[loKyMeHT NoAnucaH NpoCToil 3NeKTPOHHOM NOANMUCHI0
NHbopmaums o Bnagenbue:

OH0: Ka”ﬂpam”ﬁlﬁﬂ?fﬂ&ﬁg@*@ﬂg ana&fvlm U BBICILIETO Oﬁmll)aI}QBaHI/lﬂ Poccuiickoii ®exepanuu
JlomKHOCTb: M.&)DQKTO a BO «Camapckvn roq;@gcmewmm 3KOHOMUYECKMIA

YHUBEPCHTET ¢aepajJbHO€E rocyaapc HHOC€ aBTOHOMHOC (06p330BaTeJIbHOC YIpPEKACHUEC
[ata nognucanus: 21.07.2025 16:58:26 BbICIIECI'O 06pa30Ba HUA

YHukanbHbli nporpavMiCamMiapC KM TOCY1aPCTBEHHbIH IKOHOMMYECKHUII YHHBEPCUTET
2db64eb9605ce27edd3b8e8fdd32c70e0674ddd2

CpeAHero NpoQecCuoHaNbHOIO U MPEeAIpOoPEeCcCHOHANTBHOTO 00pa30BaHus
daxyabTeT pei pod peAnpod p

(dakynpTera cpegHero npodheCcCHOHAIBLHOTO U MPEanpodecCHOHATLHOTO

Kagenpa oOpa3zoBaHHs

YTBEPXKJIAEHO
YueHbIM COBETOM Y HUBEPCUTETA
(mpotokon NelO ot 22 mast 2025 1.)

PABOYASA ITPOTPAMMA

HaumenoBanue nucuuminasl  OI1.08 MHpopManmoHHbIE TEXHOJIOTUY B
poeCCHOHATILHOM 1eATEIbHOCTH

CnenmnajabHOCTh 38.02.01 DxoHOMUKA U OyXTanTepcKuil yuer (1o
OTpaciisaM)

KBanuduxanus (creneHs) BHITYCKHUKA OyXrairep

Camapa 2025



COJEPKAHHUE

1. MACIIOPT PABOYEN ITPOTPAMMBI YUEBHOM JTUCHUTLINHBI

2. CTPYKTYPA M COJIEP)KAHUE YYEBHOI JUCHMUIIIMHBI

3. OCOBEHHOCTH PEAJIM3ALINM JUCHUILIMHBI B OTHOIEHWM JINIL U3
YHCJA WHBAJMJIOB M JULl C OTPAHMYEHHBIMMA BO3MOKHOCTSIMU
3JI0POBbSI

4. 3AIAHMS JJIS1 CAMOCTOSITEJILHOM PABOTBI OB YUATIOIIAXCS

5. 3AJTAHMS JJ151 MIPAKTUYECKUX 3AHSITHI Y IABOPATOPHBIX PABOT

6. VCJIOBUS PEAJIN3ALIMM IPOTPAMMBI YYEBHOM IV CIATITAHBI

7. ®OHJ OLEHOYHBIX CPEJACTB JUIA NPOBEJAEHUS TEKYIIEIO
KOHTPOJISI M TPOMEKYTOYHOM ATTECTALIMM MO JUCIHUTIINHE



1. TACITOPT PAFOYEH ITPOT PAMMbI YYEEHOH JTH CHHIITHHBI
«HHOOPMALTHOHHBIE TEXHOJIOI'HHU B IIPO®ECCHOHA/IBHOHU JIEATE/IBHOCTH»

1.1. MecTo 1MCUMIJIMHBI B CTPYKTYpPe OCHOBHOM 00pa30BaTe/ibHOI MPOrpaMMbl:

Hucunnmna OIL08 «HpopMannoHHBIE TEXHOJIOTHH B MPO(PECCHOHATBHON NEsTEIbHOCTH
ABJIAETCS 00sA3aTENBbHON YacThi0 OOHIENPOPECCHOHANBHOIO HUKIA OCHOBHOW MNpOQeccHOHANIbHON
obpazoBarensHOM mporpaMMbl B cootBercTBUU ¢ PI'OC mo cnenmansaoctu 38.02.01 «DxoHOMUKA U
OyXTalTepCKUi y4eT (110 OTPaCsiM)».

Jucuummna OI1.08 «MHpopMannoHHbIE TEXHOJOTHH B MPO(GECCHOHATBLHON NESTETbHOCTI
oOecnieunBaeT (QopMHpoBaHUE OOMMX U NPOPECCHOHANBHBIX KOMIETEHLIHH 10 BCEM BHJaM
nesrenbHocTt PI'OC mo cneumanbHoctH 38.02.01 «OkoHOMHKAa W Oyxranrepckuii yder (1o
otpacisaM)». Ocob0oe 3HaueHUE NUCUUIUIMHA UMEeT MpH (OPMHPOBAHUHM U PA3BUTHH CIEIYIOIIMX
OCHOBHBIX U mpodeccronanbubix kommerenius: OK 01; OK 02; I1K 1.1; TIK 4.6.

[Tepedyens oOuMX KOMIETEHITUN

Kon HaunMenoBanue o0MX KOMIETEHIUIA

OK 01. BriOupath criocoOsbI perieHus 3a1a4 npodeccHoHaIbHOM AeSITEIIBHOCTH,
MIPUMECHHUTEIHHO K Pa3IMYHbIM KOHTEKCTaM

OK 02. Hcnonp30BaTh COBpEMEHHBIC CPE/ICTBA MIOMCKA, aHAJIM3a U HHTEPIIPETAIH
nH(popMaUY U HHPOPMAITMOHHBIC TEXHOJIOTHH JIJIS BBITOJIHCHUS 33129
poeCCUOHATILHOMN JIeATEILHOCTH

[lepeuens npodeccCHOHaTBHBIX KOMITIETEHIIUH

Kon HanmenoBaHue BUAOB AeATEJILHOCTH H NPOGECCHOHATBHBIX KOMIIETEHIUI

ITIK 1.1. OO6pabaTbIBaTh NEPBUUHBIE OYXTaJITEPCKUE TOKYMEHTHI

Kon HanmenoBaHue BUAOB AeATEJILHOCTH H NPOGECCHOHATBHBIX KOMIIETEHIUI

[IK 4.6. AHanu3upoBaTh (PUHAHCOBO-XO3SIIICTBEHHYIO AESITENbHOCTD, OCYIIECTBISATh aHAIN3
UH(pOpMalINK, TOJIyYeHHOH B X0J1€ MPOBEJICHNUS KOHTPOJIBHBIX IPOLIETYp,
BBISIBJICHHE U OIICHKY PHCKOB




1.2. [lnanupyemble pe3yJbTaThl OCBOCHUS THCIHUILINHBI:
B pe3ynbrare u3yueHus: AMCUUILIMHBI 00yYaOLIUICs TO0KEH:

ymembp: *  HCHOJB30BaTh MH(OPMAIIMOHHBIE PECYpPCHI JJIsl MOMCKA M XPaHEHUs
nHpopmanuu;
*  00pabaThIBaTh TEKCTOBYIO M TAOJUYHYIO HH(OPMAIIHIO;
*  HCHOJb30BATh JAEJIOBYIO IpauKy U MyJIbTUMEIUA-UH(DOPMALIHIO;
*  CO3/aBaTh IIPE3EHTALINY;
*  I[PUMEHATh AHTUBUPYCHBIE CPECTBA 3aLIUTHI HH(OPMALIUH;
*  yuTath (MHTEPIPETUPOBATH) UHTEp(EiC CrenualIn3upoOBaHHOTO
IPOrPaMMHOr0 00eCIeYeHHs, HAXOAUTh KOHTEKCTHYIO ITOMOIIlb, paboTaTh
C JOKYMEHTAIUEN;
*  I[PUMEHATh CIELUATU3UPOBAHHOE IPOrpaMMHOE OOecledeHue JUis
cbopa, xpaHeHuss u 0O0paboTkM Oyxrantepckoil wuHpopMamuu B
COOTBETCTBUM C U3y4aeMbIMU NMPO(HECCHOHAIBHBIMU MOYJISIMHU;
*  I0Jb30BaThCS aBTOMATHU3UPOBAHHBIMU CUCTEMaMHU
JIeNIONIPOU3BO/ICTBA;
*  IPUMEHATh METOAbl M  CPEACTBA  3alUTBl  OyXrajaTepcKoin
uHpOopMannu;
3Hamy. *  OCHOBHBIE METOJbI M CpeACcTBa OOpaOOTKH, XpaHEHHs, Mepeaadu u

HaKOIJICHUs HHPOPMALIUY;
*  OCHOBHbIE KOMIIOHEHTHI KOMIIBIOTEPHBIX CETEH, IPUHLUIIBI TAKETHON
nepeaayy JaHHbIX, OPraHU3aMI0 MEXCETEBOI0 B3aUMOJICHCTBHS;
*  Ha3HAuYeHWE U MPUHIUIBl  HCIOJb30BAaHUS  CUCTEMHOIO U
HPUKJIAJHOTO ITPOrpaMMHOT0 00ecIIeueHus;
*  TEXHOJIOTMIO  TOWCKa  uHpopMaumu B  HHPOPMAIMOHHO-
TeleKOMMYHUKalnoHHOH cetr "UHTepuet" (nanee - cets HTEpHET);
*  PUHOUOBl 3aUTBl  WHPOPMAMKM OT HECaHKIMOHWPOBAHHOTO
JIOCTYTa;
*  IpPaBOBbIE aCIEKTHl MCIOIb30BaHUS MHPOPMAIIMOHHBIX TEXHOJIOTHH
U IPOTrPaMMHOI'0 00ECTIeYeHNUs;
*  OCHOBHBIE OHSTHS aBTOMAaTU3UPOBAHHON 00pabOTKU MH(pOPMALINK;
*  HampaBJIeHUs aBTOMATH3allUU OyXTalTepCKOM NesTeTbHOCTH;
*  Ha3HAuYe€HWEe, [PHUHLMIIBI  OpPraHM3allMM U O3KCIUTyaTaluu
OyXranTepckux UH(OOPMAIIMOHHBIX CUCTEM;
*  OCHOBHBIE YIpo3bl M MeETOAbl oObOecredyeHuss HH(POPMAIMOHHON
0€30I1aCHOCTH;

umentb *  HUCHOJb30BaHUS HMHPOPMAIMOHHBIX pPECYpCOB [UId IOHCKAa U

npakmuueckui XpaHeHHs HHPOpMaINH;

onvim e 00pabOTKH TEKCTOBOM M TaOIMYHON MH(pOpMaLUY;
*  HCHOJB30BAHUSA JAETIOBOH rpaduKu U MyJIbTUMeIUA-UH(DOPMALIIH;
. CO3/IaHUS MTPE3EHTALIHI;
*  [pUMEHEHHs aHTUBHPYCHBIX CPEJICTB 3AILUTHI HHPOPMAIUY;
*  ureHus (MHTEpPHpPETUPOBaHHUA) HHTepdelica CHenuaTu3upOBAHHOTO
IPOTPaMMHOTO  OOECIEYeHHs, HAXOXJIEHUS KOHTEKCTHOW IOMOIIH,
paboTHI C TOKYMEHTAIIHEH;
*  [pHUMEHEHHs CIHEeIHAIU3UPOBAHHOTO IPOrPaMMHOI0 OOeCTeYeHus
uist cOopa, XpaHeHHsT M 00paboTKM OyXraiartepckoil HHpopMmanuu B
COOTBETCTBUH C U3y4aeMbIMH NMPO(HEeCCHOHATBHBIMU MOYIISIMHU;
*  HCHOJb30BaHUS aBTOMAaTU3UPOBAHHBIX CHCTEMAM JI€JIONPOU3BOJICTBA;
*  [pUMEHEHHs METOAOB U CpEACTB  3allUThl  OyXrajaTepckou
uH(popMalun




2. CTPYKTYPA U COJIEP)KAHUE YUEBHOM JUCIUILIAHBI

2.1. O0beM y4eOHOM TUCHHUILUIMHBI U BU/bI Y4eOHOM padoThI

Buj yueOHoii padoThl O0bem yacoB

O0bem o0pa3oBaTe1bHON NPOrpaMMbl Y4eOHOM 1M CHHMIIJIMHBI 140

B TOM YHCJIC:

TEOpeTUIecKoe 00yueHue -

nabopaTtopHbIe pabOTHI 12

NPaKTUYECKHUE 3aHATHS 88

KypcoBasi pabota (TIpoeKT) -

Camocmosmenvras paboma 32

Koncyabranus 2

IIpomexyTouHas aTrecTanms, JK3aMeH 6




2.2. TemaTnueckuii IVIaH U CO/iep:KaHNe Y4eOHOH AU CHMILIMHBI

HaumeHnoBanue pasaesio Coaeprxanue yueOHOro Mmarepuasia u GopMbl OPraHMu3anMH 1esITeIbHOCTH O0bem ®opmupyeMble
U TeM o0y4yamuxcs B Yacax KOMIIeTeHIIUH
1 2 3
Pasznes 1. [Ipumenenne nHPOPMAITMOHHBIX TEXHOJIOTHIT B IKOHOMUYeCKOi cdepe. 42 OK 01; OK 02;
IIK 1.1; TIK 4.6
Tema 1.1. IlonsiTue n Copep:kaHue y4eOHOIro MaTepuaJia 10 OK 01; OK 02;
CYHIHOCTh 1. Tlonsatus wuHOpMauK, WHPOPMALNMOHHON TEXHOJIOTUH, HH(GOPMAITMOHHON K 1.1; [IK 4.6
HHGOPMaALOHHBIX CHCTEMBI.
CHCTEeM U TeXHOJIOTUH 2. [Ipumenenne nHGOPMAIMOHHBIX TEXHOJOTHI B SKOHOMHUKE. Crioco0br 00paboTKH,
XpaHeHUs, TIepeJaud M HakoluleHuss uHpopmauuu. Onepanun  o0pabOTKU
nHpopmanmu. OOmMe TONOKEHHS 10 TEXHHYECKOMY M  IMPOrPaMMHOMY
obecneyeHnto HHPOPMALMOHHBIX TEXHOJIOIHH.
3. Kiaccudukamms u coctaB uHGOpMANMOHHBIX cucTeM. [loHsATHEe KadecTBa
MH(GOpMaMOHHBIX NpoueccoB. JKM3HEHHbIH UK HH(OPMAILIMOHHBIX CUCTEM.
B ToM 4uciie, NpaKTHYeCKUX 3aHATHI H JIa00PATOPHBIX padoT 8 OK 01; OK 02;
IIpakTuyeckoe 3aHATHEe. AHaMM3 WHPOPMALMOHHBIX CHCTEM M TEXHOJOTHH, 8 I[IK 1.1; [IK 4.6
IIPUMEHSIEMBIX B 9KOHOMHUYECKON AEATENbHOCTH
CamocrosiTesibHA padoTa o0ydaromuxcs: AHaJAU3 UHPOPMAIIMOHHBIX CHUCTEM U 5 OK 01; OK 02;
TEXHOJIOTUI, IPUMEHSIEMBIX B DKOHOMUUYECKOHN NEATEIbHOCTH IIK 1.1; IIK 4.6
Tema 1.2. Texunueckoe Coaepixanue yueOHOro MaTepuaJa 12 OK 01; OK 02;
ol0ecreyeHue 1. Ilpunuunsl kiaaccu(UKAUMK KOMIBIOTEPOB. APXUTEKTYpa MEpPCOHAIBLHOIO I[IK 1.1; [IK 4.6
UHGOPMAIIMOHHBIX KoMIIbtoTepa. OCHOBHBIE XapaKTEPUCTUKU CUCTEMHBIX OJIOKOB 1 MOHUTOPOB.
TeXHOJIOT Ui 2. Knaccugukanus neyataronmx yCTpOUCTB.
3. CocrtaB nepudepuitHbIX yCTPOMCTB: CKaHEPhI, KOMUPHI, JJIEKTPOHHBIE TUTAHIIIETHI,
BeO-KaMephl U T.11.
B ToM 4nciie, NPaKTHYECKUX 3aHATHH M J1a00PATOPHBIX padoT 10 OK 01; OK 02;
IIpakTH4yeckoe 3aHsATHE. [IepcOHATBHBIN KOMIIBIOTEDP U €r0 COCTABHBIEC YACTH. 6 K 1.1; [IK 4.6
JlaGoparopHas pabdora. TecTupoBaHHE YCTPONUCTB EPCOHATBLHOIO KOMITBIOTEpA C 4
OINMCaHHEM MX Ha3HAuCHHsL.
CamocrositesibHa padora o0y4yarommxcs: IlepcoHaJbHbIIN KOMIBIOTEP U €TO 2 OK 01; OK 02;
COCTaBHEBIE YaCTH. IIK 1.1; TIK 4.6
Tema 1.3. [Iporpammuoe | Conep:kanue y4e0HOro MaTepuajia 10 OK 01; OK 02;




odecreyeHue 1. [TonsTue nnatgopmel porpaMMHOro obecrneuenus. CpaBHUTENbHAS IIK 1.1; IIK 4.6
UHGOPMALIMOHHBIX XapaKTepUCTHKA UCTIOIB3YEMBIX IIaT(GOpM.
TEeXHOJIOTHIi. 2. CtpykTypa 6a30Boro nporpamMMmHoro oodecrneuenus. Knaccugpukanus 1 OCHOBHbIE
XapaKTePUCTHKH ONEepaiMoHHOM cucteMbl. OcoOeHHOCTH HHTEpdeiica
OIepaLMOHHON cucTeMsl. [IporpaMMbl — yTHIINTHIL.
3. Kimaccudukanys v HanpaBJieHUs! HCIIOIB30BaHUS IPUKIIAJHOTO TPOrPAMMHOTO
obecneyeHus AJis pelIeHus NIPUKIIaIHbIX 3a/1a4, IePCIEKTUBbI €0 Pa3BUTH.
B ToM 4unciie, NPaKTHYECKUX 3aHATHI M JIa0OPATOPHBIX padoT 8 OK 01; OK 02;
IIpakTuyeckoe 3ansTue IlpuknamHoe mnporpamMmHoe obecriedueHue: GanIoBbIC 8 [IK 1.1; IIK 4.6
MEHE[KEPBI, MPOTrPaMMBI-apXHUBATOPHI, YTHUIINTHL
CamocrositesibHa  pabdora  oOyuarommuxcs:  [lpuknagHoe — mporpammHoe 5 OK 01; OK 02;
obecrieyeHre: (ailyioBble MEHEKEPHI, TPOTPAMMBI-APXHUBATOPHI, YTHIIUTHL. K 1.1; [IK 4.6
Tema 1.4. Coaep:xanue y4eOHOro MaTepHuaJia 10 OK 01; OK 02;
Komnbiorepusie Bupycol. | 1. [loHATHE KOMIBIOTEPHOTO BUPYCA, 3aIIUTHI HHPOPMALIUU ¥ WHPOPMAITMOHHOH K 1.1; [IK 4.6
AHTHBHPYCHI. 3amMTa 6e3onacHoCcTH. IIpuHIMIBI ¥ cOCOOBI 3aIUTHI HHPOPMALUK B MH(MOPMALIMOHHBIX
uHdopmManuu B CUCTEMaX.
HHGOPMALMOHHBIX 2. XapakTepucTHKa yrpo3 0€30macHoCcTd MH(QOpMAIMK U MX UICTOYHUKOB. MeToabl
cucTeMax. oOecrieueHrss UHPOPMAIIMOHHON O€30MacHOCTH.
3. IlpuHIune! 3amuU Tl HTHGOPMAIMK OT HECAHKIIMOHUPOBAHHOTO JIOCTYIIA.
[IpaBoBOE 0OecmieueHne NpUMEHEHHS MHPOPMAIIMOHHBIX TEXHOJIOTHIA U 3aIIUTHI
uHbopMauu
B ToM 4uciie, NpaKTHYeCKUX 3aHATHI H JIa00PATOPHBIX padoT 8 OK 01; OK 02;
IIpakTnueckoe 3ansaTHe. Opranu3anus 3allUThl HHGOPMALIUK HA IEPCOHATIEHOM 8 I[IK 1.1; [IK 4.6
KOMIIBIOTEpE.
CamocrosiTesibHA padoTa o0yuarmmuxcsi: Opranu3anys 3amuTsl "HGOpPMAIUU Ha 5 OK 01; OK 02;
IIEPCOHAIIBHOM KOMIIBIOTEPE. K 1.1; 1K 4.6
Paznen 2. Onepannonnas cucrema MS Linux. CtanaapTHble IPOrpaMMHbIe CPeICTBA. 16 OK 01; OK 02;
IIK 1.1; TIK 4.6
Tema 2.1. UuTepdeiic OC | Conepxxanue yueOHOro Marepuajia 16 OK 01; OK 02;
Linux. daiiioBas 1. Ucnonmp3oBanue LinuX, kak eInHOTro rpadu4eckoro mporpaMMHOT0 WHTepderica K 1.1; [IK 4.6

cucrema. CrangapTHble
NMporpaMMHbIe CpeCTBa

s mporpamm. Pasmuunbie Bepcuu Linux u ux ocobennoctu. Wutepdeiic OC
Linux. PaGouwmii cron. CriocoOsI 3amycka nmporpamMm B Linux.

2. daiinosas cucreMa: nmporpamMmbl Moit komnsrotep u [IpoBognuk. Co3nanue,




nepeMeneHme, yaajaeHue namok, (Ganios, SpJIbIKOB.

B ToM 4unciie, NPaKTHYECKUX 3aHATHI H JIa00PATOPHBIX padoT 14 OK 01; OK 02;

IpakTuueckoe 3ansitue. Mutepdeiic OC Linux. 6 [IK 1.1; IIK 4.6

IIpakTnueckoe 3ansaTue. Paiinosas cucrtema. CTaHIapTHBIE IPOTPaAMMHbIE 8

CpeACTBa.

CamocrosiTesbHa pagoTa odyuaroumxcs: Murepdeiic OC Linux. daitiosas 2 OK 01; OK 02;

cucrtema. CTaHAapTHBIE MPOrpaMMHBIE CPEJICTBA. IIK 1.1; TIK 4.6
Pa3nea 3. TexHoJsiorum co3ianus v npeodpazoBaHusi HHGOPMALHOHHBIX 00BEKTOB 50 OK 01; OK 02;

IIK 1.1; [1K 4.6

Tema 3.1. Texnosornu | Conep:xanue yueOHOro MaTepuasia: 14 OK 01; OK 02;
co3ganuss u o0paborkm | 1. Crucku: MapKHpOBaHHBIC, HYMEPOBAHHbIE, MHOTOYPOBHEBbIE. ABTOMATHUECKOE K 1.1; [IK 4.6
TeKCTOBOi nHpopManun | co3nanue cnuckoB. Co3gaHue U ONMCAHUE HOBBIX CTHIICH CITUCKOB,

(bopmaTupoBaHUE CO3TAHHBIX CIUCKOB.

2. Co3znanue u ohopMieHHE ra3eTHbIX KOIOHOK. OpopMileHHE KOJIOHOK TEKCTa €

MTOMOIIIBIO TAOYIISIIHH

3. Cnoco0sI co3ganus Tabnull, mpeodpazoBaHue TekcTa B Tabnuisl. KoHCTpyKTOD:

ctuiu opopmiieHre Tadbmui. MakeT: qoOaBieHue u yaaneHue GparMeHTOB TaOIULIbI,

pacIioyio’KeHUe U HalpaBJIeHUE TeKCTa

4. Hymepanus cTpaHull, KOJOHTUTYJIbI, pa3pbIBbl CTpaHul], pa3aenoB. CTuieBoe

oopmiieHrE 3aroI0BKOB, pelakTupoBaHue cTuiieil. Cozjanue 1 pelakTupoBaHHe

aBTOCOOMPAEMOTO OTJIABJICHUS

B ToM 4unciie, NPaKTHYECKUX 3aAHATHI H J1a00PATOPHBIX padoT 12 OK 01; OK 02;

IIpakTnueckoe 3anmsitme. Co3nanue W OQOpPMIIEHHE  MapKUPOBAHHBIX, 5 K 1.1; [IK 4.6

HYMEPOBAaHHBIX U MHOTOYPOBHEBBIX CIIHCKOB.

IIpakTuyeckoe 3anaTue. Coznanue u 0hOpMIICHHE Ta3€THBIX KOJOHOK. 2

IIpakTnueckoe 3ansitne. Coznanue U opopmieHue TabJIuL] B TEKCTE. 4

JlabopaTopuasi pa6ora. CTwin, cO3laHWE€ U PEJAKTUPOBAHWE aBTOCOOMPAEMOTO 4

orJiaBJeHus. | unepcCchUIKH

CamocrtosiTeibHa  pabdora  oOyuarwommxes: Co3gaHue u  oQopmieHHE 2 OK 01; OK 02;

MapKUPOBAHHBIX, HYMEPOBAHHBIX U MHOT'OYPOBHEBBIX CIIMCKOB. IIK 1.1; IIK 4.6
Tema 3.2. Texnosuorun Coaepxanue yueOHOro MaTepuaJa 20 OK 01; OK 02;
00padoTKH YK CII0BOM 1. DKOHOMHMYECKHE pacueThl M aHajlu3 (UHAHCOBOTO COCTOSHUS MPEANPHUSITHS. I[IK 1.1; I[IK 4.6

uHpopmannu

OpFaHI/ISaHI/IH pacycToB B TaOJIUYHOM Iponeccope. OTHOCHTENbHAS U a0COJIFOTHAS




azipecaliysi B TaOJIMYHOM IIPOLIECCOPE.

2. Caszannble Tabmuipl. PacdeT mpomexyTouHBIX UTOroB B Tabmumax. Ilombop
napamerpa. Opranuzanus oOpatHoro pacdera. CBs3u Mexay dainamu U
KOHCOJMAAIMS JIaHHbIX B. HakorieHue cpelicTB MU MHBECTUPOBAHUE MPOEKTOB B.
Hcnonb3oBaHue ANEKTPOHHBIX TaONMI Il (UHAHCOBBIX U SKOHOMHYECKUX

pacueroB. Mcronb3oBaHME —CHEUMAIM3UPOBAHHBIX I[porpaMMm Jjis  aHajlu3a

(MHAHCOBOI'O COCTOSHUS OpraHU3aluu

B ToM 4unciie, NPaKTHYECKUX 3aHATHI M JIa0OPATOPHBIX padoT 16 OK 01; OK 02;

IIpakTuyeckoe 3ansiTHe. OTHOCUTENbHAS M A0COJIIOTHAS ajpecanusi B TaOJIUIHOM 4 IIK 1.1; IIK 4.6

IIPOLIECCOPE.

IIpakTnuyeckoe 3ansaTHe. Cnucku. Mcnonb3oBanue GyHKUMHA 111 aBTOMAaTH3aLMU 4

paboThI co criuckaMu. ABTO(QUIBTPHI U pacIIUpEeHHBIC (PHIBTPHIL.

JlaGopaTtopHas pabora. CBoauble Tabmuipl. Pacuer mpoMexyTOUHBIX HUTOIOB B 4

TabmuIax 3anuch U peJaKTHPOBAHNE MAKPOCOB. DIIEMEHTHI YIIPaBJICHUS! (OPMEI.

IIpakTnueckoe 3anHsiThe. PerieHue 3anady NPOTHO3UPOBAHMSA: (YHKUMH, JUHUU 5

TpEeHaA.

IIpakTnueckoe 3ansTHe. Perienre 3a1a4 ONTUMHU3ALUU: 10100p apaMeTpa, MOUCK 5

pELICHNS.

CamocrosiTesibHA padora oOyuyawumuxcs: PemieHue 3agady MpOrHO3UPOBAHUS U 4 OK 01; OK 02;

OINTHUMH3ALNU IIK 1.1; IIK 4.6
Tema 3.3. Texnosorun Coaepixanue yueOHOro MaTepuaJa 8 OK 01; OK 02;
co31aHusA 1 00padoTKN 1. KomnbrotepHas rpaduka, ee BUbI. I[IK 1.1; [IK 4.6
rpagpuyeckoi 2. MynpTuMeauitHbIE IPOTPAMMBI.
uHopmanuu 3. Ha3HaueHue u OCHOBHBIE BO3MOXXHOCTH IPOTrpaMMbl MOATOTOBKH INPE3EHTALUI

MS Power Point. OcHoBHbIEe TpeOOBaHUSI K JICTOBBIM MPE3CHTAIMSIM

B ToM 4unciie, NPaKTHYECKUX 3aAHATHI H J1a00PATOPHBIX padoT 4 OK 01; OK 02;

IIpakTuyeckoe 3ansiTue. Co3nanne MyJbTUMEAUNHBIX TPE3CHTAIUN 4 TIK 1.1; IIK 4.6

CamocrosiTesibHa padoTra o0yuarommxcs: Co3iaHne MyJaIbTUMEIUWHBIX 4 OK 01; OK 02;

MpE3EHTaLMI IIK 1.1; 11K 4.6
Tema 3.4. Texnosoruun Conep:kaHue y4eOHOTro MaTepuaa 8 OK 01; OK 02;
XpaHeHus1, 0T00pa u 1. Ba3bl TaHHBIX ¥ CUCTEMBI yIpaBIeHUs 6a3aMu TaHHBIX. TIIK 1.1; TIK 4.6
COPTHPOBKH B ToM yuciie, NpaKTHYECKUX 3aHATHI H JIa00PATOPHBIX padoT 6 OK 01; OK 02;
HHpopmannu IIpakTnueckoe 3ansitue Co3nanue Tabnuil 0a3bl JaHHBIX. BBOX U pegakTUpoBaHue 4 TIIK 1.1; TIK 4.6
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3anucel ¢ MOMOIIBIO POPMBIL.

IIpakTnyeckoe 3ansaTme POopMUpPOBAHME 3aNPOCOB JJIS IOUCKA U COPTUPOBKHU

uHpopmanuu B 6a3ze gaHHbIX. Co31aHue OTYETOB. 2

CamocrosiTesibHa padoTa odyuyarommxcsi: Co3nanue tadnui 6a3el JaHHBIX. BBOJ 2 OK 01; OK 02;

Y PEIAKTUPOBAHUE 3aMUCEH C TOMOIIBIO (hOPMBI IIK 1.1; TIK 4.6
Paznen 4. TejlekoOMMYHHUKALMOHHBIE TEXHOJIOTUH 12 OK 01; OK 02;

IK 1.1; [IK 4.6

Tema 4.1. Coaep:xaHue y4eOHOro MaTepuaJia 4 OK 01; OK 02;
IIpencraBiaenus o 1. UnTepHner-Texnonoruu. CrocoObl M CKOPOCTHBIE XapaKTEPUCTUKHU MOAKIIOYECHNU, [K 1.1; [IK 4.6
TeXHHYECKHUX H nposaiaep. [louck mHpopManuu c Hcnonb3oBaHUEM KoMIibtoTepa. [Iporpammubie
NPOrPaMMHBIX CPEeACTBAX | IOMCKOBBIE CEpBUCHL. VIcmonb3oBaHME KIIOYEBBIX CJOB, ¢pa3 uid I[OUCKA
TeJICKOMMYHHKAIMOHHBIX | nHpopManuy. KoMOHHAIIMM yCIIOBHS MTOHCKA.
TEeXHOJIOTHIA. 2. Ilepenaya uHpopMmanMu MexJy KommbioTepamu. [IpoBoanas u GecrnipoBojaHas

CBSI3b.

3. MeTo/ibl cO3/1aHUS U CONIPOBOXKICHUS caifTa.

4. Bpaysep. Ilpumepsl paOoTbl ¢ MHTEPHET-Mara3uHOM, UHTEPHET-TYPareHTCTBOM,

uHTepHeT-0ubnuorekoit u np. Ilouckossie cucremsl. [Ipumep norcka nHbpopmanuu

Ha TOCYJapCTBEHHBIX 0Opa3oBaTelbHbIX NopTanax. OcylllecTBICHUE IOUCKa

uHbopMaluK WM MH(OPMAIIMOHHOIO OOBEKTa B TEKCTe, (PaloBBIX CTPYKTypax,

6a3ax maHHbIX, cetd HTepHeT. Co3/aHue AiuKa 3JeKTPOHHOM MOYTHl U HACTpOHKa

ero napameTpoB. DopMHpOBaHUE AIPECHON KHUTH.

B ToM 4uciie, NPaKTHYECKUX 3aHATHI M JIa00pPATOPHBIX padoT 2 OK 01; OK 02;

IIpakTnueckoe 3ansaTHe PaboTa ¢ monuckoBeIMU cucteMamu. Pabora ¢ 3neKTpoHHOMN 5 I[IK 1.1; [IK 4.6

noutoil. Co3/laHue caiiTa-BU3UTKHU CPEACTBAMU OHJIANH-PENAKTOPA

CamocrosiTesibHA padoTa o0yuawuuxcsi: PaboTa ¢ mOUCKOBBIMH CHCTEMaMH. 5 OK 01; OK 02;

PaboTa ¢ 371eKTpOHHOM MOYTOM. IIK 1.1; [IK 4.6
4.2. Bo3amoskHOCTH Coaep:xanue yueOHOro MarepuaJa: 4 OK 01; OK 02;
cereBoro nporpamMmmuoro | 1. CounanpHble c€TH. DTUUECKUE HOPMBI KOMMYyHUKauil B IHTepHeTe. HTEpHET- K 1.1; [IK 4.6
ob0ecrieyeHust AJs1 xKypHansl 1 CMU.
OpraHu3auuu B ToM 4unciie, NPaKTHYECKUX 3aHATHI H JIa00PATOPHBIX padoT 2 OK 01; OK 02;
KOJIJIEKTHBHOW IIpakTHyeckoe 3ansaTHe Vcnonb3oBanue cepBucoB SHnekc J(MCK 111 COBMECTHOM 2 [IK 1.1; IIK 4.6
A€ATECJIbHOCTH B pa60TLI C JOKYMEHTaMU
[J100aJIbHBIX U CamocrositesibHa padora o0y4yarommxcsi: Vcnonb3oBanue cepsrucoB fAnnexc [uck 2 OK 01; OK 02;

JIOKAJIbHBIX
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KOMIIBIOTEPHBIX CETHX HJIA COBMECTHOM pa6OTI>I C IOKYMCHTAMM

ITIK 1.1; IIK 4.6

4.3. IIpumepsI ceTeBbIX Coaeprxanue yueOHOro MaTepuaJa:

HHG(OpMALNOHHBIX 1.CereBble HH(DOPMALIMOHHBIE CUCTEMBI JISl PA3JIMYHBIX HAIPABICHUM

CHCTeM VISl Pa3Iu4HbIX poeCCUOHATILHOMN IEATENFHOCTH (CUCTEMBI AIEKTPOHHBIX OMIIETOB,
HANPaBJICHUH OyXrajaTepcKux pacyeToB, perucTpalii aBTOTPAHCIIOPTA, SJIEKTPOHHOTO
npogeccnoHaIbLHOMI TOJIOCOBAHUS, CHCTEMbI METUITUHCKOTO CTPAXOBaHUs, TUCTAHIIMOHHOTO O0yUYEHUS U
AeATeJIbHOCTH TECTUPOBAHUS, CETEBbIX KOH(pepeHmil u GopyMoB U 1p.)

OK 01; OK 02;
IIK 1.1; IIK 4.6

B ToM 4unciie, NpaKTHYECKUX 3aHATHI H JIa00PATOPHBIX padoT

IIpakTuyeckoe 3ansaTue. Pabora B CIIC «KoncynbsranT [lnroc». Opranuzamnms
noricka HopmaTuBHbIX TOKyMeHTOB B CIIC «KoncynpranT [lmoc»

CamocrosiTe1bHa padora odyqarommxesi: Padora B CIIC «KoncynbranT [lmocy.
Opranu3zanus norcka HopMatuBHbIX JOKyMeHTOB B CIIC «Koncynbrant Ilmrocy

OK 01; OK 02;
IIK 1.1; IIK 4.6

Pa3nes 5. UndopManoHHble CHCTEMbl ABTOMATH3ALMHU OYXTaJTepcKOro yyera

12

OK 01; OK 02;
IIK 1.1; [IK 4.6

Tema 5.1. TexnoJsiorus Coaep:xaHue yueOHOro MaTrepuasa:

12

padoTsl ¢ nporpaMMHbIM | 1. OCHOBHBIE (PYHKIIMH, PEKUMBI U MTpaBUIia pabOThHI C OyXTralTepCcKOi MPOrpaMMoii.

olecneyeHnEeM Hacrpoiika Oyxrantepckoii mporpammsl Ha yueT. KoHTeKkcTHas momonib, padoTa ¢
aBTOMATH3ALNHU JOKYMEHTaIUeH.

0yXrajTepckKoro y4era. 2.0cHoBHBIE TIpaBmWiIa 00ecTieueHrsT HHPOPMAITMOHHON 0€30MMaCHOCTH
OyXraJTepcKoro MporpaMMHOro komiuiekca. CoxpaHeHue u BOCCTAaHOBJIEHUE
MH(OPMaLIMOHHON OAa3bl.

3.0cHoBHbIE BO3MOkHOCTH ITporpamMmMsbl 1C: byxrantepus. [lepsblil 3amyck
cucrteMbl. PaboTa B 0Ip30BATEECKOM PEXUME.

OK 01; OK 02;
I[IK 1.1; [IK 4.6

B ToM 4unciie, NPaKTHYECKUX 3aHATHI M J1a00PATOPHBIX padoT

IIpakTnyeckoe 3ansaTHE. 3HAKOMCTBO C UHTEP(EHCOM MPOrpaMMbl
1C:Ilpeanpusitue. Pabota co cnpaBOYHMKaMH, JOKYMEHTaMH, )KypHaJIaMu

IIpakTuyeckoe 3ansaTHe. BBo cBeeHN 00 OpraHu3aiuu, BBOJ OCTaTKOB 110
cueram. Odopmienue xypHaia (HakToB XO35ICTBEHHON )XKM3HU HA OCHOBAHUU
MEPBUYHBIX TOKYMEHTOB

IIpakTuueckoe 3ansiTue. OnpeseneHre (GUHAHCOBBIX PE3YIbTATOB JIEATEIBHOCTH
SKOHOMMYECKOT0 cyObekTa. [TonroroBka Oyxranrepckuii (GuHaHCOBOM) U
HaJIOTOBOM OTYETHOCTHU

OK 01; OK 02;
K 1.1; [IK 4.6

CamocTosiTe1bHA padoTa odyqarommxesi: Pabora ¢ 6a3oit 1C B o0Onake

OK 01; OK 02;
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ITIK 1.1; IIK 4.6

KouncyabTanus 2 OK 01; OK 02;
IIK 1.1; I[IK 4.6
IIpomeskyTouHas aTTecTauus: JK3aMeH 6 OK 01; OK 02;
IIK 1.1; [IK 4.6
Bcero: 140
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3. OCOBEHHOCTHU PEAJIM3AIIMU JUCHUIIJIMHBI B OTHOIIEHUHA JIUI U3 YNCJIA
MHBAJIMJIOB U JIUL] C OTPAHUYEHHBIMU BO3MOKHOCTSAMMU 3]10POBbSI
O6yanOU.[I/IeC5I C OrpaHM4YCHHBIMHU BO3MOXHOCTAMH 3J0POBbs, B OTIUYHUC OT OCTAJIbHBIX
00y4aroIIUXCs, MMEIOT CBOU Criel(pruIecKkue 0COOCHHOCTH BOCIIPHSITHS, IEpepabOTKU MaTepraa.
[TonGop u pa3paboTka yu4eOHBIX MATEPHUATIOB JOJDKHBI MPOU3BOJIUTCS C YYETOM TOTO, YTOOBI
NPEOCTABNIATh 3TOT MaTepUall B PA3IHUHBIX (HOPMAx TakK, 4TOObI MHBAIMIBI C HAPYIICHUSIMH CITyXa

nojyyanu WHGOpPMAIMIO BU3YaJbHO, C HApYUICHUSMH 3pEHUS — ayAualbHO (Hampumep, ¢
UCIOJIb30BAaHUEM IPOrPaMM-CHUHTE3aTOPOB pEUM) MJIM C MOMOILBI TU(HIOMHPOPMALMOHHBIX
YCTPOMCTB.

Br16op cpeacTB u MeTO0B O0yUEHHsI OCYIISCTBIISETCS CaMUM TpernoaaBaTensMm. [Ipu 3Tom B
00pa30BaTeNLHOM IMPOIIECCE PEKOMEHIYETCS CIOIb30BaHUE COIUAIBHO-aKTUBHBIX U Pe(ICKCHBHBIX
METOZ0B OOYy4YEeHUs, TEXHOJOTHUH COIMOKYJIbTYPHOW pEaOUIUTAIMK C IEJIbI0 OKa3aHUsS IMOMOIIU B
YCTaHOBJICHUH TIOJHOLEHHBIX MEXJIMYHOCTHBIX OTHOIICHHN C JPYTHUMH OOYYArOIIMMHUCS, CO3TAHHUH
KOM(OPTHOTO IICUXOJOTUYECKOT0 KJIIMMaTa B CTYJIEHYSCKOH TpyTIIe.

CormacHo TpeOOBaHMSAM, YCTaHOBJIECHHBIM MwuHOOpHayku Poccuu K TOpSAKY peanu3anuu
00pa3oBaTebHOMN JIEATEILHOCTH B OTHOIIICHUW MHBAJIMJIOB M JIMI] C OTPAHUYCHHBIMA BO3MOXHOCTSIMH
310pOBBSI, HEOOXOIUMO UMETH B BUJLY, YTO:

1) MHBAIU/IBI U JIUIA C OTPAHUYECHHBIMU BO3MOYXHOCTSIMHU 37I0POBbSI 110 3PESHUI0 UMEIOT MPaBO
MPUCYTCTBOBATh Ha 3aHATHUSX BMECTE C aCCHCTEHTOM, OKA3bIBAIOIINM O0ydaromeMycss He0OX0IMMYIO
ITOMOIIIb.

2) UHBAJIUABI U JIUIA C OTPAHUYCHHBIMU BO3MOKHOCTSMH 3JI0POBbS IO CIIYXYy UMEIOT MPaBO Ha
MCIOJIb30BaHUE 3BYKOYCUIMBAIOIICH arnmaparypsbl.

[Ipn npoBefcHWHM TPOMEKYTOYHOW AaTTECTAlMM TIO0 JUCIUIUIMHE O0O0eCIeYrBacTCs COOJIOICHUE
CJIEYIOIIUX OOIINUX TPeOOBaHUM:

- MPOBEJICHUE ATTECTAIIMH JIJI1 MHBAJIUOB B OJTHOW ayJAUTOPHUU COBMECTHO C 00YYarOlMMUCH,
HE SBISIOUIMMUCS WHBAIWIAMHU, €CIU 3TO HE CO3[aeT TPYAHOCTEH i WHBAIUAOB U HHBIX
00yJaromuXcst P MPOXOKICHUU TOCYIAPCTBEHHON HTOTOBOM aTTECTAIINH,

- TPHUCYTCTBHUE B ayAUTOPUHU ACCHCTEHTa (ACCHCTEHTOB), OKAa3bIBAIOIIETO OOYYArOIIMMCS
WHBAJIAJIaM HEOOXOJUMYI0 TEXHUYECKYIO TMOMOIIh C YY4E€TOM WX WHIUBUIYAIBHBIX OCOOEHHOCTEH
(3aHsATH pabouee MecTO, TepeABUTaThbCsa, NPOUYUTaTh U O(GOPMHUTH 3amaHue, oO0IaTbes C
9K3aMEHAaTOPOM);

- MOJb30BaHHE HEOOXOAUMBIMH OOYYAIOUIMMCS MHBAIHMAM TEXHUYECKUMHU CPEICTBAMHU IPH
MIPOXOXKJACHUH aTTECTALMU C YIETOM WX UHAUBUIYaTbHBIX OCOOCHHOCTEH;

- obecre4yeHre BO3MOXXHOCTH OECIHpPEMsITCTBEHHOTO JOCTyla OO0y4aroluxcs WHBAIHIOB B
ayJIMTOPHH, TYaJIeTHBIC U JPYTHE MOMEIIECHHUS, a TAK)KE UX MPEObIBAaHMS B YKa3aHHBIX MTOMEIIICHHUSX.

[Io mnucbMeHHOMY 3asBIEHHIO OOydalolerocs WHBAIMIA TMPOJAOKUTENBHOCTh CIAYH
0o0yJaronMMcsl WHBJIUJIOM JK3aMEHAa MOXXET OBITh YBEJIMYEHA MO OTHOIICHHIO K YCTAaHOBJICHHOM
MIPOJIOJKUTENIBHOCTH €r0 CAAYHU:

- MPOJIOJDKUTENBHOCTD CAa4M K3aMeHa, TPOBOJUMOTO B TUCBMEHHOU (hopme, - He OoJee ueM
Ha 90 MUHYT;

- TIPOJIOJDKUTEIBHOCTh TOJTOTOBKH OOYYaromerocsi K OTBETY Ha JK3aMeHe, MPOBOJMMOM B
yCTHOH (opme, - He Ooiee yeM Ha 20 MUHYT;

B 3aBuCMMOCTH OT WHIMBHUAYAIbHBIX OCOOCHHOCTEM OOYYAarONIMXCS C OrPaHUYCHHBIMU
BO3MOXXHOCTSIMU 3JIOPOBBSI OpraHu3aiusi 00ecreunBaeT BBITOJIHEHHUE CIEAYIONINX TpeOOBaHUN TpH
MPOBEACHUH aTTECTAINH:

a) JUIsl CJICTIBIX:

- 3QJIaHWsl W WHBIE MaTepualbl I CIadd dK3aMeHa O(QOPMIIIOTCS pelbehHO-TOUCTHBIM
mpudtom bpaiins win B BUIE 3IIEKTPOHHOTO TOKYMEHTA, JOCTYITHOTO C TOMOIIBbIO KOMIBIOTEpA CO
CHEIUATU3UPOBAHHBIM IPOTPAMMHBIM 00ECTICYCHUEM JJIS CIIETBIX, TM00 3aUNTHIBAIOTCS ACCHCTEHTOM;

- TUChMEHHBIC 3a/IaHUS BBIMONHSIIOTCS OOydJalIUMUCA Ha Oymare penbedHO-TOYSUHBIM
mpudToM bpaityis uinm Ha KOMIBIOTEPE CO CICHUATM3UPOBAHHBIM MMPOTPAMMHBIM 00€CTIeUeHUEM ISt
CJIETIBIX, JIMOO HATUKTOBBIBAIOTCS ACCUCTEHTY;
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- [pu  HEOOXOAMMOCTH  OOYyYAIONIMMCS  TPEJOCTaBISETCS  KOMIUIEKT  MHUChMEHHBIX
MPUHAICKHOCTEH W Oymara Juisi mUchbMa pelibe()HO-TOYCUHBIM IPUGTOM bBpaiins, koMmbloTep CO
CHETHATM3UPOBAHHBIM TIPOTPAMMHBIM 00€CIICYCHUEM JTS CIICTIBIX;

0) st c1aboBUIAIINX

- 3aJIaHUS U MHBIE MATEPUAIIBI IJISl CIaYH dK3aMeHa 0(hOPMIISIOTCS YBEIIMUYECHHBIM MIPU(TOM;

- oOecrieyrBacTCsl MHIMBUyalbHOE PaBHOMEPHOE ocBeeHue He MeHee 300 Jrokc;

- TpU HEOOXOAMMOCTH OOYYAIOUIUMCS TPEIOCTABIISACTCS YBEIMYMBAKOIIEE YCTPOMCTBO,
JIOITYCKAETCS HCITOJIb30BAaHKUE YBEIIMUUBAIONIUX YCTPOHCTB, HMCIOIIHUXCS Y 00yUJarONuXcs;

B) JIJISl TIIYXUX U CIa0O0CIBIMIAIINX, C TSHKEIBIMU HAPYIICHUSIMU PEUH:

- obecrieynBaeTcsl HAIMYME 3BYKOYCHJIMBAIOIIEH ammaparypbl KOJUICKTHBHOTO IOJIb30BaHUSA,
Ipu  HEOOXOJMMOCTH  OOYYarOIIMMCS  MPEIOCTABISCTCS  3BYKOYCHJIMBAIONIAs  ammaparypa
WHWUBUIYAIBHOTO TI0JIb30BaAHUS;

- 110 MIX YKEJIAHUIO UCTIBITAaHUS TIPOBOJIATCS B MUCHMEHHON (hopMe;

r) JUIS JIMI C HapyHICHUSMH OIOPHO-JBHIaTEILHOTO ammapara (TsDKEIbIMA HapyHICHHSIMH
JIBUTATEIBHBIX QYHKIMA BEPXHUX KOHEUHOCTEH WIIH OTCYTCTBUEM BEPXHUX KOHEYHOCTEH ):

-  THUCbMCHHBIC  3aJlaHUsl  BBIOJHSIOTCS ~ OOYYalOMIMMHUCS  HAa  KOMIIBIOTEPE  CO
CHETIMATM3UPOBAHHBIM TIPOTPAMMHBIM 00€CIICYCHHEM MM HATMKTOBBIBAIOTCS] ACCUCTEHTY;

- 110 UX YKEJIAHWIO UCIIBITAaHMSI TPOBOJISATCS B YCTHOM (hopMme.

O HeoOXOAMMOCTH OOECTICUCHUsSI CHCIHAIBHBIX YCIOBHHM JUISI TPOBEACHUS ATTECTAINH
00y4YaroIuics JODKEH COOOIIMTh MUChMEHHO He To3/iHee, ueM 3a 10 mHel 1o Havana arrectanuu. K
3asBJICHUI0  TMPWIATAIOTCS  JOKYMEHTBI, MOJATBEpXKIAIONIMe  Haiudue y  oOydaromerocs
WH/IMBUYAIbHBIX OCOOCHHOCTEH (TMIPH OTCYTCTBUU YKa3aHHBIX JIOKYMEHTOB B OPTaHU3AIIHH).

4. 3ATAHMS J1JISI CAMOCTOSITEJIBHOM PABOTBI OB YUAIOIINUXCS
4.1. ®opMBbI CAMOCTOATEIBHON PA00THI 00y4aIO M XCH
[Ipy myaHUPOBAHMU CAMOCTOSITENIBHOM BHEAyJUTOPHOW paboOThl 00ydarolIMMCS MOTYT OBbITh
PEKOMEH/I0BaHBI CIIEIYIOUINE BUIbI 3aJaHUA:
4.2. Bonnpocs! AJ151 CaMOCTOSITEIbHON PadoThI

HaumenoBaHue pa3iesioB M TeM THCHUIIMHbI/ ®opmMupyeMble KOMMIETEH T
CamocrosiTesibHasg padoTa 00y4aOIIMXCH
1 2
Pa3nea 1. Ilpumenenne nH(pOPMaLIMOHHBIX OK 01; OK 02; I[IK 1.1; I[IK 4.6
TEXHOJIOTHI B JKOHOMU4YeCKOoi cdepe.
Tema 1.1. IlonsiTue U CylIHOCTH OK 01; OK 02; IIK 1.1; IIK 4.6

HH(OPMAUMOHHBIX CHCTEM U TEXHOJIOTHM

CamocrosiTesibHas padora. AHaIu3
MH(GOPMALMOHHBIX CUCTEM U TEXHOJOTHH,
IMPUMCHACMBIX B SKOHOMHWYECKOM ACATCIIbHOCTH

Tema 1.2. Texuunueckoe odecrneueHmne OK 01; OK 02; IIK 1.1; IIK 4.6
HHGOpPMALMOHHBIX TEXHOJIOTHH

CamocrosiTesibHas padora. TectupoBanue
YCTPOMCTB NMEPCOHATIBLHOTO KOMITBIOTEPA C
ONHMCAaHUEM MX HA3HAYCHMSI.

Tema 1.3. IIporpamMHoe o0ecnieyenue
HH(OPMANMOHHBIX TEXHOJIOIH.

CamocrositeabHas padora. [IpuknagHoe OK 01; OK 02; IIK 1.1; IIK 4.6
porpaMMHOe obecrieueHue: GaillioBbie MEHEIKEPHI,
NIPOrpaMMBI-apXUBATOPHI, YTUINTEL.

Tema 1.4. KomnboTepHbie BUPYCHI.
AHTHBHpYCHI. 3ammTa nHGopMaLUN B
HH(OPMAUMOHHBIX CHCTEMAX.
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CamocrositeqbHasi padora. Opranu3anus 3aimThl
nH(OpMaIUY HAa IEPCOHATTLHOM KOMITBIOTEPE.

Paznen 2. Onepanuonnas cucrema MS Linux .
CraHJIapTHBIE MPOrpaMMHbIe CPeICTBA.

OK 01; OK 02; IIK 1.1; [IK 4.6

Tema 2.1. Uurepdeiic OC Linux . daiijioBast
cucrema. CraHgapTHbIe MPOrPaMMHbBIE CPEICTBA

OK 01; OK 02; IIK 1.1; IIK 4.6

CamocrosiTeabHas padora. Marepdeiic OC Linux
@aiinoBas cucreMa. CTaHAapTHBIE IPOIPaMMHBIE
CpeAcTBa

Paznen 3. TexHosorum co3ganus u
npeodpazoBaHusi HHGOPMALMOHHBIX 00bEKTOB

Tema 3.1. Texnosiorum co3xanus u 00padoTKn
TeKCTOBOH HHGpopManmnu

OK 01; OK 02; IIK 1.1; IIK 4.6

CamocrositeabHasi padora. Co3nanue u
odopmIIeHre MapKUPOBAHHBIX, HYMEPOBAaHHBIX U
MHOT'OYPOBHEBBIX CIIUCKOB. Co31aHuE U
odopmiteHre Ta3eTHBIX KOJIoHOK. Co3nanue u
odpopmiienre Taduuil B Tekcte. CTUIIN, CO3AaHKUE U
peIaKTUPOBAaHUE aBTOCOOUPAEMOTO OTJIaBICHUS.
I'unepccbuikn

OK 01; OK 02; IIK 1.1; IIK 4.6

Tema 3.2. Texnosiorun o0padoTKn YHCI0BOM
uH(popManun

CamocrosiTesbHas padora. OTHOCUTENIbHAS U
a0COJTIOTHAsI ajjpecalnys B TaOJIMYHOM IPOIIECCOpE.

Tema 3.3. TexnoJsiorum co3xanus u 00padoTKn
rpaguyeckoil nHpopmMannu

CamocrositesbHas padora Co3nanue
MYJIBTUMENUNHBIX TPE3CHTALUN.

Tema 3.4. TexHosi0rum XxpaHenusi, 0oToopa u
COPTHPOBKH HH(popManuu

OK 01; OK 02; [IK 1.1; [IK 4.6

CamocrositesbHas padora. Coznanue Tadimil 0a3bl
JTaHHBIX. BBOI M peakTHpOBaHUE 3amHCei ¢
oMoIIbI0 (hopMbl. DopMUPOBAHUE 3aITPOCOB JIIS
MOKCKA ¥ COPTUPOBKHU MHPOpMAINH B 0a3e TaHHBIX.
Co3mannue OTYETOB

Pa3neu 4. TeaekOMMYHUKAIIMOHHBIC TEXHOJIOTHH

Tema 4.1. IIpeacraBieHUss 0 TEXHUYECKHX U
NPOrpaMMHBIX CpeACcTBaX
TeJeKOMMYHHKANMOHHBIX TEXHOJOTHH.

CamocrosiTesibHas padora. Pabota ¢ moncKoBbIMU
cucremamu. PaboTa ¢ 37eKTpOHHOI OYTOM.
Co3naHue cailTa-BU3UTKU CPEACTBAMM OHJIAIH-
penakTopa

4.2. BO3M0KHOCTH CeTEeBOr0 NPOrpaMMHOI0
ol0ecreyeHus VI OPraHU3AIHHN KOJJICKTHBHOM
AeAITeJIbHOCTH B I100a/IbHBIX H JIOKAJBHBIX
KOMIIBIOTEPHBIX CETAX

CamocrositeqbHas padora. Mcnons3oBanue
cepBucoB SAHnekc JIucK 71 COBMECTHOM paboThI ¢
JIOKYMEHTaMH

OK 01; OK 02; TTK 1.1; ITK 4.6

4.3. Ilpumepsl ceTeBbIX HH(POPMAIMOHHBIX

OK 01; OK 02; I[IK 1.1; I[IK 4.6
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CHCTEM /ISl Pa3IHYHbIX HATIPABJIEHUH
npo¢ecCHOHATbHOM 1eSITeJIbHOCTH

CamocrositesibHas padora. Padora B CIIC
«Koncynprant [lmoc». Opranuzanus nmoucka
HopMaTuBHBIX 10KyMeHTOB B CIIC «KoHCcynbTaHT
[Tmrocy»

Pa3nea 5. UH(popManumoHHbIe CHCTEMbI
aBTOMAaTHU3alMU OyXTraJTepCcKoOro yyera

Tema 5.1. TexHoJiorusi paéoThbl ¢ IPOrpaMMHbIM
o0ecrneyeHneM aBTOMATU3AIMU OyXTrajTepCcKOro
yuera.

CamocrosiTebHast padora. PaboTta ¢ 6a3o0ii 1C B
o0Onake

OK 01; OK 02; IIK 1.1; IIK 4.6

4.3. [IpumepHasi TeMAaTHKA I0KJIA/I10B

1. HNucTpymenTs moucka uapopmaru B THTEpHET.

2. KoprnopaTtusHble HH(OpPMALIMOHHbBIE CUCTEMBI.

3. WuTpacetu Kak HHPACTPYKTypa OpraHUu3alHH.

4. NupopmaninoHHo odecrieueHne IpepusIThsL.

5. CucTteMbl aBTOMaTU3aUK OyXTalTepCKOro yJera.

6. CucreMbl aBTOMaTH3aMH B YIPABJIEHYECKUX CpPElax.

7. WHTemieKkTyaabHble CUCTEMbI U TEXHOJIOTHH B YKOHOMHUKE.

8. Hcronp30BaHne KOMITBIOTEPHBIX MPOTPaMM I aHAJIN3a (PUHAHCOBOTO COCTOSIHUS
OpraHu3aluy.

9. Kommbrotepabie 1 ”HPOPMAITMOHHBIE TEXHOJIOTHH OYXTaJITePCKOTO y4eTa.

10. Hcnonb3oBanue MH(GOPMAIIMOHHBIX TEXHOJIOTHH B OU3HEC - TPOEKTUPOBAHUH.

11. Hcnonp3oBanne HHGPOPMAITMOHHBIX TEXHOJIOTHI B MHBECTUILIMOHHOM MPOEKTUPOBAHUU.

12. Hcnonb3oBanue nakera MoitOduc npu nporHo3upoBaHUU SKOHOMUYECKUX
IPOLIECCOB.

13. Oco0eHHOCTH CO3/ITaHMsI AaBTOMAaTU3UPOBAHHOTI'O MECTa SKOHOMUCTA.

14. HcKycCcTBEHHBIM HHTEIUIEKT M CUCTEMBI IPUHSTHS PELICHUN.

15. HNHdopmaninoHHble CUCTEMBI U 0a3bl TaHHBIX U1 KOMMEPUECKUX MPEeIIpUATHI.

16. MeTo/1bl ¥ IPUHLIMIIBI 3AIIUTH HH(POPMAaLIUH.

17. [TpoOnems! 3amuThl HTHGOPMAIIUH NTPH UCIOIb30BaHUU MIHTEpHET-TEXHOIOTUH.

18. Cnam: uctopusi BOSHUKHOBEHHSI, METOJIbI OOPHOBI.

19. Web-caiit kak 00BEKT U CyOBEKT PEKIIaAMHOM AESTEIbHOCTH.

20. CrnipaBo4HO-TIpaBOBbIE aBTOMAaTU3UPOBAHNE HH(POPMAIIIOHHBIE CHCTEMBI.

5. 3ATAHUS JJII MPAKTUUYECKHUX 3AHATHUN U JIABOPATOPHBIX PABOT

[To nucuuIuIHE NPEAYCMOTPEHBI NMPAKTUYECKHE 3aHATUS C HCIOJIb30BAHUEM AKTHUBHBIX U
MHTEPAaKTUBHBIX (QOpM TMpoBeneHusi 3aHATUH (pa3dopa KOHKPETHBIX CHUTYyallMi, TpYyNIOBbIX
JMCKYCCHI1) B COYETaHWU C BHEAYIUTOPHOM paboTON Juis (HOpMUPOBAHMS U Pa3BUTHS OOLIMX U

PO eCCHOHATBHBIX KOMIIETEHIIUNA 00yJaronuXCsl.

HaumeHoBaHue pa3ieioB U TeM
AUCHMILINHBI/MPAKTHYECKHE 3aHATHS

®opmMupyemMble KOMIIETEHIIUN

1
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Pasznes 1. llpumenenne MH(POPMAIMOHHBIX TEXHOJIOT U
B JKOHOMUYeCKoil cdepe.

OK 01; OK 02; IIK 1.1; [IK 4.6

Tema 1.1. IlonsiTHE M CYIIHOCTH HHPOPMAMOHHBIX
CHCTEM M TEXHOJIOTHH

IpakTuyeckoe 3anATHE. AHAITN3 HH(DOPMAITMOHHBIX
CHUCTEM U TEXHOJIOTUI, TPUMEHSIEMBIX B SKOHOMUYECKOU
NEeSATEIbHOCTH

OK 01; OK 02; IIK 1.1; [IK 4.6

Tema 1.2. Texunueckoe odecrnieueHue HHPOPMALMOHHBIX
TEXHOJIOTHH

IIpakTHyeckoe 3aHATHE. IIepcOHANBHBIN KOMIIBIOTED U
€ro COCTaBHBIEC YaCTH.

JlabopaTopnasi pabora. TecTupoBaHUE YCTPOICTB
NEPCOHAIBHOIO KOMIIBIOTEPA C ONMCAHUEM UX HA3HAYEHHUSI.

OK 01; OK 02; TIK 1.1; [IK 4.6

Tema 1.3. IIporpammHoe oOecniedeHue
HHG(OpPMALMOHHBIX TEXHOJIOTH.

IIpakTuueckoe 3ansaTue. [Ipuknaanoe nporpamMmmHoe
obecrieueHue: (aityioBple MEHEKEPHI, IPOTPAMMBbI-
apXUBaTOPBI, YTUIUTHIL.

OK 01; OK 02; IIK 1.1; [IK 4.6

Tema 1.4. KoMmnbloTepHble BUPYChbl. AHTUBHPYCHI.
3ammTa nHpopmanu B MHGOPMAIMOHHBIX CHCTEMAX.

IpakTuyeckoe 3anaTHe. Opranu3aius 3auThI
nH(pOpMaIUK Ha IEPCOHAILHOM KOMITBIOTEPE.

OK 01; OK 02; TIIK 1.1; [IK 4.6

Paznen 2. Onepaunuonnas cucrema MS Linux .
CraHaapTHbIe IPOrPaMMHBbIE CPeICTBA.

OK 01; OK 02; TIK 1.1; [IK 4.6

Tema 2.1. Unutepdeiic OC Linux . daiisoBasi cucrema.
CranjapTHble NPOrpaMMHbIE CPeICTBA

Ipakruueckoe 3ausiTue. Mutepdeiic OC Linux

IIpakTuyeckoe 3ansaTue. daistioBas cucrema.
CrangapTHble IPOrpaMMHBIE CPEICTBA

OK 01; OK 02; TIK 1.1; [IK 4.6

Pa3nea 3. TexHoJsiorum co3ianus u npeodpa3oBaHus
HH(POPMALMOHHBIX 00bEKTOB

OK 01; OK 02; TIK 1.1; [IK 4.6

Tema 3.1. TexnoJsiorum co3ganus u 00padoTKn
TEeKCTOBOM MH(pOpMaLHU

IpakTuyeckoe 3anaTue. Coznanue u opopmiieHre
MapKUPOBAaHHBIX, HYMEPOBAHHBIX U MHOTOYPOBHEBBIX
CITMICKOB.

IIpakTnueckoe 3ansaTue. Co3ganue u opopmieHue
ra3eTHHIX KOJIOHOK.

IIpakTnueckoe 3ansiTue. Cozganue 1 opopmiieHHe TabIHIL
B TEKCTE.

JlabopaTopHas padora. CTuiu, Co31aHue U
peIaKTHpOBaHUE aBTOCOOMPAEMOrO OTJIaBIICHUS.
I'unepccbuiku

OK 01; OK 02; TIK 1.1; [IK 4.6

Tema 3.2. Texnosiorun 00padoTKn YHCIOBOM
uHdopmanuu

IpakTuueckoe 3ansitne. OTHOCUTENBHAS M a0COIOTHAS
aJpecarys B TaOJIMYHOM ITPOLIECCOPE .

IIpakTnyeckoe 3anaTue. Cnucku. Mcnonb3oBanue
GyHKIUH 1715 aBTOMAaTU3alKy paboThl CO CHUCKaMHU.
ABTO(QUIBTPHI U pacIIiPEHHbIE (PHIBTPHI

JlabopaTopHas padora. CBogubie TaOmuIBEl. Pacuer

OK 01; OK 02; TIK 1.1; [IK 4.6
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MIPOMEXYTOUHBIX UTOTOB B TaONHIIaX 3aruch U
PENAKTUPOBAHUE MAKPOCOB. DJIEMEHTHI YIIPABICHUS

(hOopMBI.

I[IpakTuyeckoe 3ansaTHe. Pernienue 3a1au
MIPOTHO3UPOBAHUS: GYHKIIMH, TUHUU TPEH]IA

IpakTHyeckoe 3anATHe. PenieHue 3a1a4 ONTUMHU3AIUU:
1o100p napaMeTpa, MOUCK PeHICHUs

Tema 3.3. Texnosiorum co3xanus u 00padoTKn
rpaguyeckoil nHpopmManuu

IIpakTuyeckoe 3ansaTne Co3aHnne MyJIbTUMEAUINHBIX
npesenrarmii B MS Power Point.

OK 01; OK 02; TIK 1.1; [IK 4.6

Tema 3.4. Texnosiorum XxpaneHusi, 0T60pa ¥ COPTHPOBKH
uHopmanuun

IIpakTnueckoe 3ansiTue. Cozganue TadnauL 6a3bl JaHHBIX.
BBox 1 pegakTupoBaHue 3anuceil C MOMOIIBIO (YOPMBIL.

IIpakTuyeckoe 3ansaTne. opmMupoBaHue 3arpocoB s
MOKCKA ¥ COPTUPOBKU HH(POpMaIiK B 6a3e TaHHBIX.
Co3anue OTYEeTOB.

OK 01; OK 02; TIK 1.1; [IK 4.6

Pasnen 4. TejiekoMMyHHMKAIMOHHBIE TEXHOJIOTHH

OK 01; OK 02; TIK 1.1; [IK 4.6

Tema 4.1. IlpeacraBieHusi 0 TEXHUYECKUX U
NMPOrPAMMHBIX CPeACTBAX TEJIEKOMMYHHKANMOHHBIX
TEXHOJIOTHH.

IpakTuyeckoe 3ansaTHe PaboTa ¢ MOMCKOBBHIMU
cucremamu. Pabora c anexktpoHHoi nouroit. Co3nanue
calTa-BU3UTKHU CPEICTBAMU OHJIAWH-PEAAKTOPA

OK 01; OK 02; IIK 1.1; [IK 4.6

4.2. BO3MOKHOCTH CeTEeBOr0 MPOrPaMMHOI0
o0ecrieyeHus J1Jis1 OPraHU3ANUM KOJJIEKTUBHOM
AeSITeJIbHOCTH B IV100a1bHBIX U JIOKAJIbHBIX
KOMIIBIOTEPHBIX CETAX

IMpakTnyeckoe 3anaTue Vcrnons3oBanue cepsrcoB Google
Docs g coBMecTHON pabOThI C TOKYMEHTaMu

OK 01; OK 02; IIK 1.1; [IK 4.6

4.3. Ilpumepsl ceTeBbIX HH(POPMAIMOHHBIX CHCTEM I
Pa3IMYHBIX HANPABJIECHUH NPO(PEeCcCHOHAIBLHOMN
AeATeTbHOCTH

IIpakTunueckoe 3ansaTue. Padora B CIIC «KoHcynbTanT
[Tnrocy». Opranuzanus noucka HOPMAaTUBHBIX JOKYMEHTOB B
CIIC «KoncynpTant [1moc»

OK 01; OK 02; TIK 1.1; [IK 4.6

Paznen 5. UnpopManuoHHble CHCTEMbI aBTOMAaTH3AlIMH
OyXraJrepcKoro y4era

OK 01; OK 02; TIK 1.1; [IK 4.6

Tema 5.1. TexHosiorusi padoThl ¢ MPOrpaMMHBIM
olecreyeHneM aBTOMaTH3alMU OyXraJTepcKoro yyera.

IIpakTuyeckoe 3anaTHe. BBo cBeeHN 00 OpraHu3aIum,
BBOJ] OCTaTKOB 10 cueraM. OdopmieHue xypHaia (HakToB
XO3SIICTBEHHOM KM3HU HA OCHOBAHWUH MEPBUYHBIX
JIOKYMEHTOB

IIpakTnueckoe 3ansaTHe. OnpeaeneHue GUHAHCOBBIX
Pe3yIbTaTOB JEATEILHOCTH SKOHOMUYECKOTO CyOBEKTa.
[ToaroroBka Gyxrantepckuii (prHAHCOBOM) M HaJOrOBOM
otyeTHOCcTH. COXpaHEeHHE M BOCCTAHOBIICHHE 0a3bl TaHHBIX.

OK 01; OK 02; IIK 1.1; [IK 4.6
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6. YCJIOBUS PEAJIN3ALIAU ITIPOTPAMMbBI YYEBHOM JUCIUILIUHBI

6.1. Jas peaau3auuu NpPorpaMmsbl JUCHHUIUIMHBI  TIPEIYCMOTPEHBI: Jaboparopus
MH(OPMALIMOHHBIX TEXHOJOTHMl B MNPOPEcCCHOHANBbHON JEATEIbHOCTH, MacTepcKas CpelCTB
uH(popMaTuzanuu nMpodeccCuoOHALHON JAeITeTbHOCTH, YaeOHas ayIUTOpHUs JUIsS TIPOBEACHUS 3aHATHIA
JIEKIMOHHOTO THUIIA, 3aHATUH CEMUHAPCKOrO THUIIA, FPYHIOBBIX M MHAWBHUIYAIbHBIX KOHCYJbTAIUi,
TEKYIIET0 KOHTPOJII W TPOMEKYTOYHOW aTTeCTaIlMH, OCHAIICHHAas HA0OpOM JEMOHCTPAIMOHHOTO
o0opynoBaHusl U y4eOHO-HATISIHBIMUA MOCOOUSIMHU; yuyeOHasl ayIUTOpHUsl IJs TEKYIIEro KOHTPOJIS U
MIPOMEXKYTOYHOM aTTeCTalluu, OCHAIICHHAss HA0OpOM JIEMOHCTPAIMOHHOTO 000PYAOBAaHUS U YI€OHO-
HarJIIIHBIMUA MOCOOUSIMU; OMOIMOTEKA, YUTAIBHBIM 3aJ1 C BBIXOJAOM B HHTEPHET; MOMEIIECHUE AJIs
XpaHeHUsI U TPOPHIAKTHIECKOTO 00CTYKHBaHUS y4eOHOTO 000PYAOBAaHUS; aKTOBBIN 3aJl; TOMEIICHUE
JUTsI CAaMOCTOATENIbHON paboThl, ocHameHHble B cooTBeTcTBHM ¢ OIT CITIO mo cnernumansaoct 38.02.01
«DKOHOMHUKA B OyXTalnTepCKui ydeT (110 OTPACIIsAM )y

6.2.MudopmanuoHHoe odecnevyeHne peaan3alu NporpaMmsl

Jis peanuzanuu nporpaMMbl  OMOIMOTEUHBIN (OHJ YHUBEpCUTETa HMMEET 3JIEKTPOHHBIE
oOpa3zoBaTenbHBIE W HMHGOPMAIMOHHBIE PECYpCHl, PEKOMEHAYEMble JUIS HCIIOJIB30BAaHUS B
00pazoBaTeIbHOM Mpoliecce

OcHoBHas iMTeparypa
6.2.1. DJeKTpoOHHBbIE U3TAHUS
Wudopmartuka a1t 3KOHOMUCTOB : Y4EOHUK JJIsi CPETHET0 MPo(ecCHOHAIBHOTO 00pa3oBaHus /
B. I1. [TomnsikoB [u ap.] ; mox penakuueit B. I1. [TonsikoBa. — Mocksa : M3natensctBo FOpaiit, 2024.
— 524 ¢. — (IIpodeccuonanpHoe oo6pazoanue). — ISBN 978-5-534-11165-1. — Teker :
asieKTpoHHbIHN // O6pazoBatenbHast miaardopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/538097
Hetecona, O. 0. MHdpopMalmoHHbIE TEXHOJIOTHH B YKOHOMHKE : ydeOHOE TTocoOue st
cpennero npogeccuonanbHoro odopaszosanus / O. FO0. HerecoBa. — 4-e uzn., ucnp. u gomn. — Mockaa :
WznarensctBo FOpaiit, 2024. — 178 ¢. — (IIpodeccunonanbuoe obpazosanue). — ISBN 978-5-534-
16465-7. — Texkcr : anexTpoHHEIH // O6pa3oBarensHas iatdgopma KOpaii [caiiT]. — URL:
https://urait.ru/bcode/538543
6.2.2.)71eKTPOHHBIE pecypchl
Hayunas snexkrponnas 6udianoreka eLIBRARY .RU https://elibrary.ru/

DnexkrponHas oubmuoreunas cucrema KOpaiir Uznarenscro FOpaiit https://biblio-online.ru/

[Tnatdopma «bubdamroxomnexrarop» http://www.bibliocomplectator.ru/
CnpaBoyHo-mipaBoBas cuctema «KoncynbranTlLimrocy.

e

6.2.3. /lonoJIHUTEIbHbIE HCTOYHUKH

I'aBpuiioB, M. B. MHdopmaTtuka 1 nH(OpMAIMOHHbBIE TEXHOJIOTUH : YUEOHHUK JUI CPEIHETO
npodeccuonanpHoro oopazosanus / M. B. I'aBpunos, B. A. Kinumos. — 5-e u3 ., nepepal. u gom. —
Mocksa : U3narensctBo IOpaiit, 2024. — 355 ¢. — (IIpodeccrnonansnoe oopasosanue). — ISBN
978-5-534-15930-1. — Tekcr : anmektponHbIH // OOpa3oBarensHas iardgopma KOpaiT [caiT]. —
URL.: https://urait.ru/bcode/536598

6.2. O0s3aTeIbHOE MPOrPaMMHOe o0ecreueHne

1. Astra Linux Special Edition «Cmonenck», «Open»; PenOC

2. MoitO¢uc Crangaptasiii 2, MoitO¢puc O6paszoBanue, P7-O¢uc [Ipodeccrnonanbhsbrii
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7. ®OHJA OHEHOYHBIX CPEJACTB AJIA IPOBEJAEHUSA TEKYIEI'O KOHTPOJIA 1N
IMPOMEXKYTOUYHOM ATTECTAIIUMM MO TUCHUTIJINHE
OI1.08 «H(popManiuOHHBbIE TEXHOJIOTHU B PO ecCHOHATIBLHOM 1eATeILHOCTH

7.1. HACITIOPT ®OHJA OHEHOYHBIX CPEACTB 11O JUCHUIIJIMHE
@OoH OLEHOYHBIX CPEICTB NpPEAHA3HAYeH JUII KOHTPOJIS M OLEHKH O00pa3oBaTeIbHBIX
JTOCTIDKCHHH ~ OOydYaroIMXCsl, OCBOMBIIMX  Iporpammy  ydeOHoW — aumcuumummasl  OI1.08
«MH(pOpMaIMOHHBIE TEXHOJOTHH B NPOQPECCHOHATBHON AedaTenbHOCTH» Mo crenuansHoctu CIIO
38.02.01 «DxoHOMHKA U OYXTANTEPCKUM YUET (IT0 OTPACIISAM ).
@oH OLEHOYHBIX CPEACTB pa3paboTaH B coorBercTBUH C TpedoBanmsimu PIOC CIIO
38.02.01 «DxoHOMHKA M OyXTalaTepCcKui ydeT (1o OTpacisiM)» U pabouyel mporpaMMoOu THUCIHUILTAHBI
OI1.08 «H(popMaIOHHBIE TEXHOJIOTUU B TPO(PECCHOHANBHOMN IESTETLHOCTH.
B pe3ynbraTe 0CBOCHHS TUCHUIUIMHBI 00YYarOMIMICs TOJIKEH:

ymemb: *  HUCHOJB30BaTh MH(POPMAIIMOHHBIE PECYPCHI Ul IOUCKA M XpAaHEHUS
nH(popMaInu,
*  o0pabaThIBaTh TEKCTOBYIO M TAOJUYHYIO HH(POPMAIIHIO;
*  HUCHOJb30BATH JIEIOBYIO rpaduKy U MyIbTUMEIHA-UH(OPMALIHIO;
*  CO3JaBaTh IPE3CHTALINY;
*  IPUMEHATh AHTUBHPYCHBIE CPEACTBA 3alIUThI HH(POPMALIUH;
* yuraTh (MHTEPIPETHPOBATH) HHTEPQEIC CrenualIn3upOBaHHOTO
IPOrpaMMHOI0  OOECIEYEeHUs, HAXOAUTh KOHTEKCTHYIO IOMOIIb,
paboTaTh C JOKyMEHTaluel;
*  IPUMEHATHh CIEUUATU3UPOBAHHOE MPOrpaMMHOE oOecledeHue A
coopa, XxpaHeHuss M 00pabOTKM OyxranTepckoil uH(pOpMANUKA B
COOTBETCTBHUH C U3y4aeMbIMH NPO(HECCHOHAIBHBIMU MOIYIISIMU;
*  IOJb30BATHCS aBTOMATHU3UPOBAHHBIMU CUCTEMAMHU
JIeJIOTIPOU3BOICTBA;
*  pPUMEHATh METOAbl M CPEACTBA  3alUThl  OyXraiaTepckoi
uH(pOpMaINH;

3HaAmMb: *  OCHOBHBIE METOJBI U cpeAcTBa 0OpaOOTKH, XpaHEHUs, Meperadu u
HaKOIUJICHUs HH(POPMALINY;
*  OCHOBHBIE KOMIIOHEHTHl ~KOMITBIOTEPHBIX CETEW, MPHHIUIIBI
MaKeTHOM nepeaayn JTAaHHBIX, OpraHH3alI1Io MEXKCETEBOTO
B3aHMOJCHCTBUS;
*  Ha3HAuY€HHWE W TPUHLUUIBl HCHOJIB30BaHHUA CHCTEMHOTO U
MPUKJIAJHOTO MPOrPaMMHOI0 00ECIIEUEeHHUS;
*  TEXHOJIOTMIO  TMOHMCcKa  MHPOpMaUMd B  MH(POPMALMOHHO-
TeJIeKOMMYHUKalMoHHOM cetu "VHTepHet" (nanee - cets MHTEpHET);
*  IPUHUUIBl 3aIMTHl HMH(GOpPMAUM OT HECAaHKIHOHUPOBAHHOIO
JOCTyIa;
*  IpaBOBBIE ACMEKTHI UCIOJIb30BAHUS WH(POPMAIIMOHHBIX TEXHOIOTUN
Y IPOrpaMMHOT0 00ecTIeyeHUS;
*  OCHOBHBIE MOHATHS aBTOMAaTU3UPOBAHHON 00pabOTKM HH(pOpMAIHH;
*  HampaBJeHMs aBTOMaTH3alluU OyXTalTepCcKOM e TeNbHOCTH;
*  Ha3HAuYeHWE, TNPUHIMIBI  OpPraHuW3alMd W SKCIUTyaTaluu
OyXxraiatepckux HHPOPMAIIMOHHBIX CUCTEM;
*  OCHOBHBIE YIpo3bl M METOABl obecredyeHuss HH(POPMAIMOHHON
0e30ITacHOCTH;

umentb *  HUCHOJb30BaHUSA HMH(POPMAIMOHHBIX PECYpCOB JUIs IOMCKA U

npaxmuueckuil XpaHeHus: uHhopMaIuy;
onvim *  00paboTKM TEKCTOBOI M TaONMMYHON MH(OPMAITIH;
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*  HUCHOJb30BaHUSA JEJI0BOM rpaduKu U MyJIbTUMEIUA-UH(OPMALIUH;

. CO3JIaHUS MTPE3EHTALIN;

*  IIPUMEHEHMs aHTUBHPYCHBIX CPE/ICTB 3aILUThl HHPOPMALIUY;

*  yreHus (MHTEpIpEeTHPOBaHUs) MHTep(eiica CrienuanTu3upoOBaHHOTO
IIPOrPpaMMHOI0  OOECleYeHUsl, HaXOXKJICHHUS KOHTEKCTHOM MOMOIIH,
paboThI ¢ JOKYMEHTAIHEH;

*  IPUMEHEHMs CIEUUATU3UPOBAHHOIO IPOrPaMMHOIO OOecredeHus
it coopa, XpaHeHHSs U 00paboTkm Oyxraiarepckod HHGPOpMaNUU B
COOTBETCTBHUH C U3y4aeMbIMH NPO(HECCHOHAIBHBIMU MOIYIISIMHU;

*  HCIOJb30BaHUS aBTOMATU3UPOBAHHBIX cUCTEMaM
JIeJIOTIPOU3BOICTBA;

*  [pPUMEHEHUS METOAOB U CpEACTB 3alllUThl OyXrajaTepckoi
nHpopmanuu

OCBOUTH O6H_[I/Ie u HpO(i)eCCI/IOHaHBHLIC KOMIICTCHIIMH:

Kon HaumenoBaHue 001MX KOMIIeTeHIM I

OK 01. BriOupats crioco0sl perienus 3aaa4 npodecCHoHaIbHON NesITeTbHOCTH,
IPUMEHUTEIBHO K Pa3JIMUYHBIM KOHTEKCTAM

OK 02. Hcnonb30BaTh COBpEMEHHBIE CPEJICTBA IIOUCKA, aHAIN3Aa U UHTEPIIPETALIUU
uHpopMalnuu 1 HHPOPMALIMOHHbBIE TEXHOJIOTUH JUIs BBINOJIHEHUS 3a/1a4
pohecCHOHALHOM IeATEIIBHOCTH

Kon HaumeHoBaHue BUI0B 1eITeJIbHOCTH U MPOo¢ecCHOHATBHBIX KOMIIeTeH it

IIK 1.1. O06pabaTpIBaTh MEPBUYHBIC OYXTAITEPCKUE TOKYMEHTHI

Kon HaumeHoBaHue BUI0B 1eITeJIbHOCTH U NPodecCHOHATbHBIX KOMIIeTeH il

[IK 4.6. AHanu3upoBaTh (PMHAHCOBO-XO3SIIICTBEHHYIO AESITENbHOCTD, OCYIIECTBISATh aHAIN3

I/IHq)OpMaI_II/II/I, HOHY‘IGHHOﬁ B XO0Z€ IMPOBECACHUA KOHTPOJIbHBIX IPpOUCAYD,
BBISAIBJICHUC U OLICHKY PUCKOB

7.2. MIEPEYEHb KOHTPOJIMPYIOINX MEPOIIPUATHI 115 ITIPOBEJIEHUS

TEKYIIEIO KOHTPOJISI U MTIPOMEXYTOUHOM ATTECTAIIUU

IlepeyeHb KOHTPOJMPYIOIIMX MEPONPUATHA Il NPOBEACHUS TEKYIIEro KOHTPOJIS MO
muctumnae OI1.08 «HbopMalimoHHbIe TEXHOIOTHU B TPO(HECCHOHATBLHON AeSITENEHOCTIY !

Tekymas arrecrauus
Homep IIpakTH4eckue DODMIDOBANNE
cemecTpa | Tecruposanue | Omnpoc | 3agaHusi/adopaTopHble Hoxnan pMHP
noprgoano
padoThI
1,2,3,4 + + +

IlepeyeHb KOHTPOIUPYIOLIUX MEPOIPHUATUHN I IPOBEACHUS IIPOMEXKYTOYHOM aTTECTALUU I10
muctumuHe OI1.08 «HdopMalinoHHble TEXHOJIOTHN B TPO(ECCHOHATBLHON ASITENbHOCTIY!

Homep

IIpome:kyTOUHAs aTTeCTANMS
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cemecTpa

Kypcosas padora

IIpome:xyTO4YHOE
TeCTHPOBaHHUeE

3a4eT ¢ OLEHKOM

IK3aMeH

+

7.3. PE3YJIBTATBI OCBOEHUA JNCHUIIJINHBI

Pesynomamul 00yuenun

Kpumepuu OUCHKU

Memoowt oyenku

Ymerb

- UCTIOJIb30BATh
nH(}OpPMaILMOHHBIE PECYPCHI
JUISL TIOUCKA M XpaHEHHS
nHpopmanuu;

- 00pabaThIBaTh TEKCTOBYIO
TaOJIMYHYI0 HH(OPMALINIO;

- UCTIOJIH30BATH JICTIOBYIO
rpaduky u MyabTUMEINA-
uH(pOpMaLIHIO;

- CO3/1aBaTh NMPE3CHTAIUY;

- IPUMCHSTH AHTUBUPYCHBIC
CPEICTBA 3aIIUTHI
uH(popMaLuu;

- yuTaTh (MHTEPIPETUPOBATH)
uHTEpdeiic
CHEINAN3UPOBAHHOTO
MIPOrPaMMHOTO 00ECIICUCHUS,
HAXOJUTh KOHTEKCTHYIO
MIOMOIIIb, paboTaTh C
JIOKYMEHTALUEH;

- IPUMCHSITH
CHelHaIU3UPOBAHHOE
IporpaMMHOe oOecrieueHne
Juis cOopa, XpaHeHUs U
00paboTKku Oyxraiarepckoit
UH(POPMAaLIUU B COOTBETCTBUU
C M3y4aeMbIMU
npodeccuoHaIbHBIMU
MOTyJISIMH,

- IOJIb30BAThCA
ABTOMATH3MUPOBAHHBIMHA
cUCTeMaMH
JIeITOTIPOU3BO/ICTBA;
MPUMEHSTh METOJIbI U
Cpe/CTBa 3aIIHUTHI
Oyxrantepckoil nHpopmanuu

- XapaKkTepucTuKa CTpYKTYpbl U
kiaccudukanus HHPOPMAITMOHHBIX
TEXHOJIOTHI U UX 3HaUYEHHUE B
OpTaHU3aIMOHHO-YIPABICHUYECKOM
JEeSITeNIbHOCTH MPEANIPUATHS;

- XapakTepucTUKa Ha3HAYCHHUS,
BO3MOXXHOCTEH, 0coOOeHHOCTEH U cephl
MPUMEHEHHS TPUIIOKEHUS TEKCTOBOTO
mporeccopa MSWord makera MSOffice
B PO ECCUOHATIBHOMN IEATEIILHOCTH;

- OdopmiieHne TOKyMEHTAINH C
nomoipo nakera MSOffice;

- [Ipumenenue crangapTHHIX QYHKIIHH,
MOCTPOEHHE JHarpaMM, BBITIOJTHEHNE
MPOLIEypPhl ABTO3AMOIHEHUS,
MIPUMEHEHHE BCTPOCHHBIE (DYHKIIHH,
paboTa ¢ OTHOCUTEIBHBIMH U
a0COJIIOTHBIMU CCBIJIKaMU, paboTa ¢
0a30ii TaHHBIX CPEACTBAMH ;

- XapakTepuCcTuKa Ha3HAYCHUS
MIPE3EeHTALHI; CTPYKTYPY Hpe3eHTalni;
MPUEMBI CO3IaHUI MTPE3EHTALUN B
poecCHOHATILHOMN 1eATEIbHOCTH;

- XapakTepucTuKa OCHOBHBIX
KOMIIOHEHTOB KOMITBIOTEPHBIX CETeH,
MIPUHITUIIBI TIOUCKA U TTAKETHOM
nepenayn JaHHBIX, OPraHUu3aIuio
MEKCETEBOI0 B3aUMOJCHCTBUS

- Meronuky paboThl ¢ 6a30BBIMH
CUCTEMHBIMU TIPOTPAaMMHBIMA
MPOIYKTaMH U TTAKeTaMU MPUKIIATHBIX
porpamMm B 00J1acTH
npoeCcCUOHATILHOMN 1eATEIbHOCTH;

- XapakTepucTrKa
aBTOMAaTH3UPOBAHHOM 00pabOTKH
nH(popMaInu.

OreHka pe3ysibTaToB
BBITIOJTHEHHSI
MPAKTUYECKUX
3alaHuI u
J1a00paTOPHBIX
pabor.

OreHKa pe3ysibTaToB
YCTHOTO OTIpOCa.

3Hatp

- OCHOBHBIE METOABI 1
cpenctBa 00paboTKH,
XpaHEeHus, epeaadu u
HAKOIUIeHUs H(OpMaLnu;
- OCHOBHBIE KOMIIOHEHTBI
KOMITBIOTEPHBIX CETEM,

- CTpykTypa u Kiaccuuranus
MH(OPMAIIMOHHBIX TEXHOJIOTHH U UX
3HAYECHHE B OPTaHU3AIMOHHO -
YIPABJICHUECKOU IEATETbHOCTH
MIPEANPHUITHS;

- OTansl U nepcrneKkTuBsl pazsutus UT;
- Haznauenue, BO3MOXHOCTH,

Ouenka pe3yJabpTaToB
BBITIOJTHEHHUSI
MTPAKTUICCKUX
3aaHui u
1ab0paTOPHBIX

pa0or.

OrneHka pe3ysbTaTOB
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MPUHIUIBI TAaKETHON
nepesayn JaHHBIX,
OpraHHU3aIII0 MEKCETEBOTO
B3aUMOJCHCTBUS;

- Ha3HAYEHUE U MIPUHIIMIIBI
MCII0JIb30BaHUsl CUCTEMHOIO U
MPUKIIATHOTO MPOTPAMMHOIO
00ecCIICUCHHS

- TEXHOJIOTHIO TIOUCKA
uHpopManuu B
nH(pOpMaIMOHHO-
TEJIEKOMMYHUKAIUOHHOW CETH
"UnTepHet" (manee - ceTh
WnTepHer);

- IPUHIIMIIBI 3AIIUTHI
uH(popMaLuu OT
HECaHKI[MOHUPOBAHHOTO
JI0CTYTIa;

- IPaBOBbBIE ACIIEKTHI
UCIIOJIb30BaHUS
MH(}OPMaLMOHHBIX
TEXHOJIOTHI U IPOTrPAMMHOTO
o0ecIeyeHus;

- OCHOBHBIE TTOHSATHUS
aBTOMAaTU3UPOBAHHON
00paboTku nHOpMAaIUH;

- HallpaBJIEHUsI aBTOMaTHU3al1H
OyXrajaTepckoil 1esTeaIbHOCTH;
- Ha3HAYCHUE, TPUHIIUITHI
OpTaHMU3aINH U SKCILTyaTaI[ui
OyXxraiaTepckux
UH(OPMALIMOHHBIX CUCTEM;

- OCHOBHBIE YI'PO3bl U METO/IbI
o0ecrieueHus

0COOEHHOCTH M cepbl TPUMEHEHUS
MIPUJIOKEHUSI TEKCTOBOTO IpoIieccopa
MSWord nakera MSOffice B
npodeccrnoHabHOMN e TEIBbHOCTH;

- CpencTBa v TEXHOJIOTHH pabOTHI €
TaOJIMYHBIMU JTAHHBIMU B
npodeccroHaNbHO 1eATeNbHOCTH;

- Meronuka npuMeHEHHsI CTaHIaPTHBIX
(GyHKIUH, TIOCTPOCHUS TMarpamwm,
BBITIOJTHEHUS TPOIIEAYP
aBTO3aMOJHEHUS, IPUMEHEHHUS
BCTPOCHHBIX (DYHKITUH, OTHOCUTETHHBIX
1 aOCONIOTHBIX CCHUIOK, pabOTHI €
0a30l TaHHBIX CPEICTBAMU;

- Ha3nauenue npeseHranuii; CTpykTypa
MIPE3EHTALNN; IPUEMBI CO3aHUI
MPE3CHTAIMK B IPO(hEeCCHOHATBLHOM
NeSTEIILHOCTH,

- OCHOBHBIE KOMITOHEHTHI
KOMITBIOTEPHBIX CETE!, MPUHIIUIIBI
MIOVICKA ¥ ITAKETHOU Mepeaauu JaHHbIX,
OpraHM3aIys MEKCETEBOTO
B3aHMOJCHCTBUS;

- bazoBble cucTeMHbIe MporpaMMHbIE
MIPOYKTHI M MTAKETHI IPHUKIIATHBIX
MporpaMM B 00JaCTH
npodeccHoHABHOM IeATEIBHOCTH H
MIPUHIIMIIBI pa0OTHI C HUMHU;

- OCHOBHBIE TTOHATHUS
aBTOMAaTH3UPOBAHHOM 00pabOTKH
nH(popManuu;

YCTHOTO OTIpOCa.

MH(pOpMaLOHHON

0€3011aCHOCTH

HNmets mpakTuyeckuii onbIT | - Biajgeror TexHonorusmu coopa, OneHka pe3ynbTaToB
- UCTIOJIb30BAHMS pa3MelleHus], XpaHEHUs1, HAaKOIUJIEHUS, BBITIOJTHEHUS
WH()OPMAIMOHHBIX PECYPCOB npeoOpa3oBaHus U Mepeladul JaHHBIX B | MPAKTHUYECKUX

JUTSl IOMCKA U XpaHEHUs npodeccnoHabHO-OPUEHTUPOBAHHBIX | 3aJaHUA u
nHpopmanuu; WH(POPMAITMOHHBIX CHCTEMAX; 1a00paTOPHBIX

- 00pabOTKH TEKCTOBOM U - Bnageror TexHonorusiMu mpoBeieHust | pador.

TabIMYHON MH(pOpMaLINH;

- ACII0JI30BAHUS JEI0BOI
rpaduku U MyJIbTUMENA-
uHpOpMaINH;

- CO3J]aHUsI IPE3CHTAIUH;

- IPUMEHEHMS AHTUBUPYCHBIX
CPEJIICTB 3alIUThl HHOPMAIUY;
- YTEHHUS
(MHTEepIpPETUPOBAHNS)
uHTepdeiica

AJEKTPOHHBIX ONEpalrs B
npoeCcCUOHATILHOMN 1eATEIbHOCTH;

- Bragerot TexHonorusmMu opopmieHus
MEePBUYHON OyXTranTepcKoi
JOKYMEHTALU!

-Brnageror cnocoGamu 3amuThbl
L[EJ0CTHOCTU UHGOpMaIuu B
npoecCUOHATLHON 1eATEIbHOCTH.

- BnaneroT HaBbIKaMH OpraHu3anuu
CaMOCTOSITENIbHON pabOThI IO

Ouenka pe3yJabpTaToB
YCTHOTO OIIpoca.
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CHEeIHATH3UPOBAHHOTO
MPOrPaMMHOTO 00eCTIeUeHUS,
HAXOXKJCHHUS KOHTEKCTHOU
MOMOIIH, PaOOTHI C
JIOKYMEHTAIUEH;

- IPUMECHCHHUS
CHEIHATH3UPOBAHHOTO
MPOrPaMMHOTO OOeCTIeUeHUs
Uit cOopa, XpaHEHUS U
00paboTKH OyXTranTepcKoi
UH(POPMAIIUU B COOTBETCTBHU
C U3y4aeMbIMH
npoQeCcCUOHATHLHBIMU
MOJTYJISIMU;

- UCTIOJIb30BAHUS
ABTOMATHU3MPOBAHHBIX
cUCTEeMaM JIeJIONPOU3BOJICTBA;
- IPUMECHCHHS METO/IOB U
CPEZICTB 3aIIUTHI

M3y4YeHUI0 MpodhecCuoHaTBHOM
JMTEPATYPHI,

- Bnazeror HaBbIKaMu BBIOOPA HY)KHOT'O
MPUIIOKCHHUS TS PELICHUS
MOCTABJICHHBIX 32124 B
npodeccrnoHaBbHOM e TEBHOCTH;

- Brmanmeror HaBbikamMu paboTHI ¢ 0a3oi
JTAHHBIX;

- BraneroTt HaBbIKaM¥ MMOWCKA JJAHHBIX,
(GuUIbTpaluu TaHHBIX, COPTUPOBKH
JTAHHBIX;

- Brnajietor HaBbIKaMU MPEICTaBICHUS
rpadU4ecKuX JaHHBIX, HCIIOIb30BAHMSI
OTHOCHTEJIbHBIX, 20COIOTHBIX U
CMEIIaHHBIX CCBUIOK;

- Bnazietor HaBbIKaMU MCITOJIb30BAHHMS
WH(POPMAIIMOHHBIC PECYPCHI IS TIOUCKA
1 XpaHeHus1 nHGOpMaIiK B
poheCCHOHATTLHON IeATEIIEHOCTH.

Oyxranrepckoit nHbopMauu

7.4.0IIUCAHUE MTOKA3ATEJIEA U KPUTEPUEB OLIEHUBAHWSA KOMIIETEHIIUIA
HA PA3JIMYHBIX OTAITAX UX POPMHUPOBAHUA, OIIMCAHUE HIKAJI

OLHEHUBAHMUA.

Texkymmii KOHTPOJb 3HAHUI MpEACTaBIsET COOOW KOHTPOJIb OCBOCHHS IMPOrPAMMHOTO
Marepuaia y4eOHOM IUCUUIUIMHBI, C IEJbI0 CBOCBPEMEHHOW KOPPEKIHH OOyuYeHHUs, aKTUBU3AIMU
CaMOCTOSITENILHOM pabOThI M IPOBEPKU YPOBHS 3HAHUN U YMEHHI o0ydaromuxcs, copMUpOBaHHOCTH

KOMITETEHIIUH.
IIpoMeKyTOYHBI KOHTPOJIb MO JTUCHUIIMHE IO3BOJSET OLEHUTh C(HOPMUPOBAHHOCTD
KOMITETECHIIMN:
HaumeHoBaHue pa3ie/ioB
Tun KOHTPOJILHOTO 3a/IaHUS
AUCHHUIINHBI
1 2
Pasnea 1. [Ipumenenue Bompocsl k 3x3ameny Bormpocs! k TectupoBanue
HH(OPMALMOHHBIX TEXHOJIOTHIl B YCTHOMY
JKOHOMHYECKOM cepe. ompocy
IIpakTrHueckue
3aJlaHus
Pa3nen 2. Onepaunonnasi cucrema Bomnpocsl k 3x3aMeny Bomnpocsr k TectupoBanue
MS Linux . CtangapTHble YCTHOMY
NporpaMMHbIe CpecTBa. Onpocy
IIpakTueckue
3aJlaHus
Pa3nea 3. TexHoJsiorum co3qanus u Bompocsl k 3x3ameny Bormpocs! k TectupoBanue
npeodpazoBanus MHGOPMALHOHHBIX YCTHOMY
00beKTOB onpocy
[IpakTrHueckue
3aJlaHus
Paspnen 4. TesekoMmMyHHMKanMOHHBIE | BOmpochl Kk 5Kk3aMeHy Bormpocsr! k TectupoBanue
TeXHOJIOTHH YCTHOMY
Onpocy
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[IpakTnueckue
3a/1aHUSA

Pa3nen 5. UndopMauuoHHble
CHCTEeMbI ABTOMATH3ALNH
OyXraJiTepckoro yiera

Bompocsl k 3x3ameny

Bomnpocs! k
YCTHOMY
onpocy
IIpakTrueckue
3a/1aHMs

TectupoBanue

7.4.1. KOMIIVIEKT OHEHOYHBIX CPEACTB JJIs1 TEKYIIEI'O KOHTPOJISA

Texymuii KOHTPOJIb 3HAHWM MpPEACTaBIseT COOOW KOHTPOJb OCBOCHHS MPOTPaMMHOIO
MaTtepuaia y4eOHOW NWCIHIUIMHBI, C IIeNbI0 CBOEBPEMEHHONW KOPPEKIHMH OOYYEHHUs, aKTHBH3ALUU
CaMOCTOSITENILHOM pabOThl M IPOBEPKU YPOBHS 3HAHUN U YMEHHH 00ydaromuxcs, cCQOpMUPOBAHHOCTU
KOMIIETEHIMH. Pe3yabpTaThl TEKYIIEro KOHTPOJIS 3aHOCATCS B KypPHAJIbl yYCOHBIX 3aHATHH.

@DOopMBI TEKYILEro KOHTPOJISL 3HAaHUI:

- YCTHBII OIpOC;

- IPaKTUYECKHE 3aJaHNUs;

- 1abopaTopHbIC pabOTHI;

- TECTUPOBAHHUE.

[TpopaGoTka KOHCHIEKTa JEKUUNH M y4eOHOH JUTepaTyphl OCYUIECTBISAETCS CTYIEHTAMU B

TEYCHHUEC BCCI'0 CEMCCTpPA, IMOCJIC U3YUCHUSA HOBOM TEMBI.

[IpenonaBaTenb KOHTPOJIMPYET 3HAHUE CTYIEHTOM IIPOWJCHHOIO Marepuaja C IOMOIIbIO

KOHTPOJIbHBIX BOIIPOCOB HJIM TCCTUPOBAHUA.

Bonpocel 1Jisi TeKyIero KOHTPOoJisi 3HaHuii (YCTHBIH onmpoc)
Dopmupyemoie komnemenyuu — OK 01; OK 02; IIK 1.1; IIK 4.6.
1. COBOKYIHOCTH Y€TKO OIPEICICHHBIX LIeJICHANPABICHHbBIX IEHCTBUI MepcoHaa 1o
nepepadboTke nH(GOpMalMu Ha KOMITbIOTEpE.
2. CKOIIBKO BBIICTISIOT ATANOB Pa3BUTUS HHPOPMAITMOHHBIX TEXHOJIOTHA MO MPU3HAKY —
MIPEUMYIIECTBO, KOTOPOE IPUHOCUT KOMITBIOTEPHAsI TEXHOJIOTUSI.
3. CyTb HOBOI MH(OPMAITMOHHON TEXHOIOTHH.
4. Busibl ”HPOPMAIIMOHHBIX TEXHOJIOTUH IO COBOKYITHOCTH METO/IOB U CPECTB 00pabOTKH
JTAHHBIX
5. [Ipuxnannoe nporpammHoe obecrnieueHue. Hasnauenue u kinaccuduxarms.
6. OducHble MakeThl, X Ha3HaYeHUE M KOMIOHEHTHI. O0Ias XapaKTepucTUKa KOMIIOHEHTOB
Microsoft Office 2000.
7. 3amura uadopmarnuu B Microsoft Office.
8. TexHonoruu u cucTeMbl 00pabOTKU TEKCTOBBIX JOKYMeHTOB. Kiaccudukanus,
(GYHKIMOHATIBHBIE BO3MOXKHOCTHU. DJIEKTPOHHBIN TOKYMEHT. TeXHOJI0rnM BBO/IA IOKYMEHTA.
9. Cucremsl pacniosnaBanus TekctoB (OCR-cuctemsr). XapakrepucTuka U QyHKIIMOHAIbHBIE
BO3MOXHOCTH.
10. TexHoOTHSI CO3TaHMUS TEKCTOBOTO JoKyMeHTa B WWord.
11. TabauuHble mporieccopbl: GYHKINOHATBHBIE BO3MOKHOCTH.
12. OcHoBHbIE TOHATHS TabMuHOTO Mporeccopa Excel. Kuwra, muct, snexTponHas Tabnuiia,
A4eiika, cTpaHuia. Anpec ssueiiku, ccbuika. CoOCTBEHHbIE HUMEHA SYEeK.
13. Tunsl nansabix B EXcel. YucnoBbie U TEKCTOBBIE TaHHBIC, 1aTa  BpeMs. Dopmathsl yucia.
Co3aaHue noyb30BaTeNbCKOro (hopmaTa yucia.
14. Texuomorust npoexktupoBanus tadauibl B EXxcel. Pabora ¢ popmynamu. Macrep QyHKImiA.
15. ABTO3amosHeHue JaHHBIX: POPMYII, YUCIOBBIX, TEKCTOBBIX. CO3/1aHUE MOJIB30BATEIBCKIX
CIIMCKOB /ISl aBTO3aIOIHEHHUS.
16. Bo3moskHOCTH AenoBol rpaduku B Excel.
17. Texnonorus co3gaHus CBsi3aHHBIX Ta0mmi B Excel.
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18. Bo3moskHocTu Excel mo pabote co criuckom (6a30it JaHHBIX): padboTa ¢ Gopmoi,
COPTHUPOBKA, GUIIBTpALIUS, T0IBEJICHHE UTOTOB, CO3AHNE CBOAHBIX TaOIHMII.

19. Knaccugukanust KOMIbIOTEpPHOH rpaduku 1o crnoco0y popMUpoBaHUs H300paKEHHs, TIO
pa3sMepHOCTH, 110 Ha3HAYEHHUIO.

20. Cucrembl KOMITBIOTEPHOH rpaduku. Buabl u GyHKIHOHATBHBIE BO3MOXKHOCTHU. [ 'paduyeckue
(dopmatbl TaHHBIX.

21. Tlpesenranus u ee cTpykrypa. Cnaiin. OObEKTHI CIaliI0B, pa3MeTKa CIAiI0B, 3aMETKHU K
clianam.

22. Cucrembl CO3aHHS JTMHAMUYECKUX Mpe3eHTai. Buasl U pyHKIIMOHAIBHBIE BO3MOKHOCTH.
23. Cucrema co3manus npe3eHranuii PowerPoint. O6mas xapakrepucTika 1 () yHKIIHOHAIbHBIC
BO3MOKHOCTH.

24. Texnomorus pa3pabotku npesenrtaimu B PowerPoint. Crioco0sl co31aHuUs IPE3CHTAIIUH.
Cpenctsa mpudToBoro, rpaguueckoro, TMHAMHUYECKOTO U 3BYKOBOTO OhopmIIeHUs
IIPE3EHTALHH.

25. YnpaBieHne BOCIIPOU3BEICHUEM Mpe3eHTaluu. PydHas 1 aBToMaTnieckas JeMOHCTPALIUS.
YcTraHoBKa 04epeIHOCTH, BpeMeHU U 3(h(eKTOB CMEHBI CI1ali/I0B.

26. IIporpammbl-opraHaiizepsl. Buabl 1 pyHKIIMOHAIBHBIE BO3MOYKHOCTH.

27. IIporpamma Outlook 2000. O6mrast xapakTepucTHKa, PYHKIIMOHATIbHBIE BO3MOYKHOCTH,
HACTpoIika pabouel cpebl.

28. CpencrBa opranuszanuu padoyero mecta. JlneBHuk, Kanenngaps, Konrtaxrsl, 3anaun u 1p.
Wurerpanus Outlook ¢ apyrumu mpuiioxeHUsIMH.

29. CpezcTBa opranu3ali COBMECTHOM paboThl. [lmaHupoBanue codpaHusi, ONoBEIIEHHE,
MIPOBE/ICHUE CETEBOTO COOpaHUsI.

30. TenneHIMM Pa3BUTHUS IPOTPAMMHOT0 00eCIeUeHHS.

31. Dramnsl penieHus 3aad Ha KOMITBIOTEpE.

32. AnropurM. Ilonstre anropurMa. TUnbl aITOPUTMUYECKUX TTPOLIECCOB.

33.Texnonornu pa3pabOTKH IPOTPAMMHBIX KOMIUIEKCOB.

34. MakpormporpammupoBatue B cpene Microsoft Office.

35. I'nobanbhas cetpb Internet. Crek mpotokonoB TCP/IP. Axpecariusi KOMIIBIOTEpa B CETH.
Mapmpytu3zanus B cetu Internet. CtpyktypHbie koMnoHeHTsI cetu Internet. ITpoTokosst
npuKiIaaHoro ypoBHs cetu Internet. Cucrema nomeHHbIX UMeH B ceTH Internet. IlpoTokosst
MIPUKIIQJHOTO YpOBHs ceTH Internet.

36. Ceprucs! Internet. Bunsr cepsucos B Internet, nx HasHadeHne 1 0COOCHHOCTH.

IIpumepHbIe NPaAaKTHYECKHUE 32IAHUS 110 TUCIIHTITTHHE
Dopmupyemovie komnemenyuu — OK 01; OK 02; IIK 1.1; IIK 4.6.
3aganue 1
Heab: HAYYUTHCS U3MEHSITH CTPYKTYPY U BHEIIHUN BUJ] IOKYMEHTa C TIOMOIIBIO 3aT0JIOBKOB
Ortkpoiite ¢aiin History.doc, HaxoasSIIUIACs B MAKe ¢ 3aJaHHEM.
CozpnaiiTe B BBIJAHHOM TEKCTE CTPYKTYPY 3arOJIOBKOB
UT0OBI MOCTAaBUTH 3ar0JIOBOK, HY>KHO TIOCTaBUTh Kypcop Ha ab3a1f u B rpynmne Cmunu (BKJIagka
I 1aenas) BeIOpaTh CTUIB: 3arofoBokK 1, 3aroigoBok 2 u T.1. (puc. 1).

|AaBbCch AaBbCcDc AaBbC: AaBbCc Ar.—‘llj ” ‘tl_ﬂ."_

| T OBbiyHEA | T Bes WHTE... 3aronoso0.. 3aronoBo.. Hasganwe — FEMEHHTs
CTHAM ¥

— @)
Puc. 1
YacTo mpUMEHSIOIIAsACA CTPYKTYpa 3ar0JIOBKOB B TEKCTE BBITJISAUT TAKHM 00pa3oM:
N. 3aronoBox 1,
N.N. 3aronoBok 2
N.N.N. 3aromosok 3
OOBIYHBIN.
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T.e. uT0OBI CO3/1aTh CTPYKTYPY 3aroJIOBKOB B JOKYMEHTE, HY’KHO 3aroJIOBOK, HAUMHAIOLIUIICS C
1 yctanoBuTh cTUIIb 3arosioBok 1, ¢ 1.1 — 3aronoBok 2, ¢ 1.1.1 — 3aronoBok 3 u T.1., a BCeMy
OCTAJILHOMY TEKCTY — CTHIIb OOBIUHBII

3aganue 2
Heab: HAYIUTHCS MEHATH MTAPAMETPhI CTHIICH C IEeNBI0 OBICTPOTO U3MEHEHUS B JalIbHEHIIIEM
OO0JIBIINX JIOKYMEHTOB
I[HSI N3MCHCHUS HapaMeTPOB CTUJIA IICJIIKHUTEC HpaBOﬁ KHOHKOI71 MBIIIN HA COOTBCTCTBYIOH_IGM
CTHJIC Y B TIOSIBHBIIIEMCSI MEHIO BbiOepuTe M3menums. B MOSBUBIIEMCSI OKHE HAKUMATh

®opmart/Ulpudt n @opmat/Aod3ary 11t U3SMEHEHHSI HEOOXOAUMBIX IMapaMeTpoB cTuist. Kuomka
dopmar HaxXOJUTCS BHU3Y CIIEBA.

Y CTaHOBUTH NapaMeTpPsl ISl CTUIICH:

Cruib Hlpudr Ab3arg
3aromnoBok | Times New Roman, BBIPAaBHHUBAHUE T10 LIEHTPY, O0e3 OTCcTymna, uHTepBai nepexa 10
pasmep 12, momayKupHBbIit TIT, TocJie 2 MT, MEKIYCTPOUHBIN 1,5 CTpOKH
3aronoBok 2 Times New Roman, BBIPAaBHHUBAHUE I10 LIEHTPY, O€3 OTCTyIa, HHTEepBa nepexn 6 Mr,
pa3zmep 11, nonyxupHblii nociie 2 0T, MeXAYCTpouHbId 1,5 cTpoku
3arosioBok 3 Times New Roman, BBIPABHHUBAHHKE I10 IIUPHUHE, OTCTYII IEPBOM CTPOKH 2 CM,
pa3mep 10, kypcus uHTepBai nepex 3 0T, nocie 0 0T, MEXIyCTpOUYHbIN 1,5 cTpoku
OObIyHbBIH Times New Roman, BBIPABHHUBAHKE T10 IIUPHUHE, OTCTYII MepBoii cTpoku 0,5 cMm,
pasmep 10, 0ObIYHBII unTepsain nepes 0 T, nocie 0 0T, MEXIYCTPOUYHBIN 1,5 cTpoku

Oo6noBute ornasiienue: [IpaBast kHonka Ha HeM, OOHOBUTH 10JIe, OOHOBHUTH LIETHKOM.
VY6enurech, 4TO B HOBOM OIJIaBJIEHUHM U3MEHWIIACh HyMepalysl CTPaHUL] C y4ETOM U3MEHEHHOTO
TEKCTa.

3ananme 3
Lesb: HAyIUTHCS TPUMEHSTH Tpadudeckre deMeHTsl Smartart u ABrodurypst
ITpu nomoru komanas! BeraBka — SmartArt cosnaiite opraHM3alMOHHYIO AMarpaMMy BUAA:
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HKT

Tpynna CeTeEbie coryd b1
KOMNEI0TE HEIX

Tp OTpaADIIL

IMEX TP OHHEIR Hiup opriaighn HHED KopiMy HHEaTHEH
e GHHEH K 8 CITRGEL BIE CETEE BIE
CIEapH 1 Hurepmer CyEb B
TexcToBEE, World Wide Weh Texexompepenunn
rpahnyeckHe n
BTy THOME THITHETE [~ |
PemaAK TOP B
CparmeaTiviec Kie FTP (File Transfer Dopynrsr
JIEKCHYECKHE H Protocel)
doxernueckne [
TPE HATKEPBI
TIporpanmE: - DX TP OHHAR
TECTEL T ¥Ta
Yar

JInst pa3sHbIX YpOBHEH IuarpaMMbl IPUMEHHUTE pa3Hble [[BETa 3IMBKU. [IpuMeHnTE TCHH.
Co3pmaiiTe aHATOTMYHYIO AUarpamMmy ¢ moMmolInbto aBroduryp (BeraBka — @urypsr).
3aganue 4

1. 3anycrute mporpammy. Co3naiiTe HOBYIO pa0ouyro KHUTY. J[BaKIbl MIEIKHUTE Ha SPIIbIUKE
TEKyIero pabouero JucTa u aaite nucty ums /Jaunusie. Co3gaiite Tabmuiry mo odpasiy tao. 1.

A B C D E F
1 Pesynbrarel | YaBoennoe | Ksaapar | Keagpar Macmrabueiii | Macmirabu-
WU3MEpPEHUI | 3HaYCHHE 3HAUEHUS | CIEAYIOLIEro | MHOXHUTEID poBaHue
qucia
2 1 2 1 4 5 5

Ta6un. 1. OGpa3zelr BHIIOTHEHUS 3aaHus |

2. Cpemnaiite Tekymen sueiiky A1 u BBenuTe B Hee 3aroyloBok Pezyrvmamul usmepenuii. Enter.
Breinenute siueiiky A1 u BeimoaHute KoMauny [ nasuas/@opmam/ @opmam sueex/BvipasnHusanue B
none Ilo eepmuxanu/llo evicome, B none Ilo zopusonmanu/Ilo yenmpy. OK. HaBenute ykazarenb
MBIIIN Ha pa3feuTeNbHYI0 YEPTY MEXy HOMEPOM CTPOKH M YMEHBIIUTE CTPOKY, 3TUM KeE CIIOCOOOM
pacupbTe MUPUHY CTOIOA, TaK YTOOBI HA3BaHUE TYEHKH YMECTHIIOCH B JIBE CTPOUKH.

3. BmeauTe Mpou3BOJILHBIC YHCIIA B TIOCIIEAOBATEIbHBIC TYCHKHU CTONIONA A, HAUMHAS C TICHKU A2
(ue menee 10). [Tocnme BBOAa Kak0r0 3HAUYCHUS HAXKMMaliTe KIaBuIry Enter.

4. Bsenure B stueiiky B1 tekct Yoeoennoe 3nauenue. Enter.

5. Beenute B sueiiky CI texct Keadpam snauenus. Enter. Ordgopmarupyiite siueiiku BI u ClI,
PacrojI0KUB TEKCT B IBE CTPOUYKHU (CM.IL.2).

6. Beemute B sueiiky D1 tekct Keaopam credyrowezo uucna. Enter. Ordopmatupyiite sueiiky,
PacMoJI0KUB TEKCT B TPU CTPOUKH (CM.11.2).

7. Beenute B siueiiky B2 popmyny =2*42. Enter.

8. Baemute B stueiiky C2 hopmyny =42*A42. Enter.
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9. Bsenurte B siueiiky D2 popmyny =B2+C2+1. Enter.

10. Beigenure npotsiruBanuem sueiiku B2, C2, D2.

11. HaBenuTe yka3aTenb MBIIIM Ha MapKep 3allOJHEHUsS B TMPABOM HIDKHEM YTy DPaMKH,
OXBaThIBAIOIIEH BbIICJICHHBIN Auana3oH. HakxMuTe j1eBy0 KHONKY MBILIM U [IEPETaIUTe 3TOT MapKep,
94TOOBI paMKa 0XBaTHJIa CTOJIBKO CTPOK B ctonbuax B, C u D, ckonbko nMeeTcs yncen B cTosdue A.

12. YVoenurechb, 4to (HOpPMYJbl aBTOMATHYECKH MOIUMDHUIIUPYIOTCS TakK, 4TOOBI paboTaTh CO
3HAYCHUEM STUCHKHU B cTONOLE A TEKYIIEeH CTPOKH.

13. 3MenuTe oHO U3 3HaUeHHUH B cronbue A4 U yOeauTech, 4TO COOTBETCTBYIOIINME 3HAYECHUS B
cronbnax B, C u D B 310ii e cTpoke ObUTH aBTOMATUYECKU NIEPECUNUTAHBI.

14. Benute B stueriky E1 tekct Macwmabnwiti mroxcumens. Enter. Otdopmatupyite sHeuKy,
PaCIOJIOKUB TEKCT B JIBE CTPOUKH (CM.11.2).

15. Beenurte B sueiiky E2 uucio 5. Enter.

16. Beenure B sueiiky F1 texct Macwmabuposanue. Enter. Otdopmarupyiite sueiiky,
PacIioyIOKUB TEKCT B OJIHY CTPOUKY (CM.I1.2).

17. Beenure B stueiiky F2 ¢popmyny =42*E2. Enter.

18. Ucnonb3yiiTe METO]] aBTO3AMOIHEHHSI, YTOOBI CKOMTUPOBATH ATy GopMyIy B siueiiku crondua F,
COOTBETCTBYIOIIME 3aMI0JIHEHHBIM siueiikam cTonbdua A. Yoeaurece, 4To pe3yabTaT MaclITaOMpOBaHUs
OKas3aJicsi HEBEpHBIM. DTO CBA3aHO ¢ TeM, 4To ajpec E2 B opMmyIie 3a/1aH OTHOCUTENBHON CCBUIKOM.

19. Illenkuure Ha stueiike F2, 3atem B ctpoke popmyi. [puBeante hopmyity k Buay =A2*SE$2, u
Ha)XMuTe Kiasuiy Enter.

20. TloBropute 3amonHeHue ctoibma F dopmynoi u3 sueiiku F2. Yoemutech, uro Onaromaps
UCIOJb30BaHUIO aOCOJIOTHOM ajapecanuu, 3Ha4YeHUs sUeek croinbua F  Temeps BblUMCIAIOTCA

MIPABHJIBHO.
21. TloctpoiiTe Tabnuiy 2.
ToBap Komuuectso | Ilena Cymma Lena Cymma Kypc
y.€. y.e. pyo. pyo. y.€.
ITomuopsr 2 2
Orypiisl 4 3 35.78
Kaprodensb 5 2,4

22. Jl1o6aBbTre B Tabnmiy 10 cOOCTBEHHBIX TOBApOB (C MPOM3BOJIBHOMN IICHOH y.€. M KOJHMYECTBOM) U
BbrancauTe cronbnel Cymma y.e. llena py6. Cymma pyO.
3ananme 5

B3saT kpenut Ha nom. HaganbeHslii B3HOC — 10%, oH pasen 300.000p. Kpenut B34t 01.06.2013.
Kpeaut BblmiaunBaeTcs €XKeMeCIYHO, OJUHAKOBBIMH IIJIaTEKaMU.

IIpouieHTEI Ha KpEAUT pa3HbIE, B 3aBUCUMOCTH OT cpoka kpeauta: 5 ser - 11,5%; 10 ner —
11,75%, 15 met — 12%.

3aganue

Coznare 3 nmucta ¢ Ha3BaHusaMH: S JeT, 10 et ,15 ner. Ha aTux nucrax cocTtaBUThH TaOIUILYy —
rpadukK miaTexxeil, KoTopas COASPKHUT: HOPSIKOBBIA HOMEp IUIaTeXa, 1aTy IUIaTeXa, MECSUHbIH
IJIaTeX, CyMMY MIPOLIEHTOB 3a MECSI], MECSYHbIN MIaTeX 0€3 MPOLEHTOB, OCTATOK MO KPEIUTY Ha
TEKYIIMH MeCsL, CYMMY BBIIIJIAYEHHBIX JEHET Ha TEKYIIUH MECSLI.

VYka3zaTh Ha KaXKI0M JIMCTEe niepe]] TaOauIe cyMMy KpeauTa ¢ IpoLeHTaMu U Oe3,
IIPOLIEHTHYIO CTAaBKY U MPOILICHTHBIE IEHBIH.
Ne Jara IImaTex [TpoueHTsI ITmatex 6e3 | Ocrarok mo | BemmmayeHo
IIPOLEHTOB | KPEAUTY

1 01.06.2013
2 01.07.2013
3 01.08.2013

3aganue 6
1. 3amyctute pemaktop npeserranuii Microsoft PowerPoint 2007.
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2. Co3pnaiite mpe3eHTaluI0 Ha ocHOBE Jitoboro madnona (Kuornka Microsoft Office\ Coznats\
Ycranosnennsie mabdaousl\ ). [IpocMoTpHTe CO3aHHBIC CITalIbI.

3. IlepeliauTe Ha EepBBIN CiIail. 3alIOJHUTE 10 CBOEMY YCMOTPEHUIO I10JIs TEKCTA B OCTaBLIMXCS TPEX
cnaijax. BepHutech Ha MEpBBINA ClIaii.

4. amenute nepexoy ciaina (Aaumanus\ [Tepexon k atomy cnaiiny). [IpoaBuxenue nocraBbre «I1o
HIETYKY».

5. I3MeHwuTe MosiBIICHHE 3arojioBKa ciaiina (Aunmanus\ Aunmanus\ Hactpoiika anumanun),
yctaHoBuTe omnuuio «llo memdxy».

6. M3MeHunTe nepexo/1 ¥ IOCTPOEHHUE TEKCTa B OCTABIIMXCS ciaiiax.

7. 3ammycTuTe Mpe3eHTaINI0 Ha IEMOHCTPAIIHIO.

8. BamycTHTe claiiibl Ha JeMoHCcTpaluio B pexumMe penerunuu ([Tokas ciaiinos\ Hacrpoiika
BpemenH). [IpencraBeTe cede, UTO BBl CONMPOBOXKAAETE JEMOHCTPALIUIO paccka3oM. [IporoBopus mpo
cebs TekcT, menKkanTe mo kHonke «/laneey. [Tocie 3aBepiieHus 1EMOHCTPAIIUU BBIACTCS BOIIPOC
«3anucath Bpems nepexoAoB B ciaiibl?». OTBeThTe «/lan. BpeMs nepexooB cnai1oB yCTaHOBUTCS
TaKUM, KAKUM BBl €r0 ONPEAETWIN [IPU PENETUIIMOHHOM IIPOXO0/JI€ CJIali/I0B.

9. 3anmycTuTe Mpe3eHTaIMI0 Ha AEMOHCTPALIMIO IO BPEMEHH CIai10B

10. BcTaBbTe MeX1y IIEPBBIM U BTOPBIM cliaiiioM emie onun cinaiia (I'nmaBuas\ Cnaiiaer\ Co3aath
cnaiin). Odopmute ero.

11. Ckpoiite Tpetuii o cuery cnaiin ([Tokas cnaitno\ Hactpoiika\ CkpbiTh criaiin).

12. 3anycture Npe3eHTaluIo Ha JEMOHCTPALUIO.

13. [IpumenuTe K ciaiiamMm HOBBIHN 1madioH au3aiina ([Jusaita\ Tembr).

14. C nomombto kHONKM «Co3aaTh ciaiiiy 100aBbTe €lle HECKOJIbKO CailioB, YTOObI 001Iee UX
KOJIMYECTBO CTaJ0 IPUMEPHO paBHBIM 6 — 9. IlomMecTuTe Ha ciaii/ibl pUCYHKH, TUArpaMMbl, OOBEKTHI
SmartAurt.

15. [lomecTuTe Ha BTOPOH Ciaii 1€ (GUTYpHI: CTPENIKa BIIPaBO M CTPEJIKa BIIEBO.

16. HasnaubTe cTpenke BiipaBo komanay «llepeiiti Ha cienayromuii cinaiiay (BeraBka\ Cesizu\
HevictBus\ [TepeliT Ha cieayroluii cinain), a crpesike BiaeBo — «llepeiiTu Ha npeabIIyIni caauy.
17. C nomombto Oydhepa oOMeHa pacKOMUPYHTE 3TH KHOTIKHM Ha OCTABILIUECS CIaiIbl.

18. 3anmycture ciaiiipl Ha AeMoHCTpaluto. [IpoBeppTe paboTy HHTEPAKTUBHBIX KHOIMOK.

3aganue /
IIpakTnyeckne 3aganus A1 padoThl CO CIPABOYHO-NIPaBOBO cuctemoil ""KoncyapranT-miroc'
1. Onpenenuth NOPAIOK BCTYIUIEHUS B CUITy HOPMaTUBHO-TIPAaBOBBIX akToB [Ipesunenta PO.
2. [lony4nTh CIUCOK TOKyMEHTOB, OABUBIINXCS B cucTeMe "KoHCynbTaHT+" 3a MOCIEAHIO HEAEIIO.
3. [TonyyuTs CIUCOK JOKYMEHTOB, MOABUBIITHXCS B cucTteMe "KoHcynpTranT+" ¢ mocieqnum
MIOTIOJTHEHUEM.
4. YUto nonumaercs noj repMunoM "Cuet-dakrypa'?
5. Haititu onpenenenne tepmuna "Kommepueckas TaiiHa".
6. [TocTaButh 3aknanky B ['paxaanckom kojekce Ha ctatbe 821 "OTka3 oT mpeaocTaBIeHUs WIn
MIOJIy4€HUsl Kpeaura'.
7. IloctaButs 3aknaaxky B ['paxxaanckom kogekce Ha ctatbe 814 "lleneBoit 3aeM" u HanucaTh K HEM
KOMMEHTapHM.

3aganmue 8
3apeructpupyiite akkayHt Google.
Coszpaiite TekcToBbli nokymeHT. HaOepute Tekct (conepxkanue Ha Bamie ycMmoTtpenue, HO 6e3
HapylmeHus 3akoHonatenscTBa P®), oObem Tekcta - 1 cTpanuma. OTpenakTupyiite TEKCT BCEMHU
criocobamu mpeacTaBieHHbIME HHCTpyMeHTamu Google Jlokyment. 3arpy3uth nqokymeHt Google na
cBoii kommbroTep B Buje daiina Word, OpenOffice, RTF, PDF, HTML wnu ZIP. TlepeBectu 1OKyMEHT
Ha Jpyrod s3bIK. [IpuKpenuTh JOKYMEHT K COOOIIECHHIO SJEKTPOHHOW mouThl. lIpemocTaBuTh
COBMECTHBII TOCTYH 711 PYKOBOJUTEISL.
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Cozpnaiite Tabnuiy. 3amoaHUTe si9eiku (MUHUMYM 3amnoiiHeHue Tabmuibl 20%20 sueek). Mcmonb3yiite
bopmyiel. DxciopTupoBath Tabnuity B hopmare Excel, CSV, TXT, ODS, PDF wimu HTML. BcraButh
rpaduk u quarpammy. [IperocTaBuTh COBMECTHBIN JOCTYII AJIS TPETIOAaBaTEIs.
Cospaiite mpesenTanuio. Mcmons3yiite HeobxoaumMbie nHcTpyMeHTsl Google Docs. DkcnopTupoBath
npe3eHTanuio B popmare PDF, PPT unu TXT. Obs3aTensHo 100aBUTH B IPE3CHTALINIO N300paKCHUS
u Buzeo. [IpenocraButh COBMECTHBIN TOCTYI AJISl IPETIOAaBaTeIs.
Cosznaiite pucyHok. Mcmoap3yiiTe HHCTpYMEHTHI: BrineneHue mserom ¢gopmarupoBanus. Iloaronka
X0JICTa Mo pa3MmepaMm skpaHa. MHcTpymenT «Jlynma». MucTpymeHnT «Beigenenue». BceraBka auHMiA.
BcraBka ¢uryp. BceraBka TtekcroBoro mois. BeraBka u3oOpakeHus. BcraBka THIIEPCCBHUIKH.
[IpenocTaBUTh COBMECTHBIN JOCTYII JUISl IPEMOJaBATEINS.
Cospmaiite popmy u3 mroboro 1rabiaona, npeacrasiennoro 8 Google Docs.
Jii 3a1muThl 1ab0opaTopHON paboThl HEOOXOIUMO BBITIOJIHUTE CIENYIOIIee: MPEACTaBUTh U OOBSICHUTH
BBITIOJIHEHUE 3a7anuit 1, 2, 3,4, 5, 6 1 OTBETUTH Ha BOMPOCHI K 3aLIUTE:
[TonsTre “obmavyHbIe TEXHOJIOTUU .
Google Docs: ocHoBHBIC (QYHKITHOHAIBBIHE XapaKTEPUCTHKH.
Google /TokymeHTbI
Google Ta6ymibr
Google IIpe3enramuun
Google Pucynku
Google ®opmbl

3aganue 9

3amuTa JIMCTa UM KHUTH [1apoJIeM

3amuTa 3JEMEHTOB JIMCTa OT BCEX MOJIb30BaTENIEH
1.  Otkpoiite auCT, KOTOPBIA TPEOYETCA 3AUUTUTE.

2.  Pa30nokupyiiTe Bee AUEHKH, KOTOPBIE JODKHBI OBITH JOCTYIHBI MOJIL30BATENAM JUIA H3MEHEHUSL:
BBIJICJINTE KAKAYIO SUEHKY WIM AMaIa3oH, BeiOepuTe B MeHI0 Dopmat komaHny Sueiiku, oTKpoiite
BKJIAJIKy 3aIMTa, a 3aTeM CHUMUTE (iaXkok 3amminaemMas siyeiika.

3. Ckpolite Bce (GOpMyYIBI, KOTOPbIE HE JOJDKHBI OTOOPAXKAThCS: BBUIEIUTE SUEHKH € STHMH
dopmynamu, BeiOepuTe B MeHI0O PopMaT komaHay Sldeiikm, OTKpoiiTe BKIagKy 3ammTa, a 3aTeM
ycTaHoBUTE Qu1akoK CKPBITH (GopMYy.ibl.

4,  Pas6nokupyiite Bce rpaduueckue 00bEKThI, KOTOPbIE JODKHBI OBITh TOCTYITHBI MOJIB30BATENAM
JUIS. U3MEHEHHUS.

Hucrpykuuu

Her HeobxoauMocT pa3dOKMpOBAaTh KHOMKHU W 3JIEMEHTHI, M0JIb30BATENH B JIIOOOM ciydae
CMOT'YT MCIONb30BaTh UX. CieayeT pa30IOKMpOBATh BHEAPEHHbIE TUArpaMMbl, HaJMUCH U Jpyrue
PUCOBAHHBIE OOBEKTHI, KOTOPHIE JOJKHBI OBITH JOCTYIHBI MOJIb30BATENAM Uil W3MEHEHHS. UTOOBI
HailTu Ha nucte rpaduueckue o0bEeKTHI, BeIOepuTe B MeHIo IlpaBka xomanny IlepeiiTu, HaxxMuTe
KHOIIKY Bbl1eJInTh, a 3aT€M YCTaHOBUTE NEPEKIIIOYATEIIb B MTOJIOKEHNE 00beKThI.

- yaepxuBas Haxaroil kmaBumry CTRL, mocnenoBaTenbHO HIETKHUTE BCe OOBEKTHI, KOTOPHIE
TpedyeTrcs pa30I0KUPOBATh;

- B MeHI0 @opmar BbIOepuTe KOMaHIy, COOTBETCTBYIOILIYIO BBIIEICHHOMY 00BEeKTY: ABTOdUTYpAa,
OO6bekt, Haanuce, Pucynok, Dnement ynpasienus uan Oowsext WordArt;

- OTKpPOMTE BKJIAJKY 3alUTa;

- CHUMHUTE (Prakok 3amuiiaeMblii 00beKT U (1akok «CKPBITh TEKCT» (€CITU OH 0TOOpa)xkaercs).
5. B meno CepBHC YKaKUTE Ha MyHKT 3aMTA U BHIOEPUTE KOMaH1y 3aUMTUTH JIMCT.

6 BBenure naposib Juist 3aIIUTHI JTUCTA.

[Tpumeuanue Ilaponbs 3amaBaTh HEOOA3aTENbHO; OJIHAKO, €CIM HE 3a/JaTh MapoJib, JHOOOM
MI0JIb30BATEIb CMOXKET CHATH 3aIUTY C JUCTa U U3MEHUTH 3allUIIEHHbIE JIEMEHThI. Y O0euTeCh, YTO
BBIOpAH MapoJib, KOTOPBIH JIETKO 3alIOMHHUTD, TaK KaK €CJIH Mapojib OyIeT yTepsH, HOTYYUTh TOCTYII K
3alUIICHHBIM 3JIEMEHTaM JIUCTa Oy/1eT HEBO3MOXKHO.
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7. B cnucke PaspemnTh BCEM MOJIb30BATENSIM 3TOT0 JMCTA BHIOEPUTE NEHCTBUS, BHIOIHEHUE
KOTOPBIX TPeOYeTCs pa3peluTh BCEM M10JIb30BATEISM.

8.  Haxwmure knonky OK u, eciiu OyeT npemiokeHo, BBEAUTE STOT HAPOJIb €IIE Pas.

3aganne 10
1. 3BammrHTe OT M3MEHEHMI JUCT IEKTPOHHOMN TAOIMIBI U 3aKPOUTE €€ MAPOIIEM.
2. 3anmTrTe OT U3MEHEHNH 3aJaHHbII TUana30H S4YeeK.

IIpenocrapiieHre onpeneseHHbIM 0JIb30BATENSIM JOCTYNA K 3aIUIIEHHBIM AHana3oHaM
1. B meno CepBHC yKaXuTe€ Ha IyHKT 3allMTa, a 3aTeM BhIOepHTe KoMaHAy Paspemmrn
HU3MeHeHHUe INana3oHoB. (JTa KoMaH/1a JOCTYIHA, TOJbKO €CIIN JIUCT HE 3aIIUIIEH. )

2.  Haxwmure kaonky Co3aath.

3. B none UMs BBeMTe MM AMANa30Ha, JOCTYIl K KOTOPOMY TPEOYETCs TIPEIOCTABUTE.

4. B nose SlueilkM BBeAUTE 3HAK PAaBHO (=), @ 3aT€M BBEIAUTE CCHUIKY MM BBIICIMTE JMAIa30H
SYEeK.

5. B mnone Ilapoas quana3oHa BBEIUTE NapOJIb JJIs JOCTYIIA K JUaNa30HYy.

[Taponb 3amaBaTh HEe 00s3aTENBbHO, HO €CJIM Mapoib He OyaeT 3axaH, 000l MOJIb30BaTElh

CMOXET U3MEHATh ITU SYEHKHU.

6. Haxmure kaonky Paspemennsi, a 3aTeM KHONKY 100aBHTh.

7. Halimure W BBIIENUTE IONBL30BATENEH, KOTOPBHIM TpPeOyeTcs MpPENOCTaBUTh AOCTYH. UTOOBI
BBIJICJINTh HECKOJIBKO MOJIb30BaTelIel, MOCIEA0BATENbHO IIEIKHUTE UX UMEHA, YAECpPKUBasi HaXKaToi
knasumry CTRL.

8.  /lma pasa naxmute knonky OK u, eciu 6yaeT npeaioKeHo, BBEAUTE HapoJlb EIle Pas.

9. TIloBTopMTe NpeABIAYINME LIATU IS BCEX AMAIa30HOB, K KOTOPHIM TPeOyeTCs IPENOCTABHTH
JOCTYIL.

10. Yro6bl COXpaHUTH OTAEIBHYIO 3allMCh AMANA30HOB M IOJIL30BATENEH, YCTAHOBUTE (IIa)kOK
BcraBurth cBeieHHs1 0 pa3pellieHUAX B HOBYIO KHUT'Y B JMaJOTOBOM OKHE Pa3pemiurs usmMeHeHue
AMANA30HOB.

11. 3BammTHTe NMCT: HAKMUTE B JUAIOrOBOM OKHE Pa3pelmmMTh M3MeHeHHe AMANA30HOB KHOIKY
3aMTUTH JIUCT.

12. B auanoroBoM OKHE 3aMIMTA JMCTA YCTAHOBHTE (IAKOK 3AIMMTHTDL JHUCT H COAEPKHMOE
3alIMIIaeMbIX siYeeK, BBEUTE MapoJib JJIsl 3alMThI JINCTa, HaxkMuTe KHONKY OK u emie pa3 BBeaute
MapoJib ISl IOATBEPKACHUSI.

[Tpumeuanue Ilaposnp s nmMcra HEoOXOIUM, 4YTOOBI 3alPeTUTh JPYIMM IOJIb30BaTENIM
W3MEHEHUE 33/IaHHbIX IUANa3oHOB. YOeauTeCh, 4YTO BHIOPAH MapoJib, KOTOPBIHM JETKO 3alIOMHUTH, TaK
KaK €eclM Mapojib OyneT yTepsiH, MOJy4YuTh JOCTYN K 3alllMIICHHBIM 3JIEMEHTaM JHucTa Oyjaer
HEBO3MOKHO.

3aganme 11

Pazpemmure 1ocTyn K Balleil KHUIe ONPEIEICHHBIM I10JIb30BaTEIISAM.

3amura 3JeMEHTOB KHUTH U (haliioB

3amura 3J€MEHTOB KHUTU
1. B menro CepBHC yKaKHMTe Ha MYHKT 3aIUTA, a 3aT€M BBHIOEPUTE KOMaHIy 3aIMTHTh KHUTY.

2. BrinosiHUTE OTHO WM HECKOIBKO CIEIYIOIINUX JEHCTBUM:

YTOOBI 3aIIUTUTH CTPYKTYPY KHHUTHU IS 3alpeTa MepeMenieHus, yIaleHus], CKPBITHS, MTOKa3a
WJTU TIEPEMMEHOBAHUS, @ TAKKE BCTABKU HOBBIX JIMCTOB, YCTaHOBUTE (i1axkok CTPYKTYpY;

9TOOBI OJIOKMPOBATHh OKHA JJII BOCCTAHOBIEHHS MX pa3Mepa U PACIOIOKEHHUS MPU KaKIOM
OTKPBITHH KHHUTH, YycTaHOBUTE (i1akoKk OKHa;

9TOOBI HUKTO JIPYTOi HE CMOT CHATH 3aIlIUTY C JINCTa, BBEIUTE Mapoib, HakMuTe KHOMKY OK, a
3aTEM €Ie Pa3 BBEIUTE 3TOT MAPOJb ISl MOATBEPKACHUS. 3alIUTUTE 3JIEMEHThI Balieid KHUTH.

3amuTa o01el KHUTH

1. Ecau xHura yxe oOmiasi, U ee TpeOyercs 3alllUTUThH MapojeM, 3alpeTUTe OJIHOBPEMEHHYIO
paboTy ¢ Hell HECKOJIBKUX MOIh30BaTENEH.
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HucTpykuuu
1)  Tlompocure Apyrux Mosb3oBaTeNeil COXPaHUTh U 3aKPBITh OOIIYI0 KHUTY. B IIPOTMBHOM Cilydae
UX HECOXPAHEHHBIE JaHHBIC OYAYT YTEPSHBI.

2) Tlocne mpeKpalieHHs COBMECTHOM pabOTBI HaJ KHUTOH KypHAI M3MEHEHMH OyJeT yaleH.
UToOBl COXpaHUTH KOIHUIO 3TUX CBEJACHHM, HAlCyaTalTe JIMCT M3MEHEHHH WJIA CKOIMUPYHTE €ro B
IPYTYIO KHHTY.

HucTpykumu
1) B wmenio CepBuc ykaxure Ha nyHkT Henpapjienusi u BolOepuTe KOMaHIy Bblaeauth
HCIPaBJICHUS.

2) B mone mo Bpemenu BhIOepuTe Bapuant Bee.

3)  Crnumume ghnasricku NoNb30BATENEM U B UATIA30HE.

4)  Vcranosure (raxoxk BHOCHTH H3MEHEHHsI HA OTAENbHBII JHCT 1 HaxkvuTe kKHonky OK.

5)  BbImoaHHTE OHO MM HECKOJIBKO CIIEAYIOIMX AEHCTBHIA:

1.  4roObl HameyaTaTh JIKCT KYpHAIIA, HAKMHUTE KHONKY [leyaTn;

2. 4rTO0BI CKONMPOBATH KypHAlI B JPYIYI0 KHHIY, BBIICIMTE SYEHKH, KOTOpbIE TpedyeTcs
CKONMPOBaTh, HAXXMUTE KHONKY KommpoBarThb, NepexirouuTeCh B OKHO APYroil KHUTH, BBIJIEINUTE
A4YEHKy, C KOTOpPOi TpeOyeTcs HauaTh BCTABKY, U HAKMUTE KHONIKY BeTaBHTB.

[Tpumeuanue Tekylyio BEpCHI0O KHUTU TaKK€ MOYKHO COXPAaHUTh WJIM HareuyaTaTh, TaK Kak
3TOT XKypHal He OyIeT OTHOCHUTBCS K MocieAyrolmuM BepcusM. Hampumep, agpeca sueek, BKIOYas
HOMEpa CTPOK, B CKOIIMPOBAHHOM YpHaJle MOTYT YK€ HE COOTBETCTBOBATH JEHCTBUTEIBLHOCTH.

B mento CepBuc BeiOepute koManay Joctyn k KHUre u oTkpoiite Bkiaaky IlpaBka.

3. Yo6eautech, 4TO Bbl €IMHCTBEHHBIM MOJb30BaTelib B crnucke Maiyl OTKPBHIT CJAeIyIIUMHU
N0J1b30BAaTeISIMH.

4.  Cuumume nasicox Pa3pemmth COBMECTHBIN JTOCTYIL.

5.  Ecam 3T0T (IaXkKoK HEMOCTYIIEH, HEOOXOAMMO CHAyaja OTMEHWTh OOLIMI JOCTYIl K KHHUTE, a
3aTeM CHSATh 3TOT (PIIaXKOK.

HHcTpykumu
1. Haxwmure xHonky OK, B MeHtio CepBHC YKaKMTE€ Ha IyHKT 3aIUTA W BHIOEPUTE KOMAHy
CHaTh 3a1UTY 0011l KHUTH.

Beenure napons, ecinu oH norpedyercs, u HaxkmuTe kKHOonKy OK.

B mento CepBuc BriGepute komanay Joeryn k kHure u otkpoiite Bkiaaky Ilpaska.

Ecnu nosiBuTCs coob1IeHne 0 BAMSHUN Ha JPYruX NoJb30BaTenel, HaKMHUTe KHONKY Jla.

2. Tlpm HeoOXOAMMOCTH YCTAQHOBMTE JAPYIME THUIIBI 3AlIUTHI: TIPEJOCTABLTE OINPEACTEHHBIM
II0JIB30BATENSAM JIOCTYIl K Juamna3oHaM, 3alUTUTE JIMCTHI, 3ALIUTUTE DJIEMEHThl KHUIM M 3aJaiTe
MapoJIH JUIsl IPOCMOTPA U U3MEHEHHUSI.

3. B menio CepBuc ykadicume na nynkm 3alInTa, a 3amem evlbepume Komanody 3alluTHTh KHUTY
uau 3allUTUTh KHUTY U JaTh OOIIMHA JOCTYII.

4.  Yemanosume ¢narcox OOmuiA JOCTYII ¢ MCTIPABIEHHUAMH.

5. UroOsl 00s3aTh APYrHX MOJIB30BATENEH BBOIUTH IapOJib JUIS MPEKPAICHHs BEIACHUS XKypHasa
M3MEHEHUN WM yAaJeHHUs] KHUTU U3 OOLIero Mmojib30BaHus, BBeAUTE mapoiib B nosie Ilapoasb, a 3atem
BBEJIUTE €ro eIIe pa3 JIsl MOATBEPKACHHUS.

6.  Ecmu Gyzer npemiokeHo, COXpaHUTE KHUTY.

IIpumepHbIe 3agaHus 1J1s1 1a00PATOPHBIX PadoOT MO IMCHHUIIIMHE
Dopmupyemoie komnemenyuu — OK 01; OK 02; IIK 1.1; IIK 4.6.
3aganme 1
Coznate B Tpu TaONMIBI COTJAacHO JaHHBIM TaOnui 1, 2 u 3, B KOTOPBIX pa3MeleHBI
COOTBETCTBEHHO Pe3yJbTaThl KBATHM(PHUKAIIMOHHOTO SK3aMeHa COTPYIHUKOB nojpazeneHus (bamasl u
Crax pa0oTbl), JaHHBIE O 3aBUCUMOCTH OajyioB, Kareropuu U TappudHoro koddduumenra,
3aBUCUMOCTH HaJI0aBKH OT CTa)ka paboTBhI.
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Kareropusi cnenmanucra 3aBUCUT OT CyMMbl HaOpaHHBIX Ha KBAJU(HUKAIIMOHHOM HK3aMEHe
0asIoB.
Tapudnslii K03 (HUIUEHT 3aBUCUT OT KaTeropuu (cM. Tadbmuiy 2).
Han6aBka 3a cTask 3aBUCUT OT cTaxka paboThI (CM. TabmHiy 3).
Tabauya 1 — Pe3ynbTaThl KBATM(UKAIIMOHHOTO 9K3aMEeHa

)%(0) banmner | Kateropus Tapuuerii CraBka Crax, | Hanbaska Oxuan
kodurment JeT 3a CTax
1 2 3 4 5 6 7 8
Anemun W.P. 85 4
boiikoB M.M. 100 4
Baxap H.B. 65 5
Berep C. /1. 110 7
I'omon K.JL 90 3
I'pomon T.K. 180 15
Knanos W.I1. 220 20
XKyxos C.1O. 140 8
Tabnuya 2 Tabnuya 3
Baib Kareropus Tapuubrii HanGaBka | Crax, et
KO3 PHUIHEHT 10% <5
151-200 | 8 20% 5-10
101-150 1 7,5 40% > 10
50-100 11 5
> 200 Bricmias 10

Craska = Tapudusiit koapdpurment * Craka 1 pazpsaaa;
Oxnanx = CraBka + Hanbaska 3a crax (%) * CraBka.

Co31aTh CBSI3aHHBIN 2JIEKTPOHHBIA JOKYMEHT: HUCHOdb3ys TexHosoruto OLE, Ttabmumy c
pe3yJbTaTaMH pacueToB U TIOCTPOCHHBIE B TPWIOKEHUH , Tpaduueckue 0ObeKThI SKCIIOPTUPOBATH B
nokymeHT Word.

MeToanka BbINOJHEHUS.

PasmecTiM TaOIHUIIBI C HCXOMHBIME JaHHBIMU B siueiikax A3:H11 pabouero mucra Excel (puc.
2.1). B tabmumy 2.3 mo6aBum cronberr «Craxy» (saeiiku J10:J12), B KOTOpOM TPEICTaBUM IIKAITY
TpaHUYHBIX 3HAUEHUH CcTaka N7 HAYMCICHHS HaJ0aBKu 3a CTaX B ¢opMme, MNPUTOTHOU IS
ucnonb3oBanus pynkuuu BITP.

Paccuutaem cronber; «Kareropus». B sueiiky C4 ¢ momomipio mactepa ¢yHkiuit (puc. 2.2)
BBeIEM (OpMYITy:

=ECJIN(B4<50;"-"; ECJIN(M(B4>=50;B4<=100);"III"; ECJIN(1(B4>100;B4<=150);"1I";
ECJIN(M(B4>150;B4<=200);"I";"Bsicmasn"))))

Ckonupyem 3ty Gopmyiny B sueiiku C5:C11.

Paccuurtaem cronben «Tapudusiii koaddurmenT:

B sueiiky D4 BBenem dopmyny:

=[TPOCMOTP(C4;$K$4:5K$7;$L.$4:5L$7)
CkonupyeM 31y Gopmyiny B sueiiku D5:D11.
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A | B | c | D | E | F | G | 1 g ] K L

1

| 2 |
Tapupuuiz Crax, |Hagbaexasa Tapupuuit

3 DHO Fannu | Kareropua |mospdunuent | Crasra nET CTaE Omnag Eannu | Kareropus |kosdpdunuent

4 |Awenmu HEP. 35 I 5 4 151-200 1 3

5 |Bofixos ML 100 I 5 4 101-150 i ]
| 6 |Baxap HLB. 65 m 5 5 50-100 m 5

7 |Berep C.A0 110 o 7.5 7 > 200 Bricimaa 10

g Tomon K.JL 20 m 5 2

g I'pomee TE. 180 I 3 15 Crax | Hagbaexa | Crax, net

10 | Eganes HIL 220 Bricmas 10 20 ] 10% <5

11 [Esmos CEO 140 il ] 8 5 200 53-10
112 | 10 40% =10
kEl
14
15

Puc. 1 — Hcxoouvle oannvle 015 pacuema
AprymMeHTbl hyHKL MM 5'
I
Hur_BblpameuHel 14 =50 ik_] = NoX¥b

SHAYEHHME _ECAM_HMCTHHA I " EH ="

SHa-eHHe_ecni_nokt | ECNM(M{B4 >=50;B4 <=100};"II";ECTi Tef = "m"

= "

MpoOBEpAET, ELINONHAETCA AH YCNOBHE, H BOSERAWAET OAHO 3HAYEHHE, BCNH OHO BbINONHAETCA, H APYIOE

SHa4YeHHE, eCNH HET,

Nor _ewipasenqe NHoB0e 3HIYEHHE MK EblpaseHHE, KOTOpOE NP EeNHMCNEHHMA 38T

sHaqeHHe MCTHHA Hnn NoXE.,

CNpagka No 3ToA deyHELHK 3HaqeHHE: ITT Ok I

OTMEHE

Puc. 2 — Oxkno «Macmepa ynxyuiiy

Paccuuraem cronderr «CtaBkay:

B siueiixy E4 BBenem dpopmyny: =$§B$14*D4 (B siueliky B14 BHeceHO 3HaYeHHE CTaBKH |

paspsna, cMm. puc. 2.3).
Ckonupyem 3Ty Gopmyiny B sueiiku ES:E11.
Paccuuraem cromderr «HanOaBka 3a cTaxy:
B sueiiky G4 BBenem gopmyny:
=BIIP(F4; $J$9: $K$12;2)
CkonupyeM 31y Gopmyiny B sueiiku G5:G11.
Paccunraem crondern «Oxnan»:

B sueiiky H4 BBeneM popmyny: =E4+G4*E4. Cxonupyem 31y popmyny B sueiiku H5:H11.

B siaeiike H13 paccunrtaem oOuuii hoH 3apabOTHOM TUIaTHI IO OTACIY:

= CYMM(H4:H11)

B sueiikax H14:H16 paccuntaem ¢onn 3apaboTHOM MIaThl MO KaXA0H KaTerOpHH:

ITo | kareropun: =CYMMECJIU($C$4:$C$11;G14;H4:H11)

ITo Il kareropun: =CYMMECJIN($C$4:$C$11;G15;H4:H11)

ITo 11 xkareropun: =CYMMECJIN($C$4:$CS$11;G16;H4:H11)

ITo Beicmreit kateropun: =CYMMECJIU($C$4:$C$11;G17;H4:H11)

3aroIHeHHAs TaGHI/II_[a C pe3yJibTaTaMu paCdCTOB MMPCACTABJICHA HA PUC. 3.
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A | B [ ¢ | D | E | F | 6 [ H |
1
| 2 ]
Tapuduri Crtax, |Hagbaexaz=a
3 DHO Eamnw | Fateropua |xosdduunent | Craska neT CTAX Cienag
4 |Anemmu H P 35 T 5 325000 4 10,00%]| 357500
5 |Eokkos W W 100 T 5 325000 4 10,00%| 357500
E |Paxap HL.E. 65 T 5 325000 5 20,00%) 290000
7 |Berep C. 11 110 I 7.5 487500 7 20,00%| 585000
8 [Tomon K.IL a0 T 5 325000 3 10,00%]| 357500
g (Tpomos TE. 180 I 520000 15 40,00% | 728000
10 | Fpanee ILIL 220 Brican 10 650000 20 40,00% | 510000
11 | F3peoe CED. 140 T 75 487500 B 20,00% | 585000
12 |
13 Mrara: 4270500
14 | Crasra 1 pasp. | 65000 kToro no kaTeropuAm I 728000
| 15 | I 1170000
| 16 | Il 1452500
|17 | Bricwan 910000
1

Puc. 3 — Pesynemamul pacuemos

OtpaszuM rpaduuecKkd COOTHOIICHHE pa3Mepa CTaBKH M OKJaJa KaxJoro coTpynHuka. Jlims
3TOr0 BOCHOJIB3YEMCSI MACTEPOM JUarpamm, BeIOpaB Tuil guarpammsl — «I'paduk» (cM. puc. 4).

3apa6oTHas nnaTta no nogpasaeneHunto —&— CraBka
—#— Oxnapn

1000000
900000 -
800000 -
700000 -
600000 -
500000 -
400000 -

——— o —— *

300000 -
200000 -

100000 -

0 T T T T T T T ]
AneuwvH N.P. BoiikoB MM. Bakap H.B. BetepC.l. Tomon KJI. TpomoBT.K. XpaHoBW.MN. >ykos C.lO.

Puc. 4 — Ceedenus o 3apabomnoii niame
CocTaBUM OTYETHYIO BEJIOMOCThH IO mojapasjaeicHuto. s storo cozgaagum nokyment Word, B
KOTOpOM IIepeHeceM AaHHble w3 TaOmmnbl Excel, manpumep, ®UO corpynumka, CraBka, Okiaj,
o0ecrnedrB TUHAMUYECKYIO CBS3b.
Bhauae, B siueiikax A20:D27 chopmupyem Tabinily ¢ STUMH TaHHBIMH (pHC. 5).
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A | B [ ¢ ] O A | B | B D |
18 18
139 DHOD Kareropua | Craera Opnag 19 DHO Kareropua| Craswa Omnag
20 [Anemun HP. |=C4 =F4 =H4 20 |Anenmne HP. T 325000 357500
21 |Bofizor MM, |=C5 =E5 =H5 21 |Bodiron LML m 325000 357500
22 |Baxap HE. =C6 =E6 =HE 22 |Bavap HEB. I 326000 390000
23 |Berep C1T. =7 =E7 =H7 73 |Berep C.J1 il 487500 585000
24 Tomon K.JL |=C8 =Eg =Hg 24 Tomon K.IL m 325000 357500
25 Tpomor TE.  |=C9 =E4 =H3 25 Tpomos TE. I 520000 728000
26 | Epamoe HIL  |=C10 =E10 =H10 26 |Egpases HII | Bricimas 50000 910000
77 | Eymor CIO. |=C11 =E11 =H11 27 | Wywo CHO. il 487500 585000

Puc. 5 — Tabruya ¢ oannvimu 05t omuemnou
geoomocmu

(6 pesicume Ghopmyn u 8 pevxicume 3HaA4eHuUll)

Janee BwimenuMm HTy Tabnuiy u ckonupyem ee B Oydep oOmena (Mento IIpaBka —
Komnupogarts). Ilepetinem B nokyment Word. B menro I[IpaBka BeiOepem myHKT CrienpalibHasi BCTaBKa

— Ceszath — Jluct (O6bexT) — OK (cMm. puc. 6).

CneyvansHad BCTABKA ilﬂ
McTouHkic: NMMcT Microsoft Office Excel
McT IR 1901 RETC4 (o133 |
Fak:
1S OTHEHA |
% BrTaEHTE! MMt Microsaft Office Excel (ofbekT) a
 CemzaTh: TekcT & hopmate RTF
= ' HedopMaTHPOEAHHEIR TEKCT
PHcyHOE (MeTadann Windows)
TOUEYHEIR PHCYHOR
MeTadaiin Windows (EMF I™ B enae sHadka
esyNETaT

BrTaeka cogepuMoro Bythepa oOMEHa KaK TEKCTA B

k.
.{é thopmaTe HTML,

Puc. 6 — Oxno «Cneyuanvras ecmaskay
B pesynbrare Tabnuia ¢ n1aHHBIMUA OyZIeT BCTABJICHA C IMHAMHYECKOU CBs3bIO B [lepelimeM B
nokymeHt Word. DTo 3Ha4YMT, YTO BCE M3MEHEHHs, BHOCHMBIC B JaHHBIC, Pa3MEIlCHHbIE B OYyIyT

ABTOMATHUYECKH OTPAXKATHCS B CO3JAHHOM OTYETHON BEIOMOCTH.

AHaTOrMYHBIM O6p8.30M MOKHO BCTAaBUTHb B OTHCTHYIO BCAOMOCTb H HOCTpOCHHHﬁ rpa(bm(.

@parMeHT OTYETHON BEIOMOCTH MPEICTABJIEH HA pUC. 7.

OTye THAA BeJOBMOCTE IO JL0 TP A% e e HHED

Jdecr moswem SLoNL CONPOSOIENEREHLE MK

FHO Kareropers| CTaEEs OEmmam
Amerrer T I F2E000 TS
Engrne ML I 2S00 WIS
EBarip HLE. ol IS0 FO0000
Ewrep O] 11 LET SO0 SES000
Tomroes B T1. I ITS000 ITSM
Tporoe TE. I SO0 12000
Fmaeoe HII | Becums A0 210000
EoEnE C 10, II L7 500 55000
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EEPEEDT H3A Nnata no No jpas enseHK|ED

== T3ma
—&— Ok nag

AreusH P, BEofkoe MM, Baksp HGEB.

ExrepC 0. MoweH EN, Mpowee TE,

nn.

HoamHoe Hyroe CLUHL,

Jdact smoscem GLIme conposodumenthiil maxem u engodnif

Puc. 7 — ®paemenm omuemnoti seoomocmu

3aganue 2
B cymectByer BO3MOXXHOCTb KOHcCOMuoauyuu JIAHHBIX (OOBEIUHEHUS) W3 Pa3IHYHBIX
HMCTOYHUKOB HAa OJHOM paboyem jucte. [Ipu KOHCONMIAIMKM OJIHA sTYCHKA Pe3yIbTHPYIOIIETO JINCTA
CBsI3aHA C HECKOJBKUMHM sSTYeiKaMu. 3HAYEHHE TAKOH SYEHKN BBIYUCIIAETCS Ha OCHOBE 3HAYEHHUH sSY€EeK,
C KOTOPBIMU OHA CBSI3aHA.
3aoanue 1. H3yuume 603MOAICHOCMU KOHCOMUOAYUU OAHHBIX 6 .

JUCTax

e CoznaiiTe TpU OJHOTUITHBIE TAOIUIBI IO 00pa3ily Ha OJAHOM JINCTE WM Ha Pa3HbIX
(puc. 1).
A B C D E F |G H I JJTK M [N 0 P[Q[R] s T
1 ATTecTtaunoHHas eegomocTb Ne 1 ATTecTauMoHHaA BegoMocTb Ne 2 ATTecTauMoHHaR BegoMocTb N2 3
2

] = c m = c m = c

=z (E|E |52, |8 SN HENR AN HENE

53 | € |8|5%| = t 3 ElS|o|&%| = 53 E|2|o|g%| =

- E| a |9|ad| =S - =(a|8|ad| = - =Ela|9|ad| S

SF (Bl g|8l5F| 3 SF |Blg|s|5%| & SF [Blg|g|5%| &

e o © 'E' K o 8 o o 'E- I g e o © 'g- I g

. 2 £ |9 & =129 |2 & =292 f3)
4 AxkumoBa 5 5] 5 5 AkumoBa 4 5] 4 5 AkumoBa 4 4] 5 4
5  AHMCKMOB 4 5| 4 4 AHNCHUMOB 4 5] 4 4 AHUCKMMOB 4 5] 4 4
6 banaer 3 50 5 4 Banaes 3 4 5 3 Banaes 3 4 4 3
7 bopeee 3 3 2 3 Bopeee 3 3 2 3 Bopeee 2 3 2 3
8 BbopkyT 4 5 3 5 Bopkyt 4 5] 3 4 Bopkyt 4 5] 3 5
9 BopoHoea 4 4 4 4 BopoHoea 5 4] 4 4 BopoHoea 4] 3| 4 3
10 Bopowwnoe 4 5 4 4 Bopowwnos 4 5] 4 4 Bopowunos 4] 5] 4 4
11 VeaHoB 3 4] 4 4 NeaHoB 4 5] 4 4 NeaHoe 3 4] 4 4
12 [Monos 4 5] 5 5 Monos 4 5] 4 4 Monos 4 5] 5 5
13 llepbakoea 5 4 4 4 lllepbakoea 4] 4] 3 4 llepbakoea 4 4] 5 5

Puc. 1 Obpazey mabauy ons Koncoauoayuu

e [loacumraiiTe cpeqHuii 6T CTYIEHTA IO TEKYIIEH aTTeCTAINH.
e [IpoBenuTe KOHCONMMUIAUIO 3-X TaOIMI] ATTECTAIIMK B OJHY C BBIYMCIIEHUEM CPEHETo Oasuia
M0 KaXJOMY MPEAMETY U Pa3MECTHTE KOHCOJIUIUPOBAHHYIO TaOIUIly Ha nucte KoHconumaums, s

qero:
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— IepeUauTe Ha YKUCTHIM JINCT B KHUIE M YCTAHOBUTE MApPKEP MBIIIN B JIEBBIA BEPXHUU yroJl

OyyIiei TaOIuIsI,

— Hananenu JlanHble BeiOepute Konconmaanus,
— B okHe Koncommpamus (puc. 2) ycranosute 3HaucHne @ynknuu — Cpennee;

F

KoHCconMaaUumMa

DYHELMA:

CpenHee IEI

Cooinka:

CnMook AMana3oHos:

'NaHHBIE ANA KoHCONMASLWAK' 1 $0583:8T513

'NaHHEIE ANA KoHCOMMAaW' | $A53: 8F 513 =
[aHHEIE 8NA KoHCoMMOawM' | SHE3:8MS513

P[] |
| Aobaeurs |

NobaEnTh

Al ¥Yaanite
Mcnone30BaTe E KAYECTEE MMEH
MOAMHMCH BEPXHEN CTPOKK
3H@YEHWA Nesoro cronbua [¥]\CoznasaTh CBASM C MCHOAHEIMA AaHHEMA !
[ Ok ] [ 3aKphITE ]

Puc. 2 Jluanozosoe oxno Konconuoayus

— mnepeitaute B cTpoky Ccblika, 3aTeM BbIIEINTE Ha jaucte JaHHbIe M1 KOHCOTUAAIUM
BCIO 0051acTh 1 TabNuIIbI, BKIIIOYAs 3ar0JIOBKU TaONUILbI (HO He Hazsanue madauysvl). HaxMUTE KHOTIKY
Job6aBuTh. 3areM BbIICIHTE TAOIWIy 2 ¥ CHOBAa HaxXMuTe KHONKY Jlo6aBuUTH. 3aTem Tabmuiy 3 -
Job6aButh. YcranoBure ¢axxku B okHax [loanucu BepxHeii ctpoku, 3HaueHHe BePXHero cToJi0ua,
9TOOBI MCIIOIH30BATh MOJITUCH TAOJIUIl B KAUYECTBE MOANMKUCEH K HOBOW KOHCOJIMJIMPOBAHHON Ta0JIHIIe.
[TocraBbTe (uaxok B okHe Co3aaBaTh CBSI3M € MCXOAHBLIMHM JAHHBIMH JJIsi TOTO, YTOOBI JFO0OE
W3MEHEHHE B HCXOJHBIX TAOJIUIAX MPUBOJIMIO K aBTOMATHYECKOMY MEPECUETy B KOHCOIHUTUPOBAHHOM

tabaune. Haxxmure OK;

— OOparutre BHUMaHHE Ha KHONKH CBOPAYMBAaHUS M Pa3BOpaYMBaHUS CTPYKTYpPbI, KOTOpHIE

MOABHIIUCH CJICBA OT Ta6J'II/II_U>I.

— Hacrpoiite mnpencraBieHre YUCIOBBIX [AHHBIX B

KOHCOJIMJIMPOBAHHOW  TalmuIIe.

Ycranosute Yucnosoti popmam ¢ 0OJHUM 3HAKOM TocIie 3anstoi. (manens [aBuas - Yucsio)
— Ilpumenute napameTpsl (GopmaTUpoBaHMs K Tabnauie (yCTaHOBUTE TPaHMIbI TAOIUIIB,

oopmuTte manky) (puc. 3).
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5 € s & 3
= = e ° &
£
1 =
+ | 5 Axumosa 43 47 47 47 46
+ 9 AHUCHMOB 4.0 5.0 4.0 4.0 43
+ 13 Banaes 3.0 43 4.7 33 3.8
-+ 17 Bopees 2,7 3.0 2.0 3.0 2.7
1+ | 21 Bopryt 4.0 5.0 3.0 4.7 4.2
1+| | 25 Boponosa 43 3.7 4.0 37 39
+| | 29 Bopowwunos 4.0 5.0 4.0 4.0 43
+| | 33 Meanos 3.3 43 4.0 4.0 3.9
\+| | 37 Monos 4.0 5.0 4.7 4.7 4.6
+| | 41 lepbakoea 4.3 4.0 4.0 43 42
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Puc. 3 Konconuouposannas mabauya
3ananue 3

[TocTpoiiTe KpyroByr JaMarpaMMy TIO CpPEeIHMM OajlaM CTYACHTOB 3a  CECCHIO0
KOHCOJIMTUPOBAHHOM TaOIHIIBI.

CoxpaHuTe pe3ysbTaThl MPOJICTAHHON padOTHI B CBOSH Marmke

Beimonnenue npoekra: «IlonroroBka ordyera «Ilokasarenu BbITyCKa MOJIOYHOW MPOTYKIIAN)
CPEICTBAMH »

[IpoBenuTe KOHCONMIAIMIO JaHHBIX TIOKa3aTeneld BBIMYCKa MOJIOYHOW TPOIYKIIMU 32
HECKOJIBKO JIET B OJHOM TaOmuIIe.

1. Cosmaiite HOBbIH mokymeHT EXcel Momounsiii kombunar. Ha nmcre 1 cospaiite
tabauiy Beimyck Mostounoit npoaykiuu 3a 2006 rox (B iutpax) (puc. 1).
) A | B | C | D | E | F | &
1 Beinyck mono4Hoi npoaykuun 3a 2006 rop
2 |HAaMMeHOBaHHe 1ke 2 KB 3 KB 4 kB "mr;'}'ﬂ'm Ha cyMuy
3 |cMETaHa 200 a00 340 320
4 |Monoko 700 GO0 aa0 S00
5 |kedMp 900 370 750 750
6 |CNHEEM 300 260 540 450
7 |pAmeHks 200 GO0 B0 ka0
=]

Puc. 1. Beinyck monounoii npooykyuu 3a 2006 200
2. Ha nucre 2 co3maiite Boimyck momounoi mpoaykuuu 3a 2007 rox (puc. 2.). Tak kak
3arojIOBKU CTOJOLOB U CTPOK OOBEOUHSEMBIX TAONHUIl JOJDKHBI MOJHOCTHIO COBMAJaTh, TO JIy4Ile
CKOIIMPOBATh CTPYKTYpPy TaOJHUIbl C MEPBOrO JIMCTa HA BTOPOM JHCT M 3aIOJHUTH 3Ty CTPYKTYpPY
HOBBIMHU JaHHBIMHU.

A | B | C | D | E | F |
1 Beinyck mono4Hoi npoaykumuun za 2007 rop
Z |HaHMeHOBaHHe 1ke 2 KB J KB 4 ke "mr:;m Ha cyMuMy
3 |cMmeTaHa 450 ROO 450 &00
4  |Monokg 800 750 500 500
5 |kedup 1000 ==l 500 ka0
& |CAHERM 400 350 ka0 570
7 |pAmeHka 60 570 400 700
=
Puc. 2. Beinyck monounoii npooykyuu 3a 2007 200
3. Ha nucte 3 cosnaiite «IIpaiic-mucT mpoayKIMyd MOJIOYHOTO KoMOUHAaTa» (puc. 3.).
A | B | C |
1 Mpaic-nuct
2 |nanmenopanne | BeHa 31 AEH
HTP efeHHLa
3 |cMmetaHa 25 pyh.
4  |Mmonoko 15 pyh.
5 |kedup 17 pyh.
& |CNUEKM 22 pyh.
7 |pAKeHka 20 pyh.
Puc. 3. Ilpaiic-nucm npooykyuu Moi04Ho2o kKomouHama
4, [Tpu momomu GyHkimu CyMM mOcUMTalTe CTpOoKu KMTOro 3a rom s KaXkJaoro BHIIA
npoaykuuu Ha 1 u 2 nucrax.
S. Hcnonp3ys naHHble mpaiic-nmucTa nojacuuTaiire cronbden Ha cymmy B 06enx tabnuiax.

JInst 5TOro yCTaHOBUTE KYPCOB B MYCTYIO sideliky cronona Ha cymmy, coznmaiite hopmymny = Utoro 3a
rog * Llena 3a 1 murp. Hampumep, mist staeiiku G3 mepBoi TaOnWIBI HY)KHO BBeCTH (Gopmyiy =
F3*JIuct3.B3. (hopmyna ésooumca npu nomowyu mwviwu) I'oTOBYI0 GOPMYITY MOXKHO CKOITUPOBATh IS
OCTaBIIMXCSI CTPOK TaOJIHUIIBI.
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6. Ha nucte 4 mocuwmtaiite CpenHue mokaszarenu Bbllycka mponykiuu 3a 2006-2007
roabl. /[yst yero npoBeanTE KOHCOMUIAIMIO TaHHBIX TEPBBIX IBYX TaOJIHIL.

7. N3menuTe kommyecTBO BhITycka Mojioka B 1 kBaprane 2006 rona na 0. IIpoBeprTe, Kak
M3MEHUIIUCH pacu€Thl B UTOTOBOI Ta0HIIe.

8. [TocTpoiiTe TUCTOrpaMMy W KPYrOBYIO JUArpaMMbl IO MTOTOBOU Tabnwie. BcraBbre
Ha3BaHME B 00JIaCTh IMarpaMMBbl, JIereHay. B rucrorpamMmme noAnumunTe OCU KOOPAUHAT.

9. CrnaiiTe OT4eT 0 MPOJICTAHHON padoTe MPEIOAaBATEIIIO.

IIpuMepHBIe TeCTOBBIE BONPOCHI MO TUCHHILTIAHE
Dopmupyemoie komnemenyuu — OK 01; OK 02; IIK 1.1; IIK 4.6.

1. Kakue 3 TeXHUYECKUX JOCTUKEHUS COCTABIISIIOT OCHOBY coBpeMeHHbIX UT? Brinumure
COOTBETCTBYIOIIME HOMEpA:
1. cpeacTBa HakomIeHUs: THPOPMALUU
. BO3MOXKHOCTbh aBTOMAaTU3UPOBAaHHON 00paboTku uHpopMaruu ¢ nomouisio [TK
. pa3BUTHUE CPEICTB CBS3U
. pa3BUTHUE CPEICTB MEPEABUKCHHUS
. Pa3BUTHE JIOKAIBHBIX CETEMN
. pa3BUTHE TI00ATBHBIX CETEH
. pa3BUTHE MUILYIIUX MALTUHOK
. pa3BUTHE MUKPOIIPOLIECCOPHOMN TEXHUKHU
. pa3BUTHE CPEICTB YIPABICHHS B PA3JINYHBIX Cepax MPOU3BOACTBA U OOIIECTBEHHOHN KU3HU
2. Onpenenute crpareruto BHeapenus UKT:
[IpoBecTr NOKaNBHYIO MOACPHHU3AIMIO METOIOB PA0OTHI + pacnpeaenuTh QYHKIINH MEXKITY
TEXHUYECKMMHU PabOTHUKAMHU (OIlepaTopamMM) U ClIeUATUCTaMu + HayaTh pa3BUTHE
KOMMYHUKaUH
3. Hazosure 310 cBoiictBO UT: « ... - 3TO pabota B quanoroBom pexxume c [TK».
4. Pexxum 00pabOTKU TaHHBIX, IPU KOTOPOM JaHHbIE HAKAIUIMBAIOTCS] HA BHELTHEM HOCHUTEIIE,
Ha3bIBACTCS:
PEXUM peaibHOTO BPEMEHU
1. pesxuM paszeneHus BO BpEMEHU
2. MaKeTHBIN pexXUM
5. CuMIUIEKCHBIM METO/IOM Tlepeaun HHPOPMAaLUU Ha3bIBAIOT
1. meron nmepeaauu wiv npuéMa JaHHBIX TOJIBKO B OJIHOM HalpaBJIeHUH
2. MeToJl NoNepeMeHHOH nepeadn 1 npuéMa HHPpopMauu
3. MEeTOJ1 OTHOBPEMEHHOM nepenayn u npuéma nHpopmanuu
6. TekcTOBBIN peJaKTOp - Mporpamma, peHa3HaueHHas JJIs. . .
1. co3panus, perakTupoBaHUs U (HOPMATHPOBAHUS TEKCTOBOW MH(pOpMaLINU;
2. paboThI ¢ U300paKEHUAMH B IIPOLIECCE CO3/IaHUS UTPOBBIX IIPOrPaMM;
3. ynpasnenue pecypcamu 11K npu cozganum 10KyMeHTOB;
4. aBTOMaTHYECKOTO NIEPEBOJIa C CHUMBOJIBHBIX S3bIKOB B MAIIIMHHBIE KOJIBI;.

O 01O L B~ Wi

7. B psany "cumBon" - ... - "ctpoka" - "(parmMeHT Tekcra" MpoInyIeHo:
1. "cimoBo";
2. "aO3ar";
3. "crpanuma";
4. "tekct".

8. K unciy ocHOBHBIX (PYHKIIHI TEKCTOBOTO pelakTOpa OTHOCSATCS:
1. xonmupoBaHue, epeMelleHne, YHHYTOKEeHHE U COPTUPOBKA (PparMeHTOB TEKCTa;
2. co3paHMe, peJaKTHPOBAHNE, COXPAHEHUE U I1€YaTh TEKCTOB;
3. crporoe coOaroAeHNE IPaBOIUCAHHUS;
4. aBTomaruyeckas o0paboTka HH(pOpMAIMHU, TPEICTABIEHHON B TEKCTOBBIX (paiiiax.
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9. Kypcop - 3T0

1. yCTpoHCTBO BBOJIa TEKCTOBOM MH(MOpMAITUH;

2. KJIaBUIIa HA KJIaBUATYPE;

3. HaMMEHbIIUH 3JIEMEHT OTOOpaKEHHUs Ha DKPAHE;

4. MeTKa Ha dKpaHe MOHUTOpA, YKa3bIBAIOIIasl MO3UINIO, B KOTOPOH OyaeT 0ToOpakeH
BBOJIMMBIHA

C KJIaBHATypBbI.
10. Ilpu Habope TekcTa OJTHO CIOBO OT JPYTOrO OTICISIETCA:

1. ToukoIl;

2. npobenom;

3. 3aIAaTOoH;

4. ITBOETOYHEM.
11. C moMonIp0 KOMIbIOTEPa TEKCTOBYIO HH()OPMAIIUIO MOXKHO:

1. XpaHuUTh, oy4aTh U 00padaTHIBATH:

2. TOJIBKO XpPaHUTb;

3. TOJIBKO IOJy4aTh;
12. PenakTupoBaHuE TEKCTA MIPEICTABISIET COOOM:

1. mpouecc BHECEHUSI U3BMEHEHUI B UMEIOILIUNCS TEKCT;

2. mpouenypy COXpaHeHHs TEKCTa Ha TMCKE B BHJIE TEKCTOBOTO (aiina;

3. mporecc nepenayn TeKCTOBOM HHPOPMAIIIH 110 KOMITBIOTEPHOI CeTH;

4. mpoueaypy CUMTHIBAHUS C BHEILIHErO 3alIOMUHAIOIIETO YCTPOIICTBA paHee CO3JaHHOTO
TEKCTa.
13. Kakas onepaius He NpUMEHSIETCS JUIsl pEAAKTUPOBAHUS TEKCTA:

1. meyath TeKkcTa;

2. yZnaneHue B TEKCTE€ HEBEpHO HAOPAaHHOTO CHMBOJIA;

3. BCTaBKa MPOIYLIEHHOIO CUMBOJIA;

4. 3ameHa HEBEpHO HAOPAHHOTO CUMBOJIA;
14. Tlponienypa aBToMaTuuecKoro opMaTUPOBAHUS TEKCTA MPEyCMaTPUBAECT:

1. 3amuck Tekcra B Oydep;

2. ynaleHHe TEKCTa;

3. OTMEHY NpebIIyIIeH orepaluu, COBEPIICHHON HaJl TEKCTOM;

4. aBTOMAaTUYECKOE PACIHOJIOKEHUE TEKCTA B COOTBETCTBUU C ONPEAECICHHBIMH ITPABUIIAMH.
15. B TEeKCTOBOM pefakTope NpH 3aJaHUH IApaMETPOB CTPAHMIBl YCTAaHABIMNBAOTC:

1. Tl'apuurypa, pazmep, HaUepTaHUE;

2. Orctyn, UHTEpBa;

3. Ilons, opueHTanus;

4. Ctuap, mabaoH.
16. KonpoBaH#e TEKCTOBOTO ()parMeHTa B TEKCTOBOM PEAAKTOPE MPEAYCMATPUBAET B TIEPBYIO
ouepe.b:

1. yka3zaHue MO3UIUH, HAUMHAS C KOTOPOH TOJDKEH KOMMPOBATHCS OOBEKT;

2. BbIIETICHHE KOMUPYEMOTO (pparMeHTa;

3. BBIOODP COOTBETCTBYIOILETO MMYHKTa MEHIO;

4. OTKpBITHE HOBOT'O TEKCTOBOI'O OKHA.
17. Tlouck cioBa B TEKCTE MO 33JaHHOMY 00pas3Ily SBISETCS MPOIIECCOM:

1. oOpaboTku uHpopMauy;

2. XpaHeHus: ”HPOpMAIIH;

3. mepenauu MHPOPMAIIUH;

4. yHUUYTOXEHUE HHPOPMAIIHH.
18. 3akoHUHTE PEAIOKEHUE:

«[lepepaboTka napopmanuu Ha 6a3e KOMITBIOTEPHBIX BEIYUCIUTEIHHBIX CHCTEM Ha3bIBACTCS

cee D
19. Ynopsigounte dTamnsl pa3BUTHS HOBBIX HH()OPMAIIMOHHBIX TEXHOJIOTHI:
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. «Bocxon Hagexm»
. «KotnoBrHa pazoyapoBaHUi»
. «IInato mpoxyKTUBHOCTHY
. «ITuk 3aBBIIICHHBIX OKUAHUN»
5. «llopbEM KU3HECTOUKOCTH
20. U3 cicka TexHOoJIoTHi BIOEpUTE HH(GOPMAIIMOHHBIE TEXHOJIOTHH:
1. IpOM3BOJACTBO KOPOBBLETO MOJIOKA.
2. IOArOTOBKA MOYBBI K IOCEBY SIPOBBIX.
3. mouck uHQpOPMAIUH O 3aMYacTIX Ha TPY30BUKU
4. IoAroTOBKa TPYAOBOIO 1I0rOBOpa
5. 3a04HOE 00y4YeHHE SKOHOMHICTOB
21. Kakue 3 TeXHUYECKUX JOCTHXKEHUS COCTaBJISIIOT OCHOBY coBpeMeHHbIX UT? Brimummre
COOTBETCTBYIOILIIME HOMEpA:
. CpeJlICTBa HaKOIIeHUs HH(OpMaLIUU
. BO3SMOXHOCTh aBTOMaTHU3MPOBAaHHON 00padboTku nHpopMayu ¢ momonisio [TK
. Pa3BUTHE CPEJICTB CBS3U
. pa3BUTHUE CPEJCTB MEPEABIKECHUS
. Pa3BUTHE JIOKAJIbHBIX CeTEn
. pa3BUTHE II100aTBHBIX CETEH
. Pa3BUTHE MUIIYIINX MAILIUHOK
. pa3BUTHE MUKPOIIPOLIECCOPHON TEXHUKHU
. pa3BUTHUE CPEJICTB YIIPABJICHHUS B PA3IMUHBIX Cepax MPOU3BOACTBA U OOIIECTBEHHOM KU3HH
22. Onpenenure crpareruto BHeapenus MKT:
[TpoBecTu JIOKaIbHYIO MOAECPHU3ALINIO METOIOB Pa0OTHI + pacipenenuTh QYHKIIUU MEXTY
TEXHUUYECKUMHU pabOTHUKaMHU (OIepaTopaMu) U CHEHaINCTaMU + HauaTh Pa3BUTUE

AW N —

O 00 1N DN K WN —

KOMMYHUKaIUN
23. HazoBute 3t0 cBotictBOo UT: « ... - 31O pabota B quanmoroBom pexxume ¢ [TK».
24. Pexxum 00paOOTKH JJTaHHBIX, P KOTOPOM JaHHbIE HAKAIJIMBAIOTCS Ha BHEILTHEM HOCUTEIIE,
Ha3bIBACTCS:

1. pesxuM peaabHOro BpeMEHU
2. pexuM pa3ziesieHus] BO BpeMEHU
3. IaKeTHBIH peKuM
25. CUMIIIEKCHBIM METOJIOM TNepeaadu NHPOpMaIuu Ha3bIBAIOT
1. MeTox nepeaayn UK MprUEéMa JaHHBIX TOJIBKO B OJIHOM HaIpaBJIeHUN
2. MeToJ1 IoTIepEMEHHOM Niepejaur U npuéma nHpopMauu
3. MeToJ1 OTHOBPEMEHHOM nepeaauu 1 npuéma nHdopMaIu
26. IlepeuricnuTe OCHOBHBIE XapaKTEPUCTUKU KOMITbIOTEPHBIX CETEH.
27. OcHOBHass 0COOEHHOCTh KOMITBIOTEPHBIX BUPYCOB 3aKIFOUACTCS:
1. B BO3MOKHOCTH UX CAMOIIPOM3BOJILHOTO BHEIPEHUS B Pa3IMUHbIe 0OBEKTHI ONEPallMOHHON
CHCTEMBI U CIIOCOOHOCTH CO3/1aBaTh CBOU JyOJIHKATHI;
2. B HEM3MEHHOM CTPYKTYyp€E MPOrpaMMHOI0 KOAQ;
3. B U3MEHSIOLIEICS CTPYKTYpE MPOrpaMMHOI0 KOJa;
4. B HaJWMYUH OTJIMYUTEIBHBIX TIPU3HAKOB
28. Bupychl, HaXoAsIIMecs B TAMATH U ABISIONIMECS aKTUBHBIMU BIUIOTH JIO BBIKJIIOUSHHS
KOMIIBIOTEpA UJTH Tepe3arpy3Ku ONepalioOHHON CUCTEMBI SBIISIOTCS:
1. crenc-Bupycamu;
2. pe3UICHTHBIMU;
3. nonuMop(uK-BUPYCAMU;
4. onepaTUBHBIMHU
29. J1ns 60pb0BI ¢ BUPYCaMU HCIIONIB3YIOTCS:
1. mporpaMMHBIE CpENICTBA;
2. anmapaTtHbIe CPENICTBA;
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3. mporpaMMHBIE U anmapaTHO-POTPAMMHEIE CPEJICTBA;

4. TEXHUYECKHE CPEACTBA
30. O6Hapyx’eHne N3MEHEHUH, BAKIIMHUPOBAHHE IPOTPaMM, HCIIOJIb30BaHHE PE3UIEHTHBIX CTOPOXKEH,

CKaHHPOBAaHUE, IBPUCTUYECKUI1 aHATN3 SBISIOTCS:

1. MmeToramMu OOHApYKEHUSI BUPYCOB;

2. MeToJlaMU yJaJIeHUs BUPYCOB;

3. MeroamMu MO (UKALIUU BUPYCOB;

4. MeToJlaMu CHUCTeMAaTH3alli BUPYCOB
31. Bupyc umeeT ciieyroume Mo1yJu:

1. Moz1yJIb MacCUpOBaHUs, MOJYJIb MOJIU(DUKAIINH;

2. MOZYJIb Pa3MHOKEHUSI, MOJTYJIb MOIU(DUKAIIHH,

3. MOJZlyJib BHEJPEHUS, MOJIYJIb CII€KEHUS, MOJYJIb BHIMIOJTHEHUS BPEAUTEIbCKUX IEHCTBUH;

4. MOIynb 3apakeHus, MOYJIb MACKMPOBAHUS, MOJYJIb BBITIOJHEHUS BPEAUTEIbCKIX

b () (o :950
32. TenexkoMMyHUKaLUs — 3TO. ..

1. obmeHue Mexay JHOALMU Yepe3 TeeBU3HOHHBIE MOCTHI;

2. oOwIeHHEe MEXIY JIFOJbMU uepe3 Tee()OHHYIO CETh;

3. oOMeH nHdopMaIueil Ha pacCTOSHUU C MOMOIIBIO TIOYTOBOM CBSI3H;

4. TexXHWYECKHEe CPeACTBa Nepeaadn HHPOPMAIIHH.
33. KoMnbroTEpHbIE TEIEKOMMYHUKALIUU 3TO. ..

1. coenmHEHNE HECKOIBKUX KOMITBIOTEPOB B €UHYIO CETh;

2. mepeHeceHure HH(OpPMAILIMK C OJTHOTO KOMITBIOTEpA HAa JPYTOM C IOMOIIBIO TUCKET;

3. IMCTaHIIMOHHAS Tepeavya JaHHBIX C OJIHOTO KOMIIbIOTEpa Ha APYTOi;

4. oOMmeH nHpopMaIueit MeKIy MOJIb30BATEISIMU O COCTOSTHUHM pabOThl KOMITBIOTEPA;
34. Cepsep — a710...

1. cereBas mporpaMmma, KOTOpas BeIE€T AUAJIOT OJTHOTO MOJIb30BATENs C APYTUM;

2. MOIIHBIA KOMITBIOTEP, K KOTOPOMY TOJKITFOYAIOTCS OCTAIbHBIE KOMITBIOTEPHI,

3. KOMITBIOTEP OTJENIBHO B3SITOTO MOJIb30BATENs, MOAKIIOYEHHBIH B OOIIYIO CETh;

4 . craHzapT, ONpeAeI oM GopMy MPeICTABICHUS U CTIOCO0 MEePECHUTKH COOOIICHHS.
35. Mogem — 310. ..

1. MOUTHBIN KOMITBIOTED, K KOTOPOMY IOAKIIOYAIOTCS OCTAIBHBIE KOMIIBIOTEPHI;

2. yCTpOWCTBO, peodpasyroliee HUPPOBbIE CUTHAIIBI KOMIIbIOTEpPA B aHAJIOTOBBIN LIM(PPOBOI

CUTHAJ U 00pATHO;

3. mporpamma, ¢ IOMOIIbI0 KOTOPOH OCYILECTBIIAETCS JUAIOT MEXKAY HECKOIbKIUMHU

KOMITBIOTEPAMHU;

4. mepcoHanbHas OBM, ucnons3yemasi Assi HOTy4YEHUS! U OTIPABKU KOPPECTIOHACHIIUH.
36. CxopocTh Tiepeiaun JaHHBIX — 3TO. ..

1. konmuyectBO MH(pOPMAIH, TIEpEIaBaeMOi B OJHY CEKYH/Y;

2. KOJM4YeCTBO OalT MH(pOpMAIHH, TIepeIaBaeMbIX 3a OIHY MUHYTY;

3. xommuecTBO 0ailT nH(poOpManKu, IepeJaHHBIX C OJTHOTO KOMIIBIOTEPA HA APYTOIi;

4. xonuuecTBO OMT MH(OPMALIMU, IEpEeJaBAEMON Yepe3 MOJEM B €TUHUILY BpEMEHHU.
37. Anpecauus — 3T0. ..

1. cnoco6 uaeHTudUKaI aOOHEHTOB B CETH;

2. azpec cepBepa;

3. TIOYTOBBIN aJipec MOIH30BATENS CETH,

4. xonuuecTBO 001, mepechlIaeMol HH(GOPMAIIUU BAIIUM MOJIEMOM.
38. JlokasibHBIE KOMITBIOTEPHBIE CETH — 3TO. ..

1. ceTb, K KOTOPOH MOAKIIIOYEHBI BCE KOMIIBIOTEPHI BAILIEro rOpo/ia;

2. ceTh, K KOTOPOU TOKITFOUEHBI BCE KOMIIBIOTEPHI Balllel CTPaHBbI;

3. ceTh, K KOTOPOH MOJKIIOYEHBI KOMIIBIOTEPHI Baliero oguca, kabuHera HHPOPMATHKHU WA

OJTHOTO 3JIaHHS;

4. ceTb, K KOTOPOH MOAKIIIOYEHBI BCE KOMITBIOTEPHI.
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39. CereBoii anamnrtep — 3T0...
1. cnenmanbHas mporpamMma, yepe3 KOTOPYIO OCYILECTBIISETCS CBA3b HECKOJIbKUX
KOMITBIOTEPOB;
2. cllelagbHOE alnapaTHoe CpeAcTBO I 3 (HEKTUBHOIO B3aUMOJICHCTBHS IEPCOHAIBHBIX
KOMITBIOTEPOB CETH;
3. crenualibHas CUCTEMa yIpaBJIEHUs CETEBBIMU pPeCypcaMu OOIEro JA0CTyIa;
4. cucrema oOMeHa nH(popMaKel MeXAY pa3IHUYHBIMUA KOMITBIOTEPAMHU.

40. CeTeBbie YEPBU ITO - ...
1. mporpaMMel, pacpoOCTPAHSIOMINECS TOJBKO MPH MTOMOIIH JIEKTPOHHHOH IOYTHI Yepe3
HNuTtepner;

2. IporpaMMel, KOTOPbIE HE U3MEHSIOT (hailiibl Ha TUCKaX, @ paCIpPOCTPAHSIOTCS B
KOMITbIOTEPHOM CETH, IPOHUKAIOT B ONIEPALIMOHHYIO CUCTEMY KOMITBIOTEPA, HAXOJAT aJipeca
JPYTruX KOMIBIOTEPOB WM MOJIB30BATENEH U PACCHUIAIOT 110 3TUM aJIpecaM CBOH KOIIWH;
3. BpEJOHOCHBIE IPOrpaMMbl, JIEMCTBUS KOTOPBIX 3aKIF0YAETCs B CO3/1aHUU cOOEB IpU
NUTAHUU KOMITBIOTEPA OT 3J1. CETH;

4. mporpaMMbl, KOTOpbIE U3MEHSAIOT (ailyibl Ha TUCKaX, U paclpoOCTPaHSIIOTCS B IIpeeiax
KOMITBIOTEPA.
41. TIporpamma - KOMIBIOTEPHBIA BUPYC, BCTpauBaeMas B IPOrpaMMHBINA KOMILIEKC U Oe3BpeHast 10
HACTYIUICHHSI OIPEAETIEHHOTO COOBITHS, TIOCIIE KOTOPOTO PEATH3yeTCs €€ MEXaHU3M ...
. «TPOSIHCKUH KOHB»
. Joruygeckast 6omoa
. IporpaMMa-MyTaHT
. BUpYC-HEBUIMMKA
. CTEJIC-BUPYC
42. Tun xommetorepHoii cetn LAN - 310 CeThb
1. nokanbHas
2. rnobanbHast
3. ropoackas
4. 6ecripoBOIHAS
43. TTapameTpoMm, 110 KOTOPOMY HeJNb3sl KIaCCU(PHUIIMPOBATH KOMITBIOTEPHBIE BUPYCHI SIBIISETCS:
1. 00Bem nmporpamMmmbl
2. cTerneHb ONacHOCTH
3. cpena obuTaHus
4. cnioco0 3apaxxeHus Cpeabl OOMTaHUS
44. KOoJIOHTUTYJ MOXKET COJIEPIKATh ...
1. ®HO aBTOpa 1OKyMEHTA
2. naTy co3/aHus JOKYMEHTa
3. mo06oi TeKcT
4. Ha3BaHUE IOKYMEHTa
45. Pa3nuyaroT aHTUBUPYCHBIE TIPOTPAMMBI
1. bunbTpHI
2. neTexTopsl Win ¢paru
3. peBU30pBI
4. peruMKaTopsl
46. T1pu xiaccuduranmu 1o BBIJICJISIFOTCS  CTEJIC-BUPYCHI
1. cpene oOuTaHus
2. IeCTPYKTHUBHBIM BO3MOKHOCTSIM
3. 0COOEHHOCTSIM aJIropuTMa
4. cioco0y 3apakeHus
47. N3 npeyio:KEeHHOro crcka rpadguyeckuMu popMaTaMu SBISIOTCS:
a) TIFF;
6) TXT;

DN D W N =
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B) MPL;
r) JPEG;
1) BMP;

48. KomnbroTep ceTu, NpeIoCTaBISIOMINUNA CBOM PECYpPChl HA3bIBACTCS:

1. cepBep

2. CeTeBOM ajanrtep

3. KJIIUEHT
4. HyTb-MOJIEM

49. Cepaep, Ha KOTOPOM HaXOMASTCSI COBMECTHO oOpabarbiBaeMble (haiiiibl WK (1) COBMECTHO
UCIIOJIb3yeMbIe TIPOTPAMMBbI HA3bIBACTCSI:

1. daiinoBsiM

2. cepBep 6a3 JaHHBIX

3. npuHT-cepBep
4. TOYTOBEIN

50. HE cymecTByrommii THII cepBepa B HEPAPXUIECKOM CETH:

1. apXuBHBII
2. (aitnoBbIM

3. cepBep 0a3 1aHHBIX

4. IOYTOBBIA

Kpurepun u mkasna ouennBanus (YCTHBIH ONPOC)

Onenka

«OTJIHIHO»

«XOpOoUI0»

«YAOBJICTBOPUTEJIBLHO»

«HEYAOBJETBOPHUHTECJIBHO»

Tewma packpsiTa B
IOJIHOM 00BEME,
BBICKA3bIBAHUS
CBSI3aHHBIE U
JIOTUYHBIE,
HCIIOJIb30BaHA
HayJHas JICKCHKA,
MIPUBE/ICHBI IPUMEPHI.
OTBeTHI 1aHbI B
ITOJITHOM O0BEME.

Tema packpsiTa HE B
IIOJIHOM 00BEME,
BBICKA3bIBaHUS B
OCHOBHOM
CBSI3aHHBIE U
JIOTUYHBIE,
HCITOJIH30BaHa
Hay4yHas JIEKCHKa,
MIPUBE/ICHBI
npuMepbl. OTBETHI
Ha BOIPOCHI JIAHEI HE
B ITIOJTHOM OOBEME.

Tema packpsiTa
HEZ0CTaTO4YHO,
BBICKa3bIBaHUs
HECBSI3aHHBIE U
HenornuyHele. Hayunas
JIEKCHKa HE
UCIOJIb30BAHA, HE
IIPUBEIEHBI IPUMEDPBI.
OTBeTHI Ha BOIIPOCHI
3aBUCST OT IIOMOILU CO
CTOPOHBI
IIpenojgaBaTes.

Tema He packpsITa.
Jloruka nznoxxenus,
IMPpUMEPLI, BLIBOABI 1
OTBETHI Ha BOIIPOCHI

OTCYTCTBYIOT.

Kputepun u mkana oueHnBaHus (BbINOJHEHHE MPAKTHYECKHUX 3aJaHNUH, J1a0OPATOPHBIX PadoT)

Onenka
COTJIUIHO» «XOpOoIIo» «yJ0OBJIETBOPUTEJILHO» | «HEYJAOBJIETBOPUTEILHO»
[To pemenuto 3amaum | [1o pemenuto | [lo pemenuto 3amaum nan | 3agava HE pelieHa
JTaH MPaBUJIBHBIN | 3a/1a4l JIaH | YaCTUYHBIM  OTBET, HE | IOJIHOCTBIO
OTBET U PA3BEPHYTHIN | MPaBUIIbHBII caellaH BBIBO
BBIBOJI OTBET, HO HE
cellad BBIBOJI
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Kpurepun u mkajia oneHuBaHus (TeCTUPOBAHUE)

Yucs10 npaBUJIbHBIX OTBETOB Onenka
90-100% mpaBUIBHBIX OTBETOB OreHKa «OTIIMYHOY
70-89% npaBUIBHBIX OTBETOB O1ieHKa «XOpOIIoY
51-69% npaBUIBHBIX OTBETOB O1ieHKa «y0BJIETBOPUTEIBHOY
Menee 50% npaBHIIBHBIX OTBETOB OneHka «Hey10BIETBOPUTEIILHO

7.4.2. KOMILIEKT OLIEHOYHBIX CPEJICTB JIJISI IPOMEKYTOUYHOM ATTECTALIAA

IIpumepHbIe BONPOCHI K IK3aMeHy
Koumponupyemvie komnemenuyuu — OK 01; OK 02; IIK 1.1; IIK 4.6.

1. Nudopmauuonnsie Texnosoruu (MT) B mpodeccrnonanbHOM NesITETLHOCTH: CONIEPKAHNIE
JUCLMILIMHBL, 3aJ]a4H, CBA3b ¢ ApyruMu aucuumummHamu. UT: nonsrue, Buabl, Ha3Ha4EHUE.
HopmaruBHo-1ipaBoBas 6a3a nHpOopMaTUKi U HHPOPMaTH3AIHH.

2. Komnsiotepusbie cuctembl. VIC, Bubl, HazHaueHue. Ctpykrypa MC: TexHHYecKoe, MporpaMMHOE,
nH(OPMaLIMOHHOE, OPTaHU3AlMOHHOE, IIPABOBOE 0OECIICUCHHE.

3. IIporpammuoe odecneyenue IK. CucremMHoe mporpaMMHoe o0ecniedeHue: COCTaB, Ha3HAUCHHUE
cucTteMHbIX porpamm. Ilpukiagnoe nporpaMmMmHoe odecrnieyeHue: VIHTErpupoBaHHBINA MakeT
Microsoft Office: cocraB, Ha3HaueHHE O(UCHBIX MPOTrpaMM. HHTETPUPOBAHHBIX TAKETOB.

O0630p makeroB npukiaaaHbix nporpamm (I1IIIT) no npodumro cnenuansHocTH: "1C:Byxranrepusa" u

JpyTHUe.

4. OdopMiieHHE JOKYMEHTOB ¢ IoMolbI0 nmporpammsl Microsoft Word. Ilpasuna BBona,
penakTupoBaHus U popMaTupoBaHus Tekcta. OObEKThI (TEKCT, Ta0IMIIa, BHEPEHHBIN 00BEKT) U
TUIIOBBIE JEUCTBUS HAJl HUMH.

— Co3nanue JOKyMEHTa C UCIOJIb30BAHNUEM IA0JIOHOB.

— Co3znanue 31eKTpoHHON (opMBl, 1abI0Ha.

— Co3zaHue UHTETPUPOBAHHOIO JTIOKYMEHTA.

5. O0padoTKa TaHHBIX CPeCTBAMH JIeKTPOHHBIX Tadauu Microsoft Excel. O6bexTo
ANEKTPOHHON TaOIUIIBI U THIIOBHIE IEHCTBUS HaJl HUMU. THUIIBI TaHHBIX H OCOOEHHOCTH UX 00PabOTKH.
Co3nnanre KOMIBIOTEPHON MOJIETH C TIOMOIIBIO AJICKTPOHHBIX TaOJIHII.
— Pemienue 3ama4 ¢ UCMIOIB30BaHUEM (DYHKITHIA.
— Opranusainus 6a3bl JaHHBIX.
— Co3nanue KOMIbIOTEPHOU Moiend. Pemenue 3aaad ¢ HCOJIb30BAHUEM HAJICTPOEK
«ITouck pemenusy», «I[logbop mapamerpar.

6. ABTOMaTH3UpOBaHHOe padouee MecTo (APM) cneumnanucra B Microsoft Access. APM

cnenuanucta. Ctpykrypa APM: Texnudeckoe, mporpaMmHoe, THGOpMaIlMOHHOE O0ecTieueHue.
Cuctems! ynpasinenus 6a3amu gansbix (CYB/). Buast CYB/l, Ha3HaueHne, BO3SMOKHOCTH.
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CrpykTypa pensiuonHbix bJl, pexxuMsl paboTel: mpoektupoBanue bJl, BBoa/penakTupoBaHue,
00paboTka, MOUCK MH(GOPMAITHH.
— Co3ganue ogHoTabmuuHOM B/I.
— Cosznpanue mHororabmuunoi b/I.

7. CoBpeMeHHbIe HH(POPMALMOHHBbIE TEXHOJOTUH B IOKYMEHTALIMOHHOM O0ecredeHnH
ynpagsjaenusi (JIOY). Opranuzanus 1eJ0MpoOr3BOJICTBA U JOKYMEHTOO00POTa C HCTIOJIb30BaHUEM
CPEIICTB JEKTPOHHBIX KOMMYHUKalui. DLI1: Ha3HaueHue, cpe/IcTBa pealn3alui.
— MS Outlook. [TnanupoBanue nepcoOHaIBLHOMN JACSITEIBHOCTH.
— Cinustaue n1okyMeHToB. L{upkynsipHasi pacchbuiKa TUCEM.

8. Cosznanme npesentauuii B Microsoft PowerPoint. Mactep npesenranuii Microsoft PowerPoint:

Ha3Ha4YeHUE, BO3SMOXKHOCTH. OOBEKTHI JJIEKTPOHHOH MPE3CHTAUU U TUIIOBBIE ACHCTBUS HAJl HUMH.

Hcnonb3oBanue 3¢h(pekToB MynpTUMEINA U CPEICTB aBTOMATH3AIMH TP MOATOTOBKE MPE3CHTAIHH.
— Co3pmanue npe3eHTay IpeAnpUsTHS TOPTOBIIH.
— Co3naHue HHTEPAKTHBHOM MPE3EHTALMH C UCTIONIB30BAHUEM aHUMAIIUU U TUTIEPCCHUIOK.

9. Coznanme myoaukauuii B Microsoft Publisher. Macrep nmy0nukanmii Microsoft Publisher:
Ha3HaYCHUE, BO3SMOXKHOCTH, OCOOCHHOCTH UCIIOJIb30BAHUS B IPOQ. AEATEIHLHOCTH.
— Cozpanue myOJIMKayu.

10. Iporpammuoe obecnieyeHue npodeccuoHaNbHOIl AesiTeabHocTH. O030p HasHauenue,

BO3MOXHOCTH.

11. Komnsbiotepubie cetu (KC). JlokansHbie, rno0anbHble CETH: Ha3HaUEHUE, CTpYKTypa. CeTeBoe
obopynoBanue. CeTeBbie MporpaMMHbIe cpenctBa. CiykObl THTEpHET. DIeKTpOHHAS 1MoYTa:
Ha3zHauyeHue, BO3MOXKHOCTH, paboTa ¢ mouTtoil. Pabora B cpene Opaysepa Internet Explorer.
Hcnons3oBanne MHTepHeTa 17151 moucka npodeccuonanbHoit ndopmanuu. [punHnumne! cereBoit

0€30I1aCHOCTH.

12. UndopmMannoHHO-CTIPABOYHbIE CUCTEMbI: Ha3HAUYEHUE, TEXHOJOTUs norcka. CripaBo4HbIe
npasoBble cucteMsbl (CIIC): Ha3HaueHue, Bo3MoxkHOCTH, pbiHOK CIIC.

13. TexHoJorusi paéoThl ¢ NPOrPaMMHBIM 00ecniedeHHEM AaBTOMATH3ALUH OyXTaJTePCKOro
ydeta. OCHOBHBIE (DYHKIIMHU, PEKHUMBI U paBuiia paboThl ¢ Oyxraiarepckoil mporpammoii. Hactpoiika
Oyxraiarepckoil mporpammsl Ha y4ueT. OCHOBHBIE BO3MOKHOCTH nporpammsl 1C: Byxranrtepus.

Kpurtepuu u mkajibl OlleHUBAHUS IPOMEKYTOYHON aTTeCTAlMU

IlIkaja u KpuTepun oueHku (IK3amMeH)

OT1an4HoO

Xopowo

YaoBi1eTBOPUTEJIBHO

HeynoB/jieTBOPpUTEJIBHO

1. Marepuan u3noxeH
IrPaMOTHO, B
ONPECIICHHOMN
JIOTUYECKOU
MOCJIEI0BATEILHOCTH,
MPaBUIIbHO UCTIOJIb3YETCS
TEPMHUHOJIOTHS;

1. OTBeT ynoBieTBOpsAET
B OCHOBHOM
TpeOOBaHUSAM Ha OLEHKY
«5», HO TIPH 3TOM MOXKET
HWMETh CIEAYIONINE
HEIOCTATKH:

1. HenmosHO mnn
HETIOCJIE0BATEILHO
PACKpBITO COICpIKAHNE
Marepuaa, HO IOKa3aHo

o0111ee MOHUMaHKE BOMIPOca

" IPpOACMOHCTPUPOBAHBI
YMCHUS, JOCTATOYHBIC TJIA

1. Conepxxanue
Marepuana He
[PacKpbITO.

2. Omuoku B
OIPEACIICHUY TTOHATUH,
HE HCI0JIb30BAJIACH
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2. Ilokazano ymeHue
WIUTIOCTPUPOBATH
TEOPETUUYECKUE
MOJIOKEHUSI KOHKPETHBIMU
MpUMepamMu, IPUMEHSTh
HX B HOBOM CUTyalluu;

3. [IpopemMoHCTpUPOBAHO
YCBOCHHE paHee
U3Y4YEHHBIX
COITYTCTBYIOIIUX
BOIIPOCOB,
c(hOpMUPOBAHHOCTH
YMEHUI U 3HAHWI;

4. OtBeT npo3Byval
CaMOCTOSITENIbHO, 0e3
HABOJSIIUX BOIIPOCOB.

2. B uznoxxenuu
JOTYIIEHBI HEOOBIIIHE
npoOebl, He
MCKa3UBIIIHEC
coJiep>KaHue OTBETA;

3. JlonyuieHsl OJIMH -
JIBa HEJ0UeTa MpU
OCBEIIICHHH OCHOBHOI'O
coJiepKaHusl OTBETA,
HCIIPaBJIEHHBIC 110
3aMCYaHUIO
MPENo1aBaTeis.

JTaJIbHEMIIIEro YCBOCHUS
Marepuana.

2. lmenuch 3aTpyAHEHUS
WIN JONYIICHBI OIINOKY B
OTIpE/IeTICHNH TTOHATHH,
UCTOJIb30BAHUHT
TEPMHHOJIOTHH,
UCIIPABIICHHBIE 110CIIE
HECKOJIBKHUX HaBOISIINX
BOIIPOCOB;

3. [Ipu HenmonHOM 3HAaHUU
TEOPETUYECKOro MaTepuana
BBISIBJICHA HEJOCTATOYHAS
c(hOpMUPOBAHHOCTh YMEHU I
Y 3HAHUU.

TEPMHUHOJIOTUS B OTBETC.
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