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1. MACHOPT PABOYEM MPOI'PAMMBI YYEFHOU JUCHUILIAHBI _
OI1.04 <(MHPOPMAILIMOHHBIE TEXHOJIOI'MHU B ITPO®PECCUOHAJIBHOU

JAEATEJIBHOCTHW»

1.1. MecTo 1MCUMIJIMHBI B CTPYKTYpPe OCHOBHOM 00pa30BaTe/ibHOI MPOrpaMMbl:

Hucunmmna OI1.04 «HpopMannoOHHBIE TEXHOJIOTHH B MPOQPECCHOHATBHON IESTEIHLHOCTH
SBJIETCS YaCThIO 00IIENPO(eCCHOHATBLHOTO IUKJIAa OCHOBHON NMpOoQecCHOHANbHON 00pa30BaTeIbHOMN
nporpamMmbl B cootBerctBuu ¢ ®I'OC mo crnenumanpHOocTH 09.02.11 «Pa3paboTka W yrpaBicHHE
MIPOrpaMMHBIM OOecTiedeHuEM HalpaBieHHOCTh «Pa3paboTka HHPOPMAITMOHHBIX CUCTEM.

Hucuummna OI1.04 «HpopMannoHHbIE TEXHOJIOTHH B MPOQPECCHOHATIBHON NESATETBLHOCTI
obecrieunBaer (OpPMHUPOBAHKHE OOIIMX KOMIETEHIMH 10 BceM BuuaaMm aestenpHoctn PI'OC 1o
cneuuanbHocTh 09.02.11 «Pa3paboTka 1 yrpaBieHHe TPOrPaMMHBIM 00€CTIEYCHUEM) HAIIPABICHHOCTb
«Pa3paborka nnpopmannoHHbIX cuctem». Ocoboe 3HaUeHUE JUCIHUILTUHA UMEeT pu GOPMUPOBAHUU
Y pa3BUTHH CleayomuX ocHOBHBIX komneTeHimit: OK 02.; OK 03.; [TK 1.2.; T1IK 2.2.; 1K 3.2.

Koxa HanMmeHoBaHHeE 00X KOMIIETEHITHIA

OK 02 Hcnonbs30BaTh COBPEMEHHBIE CpPEACTBAa IIOMCKA, AaHalIM3a W HWHTEPHpPETaluu
unpopmanuyd, U UHPOPMAIMOHHBIE TEXHOJOTHMH JUIS BBINOJHEHHUS 3a]ad
poheCCHOHATTLHON IeATEIHOCTH.

OK 03 [InanupoBaTh U PEaIU30BBIBATH COOCTBEHHOE NMPO(ECCHOHAIBHOE M JINYHOCTHOE
pa3BUTHE, MPEINPUHUMATEIBCKYIO AEATEIBHOCTh B IpoecCHOHANbHOU cdepe,
WCII0JIb30BaTh 3HAHUS IO NPAaBOBOM M (PUHAHCOBOM I'PaMOTHOCTU B Pa3IMYHBIX
KU3HEHHBIX CUTYaLHsIX

[Tepeuens npodecCHOHATBHBIX KOMIIETCHIIUH:

Kon HanMeHnoBaHMe BUIOB JeSITEJILHOCTH M NPOQeCCHOHATBHBIX KOMIIETEHIIUI

K 1.2 PazpabarbiBath 00BEKTHI 0a3 JAHHBIX B COOTBETCTBHM C pe3yJbTaTaMH aHAIN3a
npeaMeTHOH 001acTu

K 2.2 Pa3pabarbiBaTh MOTYTH IPOTPAMMHOTO 0O€CTIeUeHHS

[IK 3.2 Pa3pabatbiBaTh MPOEKTHYIO AOKYMEHTAIMI0 Ha pPa3paboTKy HHGOPMAIMOHHON
CUCTEMBI B COOTBETCTBHH C TPEOOBAaHUSAMH 3aKa3unKa

1.2. Ilnanupyemble pe3ybTaThbl OCBOEHUS IUCHUTLIMHBI:
B pe3ynbrare u3ydeHus: AUCHUILUIMHBI 00yYarOIUICs TOJDKEH:

yMemy:

*  HCHOJb30BaTh MH(OPMALMOHHBIE PECYPCHI JUIS MOUCKA M XpaHEHUS
uH(popMaLnu;

*  00paOaTbIBaTh TEKCTOBYIO M TAOJMYHYIO HH(OPMAIIHIO;

*  HCHOJb30BaTh JIEJIOBYIO I'paduKy U MyJIbTHMEINA-UH(POPMALIHUIO;

*  CO3/1aBaTh NMPE3EHTALINY;

*  MPHUMEHATH CIECIUAIM3UPOBAHHOE MPOTrpaMMHOE OOecTieueHHe st
coopa, XpaHeHus U 00paboTku wuH(OpPMALIUU B COOTBETCTBHH C
M3y4aeMbIMH MPO(HeCCHOHATEHBIMUA MOTYIISIMH;

*  IOJIB30BaThCA aBTOMaTU3HPOBAHHBIMU crucTeMaMu
JIeJTOTIPOU3BOICTBA




3Hamy.

*  OCHOBHBIC METOIBI U CPEACTBA 00pabOTKH, XpaHEHUs, NMEepeaadn U
HaKOIJICHUS UHPOPMALIUY;

*  TPaBOBBIC ACHEKTHI UCIIOIH30BAHUS MH()OPMAMOHHBIX TEXHOJIOTHIA
U TIPOTPaMMHOT'0 00ECTICYECHUS;

*  OCHOBHBIC ITOHATHUS aBTOMATU3NPOBAaHHOW 00paboTKK HHMOpMALUH;
*  HampaBJICHUS aBTOMATH3AIMU IPOPECCHOHATBHOMN e TeIbHOCTH;

*  Ha3HA4YeHWe, [PUHIMIB  OpPraHW3ald M  OKCIUTyaTalHuu
UH(POPMALIMOHHBIX CHCTEM.

Hmems
npakmuueckuii
onvim

- WCIOJIb30BaHUS METOJAaMU M CpeACTBaMH 00pabOTKH, XpaHEHWUS,
nepeaay v HaKOIJICHUsI MHPOPMaLuH,

- ONCPUPOBAHMS CIICHUATU3NPOBAHHBIM TPOTPAMMHBIM OOECTICUCHHEM
Ut cOopa, XpaHeHus U 00paboTKH MHPOPMAITUH.




2. CTPYKTYPA U COJAEPKAHUE YYEBHOM JACIUTLIIAHBI

2.1. O0beM y4eOHOM AUCHUIIUHBI U BUABI YI9eOHOH padoThI

Bun yueoHoii pa6oTsl

O0neM yacoB

O0bem o0pa3oBaTebHOI MPOrpaMMbl Y4eOHOI THCIUTLIHHBI 84
B TOM YHUCIIC:

TEOPETUYECKOE O0YUCHHE 36
nabopaTopHbIe PabOTHI -

IIPAKTHYECKUE 3aHATHI 34
KypcoBasi padora (IIpoeKT) -

KOHTpOJIbHAs paboTta -

Camocmosamenvras paboma 6

Koncynomayusa 2

IIpome:kyTouHas arrecTauus (3K3aMeH) 6




2.2. TemaTH4yecKHuii MJIaH U coJiepKaAHUE YUeOHOI TUCIUTTHHBI

HaunmenoBaHue pasjeiios Coaepsxanue y4eOHOro MaTepuajia u (pOpMbI OPraHM3aI UM AeATEJIbHOCTH 00y4aI0 X CS O0bem ®opmupyeMble
U TEM B yacax KOMIIeTeHIIHH
1 2 3 4
Paznen 1. [IpumeHeHune nHGOPMANMOHHBIX TEXHOJIOTHII B IKOHOMHUYeCKOH cdepe. 29 OK 02.; OK 03
IK 1.2; TIK 2.2,
I1K 3.2.
Tema 1.1. IlonsiTHe 1 Copaeprxanue yued0HOro MaTepuajia 7 OK 02.; OK 03
CYLIHOCTH 1. Tlonstus napopManmy, HTHPOPMAIMOHHON TEXHOJIOTHH, HHPOPMAIIMOHHONW CHCTEMBI. IIK 1.2.; TIK 2.2,;
HHPOPMAIHOHHBIX CHCTEM 2. Tlpumenenune WHGOPMAIMOHHBIX TEXHOJOTHH B GaHKOBCKOM mesirenbHOCTH. CHocOObI IIK 3.2.
M TE€XHOJIOT Hii 00paboTKH, XpaHEHUs, Mepefadn W HakomeHus uHpopmanuu. Onepanun oOpabOTKH 4
nHopmanuu. OOMmME MONOKEHUS MO TEXHHYECKOMY M IMPOTPAMMHOMY OOECIICUEHHIO
MH(OPMATMOHHBIX TEXHOJIOTHH.
B ToM umcie, npaKTHYeCKUX 3aHATHH M 1a00pATOPHBIX padoT 2 OK 02.; OK 03.;
I[IpakTnyeckoe 3ansitne. AHanuM3 UHPOPMAIMOHHBIX CHCTEM M TEXHOJOTHH, MPUMEHSIEMBIX B 5 K 1.2,; TIK 2.2.;
0aHKOBCKOH e TEIbHOCTH IIK 3.2.
CamocrosiTesibHasA padora odyuawommxcsi: Kinaccudukarms u coctaB HHPOPMAIMOHHBIX
cucreM. [loHsTre KadecTBa MHPOPMAIIMOHHBIX MPOIeccOB. JKU3HEHHBIN UK HHHOPMAIIHOHHBIX 1
CHCTEM.
Tema 1.2. Texaudeckoe Coaepxanne yueOHOr0 MaTepHaJIa 8 OK 02.; OK 03;;
olecmeyenmne 1. TIpuHIMIBI KIacCUPUKAIMK KOMIBIOTEPOB. APXHTEKTypa TMEPCOHAILHOTO KOMIIBIOTEpA. MK 1.2,; 11K 2.2
HH(OPMALTHMOHHBIX OCHOBHBIE XapaKTEepPUCTUKU CHUCTEMHBIX OJIOKOB U MOHHTOPOB. [IK 3.2.
TeXHOJIOTHI 2. Knaccuduxkamms neyararmmmx yCTPONUCTB. 4
3. CocraB nepudepuitHbIX YCTPOMCTB: CKaHEPhI, KOIUPHI, IEKTPOHHBIE TUIAHIIETH, BeO-KaMephI
U T.J.
B ToM uncie, NpaKTHYeCKUX 3aHATHIA M 1a00pPATOPHBIX padoT 3 OK 02.; OK 03.;
IIpakTnyeckoe 3angaTue. [lepcoHaNbHBIA KOMIIBIOTEP U €TI0 COCTABHBIE YaCTH. 2 IIK 1.2.; 11K 2.2,;
IIpakTnyeckoe 3ausitue. TecTupoBaHue YCTPONCTB MEPCOHAIBHOTO KOMITBIOTEPA C OMTHCAHUEM 1 IK 3.2.
UX Ha3HAUCHHSI.
CamocrosiTesbHas padora o0yuarwmuxcesi: Coctas nepudepuitHbIX YCTPOHCTB: CKaHEPHI, 1
KOIMPBHI, 3JIEKTPOHHBIE [UIAHIIECTHI, BEO-KaMephl U T.1.
Tema 1.3. [IporpammHuoe Copaepxanne yueOHOr0 MaTepHaJIa 6 OK 02.; OK 03,;
obecrmeyenmne 1. TTonsitue maardopmbl IporpaMMHOro obecriedeHusi. CpaBHHTEIIbHAS XapaKTePHUCTHKA 4 MK 1.2,; 11K 2.2.;
HCIIOJIb3YEeMBIX I1IaT(hOopM. IK 3.2.




HH(OPMAITMOHHBIX
TeXHOJIOTHA.

2. Ctpykrypa 6a3oBoro nporpaMmmHoro obecnedenus. Knaccupukanms 1 oCHOBHBIE
XapaKTEPUCTHKH OITEPAITMOHHOHN cucTeMbl. OCOOCHHOCTH HHTEp(deiica OnepamoOHHON CHCTEMBL.
[Iporpammel — yrunutel. OK 02.; OK 03.; TIK 1.2.; TIK 2.2.; TIK 3.2.

3. Kimaccudukanus u HanpaplieHHs UCTIONL30BAHUS MPHUKIIAJTHOTO IPOrPaMMHOT0 00ecrieueHHs
JUTSL peTieHus] MPUKJIATHBIX 3a/1a4, IEPCIIEKTUBEI €T0 Pa3BUTHSL.

B ToM 4HciIe, MPAKTHYECKUX 3aHATHII M JIaGOPATOPHBIX PadoT 2 OK 02.; OK 03.;
[pakTuyeckoe 3aHsaTHe. [IpukiagHoe mporpamMMHOe oOecnedcHue: (aiaoBbIe MEHEIKEPHI, 9 IIK 1.2.; IIK
MPOTPAMMBI-ApXUBATOPHI, YTUIHTHL. 2.2, TIK 3.2.
Tema 1.4. Komnbiorepunie | Coaep:kanue yued0HOro Marepuaia 8 OK 02.; OK 03.;
BHPYChl. AHTUBHPYCBI. 1. TloHsTHE KOMITBIOTEPHOTO BUPYCA, 3aLIUTH HHPOPMAUU U HHPOPMAITMOHHOH [IK 1.2.; TIK
3amuTa undopmanuu B 6e3omacHocTH. [IpuHIHIEI 1 cTOCOOHI 3aIKUTHI HHGOPMAIH B WH(GOPMAITMOHHBIX CHCTEMAX. 5 2.2, TIK 3.2.
HH(OPMALMOHHBIX 2. XapakTepHcTHKa yrpo3 0€301acHOCTH HH(POPMAIIMU U MX HCTOYHHKOB. MeTOabI
cucTeMax. obecrieyeHus: HHQOPMaMOHHON 0€30MacHOCTH.
B ToM unc/ie, MPAKTHYECKHX 3aAHATHI M J1a0OPATOPHBIX padoT 2 OK 02.; OK 03.;
IIpakTHyeckoe 3ansTue. Oprann3anys 3aUTH HHOOPMAIIMU Ha TEPCOHATEHOM KOMIIBIOTEDE. 2 IIK 1.2.; TIK
CamocrosiTesibHass padoTa oOydyarommuxcsi: [IprHIUIEL 3anUThl HHOOPMAIUH OT 2.2, 1IK 3.2.
HECaHKIIMOHUPOBAHHOTO JocTymna. [IpaBoBoe obecrnieyeHne mpuMeHeHNsT HHHOPMAIIMOHHBIX 1
TEXHOJIOTHI W 3aIUTHI HHPOPMAITUH
Paznen 2. Onepanmonnas cucrema MS Windows. CtanaapTHbie porpaMMHbIe CpeacTBa. 5
Tema 2.1. Hutepdeiic OC | Coaep:xanue yuedGHOro Marepuaia 8 OK 02.; OK 03.;
Windows. ®aiisioBas 1. UcnonezoBanue Windows, kak eauHOro rpaduyeckoro MporpaMMHOTO HHTepdeiica st IIK 1.2.; TIK
cucrema. CraHmapTHble nporpamm. Paznuunbie Bepcur Windows u ux ocobennoctu. Uarepdeiic OC Windows. Pabouwii 2 2.2, TIK 3.2.
MPOrpaMMHBIE CPeICTBA croi. Crioco0bI 3amycka nporpamm B Windows.
B ToM yuncie, MpaKTHYECKHX 3aHATHI 1 JIaG0OPaTOPHBIX padoT 2
IIpakTnyeckoe 3ansitne Mutepdeiic OC Windows. 1
IIpakTnyeckoe 3ansTue. Paiinosas cuctema. CTaHAapTHBIC IPOrPAMMHBIC CPECTBA. 1
CamocrosiTesibHas padoTa o0yuaromuxcsi: Daiinosas cucrema: mporpaMmmbl Moid 1
komrnbpioTep U [Ipoonnuk. Co3nanue, nepeMenieHre, yaJIeHHe Nanok, (paiios, SpibIKOB.
Paspes 3. TexHonoruu co3aanusi M npeodpa3oBaHus HHPOPMALUOHHBIX 00bEKTOB 29
Tema 3.1. Texuosoruu | Conepxxanue yueOHOro MaTepuaJa: 7 OK 02.; OK 03.;
co3ganua u o0padorku | 1. Crucku: MapKHpOBaHHbBIE, HYMEPOBaHHBIC, MHOTOYPOBHEBbIC. ABTOMAaTHUECKOE CO3/JaHNE IIK 1.2.; TIK
TeKCTOBOW MHpoOpMauuu criuckoB. Co3/1aHNe W OMMCAaHUE HOBBIX CTHJICH CIMCKOB, (POpMaTHPOBAHHE CO3JaHHBIX CITUCKOB. 5 2.2.;TIK 3.2.

2. Coznanue ¥ oOpMIICHHE Ta3eTHBIX KOJIOHOK. OQopMiIeHHne KOIOHOK TEKCTa C TOMOIIBIO
TaOyISAIIH




3. Cnoco0bl cozaanus Tadmull, IpeodpazoBaHue TekcTa B Tabnuiel. KoHCTpyKTOp: cTHIN
odopmireHue Tabmui. Maket: foOaBiieHne U ynajieHne GpparMeHTOB TaOIHIIbI, PACTIONOKEHIE U
HaIpaBJICHHE TEKCTA

B ToM 4HciIe, MPAKTHYECKHX 3aHATHI M JIAGOPATOPHBIX padoT 4 OK 02.; OK 03.;
IpakTnyeckoe 3anstue. Cozganne W oQOpMIICHHE MapKUPOBAHHBIX, HYMEPOBaHHBIX U 1 IIK 1.2.; TIK
MHOTOYPOBHEBBIX CITHCKOB. 2.2.;TIK 3.2.
IIpakTuyeckoe 3ausiTue. Cozmanne U opopMIICHIE Ta3eTHBIX KOJOHOK. 1
IIpakTnyeckoe 3ansitne. Co3nanue u odpopmiIeHHE TAOJIUI] B TEKCTE. 1
[pakTnyeckoe 3ansirne. CTWIM, CO3AaHUE U PEAAKTUPOBAHHE aBTOCOOMPAEMOTO OTJIABJICHUSL. 1
I'unepccbuiku
CamocrosiTesibHasas padoTa o0yuarommuxcesi: Hymepanust CTpaHuI], KOJTOHTUTYJIIBI, PA3PbIBBI
cTpanull, pazzaenoB. CtuneBoe ohopMIICHHE 3arojIOBKOB, penakThHpoBanue ctuiei. Coznanue u 1
pelaKTUPOBaHUE aBTOCOOUPAEMOTO OTJIABIICHHS
Tema 3.2. Texnonoruu Coaep:kanne y4e6HOro MaTepuasa 9 OK 02.; OK 03.;
00pabdoTKMN YUCI0BOM 1. DKOHOMHYECKHE pacueThl M aHaiu3 (PUHAHCOBOIO COCTOSIHHMS Tpeanpusatus. OpraHu3anus IIK 1.2.; IIK
nHpopmanun pacueroB B TabiamuHoM mpoueccope MS Excel. OrnocurenbHas u aOcomroTHas ajapecanus B 2.2.:TIK 3.2.
tabimaroM mporeccope MS Excel.
2. Caazannbie Tabmuibl. Pacuer mpomekyTouHbIXx WTOroB B Tabimiax MS Excel. TToxbop 3
napamerpa. Opranuszanus o0paTHOTo pacdyera. CB3u MeXIy (QaiijlaMi U KOHCOMHUIAIHS JaHHBIX B
MS Excel. Hakoruienue cpenctB u mHBecTHpoBaHHe mpoektoB B MS Excel. Mcnonb3oBanue
JJICKTPOHHBIX TAOMUIl A7 (UHAHCOBBIX M JKOHOMHYECKHX pacueToB. lVcmonb3oBaHue
CIICIIUAJIM3UPOBAHHELIX ITPOrpaMM JJId aHaJin3a q)HHaHCOBOFO COCTOAHUA OpraHru3aluu
B ToM yHc/Ie, MPAKTHYECKUX 3aHATHII M JIaGOPATOPHBIX padoT 8 OK 02.; OK 03.;
IIpakTnyeckoe 3aHsaTHe. OTHOCUTENILHAS U a0COJIOTHAS ajpecalusl B TaOJIMYHOM MPOIIECCOpe 1 MK 1.2.; TIK
MS Excel. 2.2.;TIK 3.2.
[pakTuyeckoe 3anarue. Crnucku. Mcnonb3oBanue (yHKIME JJii aBTOMAaTH3alUdUd PabOThl CO 1
cuCcKaMu. ABTOMOWIIBTPHI U pacliUpeHHbIe (DUITBTPEHIL.
IMpakTnyeckoe 3ansitne. CBoHbIC TAaONHIBL. PacyeT MpOMEXYTOYHBIX UTOTOB B Tabmuiax MS 1
Excel
IIpakTnyeckoe 3ansitue. 3aMuch U PeIaKTUPOBAHNE MAKPOCOB. DIIEMEHTHI yIpaBlieHus: (OPMBI. 1
IIpakTnyeckoe 3ansitue. Pemenne 3a1a4 nporHo3upoBanusi: QyHKIMK, TUHUU TPEHJIA. 1
CamocrosiTesibHasi  padora oOydaromuxcsi: PemeHue 3amad ONTHMH3ALHMK: [OAOOD 1
napameTpa, OUCK peIIeHHSI.
Tema 3.3. TexHnoJsioruu Coaep:xanue yueOHOro MaTepuasa 7
co31aHHA M 00padoTKH 1. KomnbrotepHas rpaduka, ee BUJIBL. 4

2. MynpTUMeaUAHBIE TPOTPAMMBI.




rpaduyeckoii 3. Ha3naueHue W OCHOBHBIC BO3MOXKHOCTH TMPOrPaMMblI TOJATOTOBKM Tpe3eHTanumii MS Power OK 02.; OK 03.;
nHdopMaHK Point. OcHoBHBIE TpeOOBaHMS K AEIOBBIM IIPE3EHTAIIUAM IIK 1.2.; IIK
2.2.; 11K 3.2.
B ToM uyHc/Ie, MPAKTHYECKHUX 3AHATHI H J1a60PATOPHBIX padoT 3 OK 02.; OK 03,;
[pakTHyeckoe 3ansiTe. OyHKIMOHATBHBIC BO3MOKHOCTH MTPOrpaMM 00padOTKK PacTPOBBIX 1 IIK 1.2.; IIK
rpadUYeCKuX N300paKESHUI 2.2.;TIK 3.2.
IIpakTHyeckoe 3ansiTue. Co3iaHue pacTpOBOro W300pakKeHHUs IO 3aJaHHBIM YCIOBHSIM. 1
IIpakTuyeckoe 3ausitne. Co3aanne MyIbTHMEANIHBIX pe3eHTarmii B MS Power Point 1
Tema 3.4. TexHoJoruu Coaep:kanne y4e0HOro MaTepuaJia 6 OK 02.; OK 03,;
XpaHeHUsl, 0TO0pa U 1. ba3bl TaHHBIX U CUCTEMEI YIPaBICHHS 0a3aMu JTaHHBIX. [IK 1.2.; TIK
coprupoBku MHGopMannu 2 2.2.;TIK 3.2.
B ToM yHciIe, MPAKTHYECKUX 3aHATHI M JIAGOPATOPHBIX padoT 4 OK 02.; OK 03.;
IIpakTuyeckoe 3ansaTue. CrcteMsl ynpasieHns Oazamu TaHHBIX MS Access 1 IIK 1.2.; TIK
IpakTuyeckoe 3ansitue. Co3ganne Tabmur 6a3pl JaHHBIX. BBOA W pelakTHpOBaHWE 3amucei C 1 2.2.;TIK 3.2.
MTOMOIIIbIO OopMBI. MacTep Mo ICTaHOBOK
IIpakTHyeckoe 3ansiTHe. Benenue Tadiuil B 0a3e JaHHBIX, KJIKOYH, CBI3bIBAHHE TaOJIUI] 1
IIpakTHyeckoe 3ansiTHe. 3anpocsl. CiaoxHbIe 3anpockl. [locTpouTens BeIpaKeHHI 1
Paznen 4. TeleKOMMYHHKAIIMOHHBIE TEXHOJIOTHH 13
Tema 4.1. llpeacraBnenust | Comep:kanue y4eOHOro MaTepuajia 5 OK 02.; OK 03.;
0 TEXHHYECKHX U 1. NaTeprer-TexHomorun. CriocoObl U CKOPOCTHBIE XapaKTEPUCTUKHU TOJKIIOUYCHUS, TIpoBaiiep. K 1.2.; TIK
NporpaMMHbIX cpeacTBax | [lowck uHpOpMAIMKM C KCIOJIB30BAHUEM KOMIIbIOTEpa. [IporpaMMHBIC IOMCKOBBIC CEPBUCHI. 2.2.:TIK 3.2.
TeJIeKOMMYHMKAIMOHHBIX | Vcronb30BaHue KIIFOUEBHIX CIIOB, (ppa3 ais norcka nHpopmarwn. KomOWHAINY YCIIOBUS ITOUCKA. 2
TeXHOJIOTHHA. 2. [lepenava nabopmarmu Mexay KoMmibtorepamu. [IpoBoHas u GecripoBOHAS CBS3b.
3. Metoapl CO3AaHMs U COIPOBOXKACHHUSI CaTa.
B ToM YHciIe, MPAKTHYECKUX 3aHATHII M JIaGOPATOPHBIX padoT 3 OK 02.; OK 03.;
ITpakTHyeckoe 3anATHE PaboTa ¢ mouckoBbIMU cucTeMaMu. PaboTa ¢ 371eKTpOHHOM 1OYTOH. 1 IIK 1.2.; TIK
IMpakTnueckoe 3ansitne Co3anne caliTa-BU3UTKH CPEJCTBAMU OHIAMH-peaakTopa. CriocoOs ) 2.2, TIK 3.2.
CO3J/IaHUs M CONPOBOXKJCHHS caiiTa. BUsyalbHBIN penakTop
4.2. Bo3MOKHOCTH Copep:kanue y4eOHOro MaTepHaJia: 4 OK 02.; OK 03.;
CeTEeBOr0 NMPOrpaMMHOIo 1. CoumanbHbIe ceTH. DTHUECKHE HOPMBI KOMMYHHKaIuii B Uatepaere. UHTepHET-)KypHAIBI U IIK 1.2.; IIK
o0ecneyeHus 1JIsl CMMU. DnekTpoHHAas OYTa. 2 2.2.;TIK 3.2.
OpraHusanum B TOM umnc/Ie, NPAKTHYECKHX 3aHATHI H J1aG0PATOPHBLIX PadoT 2 OK 02.; OK 03;
KOICKTHBHOM IIpakTnyeckoe 3ansitue. McnonpzoBanue Bo3MoxkHOcTer ceresoro 110 1 IIK 1.2.; TIK
ACHTCALHOCTH B I[MpakTHyeckoe 3ansiTHe. Vcronb30BaHue CHHXPOHHOTO M aCHHXPOHHOTO yaTa. HTepHeT- 22.-TIK 3.2.
rJ100aJIbHBIX U 1 ’

TenedoHus, BUICOKOH(EPCHITHS.
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JIOKAJIBHBIX
KOMIIBIOTCPHBIX CETHAX

4.3. Ilpumepnbl ceTeBbIX Coaep:kanue y4e0HOro MaTepuaJia: 4 OK 02.; OK 03.;

HHpopManuOHHBIX cucTeM | 1. CereBbic MH(DOPMAIMOHHBIC CUCTEMBI JIUIS Pa3IMUHBIX HAMIPABJICHUH MPOQeCCHOHATBLHON IIK 1.2.; IIK

AJIs1 PasIHHbIX JESATSIILHOCTH (CHCTEMBI DJIEKTPOHHBIX OUJIETOB, 0AHKOBCKUX PacueTOB, PETUCTPAIIUH 2 2.2 TIK 3.2.

HaINpaBJeHui aBTOTPAHCIIOPTA, SJEKTPOHHOTO TOJIOCOBAHMUS, CHCTEMBI MEIUIIMHCKOTO CTPaXOBAHMUS,

npodgeccuoHAIbLHOMI JUCTAHIIMOHHOTO O0YYCHHS U TECTUPOBAHUS, CETEBLIX KOH(EPEHIHI U (hOPYMOB U TIp.)

AeATeTLHOCTH B ToM 4HciIe, MPAKTHYECKHX 3aHATHI M JIAGOPATOPHBIX padoT 2 OK 02.; OK 03.;
IpakTnyeckoe 3ausitue. Padora B CIIC «Koncynbrant [inrocy. 5 K 1.2.; IIK

2.2.; 11K 3.2.

Koncynomayusa 2

IIpoMe:xxyTouHas aTTecTanus (3K3aMeH) 6

Bcero: 84
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3. OCOBEHHOCTHU PEAJIN3AIIMU JUCHUAIIJIMHBI B OTHOLIEHUWH JIMI U3 YUCJIA
MHBAJIMJIOB U JIUL] C OTPAHUYEHHBIMU BO3MOKHOCTSAMMU 3]10POBbSI
O6yanOU.[I/IeC5I C OrpaHMYCHHBIMHU BO3MOXHOCTAMU 3IJ0POBBA, B OTIMYUC OT OCTAJIbHBIX
00Y4aroIIUXCsl, MMEIOT CBOU CIEIH(PUIECKHE OCOOCHHOCTH BOCHIPHUSATHS, IEPEepabOTKH MaTepHaa.
[TonGop u pa3paboTka y4eOHBIX MaTEPHATIOB JOJHKHBI MPOU3BOJUTCSA C yYETOM TOTO, YTOOBI
[PEAOCTABNIATh 3TOT MaTepPUall B Pa3IUUHBIX (HOpMax Tak, YTOOBI MHBAIHIBI C HAPYIICHUAMH CIyXa

nojy4yanyd HHGOPMAIMIO BHU3YaJIbHO, C HAapyIICHWSIMU 3pEHUS — ayAualbHO (Hampumep, ¢
UCIOJIb30BAHUEM IIPOrPAMM-CHHTE3aTOPOB peYH) WIM € IOMOIIBI THU(IOMH(POPMALMOHHBIX
YCTPOMCTB.

Br160p cpeacTB 1 METOI0B 0O0yUEHHS OCYIIECTBIICTCS CaMHMM TpernojaaBaTessiM. [lpu stom B
00pa3oBaTENTFHOM IPOIIECCE PEKOMEHIYETCS MCIOIb30BAHUE COLUATBHO-aKTUBHBIX U Pe(IeKCHBHBIX
METOJIOB OOY4YEHHsI, TEXHOJOTHH COLMOKYJIBTYPHOW peaOMIIMTAlMK C IIETbI0 OKa3aHHUs IOMOIIU B
YCTQHOBJICHUH TIOJIHOLIEHHBIX MEXJIMYHOCTHBIX OTHOIICHHH C APYTUMH OOYYaIOUIMMHCS, CO3JaHUH
KOM(OPTHOTO MCUXOJIOTNYECKOr0 KIMMaTa B CTYICHYECKOH IpyIIe.

CornacHo TpeOOBaHUSIM, yCTAaHOBICHHBIM MuUHOOpHayku Poccum K MOpSAKY pean3anuu
00pa3oBaTeNbHON AEATEILHOCTH B OTHOIICHUN MHBAIH/IOB U JIMI] C OTPAaHMYCHHBIMH BO3MOKHOCTSIMU
3JI0POBBSI, HEOOXOIMMO UMEThH B BUY, UTO:

1) MHBAJIM/IBI U JIUIA C OTPAHMYCHHBIMU BO3MOXKHOCTSIMH 3[JOPOBBSI [0 3PEHUIO UMEIOT MPABO
NPUCYTCTBOBATh Ha 3aHATHIX BMECTE C ACCUCTEHTOM, OKa3bIBAIOLIMM O0YYaIOIIEMyCsi HEOOXOIUMYIO
MTOMOIIIB.

2) MHBAJIH/bI U JIMIA C OTPAHUYCHHBIMH BO3MOXKHOCTSIMH 3[J0POBbS [0 CIYXY UMEIOT IIPaBO Ha
MCTIOJIh30BaHNE 3BYKOYCHIIMBAOIIEH armaparypsl.

[lpy npoBeneHUH NPOMEKYTOUHOH aTTECTAllMH 10 TUCHUILUIMHE OOECIeUuMBAETCsl COOJIO/ICHHE
CIICAYIOMIUX O0IUX TpeOOBaHUIL:

- TIPOBEZICHUE ATTECTAIMH JJIsl MHBAJIHIOB B OJHON ayJUTOPUH COBMECTHO C O0YYaIOIIMMUCH,
HE SBJISIONMMUCS WHBAIMIAMH, €CIM 3TO HE CO3/1aeT TPYAHOCTEH Ui WHBAIMIOB W HWHBIX
00y4Jaromuxcs Npy MPOXOKACHUH TOCYAapCTBEHHOW UTOTOBOM aTTEeCTallNy;

- MPUCYTCTBUE B ayAUTOPUM ACCUCTEHTa (aCCUCTEHTOB), OKa3bIBAIOLIET0 OO0YyYarolIMMCs
MHBAJIHJAM HEOOXOJMMYI0 TEXHHYECKYI0 TOMOIIb C YY4E€TOM HMX HHAMBUAYaJbHBIX OCOOCHHOCTEH
(3aHATH paboyee MECTO, MEPEIBUTATHCS, NPOYUTaTh W O(MOPMUTH 3aJaHHMe, OOIATHCS C
HK3aMEHATOPOM);

- TOJIb30BAaHHE HEOOXOJAWMBIMU OOYYArOIIMMCS MHBATUAAM TEXHHUYECKUMH CPEICTBAMH TIPH
MPOXOXKJICHUH aTTECTAllUU C YY€TOM UX WHAMBHUIYaTbHBIX 0COOEHHOCTEH;

- olecrieyeHre BO3MOXXHOCTH OECIPENATCTBEHHOTO OCTYyNa OOYYaIOUINXCsS HHBAJIHIOB B
ayJAMTOPUH, TyaJICTHbIE U APYTHe MOMEIICHNUS, a TAKXKe UX NMPeObIBaHUS B YKa3aHHBIX MOMEIEHUSIX.

[To mnHcbMEHHOMY 3asBICHHIO OOYYArOMIEroCs WHBAJIHAA TPOJODKUTEIBHOCTh — CIAud
o0yJaroImuMCsl MHBAJIHMJIOM HJK3aMEHa MOXKET ObITh yBEJIMYEHA 10 OTHOLIEHHWIO K YCTaHOBJIEHHOM
MPOIOIDKUTETHFHOCTH €r0 CIauu:

- IPOJIOJKUTENBHOCTD C/Ia4M 3K3aMeHa, POBOIMMOTO B MUCBMEHHOM (opMe, - He Ooliee yeM Ha
90 munyT;

- MPOJOJDKUTENBHOCTh MOATOTOBKM OOYyYaroIlerocsi K OTBETY Ha 3K3aMeHe, MPOBOJMMOM B
ycTHOU (hopMme, - He Oonee yeMm Ha 20 MUHYT;

B 3aBucuMOCTM OT HMHIMBHUAYaJbHBIX OCOOCHHOCTEH OOYYAIOIIMXCS C OrpaHUYEHHBIMHU
BO3MOYKHOCTSIMH 37I0POBBSI OPTaHW3aIUsl 00ECTICYMBACT BBHIMOJIHEHUE CIIEAYIOINX TPEOOBaHHHA MpH
MIPOBE/ICHUH aTTECTALIUH:

a) 7S CIICTIBIX:

- 3aJlaHUs U MHbIE MaTepHajbl JUIs CAa4M HK3aMeHa O(OpMIISIOTCS pelbepHO-TOUECUHBIM
mpudToM Bpaiinsg ninm B BUAE dIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C TIOMOIIBI0 KOMIBIOTEpA CO
CIEeLUAIN3UPOBAHHBIM POTPAMMHBIM 00ECIIEYCHUEM IS CIIETBIX, JTM0O0 3aUUTHIBAIOTCS ACCUCTEHTOM;

- TIMCHMEHHBIE 3aJaHHS BBIOJIHIIOTCS OOYJaOIUMUCS Ha Oymare peabeHO-TOUCUHBIM
mpudToM bpailinsg nim Ha KOMIBIOTEPE CO CHEHATU3UPOBAHHBIM ITPOIPAMMHBIM 00ecrieueHUeM IS
CIIETIBIX, JTHOO HAJMKTOBBIBAIOTCS] ACCUCTEHTY;
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- [pu  HEOOXOAMMOCTH  OOY4YaIOUUMCS  TPEJOCTABISETCS  KOMIUIGKT MMHCHMEHHBIX
MPUHAUICKHOCTEH M Oymara Jijisi muchbMa pelibeHO-TOYeUHbIM ImpUudTOM bpaiins, KOMIbOTEp €O
CHETHMATM3UPOBAHHBIM IPOTPAMMHBIM 00€CIICYCHUEM ISl CIICTIBIX;

0) st c1aboBUIAIINX

- 3aJIaHUS U MHBIC MaTePUAIBI ISl CIaYH 3K3aMeHa O(pOPMIIIOTCS YBETHUCHHBIM MIPHPTOM;

- obecrnieunBaeTCsl MHIWBUIyaAIbHOE paBHOMEpHOE ocBemieHrue He Mmenee 300 mrokc;

- TpU HEOOXOAUMOCTH OOYYaIOUIUMCS TPEIOCTABISACTCS YBEIMYMUBAIOIIEEe YCTPOKMCTBO,
JIOITYCKAETCS MCIIOJIb30BAaHUE YBEIMUMBAIOIINX YCTPOHCTB, HMEIOIIMXCS Y 00yJarOIInXCS;

B) JIJISl TIIyXUX U CITa0OCIBIMIAINX, C TSHKEIBIMU HAPYIICHUSIMHU PEUH:

- obecrieynBaeTCsl HAJIMYME 3BYKOYCHIIMBAIOIIEH aIaparypbl KOJUIGKTHBHOI'O ITOJIb30BaHMS,
OpyH  HEOOXOAMMOCTH  OOYYaroIIMMCS  TMPEAOCTABISICTCS  3BYKOYCWIMBAIOIIAs  armaparypa
WHWMBUIYAIBHOTO TI0JIb30BaHUS;

- 110 MX JKEJIAHUIO UCTIBITAHUS TIPOBOJAATCS B MUCbMEHHOU (hopme;

r) JUIS JIMI ¢ HapyHICHUSMH OIIOPHO-JABHIaTEIBHOTO ammapara (TSHKeJIbIMH HapyHICHUSIMHU
JBUTATEIBHBIX (QYHKIMI BEPXHUX KOHEYHOCTEH MU OTCYTCTBUEM BEPXHHUX KOHEUHOCTEH):

- NHCBMEHHBIC  3aJaHMs  BBINOJHAIOTCS  OOyYalONIMMKCS  Ha  KOMIIBIOTEpE  CO
CHEIIMATM3UPOBAHHBIM IIPOTPAMMHBIM 00€CIICYCHUEM HITH HaIMKTOBBIBAIOTCSI ACCHCTCHTY

- 110 WX YKEJIAHWFIO MCIIBITAHMsSI IPOBOJIATCS B YCTHOM opme.

O HeoOxomuMocTH OOECTeUeHUsT CHEIUAIBHBIX YCIOBUH Il TIPOBEACHHS ATTECTAINH
00y4YaroIuics JOKEH COOOUIUTh MMCHMEHHO HE Mo3Hee, yeM 3a 10 aHeii no Havana arrecraiuu. K
3asIBJICHUIO TIPUJIATraloTCs TOKYMEHTHI, TIOITBEPIKIAIONTNE HATMYUE Y 00yJaIOMIETroCs MHIUBUIYATBHBIX
ocoOeHHOCTeH (TIPY OTCYTCTBHH YKa3aHHBIX JJOKYMEHTOB B OpTraHHM3aIlNH ).

4. 3ATAHMS J1JISI CAMOCTOSTEJBHOM PABOTHI OBYUAIOIINUXCSI

[Ipy mIaHUPOBAHMM CAMOCTOATENBHOM BHEAYJUTOPHOH paboThl 00Yy4aroIUMCS MOTYT OBITh
PEKOMEH/I0BaHbI CIE1YIOLINE BU/IbI 3aJaHUM:

— JUIs OBJIQJICHUS 3HAHMSAMU: YTEHHE TeKCTa (yyeOHUKa, MEePBOMCTOYHHMKA, JOMOJIHUTEIILHOU
JUTEpaTyphl); COCTAaBJIEHHE IUIaHA TEKCTa; rpaduyeckoe H300paKeHUe CTPYKTYpbl TEKCTa;
KOHCIIEKTUPOBAHHWE TEKCTAa; BBIMMCKM U3 TeEKcTa; paboTa CO CJIOBApsSIMU U  CIPABOYHUKAMU;
O3HAKOMJIEHHE C HOPMAaTHBHBIMH JJOKYMEHTaMH; yu4eOHO-HCCIeI0BaTeNbCcKas paboTa; UCIOIb30BaHNE
ayJno- ¥ BUAEO3anuCeN, KOMIIBIOTEPHON TeXHUKH 1 VIHTepHeTa u ap.;

— 71 3aKpelyieHUs M CUCTeMaTH3allMM 3HAaHUM: paboTa ¢ KOHCHEKTOM JeKIHui (o0paboTka
TEKCTa); MOBTOpHAas paboTa HaJl ydeOHbIM MaTepHuanoM (yueOHMKa, IEPBOUCTOYHHUKA, TOTIOTHUTEIbHOM
JUTEpaTyphl, ayAM0- U BUI€03aMKCcel); COCTaBIIEHUE TUIaHa U TE3UCOB OTBETA; COCTaBJICHUE TaOIMIL IS
CUCTeMaTH3aluK y4eOHOTro MaTepHana; u3y4eHre HOpMaTUBHBIX MaTEPHUAJIOB; OTBETHI HA KOHTPOJIbHbBIE
BOINPOCHI; aHAIUTHYECKass 00pabOTKa TeKCTa (aHHOTHPOBAHUE, pPelleH3UpOBaHUE, pedepupoBaHue U
Ip.); MOATOTOBKA COOOUIEHUH K BBICTYIUIEHHIO Ha CEMUHAape, KOH(EpeHIIUH; MOAr0TOBKa pedepaTos,
JIOKJIa/I0B; COCTaBJIeHHEe Oubnuorpaduu, TeMaTHUECKUX KPOCCBOP/I0B; TECTUPOBAHUE U JIp.;

— Ui (OpMUPOBaHUSA YMEHMI: pelleHue 3aJady M YyIpaXHEHWH Mo oOpaslly; pelieHue
BapHaHTHBIX 3aJad W YOPAKHEHUH; BBIIIOJIHEHUE 4YepTeXeil, CXeM; BBIIOJHEHUE pacuyETHO-
rpaduueckux paboT; pelleHHe CUTYAIlMOHHBIX MPOM3BOJCTBEHHBIX (MPO(ecCHOHANbHBIX) 3ajay;
MOATOTOBKA K JI€JIOBBIM WUIpaM; MPOEKTUPOBAHWE U MOJECIUPOBAHHME Pa3HBIX BHUJOB U KOMIIOHEHTOB
npoeCCUOHATBHON  JEATENbHOCTH; MOJIrOTOBKA KYPCOBBIX M JUIUIOMHBIX paboT (MPOEKTOB);
AKCIIEPUMEHTAIbHO-KOHCTPYKTOPCKash paboTa; ONMBITHO-3KCIIEpUMEHTalIbHAsE paboTa; yNpaKHEHUs Ha
TpeHaxEpe, YHpaXHEHUs CIOPTUBHO-O3[JOPOBUTENILHOTO XapakTepa; pe(IeKCUBHBIM  aHaIu3
npodeccnoHaNbHBIX YMEHUMN C UCTIOIb30BAaHUEM ay/IM0- U BUJIEOTEXHUKHU U JIp.

Haubonee pacnpocTpaHeHHbIMH (OpMaMU CaMOCTOSATENBHOM paboThI SIBISIOTCS MOJTrOTOBKA
JOKJIa/I0B U pedepaTosB.

4.1. Bonnpocsl AJ1 caMOCTOSITeIbHON PadoThl
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HaunMeHoBaHue pa3aesioB U TeM JUCHUILIUHBI/ dopmupyembie
CamocTrosiTesibHasi padoTa 00y4yalommxcs KOMIEeTeHINH
1 2

Pasnes 1. [IpumeHenne HHGOPMANMOHHBIX TEXHOJIOTHII B 9KOHOMHYECKOI cepe.

Tema 1.1. IToHATHE U CYINHOCTh HHGOPMANMOHHBIX CHCTEM M TEXHOJIOTHIi

Knaccnquaupm U COCTaB I/IH(l)OpMaHI/IOHHLIX cucteMm. [lonarue kauecTBa I/IH(l)OpMaIII/IOHHI:IX
ITpOLECCOB. JKuzHeHHBIN ITUKIJI I/IH(I)OpMaIII/IOHHI)IX CHUCTCM.

Tema 1.2. Texundeckoe odecrneyeHne MHGOPMALUOHHBIX TEXHOJIOT Wi

CoctaB nepud)epuiiHBIX YCTPONUCTB: CKaHEPhI, KOTHPHI, JICKTPOHHBIC IIAHIICTHI, BeO-KaMephl U
T.I.

Tema 1.4. KomnbioTepHble BUPYChl. AHTHBHPYCHI. 3amuTa ungopManuu B
HH(OPMALMOHHBIX CHCTEMAX.

[MTpuHOMIB! 32K T HHGOPMAIMK OT HECAHKIIMOHNPOBAHHOTO focTyna. [IpaBoBoe obecnieueHne
IPUMEHECHHMSI HH(POPMAIIMOHHBIX TEXHOJIOTHH 1 3aIIUTHI HH(OpPMaN

OK 02.; OK 03
K 1.2; TIK 2.2;
1K 3.2.

Pasgen 2. Onepaunonnas cucrema MS Windows. CtanaapTHbie porpaMMHbIe
cpencTaa.

Tema 2.1. Uutepdeiic OC Windows. ®aiinoBas cucrema. CranfapTHbie NPOrPpaMMHbIe
CpencTBa

QaiinoBas cuctema: nporpammbl Moii komnbioTep U [IpoBoanuk. Co3nanue, nepemMenieHue,
yIaJeHue NMamnok, (aiyios, SPJIBIKOB.

OK 02.; OK 03
IIK 1.2.; TIK 2.2,
IK 3.2.

Paznes 3. TexHonoruu co3iaHusi U Mpeodpa3oBaHus HH(POPMALMOHHBIX 00bEKTOB

Tema 3.1. TexHosoruu co3ganus U 00padoTKU TEKCTOBOMH MHpopManuun

Hymepanus ctpaHuil, KOJIOHTHUTYJIBI, Pa3pbIBBI CTPAHMUIL, pa3aenos. CtuneBoe odopmiieHne
3aroJIOBKOB, pefjakTupoBanue cTuieil. Co3aHue U peJakTHPOBaHUE aBTOCOONPAEMOTO
OTJIABJICHUS

Tema 3.2. TexHosornu 00padoTKu YMCI0BOH HH(POPMaLIU

Pemenne 3aJa4 OIITUMHU3alluK: HO,I[60p napameTpa, NOMCK pCIICHU.

OK 02.; OK 03
K 1.2; TIK 2.2;
IIK 3.2.

4.2. TlpumepHasi TeMaTHKA T0KJIa10B/pedepaTon

1)  Knaccudukaiysi KOMIBIOTEPOB

2)  Knaccudukaius npuKIaaHbx TporpaMMubix cpeacts (II1C)
3)  Kunaccuduxanus ciayxeOHbIX CPEICTB

4)  Ucropus UntepHera

5)  DOruker u 6e30MaCHOCTD JEKTPOHHOMN MOYTHI

6) AunbrepHaruBbl Opay3epa Internet Explorer. Netscape Navigator Ommxaimmii KOHKYPEHT

Opay3sepa Internet Explorer
7)  OreuyecTBEHHbBIC TOMCKOBBIC CITYXKOBI
8)  OcHoBHble ciyxObl HTEpHETA
9)  HHCTpyMEHTHI aBTOMATH3AIMH JIEIONPOU3BO/ICTBA
10) AnmnmapaTtHoe oOecriedeHre KOMITbIOTepa
11) ®aiinoBasi cTpyKTYypa
12) HudopmanmonHas 6€30MaCHOCTb
13) KoMmmbroTepHbIe TeIeKOMMYHUKAIIUH

14)  SI3pIk mporpaMMHUpPOBAHUs, KaK OJ{HA U3 POPM MpeICTaBICHUS HHPOPMAIHH

15) HWudopmannoHHbIE TEXHOJIOTHH TIOMCKA HHPOPMALIUTH
16) Bpayszep Internet Explorer

17) TlporpaMMHO TEXHHYECKHE CPEIICTBA peaTN3allMi KOMIIBIOTEPHBIX TEXHOJIOT U

18) TlousTre nHMPOPMAIUOHHOMN TEXHOJIOTUU
19) HudopmanmonHas TeXHOIOTUSI 00pabOTKU TEKCTOBOW MH(POpMAIUU

20) UndopmarmoHHas TEXHOIOTHS 00paOOTKH (PHHAHCOBO-3KOHOMUYECKON HH(OPMAITHH

21) HWudopmanmoHHas TEXHOJIOTHs 00paOOTKM CTaTHCTHUECKON HH(OPMALIUH
22) HudopmarmoHHas TeXHOJIOTUs 00paboTKU rpaduueckoil UHPOpMAIUU
23) Asrtomaruzanus paboThI oJb30Bates B cpenae Microsoft Office

24) Cuctemsl aBToMatu3upoBanHoro npoektupoBanus (CAIIP)
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5. SAJTAHMS JIJISI MPAKTUYECKHUX 3AHATHNI

[lo mucuumnianmHe MPeAyCMOTPEHBI MPAKTUYECKUE 3aHSATHUS C HMCIOJIb30BAHMEM AKTHUBHBIX H
MHTEPAKTUBHBIX (POPM MpoBeieHus 3aHATUH (pa300opa KOHKPETHBIX CUTYAlUH, TPYIIIOBBIX TUCKYCCHI)
B COUCTAHWH C BHEAYTUTOPHOU paboTol a1t GOPMUPOBAHUS U PA3BUTUS OOITNX U TPOGECCHOHATBHBIX
KOMITETEHIINI 00y4aroImuxcsl.

DopmupyemMble

HaunmeHnoBanue pa3aejaoB U TEM III/ICIII/IHJ]HH])I/HpaKTH‘leCKI/Ie 3AHATUA
KOMIICTCHIIMHU

1 2

Pasznen 1. [Ipumenenne nH(GOPMAMOHHBIX TEXHOJIOTHIT B JKOHOMHYECKON cdepe. OK 02.; OK 03.;
Tema 1.1. [lonsiTHe U CYyIIHOCTH MH(OPMANMOHHBIX CHCTEM M TEXHOJIOTHIH MK 1.2.; 11K 2.2.;
[pakTnyeckoe 3ansitne. AHaIM3 HHPOPMALMOHHBIX CUCTEM M TEXHOJIOTHUH, IIK 3.2.
MIPUMEHSEMBIX B 0aHKOBCKOM NIeATEIbHOCTH

Tema 1.2. Texunueckoe odecnedyeHrne HHPOPMAITMOHHBIX TEXHOJIOT W
IIpakTHyeckoe 3ansiTHe. [lepcoHaNBHBIN KOMIIBIOTEP U €70 COCTABHBIE YaCTH.
IIpakTH4eckoe 3aHsTHE. TeCTHPOBaHNE YCTPOUCTB MIEPCOHAIBHOIO KOMITBIOTEpA C
ONHMCAaHUEM UX Ha3HAUCHUSI.

Tema 1.3. [IporpammHoe o0ecniedeHue HH(POPMAMOHHBIX TEXHOJIOTHIA.
IIpakTnyeckoe 3ansitue. [IpukiagHoe nporpaMMHoe obecrieueHue: (haiopble
MEHEDKEPBL, IPOrpaMMBbI-apXUBATOPHI, YTUIIHUTHL.

Tema 1.4. KomnbroTepHble BUPpYChbl. AHTUBUPYCHI. 3a1uMTa HH(POPMaLlUM B
HH(OPMAIHMOHHBIX CHCTEMAX.

I[pakTnyeckoe 3ansitne. Opranu3anysi 3aUIUTH THPOPMAIMH Ha MIEPCOHATEHOM
KOMIIBIOTEDE.

Pasgen 2. Onepanuonnas cucrema MS Windows. CranaapTHbie mporpaMMHbie OK 02.; OK 03.;
cpeAcTBa. IIK1.2;1IK 2.2.;
Tema 2.1. Uutepdeiic OC Windows. DaiiioBas cuctrema. CraHgapTHble IIK 3.2.
MPOrpaMMHBIE CPE/ICTBA

IpakTuyeckoe 3ansarue. Marepdeiic OC Windows

IIpakTnyeckoe 3ansitue. Paitnosas cucrema. CraHgapTHBIC IPOrPAMMHBIE CPEICTBA

Paznen 3. TexHoyioruu co3gaHusi ¥ npeodpa3oBanus UHGOPMAIMOHHBIX 00HLEKTOB OK 02.; OK 03.;
Tema 3.1. TexHOJIOTHH CO31aHNUs H 00PAOOTKH TEKCTOBOI HHPOPMAHH K 1.2.; 1IK 2.2.;
IpakTnyeckoe 3ansitue. Co3nanue u opopMileHHE MAPKUPOBAHHBIX, HYMEPOBaHHBIX U | [TK 3.2.
MHOTOYPOBHEBBIX CITUCKOB.

I[IpakTuyeckoe 3ansaTue. Cozanue u 0popMIIEHHE Ta3€THHIX KOJOHOK.
[pakTHyeckoe 3ansaTue. Coznanue u opopmiieHue TabJIUI] B TEKCTE.

IpakTnyeckoe 3ansitne. CTUIIN, CO3/IaHNE U PEIaKTHPOBAHUE aBTOCOOUPAEMOTO
oriaBiieHus. | MmepcchuIKu

Tema 3.2. TexnoJsiornu o0padoTKH YuCI0BOH MHGoOpMaUK

IpakTnyeckoe 3ansitne. OTHOCHTENBbHAS U aOCOIOTHAS aJpecalys B TA0JIMIHOM
mporeccope MS Excel.

I[IpakTuyeckoe 3ansaTue. Crimcku. Vicnons3oBanue GyHKIIUIA IS aBTOMATH3AIAN
paboThI CO CTUCKaMU. ABTO(QIIIETPEI H PacITUpEeHHbIe QHUITBTPHI

IIpakTHyeckoe 3ansThe. CBoaHBIE TaOIUIBI. PacyeT mpoMeKyTOUHBIX UTOTOB B
tabmuax MS Excel

IIpakTHyeckoe 3ansiTue. 3alUCh U PEAAKTUPOBAHUE MAKPOCOB. DIIEMEHTHI yIIPAaBICHHUS
(dhopMbl

IIpakTnyeckoe 3ansitue. Pemnenne 3a1a4 nporHo3upoBanus: QYHKIMA, TUHAN TPEHIA
Tema 3.3. TexHonoruu cozaanusi 1 00padoTku rpadguyeckoii HHpopMaul
IpakTnyeckoe 3ansiTne. PyHKIMOHATBHBIE BO3MOXHOCTH IIPOrpaMM 00pabOTKH
pacTpoBbIX rpadUuecKUX H300paKeHUH

IpakTHyeckoe 3ansaTHe. Co3laHNe PACTPOBOI0 N300PAXKEHUS 110 3aJaHHBIM YCIIOBUSIM
IIpakTnyeckoe 3anusitne. Co3anne MyJIbTUMEINITHBIX ipe3eHTamii B MS Power Point.
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Tema 3.4. TexHoaoruu XpaHenus, 0T00pa ¥ COPTHPOBKH HH(POPMALMH
IpakTHyeckoe 3ansiTue. CrcTeMbl yrpasjicHus 0azamu qaHHbIx MS Access
IIpakTuyeckoe 3ausaTue. Cozmanue TabmuIl 6a3sl JaHHBIX. BBO M peakTHpOBaHIE
3amucel ¢ moMoIbio Gopmbl. MacTep MoCTaHOBOK

I[IpakTHyeckoe 3ansaTue. Benenue tadbuui B 6a3e JaHHBIX, KUY, CBI3bIBAHHE TaOIUI]
IIpakTH4yeckoe 3ausTue. 3anpocsl. CoKHBIE 3a1pockl. [locTponTe s BhIpaKeHMI

Pasnen 4. Te1eKOMMYHHKAIMOHHbBIE TEXHOJIOTHH OK 02.; OK 03,;
K 1.2.; TIK 2.2.;
I1K 3.2.

Tema 4.1. IIpeacTaBjieHusi 0 TEXHUYECKUX U POTPAMMHBIX CPeICTBAX OK 02.; OK 03.;

TEJIeKOMMYHHKAIMOHHBIX TEXHOJIOT Hid. K 1.2.; 11K 2.2.;

IpakTuyeckoe 3ansaTHe. Pabora c mouckoBsiMu cucremamu. Pabota ¢ a1eKTpoHHOI TIK 3.2.

HOYTOIA.

IMpakTuyeckoe 3ausaTue. Coznanue caiiTa-BU3UTKU CPEACTBAMHU OHJIAHH-PEIaKTOPA.
Crioco0sI co31aHus ¥ COMPOBOXKICHNUS caiiTa. Bu3yalbHBINH penakTop

4.2. BO3MO0KHOCTH CETE€BOI0 MPOrPaMMHOr0 o0ecredYeHust AJIsi OPraHu3auu OK 02.; OK 03,;
KOJUIEKTUBHOM JeSITeIbHOCTH B I100aJbHBIX U JIOKAJbHBIX KOMIIbITEPHBIX CETIAX TIK 1,2.; TIK 2.2,;
IIpakTHyeckoe 3ausTue. Mcnons3oBanne Bo3MoxkHOCTeH ceteBoro 110 TIK 3.2.

IIpakTnyeckoe 3ansitue. Mcrnonb30BaHne CHHXPOHHOTO ¥ ACHHXPOHHOTO YaTa.
WnTepueT-TeneoHus, BUICOKOH(EPEHITHS

4.3. IIpumepsl ceTeBbIX MHPOPMALNOHHBIX CUCTEM JJISI PA3JIMYHbIX HANIPABJICHU I OK 02.; OK 03.;
npogeccuoHATbHOI 1eITeJbHOCTH IIK1.2;1IK 2.2.;
IpakTnyeckoe 3ansitue. Pabora B CIIC «KoncynbranT [Tnrocy. TIK 3.2.

6. YCJIOBUS PEAJIM3AIIMA ITIPOT'PAMMBI YYEBHOM JUCHUILIAHBI

6.1. lna peanu3anuu NPOrpaMMbl THCHHMIUIMHBI mpemxycMmoTrpeHa JlaGoparopus «lIporpammuoro
oOecrieyeHus] U COIMPOBOXKACHUS KOMIIBIOTEPHBIX cucTem», Jlabopatopus «HQOpMaIMOHHBIX PECypcOB»,
Macrepckass aAMUHHCTPUPOBAaHMA M 3alMThl 0a3 AaHHBIX OCHAIIEHHas O00OpPYIOBAHHUEM, TEXHHUYECKUMH
cpeacTtBaMu 00y4YeHHUSI U MaTepHajaMH, YUUTHIBAIOIIMMH TPEeOOBaHHUA MEKIYHApOIHBIX CTAHAAPTOB,, yueOHas
ayTUTOpHs AJsl TIPOBEJSHUS 3aHATHH JEKIIMOHHOTO THWIIA, 3aHATUH CEMHUHApCKOro THUMA, TPYIIOBBIX U
WHIWBUAYaIbHBIX KOHCYJIbTALMH, TEKYIIETO KOHTPOJIS M MPOMEKYTOYHOM aTTecTalluy, OCHALICHHAs HabopoM
JeMOHCTPALMOHHOTO 000pYyJOBaHUs U y4eOHO-HATJSIIHBIMU [TOCOOUSAME; ydeOHast ayquTOpHs Uil TEKYLIETO
KOHTPOJIS M IPOMEKYTOUHON aTTeCTAIlMU, OCHAIIEHHAS HAOOPOM JIEMOHCTPAIIMOHHOTO 000pYI0BaHUSI M Y4eOHO-
HarJISHBIMU TTOCOOMSIMH; OMOIMOTEKA, YUTATBHBINA 3aJ1 C BHIXOIOM B MHTEPHET; IOMEIICHNE JIs1 XpaHEHUs U
NpOoUIAKTHYECKOT0 00CITYKUBaHHS YI€OHOT0 000PYA0BaHMS; aKTOBBIH 3a1; IOMELICHUE IJIs1 CAMOCTOSITEIILHOM
pabotbl, ocHameHHbsle B cooTBeTcTBUM ¢ OIIOIl mo cneumansHocty 09.02.11 «Pa3paboTka u ymnpasieHne
MPOTpaMMHBIM oOecrieueHreM» HarpaslieHHOCTh «Pa3paboTka HHPOPMAIIMOHHBIX CHCTEM.

6.2. UndopmanmonHoe obecrieyeHne peasu3anii NporpaMmmsl

1. HudopmamnroHHbIE TEXHOJOTHH ;| YIEOHUK IS CpelHero nmpodeccuoHanbHOro oopazosanus / B. B.
Tpodumos, O. I1. Uneuna, B. U. Kuse, E. B. Tpodumosa ; orBercTBeHHBIN pemaktop B. B.
TpodumoB. — MockBa : MzgarensctBo MOpaiit, 2025. — 546 c¢. — (Ilpodeccuonanbhoe
obpazoBanme). — ISBN 978-5-534-18341-2. — Texkcr : snekrponHblii // OOpa3oBaTenbHas
miatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/568882

2. CoseroB, b. SI. HHpopManMoHHBIE TEXHOJOTHH : YYEOHHK ISl CPEJHEro NpoQecCHOHAIBHOTO

obpaszoBanus / b. 5. Coseros, B. B. LlexaHoBckuii. — 8-e¢ u3a., mepepab. u gomn. — Mocksa :
WznarenscrBo FOpaiit, 2025. — 414 ¢. — (IIpodeccuonansrnoe odpasopanue). — ISBN 978-5-534-
20053-9. — Tekcr : snekrponHb // OOpazoBarenpHas miuardopma lOpaiit [caiit]. — URL:

https://urait.ru/bcode/560670

6.2.2 DneKkTpOHHBIE pecypchl

1. Hayunas snexkrponnas 6ubmuoreka eLIBRARY.RU https://elibrary.ru/
2. Dnektponnas 6ubimoreynas cucrema fOpaiit Usparenscrso FOpaiit https://urait.ru/
3. Inardopma «budarokomriekraTop» http://www.bibliocomplectator.ru/
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https://elibrary.ru/
https://urait.ru/
http://www.bibliocomplectator.ru/

4. CnpaBouno-nipaBoBas cuctema «Koncymsrantllmocy http://www.consultant.ru

6.2.3. lonoTHUTEIbHBIE HCTOYHAKHA
1. TaBpunos, M. B. Hudopmatrika ¥ WHPOPMAIMOHHBIE TEXHOJOTUU : YYEOHHMK JIJIS CpPEIHErO

npodeccruonaabHOro oopazosanus / M. B. 'aspuiios, B. A. Kiiumos. — 6-¢ uzn., nmepepad. u gom. — Mocksa
: I3narensctBo FOpaiit, 2025. — 319 ¢. — (IIpodeccronansaoe obpazoBanue). — ISBN 978-5-534-20333-
2. — Tekcr : onekrponnbii // O6paszoBatenbHas miargopma IOpait [caiit]. — URL:
https://urait.ru/bcode/560669

MawmonoBa, T. E. Hudopmanuonnsie TexHonoruu. JlabopaTopHbIi MpakTUKyM : ydyeOHoe mocoOue st
cpemnero mpodeccronaapHOro odpazoBanms / T. E. MamonoBa. — Mocksa : M3marensctBo FOpaiir, 2023. —
178 c. — (Ilpodeccronansroe obpazoBanue). — ISBN 978-5-534-07791-9. — TekcT : 31meKTpOHHBIN //
O6pazoBatensHas miathopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/516847

6.3. O0s13aTesIbHOE POrPaMMHOe ofecreyeHue

1. 1. Astra Linux Special Edition «Cmosnenck», «Open»; PenOC ; OC "Anbt Pabouas
craniusa” 10; OC "AnsT O6pazoanue” 10.

2. MoitOduc Crangaptasiii 2, MoiitOduc ObpaszoBanue, P7-Oduc I[Ipodeccrnonanbhsrid,
MoitOduc Crannaptasiii 3, MoitOduc [Ipodeccnonanbusrii 3
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7. ®OHJA OHEHOYHBIX CPEJACTB AJIA IPOBEJEHUSA TEKYIEI'O KOHTPOJIA N
IMPOMEXKYTOUYHOM ATTECTAIIUMM MO TUCHUTIJINHE
OI1.04 «npopManuOHHbIE TEXHOJIOTHU B PO eCCHOHAIbHOM eI TeJIbHOCTI)

7.1. HACITIOPT ®OHJA OHEHOYHBIX CPEACTB 11O JUCHUIIJIMHE

@OoHJ OLEHOYHBIX CPEJICTB NpeJHAa3HAYeH s KOHTPOJS M OLEHKHM 00pa30BaTEeNbHBIX
JTOCTHDKCHHH ~ OOydYaroIMXCsl, OCBOMBIIMX  Iporpammy  ydeOHoW — mucrumumasl  OI1.04
«MH(pOpMaIMOHHBIE TEXHOJOTHH B NPOQPECCHOHATBHON AedaTenbHOCTH» Mo crenuansHoctd CIIO
09.02.11 «Pa3paboTka u yrnpaBjieHHE MPOrpaMMHBIM oOecrieueHreM» HampaBieHHOCTh «Pa3paboTka
MH()OPMAIIMOHHBIX CHCTEM.

®DoH/T OIIEHOYHBIX CPEACTB pa3zpadboTan B cooTBeTcTBUU ¢ TpeboBanusmu GI'OC CIT0 09.02.11
«PazpaboTka W ympaBieHHE NPOTPaMMHBIM OOeclieYeHHueM» HamnpaBiIeHHOCTh «Pa3paborka
WH(POPMAIMOHHBIX CcHUCTeM» MW paboueir mporpammoin aucturiuHabl OI1.04 «MHbOpManoHHBIE
TEXHOJIOTHI.

B pe3ynbraTe 0CBOCHUS TUCHUIUIMHBI O0YYarOIHICS TOJKEH:

Kon HaunMeHoBanue 00X KOMIETEHIH A

OK 02 Hcnonb30BaTh COBpEMEHHBIE CpEACTBA IIOMCKA, aHajiu3a M HHTEPIPETALUU
uHbopManuy, W WHPOPMANMOHHBIE TEXHOJOTMH /ISl BBINOJHEHHUS 33734
poeCCHOHATTLHON IeATEIEHOCTH.

OK 03 [InanupoBaTh U PEaIU30BBIBATH COOCTBEHHOE NMPO(ECCHOHATBHOE M JINYHOCTHOE
pa3BUTHE, NPEINPUHUMATENIBCKYIO AEATENBHOCTh B IpogecCHOHaNbHOU cdepe,
UCIOJb30BaTh 3HAHUA IO NMPaBOBOM M (UHAHCOBOM TPAMOTHOCTH B Pa3IUYHBIX
KU3HECHHBIX CUTYaLUIX

[lepedenp npodeccnoHaTbHBIX KOMIIETEHITHIA:

Kon HaumeHoBaHue BUI0B AeITeJIbHOCTH U NPodeccHOHATbHBIX KOMIIeTeH il

IIK 1.2 Pa3paOaTbiBaTh 00BEKTHI 0a3 AAHHBIX B COOTBETCTBMM C pe3yJbTaTaMU aHAJIN3a
npeaMeTHON o0acTu

IIK 2.2 Pa3pa0aTbIBaTh MOYJIM IPOTPAMMHOTO 00ECTIEYeHHS

[IK 3.2 Pa3pabaTbiBaTh NpPOEKTHYIO JOKYMEHTAllMI0 Ha pa3paboTKy HHGOpMAaLMOHHON

CHCTCMBI B COOTBETCTBUHU C Tpe6OBaHI/I$[MI/I 3aKa3dyuKa

1.2. Ilnanupyemble pe3yJbTaThbl OCBOCHHUS IMCHUTIMHBI:

B pe3ynbprare uzydeHus: AUCIHUTUIMHBI 00YYaIOMUNACS TOJDKEH:

ymemby: *  HCHOJb30BaTh MH(OPMALMOHHBIE PECYPCHI JUIS MOUCKA M XpaHEHUS
uH(popMaLnu;

*  00OpaOaTbIBaTh TEKCTOBYIO U TAOJMYHYIO HH(OPMAIIHIO;

*  HCHOJb30BaTh JIEJIOBYIO IpaduKy U MyJlIbTHMeIUa-UH(POPMAIIHUIO;

*  CO3/1aBaTh NMPE3EHTALINY;

*  TPHUMEHATH CICMUATU3NPOBAHHOE MPOTpaMMHOE OOecTieueHne s
coopa, XpaHeHus U 00paboTku wuH(OpPMALUMU B COOTBETCTBHH C
M3y4aeMbIMH MPO(HeCCHOHATEHBIMUA MOTYJISIMH;

*  IOJIB30BAaThCA aBTOMaTU3HPOBAHHBIMU crucTeMaMH
JIeJTOTIPOU3BOICTBA
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3Hamy.

*  OCHOBHBIC METOJBI U CPEACTBa 00pabOTKH, XpaHEHUs, NEepeaadn U
HaKOIJICHUS UHPOPMALIUY;

*  TPaBOBBIC ACHEKTHI UCIIOIH30BAHUS MH()OPMAMOHHBIX TEXHOJIOTHIA
U TIPOTPaMMHOT'0 00ECTICYECHUS;

*  OCHOBHBIC ITOHATHUS aBTOMATU3NPOBAaHHOW 00paboTKK HHMOpMALUH;
*  HampaBJICHUS aBTOMATH3AIMU IPOPECCHOHATBHOMN e TeIbHOCTH;

*  Ha3HA4YeHWe, [PUHIMIB  OpPraHU3alMd ¥ JKCIUTyaTaluu
UH(POPMALIMOHHBIX CHCTEM.

Hmems
npakmuueckuii
onvim

- WCIOJIb30BaHUS METOJAaMU M CpeACTBaMH 00pabOTKH, XpaHEHWUS,
nepeaay v HaKOIJICHUsI MHPOPMaLuH,

- ONCPUPOBAHMS CIICHUATU3NPOBAHHBIM TPOTPAMMHBIM OOECTICUCHHEM
Ut cOopa, XpaHeHus 1 00paboTKH MHGOPMAITUH.

7.2. IEPEYEHb KOHTPOJIUPYIOIIUX MEPOITPUATHUM 1151 IPOBEJIEHUS
TEKYIIEIO KOHTPOJISI U MTIPOMEXKYTOUYHOM ATTECTAIIAU
[lepeyeHb KOHTPOJUPYIOIIUX MEPONPUATUN A MPOBEIEHUS TEKYLIEro KOHTPOJIA 110
mucuutuae OI1.04 «MHbopManmoHHbIE TEXHOJIOTHH B TPO(ECCHOHATBHON AeSITeTbHOCTH:

Texkymmii KOHTPOJIb
Howmep IT P / (]
aKTHYeCKHe eepar OpPMHPOBaHHE
cemMecTpa | TecTrupoBaHue Onpoc P (bep pMHP
3ajaHus AOKJIAJ nopr¢oJimo
4-5 + + +

[lepedyeHb KOHTPOIUPYIOUIUX MEPOIPHUATUHN I TPOBEACHUS MPOMEKYTOYHOM aTTECTALMH T10
mucturnae OI1.04 « abopManmoHHbIe TEXHOJIOTHH B TPO()ECCHOHAILHOMN ACSITSIBHOCTHY:

IIpomekyTouHas aTTecTANMSA
Homep
IIpomeskyTouHoe .
cemecTpa Kypcosasi padora P y 3ayer ¢ oneHKol | JK3ameH
TECTHPOBAHHE
5 +

7.3. PE3YJIbTATBI OCBOEHUSA JUCHUIIJINHbI

Pezynomamut 00yuenusn

Kpumepuu oyenxu

Memoowt ouenku

Ymernb

. UCIOJIb30BATh
MH(pOpPMallMOHHbIE
JUIs  TIOUCKa |
uHpOpMaINH;

. 00pabaThIBaTh
TEKCTOBYI0O M TaOJIMUYHYIO
uH(pOpMaLINIO;

. HCIIOJIb30BaTh JIEIOBYIO
rpaduky W MyJbTUMeEIua-
UH(POPMAILINIO;

. CO3/1aBaTh
IPe3CHTALHH;

. MIPUMEHSITh
AQHTUBHUPYCHBIE CpelcTBa
3alUThl HH(OPMaLIUK;

. YUTATh

pecypcsl
XpaHCHHS

- XapakTepucTuka CTPYKTYpbl U
KJaccupukanus UH(POPMALMOHHBIX
TEXHOJOTMM W WX 3HA4EHHE B
npodecCHOHATBLHOM 1eATeIbHOCTH;

- XapakTepucTuka Ha3HA4YCHMS,
BO3MOXKHOCTEH, ocoO0eHHOCTel U chepbl
IIPUMEHEHHS NPWIOKEHUS TEKCTOBOIO
nporeccopa MSWord nakera MSOffice
B IPO(eCCHOHATIBHOM 1€ TEIbHOCTH;

- Odopmnenne AOKYMEHTAIlMH C
nomorsro nakera MSOffice;

- [Ipumenenmne craHgapTHHIX (PYHKINH,

MOCTPOCHHUE JUarpaMM, BBIMOJTHEHHE
pouEenypsl aBTO3aIOJIHEHUS,
MPUMEHEHHE BCTPOEHHBIE (YHKIIHH,
pabdora ¢ OTHOCHUTEIBHBIMH |

OneHka  pe3ynbTaToOB
BBIIIOJTHCHU S
MPAaKTHYECKUX 3aJIaHUH.
OneHka  pe3ynbTaToB
YCTHOTO OIIpoca.
OrneHka TecTUPOBaHUSL.
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(MHTEPIIPETUPOBATH)

aOCOJIIOTHBIMH ~ CCBUIKaMHU, paboTa ¢

uHTEepdeiic 6a3oit nanHbIX cpeacramu MS Excel;

CHEIHAN3UPOBAHHOTO - XapakTepucTuka Ha3HAYCHUS

MPOrPaMMHOTO  OOECTeueHusl, | MPE3CHTALUN; CTPYKTYPY MPE3CHTAIUH;

HAXOJUTh KOHTEKCTHYIO | IPUEMbl  CO3[aHUIl Mpe3eHTanuil B

MIOMOIIIb, pabortath ¢ | mpoeccHOHAIbHON AEATEIbHOCTH;

JIOKyMEHTaIuel; - XapakTepucTuka OCHOBHBIX

. MIPUMCHSITh KOMITIOHCHTOB KOMITBIOTEPHBIX CETEH,
CHelalIu3upOBaHHOE OPUHLMIIBI ~ [OMCKAa M HaKeTHOM

nporpaMMHOe  OOECTeueHue | mepeJayd  JaHHBIX,  OpraHU3aIUIo

st cOopa, XpaHEHUST U | MEXKCETEBOI0 B3aMMOCHCTBUS

oOpabotkn wuHpOpMammu B | - Meroauky paboTel ¢ 0a30BBIMHU

COOTBETCTBUU C H3YYa€MbIMHU | CUCTEMHBIMHU MIPOrPaMMHBIMH
podeccCHOHATLHBIMU MPOAYKTaMH M TAKeTaMU IMPUKIIATHBIX

MOJTYJISIMU; porpaMmm B obnactu

. TOJIb30BAThCS poecCHOHATLHOM IeATEIILHOCTH;

ABTOMATHU3UPOBAHHBIMU - XapakTepucTuka

CUCTEMaMH ABTOMATH3UPOBAHHOM 00paboTku

JIETIONIPOU3BOJICTBA; uHpopmanuu.

. MPUMEHITh METOAbl U

cpeacTBa 3aIUTHI

nHpopMmanuu;

3HaTB -  Crpyktypa u  kiaccuduxamus | Ouenka — pe3ynbTaToB
* OCHOBHBIC METObI U CPEIICTBA I/IH(bOpMaHI/IOHHI)IX TEXHOJIOTUHA ¢ HX | BBIIOJIHCHUA
00paboTKH, XpaHCHHMS, | 3HAUYCHUE B npodeccHOHaTbHOM | TPAKTHYIECKHUX 3a/IaHHH.
nepefayd W HAKOIUIEHWS | JEATEILHOCTH; Onenka  pe3ybTaToB
uH(pOpMaIInu; - DTanbl ¥ MepCeKTUBBI pasputus UT; | YETHOTO orpoca.

. OCHOBHBIC KOMITOHCHTHI | - Haznauenwe, BO3MO>XHOCTH, Ouerka TeCTHpOBANNS.
KOMITBIOTEPHBIX ceTeil, | ocoOeHHOCTH U cdepbl MPUMEHEHHUS

MIPUHIIMAITEI TAKSTHOH Mepeiauu | MPHIOKEHUsT TEKCTOBOTO IPoIeccopa

JTaHHBIX, opranmzanuio | MSWord rmakera MSOffice B

MEKCETEBOTO podhecCHOHATEHOM JIeATEIIEHOCTH;

B3aMMO/ICICTBHS; - CpenctBa U TEXHOJNOTMH PabOTHI C

. Ha3HAYCHUE U | TaOJMIHBIMU JTAaHHBIMU B

MIPUHIIUIIBI UCTIONB30BaHUs | Mpo(eccHoHaNbHOMN e TeNbHOCTH;

CUCTEMHOTO M MPHUKJIAJAHOTO
MIPOrpaMMHOTO 00€CTICUEHHUST;

. TEXHOJIOTUI0  TIOHCKA
uH(popMalun B
UH(POPMAaIMOHHO-
TEJIEeKOMMYHHUKAIlMOHHON CETH
"NuTepuer”" (mamee - ceTh
WnTepHer);

. TIPUHIUITBL 3aIUThI
uH(popMalun oT

HECAHKIIMOHUPOBAHHOTO
JIOCTYTIA;

. MIPAaBOBBIC
HCITOJIB30BaHMS
UH(POPMAIIMOHHBIX
TeXHOJ'IOFI/II\/’I nu HpOFpaMMHOFO
obecneueHus;

ACIICKTHI

- Metoauka MMPUMCHCHUA CTAHAAPTHBIX

GyHKIMHM, TOCTPOEHMSI  JMarpamw,
BBITIOJTHEHUS poLenyp
aBTO3AIOJIHEHUS, IPUMEHEHUs

BCTPOEHHBIX (DYHKIIUN, OTHOCUTEIBHBIX
1 a0COJIIOTHBIX CCBUIOK, pabOTHI ¢ 6a30i
naHHbIX cpeactBamu MS Excel;

- Haznauenue npeseHTanuii; CTpykTypa

MpEe3EHTaLN; MIPUEMBI CO3JaHuM
npe3eHTaluii B IpodeccHoHaIbHOU
JIESATEIbHOCTH;

- OcCHOBHBIE KOMITOHEHTBI
KOMIIBIOTEPHBIX ~ CETE€M,  MPUHLMUIIBI
MOVCKa W MAKETHOMW IMepe/ladyn TaHHbBIX,
OpraHu3anus MEXCETEBOI0
B3aMMO/ICHCTBHS,
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OpraHu3aluu U SKCIUIyaTaluu
UH(POPMALIMOHHBIX CHCTEM;

. OCHOBHBIC yIpO3bl U
METOJIbI obecneucHUs
nH(pOpMaITMOHHOM
0E30I1aCHOCTH.

. OCHOBHEIC NOHATHUS | - ba3oBele cHUCTEMHBIE MPOrpaMMHEIC
ABTOMATU3UPOBAHHOM OPOAYKTHl M TMAKEThl MPUKIIAJIHBIX
00paboTku nHOpMaIuu; nporpamm B obnactu
. HaIpaBIICHUS npo(ecCHOHANLHOW  JAEATETBHOCTH U
aBTOMATH3aIUU MPUHIUIB pAaOOTHI C HUMH,
npodhecCHOoHATBLHOM - OcHoBHBIE MTOHSITHS
NeSITeITbHOCTH, ABTOMATH3UPOBAHHOM 00paboTKH
. Ha3HAYeHUE, MPUHIUIBI | HHPOPMAIIHH.

7.4. OMUCAHUWE MMOKA3ATEJIEA U KPUTEPUEB OLIEHVUBAHUSI
KOMIIETEHIIUM HA PA3JIMYHBIX DTAITAX UX ®OPMUPOBAHWSI,
OIIMCAHUE HIKAJI OIEHUBAHMUSI.
Tekymuii KOHTPOJIb 3HAHUM MPEACTaBISAET COOOH KOHTPOJb OCBOCHHUSI MPOrPaMMHOTO
MaTtepuanga y4eOHOH IUCHUIUIMHBI, C IENbI0 CBOEBPEMEHHOW KOppeKUUU OOydeHHUs, aKTUBU3ALUU
CaMOCTOSITEITLHOUW pa0OTHl M IPOBEPKH YPOBHS 3HAHWN U YMEHHH 00ydaromuxcs, chopMupoOBaHHOCTH

KOMIIETEHIINH.

HpOMe)KyTO‘{HbIﬁ KOHTPOJIb 110 JUCHUIIIMHC IMO3BOJIACT OUCHUTL CTCIICHb BBIPAKCHHOCTHU

(chopMHPOBAHHOCTH) KOMIIETEHITNMN

HaumenoBaHue pa3jiesioB

THIl KOHTPOJBLHOT0 3aJAHUS

AUCHHILIMHBI
1 2
Paznea 1. Ipumenenne Bormpocs! k 3k3aMeny Bompocsr k TectupoBanue
I/IH(l)OpMaIIHOHHbIX TEXHOJIOTHil B YCTHOMY JOKJIand,
IKOHOMHUYECKOI cepe. orpocy pedepat
IIpakTrueckue
3a7aHus
Paszgen 2. Onepanuonnas cucrema MS | Borpocsl k 3K3amMeHy Bormpocs! k TectupoBanue
Windows. CtanaapTHblie YCTHOMY JOKJIam,
MpOorpaMMHBIe CpeacTBa. orpocy pedepar
IIpakTrueckue
3a/1aHus
Pasgen 3. TexHoJI0rHH CO3AaHUS H Bormpocs! k 3k3aMeny Bompocsr k TectupoBanue
npeodpazoBanus HHGOPMALUOHHBIX YCTHOMY JIOKJIaI,
00bEKTOB ornpocy pedepar
IIpakTrueckue
3a7aHus
Pa3znen 4. TeJleKOMMYHUKALIMOHHbIE Bormpocsl k 5k3aMeny Bormpocs! k TectupoBanue
TEeXHOJIOTHH YCTHOMY JOKIan,
oTpocCy pedepar
[IpakTrnueckue
3a/laHUs
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7.4.1. KOMIUVIEKT OHEHOYHbBIX CPEJACTB VIS TEKYHIEI'O KOHTPOJIA

Texymuii KOHTPOJb 3HAHWHA TMPEACTABISET COO0OW KOHTPOJIh OCBOSHHUS IPOTPAMMHOTO
MaTepuaiga y4eOHOM IUCHUIUIMHBI, C IENbI0 CBOEBPEMEHHOW KOPPEKIHH OOYy4eHHs, aKTHBU3AIUU
CaMOCTOSITENTLHOUW pa0OThI M IPOBEPKH YPOBHS 3HAHUN U YMEHHH 00ydaromuxcs, chopMupoOBaHHOCTH
KOMITIETEHIMH. Pe3ynbTaThl TEKYIIEro KOHTPOJIS 3aHOCSTCS B KypHAJIbl yYCOHBIX 3aHITHIA.

DOpMBI TEKYIIETO KOHTPOJIS 3HAHWMN:

- YCTHBIN OIpPOC;

- MPAKTUYECKUE 3a/IaHNs;

- TECTUPOBAHHUE;

- HalMcaHue JTOKJIa10B/pedepaTos.

[IpopaGoTka KOHCHEKTa JEKUUHA M y4eOHOM JHUTEepaTyphbl OCYIIECTBISETCS CTYACHTaMU B
TEYEHHE BCEro MIEPHOJia OCBOCHUS IUCLUIUIMHBI II0CIIE U3yUEHHUS] HOBOM TEMBI.

[IpenogaBatens KOHTPOJMUPYET 3HAHUE CTYIACHTOM IMPOWJEHHOrO0 MarepHuaja C IOMOIIbIO
KOHTPOJIBHBIX BOTIPOCOB WJIM TECTUPOBAHUS.

Bomnpocsl 1J1sl TeKyIero KOHTpOoJisi 3HaHu#i (YCTHBIH ompoc)
Dopmupyemoie komnemenyuu — OK 02.; OK 03.; IIK 1.2.; IIK 2.2.; IIK 3.2.
1. COBOKYIHOCTB YETKO OINpEAEIECHHBIX LIeJIEHAPaBIECHHBIX IEHCTBUIN NIEpCOHAIIA IO
nepepaboTke HHPOpMALUU Ha KOMIIBIOTEpE.
2. CKOJBKO BBIJICISAIOT ATANOB Pa3BUTHS HH(OPMAIIMOHHBIX TEXHOJOTHIA MO MPU3HAKY —
IIPEUMYLIECTBO, KOTOPOE MPUHOCUT KOMIIbIOTEpHAsi TEXHOJIOTUSI.
3. CyTh HOBOU HH(POPMAITUOHHOHN TEXHOJIOTHH.
4. Buapl H”HQOPMAITMOHHBIX TEXHOJIOTUH 110 COBOKYITHOCTH METOJIOB U CPeACTB 00pabOTKU
TAHHBIX
5. Ilpuknannoe nporpaMMmHoe oOecrieueHre. HazHaueHue u kinaccupuKarys.
6. OducHble MakeThl, X HA3HAYCHUE U KOMIOHEHTHI. O0IIas XapaKTeprucTHKa KOMIIOHEHTOB
Microsoft Office 2000.
7. 3amura uadopmanuu B Microsoft Office.
8. TexHonoruu u cuctemMbl 00pabOTKU TEKCTOBBIX JOKyMeHTOB. Knaccudukanus,
(yHKIIMOHAJIbHBIE BOZMOXKHOCTH. DJIEKTPOHHBIN TOKYMEHT. TeXHO0I0rnu BBOJa IOKyMEHTA.
9. Cuctemsl pacniozHaBanus TekcToB (OCR-cuctemsr). XapakTepucTrka 1 GyHKIIHOHATHHBIC
BO3MOYKHOCTH.
10. TexHoMOTHs CO3/JAHUS TEKCTOBOTO JIoKymMeHTa B \WWord.
11. Tabnuunble mporeccopbl: (YHKIIMOHATBHBIE BO3MOKHOCTH.
12. OcHOBHBIC TIOHATHSI TabIIYHOTO Tporieccopa Excel. Kuura, nuct, snektpoHHas Tabnuia,
sueiika, cTpaHua. Anpec sueiiku, ccbuika. CoOCTBEHHbIE UMEHA STUEeK.
13. Tumnel nansbix B Excel. YucioBbie U TeKCTOBBIC TaHHBIE, 1aTa 1 BpeMst. DopMaThl Yucia.
Co3znanue nojab30BaTeIbLCKOro popMara 4ucia.
14. TexuHonorus npoekTupoBanus Taduisl B EXcel. Pabora ¢ popmynamu. Mactep dyHKIHid.
15. ABTO3amoJIHEHHE TAaHHBIX: (OPMYII, YUCITOBBIX, TEKCTOBBIX. CO3/aHME MOIB30BATEIbCKUX
CIMCKOB JJIs1 aBTO3AI0OJHEHUS.
16. Bo3moskHOCTH AenoBol rpaduku B Excel.
17. TexHOMOTHUSA CO30AaHNs CBsI3aHHBIX Ta0uu1 B EXcel.
18. Bo3moskHocTr Excel mo pabote co criuckom (6a30it qaHHBIX): padoTa ¢ Gopmoi,
COPTHUPOBKA, (GUIbTPALIUS, I10/IBEJICHHE UTOTOB, CO3/JaHUE CBOJIHBIX TaOJIHII.
19. Knaccuduxaius KoMIbIOTEpHOI rpaguku o crnocody hopMUpOBaHUS N300paKEHUs, 110
pa3MepHOCTH, 10 Ha3HAYECHHUIO.
20. Cucrembl KOMITBIOTEPHOH rpaduku. Buabl  GyHKIIMOHATBHBIE BO3MOXKHOCTH. [ 'paduyeckue
(dopmatbl TaHHBIX.
21. TlpesenTarus u ee cTpykrypa. Cnaiin. OOBEKTHI CIIAliI0B, pa3MeTKa CIIAlJIOB, 3aMETKH K
cllammaM.
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1)
2)
3)
4)
5)
6)

7)

8)

9)

10)
11)
12)
13)
14)
15)
16)
17)
18)
19)
20)
21)
22)
23)

22. CucTtembl CO3/IaHUS TUHAMHYECKUX Tpe3eHTaluii. Buasl u G yHKIIMOHATBHBIE BO3MOKHOCTH.
23. Cucrema co3manus npeseHtanuii PowerPoint. O6mast xapakrepucTiKa U () yHKIIHOHAIbHBIC
BO3MOKHOCTH.

24. Texuomorus pa3pabotku mpesenrtaiuu B PowerPoint. Crioco0bl co31aHuUS IPE3CHTAIIUH.
Cpencta mpudToBoro, rpaguueckoro, TMHAMUYECKOTO U 3BYKOBOTO O(hopmIIeHUs
Mpe3eHTAaI1H.

25. YnpaBieHue BOCIIPOU3BEICHUEM MPE3eHTalnu. PydHas 1 aBToMaTnieckas JeMOHCTPAIIHSL.
YcTaHoBKa 04epeHOCTH, BpeMeHHU U 3PPEKTOB CMEHBI CIIaiIOB.

26. IIporpammbli-opraHaiizepsl. Buapl 1 QyHKIIMOHATBEHBIE BO3MOKHOCTH.

27. IIporpamma Outlook 2000. O6miast xapakTepuCcTHKA, (PYHKIIHOHAIBHBIE BO3MOXKHOCTH,
HACTpoiika pabouelt cpebl.

28. CpenctBa opranuzanuu pabodero mecta. J{lneHuk, Kanennaps, Kontaktel, 3agauu u zip.
Wurerpanus Outlook ¢ apyrumu npuioxeHUsIMH.

29. CpencTBa opranusaiuy coBMecTHoU padoTsl. [lnanupoBanue coOpaHusi, ONOBEIECHUE,
MIPOBE/ICHUE CETEBOT'O COOpaHUsl.

30. TenaeHIIMU Pa3BUTHS MPOTPAMMHOIO 00CCTICUCHHS.

31. Dramsl penieHus 3a1a4d Ha KOMITBIOTEpE.

32. AnroputM. [lonstue anroputma. TUIIBI aITOPUTMUYECKUX MTPOLIECCOB.

33.Texnonoruu pa3pabOTKH MPOTPAMMHBIX KOMILIEKCOB.

34. MakponporpammupoBanue B cpeae Microsoft Office.

35. I'nobanbhas cetpb Internet. Crek mpotokonos TCP/IP. Axpecariusi KOMIIBIOTEpA B CETH.
Mapupyru3zanus B cetu Internet. CtpykrypHbie koMnoHeHTHI ceTr Internet. IIpoTokosst
npuKiIaaHoro yposHs cetu Internet. Cucrema nomeHHbIX UMeH B ceTH Internet. IlpoTokosst
MIPHUKJIAIHOTO YpOBHs ceTH Internet.

36. Ceprucsl Internet. Buasi cepBucos B Internet, nx HasHadenne 1 0COOCHHOCTH.

IIpumepHas TeMaTnka qokJjianos/pedgeparon
Dopmupyemoie komnemenyuu — OK 02.; OK 03.; IIK 1.2.; IIK 2.2.; IIK 3.2.
Krnaccugukainys KoMIpoTepoB
Knaccudukanus npukinagasix nporpamMmmusix cpeacts (ITIC)
Knaccudukanus ciayxeOHbIX CpeiCcTB
Hcropus UuTepuera
OTUKeT U 6€30MaCHOCTb ANEKTPOHHON MOUTHI
AnbrepHatuBbl Opaysepa Internet Explorer . Netscape Navigator Ommkalllinii KOHKYpEHT
Opay3sepa Internet Explorer
OTteuecTBEHHBIE TTOUCKOBBIE CITYKObI
OcHoBHble cnyx0b1 UHTEpHETA
MHcTpyMEHTBI aBTOMATH3ALMK EI0IPON3BOJICTBA
AmnmnapatHoe obecrieueHre KOMITbIoTepa
daioBas CTpyKTypa
Nupopmanronnas 6e30macHOCTb
KoMIbroTepHbIE TEIEKOMMYyHHUKALIUU
S3pIK IporpaMMupOBaHus, Kak 0jHa U3 (hopm npencraBiaeHust UHGOpMaIu
WHdopmanoHHbIe TEXHOJIOTHH MTOMCKa HHPOpMALIUU
Bbpaysep Internet Explorer
IIporpaMMHO TEXHUYECKHE CPEACTBA PEATN3ALIMHA KOMIIBIOTEPHBIX TEXHOJIOTUI
[TonsiTre nHGOPMALIMOHHON TEXHOJIOTUU
WNudopmanronnas TexHoiI0rus 00paboTKU TEKCTOBOM HH(pOopMauu
Nudopmannonnas rexHonaorus o0paboTku GuHAHCOBO-2KOHOMUYECKOW MH(pOpMaluu
WudopmanronHas TeXHOJI0rus 00paboTKH CTaTUCTUYECKOM HHpopMaun
Nndopmanronnas rexHomaorust o0paboTku rpapuueckoil  MHPOpMaIU
ABTtomMaTu3aius paboThl mosib3oBaTens B cpene Microsoft Office
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24) Cuctemsl aBTomMatu3upoBanHoro npoektupoBanus (CAIIP)

IIpuMepHBbIii NepevyeHb MPAKTUYECKHUX 3aJaHUI 10 JUCIUIJIMHE
Dopmupyemvie komnemenyuu — OK 02.; OK 03.; 1IK 1.2.; IIK 2.2.; IIK 3.2.

3aganne 1
Heab: HAYIUTHCS U3MEHSTH CTPYKTYPY U BHEIIHUN BUJ] IOKYMEHTa C TIOMOIIIBIO 3aT0JIOBKOB
Ortkpoiite ¢aiin History.doc, HaxoasSIuics B Manke ¢ 3aJaHieM.
Co3naiite B BBIJIAHHOM TEKCTE CTPYKTYPY 3aroJIOBKOB
UToOBl MOCTABUTH 3ar0JIOBOK, HYKHO MOCTaBUTh Kypcop Ha ab3ai u B rpynne Cmunu (BKIaaka
I 1aenas) BEIOpaTh CTUIB: 3aroioBok 1, 3aronoBok 2 u T.4. (puc. 1).

|Aaﬂt--:ch AaBbCcDc AaBbC: AaBbCc Aalj = lh\

|7 OBbiyHeA | T Bes WHTe... 3aronoso.. 3aronosc.. Hasganwe — FIIMEHHTE
CTHAM ™

—
Puc. 1

Yacto mpuMeHSIOascs CTPYKTypa 3ar0JIOBKOB B TEKCTE BHITJISAUT TaKUM 00pa3oMm:

N. 3arosnoBok 1,

N.N. 3aronxoBok 2

N.N.N. 3aronoBok 3

OOBIYHBIA.

T.e. 9TOOBI CO3/1aTh CTPYKTYPY 3ar0JIOBKOB B JOKYMEHTE, HYXKHO 3aroJIOBOK , HAUHMHAFOIIUHACS
¢ 1 ycranoBuTh cTHiIb 3arosioBok 1, ¢ 1.1 — 3aronoBok 2, ¢ 1.1.1 — 3arosnoBok 3 u T.1., a BceMy
OCTaJIbHOMY TEKCTY — CTHIIb OOBIUHBIH

3aganue 2
Leab: HAYYUTHCSI MEHATDH MAPAMETPhI CTHIICH C IIeNIbI0 OBICTPOr0 U3MEHEHHUS B JaJIbHEUIIIEM
OOJIBIINX JTOKYMCHTOB
J71 U3MEeHeHUs apaMeTPOB CTUIIS IIEIKHUTE MPAaBO KHOMKON MBIIIN Ha COOTBETCTBYIOIIEM
CTHJIC U B TIOSIBHBIIIEMCSI MEHIO BbIOepuTe M3menums. B OSBUBIIEMCSI OKHE HaXXUMaTh
dopmat/llpudt u opmat/Ad3arl 17151 UISMEHEHHsI HEOOXOAUMBIX TapaMeTpoB cTuiist. KHomka
@opMar HaxOUTCs BHU3Y CIIEBA.

Y CTaHOBUTH NMapaMeTpsl ISl CTUIIEH:

Crunp Hlpudr Ab3an
3aroyioBok 1 Times New Roman, BbIpaBHMBaHME 110 LIEHTPY, O€3 oTcTymna, uHTepBal nepex 10
pazmep 12, nonyxupHblIii T, Hocie 2 NT, MeXAyCTpouHbld 1,5 cTpoku
3aroyioBok 2 Times New Roman, BbIpaBHUBAHUE IO LIEHTPY, 0€3 0TCTyIa, HHTepBail nepea 6 nr,
pasmep 11, nonyxupHsiii nocie 2 0T, MeXAYCTPOUHbIH 1,5 cTpoku
3arosioBoK 3 Times New Roman, BBIPaBHHUBAHME 110 IIUPHUHE, OTCTYII IEPBOU CTPOKH 2 CM,
pasmep 10, kypcus uHTepBaa nepen 3 nr, nocie 0 0T, MEXXITYCTPOUHBIH 1,5 cTpoku
OObIuHBIN Times New Roman, BBIPaBHHUBAHME 110 IIUPHUHE, OTCTYI NepBoH cTpokHu 0,5 cMm,
pa3zmep 10, 0ObI4HBII untepsai nepeq 0 nt, nocie 0 0T, MEXXIYCTPOUYHBIN 1,5 cTpoku

O6noBuTe ornasieHue: [IpaBas kHonka Ha HeM, OOHOBUTH ToJie, OOHOBUTH IIEITHKOM.
Y6enurech, 4TO B HOBOM OTJIABJICHUH U3MEHHIJIACH HyMEpaIus CTPaHUI] C y4eTOM U3MEHEHHOTO
TEKCTa.

3aganue 3
Ieab: HAYIUTHCS MPUMEHATH rpapuIecKue IeMeHTh Smartart u ABTourypsl
[Tpu momomu komanabl BeraBka — SmartArt co3gaiite opraHM3allMOHHYIO AHATPAMMY BUA:
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T'pymna CerensIe coymd 61
KOMITEH TEP HEIX
Tporparm

e —

s TpoHIBIE
TueBHHEH H
CTOBAPH

KommynuxaTns s
BIe CETEE BIe

R

& capmBEL

Hriboporamo nus:
Hureprer ‘

Texcronse, World Wide Weh Tenexotbepenin
Tpapirseck e 1
MYNE THMETHIHEE [ | [

PETAKTOPEL

[ —
TpeHamep LT

Tpanmaricuecrue, FTP (File Transfer Popymur
Tenc Hueexie 1 Protocel)

{* Tiporpasmm: - JnexTponnas

TecTsL To¥Ta

Yar

JUist pa3HBIX YpOBHEH quarpaMMbl IPUMEHUTE pa3Hble LiBeTa 3a1uBKU. [Ipumenure TeHu.
Co3pmaiiTe aHAJTOTMYHYIO AUarpamMmy ¢ momoInbto aBroduryp (BeraBka — Ourypsr).
3aganue 4
1. 3anycrute nporpammy. Co3naiiTe HOBYIO pabouyro KHUTY. J[BaK[bl LIEIKHUTE Ha SPJIbIUKE
TEKyIero paboyero JiucTa U gairte aucty ums /fannvie. Co3paiite Tabiuiy no odpasuy tadi.l.

A B C D E F
1 Pesynbratel | YaBoennoe | Ksaxpar | KBagpar Macmtabueiii | Macmrabu-
U3MEpEeHull | 3HaueHue 3HAYEHUs | CICAYIOLIEro | MHOXKHUTEINb poBaHue
quciaa
2 1 2 1 4 5 5

Ta6un. 1. OGpa3zelr BHIIOTHEHUS 3aaHus |

2. Cpemnaiite Tekymen sueiiky A1 U BBenuTe B Hee 3aroyloBoK Pezyrvmamul usmepenui. Enter.
Breinenute stueiiky A1 u BeimoaHute KoMauny [ nasuas/@opmam/ @opmam sueex/BvipasHusanue B
none Ilo éepmuxanu/Ilo evicome, B none Ilo copuzonmanu/llo yenmpy. OK. HaBenure ykaszarenb MbIIIN
Ha DPAa3CIUTENIbHYI0 YEepTy MEXKIYy HOMEPOM CTPOKM M YMEHBIIUTE CTPOKY, ITHM K€ CIIOCOOOM
pacupbTe IUPUHY CTOIOIA, TaK YTOOBI HA3BaHUE TYEHKH YMECTHIIOCH B JIBE CTPOUKH.

3. BBeauTte nMpou3BOJILHEIC YHCIIA B TIOCIEAOBATEIbHBIC TYCHKHU CTONOIA A, HAUMHAS C TYCHKU A2
(ue menee 10). ITocne BBoa Kax/10ro 3Ha4YeHNUs HaKUMaiite kiasuiry Enter.

4. Bsenure B siueiiky B1 tekct Yogoennoe 3nauenue. Enter.

5. Beenute B sueiiky CI texct Keadpam snauenus. Enter. Orgopmarupyiite sueiiku BI u ClI,
PacrojoKuB TEKCT B IBE CTPOUYKHU (CM.IL.2).

6. Beenute B sueiiky D1 tekct Keaopam credyrowezo uucna. Enter. Ordpopmatupyiite sueiiky,
PacroJI0KUB TEKCT B TPU CTPOUKH (CM.11.2).

7. Beenute B siueiiky B2 popmyny =2*42. Enter.

8. Baemute B stueiiky C2 hopmyny =42*A42. Enter.

9. Bsenurte B siueiiky D2 popmyny =B2+C2+1. Enter.

10. Bergenure npoTsaruBanueM sueiiku B2, C2, D2.

11. HaBenuTe yka3aTelb MBIIIM HAa MapKep 3allOJHEHHs B MPAaBOM HIKHEM YIIIy pPaMKH,
OXBaThIBAIOIIEH BbIACNEHHBIN quana3zoH. HaxxmuTe neByr0 KHONKY MBIIIH U MTEPETALIUTE 3TOT MapKep,
4TOOBI paMKa 0XBaTHJIa CTOJIBKO CTPOK B cTtonouax B, C u D, ckonbko uMeetcs yncen B cTojoue A.
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12. Y6enurecp, 4yro (opMynsl aBTOMATHYECKH MOIUQPUIMPYIOTCS TaK, 4TOObI paboTaTh CO
3HAYCHHUEM SITYCHKHU B CTOJIOIE A TEKYyIIeH CTPOKH.

13. 3menuTe oaHO U3 3HAUCHHH B cTONOIE A M yOeqUTeCh, 4YTO COOTBETCTBYIOIINE 3HAYCHHUS B
ctoibuax B, C u D B 3710ii e cTpoke ObUIM aBTOMATUYECKU TIEPECUUTAHBI.

14. Beenure B sueiiky EI1 texct Macwmabuwiti muoxcumens. Enter. OrdopmaTtupyiite sueiiky,
PacroJI0KUB TEKCT B IBE CTPOUYKHU (CM.IL.2).

15. Beenurte B sueiiky E2 uucno 5. Enter.

16. Beenute B sueiiky F1 tekct Macwmabuposanue. Enter. OtdopmaTupyiite s4CHKY,
PacrojI0XKUB TEKCT B OJHY CTPOUKY (CM.I1.2).

17. Beenure B siuetiky F2 dpopmyny =42*E2. Enter.

18. Ucnonp3yiiTe METO]] aBTO3AMOTHEHHSI, YTOOBI CKOTUPOBATH ATY GOpMYITy B siueiiku ctonbua F,
COOTBETCTBYIOIIIME 3alIOTHEHHBIM siueiikam ctonbdua A. Yoeaurecs, 4To pe3yabTaT MaclITaOMpoOBaHuUs
OKaszaJicsi HEBEPHBIM. DTO CBA3AaHO € TeM, uTo ajpec E2 B opmyIe 3a/1aH OTHOCUTENBHON CCHUIKOM.

19. llenkuute Ha suciike F2, 3atem B crpoke hopmyi. [lpusenute popmyny k Buny =A2*$E$2, u
Ha)XMUTE KJaBuiy Enter.

20. IToBTopute 3amonHeHue cronbua F dopmynoit u3 sueriku F2. Yoemurech, uro Omaromaps
WCTIOJB30BaHUIO aOCOJIOTHON aapecanuu, 3HA4eHHs s4eek crondna F  Temeps BbIMUCIAIOTCA

IIPAaBUIIBHO.
21. TloctpoiiTe Tabmuiy 2.
Tosap Komuectso | Ilena Cymma Lena Cymma Kypc
y.e. y.€. pyo. pyo. y.€.
[Tomuope! 2 2
Orypiipbl 4 3 35.78
Kaprodensb 5 2,4

22. Jlo6aBbTe B Tabnuily 10 coOCTBEHHBIX TOBApOB (C MPOU3BOJIIBHOMN IICHOH y.€. U KOITUYECTBOM) U
Borunciute cronousl Cymma y.e.  llena py6. Cymma pyo.

3aganue 5

B3sar kpenut Ha gom. Hauanshsiii B3HOC — 10%, on paBen 300.000p. Kpenut B3sT 01.06.2013.
Kpenut BeITaunBaeTcst €XkeMECIYHO, OJIMHAKOBBIMU TUIATEKAMH.

[IponieHTHI Ha KpEeIUT pa3Hble, B 3aBUCUMOCTH OT Cpoka kpenuta: S net - 11,5%; 10 net —
11,75%, 15 ner — 12%.

3aganue

Coznars 3 nucra ¢ Ha3BaHuaMH: S neT, 10 et ,15 net. Ha aTux nucrax coctaBUThH TaOIUILYy —
rpaduk miaTexei, KoTopasi COASPKUT: MOPSIKOBBII HOMEp IJIaTexa, 1aTy MiIaTexa, MECIIHbIN
MJIaTEX, CYMMY TPOIIEHTOB 32 MECSII], MECSUHBIN TIaTeX 0€3 MPOIEHTOB, OCTATOK MO KPEAUTY Ha
TEKYIUNA MECALl, CYMMY BBIIUIAYEHHBIX JIEHET Ha TEKYILUNA MECHILL.

VYka3aTh Ha KaKJIOM JINCTE Tepes] TabauIeld CyMmMy KpeInuTa ¢ IpolleHTaMu 1 0e3,
MIPOLICHTHYIO CTaBKY M MPOLEHTHHIE ICHBIHU.
No Hara ITmaTex [TpoueHTsI IImatex 6e3 | Ocrarok mo | BeimmayeHo
MPOLICHTOB | KPEJIUTY

1 01.06.2013
2 01.07.2013
3 01.08.2013

3aganue 6
1. 3amyctute pemaktop npesenranuii Microsoft PowerPoint 2007.
2. Co3paiite mpe3eHTalnIo Ha ocHOBe Jitoboro 1radona (Kuonka Microsoft Office\ Coznats\
Ycranosnennsie mabdsousl\ ). [IpocMoTprTe CO3aHHbBIC CITal/IbI.
3. IlepeitnuTe Ha TIEPBBIN Cllaiiji. 3aMOIHUTE IO CBOEMY YCMOTPEHHIO MOJISE TEKCTa B OCTABIIUXCS TPEX
cnangax. BepHutech Ha MEpPBBIN ClIaii.
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4. 3menute nepexop ciaiina (Anumarus\ [lepexon k atomy cnaiiny). [IpoaBmxenue nocraBbre «I1o
HIETYKY».

5. I3meHuTe MOSABICHUE 3ar0JIoBKa ciaina (Anumanus\ Auumanus\ Hactpolika aHUMaInm),
yctanoBuTe omnuuio «llo memdaxy».

6. M3MeHunTe nepexo/1 U IOCTPOEHHUE TEKCTa B OCTABIIUXCS craiiax.

7. 3ammycTUTe Mpe3eHTAINI0 Ha IEMOHCTPAIIHIO.

8. BamycTHTe claiibl Ha JeMOHCTpanuio B pexume penetuninu ([Toka3s cnaitnos\ Hacrpoiika
BpemenH). [IpencraBeTe cebde, UTO Bl COMPOBOXKAAECTE JEMOHCTPALIMIO paccka3oM. [IporoBopus mpo
ce0s TekcT, menKkanTe mo kaHonke «/laneey. [Tocie 3aBepiieHUs IEMOHCTPAIIUU BBIIACTCS BOIIPOC
«3anucath Bpems nepexogoB B cinaibl?». OTBeThTe «/la». Bpems nepexonoB cinaiijoB yCTaHOBUTCS
TaKMM, KAKUM BBl €r0 ONPEAEIUIN IIPU PENETULIMOHHOM IIPOXOJIE CJIAli/I0B.

9. 3amycTHTe Mpe3eHTaINI0 Ha IEMOHCTPAIIUIO 110 BPEMEHHU ClIaii10B

10. BcraBbTe Meky MEPBBIM U BTOPBIM ciaiiaoMm erie ofuH ciaiin (['maBnas\ Craitnel\ Co3nath
cmaitn). Odopmure ero.

11. Ckpotite Tpetuii o cuery cinaiin ([Tokas cnaitno\ Hactpoiika\ CkpbiTh criaiin).

12. 3anmycTuTe Npe3eHTALMIO Ha IEMOHCTPAIHUIO.

13. [IpumeHuTe K claiiiam HOBBI ma0a0H nu3aitHa ([duzaiin\ Temsr).

14. C nomoripsio kHonku «Co31aTh ciaaiay 1o0aBbTe ellle HECKOJIBbKO CIIaia0B, YTOOKI 00I1Iee X
KOJIMYECTBO CTajJ0 NPUMEPHO paBHBIM 6 — 9. IlomMecTuTe Ha cnaii/ibl pUCYHKH, TUarpaMMbl, OOBEKTHI
SmartArt.

15. [lomecTuTe HA BTOPOH Ciiaiia 1Be (GUryphl: CTpEsiKa BIIPABO U CTPEIKA BJIEBO.

16. HasnaubTte cTpesike BiipaBo komanay «llepeiitu Ha cienyromuii ciaiia» (BeraBka\ Cesizu\
HewictBus\ [TepeliT Ha cieayrowmuii cinain), a crpesike BiaeBo — «[lepeiitu Ha npeabIIyni cauy.
17. C nomomipto Oydepa oOMeHa pacKOMUPYHTE 3TU KHOIIKY HA OCTaBIIUECS CIAiIbl.

18. 3amycture cnaiinel Ha feMoHcTpanuio. [IpoBepsTe pabOTy HHTEPAKTUBHBIX KHOIOK.

3aganue /
IIpakTHyeckue 3a1aHus 1Jis1 padoThI €O CIPABOYHO-NIPaBOBOil cucteMoii ""KoncyabTanT-nioc"
1. OnpoenenuTs NOPSAJOK BCTYIUIEHUS B CHIIy HOpMaTUBHO-TIpaBoBbIX akToB [Ipe3nnenta PO.
2. Ilony4uuTh CIUCOK TOKYMEHTOB, NOSIBUBLIUXCS B cucTeMe "KoHCynbTaHT+" 32 MOCIEAHIO HENEIIO.
3. [Tomy4uTh CIMCOK TOKYMEHTOB, MOsABUBIINXCS B cucteMe "KoHcynbTanT+" ¢ mocieqHum
MIOTIOJTHEHUEM.
4. YUto nonumaercs noj repMunoM "Cuet-dakrypa'?
5. Haittu onpennenue tepmuHa "Kommepueckas TaiiHa".
6. [ToctaButh 3aknanky B ['paxxganckom kojekce Ha ctatbe 821 "OTka3 OoT mpeaocTaBiIeHUs UITH
MIOJIy4€HUs Kpeaura'.
7. IMocTaButk 3aknanky B ['paxaanckom kojekce Ha ctathe 814 "lleneBoii 3aem" u Hamucath K HEM
KOMMEHTapHM.

3aganue 8
3apeructpupyite akkayHT Google.
Cozpnaiite TekcToBbli mokymeHT. HaOepute Tekct (comepkaHue Ha Bamie ycmotpenue, HO 0e3
HapylleHus 3akoHojaTelbcTBa P®D), o0bem Tekcra - 1 crpanumna. OTpenakTHpyHTe TEKCT BCEMHU
criocobamu TMpecTaBieHHbIMU UHCTpyMeHTaMu Google /lokyment. 3arpy3uth gokymeHT Google Ha
cBoii kommbroTep B Buje daiia Word, OpenOffice, RTF, PDF, HTML wnu ZIP. TlepeBecti JOKyMEHT
Ha JApyroil s3bIK. [IpUKpenuTh JOKYMEHT K COOOIIEHUIO JJIEKTPOHHOW mouThl. [IpemocTaBUTH
COBMECTHBIH JIOCTYII JIJIsl PYKOBOIUTETIS.
Cozpaiite Tabnuily. 3amoaHUTe SYSHKH (MHHUMYM 3anonHeHne tabmuibl 20%20 sueek). Mcnonb3yiite
bopmyiel. DxciopTupoBath Tabnmity B hopmare Excel, CSV, TXT, ODS, PDF wiu HTML. BcraButh
rpaduk u quarpammy. [lpenrocTaBuTh COBMECTHBIN JOCTYII AJIs MIPEToaaBaTes.
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Cosnaiite npesenTanuto. Mcnonb3yiite HeoOxoaumbie nHCTpyMeHThl Google Docs. DkcnopTupoBath
npesentanuio B popmare PDF, PPT unu TXT. O6s3aTenbHO 700aBUTh B MPE3CHTAIMIO H300payKEHUS U
BHI€0. [IpenocTaBUTh COBMECTHBIN JOCTYI AJIs MPEroaaBaTesl.
Coznaiite pucyHok. Mcmons3yiiTe nHCTpyMeHTHI: Brinenenue nserom dopmartupoBanus. [loaronka
X0JIcTa 1o pasmepaMm 3kpaHa. MHctpymeHT «JIyna». MHcTpymeHT «Bbiaenenue». BceraBka nuHMiA.
BceraBka ¢uryp. BceraBka TekcroBoro mons. BceraBka u3zoOpaxenus. BcTaBka THIEpCCBUIKH.
IIpenocTaBuTh COBMECTHBIN AOCTYI ISl IpenogaBaTes.
Cozmaiite popmy u3 ar000ro mabdaoHa, npeacrasieaHoro 8 Google Docs.
JI1st 321U ThI TPAKTUYECKOM pabOThl HEOOXOAMMO BBIMOIHUTH CIEAYIOIIEE: TPEACTaBUTh U OOBSICHUTh
BBINOJIHEHUE 3a1anuil 1, 2, 3,4, 5, 6 1 OTBETUTH Ha BOMPOCHI K 3aIUTE:
[TonsTre “o0MavYHBIC TEXHOJIOTHU .
Google Docs: ocHoBHBIE (QYHKITHOHAIBBIHE XaPaKTEPUCTHUKH.
Google JIokyMeHTBI
Google Tabmuipt
Google IIpe3zenramnumn
Google Pucynku
Google ®opmsl

3aganue 9

3anuTa JUCTa Uik KHUTH TIapoJieM

3ammTa 3JIEMEHTOB JINCTA OT BCEX I10JIb30BaTeIeh
1. OTkpoiiTe JTHUCT, KOTOPBIN TpeOyeTcs 3alIUTHTD.
2. Pa30bnokupyiite Bce suYeHKH, KOTOPHIE IOJKHBI OBITH JOCTYIHBI MOJB30BATENSAM IS
W3MEHEHUS: BBIJICINTE KXKIYIO SUYEHKY WM JIMana3oH, BeioepuTe B MeHI0 @opMmat komauay A4eiiku,
OTKpOITE BKJIAJIKY 3alIMTA, a 3aTeM CHUMUTE (1KoK 3amminaemMas siyeiika.
3. CkpoiiTe Bce GOpMyIbl, KOTOPBIE HE JIOJDKHBI OTOOPaXAThCS: BBIACIUTE SUCHKUA C ITHMH
dbopmynamu, BeiOepute B MeHI0O @opmart komaHny S4eiiku, OTKpoWTe BKJIAAKYy 3amIuTa, a 3aTeM
ycranoBuTe Quiaxxok CKpbITh opmy.ibl.

4, Paz0nokupyiite Bce Tpaduueckue OOBEKTHI, KOTOpPBIE JOJDKHBI OBITh JOCTYITHBI
I10JIB30BATENIAM JIJIsl U3MEHEHUS.
HHcTpykumu

Her Heob6xomumocTH pa30I0KUpOBaTh KHOMKH U 3JIEMEHTHI, MOJIb30BaTENIN B JIIOOOM cllydae
CMOTYT HcCIoJIb30BaTh UX. Crenyer pa30ioOKUpoBaTh BHEAPEHHBIE AUAarpamMMbl, HaJANUCU U Jpyrue
PHCOBaHHbIE OOBEKTHI, KOTOPBIE JOJKHBI OBITH JOCTYIHBI MOJIB30BATENAM JJIsl U3MEHEHHs. YTOOBI
HaWTH Ha Jucte rpaduueckue oObekThl, BbiOepuTe B MeHI0 IIpaBka xomanny IlepeiiTu, HaxxmuTe
KHOIIKY BbIIeJMTh, a 3aTEM YCTaHOBUTE NIEPEKIIIOUATEID B MTOJIO)KEHUE 00bEKThI.

- ynepxxkuBas Haxarod kiraBumy CTRL, mociemoBaTelbHO MISIKHUTE BCE OOBEKTHI, KOTOPBIC
TpeOyeTcst pa30JIOKUPOBATh;

- B MeHI0 @opmar BbpIOEpUTE KOMAHJIy, COOTBETCTBYIOUIYIO BBIIEJIEHHOMY OOBEKTY:
Astodurypa, Oowekt, Haanucs, Pucyrnok, Dnement ynpasienus win Oobekt WordAurt;

- OTKPOMTE BKJIAJAKY 3alUTa;

- cHUMUTE (praxok 3amuiiaeMbiil 00beKT U Quakok «CKpbITh TEKCT» (€CIIM OH 0TOOpaxaercs).
S. B menro CepBHC yKaKuTe Ha MYHKT 3alUTa U BBIOEpUTE KOMaHy 3allIMTHTh JIMCT.

6. Benute naposib uist 3aIUTHI JIUCTA.

[Tpumeuanue [lapons 3amaBaTh HEOOsI3aTENbHO; OJHAKO, €CIM HE 33/JaTh MapoJib, JIIOOOM
MOJIb30BaTEIb CMOXKET CHATH 3alUTY C JIMCTAa U U3MEHHUTH 3aIMIICHHBIE JIEMEHTHI. Y 0euTech, 4To
BbIOpaH MapoJib, KOTOPBIN JETKO 3allOMHUTh, TaK KaK €CJIM Mapoiib OyJAeT yTepsiH, NOIYyYUTh JOCTYI K
3alUILEHHBIM 3J€MEHTaM JHcTa Oy/1eT HEBO3MOKHO.

7. B crnucke Paspemuth BceM 1M0JIb30BaTeNIsiM 3TOr0 JHMCTA BBIOGPUTE JEHCTBUS,
BBHITIOJTHEHUE KOTOPBIX TPeOyeTCs pa3peiInTh BCEM MOTb30BATENSIM.
8. Haxxmure kaonky OK u, eciu Oyer mpeioeHo, BBEIUTE ITOT MMapoJh CIle pas.
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3aganue 10
1. 3amMTUTE OT UBMEHEHUH JIUCT JEKTPOHHON TAaOJIUIIBI U 3aKPOUTE €€ maposieM.

2. 3amuTUTE OT U3MEHEHNH 3aJaHHbBIN TUAa30H sSyeekK.
[Ipenocrapienue onpeneeHHbIM MOJIb30BATENSM J0CTYNA K 3aIIUIIEHHBIM AHana3oHaM

1. B mento CepBuc yKaxuTe Ha MyHKT 3alIUTa, a 3aTeM BbIOepuTe KomMaHAy Pa3pemmThb
U3MeHeHHUe INana3oHoB. (JTa KoMaH/1a JOCTYIHA, TOJbKO €CIIM JIUCT He 3aIIUIIEH. )

2. Haxwmure kHonky Co3aath.

3. B none Ums BBenuTe MM 1ManazoHa, TOCTYI K KOTOPOMY TpeOyeTcsl MpeaoCTaBUTh.

4. B nosie Slueiikm BBeAUTE 3HAK paBHO (=), @ 3aT€M BBEIUTE CChUIKY WJIM BBIICIUTE IUANAa30H
SIYEEK.

5. B none ITapoJas ruana3ona BBeIuTE NapoJb ISl TOCTYIA K IUANA30HY.

[Taponp 3amaBaTh HE 00S3aTEIBHO, HO €CJIHM MApOih HE OyaeT 3alaH, Jr000W MOJIb30BaTENb
CMOJKET U3MEHSTh 3T STYCHKH.
6. Haxwmure kHonky Pa3pemenus, a 3areM kHonky /Jlo6aBUTb.
7. Haiinure n BeIgenuTe MOJIB30BATENCH, KOTOPHIM TPEOYeTCsl MPEAOCTaBUTh JTOCTYI. UTOOBI
BBIJICTIUTH HECKOJBKO MOJIb30BaTeNeH, MOCIEI0BATEIIFHO HICTKHUTE MX UMEHA, YACPXKHBash HaXaTou
knasumry CTRL.

8. JBa pa3a Haxxmute kHonky OK u, eciu OyaeT nmpeiiokeHo, BBEUTE NapoJib elle pas.

9. [ToBTOpUTE MpEIbIAYILIME LIATH JJIS BCEX TUANa30HOB, K KOTOPBIM TpeOyeTcs Ipea0CTaBUTh
JOCTYII.

10. YroObl COXpaHUTH OTACITHHYIO 3alUCh IUANA30HOB U MOJIb30BATENEH, yCTaHOBUTE (DIIaskoK

BceraBUTh CBeleHHUs 0 pa3pellleHUsIX B HOBYK) KHHMTI'Y B JMajOrOBOM OKHE Pa3pelmiuTh nu3MeHeHue
IMANA30HOB.

11. 3alMTUTE JIUCT: HAKMUTE B JMAJIOTOBOM OKHE Pa3pemmmTs M3MeHeHHMe AUANA30HOB
KHOMKY 3aIIMTUTH JIUCT.
12. B nuamoroBom okHe 3ammTa JIUCTA YCTAaHOBHUTE (IAKOK 3aIMMTUTH JIUCT H COEP:KUMOe

3alMINAeMbIX siY€eK, BBEIUTE NapoJb JJIs 3allUThl JucTa, HakMuTe kHonky OK u emte pas Beaure
1apoJIb JUISl TIOATBEPKIACHUS.

[Tpumeuanue Ilaponp st aUCTa HEOOXOAMM, YTOOBI 3aMpPETUTh JPYTMM MOJIb30BATEISIM
M3MEHEHUE 33/IaHHbIX JIMala3oHoB. Y 0eauTech, 4YTO BBIOpPAaH MapoJib, KOTOPBIM JETKO 3alIOMHUTH, TaK
KaK eciad Mapojib OylneT yTepsH, HOJIYYUTh JOCTYN K 3alllMIIEHHBIM 3JIEMEHTaM JHcTa Oyjaer
HEBO3MOJKHO.

3aganme 11

Pa3pemmre nocTyn K Baliell KHATE ONPEIEIEHHBIM M10Ib30BaTEIISM.

3amura 3JeMEHTOB KHUTH U (halioB

3amuTa 3J€MEHTOB KHUTH
1. B mento CepBHC yKa)KuTe Ha yHKT 3alMTa, a 3aTeM BbIOepuTE KOMaHAYy 3aIUTUTh KHUTY.
2. BrInonmHUTE 0JTHO WIIM HECKOJIBKO CIEAYIOINUX JEHCTBUMN:

4TOOBI 3aIIUTUTh CTPYKTYPY KHHUTH JJIs 3alIpeTa epeMeIeH s, yAaJeH!s, CKPBITUS, TIOKa3a WU
MepEeUMEHOBaHUs, a TAK)KE€ BCTAaBKHU HOBBIX JIMCTOB, YCTaHOBUTE (hi1axkok CTPYKTYpY;

4TOOBI OJIOKMPOBATH OKHA JUIsl BOCCTAHOBIIEHHMS MX pa3Mepa M PACMOIOKEHHUS MPU KaxXJIOM
OTKPBITHH KHHUTH, YcTaHOBUTE (i1akok OKHa;

4TOOBI HUKTO IPYrOi HE CMOT CHSTb 3allIUTY C JIMCTa, BBEIUTE Maposib, HAKMUTe KHONKY OK, a
3aTEM €IEe pa3 BBEIUTE ATOT MApOJb JJIsl MOATBEPKIACHUS. 3alIUTUTE SJIEMEHTHI Balieil KHUTH.

3amura o0el KHUTu

1. Ecau xHura yxe oOmiasi, 1 ee TpeOyercs 3allUTUThH MapojeM, 3alpeTUTe OJHOBPEMEHHYIO
paloTy ¢ Hell HECKOJIBKUX IOJIb30BaTeNei.

HucTpykumun
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1) [TonpocuTe aApyrux moyib30BaTeNeii COXpaHUTh U 3aKPBITh OOIYI0 KHUTY. B mpoTHBHOM
Cllyyae X HECOXPAHEHHbIC JTaHHbIE OyyT yTEPSHBI.

2) [Tocne mpekpaiieHuss COBMECTHOW pabOTHl HaJ KHHUTOW >KypHAl W3MEHEHHWH Oyner
ynaneH. UToObl COXpaHUTh KOIUIO 3TUX CBE/ICHUH, HareyaTaiTe JMCT U3MEHEHUI UM CKOIMUPYHTE ero
B JIPYTYIO KHUTY.

NucTpykuun
1) B menio CepBuc ykaxute Ha TyHKT McnipaBiieHusi 1 BeiOepuTe KOMaHay BeiienanTs
HCIIPaBJICHUS.
2) B mone mo Bpemenn BeiOepuTe BapuaHT Bee.
3) Chuumume ¢pnascku 110J1b30BATEIEM U B TUANIA30HE.
4) VYcranosure ¢axxok BHOCHUTH M3MEeHEHHsI HA OTAEJbHBIN JHCT ¥ HAXMUTE KHOIKY
OK.
5) BBInOJIHUTE OJHO MIIM HECKOJIBKO CIACAYIOUIMX JCHCTBUMN:
1. 4TOOBI HalleyaTaTh JIMCT )KypHasa, HaxMuTe KHONKy Ileuars;
2. YTOOBI CKONMUPOBATh XYPHAJI B JPYTYI0 KHUTY, BBIICIHTE SUYCHKH, KOTOpPHIE TpeOyeTcs

CKOIMPOBaTh, HAXXMHUTE KHONKY KommpoBarb, NEpEKIIOYUTECh B OKHO APYrOd KHUTH, BBIIACIHUTE
s4YeiKy, ¢ KOTOpoil TpeOyeTcsi HayaTh BCTaBKY, U HAKMHUTE KHONKY BeTaBUTB.

IIpumeuanue Tekylyro BEpCUI0 KHUTH TAKKE MOKHO COXPAHUTh WM HAIEYaTaTh, TAK KaK 3TOT
KypHaIl He OyJIeT OTHOCUTHCS K MOCIeAyoIuM BepcusM. Hanpumep, agpeca sueek, BKItoYas HoMepa
CTPOK, B CKOIMPOBAHHOM >KYpPHaJIE MOT'YT Y’K€ HE COOTBETCTBOBATh JEHCTBUTEIBLHOCTH.

B mento CepBuc BoiOepute komanay Jocetyn k kHure u otkpoiite Bkiaaky [lpaBka.

3. Y6eautech, 4TO Bbl €AMHCTBEHHBIN MOJB30BaTElb B CliMCKe Maiiyl OTKPBIT CileAyI0IUMU
MOJIb30BATEIAMH.
4. Crumume ¢pnasxcok Pazpemintb COBMECTHBIN JOCTYII.
5. Ecnu sToT priaxkok HemoCTyIeH, He0OXOAMMO CHavala OTMEHUTh OOLIUI JOCTYI K KHUTE, a
3aT€M CHATH 3TOT (DJIaXKOK.

HNucTpykuuu
1. Haxwmure kHonky OK, B MmeHI0 CepBHC YKaXUTE Ha MYHKT 3a1UTA U BBIOEpUTE KOMAHIY

CHaTh 321U Ty 001l KHUTH.

Beenure napons, ecinu oH norpedyercs, u HaxkmuTe kHOonKy OK.

B mento Cepsuc BoiGepute komanay Joeryn k kHure u oTkpoiite Bkiaaky Ilpaska.

Ecnu nosiBuTCs coob11eHne 0 BAMSHUN Ha JPYruX NoJb3oBaTenel, HaKMHUTe KHONKY Jla.
2. [Ipn HEOOXOIMMOCTH YCTAaHOBUTE JAPYTME€ THIBI 3aAIIUTHI: IPEIOCTABbTE ONPEAEICHHBIM
I10JIB30BATENAM JOCTYI K JUana3oHaMm, 3alllUTUTE JIUCTBI, 3aAIUTUTE JIEMEHTBI KHUTH U 3aJaiiTe mapon
JUISI IPOCMOTPA U U3MEHEHUS.

3. B mento CepBuc ykascume na nynkm 3aliuTa, a 3amem @vloepume KOMaHOy 3alIUTUTD
KHUTY uu 3alliUTUTh KHUTY U AaTh OOIIMN JOCTYI.

4, Yemanosume ¢prascox O6mnii noctyn ¢ ucpaBiIeHUSIMU.

S. YroObl 00s13aTh APYrMX IMOJb30BaTeIed BBOJUTH MMapOjib S HpPEKpalleHHs BeIEeHUS

KypHaIa U3MEHEHHI WIH yJAIeHUS] KHUTH U3 OOIIEro MoIb30BaHus, BBEIUTE Maposb B mosie [lapos,
a 3aTeM BBEAUTE €ro elle pa3 AJIs MOITBEPKICHNUS.
6. Ecnu Oynet npeniokeHo, COXpaHUTe KHUTY.
3ananue 12

Co3nath B MS Excel tpu tabnuisr cornacHo nanHeiM Tabmui 1, 2 1 3, B KOTOPBIX pa3MelIeHb
COOTBETCTBEHHO Pe3yJIbTAaThl KBATM(PHUKAIIMOHHOTO dK3aMEHa COTPYTHUKOB moapasnenenus (bamier u
Crax paboThl), NaHHBIE O 3aBUCUMOCTH OayuioB, KaTeropun u TadpudHoro koddduiuenra,
3aBHCUMOCTH HaJI0aBKH OT CTa)ka pabOTHI.

Kareropust cnenmanucra 3aBUCUT OT CyMMbl HaOpaHHBIX Ha KBaJU(HUKAIIMOHHOM HK3aMEHe
0asIoB.

Tapudnslit K03((HUIUEHT 3aBUCUT OT KaTeropuu (cM. Tadbmauiy 2).

30



HanbaBka 3a cTaxk 3aBHCHT OT cTaxka paboTsl (cM. Tabmuiry 3).

Tabauya 1 — Pe3ynbTaThl KBaTU(OUKAITMOHHOTO SK3aMEHA

10)5(0) banmner | Kateropus Tapuuerii CraBka Crax, Hanoasia Oxnan
Kod (D puIMeHT JeT 3a CTax
1 2 3 4 5 6 7 8
Anemmun WU.P. 85 4
Boiikos M.M. 100 4
Bakap H.B. 65 5
Berep C./I. 110 7
I'omon K.JI. 90 3
I'pomos T.K. 180 15
YKnanos W.I1. 220 20
Kykor C.I1O. 140 8
Tabauya 2 Tabauya 3
TapudubIi Hanbaska | Crax, ier
baset Kateropus Ko uLIIEHT 10% <5
151-200 | 8 20% 5-10
101-150 I 75 40% > 10
50-100 i 5
> 200 Bricmras 10

CraBka = Tapudnsiii koadpunuent * CraBka 1 paspsna;
Oxnanx = CraBka + HanbaBka 3a crax (%) * CraBka.

Co31aTh CBA3aHHBIA AJIEKTPOHHBIN JOKYMEHT: HCIoyib3ys TexHonoruto OLE, Tabaumy c
pe3ylibTaTaMH pPacyeToB M IOCTPOCHHBIE B mnpwioxkennn MS Excel,  rpadudeckne 0OBEKTHI
HKCHOPTUPOBATH B 10KyMeHT Word.

MeTonKa BbINOJIHEHUS.

PasmecTiM TaOIHUIIBI C UCXOMHBIME JaHHBIMU B siueiikax A3:H11 pabouero mucra Excel (puc.
2.1). B tabmumy 2.3 mo6aBum cronberr «Crax» (saeriku J10:J12), B KOTOpOM TPEICTaBUM IIKAITY
TPaHUYHBIX 3HAUEHUN CTaka IJs HAuMCICHHS Hajg0aBKu 3a CTaX B ¢opMme, NPUTOTHOU IS
ucnonp3oBanus GyHkiuu BIIP.

Paccuutaem cronben «Kareropusi». B sueiiky C4 ¢ nmomouipto Mactepa ¢GyHKuMi (puc. 2.2)
BBeIEM (pOpMYITy:

=ECJIN(B4<50;"-"; ECJIN(U(B4>=50;B4<=100);"I11"; ECJIN(1(B4>100;B4<=150);"1I";
ECJIN(U(B4>150;B4<=200);"1";"Bsictmas"))))

Ckonupyem 31y Gopmyiny B sueiiku C5:C11.

Paccunraem cronben «Tapudubrii ko3hduumen:

B sueiiky D4 BBenem gopmyny:

=[TPOCMOTP(C4;$K$4:5K$7;$L.$4:5L$7)
CKOHI/Ipyell\/I Ty ‘(I)opMleiy B siueriku D5:D11.
A B © 8]

= ) Y 4 O S

PHO

Eanmu

Kareropua

Tapupuei
xosddunHenT

Craexa

Clrax,

JET

Hanbaexaza
CTAX

Ccnan

Eamnu

Kareropun

Tapuprri
xosddEnHERT

Anemnn HP.

85

5

151-200

I
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Puc. 1 — Hcxoonvie Oannvie 0ns pacuema
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ApPryMeHTbl fyHKLMMA

CriA

3

ﬂDr_Blea)l(EHHEI 450

3HaHEHHE_ECJ'IH_J'ID)I(b| ECJ‘IM(M(B4b=SD;B4<=IDD);“III";ECJ'IL1j"_] =

3] = noxe

HaHEHHB_BCJ‘IH_HCTMHaI - j‘.] = -

OnG

OnG

MNpoEepAeT, BERINOAHAETCA MM YCNOEHE, H BOSEPALWLEET 04HO 3HAYEHHE, BCAH OHO BRINONHAETCA, W APYroe

SHAYEHHE, SCNKM HET,

Nor_Ebipad<eHHe nHo0oe SHAYeHHME MK EEIPEKEHHE, KOTOPOS MPM BEIMHCIEHMKM A3ET

sHaqeHke MCTHHS kon O,

CrpaEka No 3ToM

HELLHH SHaqeHHe: I11

[ o |

OTHEHS

Puc. 2 — Oxno «Macmepa ynxyuiiy

Paccuuraem cronder; «CtaBkay:

B siueliky E4 BBenem popmyiny: =$B$14*D4 (B siueliky B14 BHeceHO 3HaUeHUE CTaBKH |

paspsa, cM. puc. 2.3).

Ckonupyem 3Ty Gopmyiy B sueiiku ES:E11.
Paccunraem cronben «HanbaBka 3a cTax»:
B sueiiky G4 BBenem gopmyny:

=BIIP(F4; $J$9: $K$12;2)

CkonupyeM 31y Gopmyiy B sueiiku G5:G11.
Paccunraem cronben «Okmamy:

B sueiiky H4 BBenem dpopmyny: =E4+G4*E4. Cxonupyem 31y popmyiy B sueiixku H5:H11.

B siueiike H13 paccunrtaem o6muii ¢hoH1 3apabOTHOM TUIATHI 110 OTICITY:

= CYMM(H4:H11)

B stueiikax H14:H16 paccuntaem (ona 3apabOTHOM MIaThI 1O KaXKAO0H KaTeTOPHH:

ITo | kateropun: =CYMMECJIN($C$4:8C$11;G14;H4:H11)

ITo Il kareropun: =CYMMECJIN($C$4:3C$11;G15;H4:H11)

ITo 111 xkateropun: =CYMMECJIN($C$4:$CS$11;G16;H4:H11)

ITo Beicuieit kateropun: =CYMMECJIU($C$4:3C$11;G17;H4:H11)
3aronHeHHast TabIUIa ¢ pe3yIbTaTaMU PACYCTOB MPEACTABICHA Ha PHUC. 3.

Puc. 3 — Pesynomamul pacuemos

A [ B | € | D | E [ F G H
1
B3
TapuduLf Crax, |Hagbaera za
3 $HO Bannu | Kareropua |wosdpdunnenr | Craexa nET CTAX Crmag
4 |Anemmy HP. 85 T 5 325000 4 10,00%([ 357500
5 |Eofixos ML 100 T 5 325000 4 10,00%]| 357500
E |Baxap HB. 65 1T 5 325000 5 20,00%| 390000
7 |Berep C. 0. 110 I 7.5 487500 7 20,00%] 585000
8 Tomon K.IL 30 T 5 325000 3 10,00%([ 357500
g 'pemes TE. 180 I 8 520000 15 40, 00%| 728000
10 [ ganos H.IL 220 Bricuran 10 650000 20 40,00%] 910000
11 o C1O. 140 I 7.5 487500 8 20,00%| 585000
12
13 Wroro: 4270500
14 | Crapxa 1 pasp. | 63000 MToro no kateropuam | 7268000
| 15 | Il 1170000
| 16 | Il 1462500
17 Bricwan 910000
18

OtpazuM rpapuuecku COOTHOLIEHUE pa3Mepa CTaBKH M OKJIaJ1a KaX10ro COTpyAHuKa. J{is 3Toro

BOCIIOJIb3YEMCSI MACTEPOM JHMarpamm, BeIOpaB TN quarpamMmmbl — «I'padux» (cM. puc. 4).
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3ap860THaH nnata no nogpasaeneHuro

——— 2 ——

—«&— CraBka
—— Oxrag

AneumH U.P. Boiikos MMM. Bakap H.B. BetepC.. TlomoHKJI. TpomosT.K. XpaHosW.M. Xykos C.tO.

Puc. 4 — Ceedenus o 3apabomnoii niame
CocraByM OTYETHYIO BEJAOMOCTb 10 mojpasaencHuto. s atoro co3naaum nokyment Word, B
KOTOPOM TepeHeceM JaHHble U3 Tabmuibl Excel, mampumep,

obOecrieuns AUHAMHUYCCKYHO CBA3b.

Buauane, B siueiikax A20:D27 chopmupyem Tabnuily ¢ 3STUMHU TaHHBIME (pHC. 5).

& | B | C D
15
19 THO Fareropua CTaEka Opran
20 | Amemuun HP.  |=C4 =E4 =H4
21 |Bofizos MM |[=C5 =E5 =H5
22 |Bagap HE. =6 =ER =HE
23 |Berep C. 1. =27 =E7 =H7
24 \Tomon K. JL =_8 =E§ =Hg
25 Tpomor TE.  |=C8H =E9 =H3
26 | Epance HIL =210 =E10 =H10
27 | 3Eyroe CHO =11 =E11 =H11

A | B | C | B]

18

19 THO Kareropua| Craera Ornag,

20 |Anemme H P I 325000 357500
21 |Bofires WL T 325000 357500
22 |Baxap HE. T 326000 390000
23 |[Berep C. 1. I 487500 aEa000
24 |Tonon E.JL I 326000 357500
25 I'pomos T K. I 520000 728000
26 | FHmamop HII | Brcmasz BS0000 310000
27 | Hymeos CIO I 487500 555000

Puc. 5 — Tabnuya ¢ daunvimu 0 omuemuou 6e00MoCmu
(6 pescume hopmyn u 8 pexcume 3HA4eHuUlL)

O®UO corpynnuka, CraBka, Oxinan,

Jlanee BbIAETUM ATy TaONHILY U CKOnUpyeM ee B Oydep oomena (Mento [IpaBka — Konuposarts).
[Mepeiinem B moxkyment Word. B mento [IpaBka BeiOepem nyHkT CnenmanbHas BctaBka — CBsizaTh —

JIuct MS Excel (O6wexT) — OK (cM. puc. 6).

CneynansHan BCTABKA

McToyHKE: MKcT Microsoft Office Excel

MMeT1IR19C1 i R27C4

Kak:

2%

(0],

OTHEHA

i+ BCTaEMTE:
. CEQ3aTh:

NMucT Microsoft Office Excel (obtekT)
TekcT & hopmate RTF
HedopMaTHPOEAHHEIR TEKCT

PHcyHOE (MeTadann Windows)

TOHEHHEIR PHOYHOR
MeTachain Windows (EMF

™ B Enae sHauka

ESYNETAT

BcTaeka coaepxuvoro Byvdepa oAMEHS KaK TEKCTA E

k.
.{é thopmaTe HTML,

Puc. 6 — Oxno «Cneyuanvras ecmaskay
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B pesynbrare Tabnuna ¢ JaHHBIMH OyAeT BCTaBlieHa ¢ AMHAMHUYECKOH cBs3bio B Ilepeiinem B
nokyment Word. Dto 3Ha4mT, 4TO BCEe M3MEHEHHS, BHOCHMMBIE B JaHHbIC, pasMeineHHsie B MS Excel
OyIyT aBTOMAaTUYECKH OTPAXKATHCS B CO3JAHHON OTYETHON BEJOMOCTH.

AHaJOTMYHBIM 00pa30M MOXKHO BCTaBUTh B OTYETHYIO BEIOMOCTh U IOCTPOEHHBIM rpaduk.
@parMeHT OTYETHOM BEIOMOCTH MPEICTABJIEH HA pUC. 7.

OTye THAA BeJOMIOCTE TO0 JOOP 23,796 e HHED

Jdecy moavem Grony conposodunenyid mexom

SHO Fareropeis| Crawes Oemam
Amerem HP. I 325000 357500
Eogtror ML oI 325000 31500
Barsp HE. 1 325000 Jo00o0
Eerep O] 11 5T 500 000
Tiomroe B JT. I 323000 237500
\Tporroe TE. I 520000 728000
Fmapof HII. | BRI 630000 910000
Aorne O 10 II LETS00 SHS000
ZapaboTHaA nnata no no gpazgensHuig | —%— Crama
—&— Oknag
HOD0 -
SO000 A
SO0 A
TOOO0 A
BO0O00 -
SO0 A
DO |
00T |
200000 4
10000
o T T T T T T T d
AmusH P, Botkos MM, Barap H.B.  BeTepC 0. MomcH BN Tpome TE.  WHapHoe  Hyeoe G H.
nn.

3dec moswem Grane conposodumeanyiail maiem u exisoduy

Puc. 7 — ®paemenm omuemnoii seoomocmu

3ananue 13
B MS Excel cymiecTByeT BO3MOXHOCTh KOHCOMIUOAUUU TAaHHBIX (OOBEIMHEHNUS) U3 PA3IUYHBIX
WCTOYHHUKOB Ha OJHOM pabodeM mucrte. [Ipu KoHCOmMmanum ogHa sUeika pe3yabTHPYIOLIETO JINCTa
CBsI3aHa C HECKOJIBKUMHU sueiikaMy. 3HaueHUE TaKOH siueiiKu BBIYMCIISIETCS HA OCHOBE 3HAUCHHH s4eek,
C KOTOPBIMHU OHA CBSI3aHA.
3aoanue 1. Hzyuume sozmodicnocmu koncorudayuu oannvix ¢ MS Excel.

e CoznaiiTe TpU OJHOTUIIHBIE TAOJUIBI [0 00pa3lly Ha OJHOM JIMCTE WIIM HAa Pa3HbIX JUCTAX
MS Excel (puc. 1).
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A B G D E F G H I | J K L M | N 0 PIlQ|R]|] s T
1 ATTecTaunoHHaA BegomMocTb Ne 1 ATTecTauuoHHana BegomocTb Ne 2 ATTecTtauMoHHana segoMocTe Ne 3
2
o b m 2 o 2
s |E| £ |27 |3 =« (E[E|5|2 |3 =« |E|E]5|2 |3
S E El & [B|Zx=|9 zE E|lG|8|[Ex]|® zE ElE|B|IEx]|®
E = e|®m F| = El @|l=|8|= 3| S =0 m E|Q|®F| S
= =g = 2 g |2=n § = o Ela|g 2D § = o 2 a2lg|Bn §
5E el & |8|g | = 5P El2|s|g ™| = 5P El8l5|g®| =
° 12|25 |3 °5 f)1E|s|z |&| °° |2|E5]z |2
3 = = (&) = = (&) = = O
4 AkumMoBa 5 5] 5 5 AkumoBa 4 5| 4 5 AkumoBa 4 4] 5§ 4
5 AHUCKMOB 4 5] 4 4 AHUCUMOB 4| 5] 4 4 AHUCUMOB 4| 5] 4 4
6 banaes 3 5] 5 4 Banaes 3| 4 5 3 Banaes 3| 4] 4 3
7 Bopeee 3 3 2 3 EBopeer 3 3 2 3 EBopeer 2 3 2 3
& Bopryt 4 50 3 5 Bopryt 4 5] 3 4 Bopryt 4] 5 3 5
9 BopoHoea 4 4 4 4 BopoHoea 5 4] 4 4 BopoHoea 4| 3| 4 3
10 Bopowwnos 4 5] 4 4 Bopouwwunos 4 5] 4 4 Bopowwunos 4 5] 4 4
11 MeaHoB 3 4| 4 4 NeaHoB 4 5| 4 4 NeaHos 3| 4] 4 4
12 MNonoB 4 50 5 5 Monoe 4 5] 4 4 Monoe 4 51 5 5
13 lWepbakoea 5 4 4 4 llepbakoea 4] 4] 3 4 Ulepbakoea 4 4] 5 5

Puc. 1 Obpaszey mabauy ons koHcoauoayuu

e [loacumraiiTe cpeqHuii OaJlI CTYIEHTA MO TEKYIIEH aTTeCTalluH.

e [IpoBenuTe KOHCONMMUIAIUIO 3-X TAOIHI] ATTECTAIIMH B OAHY C BBIYUCIEHUEM CpeHEro Oasa
M0 KaXJIOMY IPEIMETy U Pa3MECTUTE KOHCOIUIUPOBAHHYIO Tabiuiy Ha jgucte Koncoammanms, s

4ero:
Oymy1iei TabnuIIb;
Ha na"enu Jlannble Boioepute Koncoampanus,

B okHe KoHcommmanus (puc. 2) ycranoBute 3HaucHne OyHKIMT —

nepefmnTe Ha YUCTBIM JIUCT B KHHUTE U YCTAHOBUTC MApPKEP MBIIIN B JIEBBIN BerHI/Iﬁ yroiJ

Cpennee;

F

KoHcommaauma

P

DYHELMA:
CpeaHee

=]

'[&HHbIE ANA KOHCoMMaaw' 1 S053:5T513

Corinka:

Cnucok. AManazoHos:

'NaHHEI2 ANA KoHCONMAaWAW' | SA53:8F 513 -
NEHHEIE ANA KOHCOMMAALAM' | SH53: 5M513

Mnonb30BaTh B KA4ECTES MMEH

NOAMACA BEPXHER CTPOKA

3HaYEHUA IEBOro CTonbUa [V]:CoznaBaTh cBA3M © MCXOAHEIMA AAHHLIMA:

Lobaeutb

¥aanite

oo |

e |

Puc. 2 Jluanozosoe oxno Koncoruoayus

nepeiure B cTpoky CebliIKa, 3aTeM BbIACTUTE Ha JTUCTe JlaHHbIe 11 KOHCOJIUAAIUM BCIO

oOnacth 1 TaOnuibl, BKIIOYAsl 3aroJIOBKH TaONMIBI (HO He Hazeanue madauysvy). Haxmure KHONKY
Jlo6aBuTh. 3aTeM BbIIENUTE TAaOMUIy 2 W CHOBa HakmMuTe KHomnky Jlo6aBuTh. 3atem Tabmuny 3 -
Job6aButh. YcranoBure ¢axxkku B okHax [loanucu BepxHeil ctpoku, 3HaueHHe BepXHero croJidua,
YTOOBI UCMOJIB30BATh MOJMUCH TAOJIHUI B KaYeCTBE MOJMUCENH K HOBOM KOHCOJIMIUPOBAHHOM TalnuIe.
[TocraBbTe (Puaxok B okHe Co3xaBaTh CBA3M € MCXOAHBIMHM JAHHBIMH IS TOTO, YTOOBI JIF00OE
M3MEHEHHE B UCXOHBIX TaOJIMIIaX MPUBOJIMIIO K aBTOMAaTHUECKOMY MepecuéTy B KOHCOIMIUPOBAHHON

Tabimmne. Haxxmure OK;

IOABHIIUCH CJICBA OT Ta6J'II/II_IBI.

O6paTI/ITC BHUMAHHC HAa KHOIIKKM CBOPAYHMBAHUA U pa3BOpavUWBaAHUA CTPYKTYPbI, KOTOPBIC
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— HacrtpoliTe mnpencraBieHHe YHCIOBBIX JaHHBIX B KOHCOJUAMPOBAHHOW TabiHIIe.
Ycranosure Yucnosotl popmam ¢ OAHUM 3HAKOM IOCe 3anaToi. (manens ['iaBHast - Yucio)

— Ilpumenute napameTpsl (GopMaTUpoOBaHHS K TaOmuie (yCTaHOBUTE TPAHMIBI TAOJUIIBI,
odopmure manky) (puc. 3).

[1]z] A B C D E F G
E
= 2 5
g = | 2| 8 | ¢
= @ o = = =
£ = E 3 g
= = @ 3 &
1 =
+] | 5 Akumosa 4.3 4.7 4.7 4.7 46
4+ | 9 Auncumos 4.0 5.0 4.0 4.0 43
+| | 13 Banaes 3.0 43 47 33 3.8
+| | 17 Bopees 2.7 3.0 2.0 3.0 27
+| | 21 Bopryt 4.0 5.0 3.0 47 42
+| | 25 Boponoea 4.3 3.7 4.0 3.7 3.9
'+ | 29 Bopowmwnos 4.0 50 4.0 4.0 4.3
+| | 33 1Banos 3.3 43 4.0 4.0 3.9
+| | 37 Monos 4.0 5.0 47 47 46
+| | 41 lepbakosa 4.3 4.0 4.0 4.3 4.2

Puc. 3 Koncoruouposannas mabauya

3aganue 14

[TocTpoiiTe KpyroByro JuarpaMMmy IO CpeIHUM OajjgaM CTYIAGHTOB 3a  CECCHIO
KOHCOJIMJAMPOBAHHOMN TaOIUIIBI.

CoxpaHute pe3yabTaThl IPOJEIaHHON pabOThI B CBOEH Mamke

Brmonnenue npoekra: «lloaroroBka oruera «Iloka3zarenu BbIycKa MOJIOYHOM IPOLYKLMN)
cpeacrBamu MS Excel»

IIpoBeanTe KOHCONMIALMIO JAHHBIX MIOKA3aTeIeH BBITYCKA MOJOYHOM MPOAYKIIUH 38 HECKOJIBKO
JeT B OJHOU Talnue.

1. Co3smaiite HOBBIN ToKyMeHT EXcel Momounsiii komOunar. Ha mucte 1 co3paiite Tabnuiry
Beinmyck MosiouHo# mpoaykiuu 3a 2006 ron (B mutpax) (puc. 1).
A | B | C | D | E | F |
1 Beinyck monovHoi npoaykudn 3a 2006 ron
Z |HAaMMeHOBaHHe 1kB 2 KB 3 KB 4 kB “T':;‘;:iﬂ Ha cyMMy
3 |cMeTaHa 200 &00 340 320
4 |Monokg 700 ROO 500 500
5 |kedwmp 300 370 750 750
& |CAWEKM 300 250 540 450
7 |pAweHka 200 BOO B0 a=l]
o

Puc. 1. Beinyck monounou npooykyuu 3a 2006 200
2. Ha nucre 2 cosmaiire Boimyck momounoit mpoaykiuu 3a 2007 rox (puc. 2.). Tak kak
3aroJIOBKM CTOJIOIIOB U CTPOK OOBENUHSIEMBIX TAOJIHUI[ JOJDKHBI MOJHOCTHIO COBMAAATh, TO JIyUIIe
CKOMMPOBATh CTPYKTYpPY TaOIUIBI C MEPBOTO JINCTa HAa BTOPOM JIMCT M 3aMOJIHUTH ATy CTPYKTYpPY
HOBBIMH JTaHHBIMH.
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A | 8 | e | o | €& | € | s
1 Beinyck mono4Hoi npoaykumuun za 2007 rop
Z |HaHMeHOBaHHe 1ke 2 KB J KB 4 ke "mr:;m Ha cyMuMy
3 |cMmeTaHa 450 BOO 450 &00
4 |MonokKg =00 750 300 300
5 |kedwup 1000 550 800 Ba0
& |CAHERM 400 350 ka0 570
7 |pAmeHka 60 570 400 700
=
Puc. 2. Boinyck monounoii npooykyuu 3a 2007 200
3. Ha nucte 3 co3pmaiite «IIpaiic-mucT mpoAyKIIMH MOJIOYHOTO KOMOUHATa» (puc. 3.).
A | B | C
1 Mpaic-nuct
> |nammenosanne| BEHA 331 AEH
MHTP eneHHUA

3 |cMmetaHa 25 pyh.

4  |Mmonoko 15 pyh.

5 |kedup 17 pyh.

& |CNUEKM 22 pyh.

7 |pAKeHka 20 pyh.

Puc. 3. Ilpaiic-nucm npooykyuu Moa0uHo20 Komounama

4, [Tpu momoumm ¢ynkuuun Cymm nocuutaiite ctpoku WMToro 3a rog uist KaKAoro BUia
npoaykuuu Ha 1 u 2 aucrax.
5. Hcnonw3ys naHHble mpaiic-mucTa noacuuTaiire cronden Ha cymmy B obeux tadnuiax.

JIJIst 3TOTO YCTaHOBUTE KYPCOB B IYCTYIO YUKy cTonbOma Ha cymmy, coznaiite hpopmymy = Urtoro 3a
rog * Ilena 3a 1 nutp. Hanpumep, nns sueitku G3 mepBoil TaOnuibl HYXKHO BBECTH GopMyly =
F3*JIuct3.B3. (popmyna ssooumcs npu nomowu moiwuu) I'otoByro GopmMyny MOKHO CKOITUPOBATH IS
OCTaBIIUXCS CTPOK TAOJIUIIBI.

6. Ha nucte 4 nocuuraiite Cpeanue noka3atenu Boimycka npogaykiuu 3a 2006-2007 roasi.
JUi1st 9ero mpoBeauTe KOHCOMHIAIHMIO TAHHBIX EPBBIX JABYX TaOJIHII.

7. M3MeHnTe KOIMYECTBO BhITycka Mosioka B 1 kBaptasie 2006 rona Ha 0. IIpoBepbre, Kak
M3MEHWINCH Pacu€Thl B HTOTOBOM TaOJIHIIE.

8. [TocTpoiiTe rucrorpaMMy M KpyroBylO JHarpaMMbl IO MTOroBod Tabiuie. BcraBbre
Ha3BaHUeE B 00J1aCTh AUarpaMMel, JereH1y. B ructorpaMme moAnummrTe 0Cu KOOPIMHAT.

9. Craiite oT4eT 0 mpojeIaHHOM paboTe MpenoJaBaTemo.

IIpumepHbIe TeCTOBbIE BONPOCHI 0 TUCIHHUILINHE
Dopmupyemoie komnemenyuu — OK 02.; OK 03.; IIK 1.2.; IIK 2.2.; IIK 3.2.
1. Kakue 3 TeXHUYECKUX JOCTUKEHHS COCTABIISIIOT OCHOBY coBpeMeHHbIX UT? Brinmummmre
COOTBETCTBYIOIIIME HOMEpA:
. CpelICTBa HAKOIUIEHUs HH(OpMAaLIUN
. BO3MOXHOCTh aBTOMaTU3HpPOBaHHON 00paboTku nHpopMaruu ¢ nomoiusko [K
. pa3BUTHE CPEJICTB CBSI3U
. Pa3BUTHE CPEJICTB MEPEIBUIKEHUS
. Pa3BUTHE JIOKAJIbHBIX CEeTel
. pa3BUTHE TI00ATBHBIX CeTEH
. Pa3BUTHE MHUIIYIIUX MAITHHOK
. Pa3BUTHE MUKPOTIPOIIECCOPHON TEXHUKH
. pa3BUTHE CPEJICTB YIPABJICHUS B PA3IMUHBIX cepax MPOU3BOACTBA U OOIIECTBEHHOMN KU3HU
2. Onpenenute crpareruto Baeapenust UKT:

O 00 1IN DN K~ WK~
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[IpoBecTy NOKaTbHYIO MOACPHHU3AIMIO METOJIOB PA0OTHI + pacipeaenuTh PYHKIIUH MEXKITY
TeXHUYECKUMH pabOTHUKAaMHU (OTIepaTopamMu) U CIICIHAINCTaMH + Ha4aTh pa3BUTHE
KOMMYHUKaIUK
3. HazoBwute 310 cBoticTBO UUT: « ... - 3TO0 paborta B nuamoroBoM pexxume ¢ [TK».
4. PexxuM 00pabOTKU JaHHBIX, IPU KOTOPOM JIaHHBIE HAKAIUTMBAIOTCS HA BHEIIHEM HOCHTEJIE,
Ha3bIBACTCS:
PEKUM pealbHOTO BPEMEHHU
1. pesxuM paszeneHus: BO BpEMEHH
2. MaKETHBIN peXUM
5. CUMILIEKCHBIM METO/IOM Mepeaaun HHGOpMaluu Ha3bIBalOT
1. Meron mepenayn win npuéma JaHHBIX TOJIBKO B OJJHOM HarpaBJICHUH
2. MeToJ MOoIlepeMEeHHOM nepeaaun U npuéMa nHpopMauu
3. MeToJ1 OTHOBPEMEHHOM Nepeaauu u npuéma nHopMaIu
6. TexcToBBIN peakTop - MporpamMmma, peHa3HaueHHas JJIsl. . .
1. cozmanus, peJaKTHPOBaHUs U POPMATUPOBAHUS TEKCTOBOM MH(POPMAILINH;
2. pa®oThl ¢ U300paKEHUSIMHU B MIPOLIECCE CO3/IaHUSI UTPOBBIX MPOTPAMM;
3. ynpasnenue pecypcamu 1K npu co3ganuu 10KyMEHTOB;
4. aBTOMaTHYECKOT0 NIEPEBOIa C CHMBOJIbHBIX S3bIKOB B MAIIIMHHBIC KOJIBI;.

7. B psany "cumBon" - ... - "crpoka" - "(hparmMeHT Tekcra" MpoIyIeHo:
1. "cnoBo";
2. "ab3an";
3 n "n.
. "cTpanuna";
4. "tekcr".

8. K unicnmy oCHOBHBIX (DYHKIIMH TEKCTOBOT'O PEIAKTOPA OTHOCSATCS:

1. xonmupoBaHue, MepeMeIleHNE, YHUITOXKCHUE U COPTHPOBKA (DParMEHTOB TEKCTA;

2. co3daHue, peJaKTUPOBAaHUE, COXPAHEHUE U MeYaTh TEKCTOB;

3. cTporoe cobJit0/IeHUE MPaBOIUCAHMS;

4. aBTOoMatuueckas o0paboTka uHboOpMaIuK, MPEACTaBICHHON B TEKCTOBBIX (haiiiax.
9. Kypcop - 30

1. ycTpoiicTBO BBOJA TEKCTOBOM MH(pOPMAIUY;

2. KJIaBUIIIA HA KJIaBUATYPE;

3. HaMMEHbIIUH dNIEMEHT OTOOpaKEeHHUs Ha DKPaHE;

4. MeTKa Ha KpaHe MOHHMTOPA, YKa3bIBAIOIIAsl TO3UIINIO, B KOTOPOH OyJIeT 0TOOpakeH
BBOJIMMBIH

C KJIaBUATYPHI.
10. IIpu Habope TekcTa OJTHO CIIOBO OT JPYTOTrO OTIAENSIETCS:

1. Toukoii;

2. mpobenom;

3. 3aIaTou;

4. IBOETOYHEM.
11. C moMonip0 KOMITbIOTEPA TEKCTOBYIO HH(OPMAITUIO MOXKHO:

1. XpaHUTh, MOIy4aTh U 00padATHIBATH:

2. TOJBKO XpPaHUTb;

3. TOJBKO MOJIy4YaTh;
12. PenakTrpoBaHue TEKCTa MPEACTaBISET COOOM:

1. mpoiiecc BHECEHUSI U3BMEHEHUHN B UMEIOIIMICS TEKCT;

2. mpoIeaypy COXpaHEHHs TEKCTa Ha JAMCKE B BHJIE TEKCTOBOTO (paiina;

3. mporiecc nepenayn TeKCTOBOM HHPOPMAIIH 110 KOMITBIOTEPHOM CeTH;

4. mporeaypy CYUTHIBAaHUS C BHEIITHETO 3alIOMHHAIOIIETO YCTPOHCTBA paHee CO3aHHOTO
TEKCTa.
13. Kakas onepanusi He IPUMEHSIETCS ISl pEAaKTUPOBAHUS TEKCTA:

1. meuaTh TEKcTa;



2. ynaneHue B TEKCTE€ HEBEpHO HAOPaHHOTO CHMBOJIA;
3. BCTaBKa MPOMYILIEHHOTO0 CUMBOJIA;
4. 3amMeHa HEBEpHO HAOPAaHHOTO CHMBOJIA;
14. TIlponienypa aBToMaTuuecKoro ¢opMaTUpOBaHUS TEKCTA MPEAyCMaTPUBAECT:
1. 3amuck Tekcra B Oydep;
2. ynajeHHe TEeKCTa;
3. OTMeHy NpeablAYLIEN onepanny, COBEPIIEHHON Hall TEKCTOM;
4. aBTOMAaTUYECKOE PACIOJI0KEHUE TEKCTa B COOTBETCTBUU C OIPE/IeJICHHBIMU IPAaBUIIAMHU.
15. B TeKCTOBOM peakTope IpH 3a/laHui IapaMeTPOB CTPAHULIbI YCTAHABIIMBAIOTCSL:
1. T'apHurypa, pazMmep, HauepTaHHUE;
2. Orctyn, UHTEpBA,
3. Tlond, opueHTanus;
4. Cruib, madIioH.
16. KonnpoBaH#e TEKCTOBOTO ()parMeHTa B TEKCTOBOM PEAAKTOPE MPEAyCMaTPUBAET B MIEPBYIO
ouepe.p:
1. ykazaHue MO3UIIMU, HAUKWHAs C KOTOPOH JOJKEH KOMUPOBATHCS OOBEKT;
2. BBIIENICHHE KONUPYEeMOro (pparmMeHTa;
3. BBIOOp COOTBETCTBYIOIIETO MYHKTa MEHIO;
4. OTKpBITHE HOBOT'O TEKCTOBOT'O OKHA.
17. Tlouck cnoBa B TEKCTE MO 3aIaHHOMY 00pa3Ily SIBJISETCS MPOLECCOM:
1. obpaboTku nHpOpMAaIUY;,
2. XpaHeHus: HHPOpMaIIH;
3. mepenauu MHPOPMALIUY;
4. yHUUYTOXEHUE HHPOPMAIIHH.
18. 3akoHunTE NMpEIOKEHUE:
«IlepepaboTka nnpopmanuu Ha 6a3e KOMIBIOTEPHBIX BEIYUCIUTEIBHBIX CHCTEM HA3bIBACTCS
e
19. Ynopsgounte sTansl pa3BUTHS HOBBIX HH()OPMAIIMOHHBIX TEXHOJIOTHI:
1. «Bocxox Hamexm»
2. «KoTyiioBHHA pa3oyapoOBaHUII»
3. «[ImaTo mpoayKTUBHOCTU»
4. «I1uk 3aBBIMIEHHBIX 0KUIAHUI))
5. «lToxbéM KU3HECTOUKOCTHY
20. 13 criucka TexHOIoruil BeioepuTe HH(OPMAIMOHHbBIE TEXHOJIOTUH:
1. mIpOM3BOJCTBO KOPOBBHETO MOJIOKA.
2. OATOTOBKA MTOYBBI K IIOCEBY SIPOBBIX.
3. mouck MH(OPMAILIMHK O 3aITYaCTAX HA IPY30BUKU
4. moAroToBKa Tpya0BOrO JOroBopa
5. 3a0uHO€ 00yUY€HHE SKOHOMHUCTOB
21. Kakue 3 TeXHUYECKHUX JOCTHKEHHS COCTaBISIOT OCHOBY coBpeMeHHbIX MT? Beimummre
COOTBETCTBYIOIIIME HOMEpA:
. CpPeICTBa HAKOIJIEHUsI HH(POPMALIUU
. BO3MOKHOCTh aBTOMaTU3HPOBaHHON 00paboTKu nHpopMmauu ¢ nomouisio [1K
. pa3BUTHE CPEICTB CBS3U
. pa3BUTHE CPEJCTB MEePEABUKECHUS
. pa3BUTHE JIOKAJIBHBIX CETEN
. pa3BuTHE rI00aTBHBIX CETEH
. pa3BUTHE NUIIYIIMX MAIIUHOK
. pa3BUTHE MUKPOIIPOLIECCOPHON TEXHUKHU

O 01NN W —

22. Onpenenure crpateruto BHeapenus UKT:

. pa3BUTHUC CPCACTB YIIPABIICHUA B Pa3JIMYHBIX C(I)ean MMPOU3BOACTBA U 06H1€CTBCHHOﬁ KHU3HHU
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[TpoBecTy NOKANbHYIO MOAEPHHU3AINIO METOAOB PAOOTHI + pacHpeAeTUuTh QYHKIIMHA MEXTY
TEXHUYECKUMH paOOTHHKAMU (OTIepaTopaMu) U CIICMAIMCTaMU + HadaTh pPa3BUTHE

KOMMYHUKaLWN
23. HazoBwute 310 cBOMicTBO UUT: « ... - 3TO0 paboTa B auaoroBoM pexxkume ¢ [TK».
24. Pexxuim 00pabOTKH TaHHBIX, IPH KOTOPOM JIaHHBIC HAKAIIMBAIOTCS HA BHEITHEM HOCHTETIE,
Ha3bIBaETC:

1. pexxuM peanbHOro BpeMEeHU
2. peXuM pa3/ieleHusl BO BpEMEHU
3. HaKeTHBIN peXKUM
25. CUMILIEKCHBIM METOJIOM Iepeaaud MH(pOpMaui Ha3bIBalOT
1. MmeTon nepeaun WM npuéma JaHHBIX TOJIBKO B OHOM HalpaBlI€HUU
2. METo/1 OTIePEMEHHOH Nepeiayu U npuémMa nHPOpMaLuu
3. MeToJ1 OTHOBPEMEHHOM Nepeaauu u npuéma nHopMaIu
26. IlepeunicinnTe OCHOBHBIEC XapaKTEPUCTUKU KOMITbIOTEPHBIX CETEH.
27. OcHOBHAasA 0COOEHHOCTh KOMITBIOTEPHBIX BUPYCOB 3aKITFOUACTCS:
1. B BO3BMOYKHOCTH MX CAMOIPOU3BOJIBHOIO BHEJIPEHUS B pa3IMUHble 00bEKThI ONepallMOHHON
CUCTEMBI U CIIOCOOHOCTh CO3/1aBaTh CBOU JyOJIMKAThI;
2. B HEU3MEHHOH CTPYKType MPOrpaMMHOIO KOJa ;
3. B U3MEHSIOLIEICS CTPYKTYpE NPOrpaMMHOI0 KOJIa;
4. B HaJMYUM OTJIMYUTENBHBIX PU3HAKOB
28. Bupychl, HaXOAAIIMECs B TTAMATH U SBISIONIMECS aKTUBHBIMU BIUIOTH IO BBIKIIIOUCHHS
KOMIIbIOTEpA UM MIepe3arpy3Ku ONEepaluOHHON CUCTEMBI SBIISIOTCS:
1. crenc-Bupycamu,
2. pe3UJICHTHBIMU;
3. monmuMophuK-BUPYCAMU;
4. omnepaTUBHBIMU
29. [l 60pb0BI ¢ BUPYCaMU HCIIONIB3YIOTCS:
1. nporpaMMHBbI€ Cpe/CTBa;
2. anmapaTtHbIe CPENICTBA;
3. mporpaMMHbI€ U annapaTHO-IPOrpaMMHbBIE CPE/ICTBA;
4. TeXHMYECKUE CPEJCTBA
30. O6HapyxeHHne U3MEHEHUH, BAKIIMHUPOBAaHHE IPOTPaMM, HCII0JIb30BaHUE PE3UIEHTHBIX CTOPOXKEH,
CKaHHPOBAHUE, IBPUCTUYECKUI aHATIN3 ABJISIOTCS:
1. MmeTonamMu OOHapyKeHUsI BUPYCOB;
2. MeToJlaMU yJaJIeHUs BUPYCOB;
3. MeToaMu MOAM(UKALIUU BUPYCOB;
4. MeToJlaMu CHUCTEMAaTH3alli BUPYCOB
31. Bupyc umeer crienyromme MOayJIN:
1. MozlyNIb MacCUpOBaHuUsl, MOYJIb MOJIU(DUKAIINH;
2. MOAYJb Pa3MHOXKEHUS, MOYJIb MOJU(PHUKALINH;
3. MOJZlyJib BHEJPEHUS, MOJIYJIb CIIEKEHUS, MOJYJIb BBIIIOJIHEHNS BPEAUTEIbCKUX IEHCTBUH;
4. Moaynb 3apakeHus, MOJ1yJIb MaCKMPOBAHUS, MOAYJIb BBITTOJIHEHUS BPEAUTEIbCKUX
JEHCTBHAN
32. TenexoMMyHUKaLus — 3TO. ..
1. oOmieHne MeX Iy JIOIBMHU Yepe3 TEICBU3MOHHBIE MOCTHI;
2. oOlIeHHe MEeXIY JIFOJbMH uepe3 Tee(hOHHYIO CETh;
3. oOMeH mHpopMaIUEeit Ha PACCTOSTHUU C IIOMOIILIO TIOYTOBOM CBSI3H;
4. TexHHWYECKHEe CpeCTBa Nepeaad HH(OPMAIIHH.
33. KoMIbIOTEPHBIE TETEKOMMYHUKALIUH 3TO. ..
1. coenuHeHHE HECKONBKUX KOMITBIOTEPOB B €IUHYIO CETh;
2. TIepeHeceHne MHPOPMAIIUHU C OJTHOTO KOMITBIOTEpA Ha IPYTOi ¢ TOMOIIBIO JUCKET;
3. IMCTaHLMOHHAS Mepesiaya JaHHBIX C OJIHOTO KOMIIbIOTEepa Ha APYroi;
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4. oOmeH uHGpopMaLnel MeX/1y MOJIb30BaTENIIMU O COCTOSTHUM paboThl KOMIIBIOTEPA;
34. CepBep — 370...
1. cereBas mporpamma, KOTOpasi BEIET IUAJIOT OJJHOTO MOJIB30BATEINS C IPYTHM;
2. MOUIHBIA KOMIBIOTEP, K KOTOPOMY HOJKIIIOYAIOTCS OCTAIbHBIE KOMIIBIOTEPHI;
3. KOMITBIOTEP OTJEIILHO B3SITOTO MOJIb30BATENS, MOAKIIOYCHHBIN B OOIIYIO CETh;
4 . cTannapt, onpeaensomuil (GopMy MpeaAcTaBIeHUs U CIOoco0 NEPEChUIKH COOOIICHHUS.
35. Mogem — 310...
1. MouHbBIN KOMIBIOTEP, K KOTOPOMY MOJIKIIOYAIOTCS OCTAIbHBIE KOMIIBIOTEPHI;
2. yCTpPOWCTBO, MpeoOpasyroliee HUPpPOBbIE CUTHATIBI KOMITBIOTEPA B aHAJIOTOBBIHN HU(POBOI
CUTHAJI U 00PATHO;
3. mporpamma, ¢ IOMOIIbI0 KOTOPOH OCYIIECTBIISCTCS TUAIOT MEKIY HECKOIbKUMHU
KOMIIBIOTEPAMU;
4. mepconanbHas DBM, ucnonp3yemasi [UIst MOJTyYEHHsI U OTIPABKH KOPPECTIOH ICHIIHH.
36. CKOpoCTb Nepeladyn JaHHBIX — 3TO...
1. komuyectBO MH(DOPMAIHH, TIEpEIaBaeMON B OHY CEKYH/Y;
2. KoIW4ecTBO OalT nH(popMaluu, nepeaaBaeMbIX 3a OJHY MUHYTY;
3. KOIM4YecTBO OaWT MH(POPMAINH, EPEAAHHBIX C OTHOTO KOMIIBIOTEpA Ha IPYTOW;
4. xonuuecTBO OMT MH(OPMALIHH, TIEpEeIaBaeMOI Yepe3 MOJIEM B €IMHUILY BpEMEHH.
37. Anpecanus — 3T0. ..
1. cnoco6 uaeHTHGUKAIKH AOOHEHTOB B CETH;
2. anpec cepsepa,
3. TOYTOBBIN aJIpec MOJIb30BATEINS CETH;
4. xommuecTBO 0011, mepechlIaeMol HH(GOPMAIIUU BAIIMM MOJIEMOM.
38. JlokanbHbIE KOMIBIOTEPHBIE CETH — ITO. ..
1. ceTh, K KOTOPOH MOAKIIIOYESHBI BCE KOMITBIOTEPHI BAILIETO TOPO/Ia;
2. ceTb, K KOTOPOI MOAKIIOUYEHBI BCE KOMITBIOTEPHI BAIICH CTPaHbL;
3. ceTb, K KOTOPOil MOAKITIOYEHBI KOMIIBIOTEPHI Ballero oduca, kabuHera MHPOPMATUKU HITH
OJIHOTO 3J]aHMS;
4. ceTh, K KOTOPOH MOAKIIIOYECHBI BCE KOMITBIOTEPHI.
39. CereBoii ajantep — 3T0...
1. cnenmanbpHas mporpamMma, yepe3 KOTOPYIO OCYIIECTBIISIETCS CBSA3b HECKOIBKHUX
KOMITbIOTEPOB;
2. CIlenUaibHOE anmapaTHoe CPeAcTBO Tt (P (HEKTUBHOTO B3aUMOICHCTBHS IEPCOHATBHBIX
KOMITbIOTEPOB CETH;
3. crenuanbHas CHCTEMa yIPaBIICHHUS CETEBBIMU peCcypcaMu OOIIEro J0CTYIIa;
4. cucrema oOMeHa nH(popManMel MeXAy pa3IMuHbIMU KOMITBIOTEPAMHU.
40. CeTteBbIe YEpPBH 3TO - ...
1. nporpammbl, pacipocTpaHsOIeCs TOIBKO MTPU MOMOIIHU 3JIEKTPOHHHOM MOYTHI Yepe3
WNHtepHerT;

2. IporpaMMsl, KOTOpbIE HE U3MEHSIOT (hailyibl Ha IUCKaX, @ pacCpOCTPAHSIOTCS B
KOMITHIOTEPHOH CETH, TPOHUKAIOT B OTIEPAIIMOHHYIO CHCTEMY KOMITBIOTEpa, HAXOMAT ajipeca
JPYTUX KOMIBIOTEPOB UM MOJIB30BaTEIeH U pacChUIAOT MO ATUM a/IpecaM CBOU KOIHU;
3. BpEZIOHOCHBIE TTPOTPAMMBI, JIEHCTBUSI KOTOPBIX 3aKJII0YAETCs B CO3/IaHUU cOOEB IIpH
NUTAHUU KOMITBIOTEPA OT 3. CETH;

4. mporpaMMBbl, KOTOPBIE H3MEHSIOT (ailsibl Ha TUCKaX, M PACIIPOCTPAHSIOTCS B Mpeesax
KOMITBIOTEPA.

41. Tlporpamma - KOMIOBIOTEPHBIN BUPYC, BCTpauBaeMasi B IpOrpaMMHBINA KOMIUIEKC U Oe3BpeaHast 10

HACTYTUJICHUS OMPEIeIEHHOTO COOBITHS, TTOCIIE KOTOPOTO PeaTu3yeTcs €€ MEXaHH3M ...
1. «TpOSTHCKUIA KOHBY»
2. norudeckast 6omba
3. mporpammMa-MyTaHT
4. BUpyC-HEBUJIUMKA
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42.

43.

44,

45.

46.

47

48.

49.

50.

5. cTelnc-BUpyc
Tun komneroTepHoit cetu LAN - 310 CeTh
1. oKanpHas
2. rnobdanpHas
3. ropojackas
4. 6ecripoBOIHAS

[TapameTpom, IO KOTOPOMY HEIb3s KJIacCU()UIIUPOBATh KOMIIBIOTEPHBIE BUPYCHI SABISETCA:

1. 00BemM mporpamMmbl
2. cTeneHb ONACHOCTU
3. cpena oOuTaHus
4. cioco0 3apaxxeHust Cpeabl OOMTaHUS
KonoHTuTyn MoXeT coaepxars ...
1. ®UO aBTOpa 10OKyMEHTa
2. naty co3/iaHus JOKYMEHTa
3. mo0Ooi TeKCT
4. Ha3BaHUE IOKYMEHTa
Pasznuyaior aHTUBUPYCHBIE TPOTPAMMBI
1. pubTphI
2. neTexTopsl WK daru
3. peBU3OpHI
4. peruKaTopsl
[Tpu knaccudukanyu mno BBIJICTISIIOTCSL CTEJIC-BUPYCHI
1. cpene obuTanus
2. IeCTPyKTUBHBIM BO3MOKHOCTSIM
3. 0COOEHHOCTSIM aJropuT™Ma
4. crioco0y 3apaxeHust

. I3 mpeanoxxeHHOTO crincka rpaguueckumu (hopMaTaMu SIBISFOTCS:

a) TIFF;
0) TXT;
B) MPI;
r) JPEG;
1) BMP;
Komnerorep cetu, mpeaocTaBiIsitolInii CBOU PECYPChl HA3bIBAETCS:
1. cepsep
2. ceTeBOM amanTep
3. KJIIUEHT
4. HyTb-MOJIEM
Cepsep, Ha KOTOPOM HaXOAATCS COBMECTHO 0OpabaTbiBaeMble (ailsibl MM (1) COBMECTHO
HCIOJIb3YEMBbIE ITPOrPaMMbl Ha3bIBAETCS:
1. paitnoBbiM
2. cepBep 0a3 JaHHBIX
3. IpuHT-cEpBEP
4. MOYTOBBIN
HE cymectByromuii Tvn cepsepa B UEpapXUUECKON CETHU:
1. apxuBHBII
2. (aiinoBbIM
3. cepBep 0a3 JaHHBIX
4. IOYTOBBIH
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Kputepun u mkaja oneHuBanus (YCTHBIN onpoc)

Onenka

«OTJIHYHO»

«XOpoIo»

«YAOBJIETBOPUTECJIBbHO»

«HEYTOBJIECTBOPUTECJIBHO»

Tewma packpsiTa B
IOJIHOM 00BEME,
BBICKa3bIBaHUS
CBSI3aHHbBIE U
JIOTUYHBIE,
UCIOJIb30BaHa
HayyHas JIEKCHKA,
IIPUBECHbI
npuMepsl. OTBETHI
JIaHbI B IOJTHOM

Tema packpsiTa HE B
IOJIHOM 00BEME,
BBICKa3bIBaHUS B
OCHOBHOM
CBSI3aHHBIC U
JIOTUYHBIE,
HCII0JIb30BaHa
Hay4JHasl JICKCHKA,
MIPUBEICHBI
npumepsl. OTBETHI

Tema packpsiTa
HEJ0CTaTOYHO,
BBICKA3bIBaHUS
HECBSI3aHHBIE U
HenornyHele. Hayuynas
JIEKCHKA HE
UCIIOJIb30BAHA, HE
IIPUBEICHBI IPUMEDPBI.
OTBeThI Ha BOIPOCHI
3aBUCST OT IIOMOILU CO

Tema He packpsITa.
Jloruka u3noxeHus,
IpHUMCEPLI, BBIBOABI 1
OTBETHI Ha BOIIPOCHI
OTCYTCTBYIOT.

o0beme. Ha BOIIPOCHI JIaHbI CTOPOHBI
HE B MOJHOM IpenojaBaTelis.
o0beMe.
Kputepun u mkasna oueHnBanus (BbINOJHEHHE MPAKTHYECKUX 32/1aHUI)
Ounenka
«OTJIHYHOY «X0pOoLIOo» «Y/10BJIETBOPUTEIbHO» | «HEYJAOBJIETBOPUTEIbHO)
[To pemenuro 3amaum | I1o pemenuto | [lo pemenuro 3amaum nax | 3amada HE pelieHa
JaH MPaBWIbHBIN | 33724 JlaH | YaCTUYHBI  OTBET, HE | MMOJIHOCTHIO
OTBET W Pa3BEPHYTHIN | IPaBUIIbHBIN OTBET, | CAECIAH BBIBOJ
BBIBO/I HO HE  clelaH
BBIBOJI

KpnTepnu H IKaJa OCHUBAHUA (TeCTI/IPOBaHI/Ie)

Yucao NnpaBUWJIBHLIX OTBE€TOB

Onenka

90-100% npaBUIBHBIX OTBETOB

OI_IeHKa «OTIHUYHO»

70-89% TmpaBUILHBIX OTBETOB

Or1eHKa «X0pOIIo»

51-69% npaBUIBHBIX OTBETOB

OneHka «y10BIETBOPUTEIHHO

Menee 50% npaBUIBHBIX OTBETOB

OLIeHKa «HCYHOBJICTBOPUTCIIBHO»

7.4.2. KOMILJIEKT OLIEHOYHBIX CPEJACTB JIJIsI IPOMEXYTOYHOM ATTECTALIUA

IIpuMepHBbIe BONPOCHI K IK3aMeHY
Konumponupyemoie komnemenyuu — OK 02.; OK 03.; IIK 1.2.; IIK 2.2.; IIK 3.2.

1. Uudopmauuonnsie Texnojornu (MT) B npodeccuoHanbHOM AesITeIbHOCTH: COEp)KaHUE
JUCLUIIINHBIL, 3a/1a4U, CBA3b ¢ ApyruMu aucumiuinHamu. UT: nonsarue, BUbI, HA3HaYCHUE.
HopmatuBHo-nipaBoBas 0a3a nHGOpMaTuKi U HH(OOPMATU3ALINH.

2. Komnbiotepusbie cucrembl. VIC, Buapl, HazHaueHue. Ctpykrypa MC: TexHrueckoe, MporpaMMHOE,
nH(OPMaIIMOHHOE, OPTaHU3AIMOHHOE, TIPABOBOE 00OECIICUCHHE.
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3. IIporpammuoe o6ecneyenue IK. CucremMHoe mporpaMMHoe o0ecniedeHue: COCTaB, Ha3HAUCHHE
cucteMHbIX nporpamM. [lpukiagnoe nporpammHoe odecnedyenne: HTErpupoBaHHBIN MAaKET
Microsoft Office: cocra, Ha3HauUeHHE OPHUCHBIX MPOTPAMM. HHTETPUPOBAHHBIX ITAKETOB.

00630p makeroB npukIaaHbIX Iporpamm (III1IT) mo nmpodunro cnenuansHocTH: "T"amakTHkKa",
"1C:byxranrepus" u nqpyrue.

4. O¢gopMiieHHE JTOKYMEHTOB ¢ oMolbI0 nporpammsel Microsoft Word. IIpasuna BBona,
penaktupoBaHus U popmaTupoBaHus TekcTa. OOBEKTHI (TEKCT, TaOIUIA, BHEAPECHHBI 00BEKT) U
TUTIOBBIE ICHCTBUS Ha/l HUMHU.

— Co3znanue TOKyMEHTa C UCIOIb30BaHUEM IIA0IOHOB.

— Cosznanue 31eKTpoHHON (HOpMBI, 1abI0HA.

— Co3nanye HHTETPUPOBAHHOTO JIOKYMEHTA.

5. O0pa6oTKa JaHHBIX CPeICTBAMH JIeKTPOHHBIX Tadauu Microsoft Excel. O6bekThI
ANEKTPOHHON TaOIHUIIbI U TUIIOBBIE IEHCTBUS HAJ HUMHU. THUIIBI TaHHBIX U OCOOEHHOCTH UX 00PabOTKH.
Coznanue KOMIIbIOTEPHOM MOJIEH C ITIOMOIIBIO AIEKTPOHHBIX TAOJIHII.
— Pemienue 3a1a4 ¢ UCMOIb30BaHUEM (DYHKIIHIA.
— Opranusanus 6a3bl JaHHBIX.
— Co3znanue KoOMIIbIOTEpHON Moienu. Pelienue 3aa4 ¢ UCIONb30BaHUEM HAJICTPOEK
«ITouck pemenusi», «Ilogdop mapamerpar.

6. ABTOMaTH3MpOBaHHOE padoyee MmecTo (APM) cnenuanancra B Microsoft Access. APM
cnenuanucta. Ctpykrypa APM: texHudeckoe, nporpaMmMHoe, THPOPMAMOHHOE 00eCIIeueHueE.
Cucremsl ynpasnenus 6a3amu nanusix (CYB/). Bunet CYB/l, HazHayeHne, BO3MOKHOCTH.
CrpyxTypa pensiuonHbix bJ1, pexxumMer paboTel: mpoektupoBanue bJl, BBoa/penakTupoBaHue,
00paboTKa, MOUCK MH(GOPMAIIHIH.

— Cosnanue ogHoTabMIM4HOM B/I.

— Cosnpanue mHororabnuunoi b1,
7. CoBpemMeHHbIe HH(POPMAIHOHHBIE TEXHOJOTHH B IOKYMEHTALMOHHOM o0ecrieyeHuH
ynpagsiaenus (JIOY). Opranuzaius ne10npon3BoACTBA U JOKYMEHTO000POTa ¢ UCIIOIb30BAHHEM
CPEICTB 2JIEKTPOHHBIX KOMMyHHKanui. OLII: Ha3HaueHue, cpencTBa peann3alny.

—  MS Outlook. ITnanupoBanue nepcoHaNbHOMN €ATEIbHOCTH.

— CinustHue n1okyMeHTOB. L{upkynspHas paccbuiKa IUCEM.

8. Co3nanme npesentauuii B Microsoft PowerPoint. Macrep npesenranuii Microsoft PowerPoint:
Ha3zHa4YC€HUE, BO3MOXHOCTH. OOBEKTHI BJICKTpOHHOI\/JI MPE3CHTAllMU U TUIIOBBIC HeﬁCTBHﬂ Haa HUMU.
Hcnonb3oBanue 3¢h(pekToB MyIbTUME A U CPEACTB ABTOMATH3ALMH ITPU MOJATOTOBKE MPE3EHTAIUH.
— Cosznanue npe3eHTauy NpeaAnpusTUS TOPTOBIH.
— Co3nanue HHTEPaKTUBHOM NMPE3EHTALUH C UCTIOIb30BAHUEM aHUMAIIMU U THIIEPCCHUIOK.

9. Cos3nanme myoaukauuii B Microsoft Publisher. Mactep ny0aukauuii Microsoft Publisher:
Ha3Ha4YeHUE, BO3MOXKHOCTH, OCOOCHHOCTH UCIIOIB30BAHUS B IIPOQ. AEATEIBHOCTH.
— Co3znanue myoJMKanuy.

10. ITporpammHoe oGecniedyenne npodeccuoHanbHol AesitesbHOcTH. O030p HaszHaueHwue,
BO3MOKHOCTH.

11. Komnsbiotepusbie cetu (KC). JlokanpHbIe, TII00aJIBHBIC CETH: Ha3HAUYCHHE, CTPYKTypa. CeTeBoe

obopynoBanue. CeteBble mporpaMMHuble cpenctBa. Ciyk0bl THTEpHET. DNEeKTpOHHAs MOYTa:
Ha3HA4YeHHE, BO3MOXKHOCTH, paboTa ¢ mouTtoil. PaboTa B cpene Opaysepa Internet Explorer.
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Hcnonb3oBanue MHTEpHEeTa U1 oKcKa podeccnonanbHoi nadopmaruu. [IpuHimne ceTeBoi

0€30I1aCHOCTH.

12. NudopmanuoHHO-cIPaBOYHbIE CUCTEMbI: Ha3HAYEHUE, TEXHOJIOTUs norcka. CripaBouHbIe
npaBoBbie cuctembl (CIIC): Ha3HaueHHne, BO3MOXKHOCTH, PHIHOK

CIIC.
Kpurtepun n mkanbl OleHUBAHUSA NPOMEKYTOYHOM aTTeCTALNH
Illkaia 1 KpUTEPUH OlIeHKH (IK3aMeH)
OT1iu4HO Xopouo YnosiaersopurenbHo | HeynoBiaerBopuTeabHO

1. Marepuan nznoxeH
rPaMOTHO, B
OnpeaeIeHHON
JIOTHYCCKOU
IMOCJICIOBATEILHOCTH,
MPaBUIILHO MCTIOIB3YeTCA
TEPMHUHOJIOT U,

2. IlokazaHo ymenue
WUTIOCTPUPOBATh
TEOPETUYECKHE
II0JIO’KEHUSI KOHKPETHBIMU
IpuUMepamu, IPUMEHATh
UX B HOBOM CUTyalluu;

3 IIponeMOHCTpUPOBaHO
YCBOEHUE PaHEE
W3YYEHHBIX
COITYTCTBYIOIIHUX
BOIIPOCOB,
c(hopMUPOBAHHOCTH
YMEHUU U 3HAHW;

4. OTBeT mpo3ByYal
CaMOCTOSITENILHO, 03
HABOJSIIUX BOIIPOCOB.

1. OTBeT yI0BIETBOPSAET
B OCHOBHOM TPE0OBAaHUAM
Ha OLICHKY «5», HO MPHU
3TOM MOXKET UMETh
CJIEyIOIINEe HEOCTATKU:

2. B uznoxxeHuu
JOMYIICHBI HEOOJIbIIINE
POOEITbI, He UCKA3HBIIINE
COJIep)KaHUE OTBETA;

3. Jlomy1iieHsl OMH - IBa
HEeJI0ueTa MPU OCBEIICHUHN
OCHOBHOTO COJICP)KaHHS
OTBETA, UCIIPABJICHHBIC
10 3aMeYaHHIO
MpEeno1aBaTeis.

1. HermosrHO Mimm
HEIIOCJIC0BATEIILHO
PACKpBITO COAECp)KaAHUE
MaTepHalia, HO MOKa3aHo
o0111ee MOHUMAaHHUE
BOIIpOCa U
MPOAEMOHCTPUPOBAHDI
YMEHUSs, JOCTaTOYHbIC
IS JaJIbHEUIIIETO
YCBOCHMS MaTepHaa.

2. Nmenuce 3aTpyiHEHUS
WJIN JONYIIECHBI OINOKY B
OIIpE/ICTICHNH TTOHATHH,
UCTIOJIb30BaHUHT
TEePMHHOJIOTHH,
UCIIPABIICHHBIE 11OCTIE
HECKOJIbKUX HaBOJAIINX
BOIIPOCOB;

3. [Ipu HemosHOM 3HAHUHU
TEOPETUYECKOTO
MaTepuaia BbIsSBIEHA
HEZ0CTaTOYHas
c(hopMUPOBAHHOCTH
YMEHUU U 3HAHW.

1. Conepxanue
MaTepuaia He PacCKphITO.

2. Omubku B
OIPEACIICHUN TTOHATHH,
HE MCII0JIb30BajIach
TEPMHUHOJIOTHS B OTBETE.
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