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1. TACITOPT PAFOYEH ITPOT PAMMbI YYEEHOH JTH CHHIITHHBI O11.14
«HHDOOPMAIIHOHHBIE TEXHOJIOI'HHU B OPH/THYECKOH JEATE/IBHOCTH»

1.1. MecTo 1MCUMIJIMHBI B CTPYKTYpPe OCHOBHOM 00pa30BaTe/ibHOI MPOrpaMMbl:

Huctumumaa  OI1.05  «MHpOpMAIIMOHHBIE TEXHOJOTUU B IOPUAMYECKON ACSITEILHOCTH
SBJIIETCS YacThIO 00IIenpodeccnoHaIbHOTO y4eOHOro UKIIa 00pa30BaTeIbHOM MPOrpaMMbI CPETHETO
npodeccuonansHoro obpazoBanuss B cooTBercTBUU ¢ DPI'OC mo cnemmansnoctn 40.02.04
Opucnpynennus.

Huctumumaa  OI1.05  «MHpOpMAIIMOHHBIE TEXHOJOTUU B IOPUAMYECKON ACSITEILHOCTH
obecrieunBaer (OpPMHPOBAHKHE OOMMX KOMIETCHIIMH 1Mo BceM BuuaM jaestenbHoctn PI'OC 1o
cnenuanbHocty 40.02.04 FOpucnpyneHuus.

Oco0oe 3HaueHWEe IUCHUIUIMHA HMeeT Mpu (OPMHUPOBAHHHM W PA3BUTHH CJIEAYIOIIMX OCHOBHBIX
xommerennua: OK 02; I1IK 1.3; IIK 3.4.

Kon HanMeHoBanue o0MX KOMIIEeTEHIIAIA

OK 02 Hcnonp30BaTh COBpEMEHHBIE CpEACTBA IIOMCKA, aHAJIW3a W HMHTEpIpeTaluu
uHbpopManmui ¥ WHPOPMALMOHHBIE TEXHOJOTHH JUIS BBINOJHEHHUS 3a1ad
1poecCHOHATILHOMN 1€ TEIbHOCTH.

Kon HaunmenoBanue npogeccHoHAJIBHbIX KOMIIETEHIHH
IK 1.3. Biagers HaBbIKAMHM IIOATOTOBKH IOPUAMYECKUX JOKYMEHTOB, B TOM 4YHUCIE C
UCIOJIb30BaHUEM UH()OPMAIIMOHHBIX TEXHOJIOTHI.
IIK 3.4. Pazpa0aTbIiBaTh NPOEKTHI FOPUANYECKHUX TOKYMEHTOB

1.2. [lnanupyemble pe3yJbTaThbl 0CBOEHUS THCIHHUILINHBI:
B pe3ynbrate u3yueHus: AUCUUILTMHBI 00YyUaOIUICS TOKEH:

ymemo: ® UCMNONb30BaTh  IporpaMMHOe  obecriedeHne B NpodeccHoHaNbHOM
JEeATEIbHOCTH;

® [PUMEHATh KOMIIBIOTEPHBIE U TEJIEKOMMYHHUKAIIMOHHBIE CPECTBA;

e paboTaTh ¢ MHYOPMALIMOHHBIMU CIIPABOYHO-IIPABOBBIMU CHCTEMAMU;

® CIIOJIB30BAaTh  MPHUKJIAJHBIE  MPOrpaMMbl B MPOQEecCHOHANbHON
NEeATEIbHOCTH;

e paboTaTh C AIIEKTPOHHOM MOYTOI;

® CIIOJIB30BATh PECYPChl JIOKAIBHBIX M TJ00AIbHBIX HHPOPMAIIMOHHBIX

ceTei;

3name:. e cocrtaB, GyHKUMM UHPOPMAIMOHHBIX U  TENEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUH, BO3MOXXHOCTH WX HCIIONb30BaHUA B MPOQECCHOHATHHON
JIeATEIILHOCTH,

OCHOBHBIE ITPaBHJIAa U METOABI paObOTHI C MaKeTaMH MPHUKJIAIHBIX TPOTPaMM;
MOHATHE UH(OPMAIIMOHHBIX CUCTEM M MH(OPMAIIMOHHBIX TEXHOJIOTHIA;
MOHATHUE MPABOBOM MH(pOPMAIIMK KaK Cpebl HHPOPMAITUOHHONW CUCTEMBI;
Ha3HayYeHHe, BO3MOKHOCTH, CTPYKTYPY, MPUHIIUIT paboThI
MH(OPMALIMOHHBIX CIIPABOYHO-TIPABOBBIX CUCTEM;

TEOPETUYECKHE OCHOBBI, BUJIBI U CTPYKTYpY 0a3 1aHHBIX;

® BO3MOYKHOCTH CETEBBIX TEXHOJIOTHI paboThl ¢ HHpOpMaLuei




2. CTPYKTYPA U COJIEP)KAHUE YUEBHOM JUCIUILIAHBI

2.1. O0beM y4eOHOM TUCHHUILUIMHBI U BU/bI Y4eOHOM padoThI

Buj yueOHoii padoThl O0bem yacoB

O0bem o0pa3oBaTeIbHON NPOrpaMMbl y4eOHOM AU CHHUIIIMHBI 36

B TOM YHCJIC:

TEOpETHUECKOe 00yUeHue 4

nabopaTtopHbIe pabOTHI 4

MPAKTUYCCKUC 3aHATUA -

KypcoBasi paboTa (IpoeKT) -

KOHTpOJIbHAs paboTa -

Camocmosmenvras paboma 28

Koncynbranuu -

IIpome:xxyTounasi arrectanus (3a4eT ¢ OLEHKOI) -




2.2. TemaTnyeckuii IVIaH U co/iep:KaHNe Y4eOHOH AU CHMIIIMHBI

HaumeHoBaHue pa3jie/ioB Conep:kanue yueOHOro MaTtepuasa u GopMbl OPraHU3aANUM AeITeJIbHOCTH Oo0bem Koabi
U TeM o0yyawmmxes B yacax KOMIIeTeH Ui,
¢popmupoBanmnio
KOTOPBIX
Crmocoo0cTByeT
3JIeMEeHT
MPOrpaMMbl
1 2 3
Paznen 1. [Ilpumenenue nHGOPMANMOHHBIX TEXHOJIOTHI
Tema 1.1. [lonsiTue n Coaeprxanue yueOHOIro MaTepuaJa:
CYHIHOCTh Teopernueckoe odyuenue OK 02; TIK 1.3;
HH(pOpMALMOHHBIX [Monsatuss wunHbopManyu, WHOOPMAMOHHOW TEXHOJOTHH, HH(OPMAIIMOHHON IIK 3.4.
CHCTEM H TeXHOJIOTHii CHCTEMBI.
[Ipumenenne WHQPOPMAIMOHHBIX TEXHOJOTUH B IMPaBOBOM M COLMAIBHOM
nesrenbHOCTH. CrocoObl 00paOOTKM, XpaHEHus, Mepelaud U HaKOIUICHUS 1
uHpopmanuu. Onepanun 00pabotku uHpopmanuu. OOIIME IOJIOKEHHUS 10
TEXHUYECKOMY U MPOrpaMMHOMY o0OecrieueHII0 MH()OPMAIIMOHHBIX TEXHOJIOTHI.
Knaccupukauus u coctaB HMHQOPMAIMOHHBIX cuUcTeM. JKU3HEHHBIM UK
MH(GOPMAIMOHHBIX CHCTEM.
JlaGopaTopHble 3aHATHUS
JlaGopatopnas pa6Gora. IHdopManuoHHBIE CHUCTEMBI M  TEXHOJOIHH, OK 02; TIK 1.3;
MIpUMEHsIEMbIE B IIPABOBOM U COLMATILHON €S TEIIbHOCTH 1 [1IK 3.4.
Tema 1.2. Texunueckoe Coaepxkanue yueOHOro MaTepuaa
olecneueHue Teopernueckoe odyuenue OK 02; TIK 1.3;
HHGOPMALMOHHBIX [TpuHiunsl  KIacCUUKAIMM  KOMIBIOTEPOB. ApPXUTEKTypa IEepCOHAIBHOTO IIK 3.4.
TEeXHOJIOTUH KoMIIbtoTepa. OCHOBHBIE XapaKTEPUCTUKU CUCTEMHBIX OJIOKOB 1 MOHUTOPOB.
[epudepuiinpie ycTpoiicTBa: NPUHTEPHI, CKAHEPHI, KOTTUPBI, 3JIEKTPOHHBIE
IUTaHILEThI, BeO-Kamephl U T.1.
JlabopaTopHble 3aHATHSA
Tema 1.3. [Iporpammuoe | Conep:xxanue yuedbHoro marepuaja: CTpykrypa 6a30BOro nporpaMMHOr0 OK 02; TIK 1.3;
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odecreyeHue obecneuenus. Knaccudukaius 1 OCHOBHbIE XapaKTEPUCTUKH ONEPALIMOHHON [IK 3.4.
HH(pOpMALMOHHBIX cucrembl. OcobenHocTH nHTEpdetica onepaoHHON cucTeMbl. [IporpamMmmbr —
TEeXHOJIOTHIi. YTUIIUTHIL.
Knaccu¢ukanus 1 HanpaBiIeHus: UCTIOJIb30BAaHUS TPUKIIAIHOTO IPOTrPAMMHOTO
o0ecniedeHus /Ui pellieHusl NPUKIIaJHBIX 3a7a4, IEePCIEKTUBbI €r0 Pa3BUTHSL.
Teopernyeckoe o0yueHune -
JlaboparopHble 3aHATHA
JlaGopaTopuas pa6ora. IlpukianHoe mporpamMmmHoe obecreueHue: (aiioBbie OK 02; TIK 1.3;
MEHEIKEPDI, TPOTPAMMBI-apXUBATOPHI, YTUIUTHI. [IK 3.4.
CamocrosiTesibHast padora oOyuaromuxces: Cucremaruyeckas MnpopaboTka OK 02; IIK 1.3;
TEOPETHYECKOTO M MPAKTHYECKOTO MaTepraja, HaMCcaHue I0KIa0B, pedeparon 28 I1IK 3.4.
Tema 1.4. Coaep:xaHue yueOHOro MaTepuaJa
Komnblorepubie BUpychl. | Teopernuyeckoe oGyuenne OK 02; IIK 1.3;
AHTHBHpYCHI. 3a1IUTa [ToHsITHE KOMITBIOTEPHOTO BUPYCA, 3alIUTHl HHGOPMAIIUU 1 UHPOPMAIIMOHHOM I1K 3.4.
uHpopmanuu B 6e3onacHocTH. [IpuHIMIIBI 1 CIOCOOBI 3aMTH HHPOPMALIUU B
HHGOPMAIIMOHHBIX MH(OPMALIMOHHBIX CHCTEMAaX.
cucreMax. XapakTepucTuka yrpo3 0€30macHOCTH HH()OpMAIMK U UX UICTOUHUKOB. MeTo1bl
oOecrieueHrss UHPOPMAIIMOHHON O€30MacHOCTH.
[TpuHIMIBI 3aIIMTH THPOPMALIUU OT HECAaHKIIMOHMPOBAHHOTO JOCTYIIA.
[IpaBoBOE oOecmieueHne NpUMEHEHUT HHPOPMAMOHHBIX TEXHOJIOTHI U 3aI[UTHI
uHbopMauu
JlabopaTopHble 3aHATHS
JlabopaTopHas padora. OpraHuzamus 3auuThl HHPOPMAIIMKA HA EPCOHAITBHOM OK 02;
KOMIIBIOTEPE. I1K 1.3; TIK 3.4.

Paznen 2. Onepannonnas cucrema MS Windows. CtaniapTHbie IPOrpaMMHbIe CPeICTBA.

Tema 2.1. UnTepdeiic OC \ Conep:kaHue y4eOHOro MarepuaJa:




Windows. ®aiijioBas
cucrema. CraHaapTHbie
NMpOorpamMMHbIe CPeICcTBa

Teopernueckoe o0yueHue

HcnonszoBanne Windows, kak eauHOro rpaduyeckoro MmporpaMMHOIO
uHTepdeiica st nporpamm. Pasmuunbie Bepcur WiNndOWS u uX 0COOCHHOCTH.
Hutepdeitc OC Windows. PabGounii cton. CrnocoObl 3amycka mporpaMm B
Windows.

daiinoBas cucreMa: mporpamMMmbsl Mol komnsrotep u IIpoBoanuk. Co3nanue,
nepeMelieHne, yaajaeHue namnok, Gpannos, SpabIKoB.

OK 02; TIK 1.3;
IIK 3.4.

JlabopaTopHble 3aHATHS

JlabopaTopuas padora. Matepdeiic OC Windows. DaiinoBas cucrema.
CrangapTHble IPOrpaMMHBIE CPE/ICTBA.

OK 02; TIK 1.3;
IIK 3.4.

Pa3nes 3. TexHoJiorum co3aanus v npeodpa3oBaHusi MHGOPMALHOHHBIX 00BEKTOB

Tema 3.1. TexHoJsiornu
co3qaHuss M 00padoTKHU
TeKCTOBOH HHpopMaunu

Copep:xanue yueOHOro MaTepuaJia:

Teopernueckoe o0yuenmne

Crcku: MapKUpOBaHHbBIE, HYMEPOBaHHbBIE, MHOTOYPOBHEBBIE. ABTOMaTHYECKOE
cosnanue cnuckoB. Co3aaHue v OMMCAaHNE HOBBIX CTHJICH CITMCKOB,
(bopMaTHpOBaHKE CO3JJAHHBIX CITHCKOB.

Co3nanue u opopmIIeHHE Ta3eTHRIX KOJOHOK. OdopMiIeHne KOJIOHOK TEKCTa C
MOMOILBIO TAOYISALNH

Crnioco0OrI co3ganus Tabnuil, npeodpazoBanue TekcTa B Tabnuibl. KoHcTpykTop:
cTui opopmiieHre Tabaui. Maket: fo0aBieHue 1 yaaneHue GpparMeHToB
TaOJUIIBI, PACTIOIOKEHUE U HAIIPaBJICHUE TEKCTa

Hymepanus crpanulil, KOJOHTUTYIIbI, Pa3phiBbl CTpaHHULL, pasaenoB. CTuieBoe
odopMIIeHHE 3ar0JIOBKOB, peakThupoBanue ctuiieit. Coznanue u
pellakTUpOBaHHE ABTOCOOUPAEMOTO OTJIABJICHHS

OK 02; TIK 1.3;
IIK 3.4.

JlabGopaTopHble 3aHATHUS

JlabopaTropnass pabora. Co3manue U 0odopMIEHHE MapKUPOBAHHBIX,
HYMEPOBAaHHBIX U MHOT'OYPOBHEBBIX CIIHCKOB.

OK 02; TIK 1.3;
IIK 3.4.

JlaGopatopHnas padora. Coznanue 1 0o(popMIIEHHE Ira3eTHBIX KOJIOHOK.

OK 02; TIK 1.3;
[1IK 3.4.

Tema 3.2. TexHoaoruu
00pabdoTKN YK CI0BOM

ConepxaHue y4eGHOro MaTepuaJia:

Teopernueckoe odyueHune

OK 02; TIK 1.3;

7




uHgopmanuu DKOHOMHMYECKHE pacueThl M aHalu3 (UHAHCOBOTO COCTOSIHHS MPEIIpPUATHUS. [IK 3.4.
Opranuzanus pacuetoB B TadbauaHom mporeccope MS Excel. OtHocurenbhas u
abcouoTHas afpecanus B TabimumuHoM mporeccope MS Excel.
Casizannble TaOmuipl. Pacyer mpomexxyrouHbix utoroB B tabmumax MS Excel.
[Ton6op mapamerpa. Opranuzanus oOpatHoro pacuyera. Csizu Mexay daiaamu u
KOoHconuaalus naHHbpix B MS Excel. Mcnonb3oBanue 3JIEKTPOHHBIX TaOIHIL JUIS
(MHAHCOBBIX u HKOHOMUYECKUX pacueros. Hcnonb3oBanue
CMELUANIN3UPOBAHHBIX TPOTPaMM Uil  aHaiu3a (UHAHCOBOTO  COCTOSHHS
OpraHu3aiuu
JlaGopaTopHble 3aHATHUS
JlabopaTopnas pa6ora. Criucku. Mcnonb3oBanue GyHKUUN U1 aBTOMATH3AUU OK 02; IIK 1.3;
paboThI co criuckamMu. ABTO(GHUIBTPBI U pacIIuPEHHBIC (PUIBTPHI. IIK 3.4.
JlaGopaTopuas padora. CBoanHble TaOMUIBL. PacyeT mpoMeXyTOYHBIX UTOTOB B OK 02; TIK 1.3;
tabauiax MS Excel.  3amuck W pelakTHpOBaHHE MaKPOCOB. JJIEMEHTHI [IK 3.4.
yrpaBieHus: GOpPMBI.
Tema 3.3. Texnosorumn Copep:xanue yueOHOro MaTepuaJia:
co31aHus 1 00padoTKH Teopernueckoe odyuenue OK 02; TIK 1.3;
rpapuyeckoi KomnbrotepHas rpaduka, ee Buabl. OyHKIIMOHAIBHBIE BO3MOXHOCTH MPOrpaMM IIK 3.4.
HH(poOpMannu 00pabOTKH pacTpOBbIX rpaduueCcCKuX U300pakeHUN
MynbTUMEAUITHBIE IPOTPAMMBI.
Ha3nauenue u OCHOBHBIE BO3MOXKHOCTH INPOTPAMMBI ITOATOTOBKH TPE3ECHTALNI
MSPowerPoint. OcHoBHBIE TpeOOBaHHUS K JCTOBBIM MTPE3CHTAILIUSIM
JlabopaTopHble 3aHATHS
JlaGopaTopnas padora. Co3anue pacTpOBOTr0 U300pakKeHHS TI0 3aJaHHBIM OK 02; TIK 1.3;
yciaoBUAM. PeakTupoBaHie UMIOPTHPOBAaHHBIX (DaiiIoOB B MporpaMme. [IK 3.4.
KounBepranus ¢aiisnos.
Tema 3.4. Texnosaorumn Conep:xanue y4yeOHOro marepuajia: ba3pl JaHHBIX U CHCTEMBI YIpaBJICHUS OK 02; TIK 1.3;
XpaHeHHUs1, 0TOOpPA U 0a3amu JTaHHBIX. I1K 3.4.
COPTHPOBKH Teopernueckoe odyuenune
uHopmanuu JlabopaTopHble 3aHATHS
JlaGopaTtopnas pa6ora. Cucrembl ymnpaeineHus Oasamm naHHbIX MSACCESS. OK 02; TIK 1.3;
Co3manue Tabimiy 0a3pl OaHHBIX. Benenue TaOmuil B Oa3e JaHHBIX, KIIOYH, IIK 3.4.




CBsI3pIBaHME TaOnuL. BBOJX M penakTupoBaHHE 3alUCcel ¢ MOMOLIBI (OPMBI.
3anpocsl @opMUpOBaHUE 3aMIPOCOB JJISI MIOMCKAa U COPTUPOBKHM MH(POPMALUU B
6a3e nanHbIX. CioxxHble 3anpocsl. [locTpouTens BelpaskeHni. Co3qaHne OTYETOB.

Pasznen 4. TeHeROMMyHI/IKaIII/IOHHLIe TEXHOJIOI'HMA

Tema 4.1.

Conep:kanue y4yeOHOro MarepuaJa:

IIpeacraBienus o Teopernueckoe o0yuenune OK 02; IIK 1.3;
TeXHHYECKHX U Nutepuer-TexHonorun. CrnocoObl U CKOPOCTHBIE XapaKTEPUCTUKH TTOIKIIFOUCHHUS, [IK 3.4.
NPOrpaMMHBIX cpeacTBax | npoBaiinep. Ilonck  wHpoOpMamum ¢ HCIOJNB30BAaHHEM  KOMIIBIOTEpA.
TeJICKOMMYHHMKAIMOHHBIX | [IporpaMMHbIe MOMCKOBBIE CepBUCHL. Mcnoab30BaHKE KIIOUYEBBIX CIIOB, (pa3 At
TEXHOJIOTHH. noncka uHGpopmanuu. KomOuHamm ycioBus MoMUCKa.
Ilepenaua nHpopmanuu Mexay kKommbiorepamu. IIpoBonHas u OecnpoBojHas
CBSI3b.
MeTobl co37aHUs U CONPOBOXKICHUS caiTa.
Bbpaysep. Ilpumepsl paboThl ¢ MHTEpHET-MAara3uHOM, UHTEPHET-TYpareHTCTBOM,
uHTepHeT-Oubnuorekor u  mp. IlouckoBele cucremsl. Ilpumep mnoucka
uHpOpMaIu Ha roCy/1apCTBEHHBIX 00pa3oBaTEeNbHBIX ropranax.
OcymecTBieHue Mnoucka HHGOpPMaLUU WIM HH(YOPMAMOHHOIO O0BEKTa B
TeKcTe, (DalIOBBIX CTPYKTYypax, 6a3ax naHHbIX, cetu MHTepHeT. Co3manue smmKa
JIEKTPOHHON IMOYTHI M HACTpOWKa €ro mnapameTpoB. POpMHUpPOBAaHUE aJpPECHOU
KHHTH.
JlabopaTopHble 3aHATHS
JlabopaTopnasi pabora. PaGota ¢ mouckoBbiMU crucTeMaMu. Paborta ¢ OK 02; TIK 1.3;
2NeKTpoHHOU nouTol. Co3jaHue caliTa-BU3UTKH CPEJICTBAMU OHJIAH-pEIaKTOpa IIK 3.4.
JlaGopatopnas padora. CriocoObl CO3/IaHMsI U COIPOBOKACHUS CaiTa. OK 02; TIK 1.3;
BusyanbHblil peakTop [1IK 3.4.
4.2. Bo3sMoKkHOCTH Coaeprxanue yueOHOIro MaTepuaJa:
ceTeBoro nporpamMmmuoro | Teoperuueckoe o0y4yeHue OK 02; IIK 1.3;
ob0ecrieyeHus 1A ConuanbHble ceTH. DTUUYECKHE HOPMbI KOMMYHUKanuii B HTepHere. MIHTEepHeT- IIK 3.4.
OpPraHM3anuu xKypHansl 1 CMU.
KOJIJICKTUBHOM JlaGopaTopHble 3aHATHUS
AeATe1bHOCTH B JlabopaTopnas paGora. Mcnonb3oBanue Bo3MoxxHocTe cereBoro 110. . OK 02; TIK 1.3;
rJ100aJIbHBIX U Vcnonp30BaHue CHHXPOHHOTO U aCHHXPOHHOTO 4arta. MIHTepHeT-Tenedonus, I1IK 3.4.
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JOKAJIbHBIX
KOMIIBIOTEPHLIX CETHAX

BUJICOKOH(epeHIs

4.3. [Ipumepsbl ceTeBbIX Coaep:xanue yueoHoro marepuana: CereBble HHPOPMAIIMOHHBIE CUCTEMBI IS OK 02; TIK 1.3;
UH(POPMALMOHHBIX Pa3IUYHBIX HANIPABICHUH POPECCHOHATBLHON ASSITENLHOCTH (CHCTEMBI [IK 3.4.
CHCTEM /ISl Pa3IUYHBIX ANEKTPOHHBIX OMJIETOB, 0AHKOBCKHUX PACYETOB, PETUCTPALIUK aBTOTPAHCIIOPTA,
HaTNpaBJIeHU 3JIEKTPOHHOTO TOJIOCOBAHUS, CUCTEMbI MEAUIIMHCKOTO CTPAaXOBaHMUS,
npogeccuoHaIbLHOI JUCTAHIIMOHHOTO 00Y4YEeHHUS U TECTUPOBAHUS, CETEBbIX KOH(DepeHIHit u (hopyMoB
AeATEeJILHOCTH v 1p.)
Teopernyeckoe o0yueHue -
JlabGopaTopHble 3aHTHUS
JlabopaTopuasi pa6ora. Pabora B CIIC «Koncynbrant ILmrocy. OK 02; IIK 1.3;
[1K 3.4.
Kouncyabranuun -
KonrpoabHas paéora 8
IIpoMe:kyTouHasi aTTECTALMSA: 3a4eT C OL[eHKOIi -
Bcero 36
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3. OCOBEHHOCTHU PEAJIM3AIIMU JUCHUIIJIMHBI B OTHOIIEHUHA JIUI U3 YNCJIA
MHBAJIMJIOB U JIUL] C OTPAHUYEHHBIMU BO3MOKHOCTSAMMU 3]10POBbSI
O6yanOU.[I/IeC5I C OrpaHM4YCHHBIMHU BO3MOXHOCTAMH 3J0POBbs, B OTIUYHUC OT OCTAJIbHBIX
00y4aroIIUXCs, MMEIOT CBOU Criel(pruIeckue 0COOCHHOCTH BOCIIPHSITHS, IEpepabOTKU MaTepraia.
[TonGop u pa3paboTka yu4eOHBIX MATEPHUATIOB JOJDKHBI MPOU3BOJUTCS C YYETOM TOTO, YTOOBI
NpPEOCTABNIATh 3TOT MaTepUall B PA3IHUHbIX (OPMax TakK, 4TOObI MHBAIMIBI C HAPYHICHUSIMH CITyXa

nojyyanu WHGOpPMAIMIO BU3YaJbHO, C HApYUICHUSMH 3pEHUS — ayAualbHO (Hampumep, ¢
UCIOJIb30BAHUEM IIPOrPaMM-CHHTE3aTOPOB pEeYM) WM € MOMOILBIO TU(IOMHPOPMALMOHHBIX
YCTPOMCTB.

Bei0op cpeacTB u MeTo10B 00y4EHHUsI OCYLIECTBISAETCS caMUM IpenoaasaresnsM. [lpu stom B
00pa3oBaTENTFHOM MPOIIECCe PEKOMEHAYETCS UCIOIb30BAHNE COIMATBHO-aKTUBHBIX U PE(IIEKCUBHBIX
METOZ0B O0YYEHUs, TEXHOJIOTUI COLMOKYIbTYPHOM peabMIMTaluU C LEJNbI0 OKa3aHHUs MOMOLIM B
YCTQHOBJICHHH TOJIHOLIEHHBIX MEXIMYHOCTHBIX OTHOUICHWH C JPYIMMHU OOyYaroIIMMUCS, CO3TaHUU
KOM(OPTHOT'O NICUXOJIOTHYECKOT0 KJIMMaTa B CTYACHUYECKON TpyIIIIE.

CornacHo TpeOOBaHUSIM, yCTaHOBJICHHBIM MuHOOpHaykn Poccum K TMOpSAKY peanu3anuu
00pa3oBaTeNbHON NEATEIbHOCTH B OTHOIIEHUHM MHBAIMJIOB U JIUL C OTPAHUYEHHBIMU BO3MOKHOCTSIMU
3JI0POBbSI, HEOOXOIUMO UMEThH B BUJLY, UTO:

1) MHBaIMBI U JIMIA C OTPAHUYEHHBIMU BO3MOXHOCTSMHU 37I0POBbS 110 3pEHUI0 UMEIOT IPaBo
MPUCYTCTBOBATH HA 3aHATHUSIX BMECTE C ACCHCTEHTOM, OKA3bIBAIOIIUM O0YYaIoUIeMyCsi HEOOXOANMYTO
IIOMOILb.

2) MHBAJIMBI U JIMA C OTPAaHHYEHHBIMH BO3MOYKHOCTSIMHU 3JI0OPOBBS 110 CIIyXy UMEIOT IPaBO Ha
HCIOJIb30BaHUE 3BYKOYCHUIIMBAIOILEH armnapaTypsl.

[Ipy mpoBeACHWM NPOMEKYTOYHOW aTTECTAIlMM [0 JAUCIUIUIMHE O0ECleunBaeTCsl COOI0CHNE
CJIEYIOIIUX OOIINUX TPeOOBaHUM:

- IPOBE/ICHUE ATTECTAIMH JJISi MHBAIHUOB B OJJHON ayTUTOPHH COBMECTHO C O0YYarOIIUMHUCH,
HE SBJIAIOLIMMHCA HWHBAJIWAAMHU, €CIM 3TO HE CO3[JaeT TPYAHOCTEH M HMHBAJIUAOB M HHBIX
o0yJaroImuxcs Mpyu NPOXOKICHUN TOCYIapCTBEHHON HTOTOBOM aTTeCTaINH;

- IPUCYTCTBHE B AayAUTOPUM ACCUCTEHTa (ACCHUCTEHTOB), OKa3bIBAIOILEro OOydYaroUIMMCs
WHBAINJAM HEOOXOJMMYI0 TEXHHYECKYI0 MOMOIIb C YYETOM WX HHIUBUAYAJIbHBIX OCOOCHHOCTEH
(3aHATH paboyee MecTO, IMEPeBUraThCs, NpPoUUTaTb U OQOPMHUTH 3aJaHue, OOIATbCS C
9K3aMEHaTOPOM);

- I0JIb30BaHHE HEOOXOAMMBIMU OOYYArOIMMCS MHBAJIUAaM TEXHHUUECKUMH CPEICTBAMM IpH
MIPOXOXKJICHUN aTTECTAIMU C YI€TOM MX WHAWBUAYAIBHBIX OCOOCHHOCTEH;

- o0ecrneyeHHe BO3MOXKHOCTH OECHpPENITCTBEHHOIO JOCTyHa OOydYaroUIMXCsi HWHBAJIMIOB B
ayJANTOPHUH, TyaJICTHBIEC U IPYTHe IOMEIICHUS, a TAaK)Ke UX MPEeObIBaHUS B YKa3aHHBIX TOMEIICHHUSX.

[To mnucbMeHHOMY 3asBJICHHI0O OOYYalOIIErocss HWHBAIWAA MPOAOIDKUTEIBHOCTh CAa4M
00yJaroImuMCsl MHBAJIHMIOM HK3aMeHa MOXKET OBITh yBENMYeHa 10 OTHOUICHHWIO K YCTAHOBIICHHOM
MPOJOIKUTEIBHOCTH €r0 Cauu:

- IPOJIOJDKUTEIHLHOCTD C/Ia4H dK3aMeHa, IPOBOJMMOTO B MMUCHbMEHHOU (hopMme, - He Ooiee yem
Ha 90 MUHYT;

- TPOJIOIDKUTENBHOCTD MOATOTOBKH OOYYaroIIerocsi K OTBETY Ha SK3aMEHE, IPOBOJMMOM B
ycTHOM (opme, - He OGosiee ueM Ha 20 MUHYT;

B 3aBucHMMOCTH OT WMHIUBUAYATBHBIX OCOOEHHOCTEH OOYYalOUIMXCS C OrpaHUYCHHBIMHU
BO3MOKHOCTSIMH 37I0pPOBbSI OpraHU3aIMsl 00eclieurBaeT BBIOJHEHHE CIEIYIOUIMX TpeOOBaHUM NpH
MIPOBE/ICHUH aTTECTAIUH:

a) JUIsl CJICTIBIX:

- 3aJaHUS W WHBIE MaTepHajbl JUIsl CAa4d dK3aMeHa O(GOpMISIFOTCS penbe(HO-TOUCUHBIM
mpudToM Bpaiins niam B BUaE 3JIEKTPOHHOTO JTOKYMEHTA, JOCTYIHOTO C MOMOIIbI0 KOMIBIOTEpPa CO
CTIEIMATM3UPOBAHHBIM TIPOTPAMMHBIM 00ECTICYCHHEM JIJIS CIIETIBIX, JIN0O0 3aYUTHIBAIOTCSI aCCHCTEHTOM;

- NHCbMEHHBIE 3aJ[aHMs BBINOJHIIOTCA OOydaromMMHcs Ha Oymare penbe(HO-TOUECUHBIM
mpudToM Bpailins wim Ha KOMIBIOTEPE CO CHEIMATH3UPOBAHHBIM MTPOTPAMMHBIM 00ECTICUCHHEM JIJIS
CIIeNBbIX, TM00 HAJIUKTOBBIBAIOTCS ACCUCTEHTY;
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- [pu  HEOOXOAWMMOCTH  OOYyYAIOUIUMCS  TPEJOCTaBISETCS  KOMIUIEKT  MHUChMEHHBIX
MPUHAICKHOCTEH W Oymara Juisi mUchbMa pelibe()HO-TOYCUHBIM IpUGTOM bBpaiins, koMmbloTep CO
CHETHATM3UPOBAHHBIM TIPOTPAMMHBIM 00€CIICYCHUEM JTS CIICTIBIX;

0) st c1aboBUIAIINX

- 3aJIaHUS U MHBIC MATEPUAIIBI IJIS1 CIaYH dK3aMeHa 0(hOPMIISIOTCS YBEIIMYEHHBIM MIPU(TOM;

- oOecrieyrBacTCsl MHIMBUyalbHOE PaBHOMEPHOE ocBemeHue He MeHee 300 Jrokc;

- TpU HEOOXOAUMOCTH OOYYaIONUMCSl TPEIOCTABISCTCS YBEIUYHUBAIOIIEEe YCTPOKHCTBO,
JIOITYCKAETCS MCIIOJIb30BAHKME YBEIIMYUBAIONIUX YCTPONCTB, UMEIOIIUXCS Y 00YYarOIIMXCS;

B) JIJISl TIIYXUX U CIa0O0CIBIMIAIINX, C TSHKEIBIMU HAPYIICHUSIMU PEUH:

- obecrieynBaeTCsl HAJIMYME 3BYKOYCHJIMBAOINEH amnmaparypbl KOJUICKTHBHOIO ITOJIb30BaHMS,
Ipu  HEOOXOJMMOCTH  OOYYarOIIMMCS  MPEIOCTABISCTCS  3BYKOYCHJIMBAIONIAs  ammaparypa
WHIUBUIYAITBHOTO TI0JIb30BaHUS;

- 110 MIX YKEJIAHUIO UCTIBITAaHUS TIPOBOJIATCS B MUCHMEHHON (hopMe;

r) JUIS JIMI C HapyHICHUSMH OIIOPHO-JABHIaTEIBHOIO ammapara (TSHKeIbIMA HapyIICHUSMHU
JIBUTATEIBHBIX QYHKIIMA BEPXHUX KOHEUHOCTEH WIIH OTCYTCTBUEM BEPXHUX KOHEYHOCTEH ):

- NHCBMCHHBIC  3aJaHHUS  BBIOJHSAIOTCS  OOYYAIOIIMMHCS Ha  KOMIIBIOTEPE  CO
CHETIMATM3UPOBAHHBIM TIPOTPAMMHBIM 00€CIICYCHUEM HITU HAIMKTOBBIBAIOTCS ACCUCTEHTY;

- 110 UX YKEJIAHWIO UCIIBITAHMSI TPOBOJIATCS B YCTHOH (hopme.

O HeoOXomuMocTH oOOeCTeUeHUsT CHEIUAIBHBIX YCIOBUH IS TIPOBEACHHUS ATTECTAIMH
00y4YaroIuics JOJDKEH COOOIIMTh MUChbMEHHO He To3/Hee, ueM 3a 10 mHel no Havana arrectanuu. K
3asBJICHUI0  TMPWIATAIOTCS  JOKYMEHTBI, TOJITBEPKIAIONIME  HAIWYHEe Yy  OOydJaromerocs
WH/IUBUYAIbHBIX 0COOCHHOCTEH (IIPH OTCYTCTBUU YKAa3aHHBIX JJOKYMEHTOB B OPTaHU3AIUH ).

4. 3ATAHMS J1JISI CAMOCTOSITEJIBHOM PABOTBI OB YUAIOIINUXCS

4.1. ®opMBbI CAMOCTOATEIBHOI PA00THI 00y4aIOIIMXCH
[Ipy myaHUPOBAHMK CAMOCTOSITENIBHOM BHEAyJUTOPHOW pabOThl 00yYarolMMCS MOTYT ObITh
PEKOMEH/I0BaHBI CIIEIYIOUINE BUIbI 3aJaHUA:

4.2. Bopochl JIs1 CAMOCTOSITEIbHOW PadoThl

HaumeHnoBaHue pa3aesioB U TeM TUCHUILIHHBI/ ®opmupyemble
CamocrosiTejibHas padoTa 00y4yarouuxcst KOMIIeTEeHI[UH
1 2
Pasznea 1. llpumenenune nHGOPMAMOHHBIX TEXHOJIOTHI OK 02; IIK 1.3;

Tema 1.4. KomnbioTepHbie BUPYChbl. AHTUBHPYCHI. 3aumTa nHdpopmanuu B | [IK 3.4.
HH(OPMALMOHHBIX CHCTEMAX.

CucremaTtnueckas nmpopaboTka TEOPETHUECKOTO U MPAKTUYECKOT0 MaTepHaa,
HaIlMCaHKe JTIOKJIA0B, pedepaTon

Paznen 2. Onepauuonnas cucrema MS Windows. CtanaapTHbie OK 02; TIK 1.3;
MporpamMMHbI€ CpeACTBa. IIK 3.4.

Tema 2.1. Untepdeiic OC Windows. @aiinoBasi cucrema. CraHaaprHble
MPOrpaMMHBbIE CPeICTBa

Cucrematnyeckast IpopadbOTKa TEOPETHUECKOTO U MIPAKTHYECKOro MaTepuaia,
HanMcaHue JJOKJIAJ0B, pedepaToB

Paspnen 3. TexHororum co3gaHus 1 npeodpazoBanus UHGpOPMALMOHHBIX OK 02; TIK 1.3;
00bEKTOB I1IK 3.4.

Tema 3.4. TexHosiorum XxpaHeHusi, 0oT00pa M COPTUPOBKHM HH(poOpMannu

Cuctematnueckasi mpopaboTKa TEOPETHUECKOTO U MPAKTHUECKOro MaTepuara, OK 02; IIK 1.3;
HamucaHue JTOKJIaJ10B, pedepaTtoB IIK 3.4.

Pa3neu 4. TenekOMMYHUKAIIMOHHBIC TEXHOJIOTHH OK 02; IIK 1.3;
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4.3. [Ipumepsbl ceTeBbIX HH(POPMAIMOHHBIX CUCTEM JIJIsl PA3JIHYHBIX [IK 3.4.
HANPABJICHUH NPO(ecCHOHAIBLHOM AeATeNbHOCTH

Cucremaruyeckast mpopadboTKa TEOPETHYECKOTO U MPAKTUIECKOT0 MaTepuaia,
HaMMCaHKe JTOKJIAI0B, pedepaTron

4.3. IlpuMepHasi TeMaTHKA /10KJIa10B/pedepaToB

1)  Kiaccudukamnms KOMIIBIOTEPOB

2)  Knaccuduxanus npukinagabix nporpamMmmubix cpeacts (ITI1C)

3)  Kiaccudukarms ciaykeOHBIX CPEACTB

4)  HUcropus UuTepHera

5)  Druker u 6e30MaCHOCTD 3JIEKTPOHHOM MOYTHI

6) AubrepHatuBel Opay3epa Internet Explorer . Netscape Navigator OmmxalMii KOHKYpPEHT
Opay3epa Internet Explorer

7)  OTeyecTBEHHBIC TIOUCKOBBIC CIYKOBI

8)  OcHoBHble cayx0b1 UHTEpHETA

9)  HMHcTpyMEHTHI aBTOMATH3allUH JCT0NPOU3BOICTBA

10) AmnmapaTtHoe oOecredeHne KOMITBIOTEPa

11) ®aitnoBas cTpyKTypa

12) HWudopmarronHas 6€30MaCHOCTb

13) KoMIIbIOTepHBIEC TEICKOMMYHHKALIUU

14)  SI3pIK mpOrpaMMHUPOBAHUS, KaK OJJHA U3 POPM MPEACTaBICHUS HHPOPMAIHH

15) HudopmanroHHbIE TEXHOJIOTHH TTOMCKA HHPOpMAIIUK

16) Bpaysep Internet Explorer

17) TlporpaMMHO TEXHHYECKHE CPEIICTBA PeaIU3allMi KOMIIBIOTEPHBIX TEXHOJIOT U

18) TIloustre HHPOPMAIIMOHHOM TEXHOJOTHH

19) HudopmanmoHHas TEXHOIOTUsI 00pabOTKU TEKCTOBOM MH(POpMAIIUU

20) UndopmarmoHHas TEXHOIOTHS 00paObOTKH (PHHAHCOBO-KOHOMUYECKON HH(OPMAIHH

21) HudopmaimoHHas TEXHOJIOTUs 00PaOOTKU CTATHCTUUECKON MH(POPMAIIH

22) UudopmaimoHHas TEXHOIOTUA 00paboTKu rpaduyueckoii  nHbOpMAaIHH

23) Amtomaru3zaims paboThI mosib3oBarels B cpere Microsoft Office

24) CucreMsl aBTOMaTu3upoBaHHOro npoektupoBanus (CAIIP)

5. 3AJIAHUS JJISI MPAKTUYECKUX 3AHATUN

[To nucuuIUIMHE NPEeAYCMOTPEHBI NMPAKTUYECKUE 3aHATUS C HCIOJb30BaHUEM aKTHUBHBIX U
MHTEPAKTHBHBIX (OPM MpPOBEAEHUS 3aHATUH (pa3bopa KOHKPETHBIX CHUTyalluid, TpYNIOBBIX
JUCKYyCCHUI) B COYETAaHUU C BHEAYIUTOPHON paboroil ans (opMupoBaHHS M pa3BUTHS OOLIMX U
poeCCHOHATBHBIX KOMIIETEHIINH 00y4Jaromuxcsl.

HaumenoBaHue pa3/iesioB M TeM THCHHMIIMHBI/TIPAKTHYECKHE 3aHATHSA ®opmupyemble
KOMIIeTeHIIUH
1 2
Pa3nea 1. Ilpumenenne HH(POPMALIMOHHBIX TEXHOJIOTHIA OK 02; TIK 1.3;
I1K 3.4.
Tema 1.1. [TonsiTHe ¥ CyIIHOCTh HHPOPMANMOHHBIX CHCTEM M T€XHOJIOTHIi OK 02; TIK 1.3;
IIpakTnyeckoe 3ansaTHe. AHATN3 UHPOPMAIIMOHHBIX CUCTEM M TEXHOJIOTHIH, [IK 3.4.
IPUMEHSEMBIX B OAHKOBCKOM JeSITeIbHOCTH
Tema 1.2. Texuuueckoe odecneyeHue HHPOPMALMOHHBIX TEXHOJIOI M OK 02; TIK 1.3;
IIpakTuyeckoe 3ansaTHe. [lepcoHaTIbHBIN KOMIBIOTEDP U €T0 COCTABHBIC YACTH. [IK 3.4.
IIpakTHyeckoe 3ansiTue. TecTupoBaHNE YCTPOHCTB MEPCOHATILHOIO KOMITbIOTEPA
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C OITMCaHUEM HUX Ha3HAYCHMUA.

Tema 1.3. IIporpammHoe ob0ecniedyeHne HHGPOPMANMOHHBIX TEXHOJIOTHH. OK 02; TIK 1.3;
IIpakTuyeckoe 3anaTue. [IpuknagHoe mporpaMmmHoe obecriedeHue: GhanaoBbie [IK 3.4.
MEHEJ[KEPHI, IPOTrPaMMBbI-apXHUBATOPHI, YTHUIINTHL.

Tema 1.4. KomnbioTepHbie BUPYCbl. AHTUBHPYCHI. 3amuTa uHGopManum B OK 02; [IK 1.3;
HH(OPMALMOHHBIX CHCTEMAX. [IK 3.4.
IIpakTnyeckoe 3ansiTne. Opranu3sanys 3alUThl UHOOPMAIMK Ha IEPCOHATILHOM

KOMIIBIOTEPE.

Paznen 2. Onepanuonnas cucrema MS Windows. CranaapTHblie OK 02; TIK 1.3;
NporpaMMHBIe CpeACTBa. [1IK 3.4.
Tema 2.1. Uurepdeiic OC Windows. PaiiioBas cucrema. CraHgaprHble OK 02; TIK 1.3;
NPOrpaMMHBbIe CpeACTBa [IK 3.4.
IIpakTunyeckoe 3ansaTue. Marepdeiic OC Windows

IpakTnyeckoe 3ansiTue. Paiinoas cucreMa. CTaHIapTHBIC IPOTPAMMHBIE

CpEeICTBa

Pa3nen 3. TexHo0rum co31aHnusi M Npeodpa3oBaHusi HHPOPMALMOHHBIX OK 02; [IK 1.3;
00beKTOB [1K 3.4.
Tema 3.1. TexHosiorum co31aHus 1 00pPadOTKHU TEKCTOBOH HH(pOPMALHHT OK 02; IIK 1.3;
IIpakTnyeckoe 3ansitue. Coznanue u opopMIIeHHE MAaPKHPOBAHHBIX, [IK 3.4.
HYMEPOBAaHHBIX U MHOT'OYPOBHEBBIX CIIHCKOB.

IIpakTnyeckoe 3ansitue. Coznanne M 0(opMIICHHE Tra3eTHBIX KOJOHOK.

IIpakTuyeckoe 3ansaTue. Co3manue n ohopmiieHUE TaOIHII B TEKCTE.

IIpakTnueckoe 3ansitne. CTUIM, CO3/IaHUE U PEAAKTUPOBAHUE aBTOCOOUPAEMOTO

ornasneHus. [ unepccbuikn

Tema 3.2. TexHosiorun 006padoTKN YMCJI0BOI HHpOpMaH OK 02; IIK 1.3;
IIpakTnyeckoe 3ansaTre. OTHOCUTENbHAS U A0COJIIOTHAS aApecalus B TAOJIMYHOM [IK 3.4.
nporeccope MS Excel.

IIpakTnyeckoe 3ansitue. Crivcku. Vcrons3oBanue GyHKIMN I aBTOMATH3ALUN

paloThI co criuckaMu. ABTO(UIBTPBI U pacCIIUPEHHbIE (PHIBTPEI

IIpakTnueckoe 3ansaTue. CBonHbIe TaOIULBI. PacyeT MpoMexyTOUHbBIX UTOTOB B

tabmuuax MS Excel

IIpakTnyeckoe 3ansiTHe. 3aMKCh U PEIAKTUPOBAHUE MAaKPOCOB. DJIEMEHTHI

ynpaBieHus: GOpMBI

IIpakTnyeckoe 3ansiTue. Penienune 3a1a4 nporHo3upoBaHus: (GyHKIUH, TUHUU

TpeHa

IIpakTnyeckoe 3ansiTue. Perienue 3a1a4 oNTUMU3AUK: 110100 MapaMeTpa,

TTONCK PEIICHHS

Tema 3.3. Texnosioruu co3nanus u 00padoTku rpaguyeckoil HHGOPMALUH OK 02; TIK 1.3;
IIpakTnueckoe 3ansaTHe. YHKIMOHATBHBIE BO3MOXKHOCTH IPOrpaMM 00paboTKH [IK 3.4.
PacTpOBBIX IpapUUECKUX N300paskeHHUH

IIpakTnueckoe 3ansaTHe. Co3aaHnue pacTPOBOIO U300paXKEHUS 110 3aJaHHBIM

YCIOBUSAM

IIpakTnueckoe 3ansiTue. Co3nanne MyIbTUMEIUHHBIX MTpe3eHTauii B MS Power

Point.

IIpakTnyeckoe 3ansiTue. PegakTupoBanue MMIIOPTHPOBAHHBIX (aiiyioB B

nporpamme. Konsepranus ¢aiinos

Tema 3.4. TexHosiorum XxpaHeHusi, 0T00pa M COPTHPOBKH MHPOpMALIUHT OK 02; TIK 1.3;
IIpakTnyeckoe 3ansitue. Cucremsl ynpasierus 6azamu qaaabix MS Access [IK 3.4.

IIpakTuueckoe 3ansaTue. Co3nanue Tabmuil 6a3pl JaHHBIX. BBOA 1
pPEeTaKTHPOBAHUE 3AIMCEH ¢ TOMONIBIO (hOpMBI. MacTep OCTAHOBOK

HpaKanecxoe 3ansTHe. BeneHue Ta6J'II/II_[ B Oaze JaHHBIX, KJIIOYH, CBA3bIBAHHC
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TalJIHI]

IIpakTnyeckoe 3ansaTHe. 3anpocsl. CioxHble 3anpockl. [locTponTenb BhIpakeHUI

IIpakTHueckoe 3ansiTne. DOpMUPOBAHUE 3aMIPOCOB IS IOUCKA U COPTHPOBKU
nHpopmanuu B 6aze ganHbIx. Co31aHHe OTYETOB.

Pa3nen 4. TeleKOMMYHUKAIIMOHHBIE TEXHOJIOTHH OK 02; IIK 1.3;
I1K 3.4.

Tema 4.1. IlpeacraBieHusi 0 TEXHMYECKUX U IPOrPaMMHBIX CPeJICTBAX OK 02; I1IK 1.3;

TeJIEKOMMYHUKAIMOHHBIX TEXHOJIOIHI. IIK 3.4.

IIpakTHyeckoe 3anaTHE. PaboTa ¢ MOMCKOBBIMU cucTeMaMu. PaboTa ¢
3JIEKTPOHHOW MOYTOM.

IpakTuyeckoe 3ansaTue. Co3znanue calTa-BUSUTKUA CPEJACTBAMU OHJIAKH-
penakTopa

IpakTuyeckoe 3ansaTue. CriocoObI CO31aHUS U COMTPOBOXKICHUS CaiiTa.
BusyanbHblii peiakTop

4.2. Bo3MOKHOCTH CeTeBOr0 MPOrpaMMHOI0 obecrie4eHHs AJIsl OPraHUu3aluu OK 02; TIK 1.3;
KOJUIEKTHUBHOM /1eATeJIbHOCTH B IJI00aJIbHBIX U JIOKAJIbHBIX KOMIIbIOTEPHBIX [IK 3.4.
ceTsx

HpaKanecxoe 3ansaTHe. cnonp3oBanue Bo3aMokHocTel cereBoro 110

IIpakTHyeckoe 3anATHeE. Vcnonb30BaHNE CHHXPOHHOTO U ACHHXPOHHOTO YaTta.
Wurepuer-Tenedonus, BuaeokoHpepeHIus

IpakTuueckoe 3ansiTue Vcrnons3oBanue ceppruco Google DOCS aist coBMeCTHOI
paboThI C JOKYMEHTaMH

4.3. IIpumepsI ceTeBbIX HH(POPMAIMOHHBIX CHCTEM ISl Pa3IHYHbIX OK 02; TIK 1.3;
HanpasJeHUil NPopecCHOHAJIBLHOM 1esITeJIbHOCTH [IK 3.4.

IIpakTnueckoe 3ansitue. Pa6ora B CIIC «Koncynprant Ilmrocy.

6. YCJOBUS PEAJIU3ALIMU ITIPOI'PAMMbBI YYEBHOM JJUCIUITIIUHBI

6.1. /Jlna peanu3anMu NPOrpaMMbl JHCHMIUIMHBI  TIpexycMOTpeHBbl  Macrepcekas
MH(OPMALIMOHHBIX PECypCOB IO OPraHU3alMOHHOMY OOECIEUEHUIO IESATENbHOCTH YYpEekJACHUN
COLIMAJbHOW 3allluThl HaceneHUss U opraHoB IlencuonHoro ¢onna Poccuiickoit denepanuu,
JlaGopaTtopuss MH(GOPMALMOHHBIX TEXHOJOTHMH B MpPO(GECCHOHATBHOW IesITEeIbHOCTH, OCHAIllEHHAs
HabOpOM JIEMOHCTPALMOHHOTO O0OpYyIOBaHMS W Y4eOHO-HArJISIAHBIMU IOCOOMSIMHU, MaTepuajamH,
YUUTHIBAIOIIMMU TpeOOBaHUS MEXKIYHApOJIHBIX CTaHIAPTOB, yueOHas ayAMTOpUs JUIsl MPOBEACHUS
3aHATUNA JIEKUMOHHOTO THUIA, 3aHATHI CEMMHApCKOTO THIMA, TPYNNOBBIX U HWHIUBUAYAIbHBIX
KOHCYJIbTAllMi, OCHAIlleHHas HaOOpOM JeMOHCTPAllMOHHOIO OOOpYIOBAaHUS U Y4e€OHO-HArJIsAHBIMU
nocoOousiMu; ydeOHash ayauToOpusl JJs TEKYLIero KOHTPOJS M IPOMEXYTOUYHOH aTTecTalud,
OCHallleHHas Ha0OpOM JEMOHCTPALlMOHHOTO O0OpYIOBaHMA M Y4eOHO-HAISIHBIMH IOCOOMSMU;
OuOaMoTEeKa, YWTaIbHBIA 3al1 C BBIXOJOM B WHTEPHET; TMOMELIEHUE JUIsl XpaHeHUs U
npopUIAKTHYECKOTO OOCITYKUBaHUS Y4eOHOro O0O0OpYyNOBaHMS; AKTOBBIA 3aj; IOMEIIEHUE s
CaMOCTOSITeNTLHOW paboThl, ocHameHHble B coorBercTBUU ¢ OIl CITO mo cnemmansnoctn 40.02.04
IOpucnpynenmusi.

6.2.MudopmanuoHHOe 0becnevyeHne peaaTn3alu NporpaMmbl

Jns peanuzauuu nporpamMmbl OuOnMoTeuHbI (oHA VYHuUBepcuTeTa HMEET JJIEKTPOHHbBIE
oOpa3zoBaTenbHble W HH(MOPMAIIMOHHBIE PECYpPChl, PEKOMEHAyeMble [UIs HCIIOJIb30BAaHHUS B
00pa3oBaTeIbHOM IPOLIECCe

6.2.1. DJIeKTpPOHHBbIE U3TAHUS
1. udopMaImoHHbIE TEXHOJIOTHU B FOPUIHUUECKON JACITEIBHOCTH : YICOHUK M MTPAKTUKYM TSI
cpennero npodeccuonanbHoro odpazosanms / T. M. bensiesa, A. T. Kynunos, H. B.
[TanpsiHOBa, C. I'. UyOyKoBa ; oTBeTcTBeHHBIN penaktop C. I'. UybykoBa. — 4-e u3., nmepepad.
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u non. — Mocksa : M3natensctBo FOpaidt, 2026. — 338 ¢. — (Ilpodeccnonanproe
obpazoBanmne). — ISBN 978-5-534-18966-7. — TekcT : anmektponHbIi // ObpazoBarenbHast
wiatdopma Opaiir [caiit]. — URL: https://urait.ru/bcode/580531

2. ladopMaInimoHHbIC TEXHOJIOTHH B IOPHIUYECKON NesITeIbHOCTH: yueOHuK s cro / I1. V.
Kyzuenos, A. A. CtpensiioB, A. B. Mopo3os [u ap.] - 4-e uza. - Mocksa: FOpaiir, 2026. - 395
¢ - 978-5-534-18194-4. - Tekcrt: anektponnsiii // UKO Opaiit: [caiit]. - URL:
https://urait.ru/bcode/586645 (nara oopamenus: 21.05.2026).

6.2.2.J1eKTPOHHBIE pecypchl

Hayunas snexkrponnas 6ubnunorexka eLIBRARY.RU https://elibrary.ru/

DnexrponHas oubmuoreunas cucrema KOpaiit M3narenscro FOpaiit https://biblio-online.ru/
[Tnardopma «budnaroxomiekrarop» http://www.bibliocomplectator.ru/

Odunmanbupiii cadT Munucrepcra @unancoB Poccuiickoit denepanun
https://www.minfin.ru/

NudopmanronHo-aHanuTH4Yeckuil sxypHan « DMHAHCOBBIN y4eT U ayauT» Www.ipb.spb.ru
OOpa3oBaTebHBI HWHTEPHET-TIOPTAT TI0 SKOHOMHKE U YIPABICHUIO MPEIIPUITHCM.
http://www.eup.ru

7. CnpaBouHo-nipaBoBas cucrema «KoncynbranT [Lmrocy.

el N =

oo

6.2.3. JlonmoJIHUTEIbHbIE HCTOYHHKH
1. NudopManinoHHbIE TEXHOJOTUU B IOPUIUYECKON MEATEIBHOCTH : YYEOHHMK AJI CPEIHEro

npodeccuoHansHOro obpazoBanus / mon obmieit pemakmueit I1. V. Kysnenosa. — 4-e usn.,
nepepad. u gon. — Mocksa : MznatensctBo IOpaiit, 2025. — 436 c. — (IIpodeccuonansHoe
obOpazoBanue). — ISBN 978-5-534-18194-4. — Tekct : snexTpoHHbI // Obpa3zoBaTenbHas
wiatdopma FOpaiit [caiir]. — URL.: https://urait.ru/bcode/564900

2. CoseroB, b. I WudopmanoHHble TEXHOJOTHH : YYEOHHK IS CPEIHETO
npodeccuonanpHoro oopazosanus / b. 5. Coseros, B. B. LlexanoBckuii. — 8-e uzn., nepepad.
u nmon. — MockBa : MznmarensctBo [Opaiit, 2025. — 414 c¢. — (IIpodeccuonansuoe
obpazoBanmue). — ISBN 978-5-534-20053-9. — Texkcr : snexTponHHbIH / OOpazoBaTenbHas
iatdopma IOpaiit [caiir]. — URL: https://urait.ru/bcode/560670

6.3. O0s3aTesIbHOE IPOrPAMMHOE O0ecreyeHue
1. Astra Linux Special Edition «Cmonenck», «Open»; PenOC ; OC "Anbt Pabouas cranuus" 10; OC
"AnsT OGpaszoBanue” 10.
2. MoitO¢uc Crangaptaslii 2, MoitOduc Obpaszosanue, P7-Oduc Ilpodeccuonansubiii, MoitOduc
Crangaptusiii 3, MoitOduc IIpodeccuonanbhblii 3
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7. ®OHJA OHEHOYHBIX CPEJACTB AJIA IPOBEJEHUSA TEKYIEI'O KOHTPOJIA N
IMPOMEXKYTOUYHOM ATTECTAIIUMM MO TUCHUTIJINHE
OI1.05 «AH¢popManiHOHHBbIE TEXHOJOTHH B IOPHINYECKOi 1eATeTbHOCTH

7.1. HACITIOPT ®OHJA OHEHOYHBIX CPEACTB 11O JUCHUIIJINHE

@OoH OLEHOYHBIX CPEICTB NpPEAHA3HAYCH JUIsI KOHTPOIS M OLEHKH O0O0pa3oBaTEIbHBIX
JTOCTHDKCHHH ~ OOydYaroIMXcCsl,  OCBOMBIIMX  IporpamMmy  yueOHoW  gucruruimabel  OI1.05
«MH(pOopMaIMOHHBIE TEXHOJIOTUU B IOPUIMUECKON AedrenbHocTH» 1o crnenuansHoctu CITIO 40.02.04
Opucnpynennus.

@oH OLEHOYHBIX CPEICTB pa3paboTaHn B coorBercTBHH ¢ TpeboBanmsmu PIOC CIIO
40.02.04 Opucnpynenius u pabodeit nporpammort aucuurummasl OI1.05  «ubopmarmoHHbIe
TEXHOJIOTUH B IOPUINUYECKON JEATEIBHOCTH.

B pe3ynbraTe 0CBOCHUS TUCHUIUIMHBI O0YYarOIHICS TOKEH:

- OCBOUTH O0IIHE KOMIIETEHIIUH:
Kox HanmeHoBaHHE 001X KOMIIETEHITH I

OK 02 Hcnons30BaTh COBPEMEHHBIE CpPEACTBA IIOMCKA, AHAINW3a W HHTEPIPETALUHU
uHbpopMauuu M  UHGOPMALMOHHBIE TEXHOJOIMM Ui BBIOJHEHHS  3a7ay
pohecCHOHATLHOM IS TEIILHOCTH.

- OCBOMTH NTPO(heCcCHOHATBHBIC KOMITCTECHITUH:

Kox HaumenoBanue npogeccuoHAJIbHBIX KOMIIETEHIM i
HK 13 BJI&I[GTI) HaBBbIKAMH ITIOATOTOBKH IOpI/IIlPIquKI/IX IIOKYMGHTOB, B TOM YHCIIC C
HCIIO0JIb30BaHUEM HH(POPMAIIMOHHBIX TEXHOJIOTHH.
[IK 3.4. Pa3pabatbiBaTh IPOEKTHI OPUIUIECKUX JOKYMEHTOB

- IOJIYYUTh YMEHMSI U 3HAHHUS:

ymemup: ® UCNONb30BaTh  IpPOrpaMMHOE  obecredeHne B MPO(hecCHOHANBHOU
NEeATEIbHOCTH;

® [IPUMEHATH KOMIIBIOTEPHBIE U TEIIEKOMMYHHUKALUOHHBIE CPEICTBA;

e paboTaTh ¢ MHYOPMALIMOHHBIMU CIIPABOYHO-IIPABOBBIMU CHCTEMAMU;

® CIIOJIb30BAaTh  MPHUKJIAJHBIE  MPOrpaMMbl B MPOQEecCHOHANbHON
NEeATEIbHOCTH;

e paboTaTh C IIEKTPOHHOM MMOYTOI;

® UCMOJNb30BaTh PECYpChl JIOKAIBHBIX U TJ00ANBHBIX HMH(OPMAIIMOHHBIX

CeTeH;

3Hamb. e cocraB, (yHKIMH UHPOPMAIMOHHBIX U  TEJIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUH, BO3MOXXHOCTH WX HCIIONBb30BaHUA B MPOPECCHOHATHHON
eI TEILHOCTH;

OCHOBHBIE ITPaBUJIa U METOABI paOOTHI C MaKeTaMH MPHUKJIAIHBIX TPOTPaMM;
MOHATHE UH(OPMAIIMOHHBIX CUCTEM M MH(OPMAIIMOHHBIX TEXHOJIOTHIA;
MOHATHUE MPABOBOM MH(pOPMAIIMK KaK Cpebl HHPOPMAITMOHHONW CUCTEMBI;
Ha3HauYECHHUE, BO3MO>KHOCTH, CTPYKTYpY, IIPUHLIAII paboTHI
MH(POPMAIMOHHBIX CIIPAaBOYHO-TIPABOBBIX CUCTEM;

TEOPETUYECKHE OCHOBBI, BUABI U CTPYKTYPY 0a3 TaHHBIX;

® BO3MOXHOCTHU CETEBBIX TEXHOJOTUHN paboThI ¢ HH(pOpManuen
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7.2. IEPEYEHb KOHTPOJIUPYIOIIINX MEPOITPUSTHUM JJ1sI TPOBEJEHUSA
TEKYILIETO KOHTPOJISI U TIPOMEKYTOYHOM ATTECTALIUA
[lepeyeHb KOHTPOJMPYIOUIUX MEPONPUATHA JJIsI TPOBEACHHUS TEKYIIEr0o KOHTPOJISA IO
mucrturmuae OI1.05 «uabopmManmoHHbIe TEXHOJIOTHH B IOPUANYECKON NEITEITLHOCTH Y.

Texkyumuii KOHTPOJIb
Howep I o= A P /| ®
aKTHYeCKHE edepar OpMHpPOBaHHUE
ceMecTpa | TectupoBanue Onpoc P (bep pMup
3aaHuA Joxnan nopr¢oJimo
1 + + + +

[TepedyeHb KOHTPOIUPYIOIMIUX MEPOIPHUATUH IS TPOBEACHUS MPOMEKYTOYHOH aTTECTAIMH T10
mucturmuae OI1.05 «uabopmManimoHHbIe TEXHOJIOTHH B IOPUANYECKON NEITEITLHOCTH Y.

IIpoMeKyTOUHAs ATTECTAIMSA
Homep
IIpomMexkyTOoUuHOE .
cemecTpa Kypcosast pa6ora P Y 3auer ¢ oueHKoi| JK3ameH
TeCTHPOBaHHE
1 +

7.3. PE3YJIBTATBI OCBOEHUSA JUCIIAITJIMHBI

Pes3ynvmamul 00yuenus Kpumepuu oyenxu Memoowvt oyenku
Ymersn - XapakTepucTUKa CTPYKTYpbl M | YCTHBIM OIIPOC,
. HCII0JIb30BATh KJIacCU(PUKALIHS WH(POPMAIMOHHBIX | TECTUPOBAHHE,
IporpaMMHOE OOeclieyeHUE B | TEXHOJIOTMM M HMX  3HAUEHUE B | MPAKTUYECKUE
npodeccuoHaTbHON OpPraHM3allIOHHO - YIPaBJIEHYECKOM | 3a/laHus, JOKJIa,
JIeSATEIbHOCTH; JEeATEIbHOCTH MPEIIPUATHUS; pedepar
. MIPUMEHSATD - XapakTepucTuka Ha3HA4YCHMUSI,
KOMITbIOTEPHBIE U | BOBMOXHOCTEH, 0coOeHHOCTe U chepsl

TEJIEeKOMMYHUKAlMOHHbIE
CpPEeICTBA;

. pabortatb c
UH(POPMALMOHHBIMU
CIIPaBOYHO-TIPABOBBIMU
CUCTEMAaMHU;

. HCII0JIb30BATh
NPUKIAJHBIE TPOTpaMMBbl B
npodecCuOHATbHON
JESATEIBHOCTH;

. paboTtatb c
3JIEKTPOHHOU ITOYTOM;

. HCIIOJIb30BaTh PECYPCHI
JOKaJbHBIX U TJ00AJIbHBIX
MH(OPMaILIMOHHBIX CETEH;

MIPUMEHEHUSI MPUIIOKEHUS TEKCTOBOIO
mporeccopa MSWord nakera MSOffice
B IIpo(heccCHOoHaABbHOMN 1eSTEIbHOCTH;

- OdopmneHre  JTOKyMEHTallUUd C
nomoripo makera MSOffice;

- [IpumeHenne craHAapTHBIX (QYHKIMH,
[IOCTPOCHHE JMarpaMM, BBIIIOJHEHHE
IPOLENYPBI aBTO3aIOJHEHMS,
MIPUMEHEHUE BCTPOCHHbIE (PYHKIIMH,
pabora ¢  OTHOCUTENBHBIMH U
aOCONIOTHBIMU ~ CChbUIKaMH, paloTa ¢
6a3oit nanHbIX cpeacrBamu MS Excel;

- XapakTepucTuka HAa3HA4YECHUS
MIPE3EHTALMN; CTPYKTYpPY NPE3CHTaLN;
MpUEMbl  CO3JIaHMI  TPE3EHTaUuil B
npoecCUOHATLHOMN 1eATEIbHOCTH;

- XapakTepucTrka OCHOBHBIX
KOMIIOHEHTOB KOMIIBIOTEPHBIX CETEM,
NPUHLIMIIBI ~ TOUMCKa M MAKEeTHOU
nepelayd  JAaHHBIX,  OpraHU3aluio
MEKCETEBOI0 B3aUMOJECHCTBUS

- Meronuky paboTel ¢ 06a30BBIMHU
CUCTEMHBIMU IPOTPaMMHBIMH
MPOAYKTAMH M TAKeTaMU MPUKIATHBIX
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MeTo/bl PalboThl C MaKeTaMu
IIPUKJIAHBIX IIPOrPAMM;

. MOHATHE
MH(POPMALIMOHHBIX CHCTEM U
UH(POPMALIMOHHBIX
TEXHOJIOTHIA;

. MOHATHE IIPaBOBOM
uHpOpMALIMM  KaK  Cpensl
UH(POPMALIMOHHOM CUCTEMBI,

. Ha3Ha4YCHHUE,
BO3MOYKHOCTH, CTPYKTYpY,
IIPUHIAIT paboTsl

UH(GOPMAILIMOHHBIX CIIPABOYHO-
MIPaBOBBIX CUCTEM;

. TEOPETUYECKHE
OCHOBBI, BHIBl U CTPYKTYpYy
0a3 TaHHBIX;

. BO3MOYKHOCTH CETEBBIX
TEXHOJIOTHH paboThI c
uH(popMaruen

MSWord  mnakera  MSOffice B
npodeccrnoHabHOM e TEIBHOCTH;
- CpeznctBa M TEXHOJIOTUU PAaOOTHI C
TaOTMYHBIMU JTAHHBIMH B
poheCCHOHATILHOM JICATEILHOCTH;
- Meronnka MpUMEHEHHUS CTaHIAPTHBIX

GYHKIUM,  MOCTPOSHHUS  JAUarpaMM,
BBITIOJTHCHUS IpoLEeayp
aBTO3AIOJHEHUS, MIPUMEHEHUS

BCTPOCHHBIX (DYHKIIUN, OTHOCUTEIIBHBIX
U aOCOJIFOTHBIX CCBUIOK, pPabOTBI C
0a3oii naHHBIX cpeactBamu MS Excel;

- HazHaueHue npe3eHTanunii; CTpykTypa

NIPpE3CHTAlMM;  NPUEMBl  CO3JAHUI
Ipe3eHTauii B IpodeccuoHaIbHON
JeSATEIbHOCTH;

- OcHoBHbIE KOMIIOHEHTBI
KOMIIBIOTEPHBIX  CETEH,  IPUHLUIIBI
IIOMCKA U IaKETHOW Iepeayu JaHHBIX,
OpraHu3anus MEXKCETEBOI0
B3aUMOJCICTBUS;

- ba3oBble CHUCTEMHBIE IIPOrpPAMMHBIE
MPOAYKTBl W IAKEThl IPUKIATHBIX
porpamm B obnactu

popeCCUOHANTBHON  JACSATENIHBHOCTH |
MIPUHIIMIIBI pa0OTHI C HUMHU;

- OcHoBHbIE MOHSITHS
aBTOMATHU3UPOBAaHHOU 00paboTKu
nH(popmManuy;

porpamMm B obnactu
npodeccrnoHabHOM IeSATENbHOCTH;
- XapakTepucTuka
aBTOMAaTH3HPOBAHHOM 00paboTKH
nH(pOpMaIuu.
3HaTh - Crpykrypa U  kjaccudukanus | YCTHBINA OMpocC,
. COCTaB, GyHKIMU | ”HPOPMAIIMOHHBIX TEXHOJIOTUH M WX | TECTUPOBAHHE,
UH(POPMAIIMOHHBIX W | 3HAYCHWE B  OPraHU3AIMOHHO - | IPAKTHYECKHE
TEJIEKOMMYHHKAITHOHHBIX yIpaBJICHYECKOM NEeSITeIbHOCTH | 3aJIaHUsl, JOKIIAI,
TEXHOJIOTUH, BO3MOXXHOCTH HX | MPEANPHUSITUS; pedepat
UCTIOJIb30BaHUS B | - DTamsl U nepcriekTuBbl pazsutus UT;
npodeccuoHaIbHON - Ha3znauenwue, BO3MOXKHOCTH,
NeSITeIIbHOCTH, ocoOeHHOCTH W cepbl NPUMEHEHUS
. OCHOBHBIC TIpaBWJIa U | IPUJIOKEHUS TEKCTOBOTO IpoIeccopa

7.4.0IIUCAHUE MTOKA3ATEJIEA U KPUTEPUEB OLIEHUBAHUS KOMIIETEHIIUIA

HA PA3JIMYHBIX OTAITAX UX ®OPMHUPOBAHUA, OIIMCAHUE HIKAJI

OLHEHUBAHMUA.

Texkymmii KOHTPOJIb 3HAaHUU TpEACTaBIAET COOOM KOHTPOJIb OCBOEHHUS IPOrPAMMHOI0
MaTepuanga y4eOHOH IUCHUIUIMHBI, C LENbI0 CBOEBPEMEHHOW KOppeKUMH OOydeHHus, aKTUBU3ALUU
CaMOCTOSITENTbHON pabOThl M MMPOBEPKU YPOBHS 3HAHUHN M YMEHHMI 00ydaroniuxcs, CpOpMUPOBAHHOCTH

KOMIIETEHIIUH.
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HpOMe)KYTO‘IHaﬂ aTTeCTallud 110 JUCIUIIIIMHE IIO3BOJIACT OLCHUTH CTCIICHDb BBIPAXXCHHOCTHU

(chopMHUPOBAHHOCTH) KOMIIETEHITHH:

HaumeHoBaHue pa3jie/ioB

Tun KOHTPOJIBHOI'O 3a1aHUA

AUCUHMILINHBI
1 2
Pasznea 1. llpumenenne Bormpocsl k Bomnpocsl k ycTHOMY TectupoBanue
HH(OPMANMOHHBIX TEXHOJIOT U 3ayeTy ¢ orpocy JOKJIaJ,
OLICHKOM [IpakTrueckue 3aganus pedepar
Pa3znes 2. OnepanuoHHasi cucremMa Bormpocsl k Bomnpocsl k ycTHOMY TectupoBanue
MS Windows. CtanaapTHbie 3aueTy ¢ orpocy TOKJIa],
NporpaMMHbIe CpeCcTBa. OLICHKOM [IpakTrueckue 3aganus pedepar
Pa3znesn 3. TexHoJsiorum co3ganus u Bormpocsl k Bomnpocsl k ycTHOMY TectupoBanue
npeodpa3zoBannsi UHGOPMANMOHHBIX | 3a4ETy C orpocy JOKJIaJ,
00bEKTOB OLICHKOM [IpakTrueckue 3aganus pedepar
Pasnen 4. TeaekommyHukanumoHHubie | Borpocs! k Bormpocsl k ycTHOMY Tectuposanue
TeXHOJIOTHH 3aueTy ¢ orpocy JIOKJIaJ,
OLICHKOM [IpakTrueckue 3aganus pedepar

7.4.1. KOMIUVIEKT OHEHOYHbBIX CPEACTB IS TEKYHIEI'O KOHTPOJIA

Tekymuid KOHTPOJb 3HAHWHA MPEACTABISET COO0OW KOHTPOJIh OCBOCHHUS IIPOTPAMMHOTO
MaTtepuanga y4eOHOH IUCHUIUIMHBI, C IENbI0 CBOEBPEMEHHOW KOPpEKUHUU OOydeHHs, aKTUBU3ALUU
CaMOCTOSITENTbHON PabOThI M POBEPKU YPOBHS 3HAHUH M YMEHHI 00ydJaroniuxcs, ChOpMUPOBAHHOCTH
KOMITETEHIIHH. Pe3ynbTaThl TEKYIEro KOHTPOJIS 3aHOCSTCS B KypHaJbl yUeOHBIX 3aHSATHMA.

@DOpMBI TEKYIIETO KOHTPOJIS 3HAHWMN:

- YCTHBIH OIpOC;
- IPAKTUYECKUE 3a]IaHNs;
- TECTUPOBAHUE;

- HalKMCaHue OKIJIa0B/pedepaToB.
[TpopaboTka KOHCMEKTa JEKIUHA M y4eOHOM JUTEepaTyphl OCYIIECTBISETCS CTYACHTaMU B

TCYCHHUEC BCEIro CEMCECTpaA, IMOCJIC U3YUCHUSA HOBOM TEMBI.

HpeHOI[aBaTeJ'IB KOHTPOJIMPYCT 3HAHUC CTYACHTOM HpOfII[GHHOFO Marepuajia € IIOMOUIBIO
KOHTPOJIbHBIX BOITPOCOB WJIN TECCTUPOBAHUA.

Bomnpocsl 1J1sl TeKyIero KOHTpoJisi 3HaHuii (YCTHBIH onpoc)
Dopmupyemoie komnemenyuu — OK 02; IIK 1.3; 11K 3.4.

1. COBOKYIHOCTB YETKO ONPEAEIEHHBIX 1IEJIEHANPABIECHHBIX JICHCTBUN NIEPCOHAIIA TI0
nepepadboTke nH(GOpMalMU Ha KOMITbIOTEpE.
2. CKOJBKO BBIJIENISAIOT ATANOB Pa3BUTHs HH(OPMAIIMOHHBIX TEXHOJIOTHH MO MPU3HAKY —
MPEUMYIIIECTBO, KOTOPOE MPUHOCUT KOMITBIOTEPHAsS TEXHOJIOTHSI.
3. CyTb HOBOI MH(OPMAITMOHHON TEXHOJIOTHH.
4. Bunbl ”HPOPMAIIMOHHBIX TEXHOJIOTUN IO COBOKYITHOCTH METO/IOB U CPEICTB 00pabOTKHI

JaHHBIX

5. [Ipuknagnoe nporpammHoe obecrnieuenne. Haznauenue u kimaccudukarusi.
6. OducHbIe aKkeThl, UX Ha3HAUYCHUE ¥ KOMITOHEHTHI. OO0IIas XapakTepUCTUKa KOMITIOHEHTOB

Microsoft Office 2000.
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7. 3amura uadopmaruu B Microsoft Office.

8. TexHoyornu u cUCTeMbl 00PAOOTKH TEKCTOBBIX TOKyMeHTOB. Kiaccudukarus,
(GyHKIMOHATIBHBIE BO3MOXKHOCTHU. DJIEKTPOHHBIN TOKYMEHT. TeXHOJI0rHK BBO/IA IOKYMEHTA.

9. Cucremsl pacrno3naBanust TekctoB (OCR-cucremsl). XapakTeprcTHKA U (QYHKIIMOHAIbLHBIE
BO3MOKHOCTH.

10. TexHoOTHsI CO3MaHUsA TEKCTOBOIO JoKymenTa B \Word.

11. Tabauuneie mporeccopsl: GyHKIUOHATBHBIE BO3MOKHOCTH.

12. OcHoBHbIC OHATHS TabIU4HOTO Tporieccopa Excel. Kuura, nucT, anekTpoHHas tabnuia,
sA4eiika, cTpaHuma. Anpec ssueiiku, ccbuika. COOCTBEHHbBIC UMEHA STYEEK.

13. Tunsl nanabix B EXcel. YucnoBbie U TEKCTOBBIC TaHHBIC, 1aTa H BpeMs. Dopmathl yucia.
Co3manue moyb30BaTeNbCKOro (hopMaTa 4uca.

14. Texuomorus npoextupoBanus tadauibl B EXxcel. Pabora ¢ popmynamu. Macrep GyHKIHiA.
15. ABTo3arnoyiHeHue NaHHBIX: (POPMYII, YHCIOBBIX, TEKCTOBBIX. CO3/jaHNE MOJTH30BATEILCKUX
CIHUCKOB JIJISl aBTO3AIOIHEHHUS.

16. Bo3moskHOCTH AenoBol rpaduku B Excel.

17. TexHonorus co3gaHus cBsi3aHHBIX TaOmuu B Excel.

18. Bo3moskHocTu Excel no pabote co criuckom (6a30it qaHHBIX): padboTa ¢ Gopmoi,
COPTUPOBKA, (GUIIbTpalus, OJBEACHIE UTOTOB, CO3/IAHUE CBOIHBIX TaOJIHII.

19. Knaccudukanus koMnbproTepHO# rpaduku mo cnocoly hopMupoBaHust H300pakeHusI, 1Mo
pa3MepHOCTH, M0 HA3HAYCHHUIO.

20. Cucrembl KOMITBIOTEPHOH rpaduku. Buabl n GyHKIHOHATBHBIE BO3MOXXHOCTHU. ['paduyeckue
(dbopMaThl TaHHBIX.

21. Tlpesenranus u ee cTpykrypa. Cnaiia. OObEeKTHI CITaliI0B, pa3MeTKa CIIAiIOB, 3aMETKH K
ciaugaM.

22. CucteMbl CO3JJaHHsI TMHAMUYECKUX Mpe3eHTail. BUuasl U pyHKIIMOHAIBHBIE BO3SMOKHOCTH.
23. Cucrema co3nmanus npesenraimii PowerPoint. O01as xapakrepucTuka 1 (yHKIIHOHATBHBIC
BO3MOKHOCTH.

24. Texuounorust pa3pabotku npe3enranuu B PowerPoint. CriocoObl co31anust Ipe3eHTAIHH.
CpenctBa mpu¢ToBOro, rpadhu4eckoro, IMHAMUYECKOTO 1 3BYKOBOTO O(POPMIICHHS
MIpe3eHTAIIH.

25. YnpaBieHne BOCIIPOU3BEICHUEM TPE3eHTalMU. PydHas 1 aBToMaTn4eckas JeMOHCTPAIIUSI.
YcTaHoBKa o4epeIHOCTH, BpeMeHU U 3(h(eKTOB CMEHBI Cllaif10B.

26. Ilporpammel-opraHaiizepsl. Buabl 1 pyHKIIMOHAIBHBIE BO3MOKHOCTH.

27. TIporpamma Outlook 2000. O6rmas xapakTeprcTHKa, QyHKIIHOHATEHBIC BO3MOYKHOCTH,
HacTpoiika pabodeit cpesbl.

28. CpenctBa opranuszanuu padoyero mecta. JlneBHuk, Kanennaps, Konrakrel, 3agauun u ap.
Wurerpanus Outlook ¢ apyrumu nmpuiioxeHUsIMH.

29. CpezcTBa opraHu3aly COBMECTHON paboThl. [lnaHupoBanue codpaHusi, OTOBEIIEHHE,
MIPOBE/ICHUE CETEBOTO COOpaHUsI.

30. TenneHIMM pa3BUTHS IPOTPAMMHOTO 0OeCTIeueHHS.

31. Dramsl penieHus 3a1a4 Ha KOMITBIOTEpeE.

32. AnroputM. Ilonstre anropurMa. TUIIBI AITOPUTMUYECKUX ITPOLIECCOB.

33.TexHonornu pazpabOTKH IPOTPAMMHBIX KOMIUIEKCOB.

34. MakponporpammupoBanue B cpeae Microsoft Office.

35. I'nobanbHas cetpb Internet. Ctek mpotokosoB TCP/IP. Axpecariusi KOMIbIOTEpa B CETH.
Mapmpytu3zanus B cetu Internet. CtpyktypHbsie koMnoHeHTsI cetu Internet. ITpoTokosst
npuKiIagHoro yposHs cetu Internet. Cucrema nomeHHbIX UMeH B ceTH Internet. IlpoTokosst
MIPUKIIQJHOTO YpOBHs ceTH Internet.

36. Ceprucs! Internet. Bunsl cepBucos B Internet, nx HasHadeHne 1 0COOCHHOCTH.
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IIpumepHas TemaTHKa 10KIa10B/pedpepaToB
Dopmupyemvie komnemenuyuu — OK 02; I1K 1.3; IIK 3.4.

1) Kiaccudukanms koMnpoTepoB

2)  Knaccudukanus npukiagabix nporpamMmmubix cpeacts (ITI1C)

3)  Kiaccuduxkarms ciaykeOHBIX CPEICTB

4)  HUcropus UnTepHera

5)  Druker u 6e30MaCHOCTD 3JIEKTPOHHOM MOYTHI

6) AubprepHatuBbel Opay3epa Internet Explorer . Netscape Navigator OmmxalMii KOHKYPEHT
Opay3epa Internet Explorer

7)  OTteyecTBEHHBIC TIOUCKOBBIC CIYKOBI

8)  OcHoBHble cayx0b1 MHTEpHETA

9)  HHcTpyMEHTHI aBTOMATH3aLlUK JCJIONPOU3BOICTBA

10) AmnmapaTtHoe obecredeHne KOMITbIOTEpa

11) aiinoBas cTpyKTypa

12) HWudopmarronHas 6€30MaCHOCTb

13) KoMIIbIOTEpHBIEC TEICKOMMYHHKALIUU

14)  SI3pIK MpOrpaMMHUPOBAHUsI, KaK OJHA M3 (pOpM MpeacTaBIeHus HHPOPMAIHN

15) HudbopmarroHHbIEe TEXHOJIOTHHU MTOUCKA HH(DOPMAITHH

16) Bpaysep Internet Explorer

17) TlporpaMMHO TEXHHYECKHE CPEIICTBA PeaIU3allMi KOMIIBIOTEPHBIX TEXHOJIOT U

18) TIloustre HHPOPMALIMOHHOM TEXHOJOTHH

19) HudopmanmoHHas TEXHOIOTUsI 00pabOTKU TEKCTOBOW MH(DOpMALIUU

20) UndopmarmoHHas TEXHOIOTHA 00pabOTKH (PHHAHCOBO-KOHOMUYECKON HH(OPMAIHH

21) HudopmaimoHHas TEXHOJIOTUs 00paOOTKU CTATHCTUYECKON HH(POPMAIIH

22) UndopmaimoHHas TEXHOIOTHA 00paboTKu rpaduyueckoii  nHbOpMAaIHH

23) Amtomaru3aius paboThI moJib3oBarels B cpeae Microsoft Office

24) Cuctemsl aBToMatu3upoBanHoro npoektupoBanus (CAIIP)

IIpumepHbIii NepevyeHb NPAKTHYECKUX 3aaHUI MO AUCIHUTIINHE
Dopmupyemoie komnemenyuu — OK 02; IIK 1.3; IIK 3.4.

3aganue 1

Heab: HAYYUTHCS U3MEHITH CTPYKTYPY U BHEIIHUN BUJ] TIOKYMEHTa C TIOMOIIBIO 3aT0JIOBKOB
Ortkpotite (aitn History.doc, Haxonsimuiics B mamnke ¢ 3aJaHHeM.

CozpnaiiTe B BBIJAHHOM TEKCTE CTPYKTYPY 3ar0JIOBKOB

UT0OBI MOCTAaBUTH 3aT0JIOBOK, HY>KHO TIOCTaBUThH Kypcop Ha ab3ail u B rpynmne Cmunu (BKJIaaka
I'nasnas) BEIOpaTh CTUIIB: 3aroioBok 1, 3aronoBok 2 u T.4. (puc. 1).

|nagncmc aaBbCcDi AaBbC: AaBbCc Aalj ” %3\

|'T OBbiuHLA | T Bes WHTe.. 3a3roAcE0.. 3aronoBo.. Hasganwe — | MEMEHATE
CTHAW ™

G
Puc. 1

Yacto mpuMEHSIOAscs CTPYKTYpa 3ar0JIOBKOB B TEKCTE BHITJISANT TaKUM 00pa3oMm:

N. 3aronoBok 1,

N.N. 3aromzoBoxk 2

N.N.N. 3aroyoBok 3

OOBIUHBIH.
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T.e. uTOOBI CO3/IATH CTPYKTYPY 3ar0JIOBKOB B IOKYMEHTE, HY’KHO 3ar0JIOBOK, HAUMHAIOLIHICS C
1 yctanoBUTH cTUb 3aronoBok 1, ¢ 1.1 — 3aronoBok 2, ¢ 1.1.1 — 3aronoBok 3 u T.1., a BCEeMy
OCTAJILHOMY TEKCTY — CTHJIb OOBIYHBIH

3aganue 2

Llesib: HAYYUTHCSA MEHATH ApaMETPBI CTUJICH C IIeTbI0 OBICTPOro N3MEHEHHS B NabHEHIIEM
00JIBIINUX TOKYMEHTOB

Jist ©3MEHEHUs TapaMeTPOB CTUJIS IIEJIIKHUTE MPABOX KHOIMKOM MBIIIN Ha COOTBETCTBYIOIIEM
CTHJIC U B MIOSIBUBILIEMCSI MEHIO BbiOepuTe M3menums. B nosBUBIIEMCSl OKHE HAKUMATh
dopmar/lpudt u @opmar/Ad3ar 1151 ©I3MEHEHHSI HEOOXOIUMBIX TapaMeTpoB cTuist. KHomka
dopmat HaxOJIUTCSl BHU3Y CIIEBa.

Y CTaHOBUTH NTapaMeTpsl ISl CTHIICH:

Cruib Hlpudr Ab3arg
3arosoBoxk 1 Times New Roman, BBIPAaBHUBAHME I10 IIEHTPY, O€3 OTCTYyIa, nHTepBai nepen 10
pa3mep 12, nosyKupHbIi 1T, 10CJI€e 2 T, MEXAYCTPOUHBIN 1,5 cTpoku
3aronoBok 2 Times New Roman, BBIPAaBHHUBAHUE T10 LIEHTPY, O€3 OTCTyIa, HHTEepBa nepen 6 Mnr,
pa3zmep 11, nonyxupHblii nocjie 2 0T, MeKAYCTpouHbId 1,5 cTpoku
3arosioBok 3 Times New Roman, BBIPABHHUBAHME I10 IIUPHUHE, OTCTYII IEPBOM CTPOKH 2 CM,
pasmep 10, kypcus uHTepBai nepen 3 nr, nocie 0 0T, MEXIYCTPOUHBIH 1,5 cTpoku
OObIyHbBIH Times New Roman, BBIPAaBHHUBAHHKE I10 IIUPHUHE, OTCTYII IepBoii cTpoku 0,5 cMm,
pasmep 10, 0ObIYHBII unTepsan nepen 0 T, nocie 0 0T, MEXXIYCTPOUYHBIH 1,5 cTpoku

Oo6noBute ornasiienue: [IpaBast kHonka Ha HeM, OOHOBUTH 10JIe, OOHOBUTH LIEITHKOM.
Y6enurech, 4TO B HOBOM OT'JIaBJICHUH U3MEHHIIIACh HyMEepalys CTPaHHMI] C y4€TOM U3MEHEHHOTO

TEKCTA.
3aganue 3
Leab: HAYIUTHCS IPUMEHATH rpaduIecKue dIeMeHTh Smartart u ABrourypsl
[Tpu nomomu komanasl BeraBka — SmartArt co3gaiite opraHM3alMOHHYIO AMArpaMMy BUA:

SnexTponuse
e
cmwapx

-
Hireprer

s THMe i

Texcromse Warld Wide Weh Tene xoxgepenmn
rpadnuecke 1
pemanTopn

poneTiec ne
Tpe Kamep 1

Tporpanmm - SnexTponias
TecTsr moura

3

D

TpammeaTieee xme, FTP (File Transfer Popyunr
JEKCIIECKHE 1 Protecal)

ol

JU1d pa3HBIX ypOBHEW JuarpamMMsbl IPUMEHNUTE pa3HbIE 1[BETa 3aJIMBKU. [[puMenuTe TeHN.
CoznaiiTe aHaJOTHYHYIO AMAarpaMMy C romolsio aBropuryp (BeraBka — @urypsr).
3agaunmne 4
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1. 3amyctute mporpammy. Co3jmaiiTe HOBYIO pabodyl0 KHUTY. /IBaXIbl IIEIKHUTE Ha SPIIbIUKE
TeKyIero pabouero JucTa u aaite nucty ums /Jauusie. Co3naiite Tabmauiry mo odpasimy taor. 1.

A B C D E F
1 Pesynbrarel | YaBoennoe | Ksagpar | Keagpar Macmtabupiii | Macmrabu-
U3MEpEeHUH | 3HaYCHUE 3HAQUEHHs | CICAYIOIIETO | MHOXKHTEIb poBaHKe
qucia
2 1 2 1 4 5 5

Tabn. 1. O6pa3en BeIOTHEHHS 3a1aHus |

2. Cpnenaiite Tekymied sueiiky A1 u BBeIUTE B HEE 3aroJIoBOK Pesyivmamul uzmepenuii. Enter.
Breinenute siueiiky A1 w BoimonHuTe KoMaHny [ naswas/@opmam/ @opmam saueex/Bvipasnusanue B
none Ilo eepmuxanu/llo evicome, B none Ilo eopuzoumanu/llo yenmpy. OK. HaBenute ykazarenb
MBIIIN HA Pa3AeIUTEIbHYIO YEPTY MEXy HOMEPOM CTPOKU U YMEHBIIUTE CTPOKY, 3TUM KE CIIOCOOOM
paclmpbTe IUPUHY CTOIOIA, TaK YTOOBI HA3BaHUE YEHKH YMECTHIIOCH B JIBE CTPOUKH.

3. BBeauTe nMpou3BOJILHBIC YUCIIA B TIOCTIEAOBATEIbHBIC TYCHKHU CTONIOA A, HAUMHAS C TYCHKU A2
(ue menee 10). TTocne BBO/Ia KaXI0T0 3HAUYCHUSI HAKUMAalTe KilaBuiry Enter.

4. Bsenure B siueiiky B1 tekct Yoeoennoe 3nauenue. Enter.

5. Beeaute B siueiiky CI tekct Keadpam 3nauenus. Enter. Ordopmartupyiite sueiiku Bl u ClI,
PacrojoKuB TEKCT B IBE CTPOUYKHU (CM.IL.2).

6. Beenute B sueiiky D1 tekct Keaopam cnedyroweeo uucna. Enter. Ordopmatupyiite sueiiky,
PacrojI0XKUB TEKCT B TPU CTPOUKH (CM.11.2).

7. Bsepurte B aueiiky B2 popmyny =2*42. Enter.

8. Baemute B stueiiky C2 hopmyny =42*A42. Enter.

9. Bsenurte B siueiiky D2 popmyny =B2+C2+1. Enter.

10. Beigenure npotsaruBanueM suciiku B2, C2, D2.

11. HaBenuTe yka3aTelb MBIIIM Ha MapKep 3allOJHEHHUsS B IPABOM HIDKHEM YIJy DPaMKH,
OXBATHIBAIONICH BBICIICHHBIN Arana3oH. HakxMuTe JeByI0 KHONKY MBIIIH U MIEPETAIIUTE STOT MapKep,
4YTOOBI paMKa 0XBaTHJIa CTOJIBKO CTPOK B ctonouax B, C u D, ckonbko uMeetcs yucen B cTosioue A.

12. Yoenurech, 4to (HOpMynBl aBTOMATHYECKH MOIUQPUIMPYIOTCS Tak, 4YTOOBI paboTaTth co
3HAa4YEeHUEM siueiiku B cTon01e A TeKyIIel CTPOKH.

13. 3MeHuTe OHO M3 3HAUEHHH B cTONONE A M YyOEIUTECh, YTO COOTBETCTBYIOIINE 3HAYCHHUS B
cronbuax B, C u D B 3T0ii ke cTpoke OblTM aBTOMATUYECKU NIEPECUNTaHBbI.

14. Beenure B siueiiky E1 texct Macwmabnwvii muoxcumens. Enter. Ordopmarupyiite s4enky,
PAacIoyIOKUB TEKCT B JIBE CTPOUKH (CM.I1.2).

15. Beeaure B siueiiky E2 uucino 5. Enter.

16. Beequre B sueiiky F1 Texct Macwmabuposanue. Enter. Otdopmartupyiite sueiiky,
PacrojIO0kKUB TEKCT B OJJHY CTPOUKY (CM.I1.2).

17. Beenure B siueiiky F2 popmyny =42*E2. Enter.

18. Ucmonp3yiiTe METO ] aBTO3AMOTHEHHSI, YTOOBI CKOITUPOBATH ATY (OPMYITy B sSTUeiKu cTonbma F,
COOTBETCTBYIOIIME 3aM0OJHEHHBIM sueiikaM ctondua A. YO0eauTech, 4To pe3yabTaT MacIITaOupOBaHUS
OKa3ajicsl HeBEpHBIM. JTO CBSI3aHO ¢ TeM, uTo aapec E2 B hopMylie 3a1aH OTHOCUTENBbHOM CCHUTKOM.

19. Illenkuute Ha stueiike F2, 3atem B ctpoke ¢popmyi. [puBeaute hopmyiy k Buay =A2*$E$2, u
Ha)XMUTE KiaBuiry Enter.

20. IToBropute 3amonHeHue crondua F dopmynoit u3 sueitku F2. Yo6emurecs, uro Omaronaps
WCIIOIB30BaHUIO a0COJIOTHOM ajapecaniy, 3HAYCHUs sUeeK cTojbma F  Temepp BBIYMCISIOTCA
MPAaBUIIBHO.

21. TloctpoiiTe TabmuIy 2.

Tosap Komuectso | Llena Cymma Iena Cymma Kypc
y.e. y.e. pyo. pyo. y.e.
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[Tomuopsr 2 2

Orypiisl 4 3 35.78

Kaprodemnnb 5 2,4

22. Jl1o6aBbre B Tabnuiy 10 coOOCTBEHHBIX TOBAPOB (C MPOU3BOJIBHON IICHOH y.€. M KOJHMYECTBOM) U
Berunciute cronoupl Cymma y.e.  llena py6o. Cymma pyo.

3aganune 5

B3zsar kpenut na gom. Hauansnsiit B3Hoc — 10%, on pasen 300.000p. Kpenut B3sT 01.06.2013.
KpeauT BbimiaunBaeTcs exxeMecsiYHO, OJJMHAKOBBIMU IIATEXKaMHU.

[IpoueHThl Ha KpeAUT pa3Hble, B 3aBUCUMOCTH OT cpoka kpeauta: 5 et - 11,5%; 10 ner —
11,75%, 15 net — 12%.

3amanue

Coznarp 3 nucra ¢ Ha3BaHusaMHu: S jeT, 10 et ,15 ner. Ha aTux nmcrax coctaBUThH TAOIUILY —
rpaduK miaTexen, KOTopasi COACPKUT: MOPSIKOBBIM HOMED IIJIaTekKa, 1aTy MIaTekKa, MECSIHBIHN
IJIaTEX, CYMMY TPOIIEHTOB 32 MECSII], MECSYHBIN IJIaTeX 0€3 MPOIEHTOB, OCTATOK IO KPEAUTY Ha
TEKYIIUNA MeCAll, CYMMY BBIIUIAYEHHBIX JIEHET Ha TEKYIIUNA MECHIL.

VYkazaTh Ha Ka)KIOM JIHCTe Tiepe]] TabauIel cyMMy KpeauTa ¢ IpoleHTaMu U 0e3,
MIPOIICHTHYIO CTABKY M MPOLIEHTHHIC JCHBIH.
No Jlara IImaTex IIponieHTsI ITnarex 6e3 | Ocrarok o | Beimnaueno
MIPOIICHTOB KpEIUTY

1 01.06.2013
2 01.07.2013
3 01.08.2013

3aganue 6
1. 3anmyctute penakrop npesenrarmii Microsoft PowerPoint 2007.
2. Co3pnaiite npe3eHTaluo Ha ocHOBE Jitoboro mradinona (Kuonka Microsoft Office\ Coznats\
VcranosieHHble maboHsl\ ). [IpocMOTpuTe CO3/1aHHBIE CITAMIBI.
3. [lepeliauTe Ha NEepBBIN CiIai1. 3alIOJHUTE MO0 CBOEMY YCMOTPEHUIO I10JIs TEKCTA B OCTABLIMXCS TPEX
cnangax. BepHUTECh Ha MEPBBIN CIIAN.
4. N3menute nepexo ciaiiaa (Auumarus\ [Tepexon k atomy cnaiiny). Ipoasmwkenne nocrasbTe «I1o
HIETYKY».
5. I3MenuTe MosiBIICHHE 3arojioBKa craiina (Annmanus\ Aanmanus\ Hactpoiika anumanum),
ycraHoBUTe oniuio «llo memuky».
6. 3MeHunTe nepexo/1 U MOCTPOEHHE TEKCTa B OCTABIIUXCS craiiax.
7. 3alyCTUTE MPE3EHTALMIO HA IEMOHCTPALIMIO.
8. 3amycTuTe cnaiiapl Ha JeMoHCTpanuio B pexkume peneruin (IToka3s crnaiinos\ Hactpoiika
BpemeHHn). [IpeacraBbre cebe, 4TO BB COMPOBOKAAETE IEMOHCTPALMIO paccka3zoM. IIporosopus mpo
ce0st TeKCT, 1mernkaiTe mo kHomnke «/anee». [Tocie 3aBepieHnss AEMOHCTPAIIUU BBIACTCS BOIIPOC
«3anucarb BpeMs epexo10B B ciaiasl?». OtBeTbTe «/la». BpeMs nepexooB ciaiiioB yCTAHOBUTCS
TaKMM, KAKUM BBl €r0 ONPEAETIIN MIPH PENETUIIMOHHOM IIPOXO0JIE CJIali/I0B.
9. 3amycTHTe Mpe3eHTalMI0 Ha IEMOHCTPALIMIO TI0 BpEMEHH CIaii10B
10. BcTaBbTe MEX1y TIEPBBIM U BTOPBIM cliaioM emie oaud ciaitn (I'masuas\ Cnaiiaer\ Co3nath
crnaiin). Odbopmure ero.
11. Ckpoiite TpeTnii o cuety cnaiin ([Tokas cnaitnos\ Hactpoiika\ CkpbiTh criaiin).
12. 3anycTrTe Npe3eHTalnIo0 Ha AEMOHCTPALIUIO.
13. [IpumenuTe K craiiam HOBBI ma0a0H nu3aitHa (n3aiin\ Temsr).
14. C nomomipto kHONKM «Co3AaTh ciaiiny 100aBbTe elle HECKOJIbKO CIai10B, YTOOBI 001Iee UX
KOJMYECTBO CTajJ0 MpUMEpHO paBHBIM 6 — 9. IlomecTuTe Ha ciai/ibl pUCYHKH, TUATPaMMbl, OOBEKTHI
SmartArt.
15. TlomecTuTe Ha BTOPOH CiIaiia 1Be (GUTYpHI: CTPENIKa BIIPaBO M CTPEJIKA BIIEBO.
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16. Ha3naubTe crpenke BrpaBo komanay «llepeiiti Ha cienyromuii cinaiia» (BeraBka\ Cesizu\
Heticteus\ [TepeiiTu Ha CiIeayrOLIMI CTaii), a cTpeaKe BIeBo — «IlepeiTu Ha MPeabIIyIHA CITaiay.
17. C nomomipio Oydepa o0OMeHa pacKOMUPYHTE ITH KHOIIKHA HA OCTABIINECS CIIAiIbI.

18. 3anmyctute ciaiiapl Ha JeMOHCTpanuio. [IpoBepbTe paboTy HHTEPAKTUBHBIX KHOIIOK.

3ananue 7
IpakTHyeckne 3a1aHus 1Ji51 padoThI €O CIPABOYHO-NIPaBOBOIi cucteMoii "KoncyabTanT-nioc"
1. OnpoenenuTs NOPSAAOK BCTYIUICHUS B CHJy HOPMaTUBHO-TIPaBOBbIX akToB IIpesunenta PD.
2. [lony4nTh COUCOK TOKYMEHTOB, OABUBIINUXCS B cucTeMe "KoHcynbTaHT+" 3a IOCIEIHIO HEEIIO.
3. Ilony4uTh CIMCOK JOKYMEHTOB, MOSIBUBIIMXCS B cucTeMe "KOHCYNbTaHT+" ¢ mocineHuM
MOMOJIHEHUEM.
4. Yto nonumaercs o repMuaoM "Cuet-dakrypa'?
5. Haiitu onpennenue tepmuna "Kommepueckas TaifHa".
6. IloctaButh 3aknaaxky B ['paxkaanckom kojekce Ha ctatbe 821 "OTka3 OT mpeaoCcTaBICHUS WU
[I0JIy4eHusl Kpeaura'.
7. IloctaButh 3aknaaxky B ['paxkaanckom kojekce Ha ctatbe 814 "lleneBoit 3aeM" u HanucaTh K HEMl
KOMMEHTApHil.

3aganue 8
3apeructpupyite akkayHt Google.
Coszpaiite TekcToBbli nokymeHT. HaOepute Tekct (comep:kaHue Ha Baimie ycmorpenue, HO 0e3
HapylleHHus 3aKoHozaTelbcTBa P®D), o0beM Tekcra - 1 crpanuna. OTpenakTHpYHTE TEKCT BCEMH
criocobamu mpeacTaBieHHbIME HHCTpYMeHTamu Google Jlokyment. 3arpy3uth qokyment Google na
cBoit kommproTep B Buae ¢aitma Word, OpenOffice, RTF, PDF, HTML unu ZIP. [TepeBecTr JOKyMEHT
Ha JApyroil s3biK. [IpuUKpenuTh JOKYMEHT K COOOIIEHUIO AJIEKTPOHHOM mouThl. [IpemocTaBUTH
COBMECTHBIH JIOCTYII JIJIsl PYKOBOIUTETIS.
Cozpnaiite Tabnuiy. 3anoiaHuTe sfYedKkU (MUHUMYM 3amosineHue tabnuibl 20%20 sueek). Mcnonb3yiite
dopmyitel. DxcopTupoBath Tadauiy B popmare Excel, CSV, TXT, ODS, PDF uwiu HTML. BeraButh
rpaduk u quarpammy. [lpenoctaBuTh COBMECTHBIN AOCTYII AJIs MTPETogaBaTes.
Cospaiite npesenTanuto. Mcmonb3yiite Heobxoaumbie nacTpyMmenTsl Google Docs. DkcnopTupoBath
npeseHTanuio B popmate PDF, PPT unu TXT. Obs3aTensHo 100aBUTH B IPE3EHTALINIO H300paKeHUS
u BUAeo. [IpenocTaBuTh COBMECTHBIN TOCTYH IS IPENOAaBaTENs.
Cozpnaiite pucyHok. Vcmonb3yiiTe HHCTpyMeHTHI: Boinenenue 1serom ¢gopmarupoBanus. [loaronka
XO0JICTa MO pazMepaMm 3kpaHa. MHcTpymeHT «Jlyma». MHcTpymeHT «Bbinenenue». BceraBka nuHMIM.
BceraBka ¢uryp. BcraBka TekcTroBoro mons. BceraBka u3oOpaxeHus. BcTaBka THIEPCCHUIKH.
[IpemocTaBUTH COBMECTHBIN JOCTYII JIJIs MPETIOIaBaTENS.
Cosnaiite popmy u3 ar060ro mabdaoHa, npeacrasienHoro B Google Docs.
JI1st 31U Thl TPaAKTUYECKON pabOThl HEOOXOAMMO BBITIOJHUTE CIEAYIOINIEE: TPEACTaBUTh U OOBSICHUTh
BBINIOJIHEHUE 3a7aHuil 1, 2, 3,4, 5, 6 u OTBETUTHh Ha BOMPOCHI K 3aLIUTE:
[TonsiTue “o6MayHbBIe TEXHOJIOTHH .
Google Docs: ocHoBHBIE (QYHKITHOHAIBBIHE XapaKTEPUCTHKH.
Google /TokymeHTbI
Google Tabnuribt
Google [Ipe3enTaruu
Google Pucynku
Google ®opmsl

3aganue 9

3aiuTa JIMCcTa WM KHUTH MapoJieM
3aiuTa 3JIEMEHTOB JIMCTA OT BCEX MOJIb30BaTENIEH
1. OtkpoiiTe auCT, KOTOPBIN TPeOYETCS 3AUUTUT.
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2. Paszbnokupyiite Bce AUEHKH, KOTOPBIE HODKHBI OBITh JOCTYIIHBI MOJIB30BATENSAM /ISl K3MEHEHUSL:
BBIJICINTE KKIYIO SYEHKY WM JTUAIa30H, BeIOepuTe B MeHI0O DopmaTt komaHay Sl4ueiiku, oTKpoiTe
BKJIAJIKy 3aIMTa, a 3aTeM CHUMUTE (JiaXkoK 3amminaemMas siueiika.

3. Ckpoiite Bce (GOpMybI, KOTOPBIE HE JOJDKHBI OTOOPAXKAThCSA: BBIAEIMTE SUYEHKM C OTUMU
dbopmynamu, BeiOepuTe B MeHI0O @opMaTt komaHny H4eiikm, OTKpOWTe BKJIAAKYy 3amIuTa, a 3aTeM
ycTaHoBuTe Giiaxok CKpbHITH (PopMyJibl.

4, Pas6nokupyiite Bce rpaduueckue 0OBLEKTHI, KOTOPbIE JOJKHBI ObITh JOCTYIHBI MOJIB30BATENAM
JUTSL U3MCHCHHS.

NucTpykuun

Her HeoOxoauMocT pa30IOKMPOBATh KHOMKHU W 3JIEMEHTHI, MOJIb30BATEIH B JIFOOOM ciydae
CMOTYT HCIOJIb30BaTh ux. Crenyer pa30iIoOKUpOBaTh BHEAPEHHBIC AUArpaMMbl, HAAMUCU U Jpyrue
PUCOBAaHHBIE OOBEKTHI, KOTOPHIE JOJDKHBI OBITH JOCTYITHBI TOJB30BATEISIM JUISI U3MEHEHHS. UTOOBI
HaWTH Ha Jucte rpaduueckue o0bekThl, BeIOepuTe B MeHIO IIpaBka xomanny IlepeiiTu, Haxxmute
KHOTIKY BbI1€JIMTh, a 3aTE€M YCTAaHOBHUTE NIEPEKIIIOYATEIb B MOJIOKCHUE 00bEKThI.

- ynepxuBas Haxarod kiaBuiry CTRL, mociemoBaTeabHO INETKHUTE BCE OOBEKTHI, KOTOPHIE
TpedyeTcst pa30JI0KHPOBATH;

- B MeHI0 @opmar BeIOepUTE KOMaHAY, COOTBETCTBYIOIIYIO BBIICICHHOMY OOBEKTY: ABTOQUTYpA,
Oo6bekT, Haanuck, Pucynok, Dnement ynpasienus uin Oobsekt WordArt;

- OTKpOTe BKIAAKYy 3aluTa;

- cHuUMHTE (DIaKoK 3amuiiaeMbiil 00beKT U Priaxok «CKpPBITh TEKCT» (€CTIU OH 0TOOpaxaercs).

5. B menwo CepBHC YKaXUTE HA MyHKT 3aUIMTA U BLIOEPUTE KOMaH1y 3aUIMTUTH JIUCT.

6. Baemure mapob [ 3ALIUTHI JIHCTA.

[Tpumeuanue [laponpr 3amaBaTh HEOOs3aTENbHO; OAHAKO, €CIU HE 33JaTh MapoJib, JIOOOM
MI0JIB30BATEIh CMOXKET CHATH 3alUTY C JUCTA U U3MCHUTH 3alIWINECHHBIC YIEMEHTHI. Y 0eaUTeCh, 4TO
BBIOpaH MapoJib, KOTOPBIN JIETKO 3alIOMHUTH, TaK KaK €CJIM Mapoiib OyJIeT yTepsH, HOMyYUuTh JOCTYI K
3aIUIICHHBIM 3JIEMEHTaM JIUCTA OyIeT HEBO3MOXKHO.

/. B cnucke PaspemiuTh BCeM MOJIb30BATEJSIM 3TOr0 JIMCTA BHIOEPUTE NEHCTBHS, BBHIIOJHEHUE
KOTOPBIX TPeOyeTCsl pa3pelIuTh BCEM ITOJIb30BATEIISM.
8. Haxwmure knonky OK u, ecim GyeT npeaoKeHo, BBEAUTE STOT HApOJb €Ile Pas.

3ananmne 10

1. 3BammTHTe OT M3MEHEHMI JUCT HIEKTPOHHOMN TAOIMIIBI U 3aKPOUTE €€ MAPOIIEM.
2. 3ammTHTe OT U3MEHEHUH 3aJaHHBIH AUAMA30H SYeeK.

IIpenocraBiieHrE ONPENEIIEHHBIM NIOJIB30BATENAM JOCTYIA K 3alIUIIEHHBIM IUana30HaM
1. B wmenio CepBHC yKaXuTe Ha NYHKT 3aliuTa, a 3aTeM BhIOepHTe KOoMaHay Paspemmrn
U3MeHeHHUe INana3oHoB. (JTa KoMaH/1a JOCTYIHA, TOIBKO €CIIU JIUCT He 3aIIHIIEH. )
2. Haxwmure knonky Co31aTh.
3. B none MMs BBeMTE MMS AMAIIA30HA, JOCTYIT K KOTOPOMY TPEOYETCS IPENOCTABUTS.
4. B none Slyeiikm BBeQMTE 3HAK PaBHO (=), a 3aT€M BBEIMTE CCBHUIKY WJIM BBIIEIUTE IHAIa30H
SYEEK.
5. B none Iaposb Auana3ona BBEAUTE NapOJib JUIS JOCTYIA K IHANA30HY.

[Taponb 3amaBaTh He 00s3aTENBHO, HO €CIIM Mapoib He OymeT 3aiaH, Jr000il MoJab30BaTENb
CMOXET U3MEHSTh ITU SYEHKHU.
6. Haxwmure kHonky Paspemenus, a 3aremM KHONKy JI00aBUTD.
7. Halimure W BBUIEIWTE MOJNB30BATENEH, KOTOPHIM TPeOyeTcs NPENOCTaBUTH JOCTYI. UTOOBI
BBIJICJINTh HECKOJIBKO MOJIB30BAaTENICH, TIOCIEA0BATENBHO IICIIKHUTE UX MMEHA, YIAEp>KHBas HaKaTOU
knaBumry CTRL.
8. JlBa pasa naxmure knonky OK u, ecim GyzeT npeiokeHo, BBEAUTE MapoJib EIIe pas.
9. TIloBropHTe mpeabLAYIME INArd s BCEX IMANA30HOB, K KOTOPHIM TPeOyeTcs MpeIOCTaBHThH
JOCTYIL.
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10. Yro6sl cOXpaHHUTh OTHEIBHYIO 3allACh AUANA30HOB M IOJb30BaTENEH, YCTaHOBUTE (DIaKOK
BcTaBuUTh CBelleHUs1 0 pa3pellieHUsiX B HOBYIH0 KHUTY B JIHAJIOTOBOM OKHE Pa3pemmTs U3MeHeHue
JMaIa3oHoB.

11. 3ammTHTe AMCT: HAXMUTE B AUAIOrOBOM OKHE PaspelmidTh M3MeHEHHe AMANA30HOB KHOIKY
3alUTUTDL JIUCT.

12. B nmanoroBoM OkHE 3amMTa JHCTA YCTAaHOBHTE (PIaKOK 3AIMTHTHL JHCT H COJAEPKHMOE
3alUIIaeMbIX siYeeK, BBEAUTE apoyIb IS 3allUThI JUCcTa, HaxMuTe KHONKYy OK u emie pa3 BBeauTe
MapoJib JIsl TOATBEPKIACHUSI.

[Ipumeyanue Ilaponb mis ngucrta HEOOXOAUM, YTOOBI 3aMPETUTh JPYTUM IOJIB30BATEISIM
M3MEHEHUE 3aJJaHHBIX JIMAMa30HOB. Y OeAUTECh, YTO BHIOPAH NMapoib, KOTOPHIN JIETKO 3alIOMHUTH, TaK
KaK €ClId Mapoyib OyaeT YTepsiH, MOJYYUTh JOCTYI K 3allUIICHHBIM 3JIEMEHTAM JIHCTa OyIeT
HEBO3MOXKHO.

3ananue 11

Paspemmre nocTyn K Bamel KHATE ONPEAEIICHHBIM I10Ib30BaTEIISM.

3ammTa 3IeMEHTOB KHUTH U (hailioB

3amuTa 3J€MEHTOB KHUTU
1. B mento CepBHC yKaKKMTE Ha MYHKT 3aIUTA, a 3aT€M BHIOEPUTE KOMaHIy 3aIMTHTh KHUTY.

2. BBINOJHATE OIHO WJIH HECKOJIBKO CIENYIONMIUX AEHCTBHIA:

YTOOBI 3AIIMTUTH CTPYKTYPY KHUTH JJIs 3alpeTa MepeMeIleHus], YIaJleHus, CKPbITH, IIoKa3a
WX IepEeMMEHOBaHMs, a TAK)KE BCTABKU HOBBIX JIUCTOB, ycTaHOBUTE (priaskok CTPYKTYpY;

yTOOBl OJIOKMpOBAaTh OKHA JUI BOCCTAHOBJIEHHUS MX pa3Mepa U pacloOXKEHUs HPU KaKIOM
OTKPBITUM KHUTH, ycTaHOBUTE (piiaxkok OKHa;

YTOOBI HUKTO JIPYTOil HE CMOT CHSATBH 3aIUTY C JIUCTa, BBEANUTE MMapoib, HAXMUTEe KHONKY OK, a
3aTeM €llle pa3 BBEJUTE 3TOT NapOJib JJIs OATBEPKIACHMS. 3alUTUTE 2JIEMEHTHI Bamie KHUTH.

3amuTa 001el KHUTU

1. Ecnu kHura yxe obmiasi, 1 ee TpeOyeTcsl 3allUTUTh MapojeM, 3alPETUTe OJHOBPEMEHHYIO
paboTy ¢ HEl HECKOJIBKHX TI0Ih30BaTEIICH.

HNucrpykuuu
1) Tlompocute Apyrux momb3oBaTelell COXPAHUTh M 3aKPBITh OOINIYI0 KHUTIY. B MPOTHBHOM Cilydae
UX HECOXpPAHEHHbIE IaHHbIE OyIyT yTepSHBI.

2) Tlocie npeKkpalenis COBMECTHOM paboThl HaJl KHUTOM JKypHAI M3MEHeHHit OyaeT yaaneH. UToOb!
COXPAaHUTh KOMHUIO ATUX CBEICHUH, HAaNe4yaTauTe JUCT U3MEHEHUW WIM CKOIMUPYWUTE €ro B APYTYIO
KHUTY.

HucTpykumu
1) B wmeno CepBuc ykaxkuTe Ha NyHKT VCmpaBjieHHMsi M BBIOEpHTE KOMaHIy BblaeauThb
HCIPABJICHUS.

2) B nose no BpeMenH BhIOepuTe BapuaHT Bee.

3) Cuumume ¢hnarcxu n0NBL30BATENEM U B TUANA30HE.

4) VYcranosure (uaxkox BHOCHTL H3MeHeHHsI HA OTAEIbLHbIN JMCT U HaxkMuTe KHonKy OK.,

5) BrInosiHUTE OTHO WM HECKOJIBKO CIAEAYIOIIUX JEHCTBUI:

1. 4roOBI HamEyaTaTh JIMCT KYpHAJIA, HAKMUTE KHONKY IleyaTs;

2. 4T00bI CKONMMPOBAaTh JKYpHAl B JAPYTYK KHHIY, BBIIEIWTE SYEHKH, KOTOpBIE TpedyeTcs
CKOIIMPOBaTh, HAXXMHUTE KHONKY KomMpoBaTb, NEPEKIIOYUTECH B OKHO JIPYrOMl KHWTH, BBIIEIUTE
AYEHKyY, C KOTOpPO# TpeOyeTcs HauaTh BCTABKY, U HAKMUTE KHONIKY BeTaBHTB.

IIpumeyanue Tekyniyro BEpCHI0 KHUTHM TAKXE MOXXHO COXPAaHHWTh WJIM HalleyaTaTh, TaK Kak
3TOT KypHal He OyleT OTHOCHThCSA K MOCIENYyIoUMM BepcusM. Hampumep, anpeca sueek, BKIOYas
HOMEpA CTPOK, B CKOITMPOBAHHOM KYpPHaJI€ MOTYT YK€ HE COOTBETCTBOBATH JIEHCTBUTEIBHOCTH.

B mento CepBuc BoiOepute komanay Joctyn k kHure u otkpoiite Bkiaaky IlpaBka.
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3. Y6enurech, uTO BBl E€IMHCTBEHHBIM I0JIB30BaTENIb B crucke Maii OTKPBIT CJeAYIIIMMH
NoJIb30BaTeJIAMH.

4. Cunumume ¢nasxcox Pazpemints COBMECTHBIN JOCTYIL.

5. Ecau 510T (p1aXkoKk HEIOCTYIEH, HEOOXOAUMO CHAYala OTMEHHUThL OOLIMIM JOCTYI K KHHUIE, a 3aTEM
CHSTB ATOT (PJIAYKOK.

NucTpykuun
1. Haxxmurte knonky OK, B MeHi0 CepBHC yKaXUTe Ha IYHKT 3ammTa u BeiOepute Komanay CHATH
3a1IMTy 001eil KHUTH.

Beenure naposb, eciu oH nmotpedyercs, 1 HaxkMuTe KHOnKy OK.

B menro CepBuc BeiOepute komanay Joeryn k kHure u oTkpoite Bkiaaky IlpaBka.

Ecnu nosiBuTCS co001IEHNE O BIMSHUU Ha JPYruX NOJIb30BaTeNei, HaKMUTE KHOMKY Jla.
2. llpy HEeOOXOOMMOCTH YCTAHOBUTE APYTME THIBI 3allMTHL IIPEJOCTABLTE  ONPEAEICHHBIM
I10JIB30BATENSAM JIOCTYIl K JUana3oHaM, 3alUTUTE JIMCTHI, 3alMTUTE DJIEMEHThl KHUTU U 3ajaiiTe
MapoJiv JUIsl IPOCMOTPA U U3MEHEHUSI.
3. B menio CepBuc ykadicume na nynkm 3alluTa, a 3amem evloepume KoManody 3allUTHTh KHUTY
uau 3alUTUTh KHUTY U JaTh OOILKN JOCTYII.
4. Yemanosume gprascox O0muii 10CTyI ¢ MCIPABIEHUAMU.
5. Uro0Osl 00s3aTh APYruX MOJB30BATENEH BBOAWTH MApOJb JUIS TPEKPALICHUS BEJCHHUS JKypHasa
M3MEHEHUN WU yAaJeHHs] KHUTU U3 OoOIIero Mmojib30BaHus, BBeAUTe naposb B nosne [apoab, a 3atem
BBEJIUTE €r0 €IIE pa3 JIsl IOATBEPHKACHHUS.
6. Ecau Gyner npeaioKeHo, COXpaHUTE KHUTY.

3ananmue 12

Co3nath B MS Excel tpu tabnuiisl cornacHo maHHbIM Tabmuir 1, 2 1 3, B KOTOPBIX pa3MeIeHbl
COOTBETCTBEHHO PE3yJIbTAaThl KBAJHU(PHUKAIIMOHHOTO SK3aMeHa COTPYIHUKOB noapasneneHus (bamisr u
Crax paboThl), JaHHBIE O 3aBUCUMOCTH OamioB, Kareropuu u TappudHoro xoddduimenra,
3aBHCUMOCTH HaJ[0aBKH OT CTa)ka pabOTHI.

Kareropusi cnenmanicra 3aBUCUT OT CyMMbl HaOpaHHBIX Ha KBAJIU(PHUKAIIMOHHOM AJK3aMEHE
0asioB.

Tapudnslit K03((HUIMEHT 3aBUCUT OT KaTeropuu (cM. Tadbauiy 2).

Han6aBka 3a cTaxk 3aBUCHUT OT CTaka pa0boThI (cM. Tabmuity 3).

Tabauya | — Pe3ynbTarhl KBATM(PUKAITMOHHOTO YK3aMEHa

10150 bamner | Kateropus Tapuuerii CraBka Crax, | Hanoasia Oxnan
KO3 PHUIMEHT JEeT 3a CTax
1 2 3 4 5 6 7 8
Anenmn 1.P. 85 4
boiikoB M.M. 100 4
Bakap H.B. 65 5
Berep C./L. 110 7
I'omon K.JL 90 3
I'pomos T.K. 180 15
Knanos MN.IL 220 20
Kykos C.10. 140 8
Tabauya 2 Tabauya 3
bamner | Kareropus Tapuunrii HanbaBka | Crax, ner
koA UIIUEHT
10% <5
151-200 I 8
101-150 I 7,5 20% 510
’ 40% >10
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50-100 I 5

> 200 Bricmas 10

CraBka = Tapudusiii koapdumment * Craka 1 pazpsaa;
Oxkuan = CraBka + HanbaBka 3a ctax (%) * CraBka.

Co31aTh CBA3aHHBIA AIIEKTPOHHBIA JOKYMEHT: HCmonb3ys TexHojoruio OLE, Ttabmumy c
pe3ylbTaTaMi pacyeToB M IMOCTpOoeHHble B mnpuioxkenun MS Excel,  rpaduueckue 0OBEKTHI
HKCHOPTUPOBATH B T0KyMeHT Word.

MeToanka BBINOJHEHHS.

Pa3mecTrM TaOIMIIBI ¢ UCXOAHBIME JaHHBIMU B siuelikax A3:H11 pabouero sucta Excel (puc.
2.1). B tabmumy 2.3 no6aBum cronden «Ctaxy» (sueiiku J10:J12), B KOTOPOM NpeICTaBUM IIKATY
TPAaHUYHBIX 3HAYCHUH CTaka I HA4YUCICHHWS Han0aBKM 3a CTaX B (opme, NPUTOAHOW st
ucrnonb3oBanus GyHkiuu BIIP.

Paccunrtaem cronben «Kareropusi». B sueiiky C4 ¢ momomrpio Mactepa ¢yHKuuid (puc. 2.2)
BBeIeM (pOpMYITy:

=ECJIN(B4<50;"-"; ECJIN(U(B4>=50;B4<=100);"111"; ECJIN(1(B4>100;B4<=150);"1I";
ECJIN(M(B4>150;B4<=200);"I";"Bsicmas"))))

CkommpyeM 3Ty hopmyiy B staeiiku C5:C11.

Paccuutaem cronben «Tapudusbiii koahpuimen:

B siaeiixy D4 BBegem dopmyiny:

=[TPOCMOTP(C4;$K$4:5K$7;$L.$4:5L87)
CKOHI/Ipyell\/I 3Ty ‘Q)opMyﬂIy B siueiiku D5:D11.
A B c D

| B | F |l H | [ a | k] L [ ™
1
|2 |
Tapupuuix Crax, |Hagbaexasa Tapupuwit

3 DHO Eannw | Kareropun | zosdduguent | Crasra neT CTaE Owmag Eannm | Kareropus |xosddunrent
4 |Amenmu HE. g5 I 5 4 151-200 1 3

5 |Bofixos M I 100 I 5 4 101-150 I ]
| 6 |Bawap HE. 65 I 5 ) 50-100 iy i}

7 |Berep C.A1 110 o 7.5 7 = 200 Brcman 10

g Tomon K.JL 20 m 5 2

g ([poumoce T.E. 180 I 8 15 Crax | Hapbaswa | Crax, TeT
10 | Fganoe H.IL 220 Bricmaz 10 20 ] 109 <5

11 | Eywxor CIO. 140 I 7.5 3 5 20% 5-10
| 12 | 10 40% =10
13|
14
15

Puc. 1 — Hcxoounvie oannvle 0151 pacuema
AprymMeHTbl GyHKLMM 5'
I
J'Iur_BblpameuMel i :u_] = NO¥hb

IHAYEHHE _ECAM_HCTHHa I " Ek_] ="

SHEMEHHE_BCNH_Noke | ECTIM((E4 >=50;E4 <=100);"III";ECTN Tgd = "II"

= "

MpoOBEpAET, ELINONHAETCA AH YCNOBHE, H BOSERAWAET OAHO 3HAYEHHE, BCNH OHO BbINONHAETCA, H APYIOE
SHaYeHKE, eCNH HET.

NMor_BbipaMeHye nHOoe ZH3YEHHE MM BEIPa¥EHHE, KOTOPOE MPM BEIYHMCNEHHH 438T
3HaqeHHe MCTEHA Hn NoXE.,

CNpagka No 3ToA deyHELHK 3HaqeHHE: ITT Ok I OTMEHS

Puc. 2 — Oxno «Macmepa ¢hynxyuii»

Paccunraem cronberr «CtaBkay:
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B siueiiky E4 BBenem ¢popmyny: =$B§14*D4 (B siueiiky B14 BHeceHO 3HaueHHe cTaBky 1
paspsna, cM. puc. 2.3).

Ckonupyem 3ty Gopmyiy B sueiiku ES:E11.

Paccuuraem cronben «HanbaBka 3a cTax»:

B siueiiky G4 BBenem dopmyiy:

=BIIP(F4; $J$9: $K$12;2)
CxkommpyeM 3Ty dopmyiy B stueiiku G5:G11.
Paccunraem cronben «Oxmamgy:

B siueiixky H4 BBenem dpopmyny: =E4+G4*E4. Ckonupyem 3ty popmyiy B sueiixku H5:H11.

B siuetike H13 paccunraem oOmuii ¢hoH1 3apabOTHOM MIIATHI IO OTAEIY:
= CYMM(H4:H11)
B siuetikax H14:H16 paccuntaem dona 3apaboTHOM TIaThl IO KaX/I0W KATETOPHH:
ITo | kareropun: =CYMMECJIN($C$4:8C$11;G14;H4:H11)
ITo Il kareropun: =CYMMECJIN($C$4:$CS$11;G15;H4:H11)
ITo Il kareropun: =CYMMECJIA($C$4:8CS$11;G16;H4:H11)
ITo Briciueit kareropun: =CYMMECJIU($C$4:$C$11;G17;H4:H11)
3anonHeHHAs TabJIHIA C pe3yabTaTaMi pacueToB MPEICTAaBIeHa Ha puUC. 3.

& | B | C | D | E | F | G | H |
1
| 2|
Tapuduui Crax, |Hanbaewxaz=a
3 DO Eamnu | Kareropua |kosddunuent | Crapra neT CTAE Omag
4 |Anemmn UP 85 T 5 325000 4 10,00%)| 357500
5 |Eotixos MM I 100 I 5 325000 4 10,00%%| 357500
B |Baxap HB. 65 T 5 325000 5 20,00%) 230000
7 |Berep C.11. 110 I 7.5 487500 7 20,00%5| 585000
8 [Tomon K.JL 20 I 5 325000 3 10,00%| 357500
g [Tpomor TE. 180 I 8 520000 15 40,00%| F2E000
10 | Hgaues HIT 220 Bricimas 10 £50000 20 40,00%| 510000
11 | Emoe C IO 140 T 7.5 487500 8 20,00%5| 585000
12|
13 Mroro: 4270500
14 | Cragxa 1 pazp. | 65000 Mroro no kaTeropuam | 728000
| 15 | Il 1170000
| 16 | Il 1462500
|17 | Bricwan 910000
18

Puc. 3 — Pesynomamul pacuemos

OTpaSI/IM I‘pa(l)I/I‘leCKI/I COOTHOHICHUC pa3MEpa CTABKHU U OKJIada KaKAOTO0 COTpYHAHHKA. I[J'ISI

ATOTO BOCTOJIb3yEeMCsI MaCTEPOM JUarpaMm, BeIOpaB TUM AuarpaMmel — «I paduk» (cm. puc. 4).

3apaboTHas nnara no nogpasaeneHuto —&— CraBka
—— Okrag

1000000 ~

900000 -

800000 -

700000 4

600000 -

500000 4

400000 -

300000 4

200000 -

100000 -

0

T T T T T T T
Aneuwwn U.P. BoikoB MM. BakapH.B. BetepC.Jl. TomoHKJl. TpomosT.K. >parnosW.M. Xykos C.lO.

Puc. 4 — Ceedenus o 3apabomnoul nname
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CocTaBUM OTYETHYIO BEJIOMOCTH IO mojapasjaeicHuto. st atoro co3gamum nokyment Word, B
KOTOPOM IepeHeceM jJaHHble u3 Taomunbl Excel, manpumep, ®UO corpynnuka, CraBka, Okiaj,
o0ecrneurB TUHAMUYECKYIO CBA3b.

Brauane, B siueiikax A20:D27 chopmupyem Tabnuily ¢ 3STUMHU TaHHBIME (pUC. 5).

A | B [ ¢ 1 D

18 A B8 | ¢ | b |
19 DHO Fareropua | Craera Cirnag 18
20 [Amemmmun HP.  |=C4 =E4 =H4 19 DU Fareropua| Craeka Osnan
21 |Bojixkog MM |=C5 =E5 =H5 20 |Ameumn HP. I 325000 357500
22 |Bapgap HE. =6 =Eb =HB 21 |Bofixos MWL T 325000 357500
23 [Betep C. 1. =27 =E7 =H7 22 |Bawap HE. T 325000 380000
24 Tomon KL |=C8 =E8 =H3 23 |Berep C.JT. il 487500 535000
25 Tpomor TE.,  |=C3 =E9 =H3 24 Tomon K.JL I 325000 357500
26 [Fpance HII  |[=C10 =E10 =H10 25 I'pomos T K. I 520000 728000
27 [Hpop CHO. =C11 =E11 =HM 26 | Fgamos HIL Brcuas 550000 10000

Puc. 5 — Tabruya ¢ oannvimu 05t omuemuou 27 | Hncon C IO i 487500 585000

sedomocmu

(6 pesicume Ghopmyn u 8 pevxicume 3HaA4eHuUll)
Jamee BwImenuM dTy Tabnwiy u ckonupyeM ee B Oydep obmena (Mento IIpaBka —
Komnupogarts). Ilepeiinem B nokyment Word. B mento [IpaBka Beibepem myHKT CrienpaibHasi BCTaBKa
— Cas3ats — Jluct MS Excel (O6bext) — OK (cMm. puc. 6).

McToyHKE: MKcT Microsoft Office Excel
McT IR 1901 RETC4 (o133 |
Kak:
Lo OTHEHA |
% BrTaEHTE! MMt Microsaft Office Excel (ofbekT) a
 CemzaTh: TekcT & hopmate RTF

HedopMaTHpOBaHHEIN TeKCT
PHcyHOE (MeTadann Windows)
TOUEYHEIR PHCYHOR
MeTadaiin Windows (EMF

™ B Enae sHauka

ExyNETaT
BrTaeka cogepuMoro Bythepa oOMEHa KaK TEKCTA B

k.
.{é thopmaTe HTML,

Puc. 6 — Oxkno «Cneyuanvras ecmaskay
B pesynbraTe Tabnuia ¢ JaHHBIMU OYyAET BCTaBlieHA C TWHAMUYecKkol cBsa3bio B [lepeiinem B
nokymeHtT Word. Dto 3Ha4yuT, 4TO BCEe M3MCHEHHs, BHOCHMMBIC B JaHHbIC, pa3MelienHsie B MS Excel
OyIyT aBTOMAaTUYECKU OTPAXKATHCS B CO3JAHHON OTYETHON BEIOMOCTH.
AHaJOTMYHBIM 00pa30M MOXXHO BCTaBUTh B OTUETHYIO BEIOMOCTh M TOCTPOEHHBIN Tpaduk.
@®parMeHT OTYETHON BEIOMOCTH MPECTABIEH Ha pUC. 7.
OT1ye THAS BeJOoMOCTH IO MOXP asIeJie HHE0

Jdecy woxcem GroNy CONPOSONNENIHIWE MEXEM

$HO Kareropsra| Crammcs Oxag
Amercece HP. oI 325000 357500
Bofoooe ML I 325000 357500
\Bacap HE. oI 325000 30000
Berep C.J1 11 187500 535000
Corvox K JI oI 325000 357500
Mportoe TE. I 520000 128000
Faawor HIT | Baxcusx 550000 10000
Hyoe CIO. 11 157500 525000
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MS Excel (puc. 1).
A

EEPEEDT H3A Nnata no No jpas enseHK|ED

== T3ma
—&— Ok nag

AreusH P, BEofkoe MM, Baksp HGEB.

ExrepC 0. MoweH EN, Mpowee TE,

nn.

HoamHoe Hyroe CLUHL,

Jdact smoscem GLIme conposodumenthiil maxem u engodnif

Puc. 7 — ®paemenm omuemnoti seoomocmu

3aganue 13
B MS Excel cymiecTByeT BO3MOKHOCTh KOHCOIMOAUUU TaHHBIX (00bEANHEHNUS) U3 PA3THYHBIX
MCTOYHHUKOB Ha OJHOM paboueM mucrte. [Ipu KoHCOmMMmanum ogHa sUeika pe3yabTHPYIOLIETO JINCTA
CBsI3aHA C HECKOJIbKUMHU STYCHKaMH. 3HAYCHUE TAKOH SIUCHKU BBIYMCIISICTCS HA OCHOBE 3HAUCHH STUYCCK,
C KOTOPBIMHU OHA CBSI3aHA.
3aoanue 1. Hzyuume gozmosicnocmu konconudayuu oannvix ¢ MS Excel.

e CoznaiiTe TpU OJHOTUIIHBIE TAOIUIBI 10 00pa3lly Ha OAHOM JINCTE WIJIM Ha Pa3HbIX

JIUCTax

1 ATTecTtaunoHHas eegomocTb Ne 1

2

B

c

D

E F G H

J

K

M

ATTecTaunoHHaa segomocTb Ne 2

N ]

PIQR
ATTecTaunoHHan segomocTb Ne 3

S

T

© , © , © ,
=« |E| £(5/2 |5 ERHHEEE N EHHEEE
= e E|l B |8 Ex|8 s E|E|8|Ex| o = e ElEI8Es|w
= o = 8 © 3 = = o o= 8 © 37 = = o @ | = 8 © 37 =
S || & |28/ 58|Z S E|s|e|5®|z :S |E|g|e|5e|z
e o 5 'E' s § b 8 o & 'E' s § b e o 5 'g' s § =

. = = e = 8‘ = = 4 = 8' = = hd = 8-

4 AxkumoBa 5 5] 5 5 AkumoBa 4 5] 4 5 AkumoBa 4 4] 5 4

5  AHMCKMOB 4 5| 4 4 AHNCHUMOB 4 5] 4 4 AHUCKMMOB 4 5] 4 4

6 banaer 3 50 5 4 Banaes 3 4 5 3 Banaes 3 4 4 3

7 bopeee 3 3 2 3 Bopeee 3 3 2 3 Bopeee 2 3 2 3

8 BbopkyT 4 5 3 5 Bopkyt 4 5] 3 4 Bopkyt 4 5] 3 5

9 BopoHoea 4 4 4 4 BopoHoea 5 4] 4 4 BopoHoea 4] 3| 4 3

10 Bopowwnoe 4 5 4 4 Bopowwnos 4 5] 4 4 Bopowunos 4] 5] 4 4

11 VeaHoB 3 4] 4 4 NeaHoB 4 5] 4 4 NeaHoe 3 4] 4 4

12 [Monos 4 5] 5 5 Monos 4 5] 4 4 Monos 4 5] 5 5

13 llepbakoea 5 4 4 4 lllepbakoea 4] 4] 3 4 llepbakoea 4 4] 5 5

Puc. 1 Obpazey mabauy ons Koncoauoayuu

e [loacumraiite cpeqHuii 6ayl CTyI€HTA MO TEKYIIEeH aTTeCTalluH.
e [IpoBenute KOHCONMMUIALUIO 3-X TaOIMIl ATTECTAIIMK B OJHY C BBIYMCIIEHUEM CPEHEro Oasuia
M0 KaXJIOMY MPEAMETY U Pa3MECTHTE KOHCOJUIUPOBAHHYIO TaOnuIly Ha nucte KoHconumaums, s

qero:
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— IepeUauTe Ha YKUCTHIM JINCT B KHUIC U YCTAHOBUTE MAapKep MBIIIN B JIEBBIA BEPXHUU yroJl

OyyIiei TaOIuIsI,

— Hananenu JlanHble BeiOepute Konconmaanus,
— B okHe Koncommnamus (puc. 2) ycranosute 3HaucHne @ynknuu — Cpennee;

KoHoonwaauwa

D | |

DyHKLMA:

CpeaHee |Z|

Ceplnka:

CnWcoK. AManasoHoB:

'[&HHbIE ANA KoHCoMMAaLWAM' | SA535F 513 -
[NaHHBIE ANA KoHComMaawa' | SHE3: SM513

'N&HHbIE ANA KoHCoNMMAAWAW' | 5053 5T513

AobaEnTh

i YaanuTe
Wnons30BaTh B KE4ECTEE MMEH
NOAMMCHA BEPXHEN CTPOKM
3HAYEHWMA NEEOrD CToNbUE [V]iCoznaEaTh cBASM € MCXOAHEIMM AEHHEIMA;
[ 0K ] [ 3aKpEITE ]

Puc. 2 Jluanozosoe oxno Konconuoayus

— mnepeiaure B cTpoky CeblIKa, 3aTeM BblieaMTe Ha jucTe /laHHbIe JJ1sl KOHCOJUAALMHT
BCIO 00acTh 1 TabauIbl, BKITIOYAst 3ar0JIOBKH TaOIUIBI (HO He Ha3eaHue mabauysl). HaxmMuTe KHOTIKY
Job6aBuTh. 3aTeM BbigenuTe TaOAMIy 2 U CHOBa HaxxMmuTe KHONKY Jlo6aButh. 3atem Tabmuny 3 -
Jlo6aBuTh. Ycranosure ¢uiaxku B okHax [lognucu BepxHeil cTpoku, 3HaueHHe BepXHero cToJioua,
4TOObI UCMOJIB30BaTh MOJNUCH TAOJIMI] B KAYECTBE MOJNUCEH K HOBOM KOHCOIMIUPOBAHHOM TalnuLe.
[TocraBpTe Puakox B oxHe Co3gaBaTh CBSI3M € MCXOAHBIMH JaHHBIMH JUIS TOTO, YTOOBI JI0OOE
M3MEHEHHE B UCXOAHBIX TaOJIMIIaX MPUBOJIUIO K aBTOMAaTHYECKOMY IEepecuéTy B KOHCOIMIMPOBAHHON

tabmuue. Haxvure OK;

- O6paTI/ITe BHUMAHHC HAa KHOIIKHM CBOPAYHMBAHUA U Ppa3BOpavUUBAHUA CTPYKTYPbI, KOTOPBIC

IOABHIIUCH CJICBA OT Ta6J'II/II_U>I.

— Hacrpoiite npencraBieHre YUCIOBBIX JIAHHBIX B

KOHCOJIMJAMPOBAHHOW  TabmuIIe.

Ycranosute Yucnosoti popmam ¢ 0OJJHUM 3HAKOM TocIie 3ansToil. (nanens [1aBuas - Uucsio)
— Ilpumenute napameTpsl (GopMaTUpoBaHMS K Tabiauie (yCTaHOBUTE TpaHMIbI TaOJIUIIBI,

oopmuTte manky) (puc. 3).

[1]z] A B C D E F G
E
= - £
=) = ; =4 4 =
= = = = § =
=] @ ° e = I
= = E & a
= = e 3 &
1 =
+] | 5 Akumosa 4,3 4,7 4,7 4.7 4,6
[+ 9 AHUCUMOB 4.0 5.0 4.0 4.0 43
+| | 13 |Banaes 3,0 4,3 4.7 33 3,8
+| | 17 Bopees 2,7 3,0 2,0 3,0 27
'+ | 21 Bopkyt 4.0 5.0 3.0 47 4.2
+| | 25 Boponosa 43 37 4.0 37 39
+| | 29 Bopowwnos 4.0 50 4.0 4.0 43
+| | 33 Weanos 13 43 4.0 40 3.9
+| | 37 Monoe 4,0 5,0 4.7 47 4,6
+| | 41 lephakosa 4,3 4,0 4,0 4.3 4,2

A2

Puc. 3 Konconuouposannas mabauya
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3aganue 14

[TocTpoiiTe KpyroByi JAMarpaMMy IO CpeIHHM OaljgaM CTYAEHTOB 3a  CECCHIO
KOHCOJIMAMPOBAHHOMN TaOIULIBI.

CoxpaHuTte pe3ynbTaThl MPoJieIaHHON pabOThHI B CBOEH Hamke

Bemonnenue npoekra: «lloaroroBka oruera «Iloka3zarenu BbIyCKa MOJIOYHOM IPOLYKLMN))
cpeacrBamu MS Excel»

[IpoBenure KOHCOMMAAUMIO JAHHBIX II0KA3aTEJE BBIIYCKA MOJIOYHOM NPOAYKIMHU 3a
HECKOJIbKO JIET B OHOM TaOiuIIe.

1. Cosmaiite HOBbIM mokymeHT Excel Momounsiii komOunar. Ha sucte 1 cosnaiite
tabmuiy Beimyck Mostounoit npoaykiu 3a 2006 rox (B mutpax) (puc. 1).
A | B | C | D | E | F |

1 Brinyck monovHo i npoaykuun 3a 2006 ron

Z |HaMMeHOBaHWe 1B 2 KB 3 KB 4 kB "T':;';:m Ha CyMuMy
. 3 |cMeTaHa 200 &00 340 320
. 4 |Mmonoko 700 BOO =00 500

5 [kedup Q00 370 750 750

6 |[CNHEKH 300 260 540 450

7 |pAMEHKS 200 &00 B0 Ba0

=1

Puc. 1. Boinyck monounou npooykyuu 3a 2006 200
2. Ha mucre 2 cosmaiite Boimyck momounoit mpoaykiuu 3a 2007 rox (puc. 2.). Tak kak
3aroJIOBKM CTOJIOIIOB U CTPOK OOBEIMHAEMBIX TAOJIHUI[ JIOJDKHBI MOJHOCTHIO COBMAAATh, TO JIyYIIe
CKOMMPOBATh CTPYKTYpPY TaOJHIBl C MEPBOrO JIMCTA HA BTOPOHM JIMCT U 3aMOJHUTH 3TY CTPYKTYpPY
HOBBLIMH JaHHBIMH.

A e | c | v | e | F | &
1 Beinyck monovHo i npoaykuun za 2007 ron
2 |HaAaHMeHOBaHHe 1ke 2 KB 3 ke 4 ke "T'::;m Ha cyMMy
3 |cmeTaHa 450 B00 450 500
4 [Monoko 500 750 800 800
5 [kedwup 1000 550 800 /a0
& |CAHEKM 400 350 2] 570
7 |pAMEeHkKa 360 570 400 700
=
Puc. 2. Boinyck monounou npooykyuu 3a 2007 200
3. Ha nucte 3 cosnaiite «IIpaiic-mucT mpoayKInyd MOJIOYHOTO KoMOUHaTa» (puc. 3.).
A | B | C |
1 Mpaic-nucr
> |nanmenoBanne | BEHA 321 AeH
MUTP eneHHLA
3 |CcMeTaHa 25 pyh.
4 |MONOKD 15 pyh.
5 |kedup 17 pyh.
& |CIMEKMW 22 pyh.
7 |pAmeHks 20 pyh.
Puc. 3. [paiic-nucm npodyxkyuu mMoiouHo2o kKombunama
4. [Tpu momonmm ¢ynkuu Cymm mocuutaiite ctpoku MToro 3a rog uist KaKAoro BUAa
MpOAYKIMH Ha 1 U 2 nucTax.
5. Hcnonw3yst naHHbIe Mpaiic-TucTa mojacuuTaire cronden Ha cymmy B obeux Tadnuiax.

JIJ1st TOTO YCTAaHOBUTE KYypCOB B IYCTYIO siUeiKy crosidna Ha cymmy, cozmaiite hopmyny = Utoro 3a
rog * Llena 3a 1 mutp. Hampumep, mnst staeiiku G3 mepBoii TabiauIbl HY)KHO BBeCTH (popmyiy =
F3*JIuct3.B3. (popmyna ssooumces npu nomowu moiwiu) I'otoByro GopMyTy MOKHO CKOITHPOBATH IS
OCTaBILUXCS CTPOK TAOJIHUIIBI.
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6. Ha nucte 4 mocuwmraiite CpenHue mokaszarenu Bblmycka mpoxykiuu 3a 2006-2007
rojpl. /{7 yero npoBeauTe KOHCOINIALNIO JAHHBIX MEPBBIX JBYX TaOJINULI.

7. N3menuTe KommyecTBO BhiTycka Mojioka B 1 kBaprane 2006 rona na 0. IIpoBepsTe, Kak
M3MEHWINCh pacuéThl B UTOTOBOM Ta0IHULE.

8. [TocTpoiiTe rucTorpaMMy M KpYroBYIO JHarpaMMbl IO MTOTOBOW Tabiuie. BcraBbre
Ha3BaHUe B 00J1aCTh AUArpaMMsl, JereHay. B rucrorpaMmme noanummure ocu KOOpJUHAT.

9. CrnaiiTe OT4eT 0 MPOJICTAHHON padoTe MPEToaaBaATEIIIO.

IIpumepHbIe TECTOBbIE BONPOCHI MO TUCIHHUILINHE
Dopmupyemvie komnemenuyuu — OK 02; I1K 1.3; IIK 3.4.

1. Kakue 3 TeXHMYECKUX JOCTHKEHHUSI COCTaBIIAIOT OCHOBY coBpeMeHHbIX UT? Beinummre
COOTBETCTBYIOILIIME HOMEpA:
. CpPeACTBa HAKOIUIEHUsI HH(POPMALUU
. BO3MOXKHOCTh aBTOMAaTU3UPOBAaHHON 00paboTKu nHpopmarmu ¢ nomomrsio 11K
. Pa3BUTHE CPEACTB CBA3U
. pa3BUTHUE CPEICTB MEPEABUKECHUS
. Pa3BUTHE JIOKAIBHBIX CETEH
. pa3BUTHE TI00ATHHBIX CeTEH
. Pa3BUTHE NUIIYIIUX MALIMHOK
. pa3BUTHE MUKPOIIPOLIECCOPHOMN TEXHUKU
. Pa3BUTHE CPEACTB YIIPaBJICHUS B Pa3InYHbIX cepax MPOU3BOACTBA U OOIIECTBEHHOM KU3HU
2. Onpenenute crpareruto BHeapenust UKT:
[IpoBecTu NOKaNbHYIO MOACPHHU3ALMIO METOJIOB PA0OTHI + pacupeaenuTh PYHKIUH MEXTY
TEXHUYECKUMHU pabOTHUKAMU (OIepaTopaMu) U ClIEHUANNCTaMu + HauaTh Pa3BUTHE
KOMMYHUKaUH
3. HazoBure 310 cBoiictBO UT: « ... - 3TO pabota B quanoroBom pexxume ¢ [TK».
4. PexxuM 00pabOTKU AaHHBIX, IPU KOTOPOM JIaHHbIE HAKAIUIMBAIOTCS HA BHEIIHEM HOCHUTEJE,
Ha3bIBACTCS:
PEKUM pealbHOTO BPEMEHHU
1. pexxum pazaeneHust BO BpEMEHHU
2. MAKETHBIN PEXUM
5. CUMIIIEKCHBIM METO/I0M Nepeaaun HHPOpMaIuu Ha3bIBatOT
1. meron nmepenauun win npuéMa JaHHBIX TOJIBKO B OJIHOM HAllpaBICHUU
2. MeToJ MolepeMEeHHOM nepeaaun U npuéMa nHpopMauu
3. MeToJ1 OTHOBPEMEHHOM nepeaauu 1 npuéma nHdopMaIu
6. TekcToBBIN peakToOp - Mporpamma, peHa3HaueHHas JJisl. . .
1. coznanus, peJaKTUpOBaHUs U GOPMATUPOBAHUS TEKCTOBOM MH(pOpMaLNH;
2. pa®oThl ¢ N300paKEHUSMHU B IIPOLIECCE CO3JaHUSI UTPOBBIX NPOTPaMM;
3. ynpasnenue pecypcamu [IK npu co3nannm 10KyMeHTOB;
4. aBTOMaTHY€ECKOI0 EPEBO/Ia C CUMBOJIbHBIX SI3bIKOB B MAILTMHHBIE KOJIBI;.

O 00 1 N DN K W —

7. B pany "cumBon" - ... - "ctpoka" - "(pparMeHT TeKcTa" MpoMyeHo:
1. "cimoBo";
2. "ab3ar";
3. "cTpanuma';
4. "tekct".

8. K unciy ocHOBHBIX (DYHKITHIT TEKCTOBOTO PEIaKTOPa OTHOCSATCS:
1. xomupoBaHue, MepeMeIlIeHrne, YHUITOKESHHE U COPTUPOBKA (PparMeHTOB TEKCTA;
2. co3laHue, peIaKTUPOBAHUE, COXPAHEHHUE U MeYaTh TEKCTOB;
3. crporoe cobiroieHne NPaBOMUCAHNS;
4. aBToMaruueckas oOpaboTka nHGOpPMAIINH, PECTABICHHON B TEKCTOBBIX (aiiiax.
9. Kypcop - 3T0
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YCTPOICTBO BBOJA TEKCTOBOM MH(pOpMAIy;
KJIaBMILIA HA KJIaBHATYPE;
HaMMEHBIINN 3JIEMEHT OTOOPa)KEeHHsI Ha SKpaHe;
4. MeTKa Ha dKpaHe MOHUTOpA, YKa3blBaOLasl IO3ULHI0, B KOTOPOH OyneT oToOpakeH
BBOJIUMBIN
C KJIaBUATYPBI.
10. IIpu Habope TEeKCTa OJTHO CIOBO OT JAPYrOro OTIENAETCS:
1. ToYKoOM;
2. npobenom;
3. 3amaTou;
4. NBOETOYHEM.
11. C nomomibt0 KOMIIbIOTEPA TEKCTOBYIO HH(MOPMALIUIO MOXKHO:
1. XpaHuTh, MONTy4aTh U 00padaTHIBATD:
2. TONBKO XPaHUTH;
3. TOJBKO MOJIY4YarTh;
12. PenakTrpoBaHue TEKCTa MPEACTaBIsET COOOM:
1. mporiecc BHECEHUSI U3MEHEHUN B UMEIOIIMIACS TEKCT;
2. mpouenypy COXpaHeHHs TEeKCTa Ha IMCKE B BHJIE TEKCTOBOIO ¢aiina;
3. mporecc nepeaadn TeKCTOBOW MHPOPMAIIUH 110 KOMITBIOTEPHOU CeTH;
4. mpouenypy CUUTBIBAaHUS C BHEIIHET0 3alIOMUHAIOIIET0 YCTPOWCTBA paHee CO3/1aHHOIO

whe

TEKCTa.
13. Kakas onepaiysi He IPUMEHSETCs JUIsl pelakKTUPOBaHUS TEKCTa:
1. meyaTh TEKCTa;
2. yZnaneHue B TEKCTE€ HEBEpHO HAOPaHHOT'O CHMBOJIA;
3. BCTaBKa IPOIYIIEHHOIO0 CUMBOJIA;
4. 3aMeHa HEBEpHO HAOPaHHOT'O CUMBOJIA;
14. Ilponienypa aBToMaTuuecKoro GopMaTUpOBaHUs TEKCTA MPEyCMaTPUBAET:
1. 3amuck TekcTa B Oydep;
2. ylajeHHe TEeKCTa;
3. OTMeHy NpenblIyLIel onepayy, COBEpPIICHHOMN Hajl TEKCTOM;
4. aBTOMAaTHYECKOE PACIOJI0KEHUE TEKCTa B COOTBETCTBUU C OIPE/ICTICHHBIMU IIPaBUIIAMHU.
15. B TeKCTOBOM peaKkTope MpH 3alaHui TapaMeTPOB CTPAHUIIBI YCTaHABIMBAOTCS:
1. T'apHurypa, pazmep, HaUEpTaHHUE;
2. Orctyn, uHTEpBA,
3. Ilons, opueHTanus;
4. Ctuib, madIoH.
16. KonnpoBaH#e TEKCTOBOTO ()parMeHTa B TEKCTOBOM PEAAKTOPE MPEAYyCMaTPUBAET B IIEPBYIO
ouepe.p:
1. yka3aHue MO3ULMU, HAUMHasl C KOTOPOU JOJIKEH KOMHUPOBAThCS OOBEKT;
2. BBIJENEHHE KOMUPYEMOTro (pparMeHTa;
3. BBIOOp COOTBETCTBYIOIIETO MYHKTa MEHIO;
4. OTKpBITHE HOBOTO TEKCTOBOT'O OKHA.
17. Tlouck cmoBa B TEKCTE IO 3aJaHHOMY 00pa3Ily SIBJSIETCS MTPOLIECCOM:
1. obpaboTku uHpop™Maruy;
2. XpaHeHus UHPOpMaIH;
3. mepenauu MHPOPMALIUY;
4. yHUYTOXXE€HUE UHPOPMALIHH.
18. 3akoHuMTE MpPEIIOKEHUE:
«IlepepaboTka nHpopmanuy Ha 6a3e KOMIBIOTEPHBIX BEIYUCIUTEIBHBIX CUCTEM HA3bIBACTCS
vl
19. Ynopsipounre sTansl pa3BUTHS HOBBIX HH(OPMALMOHHBIX TEXHOJIOTHI:
1. «Bocxon Hapex»
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. «KotnoBuHa pazodapoBaHHii»
. «[I;maTo MpoyKTUBHOCTH»
. «IInk 3aBBIIIEHHBIX OKUIAHUMY
5. «IloabEM KU3HECTOUKOCTH)
20. 3 criucka TeXHOIOTUi BeIOepuTe HH(POPMAIIMOHHBIE TEXHOJIOTHH:
1. IpOM3BOACTBO KOPOBBLETO MOJIOKA.
2. IOArOTOBKA MTOYBBI K IIOCEBY SIPOBBIX.
3. mouck MH(OpPMaIUK O 3aM4acTax Ha IPy30BUKU
4. moAroToBKa TpyJa0BOro JOroBOpa
5. 3a04HO€ 00y4YeHHE SKOHOMHUCTOB
21. Kakue 3 TeXHUYECKHUX JOCTH)KEHHS COCTaBJISIOT OCHOBY coBpeMeHHbIX MT? Bpimuimure
COOTBETCTBYIOIIME HOMEpA:
1. cpeacTBa HaKOIUICHUST HHPOPMALIUU
. BO3MOXKHOCTbh aBTOMATU3UPOBAaHHON 00paboTKu uHpopMaruu ¢ nomouisio [1K
. pa3BUTHUE CPEJCTB CBSI3U
. Pa3BUTHUE CPEICTB NEPEABUIKCHHUS
. Pa3BUTHE JIOKAIBHBIX CETEMN
. pa3BUTHE I100ATBHBIX CETEH
. pa3BUTHE NUILYIUX MAITUHOK
. Pa3BUTHE MUKPOIIPOLIECCOPHON TEXHUKHU
. pa3BUTHUE CPEJCTB YIPABJIECHUS B Pa3IMUHBIX cepax MPOU3BOACTBA U OOLIECTBEHHOM KU3HU
22. Onpepnenure crpateruto BHenpenus UKT:
[TpoBecTr TOKANBHYIO MOAEPHHU3AIMIO METO0B PA0OTHI + pacpeAeTuTh (PYHKIIMH MEXTY
TEXHUYECKUMHU pabOTHUKaMHU (OnepaTopaMy) U CHelHaIiucTaMy + HayaTh pa3BUTHE

AW

O 03O L B~ W

KOMMYHUKaIWK
23. HazoBwute 310 cBoOMicTBO UUT: « ... - 3TO paboTa B auaoroBoM pexxkume ¢ [TK».
24. Pexxum 00pabOTKH TaHHBIX, IIPH KOTOPOM JIAHHBIC HAKAIUTMBAIOTCS HA BHEITHEM HOCHTEIIE,
Ha3bIBaETC:

1. pexxuM peanbHOrO BpEMEHU
2. peXHM pa3/ieleHusl BO BpeMEHU
3. maKkeTHBIN peXUM
25. CUMIIJIEKCHBIM METOJIOM Iepeaayd UH(HOpMaIK Ha3bIBAIOT
1. MeTox mepeaayy Ui MprEéMa JaHHBIX TOJIBKO B OJTHOM HalpaBJICHUN
2. MeTo/1 oTIepeMEHHOH nepeiaun U npuémMa nHpopMaLuu
3. MeToJ1 OTHOBPEMEHHOM Tepeaadu u npuéma nHHopMaIiu
26. IlepeuncnuTe OCHOBHBIE XapaKTEPUCTUKN KOMITBIOTEPHBIX CETEH.
277. OcHOBHass 0COOEHHOCTh KOMIIBIOTEPHBIX BUPYCOB 3aKJIFOUAETCS:
1. B BO3BMOXKHOCTHU MX CAMOIPOMU3BOJIBHOIO BHEJIPEHUS B pa3IMUHble 00bEKTHI ONEepallMOHHON
CHCTEMBI U CIIOCOOHOCTH CO3/1aBaTh CBOU JTyOJIMKATHI;
2. B HEU3MEHHOH CTPYKType MPOrpaMMHOIO KO/ ;
3. B M3MEHSIOUICHCS CTPYKTYpPE MPOTPaMMHOTO KOJa;
4. B HaJMYUH OTJIMUUTENBHBIX MPU3HAKOB
28. Bupychl, HaXOIAIIMECs B TTAMATH U SBISIONIMECS aKTUBHBIMU BIUIOTH JIO BBIKIIIOUCHHS
KOMIIbIOTEpA WM Mepe3arpy3Ku OMEpaluOHHON CHCTEMBI SIBIISFOTCSL:
1. crenc-Bupycamu;
2. pe3UJCHTHBIMY;
3. nonuMop(UK-BUpPYCaAMU;
4. omepaTUBHBIMU
29. 1y1st 60pbOBI ¢ BUPYCAMH HCTIOIB3YIOTCS:
1. mporpaMMHBbI€ CpE/ICTBA;
2. anmapaTHbIE CPEJCTBA;
3. mporpaMMHbI€ U anmnapaTHO-IIPOrPaMMHbBIE CPE/ICTBA;
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30.

31.

32.

33.

34.

35.

36.

37.

38.

39.

4. TeXHMUYECKUE CPEICTBA
OOHapy)xeHue U3MEHEHHH, BAKLIMHUPOBAHNE MIPOTPAMM, HCIIOIb30BaHUE PE3UJICHTHBIX CTOPOKEH,
CKaHHPOBAHUE, IBPUCTUYECKHUI aHATIN3 ABISIOTCA:
1. MmeTonamu 0OHapyKEeHUs BUPYCOB;
2. MeToJlaMU yJaJIEHUs BUPYCOB;
3. MeroaMu MOAU(UKALIUU BUPYCOB;
4. MeToJlaMu CHUCTEMAaTH3allM1 BUPYCOB
Bupyc umeer cienyromue Moayu:
1. MOy b MACCHPOBAHUS, MOYJIb MOJU(HKAIIH;
2. MOJyJb pa3MHOXEHHUS, MOAYJb MOIU(UKALUH;
3. MOJZlyJIb BHEJPEHUS, MOJYJIb CIIEKEHUS, MOYJIb BBIIIOJIHEHNUS BPEAUTEIbCKUX IEHCTBUH;
4. MoIynb 3apakeHusi, MOJlyJIb MACKMPOBAHUS, MOJYJIb BBIIIOJIHEHUS BPEAUTEIbCKUX
JEHCTBUAN
TenexoMMyHuKanus — 370. ..
1. oOmieHne MeXay JIOJbMH Yepe3 TeIEBU3NOHHBIE MOCTHI;
2. olmeHne Mexay JIIbMH Yyepe3 TeIeOHHYIO CETh;
3. oOMeH mHpOpMaIUEeil Ha PACCTOSHUU C IIOMOIILIO TOYTOBOM CBSI3H;
4. TexHHWYECKHE CpeCTBa Iepeaadu HH(POpMaLUH.
KomMiibroTepHbie TEIEKOMMYHUKAIMH 3TO. ..
1. coenuHeHUE HECKOIBKUX KOMITBIOTEPOB B €UHYIO CETh;
2. TepeHeceHre NHPOPMALIUHU C OJTHOTO KOMITBIOTEPA Ha IPYTOi C MOMOIIBIO AUCKET;
3. IMCTaHLMOHHAs Mepesiaya JaHHBIX C OJIHOTO KOMIIbIOTEpa Ha APYroi;
4. oOmeH uHGpOpMaLrel MeX/Ty MMOJIb30BaTENISIMU O COCTOSTHUM paboThl KOMIIBIOTEPA;
Cepsep — a710...
1. cereBas mporpamMma, KOTOpasi BEIET AUAJIOT OJTHOTO MOJIb30BATENS C IPYTUM;
2. MOILHBIA KOMIIBIOTEP, K KOTOPOMY HOJKIFOUAIOTCS OCTAJIbHBIE KOMITBIOTEPHI;
3. KOMITBIOTEP OTIEILHO B3SITOTO MOJIb30BATENS, TOAKIIOYCHHBIH B OOIIYIO CETh;
4 . cranaapt, onpenensomuil Gopmy MpeacTaBieHus U COco0 MEPEChUIKU COOOLICHHUS.
Mopem — 370. ..
1. MouHBIN KOMIIBIOTEP, K KOTOPOMY MOAKIIOYAIOTCS OCTaIbHbIE KOMIIBIOTEPHI;
2. yCTpPOWCTBO, MpeoOpasyroiee HUPPOBbIE CHTHAIBI KOMIIBIOTEpA B aHAIOTOBBIN I (PPOBOI
CUTHaJI ¥ 00paTHO;
3. mporpamma, ¢ TIOMOIIBI0 KOTOPOH OCYIIECTBIISIETCS TUATIOT MEKITY HECKOIBKIMHU
KOMITbIOTEPAMU;
4. nepcoHanbHasg OBM, ucnonp3yemas Ais HOTy4EHUS U OTIPABKU KOPPECTIOHACHIIUH.
CkopocTb nepefauu JaHHbIX — 3TO. ..
1. xonmyecTBO MHpOpPMAIUH, IEPEAABAEMON B OJJHY CEKYHAY;
2. KoJauuyecTBO OalT MH(pOpMAIMHY, TIepeIaBaeMbIX 3a OIHY MUHYTY;
3. KOImM4ecTBO OaWT MH(POpPMAINH, IEPEAAHHBIX C OJTHOTO KOMITBIOTEpA Ha IPYTOM;
4. xonm4uecTBO OUT MHPOPMALIUH, ITepeJaBaeMOoi yepe3 MOJIEM B €IMHUILY BPEMEHH.
Anpecanus — 370. ..
1. cnoco0 uaenTudUKaMu aOOHEHTOB B CETH;
2. anpec cepsepa,
3. TOYTOBBIN aJipec NOIH30BATENS CETH;
4. xonmuyecTBO 007, MepecburaeMoil HHPOPMaIUK BAIlIUM MOJIEMOM.
JlokasbHBIE KOMIIBIOTEPHBIE CETH — ITO. ..
1. ceTb, K KOTOPOI MOAKIIIOUEHBI BCE KOMITBIOTEPHI BALIIETO TOPOa;
2. ceTh, K KOTOPO! MOJKITIOUEHBI BCE KOMIIBIOTEPHI Balllel CTpaHbl;
3. ceTb, K KOTOPOH MOJKIIOYEHBI KOMIIBIOTEPHI Balllero oguca, kabnHera HHPOPMATUKH HIIN
OJIHOTO 3J1aHMS;
4. ceTb, K KOTOPOU MOJIKJIFOYEHBI BCE KOMITBIOTEPHI.
CereBoii ananrtep — 3T0...
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1. cmenmanbHas MporpamMMa, 4epe3 KOTOPYIO OCYIIECTBISIETCS CBSI3b HECKOJIBKUX
KOMITBIOTEPOB;
2. crienMalibHOE anmapaTrHoe cpeacTBO st 3)(HEKTHBHOTO B3aUMOICUCTBHS TIEPCOHATBHBIX
KOMITBIOTEPOB CETH;
3. crenuanbHas CHCTEMa yIPaBICHUS CETEBBIMH PeCypcaMy O0IIero A0CTyIa;
4. cucrema oOMeHa HH(MOpPMALIUEH MEKAY Pa3IMIHBIMU KOMITBIOTEPAMH.

40. CeteBble YEpPBH 3TO - ...
1. mporpamMMBl, pacTipOCTPaHSIOUIMECS TOIBKO HMPH MOMOIIH IEKTPOHHHOH ITOYTHI Yepe3
WNHurepHer;

2. mporpaMMBl, KOTOPBIE HE U3MEHSIOT (ailibl Ha IUCKaX, a PACIPOCTPAHAIOTCS B
KOMITBIOTEPHO# CETH, IPOHUKAIOT B OTNIEPALIMOHHYIO CUCTEMY KOMITBIOTEpa, HAXOIT ajipeca
JPYrUuX KOMIBIOTEPOB MM TOJIB30BATENIEH U PACCHUIAIOT MO ATUM aJpecaM CBOH KOIIHU;

3. BpPEIOHOCHBIE IPOTPaMMBI, ICHCTBUS KOTOPBIX 3aKJII0YACTCS B CO3J[aHUH COOEB IPH
NUTAHUH KOMIIBIOTEPA OT 3J1. CEeTH;

4. IporpamMMbl, KOTOPbIE M3MEHSIOT (haiibl Ha IUCKAX, U PACIIPOCTPAHSIOTCS B TIPEIeiax
KOMITBIOTEPA.

41. Ilporpamma - KOMIBIOTEPHBIN BUPYC, BCTpauBaeMasi B IpOrpaMMHbBIN KOMIUIEKC U Oe3BpeaHast 10

HACTYIUICHHsI OIPeAEIEHHOTO COOBITHS, IIOCIIE KOTOPOTO PEATU3YETCs €€ MEXaHU3M ...
l. «TpOSIHCKUI KOHb
. Jorudeckasi 6omba
. IpOTpaMMa-MyTaHT
. BUpYC-HEBUMMKA
. CTEJIC-BUPYC
42. Tun kommnproTepHoi cetd LAN - 310 CEeTh
1. nokanpHas
2. rnobanpHas
3. ropojackas
4. 6ecripoBOIHAS
43. TTapameTpom, 10 KOTOPOMY HEJNb3s KIIAaCCH(PHUIIMPOBATH KOMITBIOTEPHBIE BUPYCHI SIBISETCS:
1. 06beM porpaMMel
2. cTeneHb OMacHOCTU
3. cpena obuTaHus
4. crioco6 3apakeHus cpeibl 0OUTaHuUs
44, KOJOHTHUTYI MOXET COJIEPXKaTh ...
1. ®UO aBTOpa TOKyMEHTa
2. 1aty co3/1aHus TOKyMEHTa
3. mo0Ooi TeKCT
4. Ha3BaHUE TOKYMEHTa
45. Pa3nnyaroT aHTUBUPYCHBIE TPOTPAMMBI
1. bunbTphI
2. neTeKTopsl WK Qaru
3. peBHU30pHI
4. peruKaTopsl
46. IIpu xiaccuduxanuu mno BBIJICJIAIOTCS CTEJIC-BUPYCHI
1. cpene obuTanus
2. IeCTPYKTHUBHBIM BO3MOXKHOCTSIM
3. 0COOEHHOCTSIM aNTropuTMa
4. cnocoOy 3apaskeHust
47. V3 mpeyioxkeHHOoro cnucka rpadpudeckuMu popmMaTaMu SBIISIOTCS:
a) TIFF;
0) TXT;
B) MPI;

[V N SV )
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r) JPEG;
1) BMP;

48. KomnbpIoTep CETH, MPEIOCTABIISIONINN CBOM PECYPCHI HA3BIBACTCS:

1. cepep

2. ceTeBOM aganTep

3. KJINEHT
4. Hyb-MOJIEM

49. Cepsep, Ha KOTOPOM HaXOJATCS COBMECTHO 0OpabaThiBaeMbie (paityibl UiIH (M) COBMECTHO
HCIIOJIb3YEMBIC ITPOTPAMMEBI Ha3bIBACTCS:

1. daitioBEIM

2. cepBep 0a3 JaHHBIX

3. IpUHT-CEPBEP

4. IOYTOBBIA

50. HE cymecTByromuii TUIT cepBepa B UEPAPXUUECKOMN CETH:

1. apxuBHBIi
2. (haitstoBBIM

3. cepBep 0a3 JaHHBIX

4. IOYTOBBIN

Kpurtepun u mkasna ouennBanus (YCTHBIH ONPOC)

Onenka

«OTJIHYHO»

«XOpoIo»

«YAOBJICTBOPUTECJIBHO»

«HEYAOBJECTBOPUTECJIBHO»

Tema packpsiTa B
IIOJIHOM 00BEME,
BBICKAQ3bIBaHMS
CBSI3aHHBIE U
JIOTUYHEIE,
HCIIOJIb30BaHa
Hay4yHas JICKCHKA,
MIPUBE/ICHBI IIPUMEPEI.
OTBeTHI JaHbI B
IIOJITHOM 00BEME.

Tema packpbiTa HE B
[IOJIHOM 00BEME,
BBICKA3bIBaHUS B
OCHOBHOM
CBSI3aHHBIC U
JIOTUYHBIC,
HCIIOJIb30BaHa
Hay4yHas JICKCHKa,
MIPUBEICHBI
npumepsl. OTBETHI
Ha BOIPOCHI JIaHbI HE
B ITOJTHOM OOBEME.

Tema packpsbiTa
HEJIOCTaTOYHO,
BBICKa3bIBAHUS
HECBSI3aHHBIE U
HenoruyHele. Hayunas
JIEKCHKA He
WCIIO0Jb30BaHA, HE
MPUBEAEHBI TPUMEPHI.
OTBeTHI HAa BOIPOCHI
3aBUCAT OT IIOMOIIH CO
CTOPOHBI
MIPENOIABATEIIS.

Tema He packpbiTa.
Jloruka u3I0KeHHUS,
MIPUMEPBI, BEIBOBI U
OTBETHI Ha BOTIPOCHI
OTCYTCTBYIOT.

KpnTepnu H HIKaJa OHCHUBAHUA (Bbll'[OJIHeHI/le NMPAKTHICCKUX 33}131—[]’]]7])

Onenka
«OTITHYHO» «X0pOoLIo» «YAOBJICTBOPUTEIBbHO» | «HEYAOBJETBOPUTEIbHO)
[To pemenuro 3amaum | I1o pemenuto | [To pemenuro 3amaun nax | 3amaya HE pelieHa
JaH MpaBUJIBHBIN | 33]1a4n JaH | YaCTUYHBIA  OTBET, HE | IIOJIHOCTBIO
OTBET M Pa3BEPHYTHIN | ITPABUIIBLHBIN Clie]1aH BBIBOJL
BBIBOJ{ OTBET, HO  HE
C/ieJIaH BBIBOJ]

Kpurepun u mkasna oueHnBanus (TeCTUPOBaHHUE)

Yuciao NpaBUJIbHBIX OTBETOB

Onenka

90-100% mpaBUIIBHBIX OTBETOB

O11eHKa «OTIINYHO)
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70-89% mpaBUIIBLHBIX OTBETOB Onenka «xopouo»

51-69% npaBUIBHBIX OTBETOB O1ieHKa «y0BJIETBOPUTEILHOY

Menee 50% npaBUIbHBIX OTBETOB Ol1ieHKa «HEYO0BIECTBOPUTEIIHLHOY

7.4.2. KOMILJIEKT OIIEHOYHBIX CPEACTB JJIsI IPOMEXYTOYHOM ATTECTAIIUA

IIpumepHBIe BOMPOCHI K 3a4eTy ¢ OI[€HKOH
Konumponupyemvie komnemenuuu - OK 02; IIK 1.3; IIK 3.4.

1. Uudopmanuonnbie Texnosoruu (UT) B npodeccnoHaIbHON IEATETLHOCTH: COJICPKaHNE
JTUCIUIUTAHBL, 33]]a41, CBS3b ¢ ApyruMu aucuuiuinHamu. UT: nmoHsTue, BUAbl, HA3HAYCHUE.
HopmatuBHo-nipaBoBas 0a3a unpopMaTuk 1 HHGOPMATU3ALIHH.

2. Komnbiorepubie cuctembl. UC, Bunpl, HazHauenune. Ctpykrypa MC: TexHudeckoe, mporpaMMHOE,
nH(OPMaLMOHHOE, OPTaHU3aLMOHHOE, IIPABOBOE 0OECIIeUCHHE.

3. ITporpammuoe odecneyenue IK. CucreMHoe mporpaMMHoe odecnedeHue: COCTaB,
Ha3HaYeHHUe CUCTeMHBIX nporpammM. [Ipuknaanoe nporpamMmmHoe obecreyeHue.

4. UnterpupoBannblii naketr Microsoft Office: coctas, Ha3HaueHnEe O(UCHBIX TPOTPAMM.
WHTETPUPOBAHHBIX MTAKETOB.

5. OdopMiieHHE JTOKYMEHTOB ¢ ToMoLbI0 porpammsl Microsoft Word. IIpasuia BBoja,
penakTupoBaHus U popmaTupoBaHus TekcTa. OOBEKTHI (TEKCT, Ta0IUIA, BHEAPECHHBIH 00OBEKT) U
TUTIOBBIC JICHCTBYS HAJl HUMH.

6. Co3nanue J0KYMeHTa ¢ HCIOJIb30BaHHeM mada10H0B. Co3/1aHue 3JIeKTPOHHOM (POpMBI, 1a0I0HA.
CoznaHue UHTErPUPOBAHHOIO TOKYMEHTA.

7. O0padoTKa JaHHBIX CpeACTBAMHU 1eKTPOHHBIX Tadauu Microsoft Excel. O6bekThI
AJIEKTPOHHOHN TAOJUIIBI U TUIIOBBIE IEHCTBHS HAJ HUMH. THITBI JAaHHBIX U OCOOCHHOCTH UX 00pabOTKH.
Coznanue KOMIBbIOTEPHOM MOJIETH C MIOMOIIBIO AEKTPOHHBIX TaOJIHII.

8. CoBpeMenHble HHPOPMAIMOHHBbIE TEXHOJIOTHH B IOKYMEHTAIIMOHHOM 0o0ecrieyeHun
ynpasJjenus (JJOY). Opranuzanus nenonpou3BoACTBa U JOKYMEHTOO00POTa ¢ UCIOIb30BAHUEM
CPEeIICTB JEKTPOHHBIX KoMMyHUKaruii. J1I1: Ha3HaueHue, cpescTBa peain3aluu.

9. MS Outlook. IlnannpoBanue nepcoHaIbHOMN AeATEIbHOCTH. CMsiHIE JOKYMEHTOB.
[upkynsapHas pacchliKa IIACEM.

10. Co3nanue npesentanuii B Microsoft PowerPoint. Mactep npesentauuii Microsoft PowerPoint:
Ha3zHavYeHUe, BO3MOKHOCTH. OOBEKTHI AJIEKTPOHHOH MPE3EHTALMU U THUIIOBBIC ACHCTBUS HAJl HUMHU.
11. Ucnoan3oBanue 3(ppeKToB MyJIbTHMEANA U CPEICTB ABTOMATH3ALMY NPH MOAT0TOBKE
npe3entanuu. Co3manue NHTEPAKTUBHON MIPE3EHTAIINHU C UCTIOJIh30BAHNEM aHUMAIHH U
TMIIEPCCHUIOK.

12. Co3nanue nyoaukanuii B Microsoft Publisher. Mactep nmy6nukamnuii Microsoft Publisher:
Ha3HauyeHUe, BO3MOYKHOCTH, 0COOEHHOCTH UCIIOJIb30BaHMS B IIPOQ. 1EATETbHOCTH.

13. IlporpammHoe oGecnieyenne npodeccuoHanbHoii AesitesbHocTH. O630p HazHauenwue,
BO3MOXKHOCTH.

14. Komnsbiotepusbie cetu (KC). JlokanpHbie, T100aJIbHBIC CETH: Ha3HAUYECHHE, CTPYKTypa. CeTeBoe
obopynoBanue. CereBblie mporpaMMHble cpeacTBa. Ciryx0p1 IHTEpHET. DiIeKTpOHHAas 1MoyTa:
Ha3Ha4YeHHE, BO3MOXKHOCTH, paboTa ¢ mouToil. PaboTa B cpene Opaysepa Internet Explorer.
Hcnons3oBanue MuTepHeTa nms noucka npodeccnonansHoit unopmanmu. [IpuHIume: cereBoit
0€301acHOCTH.

15. NudopmanuoHHO-CIPABOYHBIE CUCTEMbI: Ha3HAUEHUE, TEXHOJIOTUS norcka. CripaBOUHbIE
npasoBble cucteMsbl (CIIC): HazHaueHue, Bo3MokHOCTH, pbiHOK CIIC.
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Kputepun u mkaJjbl olleHMBaHUS NPOMEKYTOUYHOH aTTecTALMI

IIkana u kpuTepum oeHKN (3a4eT € OLEHKOI

OT1ian4yHo

Xopouo

YaoBi1eTBOPUTEIBHO

HeynoBierBopuTeibHO

1. Marepuan nznoxeH
rPaMOTHO, B
OnpeaeIeHHON
JIOTHYECKOM
MMOCJICIOBATEILHOCTH,
MPaBUIIbHO HCIOJIB3YyETCS
TEPMHHOJIOT U,

2. [Tokazano ymeHue
WJUTIOCTPUPOBATH
TEOPETUUYECKUE
MOJIOKEHUSI KOHKPETHBIMU
MpUMepaMu, TPUMEHSITh
MX B HOBOW CUTYaIlNU;

3 [IpopemMoHCTpUPOBaHO
YCBOEHHUE paHee
M3YYEHHBIX
COITYTCTBYIOIIUX
BOIIPOCOB,
c(hopMUPOBAHHOCTD
YMEHUU U 3HAHUII;

4. OtBer npo3ByyYal
CaMOCTOSITENILHO, 0€3
HaBOJISIIIMX BOIPOCOB.

1. OTBeT yI0BIETBOPSAET
B OCHOBHOM TPE0OBAaHUAM
Ha OLICHKY «5», HO MPHU
3TOM MOXKET UMETh
CJIEyIOIINEe HEOCTATKU:

2. B u3noxxeHuu
JOTYIIIEHBI HEOOBIIIHE
po0OeIbl, He UCKA3UBIIIKE
coJiepKaHuE OTBETA;

3. JomyuieHsl OJUH - 1Ba
HEJ0YeTa MPU OCBEIICHUH
OCHOBHOT'O COZICP)KaHUS
OTBETa, UCTIPABIICHHBIC
0 3aMEYaHUIO0
Mpero1aBaTeds.

1. HermosrHO Mimm
HETOCJIS0BATSILHO
PaCKpBITO COICpIKAHUE
Marepuaa, HO TOKa3aHo
o0111ee MOHUMAaHUeE
BOIIpOCa U
MIPOJIEMOHCTPUPOBAHBI
yYMEHHUs, JOCTaTOYHbIE
U1 JanbHEUIIIETO
YCBOEHUSI MaTepHaia.

2. Nmenucs 3aTpyHEHUS
WU JIOTTYIIEHBI OUIMOKY B
ONPEAEIICHUH TTOHATHH,
UCIIOJIb30BAHUH
TEPMUHOJIOTHH,
UCIIPaBJICHHBIE TTOCTIE
HECKOJIBKUX HABOJISIINX
BOIIPOCOB;

3. IIpu HEnoJIHOM 3HaHUH
TEOPETUYECKOIO
MaTepuaia BbIsBIE€HA
HEeZ0CTaTOYHast
c¢(hopMUPOBAHHOCTH
YMEHUU U 3HAHW.

1. Conepxxanue
MaTepuaia He pacKphITO.

2. Omuoxu B
onpe/IeICHUH TIOHATHH,
HE HCIO0JIb30BaJIaCh
TEPMHHOJIOTHS B OTBETE.
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