSIMU 3JI0pPOBbsI OpraHU3allvs 0OECIeYNBAECT BBIMOJIHEHHUE CIEAYIOUINX TPEOOBAaHUU MPH
MIPOBEJICHUY aTTECTAIHH:

a) JJIsl CJICTIBIX:

- 3aJjaHUsl M WHBIC MaTepHalbl JUIS CIa4d dK3aMeHa O(QOpMIIIOTCS pPelbe(hHO-TOUCUHBIM
mpudrom Bbpaitns wim B BUIE AJIEKTPOHHOTO JTOKYMEHTA, TOCTYIMHOTO C MOMOIIBI0 KOMITBIOTEpPA CO
CTCIUATM3UPOBAHHBIM IPOTPAMMHBIM 00ECTICUCHHEM IS CIIETIBIX, JINOO 324U THIBAIOTCS ACCHCTEHTOM;

- TUCHMEHHBIC 3a/JaHUS BBHIMONHIIOTCS OOyYaromMMHCS Ha Oymare pelbe(HO-TOYSUHBIM
mpudToM Bpaiins nim Ha KOMIBIOTEPE CO CHEHATN3UPOBAHHBIM ITPOTPAMMHBIM 00eCTIeUeHUEeM IS
CJIETIBIX, JINOO HATUKTOBBIBAIOTCS ACCUCTEHTY;
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- TpH  HEOOXOIUMOCTH  OOYYAIOUIMMCS  TPEAOCTABISETCS  KOMIUIGKT — ITHCBMEHHBIX
NpUHAIIISKHOCTEH M Oymara i muchbMa penbedHo-ToueunbiM mpudTom bpaitnsa, kommbroTep co
CTEIUAITM3UPOBAHHBIM IPOTPAMMHBIM 00ECIICUSHHEM JJIs CIICTIBIX;

0) 1uist c1abOBUIAIINX:

- 3aJJaHKS U MHBIC MaTePUAIIbI JUIS CIa9H SK3aMeHa 0(OPMIIIOTCSl YBEITHUEHHBIM MPU(TOM;

- obecrnieunBaeTCsl MHIUMBUIyaIbHOE paBHOMEpHOE ocBelleHrne He Menee 300 Jtokc;

- NP HEOOXOTUMOCTH OOYYAIONMUMCS TPEIOCTABISCTCS YBEINYHMBAIOIIEE YCTPOKCTBO,
JIOITyCKAETCs UCIIOJIb30BAaHHUE YBEIUYMBAIOLINX YCTPOMCTB, HMEIOIIUXCS Y 00yYarOInXCs;

B) JUTS TIIyXUX U CIIA0OCIBIIIANIUX, C TSKESIBIMUA HAPYIICHUSMU PEUH:

- obecrieunBaeTCsl HAIMYME 3BYKOYCWJIMBAIOIICH ammaparypbl KOJUIEKTHBHOTO IOJIH30BAHWS,
IpH  HEOOXOIUMOCTH  OOydYalOUIMMCs — TPEAOCTABISICTCS — 3BYKOYCWIMBAIOIIas — ammaparypa
HHAUWBUAYAJIbHOI'O ITOJIB30BAHUA,

- TI0 WX YKEJIAHWFIO UCIIBITAHMsSI IPOBOJIATCS B IUCHMEHHOM (popme;

r) JUIs JIL C HapyUIEHUSIMU OIOPHO-ABUIaTEIbHOIO amnmnapara (TSHKEJIbIMU HapyLIEHUSIMU
JBUTATEILHBIX (DYHKIMI BEPXHUX KOHEUHOCTEH MIIM OTCYTCTBUEM BEPXHUX KOHEUHOCTEH ):

- IINCbMCHHBIC 3alaHus BBITIOJIHAKOTCS 06y‘~IaIOHII/IMI/IC$I Ha KOMIIBIOTECPE cO
CIECIUATM3UPOBAHHBIM IPOTPAMMHBIM 00ECIICUCHUEM WIIM HAJIMKTOBBIBAIOTCS] ACCUCTEHTY;

- 110 WX JKEJIAHUIO UCTIBITAHUS MIPOBOASATCS B YCTHOU (popme.

O Heo0XoAMMOCTH OOECIICYCHHs CICIHUAIbHBIX YCIOBUH JUIsl TPOBEACHUS AaTTECTAlluu
00yJaromuicst TOMKEH COOOIINUTh MMCBMEHHO He mo3aHee, yeM 3a 10 gHei g0 Havana arrecranuu. K
3asBIICHUIO  TPHWIATAIOTCS  JIOKYMEHTBI,  IOJATBEPXKAAIONIME  HAIM4YMEe y  OOydaromierocs
UHIUBUAYAIbHBIX 0COOEHHOCTEN (IPU OTCYTCTBUM YKa3aHHBIX JJOKYMEHTOB B OPraHU3ALIUN).

4. 3ATAHMS J1JISI CAMOCTOSITEJIBHOM PABOTBI OBYUAIOIIIUXCS
4.1. ®opMbI caMOCTOSATEIbLHON Pa0d0ThI 00y4aroIUXCS

[Ipr TIaHUPOBAaHWHM CaMOCTOSATENBHON BHEAYIUTOPHOH pabOTHl OO0YYaroIUMCS MOTYT OBITh
PEKOMEHI0BaHbI CIIEAYIOLINE BUIbI 33/1aHUIL:

— JUIs OBJIQJICHUSl 3HAHMSAMU: YTEHHE TeKcTa (yueOHUKa, MMEePBOMCTOYHHMKA, JOTOJIHUTEIbHON
JUTEpaTyphl); COCTAaBIIEHHE IUIAaHA TEKCTa; rpaduyeckoe H300paKeHNE CTPYKTYpPBI TEKCTa;
KOHCIIEKTHPOBAaHME TEKCTa; BBIIUCKM M3 TEKcTa; paboTa cO CIOBApsMHM M CHPAaBOUYHUKAMU;
O3HAKOMJICHHE C HOPMAaTHBHBIMH JOKYMEHTaMH; y4eOHO-HCCIIeI0BaTeNbCcKass padoTa; UCIOIb30BaHNE
ayJ1o- U BUe03anuceld, KOMIBIOTEpPHONW TeXHUKU U VIHTepHeTa u 1ip.;

—JUTsl 3aKpeTUICHUs] U CHUCTEeMAaTHU3allii 3HAaHUW: pabdoTa C KOHCIEKTOM JIeKIui (0O0paboTka
TEKCTa); TOBTOpHas pabora Hax y4yeOHbIM MarepuaioM (y4eOHHKA, IEPBOMCTOYHHKA,
JOTIOTHUTEIPHON JIMTepaTyphl, ayAno- W BHICO3AIUCE); COCTABIIEHUE IUIaHA W TE3UCOB OTBETA;
coCTaBlieHHMe TaOiMIl [ CUCTeMaTH3alMu Y4eOHOro Mmarepuaia; HW3ydYeHHEe HOPMATHUBHBIX
MaTepHaJIOB; OTBETHI HA KOHTPOJIBHBIE BOMPOCHI, aHATUTHUYECKass 00paboTKa TeKcTa (aHHOTHPOBAHHE,
pelieH3upoBanue, pedepupoBaHUe M Jp.); MOATOTOBKA COOOIIEHWH K BBICTYIUIEHHIO HAa CEMHMHApe,
KOH(EpEeHINH; TMMOATOTOBKA JIOKJIAZOB; COCTaBJICHHE OHOIHOTrpaduu, TEMAaTHYECKUX KPOCCBOPIOB;
TECTUPOBaHUE U JIp.;

— s GOpMHUpPOBaHMA YMEHHMH: pelleHHe 3aJady W yINpakHEeHUH Mo oOpasiy; pelieHue
BapHaHTHBIX 3a7ad W YIPAXHEHWH; BBHIMOJHEHHE YEPTEXKeH, CXeM; BBIMOJHEHHE pPacdYETHO-
rpaduueckux paboT; pelIeHHe CUTYAIMOHHBIX MPOM3BOJCTBEHHBIX (MpoQecCHOHANbHbBIX) 3ajay;
MOJITOTOBKA K JIEIOBBIM WTpaM; MPOSKTHPOBAHWE W MOJICITMPOBAHUE PA3HBIX BHUJIOB U KOMIIOHEHTOB
npo(eCCUOHATTBHON  JEATENbHOCTH; MOJATOTOBKA KYPCOBBIX M JUIUIOMHBIX palboT (IIPOEKTOB);
IKCTIEPUMEHTAIbHO-KOHCTPYKTOPCKasi paboTa; ONMBITHO-IKCIEPHUMEHTAIbHAS paboTa; yIpaKHEHHUs Ha
TpeHaXEpe;  YHPaKHEHUS  CIIOPTUBHO-O3J0POBHUTEIBHOIO  XapakTepa;  pedraexcHBHBbIHAHAIN3
npodecCHOHAIBHBIX YMEHHUH € HCIOIb30BAHUEM ayIHO- M BUIACOTEXHHUKH U JIP.
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Haubonee pacnpoctpaneHHo (HOpMO CaMOCTOATENIbHONH padOThl SBISIETCS TMOATOTOBKA

JOKJIaa0B.

4.2. Bonnpocs! Aj151 caMOCTOSITeIbHO PadoThl

HauMeHoBaHue pa3aejioB U TeM JUCHUNIUHBI/

CamocTrosiTeibHasi padoTa 00yYaromuxcst

®opMupyemMble KOMIETEHIMHT

Pa3nen 1. IIpumeHenne HH(POPMANMOHHBIX TEXHOJIOTHIl B JKOHOMHYeCKOH cepe.

Tema 1.1. IloHsiTHE U CYIUHOCTH HH()OPMALUOHHBIX CUCTEM
W TeXHOJIOT Wi

N3ydenune TeopeTHUeCKOro MaTepualla, BHIMOJTHEHNE
MPaKTUYECKUX 3aJaHUM

OK 02,1IK 1.3

Tema 1.2. Texnuueckoe odecneyeHue HHGOPMALMOHHBIX
TeXHOJIOTHI

N3ydenune TeopeTUUeCKOro MaTepualla, BHIMOJIHEHNUE
MPaKTUYECKUX 3aJaHUN

OK 02,1IK 1.3

Tema 1.3. IIporpammHoe o0ecniedyeHre HH(POPMALHOHHBIX
TeXHOJIOTHH.

N3ydenune TeopeTUuecKOro MaTepuala, BoINOJHEHNE
MPaKTUYECKUX 3aJaHUMN

OK 02,1IK 1.3

Tema 1.4. KoMmnblorepHbie BUPpYCbl. AHTUBHPYChI. 3a1uTa
uHGpopMannu B UHGOPMALMOHHBIX CHCTEMAX.

N3yueHue TeopeTHuecKoro MaTepualla, BoIIOJIHEHNE
MPaKTUYECKUX 3alaHUM

OK 02,1IK 1.3

Paznen 2. Onepauuonnas cucteMa MS Windows. CTaniapTHbIe POrpaMMHbIE CPeICTBA.

Tema 2.1. Unatepdeiic OC Windows. ®aiisioBasi cucrema.
CranaapTHble IPOrpaMMHbIE CPeICTBA

M3yueHue TeopeTHYecKoro MaTepurana, BhIIOJTHEHUE
MPaKTUYECKUX 3aaHUM

OK 02,1IK 1.3

Pazpnen 3. TexHoJ10ruu co31aHusi U NpeoOpa3oBaHus HH(POPMALUOHHBIX 00bEKTOB

Tema 3.1. Texnonorum co3gaHusi 1 00padOTKM TEKCTOBOM
uHGopmannu

I/IsyquI/Ie TCOPETUIECCKOT'O marepualia, BBITIOJTHCHHUEC
MPAKTHYCCKUX 3a/:[aHm71

OK 02,1IK 1.3

Tema 3.2. Texnonornu 00padoTKH YMCI0BOH HHPOPMALMHA

N3ydeHue TeopeTHIecKoro MaTepuaa, BoINOJIHEHNE
MPaKTUYECKUX 3aaHUN

OK 02,1IK 1.3

Tema 3.3. TexHo10ruu co31aHust U 00padboOTKN
rpaguveckoii nHGopManuu

N3ydeHue TeopeTHuecKoro MaTepuaia, BoIIMOJIHEHNE
MPaKTUYECKUX 3aJaHUN

OK 02,1IK 1.3

Tema 3.4. TexHo10rnu XpaHeHus, 0T0Opa U COPTHPOBKH
HHGopmannu

W3ydeHne TeopeTHIECKOro MaTepraa, BHIIOITHEHNE
MPAKTUYECKUX 3aJIaHuH

OK 02,1IK 1.3

Paznen 4. TeHeKOMMy}lI/lKaHI/IOHHbIe TCXHOJIOI'MHA

Tema 4.1. [IpeacTaBjieHnsi 0 TEXHUYECKHUX H MPOTrPaMMHBIX
CPeICTBAX TeJIEKOMMYHHKANIMOHHBIX TEXHOJIOTHIA.

OK 02,1IK 1.3
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M3yueHue TeopeTHYecKoro MaTepurana, BHIIOJTHCHUE
MPaKTUYECKUX 3aJaHUMN

Tema 4.2. Bo3M0:KHOCTH ceTeBOr0 MPOrpPaMMHOI0 OK02,TIK 1.3
obecniedyeHNs JJIs1 OPTaHU3ANUAN KOJUIEKTUBHOM
JNeITeTbHOCTH B TJI00ATBHBIX H JIOKAJbHBIX
KOMIbIOTEPHBIX CETAX

I/I3quHI/Ie TCOPECTUUYCCKOI'O MaTCpraia, BHIIMIOJIHCHUC
MPAKTHYCCKUX SaI[aHI/IP'I

Tema 4.3. IIpumepbl ceTeBbIX HHPOPMAUMOHHBIX CHCTEM OK02,TIK 1.3
JUISL Pa3JIMYHBIX HANIPaBJeHNH npodecCHOHAIBLHOM
eI TeJIbHOCTH

N3yueHue TeopeTHIecKoro MaTeprana, BHIIOJTHEHHIE
MPaKTUYECKUX 3aJaHuM

5. 3AJTAHUS JJISI IPAKTUYECKHX 3AHSATUN U TABOPATOPHBIX PABOT

[To nucuuIUIMHE NPEeAYCMOTPEHbl NMPAKTUYECKUE 3aHATHUSA C HCIOJIb30BAHUEM AaKTHBHBIX U
UHTEPaKTUBHBIX (OpPM MpOBeAEHUS 3aHATUN (pa3bopa KOHKPETHBIX CHUTyalMid, TI'PYMNIOBBIX
JUCKYCCHUI) B COYETaHWU C BHEAyJAUTOPHON paboTol Mg (POpMHUpOBAaHUS U Pa3BUTUS OOLIUX U
poeCCHOHATILHBIX KOMIIETEHIINH 00yYaromxcsl.

dopmupyeMble KOMIIETEHUIMH
HaumeHoBaHMe pa3aesioB U TeM
JUCUHMIJIMHBI/MPAKTHYECKUE 3aHATHSA

1 2

Paznen 1. [IpumeHenne MHPOPMAIMOHHBIX TEXHOJIOTHIi B OK 02,1TIK 1.3
IKOHOMHUYECKOil cepe.

Tema 1.1. [lonsiTHE U CYIIHOCTH HH(OPMAIHOHHBIX CHCTEM
W TeXHOJIOTHH

ITpakTuueckoe 3ausitue. Ananus uadopmaiponnsix cucrem | OK 02, T1K 1.3
W TEXHOJIOTHH, IPUMEHSIEMbIX B OAHKOBCKOH JISSITEIILHOCTH

Tema 1.2. Texuuueckoe odecneyeHue HHPOPMATMOHHBIX
TEXHOJIOTH I

IIpakTHueckoe 3ansATHE. [IepcOHANBHBIN KOMIBIOTEP U €T0 OK 02,1IK 1.3
COCTaBHBIC YACTH.

Tema 1.3. [IporpammHoe o6ecnieyeHrne HHPOPMATMOHHBIX
TeXHOJIOTHl.

IMpakTuyeckoe 3aHsaTHe [IpUKITaIHOE IPOrPAMMHOE OK 02, IIK 1.3
oOecrniedeHue: (ailioBple MEHEHKEPHI, TPOTPaMMBI-
apXHUBATOPHI, YTHIIUTEL.

Tema 1.4. KomnblorepHsie BUpycbl. AHTHBHpPYCHI. 3amuta | OK 02, [IK 1.3
HHpopMaIMH B MHPOPMAIMOHHBIX CHCTEMAaX.
IpakTnyeckoe 3ansitne Opranu3anus 3amUThl THHOPMAITUH
Ha IEPCOHATTBHOM KOMIIBIOTEPE.

Pasnen 2. Onepanuonnas cucrema MS Windows. OK 02,TIK 1.3
CrangapTHble IpOrpaMMHBIE CPEACTBA.

Tema 2.1. UaTepdeiic OC Windows. @aiioBas cucrema. OK 02,1IK 1.3
CranaapTHbIe IPOrPaMMHBIE CPEICTBA

IpakTuyeckoe 3anarue. Marepdeiic OC Windows OK 02, TIK 1.3

JlabopaTopHasi padora. Daitmosas cuctema. CTaHAApTHBIC
MPOrpaMMHBIC CPEJICTBA
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Pazneu 3. TexHosornu co3qanusi M Mpeodpa3oBaHust
HH(OPMALMOHHBIX 00bEKTOB

Tema 3.1. TexHoJioruu co3gaHusi 1 00pad0OTKH TEKCTOBOM
uHpopmanuu

[pakTuyeckoe 3ansaTue. Coznanue u opopmieHue
MapKHPOBaHHBIX, HYMEPOBAHHBIX U MHOTOYPOBHEBBIX CITHCKOB.

IpakTuyeckoe 3ausaTue. Cozmanne U opopmMIIeHIE Ta3eTHHIX
KOJIOHOK.

[pakTuyeckoe 3ansiTue. Coznanue u oopmIICHUE TAOJIUI B
TEKCTE.

JlabopaTopHasi padora. CTiim, co3aHre U peIaKTHPOBAHNE
aBTOCOOMpAEcMOro oriaBicHus. [ UepcchUIKH

OK 02,1IK 1.3

OK 02,1IK 1.3

Tema 3.2. Texnonorun o0padoTKH YMCI0BOH HHPOpPMALTUA

IIpakTuyeckoe 3ansiTue. OTHOCUTENbHAS U a0COMOTHAS
azpecanus B TabIMIHOM Tiporteccope MS Excel.

JladopaTopHas padora. Cruicku. Vcnons3oBanue QyHKIUH
JUTSI aBTOMATU3alUU PadOThI CO CITUCKaMU. ABTOMUIIBTPHI U
pacIIupeHHbIe (GHUIBTPHI

JlabopaTopHas pa6ora. CBomHbIe TaOMHUIBI. PacueT
MPOMEKYTOUHBIX UTOTOB B Tabiuuax MS Excel

JlaGopaTopHasi paGora. 3anuch U peIAKTUPOBAHUE MAKPOCOB.
OneMeHThI ynpasiieHus. (OpPMbL

I[IpakTnyeckoe 3ansitue. Pemenne 3agay nporHo3upoBaHust:
(YHKIWU, TUHUHU TPEeHAA

IIpakTuyeckoe 3ansTHe. Penienue 3a1a4 ONTUMU3aLUU:
moI00p mapameTpa, MOVCK PEIICHHUs

OK 02,IIK 1.3

Tema 3.3. TexHonoruu co3aanus u 00padoTku rpagpuyecKoi
uHpopmauuu

IIpakTuyeckoe 3ausaTe Co3aHue MYJIbTUMETUNHBIX
npe3eHTanuid B MS Power Point.

OK 02,1IK 1.3

Tema 3.4. TexHonoruu xpanenus, 0T00pa u COpTHPOBKHU
uHpopmanuu

JlabopaTopHas padora. Co3nanue Tadbnuil 6a3pl JaHHBIX. BBO
Y peTaKTUPOBAHUE 3aIHCEH C TOMOIIHIO POPMBL.

IMpakTnyeckoe 3ansitne opMUpPOBaHKE 3aIIPOCOB IS TOUCKA
W COPTUPOBKH HHboOpManuK B 6a3e gaHHbIX. Co31aHue OTYETOB.

OK 02,1IK 1.3

Pa3zpnen 4. TenekOMMYHMKALMOHHBIE TEXHOJIOT MU

OK 02,1IK 1.3

Tema 4.1. IIpencraB/jieHns1 0 TEXHUYECKUX M MPOrPaAMMHBIX
CpeICTBaX TeJ1eKOMMYHMKAIIMOHHBIX TEXHOJIOTHH.

I[IpakTHyeckoe 3ansaTHe PaboTa ¢ MIOMCKOBBIMU CUCTEMaMHU.
Pabota ¢ snextponnoit moutoir. Co3manue cailTa-BU3UTKH
CpeJCTBaMH OHJIAWH-pEAaKTOpa

OK 02,1IK 1.3

4.2. Bo3MO0KHOCTH €eTEeBOI0 MPOrpaMMHOro odecrie4eHust
JJISI OPTraHM3AIUH KOJUICKTUBHOM 1eATeJbHOCTH B
rJ100aJ1bHBIX U JOKAJIbHBIX KOMNBIOTEPHBIX CETHAX

IIpakTnyeckoe 3ausitne Mcnons3oBanue cepsucos Google
Docs njisi coBMecTHOH paboThI ¢ JOKYMEHTaMU

OK 02,1IK 1.3

4.3. IIpumepsnl ceTeBbIX HH(POPMANMOHHBIX CHCTEM ISl
Pa3JIMYHBIX HANPABJIeHUI MPogeccHOHATHHOMI
HesATeTbHOCTH

[pakTnyeckoe 3ansitue. Pabora B CIIC «KoncynbTant
[Trocy. PaboTta B UC 0aHKOBCKUX PacueToB.

OK 02,IIK 1.3
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6. YCJIOBUS PEAJIU3AIIMU ITIPOTPAMMBI YYEBHOM A CIUILIMHBI

6.1. [nsa peaqu3anmy MNpPoOrpaMMbl JUCHMIUVIMHBI TPEIYCMOTPEHBI: JIAOOPaTOpHUs
MHGOPMALIMOHHBIX TEXHOJOIMH B MNpPO(ECCHOHAIBHON MAEATENbHOCTU; yueOHas ayIquTopus s
NPOBEACHUS 3aHATHH JICKIMOHHOTO THIMA, 3aHATHA CEMHUHApCKOTO THUIA, TPYNNOBBIX U
UHAMBUYalIbHbIX KOHCYJbTALUH, TEKYIIEro KOHTPOJIS U INPOMEXKYTOUHON aTTecTalMM, OCHALCHHAs
HA0OpOM  JIEMOHCTPAIIMOHHOTO OOOPYIOBaHWMS H y4YeOHO-HATNISATHBIMU IOCOOMSAMU; ydueOHas
ayquTopus Ui TEKYLero KOHTPOJII W IPOMEXYTOYHOM aTTeCTallud, OCHAIlleHHas HabopoMm
JEMOHCTPAIIMOHHOTO 000PYAOBAaHUS U yU4eOHO-HATIISAHBIMH TOCOOUAMU; ONOIMOTEKa, YNTATBHBIN 3T
C BBIXOJIOM B HHTEPHET; MIOMEILEHHE JIs1 XPaHEHUs U MPO(YUIAKTUYECKOI0 00CTYKUBaHUS y4eOHOro
00OpyJOBaHUS; AKTOBBIM 3all; TOMEIICHWE JUIsI CaMOCTOSTENbHONH paboThl, OCHAIEHHBIE B
cootBeTcTBUHU ¢ OIIOII o cnermansaocT 38.02.07 baHkoBCcKOe neio.

6.2. MHudpopmanuoHHoe o0ecnieyeHNe peain3alMu NPOrPaMMbl

Jns peanmuzanuy IporpaMMbl  OMONMOTEYHBINH (OHI YHUBEPCUTETa HMEET JJIEKTPOHHBIC
oOpa3zoBaTenbHble W HMH(MOPMAIMOHHBIE PECYpPCHl, PEKOMEHAyeMble [UIS HCIIOJIB30BAaHHS B
00pa3oBaTeIbHOM Ipoliecce

6.2.1. DJieKTpOHHbIE U3TAHUS
1. UndopmanioHHbIE TEXHOJIOTUU B SKOHOMUKE M YIPABJICHUY : YUEOHUK Ul CPEIHETO
npodeCCHOHAIIBHOTO 00pa30oBaHus / OTBETCTBEHHBIN penakTop B. B. Tpodbumos. — 4-¢ u3., nepepad.
u ngor. — Mocksa : UznarenbcrBo FOpaiit, 2025. — 556 ¢. — (IIpodeccronanibHoe 00pa3oBanue). —
ISBN 978-5-534-18677-2. — TexcT : anekrponHsiii // O6pa3oBarensHas miaardopma FOpait [caiiT].
— URL: https://urait.ru/bcode/568904
6.2.2. DiekTpOHHBIE pecypchl

1. Hayunas snextponHas 6ubianoreka eLIBRARY.RU https://elibrary.ru/

2. DnextpoHHas 6ubnuoreynas cucrema lOpaiitr Uznarenscto FOpaidt https://biblio-online.ru/
3. Ilnardopma «bubnamnokomnexratop» http://www.bibliocomplectator.ru/

4. CmpaBouHo-npaBoBas cucreMa «Koncynprantllmtocy.

6.2.3. lono/iHUTEIbHbIE HCTOYHUKH

1. Kynpusizos, JI. B. npopmanmonnoe obecnieuenue npopeccuoHanbHON AeSITENTbHOCTH :
yueOHUK U MPAKTUKYM ISl CpeiHero npodeccuonanbHoro oopaszosanus / J. B. Kynpusnos. — 3-e
u3 ., nepepad. u porn. — Mocksa : MU3gatensctBo FOpaiit, 2025. — 236 ¢. — (IIpodeccuonansHoe
obpazoBanue). — ISBN 978-5-534-20826-9. — TekcT : anekTponHbIi // O6pazoBaTenbHast
mwiardopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/558828

2. Coseros, b. SI. MHpopmManmoHHbIe TEXHOIOTHUH ;| YYEOHHK JUIsl CPETHETO
npodeccuonansHoro oopazosanus / b. 5. Coseros, B. B. llexanoBckuii. — 8-e uzn., nepepal. u 1o1.
— Mocksa : U3natensctBo FOpaiit, 2025. — 414 ¢. — (IIpodeccuonansuoe oobpazosanue). — ISBN
978-5-534-20053-9. — TekcT : anektponHbIi // ObpazoBarenbHas miardopma FOpait [caitT]. —
URL: https://urait.ru/bcode/560670

6.3. O0s13aTesibHOE MPOrPAMMHOE o0ecrevyeHune
1. Astra Linux Special Edition «Cmonenck», «Opem»; PenOC ; OC "Anwst Pabouas cranuusa”" 10; OC
"Anbt ObpazoBanue” 10.

2. MoitOduc Cranpaptasiii 2, MoitOduc Obpaszosanue, P7-Oduc IIpodeccronansusiii, MoitOduc
Crannaptaslii 3, MoitOduc IIpodeccrnonanbhblit 3
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7. ©OHJ OHEHOYHLIX CPEJACTB AJIS1 HIPOBEJEHUSA TEKYIIEI'O KOHTPOJIA U
MMPOMEXYTOYHOM ATTECTAIIMHA MO JUCITATIJIMHE
OI1.04 «HpopManOHHbIE TeXHOJIOTHH B NP0 ecCHOHATBHOM 1eATeJTbHOCTH

7.1. HACHHOPT ®OHJIA OHEHOYHBIX CPEJACTB 11O JUCHUIIJIMHE

@OHJT OIEHOYHBIX CPEJCTB MpeAHA3HA4YeH [UIsi KOHTPOJISI M OIEHKH 00pa3oBaTeNIbHBIX
JIOCTIDKEHUH ~ oOyyaromuxcs, OCBOMBIIMX  mporpammy  y4yeOnoit  aucuumimasl  OI1.04
«MHpopmalioOHHbIE TEXHOJIOTUHM B MpodeccHoHaNbHON AesTenbHOCTH» Mo cnenuanbHoct CIIO
38.02.07 «bankoBckoe Aenoy.
®DoHa OICHOYHBIX CpPEICTB pa3paboraH B cooTBercTBHHM ¢ TpeboBanusmu DPI'OC CIIO
38.02.07 BbankoBckoe neno u paboueit mporpammoi aucuuminHbl OI1.04 «MuHbopmanmnoHHBIC
TEXHOJIOTUH B PO ECCHOHATBHON AESITETLHOCTUY.

ymembp: *  HCIOJIb30BaTh WH(OPMAIMOHHBIE PECYPCHI ISl TOUCKA M XPAaHECHHUS
nHpopManuu,
*  00pabareIBaTh TEKCTOBYIO U TaOJIMUHYIO HH(POPMALIHUIO;
*  HCIOJIB30BaTh JCNIOBYIO IpaduKy U MyJIbTUMEANA-MH(POPMALHUIO;
*  co3JaBaTh [IPE3CHTALUM;
*  IPUMEHSTb AHTUBHUPYCHBIE CPE/ICTBA 3aILUTHI HHPOPMALIUY;
. YUTaTh (MHTEPHPETUPOBATH) HUHTEp(PeNic crenuaaTu3upoBaHHOIO
POrpaMMHOI0  OOECIE€YEeHUs], HaXOAUThb KOHTEKCTHYIO IOMOIb,
paboTaTh ¢ JOKyMEHTalueH;
*  MPUMEHATH CHELUATU3UPOBAHHOE MPOTrpaMMHOE oOecreyeHue A
coopa, xpaHeHuss u 00pabOTKM OaHKOBCKOW wHpOpManmu B
COOTBETCTBUH € U3y4aeMbIMH NTPO(HECCHOHATBHBIMU MOAYJISIMU;
*  I0JIb30BAThCSA aBTOMATU3HPOBAaHHBIMU CHUCTEMaMHU
JIEJIONIPOU3BO/ICTBA;
*  IPUMEHSTbh METOJbI U CPE/ICTBA 3aLIUThl OAHKOBCKOM MH(OpMALINK;
3Hamb: *  OCHOBHBIE METOJbI M CpeicTBa 00pabOTKH, XpaHEHMs, NepeJadn U
HaKOIUIEHUs HH(OpMaLINK;
*  OCHOBHBIE KOMIIOHEHTBl KOMIBIOTEPHBIX CETE€H, IPUHIUIIBI
MaKeTHOMN nepefaud  JIaHHBIX, OpraHU3aIUIo MEXKCETEBOTO
B3alMOJEICTBYS;
*  HazHaYeHWe W TMPUHLUIBl HUCIHOJIb30BAHUS CHCTEMHOIO U
MPUKIIQHOTO TPOrPaMMHOT0 0OecIeYeHus;
. TEXHOJOTHI0  Toucka  uHpopMauuu B HMHPOPMAIMOHHO-
TEJEKOMMYHUKalMOHHOM ceTH "UHTepHeT" (nanee - cets MHTEpHET);
*  [PUHLMIBI 3alUThl HMHGOPMAlKMKW OT HECAHKIMOHHPOBAHHOIO
JOCTyTa;
*  IpaBOBbIE ACMEKTHI UCIOJIb30BAHUS MH(POPMAIIMOHHBIX TEXHOJIOTUN
U IPOTPaMMHOT0 00ECTICYEeHHUS;
. OCHOBHBI€ MTOHSATHS aBTOMaTU3UPOBAaHHON 00pa0OTKH HHPOpMAIIHH;
*  HampaBJIeHHUs aBTOMATH3aI[MK OAaHKOBCKOH /1€ TETbHOCTH;
*  Ha3zHayeHHe, MPUHLUIBI OPraHU3alUU U SKCIUTyaTalui 0aHKOBCKHUX
MH(POPMAIIMOHHBIX CUCTEM;
*  OCHOBHBIE yIpo3bl U MeTOAbl olecnedyeHus HHGOPMALUOHHON
0e30IMaCHOCTH;
Hmemo UCIIOJIb30BaHUSA  MH()OPMALIMOHHBIX  TEXHOJOTMH B  OAHKOBCKOM
npakmuyueckui NEeATEIbHOCTH
onvim

OCBOHUTD O6IJ_II/IG KOMIICTCHIIUHN U HpO(I)eCCI/IOHaJIBHBIe KOMIICTCHIIUH
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Kon HanMmeHoBaHHE 001X KOMIIETEHITH I

OK 02. Hcnonp30BaTh COBpEMEHHBIE CpEACTBA IIOMCKA, aHalM3a M HUHTEpIpETaluu
uHpopMaMu ¥ HMHGOPMALMOHHBIC TEXHOJOTHMH JJIS  BBHIOJHEHUS — 3a7ad
podecCHOHATBHON IeATEIbHOCTH

Kon HaumeHoBaHue BH/IOB IeATE€IbHOCTH U NPO(ecCHOHAIBHBIX KOMIIeTeH Ui

IIK 1.3. Ocy1iecTBiATh MOATOTOBKY MaTepUAIOB UIs (OPMHUPOBAHHUS U BEACHHS Oa3bl
JAaHHBIX PACUYETHHIX (IIATEKHBIX) IOKYMEHTOB

7.2. IEPEYEHb KOHTPOJIMPYIOLIMX MEPOIIPUATUM 151 IPOBEJIEHUS
TEKYIIETO KOHTPOJISI U TIPOMEXYTOYHOM ATTECTALIMA

[lepeueHb KOHTPOJHMPYIOMIMX MEPOIPHUATHH AN MPOBENEHUS TEKYIIero KOHTPOJS IO

quctuminae OI1.04 «MundopMarmoHHbIe TEXHOIOHH B IPO(ECCHOHAIBHOM AEATETBHOCTID)

Texkymmnii KOHTPOJIb
Howmep IIpakTuyeckue DOpMUDOBAHILE
ceMecTpa | TecrupoBanue | Omnpoc | 3agaHus/JadopaTopHble Hoxman PMHP
nopT¢ouo
padoThbI
1,2,3 + + +

[lepeueHb KOHTPOIUPYIOUIUX MEPONPUITUN AJISl IPOBEACHUS TPOMEKYTOUHOMN aTTECTAIMH 10
quctummnHe OI1.09 «MubopMarimoHHbIe TEXHOIOHH B IPO(ECCHOHAIBHOM AEATETBHOCTID)

ITpoMesKyTOUHAST ATTECTAIUS
Homep -
OMEKYTOUYHOE .
cemecTpa Kypcosasi padora P y 3auer ¢ onenkoii| JK3ameH
TeCTHpOBaHue
3 +

7.3. PE3YJIBTATBI OCBOEHUA JNCHUIIJINHBI

Pezynomamut 00yuenusn

Kpumepuu oyenxu

Memoowt ouenku

Ymers

- UCTIOJIB30BATh
UH(POPMAaLIMOHHBIE PECYPCHI
JUTSI TIOUCKA M XpaHEHHSI
uHpOpMaINH;

- 00pabaTbIBaTh TEKCTOBYIO U
TaOJIMYHYIO0 HH(OPMAIIHIO;

- HCIIOJIb30BATh JIEJIOBYIO
rpaduKy U MyJIbTUME 1A~
uH(pOpMalLIIO;

- CO3/1aBaTh MPE3EHTALINY;

- IPUMEHSTh aHTHBUPYCHBIC
CpeZCTBa 3aIIUTHI
uH(pOopMaLnu;

- YUTaTh (MHTEPIPETUPOBATD )
uHTepderic
CHEHATU3UPOBAHHOTO
MIPOrpaMMHOTO 00eCTIeUeHNUs,
HaXOJIUTh KOHTEKCTHYIO

- XapakTepuCcTUKa CTPYKTYpbI U
KJaccupukanys nHHOPMalOHHBIX
TEXHOJIOTUI U UX 3HAYEHHUE B
OpPTaHU3aIOHHO - YIIPaBICHYECKOMH
NesITebHOCTH MPEINPUATHS;

- XapakTepucTUKa Ha3HAYCHUS,
BO3MOKHOCTEH, 0cOOeHHOCTEH U cepshl
MPUMEHEHHS TPUIIOKESHUS TEKCTOBOTO
nponeccopa MSWord nakera MSOffice
B IpoheccuoHaNbHOM e TEIbHOCTH;

- Odopmiienue TOKyMEHTALUH C
nomoiibsio makera MSOffice;

- [Ipumenenue cTaHaapTHBHIX (QYHKIHIHA,
MOCTPOEHHE JHarpaMM, BBITIOJTHEHUE
MPOIEeTyphl ABTO3AMOJIHEHHUS,
IIPUMEHEHHE BCTPOCHHOM (YyHKIHNH,
paboTa ¢ OTHOCUTEIBHBIMU H
aOCOJTIOTHBIMU CCHUTKaMH, paboTa ¢
6a3oit nanHbIX cpeacrBamu MS Excel;

Ouenka  pe3yJbTaToB
BBITTOJTHEHHUS
MPaKTUYECKUX 3aJIaHUI
1 1abOpaTOPHBIX padoT.
Onenka  pe3ynabTaToB
YCTHOTO OTIpoca.
OueHka TeCTUPOBaHUSL.
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MOMOIIIb, paboTaTh ¢
JIOKYMEHTALIUEH;

- IPUMECHSITH
CHelraln3upOBaHHOE
IPOrpaMMHO€E 0OecrieyeHne
Uit cOopa, XpaHEeHUs U
00paboTKH OAHKOBCKOM
nH(pOpMalLUU B COOTBETCTBUU
C U3y4aeMbIMU
npodeccuoHaNTbHBIMU
MOJYJISIMH;

- I10JIb30BAThCA
ABTOMATH3UPOBAHHBIMHU
CUCTEeMaMH
JIeJIONPOU3BO/ICTBA;
MPUMEHSTh METOJIbI U
CpelcTBa 3alIuThl 0AHKOBCKOM
uH(popMauu

- XapaKkTepuCTUKa Ha3HAYCHUS
MIPE3EHTALNM; CTPYKTYpPY IIPE3EHTALINN;
MPUEMBI CO3IaHUI MTPE3EHTALNN B
npodeccnoHalbHO 1eATeNbHOCTH;

- XapakTepuCcTUKa OCHOBHBIX
KOMIIOHEHTOB KOMITBIOTEPHBIX CETEH,
MIPUHIIMITBI TTOUCKA U TAKETHOM
nepeaady JaHHbIX, OPraHNu3aluIo
MEKCETEBOI0 B3aUMOCHCTBUS

- Metoauky paboThl ¢ 6a30BBIMHU
CHUCTEMHBIMU IIPOrPAMMHBIMHU
MPOAYKTAMM U IMAKETaMU MPUKJIIATHBIX
rporpamm B 00J1acTH
npodeccroHalbHOI 1eATENbHOCTH;

- XapakTepucTuKa
ABTOMAaTHU3UPOBAHHOW 00paOOTKH
uHpOpMaIHH.

3HaTh

- OCHOBHBIE METO/Ibl U
cpencTBa 00paboTKH,
XpaHEeHUs, Iepeiaun U
HaKOIUJICHUS UHPOPMALINH;

- OCHOBHbBI€ KOMITOHEHTbI
KOMITBIOTEPHBIX CETEM,
HPUHIUIBI TAKETHON
nepeayn JaHHbIX,
OpraHU3aINI0 MEXKCETEBOTO
B3aUMOJCHCTBUS;

- HA3HAYEHUE U MPUHIUIIBI
HCIIOJIb30BAaHUsl CUCTEMHOIO U
HPUKJIAJHOTO TPOrPaMMHOTO
o0ecIreyeHus;

- TEXHOJIOTHIO TIOMCKA
uHpopMalnu B
MH(OpPMaLMOHHO-
TEJIEKOMMYHHUKAIIHOHHON CETH
"Untepuer" (manee - ceTh
WuTepHer);

- IPUHITUIIBI 3AIIUTHI
uHpOpMaLIUU OT
HECAaHKIIMOHUPOBAHHOTO
JIOCTYTIA;

- IPaBOBBIC ACTIEKTHI
UCIIOJIb30BaHUS
MH(OPMaLIMOHHBIX
TEXHOJIOTUI U IPOTPAMMHOTO
0o0ecCIIeUeHNs;

- OCHOBHBIE TTOHATHS
aBTOMaTU3UPOBAHHON
00paboTKK HHPOPMALINY;

- HaIpaBJICHUs] aBTOMAaTU3aLUU

- CtpykTypa u kinaccuduramms
MH(POPMAITMOHHBIX TEXHOJOTUH U UX
3HA4YE€HHE B OPTaHU3ALUOHHO -
yIpaBIeHYECKON AESITETbHOCTU
MIPEAIPHUSATHS;

- DTansl U nepcrneKkTuBbl pa3putus UT;
- Haznauenwne, BO3MOKHOCTH,
0COOCHHOCTH U c(hephl MPUMEHEHUS
MIPUIIOKEHUS TEKCTOBOTO MPOIeccopa
MSWord makera MSOffice B
npodeCcCuOHANTBHON eATEeTbHOCTH;

- CpencTBa v TEXHOJIOTHH pabOTHI €
TaOJIMYHBIMU JaHHBIMH B
npodeccroHaNbHOM 1eATEeNbHOCTH;

- Meronuka MpuMeHEHHSI CTaHIAPTHBIX
(GyHKIIUY, TOCTPOSHUS IUarpamm,
BBITTOJIHEHUS TIPOLIEYP
ABTO3AIOJTHEHUS, IPUMEHCHHS
BCTPOEHHBIX (DYHKIUH, OTHOCUTEIBHBIX
1 a0COJIFOTHBIX CCBUIOK, PaOOTHI C
6a3o0it nanHbIX cpeacramu MS Excel;
- Ha3znauenue npe3eHTanui; CTpyKTypa
MPE3EHTALMI; TPUEMBI CO3/ITaHUI
MpEe3eHTANMH B IPO(heCCHOHATBEHOM
NEATEITbHOCTH;

- OCHOBHBIE KOMIIOHEHTBI
KOMITBIOTEPHBIX CETEH, MPUHIIUTIBI
TTOVICKA ¥ ITAKETHOH Tepeaauu JaHHbIX,
OpraHHU3aIHs MEKCETEBOTO
B3aMMOJEUCTBUS;

- bazoBble cucTeMHBIE TPOTpaMMHbBIC
MPOAYKTHl U TIAKEThI TIPUKITATHBIX
porpamMm B 00JIaCTH
poheCCUOHATBHON NEATETHHOCTH H

Onenka  pe3ynabTaToB
BBITIOJIHEHHUS
MPaKTUYECKUX 3aIaHUI
1 JIabOpaTOPHBIX PadoT.
OueHka  pe3ynbTaToB
YCTHOTO OTIpoca.
Ornenka TeCTUPOBaHMUS.
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0aHKOBCKOM IE€STEILHOCTH,

- Ha3HAYCHUE, TPUHIIMITHI
OpTaHM3AINH U YKCILTyaTaIl[uu
0OaHKOBCKHX
UH(OPMAIIMOHHBIX CUCTEM;

- OCHOBHBIC YIPO3bI H METO/IbI
obecneucHus

NPUHIIMIB pAOOTHI C HUMH;

- OCHOBHBIE OHATHSA
aBTOMATH3UPOBAHHON 00pabOTKH
nH(popManuu,

nH(pOpMaITMOHHON

0e30MacHOCTH

NmeTh npakTHyeckuii onbIT: | JleMOHCTpanus HaBHIKOB Onenka  pe3yiabTaToOB
UCIIOJI30BaAHUS WCIIOJIb30BaHUS WH()OPMAIIMOHHBIX BBITIOJTHCHHS
MH(OPMALIMOHHBIX TEXHOJIOTHH B OAHKOBCKOMU NPAKTHYCCKUX 3aIaHUi
TEXHOJIOTHI B 0aHKOBCKOI JIEATEIILHOCTH ¥ J1abOPaTOPHBIX PadoT.
JIEeATEILHOCTH OueHka  pe3ysbTaToB

YCTHOTO OIIpOca.
OLleHKa TECTUPOBAHUSL.

7.4. OMUCAHME INOKA3ATEJIE U KPUTEPUEB OLIEHUBAHWS KOMIIETEHIIAMI
HA PA3JIMYHBIX OTAITAX UX POPMUPOBAHUSA, OIITMCAHUE HIKAJI

OINEHUBAHMNAI.

Texkymmii KOHTPOJIb 3HAaHUI MpEACTaBIsE€T COOOW KOHTPOJIb OCBOECHMSI IMPOrPAMMHOIO
MaTepuajia y4eOHON AHCLMIUIMHBI, C IIeJbI0 CBOEBPEMEHHONW KOPPEKLIMU OOY4YeHHs, aKTHBHM3ALUU
CaMOCTOSITENTbHOU PabOTHI M POBEPKM YPOBHS 3HAHWN M YMEHHUH 00yJarommxcs, ChOpMUPOBAHHOCTH

KOMIIETEHIINH.

IIpoMe:KyTOUYHBII KOHTPOJIb 10 JUCIUIIMHE TO3BOJSET OICHUTH CTENEHb BBHIPAKEHHOCTHU
(copMUPOBaHHOCTH) KOMIIETEHIIUN:

HaumenoBaHue pa3ieJioB
THn KOHTPOJILHOIO 3aIaHUSA
AUCHHUILIHHBI
1 2

Pa3nen 1. lIpumenenne Bonpocel k 3auety ¢ Bompocer k Tectuposanue,
UHGOPMANMOHHBIX TEXHOJIOTUI B OLICHKOMU YCTHOMY JTOKJIAJ
IKOHOMHYECKOii cepe. onpocy

IIpakTrHueckue

3aJlaHus
Pa3znen 2. Onepaunonnas cucrema MS | Bompocsl k 3auety ¢ Bompocsr k Tectuposanue,
Windows. CtaniapTHbie NPOrpaMMHbIE | OIICHKOM YCTHOMY TTOKJIA]T
cpexacTaa. ompocy

[IpakTrueckue

3aJ1aHus
Pa3znen 3. TexHoqoruu co3panus u Bompocs! k 3auery ¢ Bompocs! k Tectuposanue,
npeoﬁpasoBa}mﬂ I/IH(l)OpMaIII/IOHHBIX OLIGHKOI71 YCTHOMY JOKJIax
00BbEeKTOB onpocy

IIpakTrueckue

3aJlaHus
Pa3znen 4. TerekoMMyHHKaIlHOHHbIE Bompocs! k 3auety ¢ Bomnpocs! k TectupoBanue,
TEeXHOJI0THH OIIEHKOM YCTHOMY JIOKJIa 1

orpocy

[IpakTnueckue

3alaHus
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7.4.1. KOMILVIEKT OHEHOYHBIX CPEACTB JJIA TEKYIHEI'O KOHTPOJISA

Texymuid KOHTpOJIb 3HAHWM TMpeACTaBisieT CO0OW KOHTPOJIb OCBOEHHUS MPOrPaMMHOTO
MaTepuaia y4eOHOW NUCHUIUIMHBI, C IIeTbI0 CBOCBPEMEHHON KOPPEKLUUH OOYYEHHs, aKTHBU3ALUHU
CaMOCTOSITENIbHOM pabOThl M MPOBEPKU YPOBHS 3HAHUM U YMEHUI 00ydaromuxcs, copMUpOBaHHOCTH
KOMITETEHITHH. Pe3yIbTaThl TEKYIIEro KOHTPOJIS 3aHOCITCS B )KypHAJbl YUCOHBIX 3aHATHIA.

DopMBbI TEKYLIETO KOHTPOJISI 3HAHUI:

- YCTHBIH OIIPOC;

- IPaKTUYECKHUE 3a/1aHNUS;

- n1abopaTopHbIe pabOTHI;

- TECTUPOBAHUE.

[TpopaboTka KOHCHEKTa JEKIHMA W y4eOHOH JHMTepaTyphl OCYIIECTBISETCS CTYJCHTaMHU B
TEYEHHE BCETO MePHOJia OCBOCHUS TUCIHUIUIMHBI TIOCTIE U3yUYEHUSI HOBOM TEMBI.

[IpenogaBaTtens KOHTPOJMPYET 3HAHUE CTYJIEHTOM IPOWIEHHOrO0 Marepuaja C IOMOIIbIO
KOHTPOJBbHBIX BOIIPOCOB HIIM TECTUPOBAHHUSI.

Bomnpocel 1J1s1 TeKymero KOHTpoJisi 3HaHu# (YCTHBII 0Ipoc)

Dopmupyemoie komnemenyuu — OK 02, IIK 1.3
1. COBOKYIHOCTb YETKO OIpEICJICHHBIX LIeI€HANPABICHHBIX IeHCTBUI NEpCOHaNa Mo
nepepadoTke HHPOPMALIMU Ha KOMITBIOTEPE.
2. CKOJIBKO BBIJICNIAIOT ATANIOB Pa3BUTHs HH(OPMAILIMOHHBIX TEXHOJIOTHH 10 MPU3HAKY —
MIPEUMYLIECTBO, KOTOPOE IPUHOCUT KOMITBIOTEPHAs! TEXHOJIOTUS.
3. CyTb HOBO# HH()OPMAITMOHHOM TEXHOJIOTHH.
4. Bunpl nHQOPMAITMOHHBIX TEXHOJIOTHH 110 COBOKYITHOCTH METOJIOB U CPEACTB 00pabOTKU
JAHHBIX
5. [Ipuknagnoe nporpammHoe obecrnieuenne. Hasnauenue u kinaccudukarusi.
6. OducHble MakeThl, UX HA3HAYCHUE U KOMIOHEHTHI. O0I1as XapakTepucTHKa KOMIIOHEHTOB
Microsoft Office 2000.
7. 3amura uapopmanuu B Microsoft Office.
8. TexHosoruu u cucteMbl 00pabOTKH TEKCTOBBIX JOKYMeHTOB. Kiaccudukanus,
(YHKIMOHATIBHBIE BO3MOXKHOCTU. DJIEKTPOHHBIN TOKYMEHT. TeXHOJIOTMH BBO/IA JOKYMEHTA.
9. Cucremsl pacnio3HaBaHus TeKCTOB (OCR-cucremsl). XapakrepucTuka U (pyHKIIMOHAJIbHBIE
BO3MOXHOCTH.
10. TexHOMOTHS CO3/IaHMsI TEKCTOBOTO JOoKyMeHTa B Word.
11. TabauuHble mporieccopsl: GYHKIMOHATBHBIE BO3MOXKHOCTH.
12. OcHoBHbIe IOHATHS TabmuuHOTO TIpotieccopa Excel. Kaura, muct, snekrporHas tabnuia,
A4eiika, cTpaHula. Anpec ssueiku, ccbuika. CoOCTBEHHbIE UMEHA SYEeK.
13. Tunbl nanabix B Excel. YncmoBbie 1 TEKCTOBBIC TaHHBIE, /1aTa U BpeMs. DopMaThl Yucia.
Co3naHue 1moyb30BaTeNbCKOro (hopmaTa yuca.
14. Texnonorus npoexktupoBanus Tabnuuel B Excel. Pabora ¢ dopmynamu. Macrep QpyHKIHiA.
15. ABTO3anosHeHne JaHHBIX: (GOPMYII, YUCIOBBIX, TEKCTOBBIX. CO3/1aHUE MOJIb30BATEIBCKUX
CIIMCKOB /ISl aBTO3AIOIHEHHUS.
16. Bo3amoxxHoctu aenoBoii rpaguku B Excel.
17. TexHOIOTHA CO3MaHMA CBSI3aHHBIX Ta0auIl B Excel.
18. Bosmoxknoctu Excel mo padote co circkom (6a30ii JaHHBIX): paboTa ¢ popMoii,
COPTUPOBKA, (GUIIbTpaLus, OJBEACHUE UTOTOB, CO3JTAHUE CBOJHBIX TAOJIHII.
19. Knaccuduxanus komnbroTepHo# rpaduku mo cnocoly GopMupoBaHus H300pakeHus, 1o
pa3sMEepHOCTH, 110 Ha3HAYEHUIO.
20. CucreMbl KOMIIBIOTEPHOH rpaduku. Buasl 1 GyHKIIMOHAIBHBIE BO3MOXHOCTH. [ paduueckue
dhopmaThl JaHHBIX.
21. Ilpezenranus u ee crpykrypa. Cnaiig. OOBEKTHI CIaiI0B, pa3MeTKa ClIaiiIoB, 3aMETKH K
cllanam.
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22. CucTeMBbl CO3/IaHus TMHAMUYECKUX Mpe3eHTani. Buasl u pyHKIIMOHATIEHBIE BOZMOXHOCTH.
23. Cucrema co3nanus npezentanuii PowerPoint. O6mas xapakrepuctuka 1 (pyHKIIMOHAIBHBIE
BO3MOYKHOCTH.

24. Texnonorus pazpadotku npe3enranuu B PowerPoint. CriocoObl co31aHust pe3eHTaUH.
Cpenctia mpudroBoro, rpapuueckoro, IMHaAMUYECKOTO U 3BYKOBOTO 0pOpMIIeHUS
IIpEe3EHTALUH.

25. YrapapneHue BOCIIPOU3BEACHUEM ITpe3eHTaluu. PydHas u aBToMatuyeckasi 1eMOHCTpaIus.
YcTraHoBKa 04epeIHOCTH, BpeMeH! U 3(h(HEeKTOB CMEHBI CIIaii10B.

26. [Iporpammel-opranaiizepsl. Buasl 1 GyHKIIMOHATBLHBIE BO3MOKHOCTH.

27. IIporpamma Outlook 2000. O6mias xapakTepucTuka, PyHKIHOHAIBHBIE BO3MOXXHOCTH,
HacTpoiika pabodeit cpesbl.

28. Cpencrta opranuzanuu padbouero mecta. Jlnesuuk, Kanennapes, Konrtakrsl, 3agaun u ap.
Wuterpanus Outlook ¢ IpyruMu npuiioXeHUsIMH.

29. CpencrBa opraHm3aliii COBMeCTHOM paboTsl. [LtanupoBanue coOpaHusi, ONIOBEIICHUE,
MIPOBEJICHUE CETEBOTO COOPaHHUS.

30. TenneHIMH pa3BUTHSA IPOTPAMMHOTO 0OECTIeUeHHUS.

31. Dramnsbl penieHus 3aa4 Ha KOMIIbIOTEPE.

32. AnroputwM. [lonstue anroputma. TUIIBI aITOPUTMUYECKUX MTPOLIECCOB.

33.Texnonoruu pa3pabOTKH MPOTPAMMHBIX KOMILJIEKCOB.

34. MakponporpammupoBanue B cpene Microsoft Office.

35. I'mobanbHas ceth Internet. Ctek nmporokosnioB TCP/IP. Anpecanust KoMIbroTepa B CETH.
Mapupyrtuzanus B cetu Internet. CTpykTypHble KOMIIOHEHTHI ceTH Internet. IIpoTokoss
MPHUKJIaIHOTO YpoBHS ceTH Internet. Cuctema noMeHHBIX UMEH B ceTH Internet. [IpoTokoss
IIPUKJIATHOTO YpOBHs cetu Internet.

36. Cepucsnl Internet. Buasl cepBucos B Internet, ux Ha3HaueHHE U OCOOEHHOCTH.

IIpuMepHBbIii NepevYeHb MPAKTHYECKHUX 32124 10 JUCIHUIINHE
Dopmupyemoie komnemenyuu — OK 02, IIK 1.3
3agaua 1
Henab: HayduTHCS U3MEHTH CTPYKTYPY U BHEIIHUN BUJ TOKYMEHTA C TOMOIIIbIO 3ar0JI0BKOB
Ortxkpotite ¢aiin History.doc, Haxoasimuiics B anke ¢ 3aaHUEM.
CoznaiiTe B BBIJAHHOM TEKCTE CTPYKTYPY 3aroJIOBKOB
UToOBI MOCTABUTH 3ar0JI0OBOK, HY>)KHO TIOCTAaBUTH Kypcop Ha ab3ail u B rpynne Cmunu (BKIaaKa
I'nasnas) BIOpaTh cTUIIb: 3aroioBok 1, 3aronoBok 2 u T.4. (puc. 1).

|AaBI:|CfD|: AaBbCcDc AaBbC: AaBbCc Ar.—‘”j = 'l_lﬂi

| T OBbiyHEi | 1 Be3 WHTe... 3aroncso0. 38ronoBo.. HazsaHwe - VI3MEHHTE
CTHAM ¥

o
Puc. 1

Yacto mpuMeEHSIOAscs CTPYKTYypa 3aroJI0BKOB B TEKCTE BHITIISANT TaKUM 00pa3oMm:

N. 3aromoBok 1,

N.N. 3aronoBok 2

N.N.N. 3aromnosoxk 3

OOBIUHBIH.

T.e. 9TOOBI CO3/1aTh CTPYKTYPY 3ar0JOBKOB B IOKyMEHTE, HY>KHO 3ar0JIOBOK, HAUMHAIOIITHICS C
1 ycranoBuTh cTHIIb 3aroioBok 1, ¢ 1.1 — 3aronoBok 2, ¢ 1.1.1 — 3aronoBok 3 u T.1., a BceMy
OCTAJILHOMY TEKCTY — CTUIIb OOBIYHBIH

3agaya 2
IeJsb: HAyYUTHCS MEHSTH ITAPaMETPBI CTUIIEH C IIETIbI0 OBICTPOrO M3MEHEHHUS B JabHEHIIIEM
OO0JIBIINX JTOKYMEHTOB
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Jl71 n3MEeHeHUs apaMeTPOB CTUJIS IEIKHUTE MPaBOM KHOMKON MBIIIN Ha COOTBETCTBYIOIIEM
CTHJIC U B TIOSIBUBILIEMCSI MEHIO BBIOEpHTE M3Menumsb. B OSIBUBILIEMCSI OKHE Ha)KUMAaTh
®dopmart/IlpudT u ®opmat/Ab3al 11 U3MEHEHUST HEOOX0IUMBIX TTapaMeTpoB cTuiIs. KHomka
dopMar HaxOUTCs BHU3Y CIIEBA.

Y CTaHOBUTH NTapaMeTpPsl ISl CTHIICH:

Cruib Ipudt Aob3arg
3aroJioBok 1 Times New Roman, BBIPAaBHUBAHME T10 IIEHTPY, 0€3 OTCTYyIa, nHTepBai nepen 10
pasmep 12, nosyKupHbIi 1T, Iocse 2 T, MEXYCTPOUHBbI 1,5 cTpoku
3aroJioBok 2 Times New Roman, BBIpaBHUBAHME 10 LIEHTPY, O0€3 OTCTyIa, UHTEepBaJ nepex 6 nr,
pasmep 11, nosyxupHsiii nocie 2 0T, MeXXKAYCTpouHblid 1,5 cTpoku
3aroJyioBoK 3 Times New Roman, BBIPABHUBAHUE 110 IIIUPUHE, OTCTYH NEPBOM CTPOKH 2 CM,
pa3mep 10, kypcus uHTepBai nepen 3 0T, nocie 0 0T, MEeXAYCTpouHBbli 1,5 cTpoku
OObIyHbBIH Times New Roman, BBIPaBHUBAHME 110 LIUPUHE, OTCTYH nepBou cTpoku 0,5 cm,
pasmep 10, oObIYHBII uHTepsai nepen 0 ot, nocie 0 0T, MEXAYCTpOUHBIH 1,5 cTpoku

Oo6noBute ornasiienue: [1paBast kHonka Ha HeM, OOHOBUTH 10JIe, OOHOBUTH LIEITHKOM.
Y6enurech, 4TO B HOBOM OIJIaBJICHHH U3MEHHUJIACh HyMEepallys CTPaHHIl C y4eTOM U3MEHEHHOTO
TEKCTA.

3agava 3
Leab: HAYIUTHCS MPUMEHATH TpaPUIeCcKHe AIEMEHTH Smartart 1 ABTO(QUTYPBI
[Tpu nomomu komanabl BetaBka — SmartArt co3naiiTe opraHM3allMOHHYIO AHAarpaMMmy BUa:

Tpymna Cetenste caymfisn
ROBTIHEO TEPHEIX
mporpasm

Dewpomse
Y Greacn 1
cnonapi

Konnryiomarim i
e ceTen e

oy

e corymEt
Harepner

Huoprra o maesx ‘

PemaRTOPEL

Tparmraticiecxie, FIP (File Transfer Dopymine
TERCHUECKHE X Protocol)
doneTiozecrne —
TpeKamep KT

Hporparmm: - JnerTponnas

TecTs TouTA

Texcrosse, World Wide Weh Texexondepermu
tpapaueckme 1
DIy THme BT [ —

at

Jnst pa3HBIX ypOBHEN qUarpaMMbl IPUMEHUTE Pa3HbIC IBETA 3AIMBKU. [[puMeHnTe TeHU.
CoznaiiTe aHaJOTHYHYIO IMAarpaMMy ¢ oMotk aBroduryp (Berapka — Ourypsr).
3anaua 4
1. 3amycture mporpammy. Co3maiiTe HOBYIO pabodyro KHHUTY. J[BaAbl IIETKHUTE Ha SPIBIYKE
TEKYIIero pabouyero JUCTa U aaite Jucty ums Janusie. Co3naiite Tabauiry mo oopasiry tadm.l.

A B C D E F
1 Pesynbratsl | YaBoennoe | Ksagpar | Keagpar Macmtabubiii | Macirabu-
U3MEpEeHNH | 3HaYCHUE 3HAQUEHHS | CICAYIOUIETO | MHOXKHTEIb poBaHHe
qucia
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2 | 1] 2| 1] 4] 5] 5]
Ta6u. 1. OGpa3zelr BHITOTHEHUS 3a1aHus |

2. Cpenaiite Tekymen siueliky A1 1 BBEIUTE B HEE 3aroyloBOK Pezynvmamul usmepenuti. Enter.
Breinenute sueiiky A1 w BeimoaHuTe KoMaHny [ niasuas/@opmam/ @opmam sueex/BvipasHusanue B
nonie [lo gepmuxanu/llo eévicome, B nione Ilo copuzonmanu/llo yenmpy. OK. HaBenure ykazartenb
MBI HA pa3AeIUTEIbHYIO YEPTY MEXy HOMEPOM CTPOKU U YMEHBIIUTE CTPOKY, ITUM XKe CIIOCOO0M
pacummpbsTe MUPUHY CTONOIA, TAaK YTOOBI HA3BaHUE TYCHKH YMECTUIIOCH B IBE CTPOUKH.

3. BBeauTe Mpou3BOJILHBIE YHCIIA B TTOCIIEIOBATEIbHBIC SSYCHKN CTOJIONA A, HAUWHAS C TYCUKU A2
(ue menee 10). [Tocne BBOAa KaXkJ10ro 3Ha4€HUs Ha)XKMMaiiTe kiaBuury Enter.

4. Bgeaute B siuciiky BI texct Yosoennoe 3nauenue. Enter.

5. Beenute B sueiiky CI texct Keaopam snauenus. Enter. Ordopmarupyiite siueiiku B1 u ClI,
PAacIioyIOKUB TEKCT B JBE CTPOUKH (CM.I1.2).

6. Beemute B sueiiky DI tekct Keadpam credyiowjeeo yucaa. Enter. OrdopmaTupyiite sueiky,
PAacIioyIOKUB TEKCT B TPU CTPOUKH (CM.I1.2).

7. Beenute B siueiiky B2 dopmyny =2*A42. Enter.

8. Baenure B sueiiky C2 popmyny =42*42. Enter.

9. Baenure B sueiiky D2 ¢hopmyny =B2+C2+1. Enter.

10. Beinenure npotsruBanuem siueiiku B2, C2, D2.

11. HaBenure yka3arenb MbIIIM Ha MapKep 3alojHEHHUs B IPAaBOM HIKHEM YIUIy pPaMKH,
OXBaTbhIBAIOIIEH BbIJICJIEHHBIN AUana3oH. HakMuTe jeByt0 KHONKY MBIIIH U [IEPETAIUTe 3TOT MapKep,
9TOOBI paMKa OXBaTHJIAa CTOJIBKO CTPOK B cTonOuax B, C u D, CKOJIIBKO HMeETCs Yrcen B cToone A.

12. Y6eaurech, uto (opmysabl aBTOMATUYECKH MOIUGUIUPYIOTCA TaK, 4YTOOBI paboTath Co
3HAYEHHUEM SIYEHKH B cTOJNOIE A TEKYIEH CTPOKH.

13. I3mMenuTe oAHO U3 3Ha4YeHUH B crosdie A u yoeauTech, 4YTO COOTBETCTBYIOLIME 3HAYCHUS B
ctonbuax B, C u D B 3T0ii e cTpoke ObUIM aBTOMATUYECKU NIEPECUUTAHBI.

14. Beenute B siueiiky E1 texct Macwmabneii mnoxcumens. Enter. OTdopmatupyiite sdeiky,
PacrosoKuB TEKCT B IBE CTPOUKHU (CM.IL.2).

15. Beeaure B stueiiky E2 uncno 5. Enter.

16. Beenqute B sueiiky FI texket Macwmabuposanue. Enter. Otdopmatupyiite sueiiky,
PAacIioyIOKUB TEKCT B OJTHY CTPOUKY (CM.I1.2).

17. Benute B stueiiky F2 popmyny =A2*E2. Enter.

18. Mcnomnb3yiiTe METO/ aBTO3AMOIHEHH, YTOObI CKOTUPOBATh 3Ty (HopMyJy B ssueiiku ctosidua F,
COOTBETCTBYIOIIIME 3all0JHEHHBIM siueiikam cronbdua A. Yoeaurecs, 4To pe3ybTaT MaclITaOupOoBaHus
OKasaJicsl HEBEpHBIM. DTO CBA3aHO € TeM, uTo ajpec E2 B (hopmyIie 3a/1aH OTHOCUTENBHON CCHUIKOM.

19. lllenxuuTte Ha siueiike F2, 3areM B cTpoke Gopmyi. [lpuseaure popmyny k Buny =A2*$E$2, n
HaOKMUTE Ki1aBuiny Enter.

20. TToBTopute 3amonnenue cronbdua F dopmynoit u3 sueiiku F2. Y6enutech, yto Onaromaps
WCIOJIb30BaHUIO a0COJIOTHOW ajapecaly, 3Ha4eHUs sueek cTojdma F Temepp BBIYUCISIOTCS
MPABUIIBHO.

21. Iloctpoiite Tabauiry 2.

Tosap Komuectso |  Llena Cymma [ena Cymma Kypc
y.€. y.€. pyo. pyo. y.€.
[Tomunopsl 2 2
Orypupl 4 3 35.78
Kaprodemnnb 5 24

22. Jlo6aBbTe B Tabmuiry 10 coOCTBEHHBIX TOBAPOB (C MPOU3BOJILHOM LIEHOH Y.€. U KOIUYECTBOM) U
Berauciute cronbmupl Cymma y.e.  llena py6. Cymma pyoO.
3amaua 5
B3ar kpenut Ha gom. HauansHsiii B3HOC — 10%, on paBen 300.000p. Kpenut B3sT 01.06.2013.
Kpenut BblIIaunBaeTcs €K€MeCIYHO, OJJUHAKOBBIMH I1JIaTEKaAMU.
[IponieHTHI Ha KpeIUT pa3HbIe, B 3aBUCUMOCTH OT Cpoka kpenuta: S net - 11,5%; 10 ner —
11,75%, 15 ner — 12%.
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3amanue

Cosznats 3 nucra ¢ HazBanusMu: 5 net, 10 ner ,15 ner. Ha aTux nucrax coctaBUTh TaOIHILy —
rpaduk rmiaTexei, KoTopas COIePKUT: TOPSIKOBBIA HOMED IIIaTeXka, 1aTy TUIaTeKa, MECTIHBIN
IJIATEXK, CYMMY MPOIICHTOB 3a MECSI], MECSYHBIN TUIaTeX 0e3 MPOILIEHTOB, OCTATOK IO KPEIUTY Ha
TEKYIIUHA MECSI], CYMMY BBITUTAUE€HHBIX JICHET Ha TEKYIIHH MECSIII.

VYkazaTh Ha KXKIOM JIUCTE TIepe]] Ta0IHIIeH CyMMY KpeArTa ¢ TIPOICHTaMH U Oe3,
MIPOLIEHTHYIO CTaBKY U MPOIICHTHbIE ICHBIH.
Ne Jara IImaTex [TpoueHTsI [Inarex 6e3 | Ocrarok no | BeimraueHo
MIPOLICHTOB KpEIUTy

1 01.06.2013
2 01.07.2013
3 01.08.2013

3agaua 6
1. 3amyctuTe pepakTop npesenranuit Microsoft PowerPoint 2007.
2. Co3naliTe mpe3eHTalrio Ha ocHOBe Jroooro mabinona (Kaomnka Microsoft Office\ Co3nats\
YcranoBneHHbIe 1a0I0HEL\ ). [IpocMOTpHUTE CO3JaHHBIC CITANTBI.
3. IlepeiiguTe Ha NEpBBIN craiij. 3allOJIHUTE 10 CBOEMY YCMOTPEHHIO MOJISI TEKCTA B OCTABIIMXCS TPEX
cnangax. BepHurecrs Ha MepBbIN CIlIANI.
4. Usmenute niepexon cnaiiga (Auumanus\ [lepexon k stomy cnaiiny). [Ipoasmxkenue nocrasbre «Ilo
LIETYKY».
5. I3MeHnuTe nosiBIieHUE 3aroyioBka cnaiina (Anumanus\ Aaumanus\ Hactpolika anumManum),
yctanoBute oniuio «lIlo memaxy».
6. VI3mMeHuTe nepexos U MOCTPOCHHUE TEKCTa B OCTABIIMXCS Claigax.
7. 3ammycTUTe NMPEe3eHTAINI0 Ha IEMOHCTPAIIHIO.
8. 3amycTuTe ciaiiibl Ha AeMOHCTpanuio B pexume penetunnu (ITokas cnaitnos\ Hactpoiika
BpeMeHn). [IpencraBpTe cede, 4To BbI COMPOBOXKIAETE IEMOHCTPAIIMIO pacckazoM. [IporoBopus npo
ce0s TekcT, mmenKanTe mo kHonke «/laneey. [Tocne 3aBepiieHus 1eMOHCTPAIIUU BBIIACTCS BOIIPOC
«3anucath BpeMs Iepexo10B B ciaiabi?». OtBerhTe «/a». Bpems nepexooB cnaiiioB ycTaHOBUTCS
TaKUM, KaKUM BbI €0 ONPEIEIHIIN [IPU PENIETUIIMIOHHOM MTPOXOE CIalI0B.
9. 3anycTHuTe Mpe3eHTAIMIO Ha JIEMOHCTPAIIMIO TI0O BPEMEHH CIIaliI0B
10. BcTaBpTe MeXIy MEpBBIM U BTOPBIM craiiiom eme onuH ciai (I'naBnas\ Cnaiiner\ Co3nath
cnaitn). Odbopmure ero.
11. Ckpoiite Tpetuii mo cuery cnaiij (ITokas cnaiinos\ Hactpoiika\ CKkpbITh craiin).
12. 3amycTuTte mpe3eHTalno Ha JEMOHCTPALIUIO.
13. IlpumeHnuTe K ciaiijaM HOBBIH mabnoH nu3aiina ([uzaiin\ Temsr).
14. C nomotbro kHonk# «Co31aTh cnaigy 100aBbTe ellle HECKOILKO CIIaiiIoB, YTOOBI 00IIee UX
KOJIMYECTBO CTaJ0 MpUMEpHO paBHBIM 6 — 9. [loMecTuTe Ha CHaiIbl pUCYHKH, TUATPAMMBI, OO BEKTHI
SmartArt.
15. TlomecTuTe Ha BTOPO craiif 1Be (PUTYPHI: CTPENKa BIPABO U CTPEIKA BIEBO.
16. HaznaubTte cTpenke BnpaBo komanny «Ilepeiitu Ha cinemyromuii cnaiiy (BeraBka\ Csizu\
HetvictBus\ [lepeiitu Ha cienyronmii ciaiin), a crpenke BieBo — «llepeiTu Ha Mpeabl Iy i cinaim.
17. C momomipio Oydepa oOMeHa paCKOMUPYHTE AT KHOITKA Ha OCTABIITHECS CIIAMIBI.
18. 3amyctute cnaiipl Ha AeMOHCTpalnto. [IpoBepsTe pabOTy MHTEPAKTUBHBIX KHOTIOK.

3amaua 7
IIpakTHYeckue 3aaHus 151 padoThI €O CIIPABOYHO-NIPaBOBOil cuctemoi ""KoncyabTanT-mioc"
1. OnpoenenuTs NOPsAAOK BCTYIUIEHHS B CUIIy HOpMaTUBHO-IIpaBOBbIX akToB [Ipesnnenta PO.
2. [Tony4uTh COUCOK TOKYMEHTOB, MOSIBUBIIKUXCA B cucTeMe "KoHcynbTaHTt+" 3a OCIEAHIO HENEIIO.
3. Ilomy4nTh COMCOK TOKYMEHTOB, OSABUBIIKXCS B cucteMe "KoHcynbTanT+" ¢ nocieqHum
TIOTIOJIHEHHEM.
4. Yto nonnmaercs noj repmunom "Cuer-daxrypa"?
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5. Haittu onpepnenue tepmuna "Kommepueckas TaiiHa'.

6. [ToctaButh 3akianky B ['paxxganckom kojekce Ha cratbe 821 "OTKa3 OoT mpeaocTaBiIeHUs UIu
MOJy4YeHus: Kpeaura'.

7. lloctaButh 3akianky B ['paxxaanckom kojekce Ha cratbe 8§14 "lleneBoii 3aeM" u HanucaTh K HEH
KOMMEHTAapHil.

3agaua 8
3apeructpupyiite akkayHnt Google.
Cozmaiite TEKCTOBBIM IOKyMeHT. Habepute TekcT (comepkanme Ha Bame ycmorpenue, HO 0e3
HapymeHus: 3akoHonatensctBa P®), oObem Tekcta - 1 crpanuma. OTpenakTUpyHTe TEKCT BCEMHU
crocobamu npeacTaBieHHbIMU MHCTpyMeHTaMu Google JlokymeHT. 3arpy3uth n1okymeHT Google Ha
cBOi kommbroTep B Buje daitna Word, OpenOffice, RTF, PDF, HTML unu ZIP. [TepeBectu TOKyMEeHT
Ha JApyroil s3eik. [IpuUKpenuTh JOKYMEHT K COOOIEHHUIO AJIEKTPOHHONH mouThl. [IpemocTaBUTH
COBMECTHBIHN JIOCTY JJIsi PYKOBOJIUTEIIS.
Cozpaiite Tabnuily. 3anogHUTE STYSUKH (MUHUMYM 3anonHeHue tadbnuubl 20%20 sueek). Mcnonb3yiite
dbopmytel. DkcniopTupoBath Tabmuity B popmare Excel, CSV, TXT, ODS, PDF unmu HTML. BeraButh
rpacduk u quarpammy. [IpenocraBuTh COBMECTHBIN AOCTYTI JUISI IPEMOJaBaTENs.
Co3paiite npezenTanuto. Mcmonp3yiite HeoOxoaumbie nHCTpyMeHTHl Google Docs. DxcnopTupoBath
npeseHTanuio B popmate PDF, PPT unu TXT. Ob6s3aTensHo 100aBUTH B IPE3EHTALINIO H300paKeHUS
u BUAeo. [IpenocTaBuTh COBMECTHBIN JOCTYN ISl IPENOAABATENIA.
Cozpaiite pucyHok. Mcnonb3yiite nHCTpyMeHTHI: Brinenenue nserom ¢gopmarupoBanus. [loaronka
X0JICTa MO pazMepaMm 3kpaHa. MHcTtpymeHT «Jlyma». MHctpymeHnt «Bbiaenenue». BeraBka JnuHMIMA.
BceraBka ¢uryp. BceraBka TekcroBoro mons. BceTraBka u3o0paxeHus. BcTaBka THIEpCCHUIKH.
[IpemocTaBUTh COBMECTHBIN JOCTYM JJISl IPEMO1aBaTENS.
Cozpaiite popmy u3 aroboro madiaona, mpeacrasieHHoro B Google Docs.
Jy1st 3anmuThI J1a0OpaTOpHOM pabOThl HEOOXOIUMO BBITIOIHUTE CIEAYIOIICe: IPEICTaBUTh U OOBSICHUTH
BBINIOJIHEHUE 3a7aHuil 1, 2, 3,4, 5, 6 u OTBETUTH Ha BOMPOCHI K 3aLIUTE:
[TonsTre “obMavyHbIC TEXHOIOTHU .
Google Docs: ocHOBHBIE (PYHKIIMOHAIBBIHE XaPAKTEPUCTUKH.
Google /ToxkymeHTbI
Google Tabmuipt
Google IIpesenrammu
Google Pucynku
Google ®opmbl

3amaua 9

3amuTa JUCcTa WIM KHUTH [apojiemM

3amuTa 3JEMEHTOB JIMCTA OT BCEX MOJIb30BaTENEH
1. OTKpoiiTe THUCT, KOTOPBIN TpeOyeTcs 3alUTHTD.
2. Paz6nokupyiite Bce sueilku, KOTOpbIE IOJKHBI OBITH JOCTYMHBI MOJb30BATEISAM IS
W3MEHEHHUS: BBIJCIUTE KaXKIyI0 SYEWKy MM JAMana3oH, BbiOepuTe B MeHI0O dopMar KOMaHIy
Sueiiku, OTKpONTE BKIAAKY 3alMTAa, a 3aTeM CHUMUTE (prakok 3ammiaemMas siyeika.
3. Ckpoiite Bce (popMyIibl, KOTOpbIE HE JTOJKHBI OTOOpaXKaThbCs: BBIACTUTE SUEHKU C 3TUMH
dbopmynamu, BeiOepuTe B MeHIO @opmaTt komaHay Sl4yeiiku, OTKpoWTe BKJIAIKy 3ammTa, a 3aTeM
ycraHoBuTe (uiakok CKpPBITH (POPMY.IbI.

4. Pazonokupyiite Bce Tpaduueckue OOBEKTH, KOTOPHIC JODKHBI OBITH  JTOCTYITHBI
MOJI30BATENSAM ISl U3MEHEHUS.
NucTpykuuun

Het HeoOxonumocTu pa3dI0KUpOBATh KHONKM U 3JIEMEHTHI, MOJIh30BATENHN B JIOOOM Ciydae
CMOTYT HCIIONB30BaTh HX. CieayeT pa30iI0KMpOBaTh BHEAPCHHBIC AWATPAMMBbI, HAAIUCH U JIPYyTue
pPHUCOBaHHBIE OOBEKTHI, KOTOPHIE JOJDKHBI OBITH JOCTYIHBI MOJIB30BATENAM ISl M3MEHEHUs. UToOBI
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HaWTHU Ha JucTe rpaduueckre 00beKThl, BeiOepuTe B MeHIO IlpaBka xomanny IlepeiiTu, HaxxMuTe
KHOTIKY BbI/1€JIMTh, @ 3aTeM yCTAaHOBUTE MEPEKIIOYATENb B ITOJIOKEHHE 00 beKThI.

- yaepxkuBas Haxarol kiaBuiny CTRL, mociaenoBaTeNbHO LICIKHUTE BCE OOBEKTHI, KOTOPhIE
TpeOyeTcs pa30JIOKUPOBATS;

- B MeHI0 @opmar BbIOEpUTE KOMAHJIy, COOTBETCTBYIOLIYIO BBIICJICHHOMY OOBEKTY:
Asrodurypa, O6wvext, Hagnuce, Pucynok, Inement ynpasienus mwim O0bekt WordArt;

- OTKPOUTE BKIAAKY 3alUTa;

- cHumuTe (uaxok 3amumaemblii 00beKT u  (rnaxkok «CKphITh TeKCT» (ecinu OH
oTtoOpaxkaercs).

3. B mento CepBuc yKaXuTe Ha TyHKT 3alIMTAa U BEIOCPUTE KOMaHy 3allIUTUTh JIUCT.

6. BBenute naposb 1Sl 3aIUTHI JTUCTA.

[Tpumeuanue Ilapons 3amaBaTh HEOOA3aTENbHO; OIHAKO, €CIM HE 3aJaTh MapOJib, JHOOOM
TMI0JIb30BaTEIb CMOXKET CHATH 3alUTY C JIUCTAa U U3MEHUTH 3alIHUIEHHBIC JIIEMEHTHL. Y 0eIUTECh, YTO
BBIOpaH MapoJib, KOTOPBIH JIETKO 3alIOMHHTH, TaK KaK €CIIHM Mapoib OyAET yTepsH, MOIyYUTh TOCTYII K
3aIUIICHHBIM 3JIEMEHTaM JIUCTa OyIeT HEBO3MOXKHO.

7. B croucke PaspemnTh BceM TMOJIb30BaTeIsIM JITOr0 JIMCTA BBIOCpHUTE JICHCTBUS,
BBHITIOJTHEHHE KOTOPBIX TPeOyeTcs pa3pelIuTh BCEM MOIb30BATEIISM.
8. Haxwmure kaonky OK u, ecu Oyet nmpeyiokeHo, BBEIUTE ITOT Mapoih CIe pas.
3apaua 10

1. 3ammTUTE OT U3MEHEHUH JIUCT JIEKTPOHHON TAaOJIUIIBI U 3aKPOUTE €€ MmapojieM.
2. 3amuTUTEe OT U3MEHEHUM 3aJaHHBIM TMaIla30H SYeekK.

[IpenocraBienue onpeneeHHBIM OJIB30BATENSIM JIOCTYTA K 3alIUIIEHHBIM JHana3oHam
1. B menro CepBuc ykakuTe Ha MyHKT 3alMTa, a 3aTeM BbliOepuTe Komanay PaspemmTs

U3MeHeHHe JUAna3oHoB. (DTa KOMaHa IOCTYIHA, TOJIBKO €CJIH JIUCT HE 3alUIICeH. )
2. Haxxwmute xronky Co3aath.

3. B none Mms BBeauTE UM TMana3oHa, JOCTYI K KOTOpOMY TpeOyeTcs peJoCTaBUTh.

4. B mnone flueiikm BBenuTe 3HAK PAaBHO (=), a 3aTe€M BBEOUTE CCHUIKY WM BbIACIUTE
JMaIa30H s4eeK.

3. B none IapoJs iuana3ona BBeIUTE NapoJIb U JOCTYIA K AUAa30Hy.

[Taponb 3agaBaTh HE 00s3aTE€NBbHO, HO €CIIM MapoJyib He OyAeT 3ajaH, JI0OOW MOJb30BaTENb
CMOYKET U3MEHSATH 3TH STYECHUKH.
6. Haxwmure kHonky Pa3pemenus, a 3areM kHonky Jlo6aBUTb.
7. HaiinuTe u BblienuTe nojabp3oBaresiel, KOTOPBIM TpeOyeTcsl MPeAOCTaBUTh JOCTYI. UTOObI
BBIJIEJIUTh HECKOJIBKO TOJIb30BaTelNIel, MOCIE0BATEIbHO IIEIKHUTE UX UMEHA, YIepKUBas HaKaTou
knasuury CTRL.

8. JlBa pa3a Haxkmute KHONIKY OK H, eciu OyieT npeiokKeHo, BBEUTE Napoiib elle pas.

9. [loBTOpUTE mpenplAylIMe IIard JUisi BCEX JUANa30HOB, K KOTOPBIM TpedyeTcs
MIPEOCTABUTH JOCTYII.

10. YroObl COXpaHUTh OTAEIBHYIO 3aMUCh AUANA30HOB U M0JIb30BaTeNEH, yCTaHOBUTE (DIa’KOK

BCTaBI/ITb CBEJACHHUA O pa3peme}mﬂx B HOBle KHI/le B IUAJIOTOBOM OKHE Pa3peumTL N3MECHCHUC
INANA30HOB.

1. 3almuTUTe JIMCT: HAOXKMUTE B JMAIOTOBOM OKHE PaspeminTh M3MeHeHHMe AHANA30HOB
KHOIIKY 3alllMTHTh JIMCT.
12. B auamoroBom oxHe 3ammTa JHMCTa YCTaHOBUTE (QUIaoK 3alMTUTh JIMCT H

COIepKHMOe 3allMINAeMbIX SiY€eK, BBEAUTE IapoJib Ul 3alUThl JHUcTa, HakMuTe KHONKy OK n
€Ille Pa3 BBEIUTE M1apOJIb ISl IOATBEPKIACHUS.

[Mpumeuanue Ilaponp st aUcTa HEOOXOIWUM, YTOOBI 3aMpPETUTh JPYTMM MOJIH30BATEISIM
W3MEHEHME 3a/IaHHbIX JAMANa30HOB. Y OequTech, 4YTo BEIOPAH Mapoilb, KOTOPBIN JIETKO 3allOMHMTh, TaK
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KaK eclM Mapojib OyneT yTepsH, MOJYyYUTh NOCTYyN K 3allUIIEHHBIM 3JeMEHTaM JucTa Oyaer
HEBO3MOKHO.

3amaua 11
Pazpemnte qocTyn K Bameil KHUre OnpeeeHHbIM [10J1b30BaTEIsM.
3ammTa 31eMeHTOB KHUTH U (hailioB
3amura 3J1eMeHTOB KHUTH

1. B menio CepBHC yKaXHT€ Ha MYHKT 3allMTa, a 3aTeM BhIOCpUTE KOMaHAY 3alIUTHThb
KHHUTY.
2. BaInonHuTe 0JHO WIIM HECKOJIBKO CIEAYIOIMX JCHCTBUM:

YTOOBI 3aIIMTUTH CTPYKTYPY KHUTH IS 3alpeTa MEPEeMEIICHUs], yIaJeHUs, CKPBITH, TTOKa3a
WJIH TIEPEMEHOBAHUS, @ TAK)KE BCTABKH HOBBIX JINCTOB, YCTaHOBHUTE (hiakok CTPYKTYPY;

4TOOBI OJIOKMUPOBATH OKHA JIJII BOCCTAHOBJICHHS HX pa3Mepa M PACIOJIOKCHHS TPH KaxKIOM
OTKPBITHH KHWUTH, YyCTaHOBHTE (hiaskok OKHa;

YTOOBI HUKTO JIPYTOil HE CMOT CHSTH 3aIlIUTY C JIKCTa, BBEIUTE Mapoiib, HAKMUTE KHONIKY OK, a
3aTeM eIlle pa3 BBEAUTE 3TOT NapoJIb I MOATBEPKICHUS. 3alIUTUTE dJIEMEHThI Bareit KHuru.

3amura o01er KHUTH

1. Ecu xHura yke obmas, u ee TpeOyercs 3alUTUTh MapojieM, 3alpeTUTe OJHOBPEMEHHYIO
paboTy ¢ Hell HECKONMBKUX MOJIb30BaTENCH.

HNucTpykumu
1) [Tonpocute npyrux moyib30Bareiael COXpaHUTh U 3aKPBITh 00IIyI0 KHUTY. B mpoTuBHOM
Cllyyae UX HECOXPaHEHHbIE JTaHHbIE OyIyT yTEePSHBbI.
2) [locne mpekpaimieHuss COBMECTHOW pabOTHl HaJ KHHUTOW JKypHaJl M3MEHEHHWHd OyneT

ynaneH. YToObl COXpaHUTh KOIHMIO 3THX CBEJCHMH, HameuyaTalTe JUCT MU3MEHEHUH WM CKONUpyHTe
€ro B IPYTr'yl0 KHHTY.

Hucrpykuuu
1) B mento CepBuc ykaxure Ha myHKT McnpaBieHusi u BeiOepute KomMaHay BeiaeanTs
HCIIPaBJICHUS.
2) B none mo Bpemenu Bribepute BapuaHT Bee.
3) CHumume ¢pnasricku OJIL30BATENIEM U B IHAra30HE.
4) YcranoBure (akok BHOCHTH M3MeHeHHUsI HA OTAEJbHBIH JIMCT U HAKMHUTE KHOIKY
OK.
5) BrinosiHUTE OTHO WM HECKOJIBKO CIAEAYIOIINUX JEHCTBUI:
1. 4TOOBI HarleyaTaTh JHCT KypHana, HaxMuTe KHONKy IlevaTs;
2. 9YTOOBl CKONUPOBATH KYpHAJ B JPYIryl0 KHHUTY, BBIJCIUTE SYEHKH, KOTOpble Tpedyercs

CKONMPOBaTh, HAXMUTE KHONKY KommpoBarb, NEpeKIOYUTECH B OKHO JAPYrOil KHHUTH, BBIIECINTE
sueiKy, ¢ KOTOpoil TpeOyeTcsl HauaTh BCTaBKY, U HAKMHUTE KHONIKY BeTaBHTB.

IIpumeyanue Tekyniyro BEpCHI0O KHUTHM TAKXE MOXXHO COXPAaHWTh WJIM HaleyaTaTh, TaK Kak
3TOT XKypHajJ He OyAeT OTHOCUTHCS K TOCIeNyouM BepcusiM. Hampumep, agpeca siueek, BKIOYas
HOMEpaA CTPOK, B CKOIIMPOBAHHOM YPHAJIE MOTYT YK€ HE COOTBETCTBOBATh JIECTBUTEIBHOCTH.

B mento Cepsuc Boibepute komanay Joctyn k kKHure u otkpoiite Bkinaaky Ilpaska.

3. Y6enurech, YTO Bbl €MHCTBEHHBIN MOJIb30BaTeNb B criicke dailjl OTKPBIT cJIeAy0IHMH
M0JIb30BaTEASIMH.
4. Crumume (pnasrcoxk Pazpemintb COBMECTHBIN JJOCTYII.
3. Ecnu sToT dpniaxkok HenocTyneH, He0OXOAUMO CHavajga OTMEHUTh OOILIUI JOCTYII K KHUTE, a
3aTeM CHSATH 3TOT (hIaXKOK.

NucTpykuuun
1. Haxxmute kHOTIKy OK, B MeHI0 CepBHC YKa)KUTE HA MMyHKT 3alIUTA U BBIOCPUTE KOMaHLy

CHATH 3a1IUTY 001Ie KHUTH.
Beenute naposib, ecinu oH notpedyercs, 1 HaxmuTe kHonky OK.
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B mento CepBuc BeiOepute komanay JlocTtyn k kKHure u otkporte Bkiaaky IlpaBka.

Ecnu nosiBuTCS co0O1IEHNE O BIMSHUN Ha JPYTUX NOJIb30BaTeNel, HAKMHUTE KHOMKY Jla.
2. IIpy HEOOXOIMMOCTH YCTaHOBHUTE APYTHME THUIbI 3alUTHI: MPEAOCTABBTE OIpPENEICHHBIM
IIOJIB30BATEIAM JOCTYIl K JMAla3oHaM, 3al(UTUTE JIMCTHI, 3alUTUTE JIEMEHTbl KHUIM M 3a7anTe
IIapOJIH JUIsl IPOCMOTPA U U3MEHEHHUS.

3. B menw CepBuc ykaxcume na nynkm 3aniuTa, a 3amem eéviboepume KOMAHOy 3alUTUTh
KHUTY #1u 3allUTUTh KHUTY U 1aTh OOLIHl JOCTY.

4, Ycemanosume pnasicok OOt 1oCTyN ¢ UCIPABICHUSIMHU.

S. UroObl 00s13aTh JPYTHX IOJB30BATENIC BBOJUTH MApOib IS TPEKPAIICHUS BEIACHUS

KypHaJla U3MEHEHUN WM yAaleHUs] KHUTH U3 O0IIEero MoJib30BaHusl, BBeauTe naposb B nosie [lapoas,
a 3aTEM BBEAUTE €r0 €IlIe pa3 AJIs NOITBEPKICHUS.
6. Ecnu 6ynet npemioxkeHo, CoxpaHUTe KHUTY.

IIpumepHbIe 3a7aHus 1JIsl Ta00PATOPHBIX PAdOT MO THCIHUTIINHE
Dopmupyemvie komnemenyuu — OK 02, IIK 1.3.

3ananme 1

Coznate B MS Excel Tpu Tabnuiibl corinacHo AaHHbIM Tabaul 1, 2 u 3, B KOTOPBIX pa3MeILEHbI
COOTBETCTBEHHO PE3yJIbTaThl KBATM(PHUKALIMOHHOTO 3K3aMEHa COTPYIHUKOB nojpasnenenus (bamisl n
Craxx paboThl), NaHHBIE O 3aBUCHUMOCTH OamioB, KaTeropuu M TadpudpHoro xodpduimenra,
3aBHCUMOCTH HaJI0aBKH OT CTa)ka paboTBhI.

Kareropusi cnenmanicra 3aBUCUT OT CyMMbl HAaOpaHHBIX Ha KBAJTU(HUKAIIMOHHOM HK3aMEHE
0aJIoB.

Tapudubiit K03pPUIMEHT 3aBUCUT OT KaTeropuu (cM. Tadauiy 2).

Han0aBka 3a cTa)k 3aBUCHUT OT CTaxka paboThI (cM. Tabmuiry 3).

Tabauya I — Pe3ynbTarhl KBAIM(PHUKATMOHHOTO K3aMeHa

OUO banner | Kateropus Tapnueiii CraBka Crax, Hanoania Oxman
KodhdUIHeHT Jer 3a CTax
1 2 3 4 5 6 7 8
Anemnn U.P. 85 4
boiikos M.M. 100 4
Baxkap H.B. 65 5
Berep C.JL 110 7
I'omon K.JI. 90 3
I'pomos T.K. 180 15
Knanos M.I1. 220 20
Kyxos C.10. 140 8
Tabnuya 2 Tabauya 3
Tapudubiii HapnbaBka | Crax, et

bannst Kareropus N — 10% <5

151-200 1 8 20% 5-10

101-150 1 75 40% > 10

50-100 111 5

> 200 Bricas 10

CraBka = Tapudusiii koapdurment * Craka 1 pazpsaaa;
Oxkuan = CraBka + Han6aBka 3a ctax (%) * CraBka.
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Co3iarh CBS3aHHBIM DJIEKTPOHHBIN JOKYMEHT: HCHoyb3ys TexHosorutro OLE, Tabmumy c
pe3yJabTaTaMu pacueToB M MOCTpoeHHble B mnpuiokeHnn MS Excel,  rpaduueckue 0OBEKTHI
AKCIIOPTUPOBATH B JOKyMeHT Word.

MeTtoauka BbINOJTHEHUS.

Pa3zmectuM Tabmuibl ¢ HCXOMHBIMU JaHHBIME B stueiikax A3:HI11 pabGouero nucra Excel (puc.
2.1). B tabmumy 2.3 po6aBum cronbernr «Crax» (sueviku J10:J12), B KOTOpOM MPEACTaBUM IIKATY
TPaHUYHBIX 3HAUYEHUN CTaka HJs HAuMCIeHHMS HaJg0aBKU 3a CTaX B ¢opMme, NPUTOTHOU IS
ucnoib3oBanus pynkuuu BITP.

Paccunrtaem cronben «Kareropusi». B staeiiky C4 ¢ momotpio Mactepa GyHKIHHA (pHC.
2.2) BBeneM hopmyy:

=ECJIN(B4<50;"-"; ECJIN(1(B4>=50;B4<=100);"11"; ECJIN(1(B4>100;B4<=150);"I1";
ECJIN(M(B4>150;B4<=200);"I";"Briciuas"))))

Ckonupyem 3Ty popmyiy B stueiiku C5:C11.

Paccunraem cronben « Tapudnsiii K03 dueH™:

B saueiiky D4 BBenem Gopmyny:

=[IPOCMOTP(C4;$K$4:5K$7;$L.$4:$L$7)
CKOHI/Ipyell\/I Ty ‘(bopMleiy B STYCUKHU D|5:D1 1.
A B c D F

| E - N N T S (N W

1
12|

Tapupuuit Crax, |Hagbaerasa Tapuduei

3 DHO Fannu | Kareropua |xosddunuent | Craska nET CTAX Omnag Fannu | Kareropus |kosdpdunnent

4 | Amenmu HP. 35 m 5 4 151-200 I 8

5 Bofikoe MM 100 I s} 4 101-150 I 7.5
| 6 Paxap HB. 65 m 5 3 50-100 T 5

7 Berep C. 1. 110 I 75 7 = 200 Brcuaa 10

g Tomon K.IL 90 jun) 5 3

g I'poumoe TK 180 I 8 15 Uta® | Hagbaoka | Crax. ner
10 Fpanos HLIL 220 Bricmaz 10 20 o 10% <5

11 | Fos CEO. 140 o : 8 5 20% 5-10
112 | 10 40% > 10
113
MEY
|15

Puc. 1 — Hcxoouvle oannvle 0nst pacuema
ApPryMeHTbl (¥ HKELHH ﬂ
CIiA
Hur_Bblpamermel i <500
3HAYEHHE _ECAM_HMCTHHA I " Sk =t

SHaHeHHe_ecni_nokt | ECIM{M{B4 >=50;B4 <=100};"II";ECTM ] = ""

= "7

MpoBEpAET, BLINONHAETCA NH YCAOEHE, H BO3ERALLAET OAHO SHAYEHKE, ECNH OHO BLINOAHAETCA, H ADYroe
SHAYEHHE, ECNF HET.

JNMor_BbipaMeHye NHooe ZHIYEHHE MM BEIPS¥EHHE, KOTOPOE NMPH BEIMMCNEHMH A3ET
3HaqeHHe MCTIHA MK NOXE.,

CNpaeta No 3ToH Yy HELHK FHaqeHHE: [11 Ok I OTHMEHS

Puc. 2 — Oxno «Macmepa ynxyuiiy

Paccunraem cronber «CtaBkay:

B stuetiky E4 BBenem popmyy: =§B$14*D4 (B siueiiky B14 BHeceHO 3HaYeHHE CTaBKH |
paspsaa, cM. puc. 2.3).

CxonupyeM 3Ty Gopmyiy B stueiiku ES:E11.

Paccunraem cronben «HangbaBka 3a cTax»:
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B saeiixy G4 BBenem popmyiy:
=BIIP(F4; $J$9: $K$12;2)
CxonupyeM 3Ty popmyiy B stueiikn G5:G11.
Paccunraem cronben «Okmany:

B siaetixy H4 BBenem popmyny: =E4+G4*E4. Cxonupyem 3ty dhopmyny B sueriku H5:H11.

B siueiike H13 paccunrtaem o6muii o 3apabOTHOM IATHI IO OTACIY:

= CYMM(H4:H11)

B syeiikax H14:H16 paccuntaem ¢ona 3apaboTHOI MIaThI 10 KaXKA0H KaTerOpHHU:

ITo I kateropun: =CYMMECJIN($CS$4:8C$11;G14;H4:H11)

ITo II kareropun: =CYMMECJIN($C$4:3C$11;G15;H4:H11)

ITo III kareropun: =CYMMECJIN($C$4:$C$11;G16;H4:H11)

ITo Beicuieit kateropun: =CYMMECJIN($C$4:3C$11;G17;H4:H11)
3anonHeHHas TabJIuIa ¢ pe3yJIbTaTaMy PacueToB IPEACTABIEHA Ha PUC. 3.

Puc. 3 — Pesynemamul pacuemos

A B | c 3] E | F G H

1

| 2 |
Tapupued Crax, |Hagbaewa za

3 THO Bannu | Kateropua |xospdunnent | Craeka neT CTaX Orag

4 | Anenmy HP. 85 jin 5 325000 4 10,00%| 357500

5 |Bofror ML 100 I 5 325000 4 10,00%| 357500

B |Baxap HE. 65 i 5 325000 5 20,00%| 390000

7 |Berep C.IL 110 I 7.5 487500 7 20,00%] 585000

8 Domon K.JL 30 jin 5 325000 3 10,00%| 357500

g Tpomoe TE. 180 I 8 520000 15 40,00%| 728000

10 | Egauos H.IL 220 Brcman 10 650000 20 40,00%| 210000

11 | Exos CIO. 140 i 7.5 487500 2 20,00%| 585000
[ 12]

13 Mrara: 4270500

14 | Crapxa | pasp. | 65000 Wroro no kateropuam | 728000
115 I 1170000
16 i 1462500
17 Bricwan 910000
18]

OTpaSI/IM rpa(bnqecm/l COOTHOMICHUEC pa3MEpa CTABKHU U OKJIada KaKAOTro COTPYIAHHKA. I[JIH

ATOTO BOCHOJIb3yEeMCSI MaCTEPOM JUarpaMm, BeIOpaB Tum auarpaMmsl — «I paduk» (cm. puc. 4).
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1000000 -
900000 -
800000 -
700000 -
600000 -
500000 -
400000 -
300000 -
200000 A

100000 -

3apaboTHas nnaTta no nogpasaeneHuto

—-—————

—«&— CraBka
—— Oknag

0 T

AnewuH U.P. Bornkos M.M.

Bakap H.B.

Betep C.A.

Fomon K.J1.

F'pomoe T.K. XpaHos N.MNM. >Kykos C.IO.

Buauane, B siueiikax A20:D27 chopmupyem Tabiuily ¢ STUMU JaHHBIMH (pHC. 5).

Puc. 4 — Ceedenus o 3apabomnou nname
CocraBrM OTYETHYIO BEIOMOCTb 10 mojpasaenenuto. s atoro co3naaum nqokyment Word, B
KOTOPOM TIIepeHeceM JaHHble W3 TaOuuibl Excel, manpumep,
o0ecreynB TUHAMUYECKYIO CBSI3b.

®UO corpyanuka, CraBka, Oxman,

A [ B c | D A | B8 [ ¢ | D

18 18

19 SO Kareropuz | Crassa Owman 19 IO Kareropua| Craeka Opnam

20 |Amemme HEP.  |=C4 =F4 =H4 20 |Anemns H P 1 325000 367600
21 |Boftxoe MM |=C5 =E5 =H5 21 |Bofiros ML I 326000 357500
23 [Berep C.TL. =7 =E7 =H7 23 |Berep C.1. I 487500 585000
24 [Tomer E.JL =3 =E5 =Hg 24 Tomon E.IL T 325000 357500
25 Tpemee TE.,  |=00 =E9 —Hp 25 Tpomor TE. I 520000 728000
26 | Emamor HIL |=C10 =E10 =H10 26 | Epamos H.IL Brcman F50000 910000
o7 [FEywer CIO. |=C11 =F11 =H11 27 | Eywon C KO, o 487500 556000

Puc. 5 — Tabruya ¢ oannvimu 015 omuemuou 6e00Mocmu
(6 pesicume Ghopmyn u 8 pesxicume 3HA4eHuUll)
Hanee BeImeNuM 3Ty Tabiuiy M ckomupyeM ee B Oydep obmena (Menio IlpaBka —

Komnuposarts). [lepeiinem B nokyment Word. B mento IlpaBka Beibepem nyHkT CrienuanbHas BCTaBKa
— Cas3ath — JIuct MS Excel (O6bext) — OK (cm. puc. 6).
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CneynansHan BCTABKA

McToyHKE: MKcT Microsoft Office Excel

NMueT1IR19C1:R27C4
Kak:

2%

oK |

% BrTapMTE! MueT Microsoft Office Excel (obberT)

" CpgzaTe!

TekcT & hoprate RTF
HedopMaTHPOEAHHEIR TEKCT
PHcyHOE (MeTadann Windows)

TOUEYHEIR PHCYHOR

MeTachain Windows (EMF

OTHEHA |

3

™ E Bnae sHauka

ESYNETAT

BrTaeka cogepuMoro Bythepa oOMEHa KaK TEKCTA B

k.
.{é thopmaTe HTML,

Puc. 6 — Oxkno «Cneyuanvras ecmaskay

B pesynbrare Tabmuna ¢ JaHHBIMEH OyJIeT BCTaBJICHA C JMHAMHUYECKOW CB3bI0 B [lepeiinem B
nokymeHT Word. 3To 3HaYuT, YTO BCEe U3MEHEHUs, BHOCHMBbIE B JaHHbIE, pa3MmenieHHbie B MS Excel
OyIyT aBTOMAaTUYECKH OTPAXKAThCS B CO3JAHHON OTYETHON BEIOMOCTH.
AHaJOTMYHBIM 00pa30M MOXKHO BCTaBUTh B OTUETHYIO BEIOMOCTh M MOCTPOEHHBIN rpaduk.
@parMeHT OTYETHOM BEIOMOCTH MPEICTABJIEH HA pUC. 7.

OTye THAA BeJOBMOCTE IO JL0 TP A% e e HHED

Jdecr moswem GLINL CONPOSOLENENEHLE MK

$SHO Kameropex| CTaEes Oramam
Lmerres HE. oI I25000 ISTS00
Eofzne BB oI 325000 357500
[Earcap HLE. oI 325000 F000
Berep O 11 LET S0 000
Tonroer BT oI SZ5000 21500
Iporoe TE. I S20000 T2EI0
Fmaror H.II BRICIIR T 0000 910000
FyroE O 0. II LET S0 5000
JapaborHaA NnaTta no No JpasgeneHmy (== Crama
—&— Oxnag

[LEE LR

SO0

SO0

TO0TD

EO00

SO0

00T

00T

20000 4

1000

o : : : : : : : !
AmrwH WGP, Botvoe MM, Bacop H.E.  BetepC 0. Mo BN Mpomce TE. Hgpoe Hypoe CUH.
nn.

Fdecy moavem GLam conposodumenyiill maem u srisoduf

Puc. 7 — @pacmenm omuemnoii 6edomocmu
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3aganme 2
B MS Excel cymecTByeT BO3MOKHOCTb KOHCOUOAyuu TaHHBIX (00bETMHEHHUS) U3 PA3TMIHBIX
HMCTOYHUKOB Ha OJHOM pabouem jucte. [Ipu koHCOmuaanuu ojHa suelka pe3yiabTUPYIOIIETO JUCTa
CBSI3aHA C HECKOJIbKMMHU siueiikaMu. 3HaYeHHe TaKOW SYEHKHU BBIYUCIIAETCS HA OCHOBE 3HAUCHUN SYEeK,
C KOTOPBIMU OHa CBSI3aHA.
3aoanue 1. HUzyuume 6o3moocnocmu konconuoayuu oanuwvix ¢ MS Excel.

e (Co3pmaiiTe Tpu OJHOTUITHBIC TAOJIUIBI IO 00PA3Ily Ha OJJHOM JIUCTE WIIM Ha Pa3HBIX JIHCTaX
MS Excel (puc. 1).
A

B G D E F |6 H I | J ]| K L M | N 0 Pl@a/R| s T
1 ATTecTaunoHHasa BegomocTb Ne 1 ATTecTtaumoHHana segomocTb Ne 2 ATTecTaumoHHanA segomocTb N2 3
2
o 3 o 3 o 3
=« (2| £ (2|2 |5 M HHEEE e (2|55|Z | 3
SE El & [Blz<| 9 =k E|lG|8|Tx|® - E|lG|8|Tx|®
= @ = a © 3 = = o o | = 8 © 7 = =0 o | = 8 @ 3 =
=S |E| & |2|58|Z =S |E|s|g|ER| 2 =S |E|8|e|5elz
8 o 5 'E' s § i e o & 'g' s § i e o 5 '2' s § =
. = = = = 3‘ = = 4 = 3' = = © = 8-
4 | AKMMoBa 5 5] 5 5 AkrmoBa 4| 5| 4 5 AkumoBa 4 4] 5 4
5 | AHMCKMOB 4 5| 4 4 AHMCUMOB 4] 5| 4 4 AHMCMMOB 4] 5| 4 4
6 banaer 3 50 5 4 Banaers 3 4 5 3 Banaer 3 4 4 3
7 bopeee 3 3 2 3 Gopeee 3 3 2 3 Bopees 20 3 2 3
8 BopkyT 4 5 3 5 BopkyT 4] 5| 3 4 BopkyT 4/ 5 3 5
9 BopoHoea 4 4 4 4 BopoHoga 5 4] 4 4 BopoHoea 4 3 4 3
10 Bopowwnoe 4 5 4 4 Bopowwnos 4 5] 4 4 Bopowuwnos 4 5] 4 4
11 VeaHoB 3 4] 4 4 MeaHoB 4 5| 4 4 VBaHoB 3 4] 4 4
12 [Monos 4 5] 5 5 Monos 4| 5| 4 4 Monos 4/ 5 5 5
13 Ulepbakoea 5 4 4 4 lllepbakosa 4 4] 3 4 lllepbakoea 4 4 5 5

Puc. 1 Obpaszey mabauy ons koHcoauoayuu

e [loacuuraiite cpenHuil OaI CTyIeHTa O TEKYILIEH aTTecTaluy.

e [IpoBenuTe KOHCOMMIALMIO 3-X TaOJIUIl aTTECTALUU B OJJHY C BHIUMCIIEHUEM CpeHEro Oaia
M0 KaXJIOMY IpEeIMETy U pa3MECTHTE KOHCOJIUIUPOBAaHHYIO Tabnuiy Ha aucte Koncoampanms, uis
Yero:

— TepeUauTe Ha YKUCTBIM JINCT B KHUIEe U YCTAHOBUTE MAapKep MBIIIU B JIEBBIA BEPXHUU yIoi
Oyymiei TabauIsI;

— HanaHenu JlanHble BoiOepute Konconnaanus;

— B OKHE Koncoaupanus (puc. 2) ycranoBute 3HaueHue @ynkuun — Cpennee;

KoHCconwmaauma Ii'ihj

DYHKLMA:

CpegHee IZI

Couinka:

'NaHHEIE ANA KOHCOMMASWAKM 1 5053:8T513

Cnucok AWanasoHos:

'aHHbIE ANA KoHComMaawan' | SA53:5F513 - LofaEnTE
'NaHHBIE ANA KOHCONMAWA' 1 8HS3:8M513

il ¥aanute
WNonb30B8aTE B KaYECTEE MMEH
NOAMMCH BEPXHEN CTPOKK
TH3YEHWS NEBOro cTONBLA [¥]iCoznaBaTh cBAZM C MCKOAHEMM A3HHLIMME
[ QK ] [ 3EKPLITE ]

Puc. 2 Jluanozosoe oxno Konconuoayus
— mnepeiaure B cTpoky CeblIKa, 3aTeM BbleIUTE Ha jucTe /laHHbIe JJIsl KOHCOJTUAALMHA
BCIO 001acTh 1 TabiuIIbl, BKIIIOYAst 3ar0JIOBKU TaOJIUIBI (HO He Ha3gaHue mabauyst). HaxxMuTe KHOIIKY
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Jo6aBuTh. 3aTeM BbIIEIUTE TAONMUIly 2 W CHOBAa HakmuTe KHONKY Jlo6aBuTh. 3aTem Tabmuiy 3 -
Job6aButh. YcranoBure ¢iaxku B okHax [lonmucu BepxHeii cTpoku, 3HaYeHNe BEPXHET0 CTOJI0NA,
YTOOBI UCIOIB30BATh MOJMUCH TAOJIUIl B KAUECTBE MOANKUCEN K HOBOM KOHCOJIUAMPOBAHHON TaOHlIe.
[TocraBpTe (uaxkok B okHe Co31aBaTh CBSA3M € MCXOAHBIMH JAHHBIMH I TOTO, YTOOBI JIFO0OE
M3MEHEHUE B UCXOJIHBIX TaOIUIIaX MPUBOAMUIO K aBTOMATUYECKOMY MEepecuéTy B KOHCOIUAUPOBAHHON
tabaune. Haxmure OK;

— OOparutre BHUMaHHE HA KHOIKH CBOPAYMBAHUS M PA3BOPAYMBAHUS CTPYKTYPBI, KOTOPHIC
MOSIBUJIMCH CJIEBA OT TAOIHIIBL.

— HacrtpoliTe mnpencraBieHHe YHCIOBBIX JaHHBIX B KOHCOJHAWPOBAHHOW —TabiHIIe.
Ycranosure Yucnosou ¢hopmam ¢ OJHUM 3HAKOM Toce 3anaTor. (manens ['iaBuast - Unciio)

— Ilpumenute mnapamerpbl (opmaTtupoBaHus K Tabnuie (yCTaHOBUTE TIPAHULBI TAOJHIIbI,
odopmuTe manky) (puc. 3).

1]z A B C D E F G
=
= ] 5
Q ] = o I =
= = o = =
=] o oy o z F
£ + = & g
= T 5 5 -3
= = =) L&]
=
1 =
+ | 5 Axumosa 4.3 4.7 4.7 4.7 4.6
|+] 9 AHvcumoB 4.0 5.0 4.0 4.0 43
|+] 13 Banaes 3.0 43 47 3.3 3.8
| +] 17 Bopees 27 3.0 2.0 3.0 27
1+ | 21 Bopryt 4.0 .0 3.0 4.7 4.2
1+ | 25 BopoHosa 4.3 3.7 4.0 3.7 3.9
1+ | 29 Bopowunos 4.0 50 4.0 4.0 43
1+ | 33 Meanos 3.3 43 4.0 4.0 3.9
i+ | 37 [lMonos 4.0 5.0 4.7 4.7 4.6
+| |41 LWepbakosa 4.3 4.0 4.0 4.3 4.2

A2
Puc. 3 Konconuouposannas mabauya

3aganmne 3

[TocTpoiiTe KpyroByr JAMarpaMMy IO CpeIHMM OajjgaM CTYA€HTOB 3a  CECCHUIO
KOHCOJUINPOBAHHOU TaOIHUIIBI.

CoxpaHuTe pe3yJbTaThl MPOACIIaHHON PabOThI B CBOCH IMarke

Brinonnenune npoekra: «lloaroroBka otuera «IlokazaTenu Bblycka MOJOYHOM MPOAYKIIN
cpenctBamu MS Excel»

[IpoBeauTe KOHCONMAAIMIO JaHHBIX TIOKa3aTeleld BBbIIYCKAa MOJOYHOW MPOAYKLIHUH 3a
HECKOJIBKO JIET B OHOM TaOIHIIe.

1. Coznaiite HOBBIN nokymeHT Excel Monounsiii komOunat. Ha nucre 1 cosmaiite
Tabmumy Bemyck MomouHoM npoaykiuu 3a 2006 rox (B autpax) (puc. 1).
A | B | C | D | E | F | &

1 Boinyck monovHoi npoaykuuu 3a 2006 ron

2 |HaHMeHOBaHWe 1 ke 2 KB 3 ke 4 ke “T'::;m Ha cyMuy

3 |cmeTana 200 S00 340 320

4 [monoko 700 GO0 a0 00

5 |kedup 800 370 750 750

6 |CNMEEW 300 240 540 450

7 |pAeHka 200 BOO E70 ka0

=]

Puc. 1. Beinyck monounoii npooykyuu 3a 2006 200
2. Ha nmucre 2 co3maiite Boimmyck momounor npoxykiuu 3a 2007 rox (puc. 2.). Tak kak
3aroJIOBKA CTOJNOIOB U CTPOK OOBEIUHSEMBIX TAOJIUIl JOJDKHBI MOJHOCTHIO COBMANATh, TO JIy4IIe
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CKOMHUPOBATh CTPYKTYpy TaOJHUIBl C MEPBOTO JIMCTA HAa BTOPOM JHCT U 3aMOJHUTH 3TY CTPYKTYpPY
HOBBIMHU JAHHBIMHU.

A | s | ¢ | o | e | F | a
1 Boinyck MonovHoi npoaykund 3a 2007 rog
Z |HaMMeHoBaHWe 1kB 2 KB J KB 4 kB "Tor;oﬂm Ha cyMuy
3 |cMmeTaHa 450 B00 450 &00
4 |Mmongko =00 750 s00 500
5 |kedup 1000 550 900 B50
& |CNMEEM 400 350 BS0 570
7 |pAweHka 360 o/0 400 700
A
Puc. 2. Beinyck monounoii npooykyuu 3a 2007 200
3. Ha mucte 3 coznaiite «IIpaiic-mucT mpoayKIuu MOJIOYHOTO KOMOUHaTay (puc. 3.).
A | B | C |
1 Mpaic-nucr
2 |wammenopanne| BeHasal AEH
nuTp efeHHLa
3 |cMeTaHa 25 pyh.
4 |Monoko 15 pyh.
5 |kedup 17 pyh.
& |CAHEKM 22 pyh.
7 |pAmeHka 20 pyh.
Puc. 3. Ilpaiic-nucm npooykyuu Moa0uHo2o Komounama
4. ITpu momouu pynkuuu Cymm mocuutaiTe cTpoku MToro 3a ron Ans KaIoro BHa
npoaykiuuu Ha 1 u 2 nucrax.
3. Vcnonb3ys aanHble npaiic-nucra noacuurtaiite croiden Ha cymmy B ob6enx tabnuiax.

JI71st 3TOTO YyCTAaHOBUTE KYpCOB B IYCTYIO siueiKy crosndna Ha cymmy, cozmaiite hopmyny = Urtoro 3a
rog * Ilena 3a 1 nutp. Hanpumep, ans sueiiku G3 mepBoii TaOnMIBI HY>KHO BBECTH (opMmyrny =
F3*JIuct3.B3. (popmyna ssooumcs npu nomowu moiuiu) I'oToBYyr0 HOpMYITy MOXKHO CKOMTUPOBATH JIJIS
OCTaBIIUXCS CTPOK TAOJIHUIIBI.

6. Ha nucre 4 mocumraitite CpemHue mokaszaTesnu Bbimycka mpoaykuuu 3a 2006-2007
roabl. [[yst yero npoBeANTE KOHCOMUIAIMIO TaHHBIX TEPBHIX IBYX TaOIUII.

7. N3menure konmuecTBo BblMycka Mojoka B 1 kBaptaine 2006 roga Ha 0. [IpoBepbTe, Kak
W3MEHUIUCH PAacYEThl B UTOTOBOM Ta0HIIe.

8. [TocTpoiiTe rucrorpaMMy U KpYroByIO JIUarpaMmbl 1O UTOTOBOM Tabnuie. BcraBpTe
Ha3BaHHE B 00JIaCTh IMarpaMMBl, JJeTeHAy. B rucrorpamMmme moAnMuIInUTe OCU KOOPIUHAT.

9. Crnaiite 0T4ET 0 IPOJCITaHHOW paboTe MPENO aBaTEIIO.

IIpumepHbIe TecTOBbIE BONPOCHI 0 JUCHHUILINHE
Konmponupyemvie komnemenyuu — OK 02, IIK 1.3.
1. Kakne 3 TeXHMYECKUX TOCTUKEHUS COCTABIISIIOT OCHOBY cOBpeMeHHbIX MT? Brimummnre
COOTBETCTBYIOILINE HOMEpA!
1. cpencTBa HakorIeHUs! HTHGOpMaUN
. BO3MOXXHOCTbh aBTOMAaTU3UPOBAaHHON 00paboTKu nH(popmMaruu ¢ nomoursio [1K
. pa3BUTHE CPEICTB CBI3U
. pa3BUTHUE CPEICTB NEPEABUIKECHHUS
. pa3BUTHE JIOKAIBHBIX CETEN
. pa3BUTHE TTI00ATBHBIX CeTel
. Pa3BATHE MUIITYIIAX MAITUHOK
. pa3BUTHE MUKPOIIPOLIECCOPHON TEXHUKHU
. Pa3BUTHE CPEACTB YNPABJIECHUS B Pa3IMUHbIX cepax MPOU3BOACTBA U OOIIECTBEHHOM KU3HU
2. Onpenenute crpareruto BHeapenus UKT:

O 00 1 O\ D K~ W
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IIpoBecTy NOKaNbHYI0 MOAECPHU3ALMIO METOJIOB PAOOTHI + PacpenenuTh (PYHKIUN MEXKITY
TEXHUYECKUMHU paOOTHUKAMHU (ONepaTopaMu) U CHEIUAINCTaMH + Ha4aTh Pa3BUTHE
KOMMYHUKaIUN
3. HazoBute 310 cBoiictBo UT: « ... - 370 pabota B guanoroom pexxume ¢ ITK».
4. PexxuM 00pabOTKU AaHHBIX, IPU KOTOPOM JIaHHbIE HAKAIUIMBAIOTCS HA BHEIIHEM HOCHUTEIE,
Ha3bIBACTCS:
PEKUM pealbHOTO BPEMEHHU
1. pexxum pazzesieHust BO BpeMEHH
2. IaKeTHBIN PEXKUM
5. CUMIUIEKCHBIM METO/IOM Iepeadun HHPOPMALUU HA3bIBAIOT
1. Meron mepenauyu Wiy npuéma JaHHBIX TOJIBKO B OJJHOM HalpaBlICHUH
2. MeToJ IOoNEepEeMEHHOH nepenadn 1 npuémMa nHPopMauu
3. MeToJ1 OTHOBPEMEHHOM nepeaauu 1 npuéma nHdopMaIuu
6. TekcToBBIN pelakTop - Mporpamma, peHa3HaueHHas JJIsl. . .
1. cozanus, peJakTUpOBaHUs U GOpPMATUPOBAHUS TEKCTOBOM HH(pOpMaLIUH;
2. pa®oThl ¢ U300pa’KEHUSMHU B IIPOLIECCE CO3/JaHUSI UTPOBBIX IIPOTPaMM;
3. ynpasnenue pecypcamu [1K npu co3nanum 10KyMeHTOB;
4. aBTOMaTHYECKOI0 IEPEBOJIA C CUMBOJIbHBIX SI3bIKOB B MAILIMHHBIE KOJIbI;.

7. B psaay "cumBon" - ... - "ctpoka" - "(parMeHT TekcTa" mpoIyIeHo:
1. "cmoBo";
2. "aGzan";
" "n.
3. "cTpanuma";
4. "tekct".

8. K unciry oCHOBHBIX (PYHKIIHIT TEKCTOBOTO PEIaKTOpa OTHOCSTCS:

1. xomupoBaHHe, NepeMelleHHe, YHUUTOKEHUE U COPTUPOBKA (hparMeHTOB TEKCTa;

2. co3gaHMe, peJaKTHPOBAHNE, COXPAHEHUE U MeYaTh TEKCTOB;

3. crporoe cobiroieHne NPaBOMUCAHUS;

4. aBToMaruueckas oOpaboTka HHGOpPMAIINH, PECTABIEHHON B TEKCTOBBIX (pailiax.
9. Kypcop - 310

1. ycTpolicTBO BBOJIa TEKCTOBOW MH(OPMALINH;

2. KJIaBUIIa Ha KJIaBUATYpE;

3. HaWMEHBIIINN PJIEMEHT OTOOPAKEHUSI Ha DKPAHE;

4. MeTKa Ha 9KpaHe MOHUTOpA, YKa3bIBAIOLIas MO3UIUIO0, B KOTOPOH OyneT oToOpaxeH
BBOJIUMBIN

C KJIaBUATYPBI.
10. IIpu HaboOpe TeKcTa OHO CIOBO OT APYTOTO OTACISAETCS:

1. Toukoi;

2. mpobenowm;

3. 3amAarToi;

4. ITBOETOYHUEM.
11. C nomomipio KOMIbIOTEpPa TEKCTOBYIO HH(POPMALIUIO MOXKHO:

1. XpaHUTH, MOJIy4aTh U 00padaTHIBATH:

2. TOJIBKO XpaHWTB;

3. TOJIBKO MOJy4aTh;
12. PenakTupoBaHue TeKCTa MPEACTaBIAET cOO0it:

1. mpouecc BHECEHUSI U3MEHEHUI B UMEIOIIHICS TEKCT;

2. mpouenypy COXpaHeHMs TEKCTa Ha IMCKE B BHJIE TEKCTOBOTO (aiina;

3. mporiecc nepeaavyr TeKCTOBOM MHGOPMAIIMH MO0 KOMITBIOTEPHOM CETH;

4. mpouenypy CUMTHIBAHUS C BHEIIHErO 3alIOMUHAIOIIETO YCTPOICTBA paHEE CO3/ITaHHOTO
TEKCTa.
13. Kakas onepanusi He IpUMEHSETCS ISl peJaKTUPOBAaHUS TEKCTA!

1. meyaTh TEKCTa;



2. ynaneHue B TEKCT€ HEBEpHO HAOPaHHOTO CUMBOJIA;

3. BCTaBKa IPOIYILEHHOIO0 CHMBOJIA;

4. 3aMeHa HEBEpHO HAOPaHHOI'O CUMBOJIA;
14. TIpoueaypa aBTOMaTHYECKOT0 (hOPMATUPOBAHUS TEKCTA IPEAYCMATPHBACT:

1. 3ammck Tekcra B Oydep;

2. ynajeHHe TEKCTa;

3. OTMeHy NpeAbIAYyLIEH ONepaluy, COBEPIICHHON Hall TEKCTOM;

4. aBTOMAaTUYECKOE PACIIOJIOKEHUE TEKCTa B COOTBETCTBUU C OIIPE/IECICHHBIMU IIPaBUIIAMHU.
15. B TeKCTOBOM pelakTOpe IIPH 3alaHUU TapaMeTPOB CTPAHULIBI YCTaHABIUBAIOTCS:

1. I'apauTypa, pazmep, HauepTaHUE;

2. Orctyn, UHTEpBAJ,

3. Ilons, opueHTanus;

4. Crtuib, madIoH.
16. KonmupoBanue TeKCTOBOTO (hparMeHTa B TEKCTOBOM PEJAKTOPE MPEIyCMaTPUBAET B MIEPBYIO
ouepelpb:

1. yxa3aHue MO3MLMU, HAUKMHAs ¢ KOTOPOH JOKEH KOIMPOBAThCS O0BEKT;

2. BblJENIEHHE KONUPYEMOTo (pparMeHTa;

3. BBIOOp COOTBETCTBYIOIIETO MyHKTA MEHIO;

4. OTKpBITHE HOBOTO TEKCTOBOI'O OKHA.
17. Ilouck cnoBa B TEKCTE O 3alaHHOMY 00pa3Ily SIBJISIETCS ITPOLIECCOM:

1. 06paboTku uHOpMAaIUH;

2. XpaHeHUs HH(OpMAaIHH;

3. mepenauu MHGOpPMALUY;

4. yHUYTOXXE€HUE WH(OPMAIIHH.
18. 3akoHUMTE NpPEIOKEHUE:

«IIepepaboTka nHopmanu Ha 6a3ze KOMIbIOTEPHBIX BHIUUCIUTEIbHBIX CUCTEM Ha3bIBAETCS

e
19. Ynopsinounre sTansl pa3BUTHS HOBBIX HH(OPMAIIMOHHBIX TEXHOIOTHI:

1. «Bocxon Hapexm»

2. «KotnoBuHa pa3zo4yapoBaHHiD»

3. «IlmaTo mpogyKTUBHOCTH

4. «ITuk 3aBBIIMIEHHBIX 0XKUIAHUID)

5. «IloabEéM KU3HECTOMKOCTHYY
20. 13 cnucka TexHosioruii BbioepuTe HH(GOPMaIlMOHHBIE TEXHOJIOTUHU:

1. IpOM3BOACTBO KOPOBBHETO MOJIOKA.

2. MOATOTOBKA MOYBBI K TIOCEBY SIPOBBIX.

3. mouck MH(OpPMAIUH O 3aYacTIx Ha TPY30BUKU

4. mOATOTOBKA TPYAOBOTO JI0TOBOpa

5. 3a04HO€ 00y4YeHUE SKOHOMHUCTOB
21. Kakne 3 TeEXHHUECKUX JOCTH>KEHHS COCTABIIAIOT OCHOBY coBpeMeHHbIX UT? Beimumure
COOTBETCTBYIOILINE HOMEpA:

1. cpencTBa HakorIeHUs! THGOpMAUU
. BO3MOXXHOCTh aBTOMAaTU3UPOBAaHHON 00paboTKu HH(popmMaruu ¢ nomoursio [1K
. pa3BUTHE CPEICTB CBI3U
. pa3BUTHUE CPEICTB MEPEABUIKECHHUS
. pa3BUTHE JIOKAIBHBIX CETEN
. pa3BUTHE IITOOATBHBIX CETEH
. Pa3BATHE MUIITYIIAX MAITUHOK
. pa3BUTHE MUKPOIIPOLIECCOPHON TEXHUKHU

O 00 1 O\ D K~ Wi

22. Onpenenure crpareruto BHeapenus UKT:

. pa3BUTHE CPEJCTB YIIPABJICHUS B Pa3IMUHBIX cepax MPOU3BOACTBA U OOLIECTBEHHOMN KU3HU
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[TpoBecTu JI0OKaIbHYIO MOAEPHU3ALINIO METOIOB Pa0OTHI + pacpenenuTh QYHKIUN MEXTY
TEXHUYECKUMHU paOOTHUKAMH (ONepaTOpaMu) U CHEIHMAINCTaMH + Ha4aTh pa3BUTHE

KOMMYHUKaIUMA
23. HazoBute 310 cBoticTBO UT: « ... - 310 pabota B quanmoroBom pexxkume ¢ [TK».
24. Pexxum 00pabOTKM JTaHHBIX, P KOTOPOM JaHHbIE HAKAIIMBAIOTCS HA BHEILIHEM HOCUTEIIE,
Ha3bIBACTCS:

1. pexuM pearsbHOro BpeMeHH
2. pexuM pa3esieHHs] BO BPEMEHH
3. MaKeTHBIA PEKUM
25. CUMILIEKCHBIM METOJIOM Tiepeaaud HH()OpMaIK HAa3bIBAIOT
1. MeTox nepeaayyn UK NpUEMa JaHHBIX TOJIBKO B OJIHOM HaIpaBICHUU
2. MeTo/1 oTIepeMeHHOH Tepeiaun U nmpuémMa nHpopMauu
3. MeToJ1 OTHOBPEMEHHOM nepeaauu 1 npuéma nHdopMaIuu
26. IlepeuniciuTe OCHOBHBIE XapaKTEPUCTUKU KOMITbIOTEPHBIX CETEH.
27. OcHOBHasA 0COOEHHOCTh KOMITBIOTEPHBIX BUPYCOB 3aKIFOUACTCSL:
1. B BO3MOKHOCTH UX CAMOIIPOM3BOJILHOTO BHEJIPEHHUS B Pa3IMUHbIE 0OBEKTHI ONEpPallMOHHON
CHCTEMBI U CIIOCOOHOCTh CO3/1aBaTh CBOU JyOJIMKAThI;
2. B HEM3MEHHOM CTPYKType MIPOrpaMMHOI0 KOAA;
3. B M3MEHsIOUIEHCs CTPYKTYpE IPOrPaMMHOTO KOAA;
4. B HAMYWHU OTJIMYUTEIBHBIX TIPU3HAKOB
28. Bupychl, HaxoAs1IMecs B TaMATH U SBJIAIOLIMECS aKTUBHBIMH BILIOTH /10 BHIKIFOUEHUS
KOMIIBIOTEpA UJIU TIEpe3arpy3Ku ONEepallMOHHON CUCTEMBI, SIBIISIOTCS:
1. crenc-Bupycamu;
2. pe3UICHTHBIMU;
3. nonuMop(uK-BUPyCAMU;
4. omepaTUBHBIMU
29. JIlns 60pb0BI ¢ BUPYyCaMHU HCTIOJIb3YIOTCS:
1. mporpaMMHBIE CpelCcTBA;
2. anmaparHble CPeJICTBa;
3. mporpaMMHBI€ U anmnapaTHO-IIPOTrPAMMHBIE CPEICTBA;
4. TeXHUUYECKHUE CpeJICTBa
30. OOHapyx)eH1e U3MEHEHHH, BAKIIMHUPOBAHHUE MTPOrPaMM, UCIIOIb30BaHUE PE3UIEHTHBIX CTOPOXKEH,
CKaHUPOBAaHUE, SBPUCTUUECKUN aHATIU3 SBIISIIOTCS:
1. MeToamMu 0OHaApYKEHHSI BUPYCOB;
2. MEeTo/1aMu yJalleH!sI BUPYCOB;
3. MeToamMu MOAN(UKALIUU BUPYCOB;
4. MeToJlaMu CUCTEMAaTH3alli BUPYCOB
31. Bupyc umeer crneayrommue MoIysu:
1. MOy Ib MaCCUpPOBAHUs, MOAYJIb MOTU(DUKAIIH;
2. MOJyJIb Pa3MHOKEHUSI, MOAYJb MOAU(DUKAIIIH;
3. MOAyJb BHEAPEHUSI, MOYJIb CICKEHHS, MOy b BHIIIOJHEHUS BPEIUTEIbCKUX AEHCTBUI;
4. Monynb 3apaxeHus, MOAYJIb MACKUPOBAHUS, MOYJIb BHITNIOJTHEHNUS BPEAUTEIbCKUX
JEHCTBUN
32. TeneKOMMYHHUKALHS — 3TO. ..
1. obuieHre MeXIy JIIOIbMHU Yepe3 TeIeBU3MOHHbBIE MOCTHI;
2. oOuieHure Mexay JII0IbMU Yepe3 TeIePOHHYIO CETh;
3. obmeH uH(pOpMaIueil Ha paCCTOSIHUM C TIOMOIIBIO TIOYTOBOM CBSI3H;
4. TexXHMYECKHE CPEJCTBA Nepeaayr HHHOPMaIUH.
33. KoMnbroTepHbI€ TEIEKOMMYHUKALIUN 3TO. ..
1. coennHEeHHE HECKOJIBKUX KOMIBIOTEPOB B €IUHYIO CETh;
2. mepeHeceHre HHPOPMAILIUU C OJHOTO KOMIIbIOTEpa Ha APYTON C MOMOIIBIO TUCKET;
3. IUCTaHLMOHHAs Nepeayda JaHHBIX ¢ OJHOIO KOMIbIOTEPA Ha IPYroM;
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4. obmeH uHdoOpMaIen MEX Iy MOJIH30BATEISIMU O COCTOSTHUN PaOO0ThI KOMIIBIOTEPA;
34. Cepsep — 3710...

1. cereBas mporpamma, KOTopasi BeeT JUAJIOT OJHOTO MOJIb30BaTEINS C APYTUM;

2. MOIIHBIA KOMIBIOTEP, K KOTOPOMY MOJIKIIOYAIOTCS OCTAJIbHBIC KOMITBIOTEPHI,

3. KOMIBIOTEP OTNEIBHO B3SITOrO MOJIb30BATENS, MOAKIIOUEHHBIN B OOIIYIO CETh;

4 . cTaHAapT, ONPEASISIONINA (HOpPMY TIPEICTABICHUS U CIIOCO0 NMEPECHUIKH COOOIICHHSI.
35. Moxem — 3710...

1. MOIIHBIA KOMIBIOTEP, K KOTOPOMY MOJIKIIOYAIOTCS OCTAIbHBIE KOMITBIOTEPHI,

2. ycTpoiicTBO, mpeolpasyroliee uGpPOBbIe CUTHAIBI KOMIIBIOTEPA B aHAIOTOBBII IUPPOBOI

CUTHAJ ¥ 00paTHO;

3. mporpamma, ¢ TOMOIIbIO KOTOPOU OCYIIECTBISICTCS IUAJIOT MEKIY HECKOIbKUMU

KOMITBIOTEPAMHU;

4. nepconanbHas DBM, ucrnonb3yemas i MOJy4YECHUS U OTIIPABKU KOPPECHIOHICHITNH.
36. CxopocTh niepeiaun JaHHBIX — 3TO. ..

1. xonuyecTBO MH(MOPMALIUU, TIEpeAaBaeMO B OJIHY CEKYH/IY;

2. KOIMYECTBO OaWT MH(OpMAINH, IEpeaBaeMbIX 32 OJIHY MUHYTY;

3. xonuyecTBO OalT MH(pOPMAIIKH, TIEPEIAHHBIX C OJTHOTO KOMITbIOTEpa Ha JIPYTOii;

4. KoauuecTBO OUT MHPOPMAIIMH, [IEPEIaBAEMO uepe3 MOJEM B €IMHUILY BPEMEHHU.
37. Anpecanus — 3T0...

1. cnoco6 uaeHTH(UKAIN A00HCHTOB B CETH;

2. azapec cepBepa;

3. TOYTOBBIN aJpecC MOJIH30BATENS CETH;

4. koxuuecTBO 001, epechliaeMoi HH(OPMALIMK BAIITUM MOJEMOM.
38. JIokaibHbIE KOMITBIOTEPHBIE CETH — 3TO. ..

1. ceTh, K KOTOPOW MOJKITIOUEHBI BCE KOMIIBIOTEPHI BAIIEr0 TOPO/A;

2. ceTb, K KOTOPOM MOJKIIOYEHbI BCE KOMITbIOTEPHI Balllel CTPaHBI;

3. ceTh, K KOTOPOI MOJKIIOUEHbI KOMITBIOTEPHI Ballero opuca, kabruHera MHGOPMaTHKH UIIH

OJTHOTO 3JIaHHS;

4. ceTb, K KOTOPOH MOAKIIIOYEHBI BCE KOMITbIOTEPHI.
39. CereBoii amamnrtep — 3T0. ..

1. crenuanpHas nporpamma, 4epe3 KOTOpYyr0 OCYIIECTBIISIETCS CBSI3b HECKOIBKUX

KOMITHIOTEPOB;

2. crenualibHOE amnmnapaTHoe CpeCcTBO A 3()(HEKTUBHOTO B3aMMOAECHCTBHSI TEPCOHATBHBIX

KOMITHIOTEPOB CETH;

3. cmenuanbHasi CUCTEMa YIIpaBJIEHHs CETEBBIMHU pECypcaMu OOILEero 10CTya;

4. cucrema oomMeHa nH(popMaLHen MeXTy pa3TuYHBIMU KOMIIBIOTEPAMHU.
40. CeteBble UepBHU ITO - ...

1. mporpaMMBI, pacpOCTPaHSFOIINECS TOJIBKO IPH TOMOIIX MIEKTPOHHOHN MOYTH Yepe3

HNHurepHer;

2. IpoTpaMMBbI, KOTOPBIE HEe U3MEHSIOT (Daiiiibl Ha IUCKAaX, a paCIPOCTPAHSIIOTCS B
KOMITBIOTEPHOM CETH, TPOHUKAIOT B OTNIEPAIIMOHHYIO CHCTEMY KOMITbIOTEpa, HaXOIAT aJipeca
JIPYTUX KOMIBIOTEPOB WM MOJB30BATEICH U PACCHUIAIOT 110 3TUM aJIpecaM CBOHM KOIIHH;
3. BpeZIOHOCHBIE TPOTPaMMBbI, IEHCTBUS KOTOPBIX 3aKIF0YAETCs B CO3/1aHUU cOOEB IpU
MUTaHUU KOMITBIOTEPA OT 3. CETH;

4. mporpaMMbl, KOTOpbIE U3MEHSIOT (ailsibl Ha TUCKaX, U PACIIPOCTPAHSIOTCS B ITpeaesiax
KOMITBIOTEPA.

41. IIporpamma - KOMIOBIOTEPHBINA BUPYC, BCTpauBaeMas B IPOrpaMMHBINA KOMILJIEKC U Oe3BpeHast 10

HACTYIUIEHUS ONPEeAEIEHHOTO COOBITHS, IIOCIIE KOTOPOT0 PeaTu3yeTcsl €€ MEXaHu3M ...
1. «TpOSITHCKUI KOHbY
2. noruyeckas 6omba
3. mporpaMMa-MyTaHT
4. BUpyC-HEBUAMMKA
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42.

43.

44,

45.

46.

47.

48.

49.

50.

5. cTeNc-BUpyC
Tun xomnberotepHoii cetn LAN - 310 CeTh
1. nokanbHas
2. robanpHas
3. ropojickas
4. OecripoBOAHAS

[TapameTpom, 10 KOTOPOMY Heb3s KIACCU(PUIIUPOBATH KOMIIBIOTEPHBIE BUPYCHI SBISETCS:

1. 00Bem nporpammsl
2. cTeneHb OMacHOCTU
3. cpena obuTaHus
4. criocob 3apaxkeHus cpebl 00UTaHuUs
KonoHTUTYII MOKET COAEPKATD ...
1. ®UO aBTOpa 1OKYMEHTa
2. naTy co3/aHus JOKYMEHTa
3. 060 TeKCT
4. Ha3BaHHE JIOKYMEHTA
Pa3znuyaroT aHTUBHPYCHBIE TPOTPAMMBbI
1. punbTpbI
2. neTeKTopsl WK Qaru
3. peBU30pHI
4. perIMKaTophl
[Tpu knaccuukanuu mo BBIJIETISIIOTCS CTEJIC-BUPYCHI
1. cpene obuTanus
2. 1eCTPYKTUBHBIM BO3MOXKHOCTSIM
3. 0COOEHHOCTSIM aNropuT™Ma
4. cioco0y 3apakeHus
W3 npeyioskeHHOro CucKa rpaguuecKuMu (popMaTamu sSBISFOTCSL:
a) TIFF;
0) TXT;
B) MPI;
r) JPEG;
1) BMP;
KomMmmbrotep cetn, npeaocTaBisonIfil CBOM PeCypChl Ha3bIBACTCH:
1. cepep
2. ceTeBOM afanrtep
3. KJIMEHT
4. HyIIb-MOJIEM
CepBep, Ha KOTOPOM HaXOSTCsI COBMECTHO oOpabaTbiBaeMble (ailiibl Win (M) COBMECTHO
UCIOJIb3yEeMbIE IPOTPaMMBbI HAa3bIBACTCS:
1. daitioBEIM
2. cepBep 0a3 JaHHBIX
3. IpUHT-CEpBEP
4. IOYTOBBIH
HE cymectByromuii Tvn cepsepa B HEpapXUUECKON CETHU:
1. apxuBHBIi
2. (aitioBBIM
3. cepBep 6a3 TaHHBIX
4. NOYTOBBIN
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Kputepun u mkasna oueHuBaHus (YCTHbIH OIIPOC)

Onenka

«OTJIHIHO»

«Xopouio»

«YAOBJICTBOPUTECJIBHO»

CHEYAOBJECTBOPUTECJIBHO»

Tema packpsiTa B
IIOJIHOM 00BEME,
BBICKa3bIBaHUS
CBSI3aHHBIC U
JIOTUYHEBIE,
HCII0Ib30BaHa
Hay4Has JICKCUKA,
MIPUBE/ICHBI IPUMEPEI.
OTBEeTHI JaHBI B
IIOJIHOM O0BEME.

Tema packpsiTa HE B
IIOJIHOM 00BEME,
BBICKA3bIBaHUS B
OCHOBHOM
CBSI3aHHBIC U
JIOTUYHBIC,
HCIIOJIb30BaHa
Hay4YHasl JICKCHKA,
MIPUBEICHBI
npumepsl. OTBETHI
Ha BOIIPOCHI JIaHbI HE
B ITOJTHOM 00BEME.

Tema packpsbiTa
HEJ0CTaTOYHO,
BBICKa3bIBaHUS
HECBSI3aHHbIE U
Henoruunele. Hayunas
JIEKCUKA HE
HCIIOJIb30BaHa, He
MIPUBEICHBI IPUMEPHI.
OTBeTHI Ha BOMIPOCHI
3aBUCST OT IIOMOILU CO
CTOPOHBI
IpenojaBaTelis.

Tema He packpsITa.
Jloruka u3I0KeHUs,
MIPUMEPBI, BEIBOJIBI U
OTBETHI HA BOIIPOCHI
OTCYTCTBYIOT.

Kputepun u mkaJja oneHnBanus (BbINOJHEHHE NPAKTHYECKHUX 3a/1aHNH, J1a00paTOPHBIX padoT)

Ouenka
«OTJITUYHO» «X0pOoLIO0» «YAOBJIETBOPUTEJIbHO» | «HEYJAOBJIETBOPUTEIbLHO)»
[To pemenuro 3amaum | I1o pemenuto | [lo pemenuro 3amauu nax | 3amaya HE pelieHa
JaH MPaBWIbHBIN | 33724 JlaH | YaCTUYHBIA  OTBET, HE | MOJHOCTHIO
OTBET U Pa3BEPHYTHIN | IIPABUJIbHBIN ClleJIaH BBIBOJ
BBIBO/T OTBET, HO  HE
CJIeJIaH BBIBOJ],

Kpurtepun u mkana oneHnBaHus (TeCTHPOBaHKE)

Yucao NpaBUJIBHBIX OTBETOB

Onenka

90-100% mpaBUILHBIX OTBETOB

O1leHKa «OTIINYHOY

70-89% mpaBUIIBHBIX OTBETOB

OneHka «xopouo»

51-69% npaBUIBHBIX OTBETOB

OI_IeHKa «YAOBJICTBOPUTCIIBHO»

Menee 50% npaBuUIbHBIX OTBETOB

OI_ICHKa «HCYOOBJICTBOPUTCIILHO»

7.4.2. KOMILIEKT OIIEHOYHBIX CPEJCTB JIJISI IPOMEKYTOYHOM ATTECTALIUA

IIpuMepHBIe BONPOCHI K 324€Ty € OLEHKOM
Koumponupyemwvie komnemenyuu - OK 02, IIK 1.3.

1. Uudopmanuonnsnie texnonaornu (UT) B npodeccronanbHON ASSITENBHOCTH: COIEpKaHNE
JUCLUIUIMHBL, 33J1a4, CBA3b ¢ ApyrUMH qucuumimHamu. UT: nonstue, Buabl, Ha3HaYECHHUE.
HopmatuBHo-npaBoBas 0a3a uHpopMaTuki U HHGOPMATU3ALINH.

2. Komnsbrorepnsbie cuctemsl. VIC, Buapl, HazHaueHue. Ctpykrypa MC: TexHrueckoe, mporpaMMHOE,
HH(pOpPMAITMOHHOE, OPTaHU3AIMOHHOE, TTPABOBOE OOECIICUCHHE.
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3. IIporpammuoe obecnieyenue IK. CucremHoe nporpaMMHoe odecriedeHue: COCTaB, Ha3HAYEHUE
cucTeMHbIX nporpamm. [IpukiaagHoe mporpaMMHoe obecnedenune: IHTErpupOBaHHBIHN MaKeT
Microsoft Office: cocta, Ha3Ha4YeHHE O(DUCHBIX MPOrPaMM. HHTETPUPOBAHHBIX MTAKETOB.

00630p nakeroB npukiaaHbx mporpamm (I1I1IT) mo mpodwmmto crienmanpaoCcTH: "I"amakTuka",
"1C:byxrantepus" u apyrue.

4. OdgopmiieHHe TOKYMEHTOB ¢ MoMoibI0 mporpammbl Microsoft Word. [Ipasuiia BBoja,
penakTupoBaHus U popmarupoBaHus TekcTa. OOBEKTHI (TEKCT, TAOIUIA, BHEIPCHHBINH O0BEKT) U
TUTIOBBIC JICHCTBUS HAJl HUMH.

— Co3nanue JOKYMEHTa C UCIOJIb30BAaHUEM IA0JIOHOB.

— Co3znanue IeKTpOHHOU (HOpMBI, MadIoHa.

— Co3nanue UHTErPUPOBAHHOTO JIOKYMEHTA.

5. O0pabGoTka JaHHBIX cpeiIcTBAMHU 3JIeKTPOHHBIX Tadauu Microsoft Excel. O6bexThbI
AJIEKTPOHHOHN TaOJUIIBI U TUIIOBBIE IEHCTBHS HA/l HUMH. THITBI JAaHHBIX M OCOOCHHOCTH X 00PabOTKH.
Coznanue KOMIBIOTEPHOM MOJETH C IIOMOIIBIO SJEKTPOHHBIX TAOIHII.
— Pemienue 3a1a4 ¢ UCMOIb30BaHUEM (DYHKITHIA.
— Opranunzanus 6a3sl JaHHBIX.
— Co3znanue koMIploTepHON Mozienu. Pelienue 3aau ¢ ucrosnb3oBaHueM HaJcTpoek «Ilouck
peuienus», «[lonbop mapamerpar.

6. ABTOoMaTH3HpOBaHHOE padoyee mecTo (APM) cnenuaancra B Microsoft Access. APM
cnenuanucta. Ctpykrypa APM: Texnudeckoe, mporpamMmmHoe, "HGOPMaIMOHHOE O0ecTieueHue.
Cucremsl ynpasnenus 6azamu 1aisbix (CYB/). Buael CYB/I, HazHaueHue, BO3MOKHOCTH.
CrpykTtypa pensiimoHHbIX b/, peskxuMbl paboTsl: npoekTrpoBanue b/, BBoa/penaktuposanue,
00paboTKa, MOUCK HH(OPMALIUH.

— Coznanne ogHotabmmaron B/I.

— Co3nganue MmHOTOTaOIMYHOM B/I.
7. CoBpemMeHHbIe HH(POPMAIMOHHBIE TEXHOJIOTHU B TOKYMEHTAIHOHHOM o0ecreyeHnn
ynpasJjenus (JIOY). Opranuzanus nenonpou3BoACTBa U JOKYMEHTO000pOTa C UCIOIb30BAHUEM
CPEICTB NEKTPOHHBIX KoMMyHuKarui. D1I1: HazHaueHue, cpecTBa peatn3alni.

— MS Outlook. [InanupoBanue nepcoHaIbLHOMN JACSITEIBHOCTH.

— Crnusaue nokymMeHTOB. LlupKymsipHas pacchuiKa MHUCEM.

8. Co3nanme npezentaumii B Microsoft PowerPoint. Mactep npesenrauuii Microsoft PowerPoint:
Ha3zHavyeHUe, BO3MOKHOCTH. OOBEKTHI AJIEKTPOHHOM NMPE3EHTALMU U TUIIOBbIE AEUCTBUS HAJl HUMHU.
HUcnonp3oBanne 3(1)(1)GKTOB MYJbTUMEANA U CPEACTB aBTOMATHU3allUU ITPHU ITOATOTOBKE IMMPE3CHTAINH.
— Co3panue npe3eHTanuy NpearpusTus TOProBIIH.
— Co3nanne HHTEPaKTUBHOM NMPE3EHTALMH C UCTIOIb30BAHUEM aHUMAIIUU U THIIEPCCHUIOK.

9. Co3nanme nyoaukauuii B Microsoft Publisher. Macrep nmy6nukanumit Microsoft Publisher:
Ha3HavYeHUEe, BO3MOXKHOCTH, 0COOEHHOCTH MCIIOB30BaHUS B IPOQ. AEATETHHOCTH.
— Cosznanue myoIuKaum.

10. IIporpammHoe o0ecnieuenune npodeccuoHaIbHOI aesiTenbHOcTH. O630p Haznauenue,
BO3MOKHOCTH.

11. Komnsiotepubie cetu (KC). JlokanpHbie, TIO0ANBHBIE CETU: HA3HaYeHHE, CTPYKTypa. CeTeBoe

obopynoBanue. CereBbie MporpaMMHubie cpenctBa. Ciryx0bp1 UHTEpHET. DIeKTpOHHAS TT0UTa:
Ha3HauYeHHe, BO3MOXKHOCTH, paboTa ¢ mouroil. Pabora B cpene O6paysepa Internet Explorer.
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Hcnons3zoBanne MHTEpHETA /U151 Moucka nipodeccrnonansHoit nHbopmaruu. [I[puHnmmne! ceTeBoi

0€30I1aCHOCTH.

12. UnpopMaunmoHHO-CIIPABOYHbIE CHCTEMbI: Ha3HAUCHHUE, TEXHOJIOTUS Torcka. CripaBoOYHbIE
npaBoBbie cuctembl (CIIC): HasHaueHune, BO3MOKHOCTH, pbiHOK CIIC.

Kpurtepuu u mKaabpl OeHMBaHUS POMEKYTOUYHOI aTTecTALMU

IIkajia u KpuTEPHH OLEHKH (3a4eT C OLEHKOM)

OT1ianuno

Xopomuo

Y10B/1€TBOPUTEIBHO

HeynoBjieTBOpuTEILHO

1. Marepuan nznoxeH
IPAMOTHO, B ONPEEICHHON
JIOTUYECKON
[10CJIEI0BATEIbHOCTH,
MPABUIIBHO UCIIONB3YETCs
TEPMUHOJIOTHUS;

3. Iloka3zano ymeHue
WUTIOCTPUPOBATh
TEOPETHYECKUE TOJI0KECHUS
KOHKPETHBIMU IIPUMEPAMH,
IIPUMEHSATH UX B HOBOHN
CUTyalluu;

4. TIpoaeMOHCTPUPOBAHO
YCBOEHHUE PaHEe
M3YUYEHHBIX
COITYTCTBYIOIIUX
BOIIPOCOB,
c(hOpMUPOBAHHOCTh
YMEHUH U 3HAHW;

5. OTBeT npo3Byyan
CaMOCTOSTENLHO, 0€e3
HABOJIAIINX BOIPOCOB.

1. OTBeT yaoBIETBOPSET
B OCHOBHOM TpeOOBaHUAM
HA OLIEHKY «5», HO MPU
TOM MOKET UMETh
CIIeyIOIINEe HEAOCTATKU:

2. B uznoxenuu
JOTYIIIEHbI HEOOIBIITNE
poOeibl, He UCKA3UBILINE
COJIepKaHUE OTBETA;

3. JlomyuieHbl OJUH - 1B
HeJI0ueTa MPHU OCBEIICHUH
OCHOBHOT'O COJIEp>KaHUs
OTBETA, UCTIPABJICHHbBIE
10 3aMEYaHHIO
MIPETo/1aBaTelIs.

1. HemmosHO nin
HETIOCICA0BATCILHO
PaCKpBITO COCPIKAHUE
MaTepuaa, HO TTOKa3aHo
o0111ee MOHUMAaHUE
BOIIpOCa U
IPOJIEMOHCTPUPOBAHBI
YMEHHUS, JOCTATOYHBIC
U1 JaJIbHENUIIIETO
YCBOCHUSI MaTepHaia.

2. Umenuce 3aTpyAHEHUS
WIN JOMYLIEHbI OIINOKU
B OIPEJICTICHUH TTOHATUH,
UCTIOJIb30BaHUH
TEPMUHOJIOTHH,
UCTIpaBJIEHHBIE TIOCIIE
HECKOJIBKUX HABOJISIINX
BOIIPOCOB;

3. IIpu HemonHOM
3HAHUU TEOPETUYECKOIO
MaTepuasa BbIsSBIIEHA
HEI0CTaTOYHAs
c(hOpMUPOBAHHOCTH
YMEHUU U 3HAHUM.

1. Conepxanue
MaTepuaia He pacKphITO.

2. Omnbku B
OIpeIeICHUH TOHATHH,
HE MCII0JI30BaIach
TEPMHHOJIOTHS B OTBETE.
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