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Coaepixkanue (pabouyasi nporpamma)

Mecto nucuuminHel B ctpykrype OIT

[1nanupyemble pe3ynbTaThl 00y4eHMs 10 AUCLUILIMHE, 00E€CIIEYMBAIOLINE JOCTHKEHNE
IUIAHUPYEMBIX PE3YJIBTATOB 00YUYEHHMS 110 IporpamMme

O6beM u Bubl yaeOHON pabOThI
ConeprxaHue TUCIUILTAHBI
MatepuanbHO-TEXHUUYECKOE U YUeOHO-METOINYECKOE 00ecTIeYeHHE TUCIUTLINHBI

CDOHI[ OLCHOYHBIX CPCACTB 10 JUCHUIIIIMHE

Crp.



Lenpto w3ydeHUsT TUCHMIUIMHBI  SBIsieTcss  (OpPMUpOBAaHHE pe3ylbTaTOB  OOy4YeHHS,
o0ecreynBaroIuX JOCTIKEHUE TUTAHUPYEMBIX PE3YIbTaTOB OCBOCHUS 00pa30BaTEIBHOM MPOTPAMMBI.

1. MecTo mucuuniaunbl B crpykrype OIT

JucrnuniuHa JlenoBble KOMMYHUKAIIMA U JAOKYMEHTOOOOPOT BXOAUT B 00SA3aTENIbHYIO 4acTh
6noka b1.uciumiuae (MOTyIIH)

[IpenmecTByromue JUCHUIUIMHBL IO CBA3AM KoMmueTeHUnW: MHoCTpaHHbIl 361K, Putopuka n
CTHWJIMCTUKA NMUCBMEHHOW peud, Pycckmil sI3bIK M KyJbTypa peuu, PycCKuil s3bIK KaKk MHOCTPAHHBIM,
OOmiast Teopusi CTAaTUCTUKH, OKOHOMHYeckas wuctopus, OCHOBB (UHAHCOBBIX PACUETOB,
MaremaTrueckie MeTOJbl B SKOHOMHKE, OCHOBBI MeHeKMeHTa, OCHOBBI y4deTa M (PHMHAHCOBOM

OTYCTHOCTH

[Tocnenyromue TUCIUILIMHBI IO CBS3SIM KOMIETEHUU: ['eone3us

2. HJIaHI/IpyeMbIe Pe3yJabTaThl Oﬁy‘-lel-ll/lﬂ nmo JTMCIHMIIMHE, oﬁecnequnamume JOCTHIKCHUEC
IJIAHUPYEMBIX PE3YJILTATOB Oﬁy‘{eHl’lﬂ Imo nmporpamme

Nzyuenne aucuuruinHbl JledoBble KOMMYHHKAIMA B AOKYMEHTOOOOPOT B 00pazoBaTEIBHOMN
IIporpaMMe HalpaBJIeHO Ha (opMUpOBaHKE Y 00YUAIOIIMUXCS CIEAYIOIUX KOMIETEHIINMI:

YuusepcaiabHble komnereHuun (YK):
VYK-4 - Cnioco0eH ocylecTBIATh 1€10BYI0 KOMMYHHKAIMIO B YCTHOM U MUChbMEHHOU popmax Ha
rocyiapcTBeHHOM si3blke Poccuiickoit deaepaiiy 1 HHOCTpaHHOM(BIX) SI3bIKE(ax)

IInanupyemsle (Ilianmpyemble pe3yabTaThl 00y4eHUs 10 JMCHUIIIHHE

pe3ynbTaThl

00y4eHHS 10

MporpaMme

VK-4 VK-4.1: 31ats: VK-4.2: YMmeTs: YK-4.3: Bragets (UMeTh

HAaBBIKH):

MIPUHIIUTIBI TIOCTPOCHUS
YCTHOTO ¥ TTUCHMEHHOTO
BBLICKA3bIBAHUS Ha
PYCCKOM U
WHOCTPAHHOM SI3bIKaX;
npaBujia u
3aKOHOMEPHOCTHU
JIEJIOBOM YCTHOM U
MMMChbMEHHOM
KOMMYHHUKAITUH

MPUMEHSTh Ha IPAKTHKE
JIEJIOBYI0 KOMMYHUKALIHIO
B YCTHOW M MMCbMEHHOM
dbopmax, METOIBI U
HaBBIKHU JIETIOBOTO
0OILIIeHUs Ha PYCCKOM U
MHOCTPAHHOM $SI3bIKaX

HaBbIKaMU YTEHUS U MepeBoia
TEKCTOB Ha MHOCTPAHHOM SI3bIKE
B Mpo(eCCHOHATHPHOM OOIICHHH;
HaBbIKaMU JEJTOBBIX
KOMMYHUKAIM/A B YCTHOU U
MUCHbMEHHOM (hopMe Ha pycCKOM
Y UHOCTPAHHOM SI3bIKaX;
METOJIUKON COCTaBICHUS
CYXICHUS B MEKJIMYHOCTHOM
JICJIOBOM OOIIIEHUU HA PYCCKOM
Y UHOCTPAHHOM SI3bIKaX

Oobmenpogeccuonanbupie komnereHunu (OIIK):
OIIK-1 - CnocoGeH pemiaTh 3a1a4u MpopecCUOHAIBHOM 1eATeIbHOCTH MPUMEHSIST METOIbI
MOJENUPOBAHUS, MATEMATUYECKOTO aHAJIN3a, €CTEeCTBEHHOHAYYHbIE M OOIICMHKEHEPHbIC 3HAHMUSI

[Tnanupyemsie |[lnanmpyemsble pe3yJabTaThl 00yUeHHSs 10 THCITHIIJIHHE

pe3yibTaThI

oOyueHus 1o

MporpaMme

OIlK-1 OIIK-1.1: 3HaTh: OIIK-1.2: YMmeTh: OIIK-1.3: Bnagets (umeTh

HABBIKH):

TEOpeTHYECKHe
MIOJIOXKEHUS
oOIIeHayYHbIX U
€CTECTBEHHOHAYYHBIX
JMCIUIIIIHH;

Ha MPaKTUKE MPUMEHSATh
(GyHIaMEHTaIBHBI €
3HaHHS B 00JIaCTH
oOIIeHayYHbIX U

HaBBIKAMU TIOCTPOCHUS
TEXHUYECKUX CXEM U YEPTEKEH,
HaBBIKAMHU PEIICHUS
CTaHJAPTHBIX 33124
npodeccrnoHanIbHO I




MPUHIIUTHATIBHBIC
0COOCHHOCTH
MOJICITUPOBAHUS
MaTeMaTHYECKHUX,
(bu3HUecKux u
XUMHUYECKUX
MIPOIIECCOB,
peIHa3HAYCHHBIC IS
KOHKPETHBIX
MIPOU3BOJICTBEHHO -
TEXHOJOTHYECKUX
IPOIIECCOB

CCTCCTBCHHOHAYYHBIX
JAUCHUITIINH

ACATCIIbHOCTH, ITPUMCHS A
MCTOAbI MOJCINPOBAHUA,
MAaTCMaTUYCCKOIo aHajin3a u
CCTCCTBCHHOHAYYHLIC 3HAHUSA

3. O0beM 1 BUIbI Y4eOHOH padoThI

VY4eOHBIM MIIaHOM MPEAYCMATPUBAIOTCSA CIEAYIOIINE BUABI y1eOHOH paboThl 0 AUCHUIUIMHE:

OuHo-3204Hasi GopMma 00y4eHuUst

Buawbl yueoHoii padoThl

Bcero uac/ 3.e.

Cem 5

KoHnTakTHas paboTa, B TOM YHCIIE:

4.15/0.12

Sanarus JICKITMOHHOI'O THUIIAa

2/0.06

3aHaTus CCMHUHAPCKOTO THUIIA

2/0.06

WnnuBuayanpHas koHtaktHas padora (MKP)

0.15/0

CamocrosTenpHas pabora:

85.85/2.38

[TpomexxyTouHas arrecTanus

18/0.5

Bun npomexyrodHoil arrectanuu:
3auer

3au

O6mast TpyI0eMKOCTh (00BhEM YacTH
00pazoBaTesIbHOM MTporpamMMel): Yacher
3aueTHBIE €IUHHUIIEI

108
3

4. Conep:xaHue QTMCHUIIHHBI

4.1. Pazoenvt, membl OUCUUNTUHBL U BUObL 3AHAMUIL:
TemaTnueckuii TUIaH TUCHUILTAHBI JIeT0OBbIe KOMMYHHUKAIIMKA U JOKYMEHTOOOOPOT MpEeICTaBlICH
B TaOJIHIIE.

Pa3zngesibl, TeMBbI JUCHMILIMHBI M BHABI 3aHATHIA

OuHo-3204Has dopma 00y4eHusI

KonTakTHasi padora = Ilnanupyembie
3ansaTus § pe3yJabTaThl
CeMHHAPCKOTo = « 00yueHHs B
Ne HauMeHOBaHHE TEMBbI = AL o N E 5 COOTHOIIEHHH ¢
/1 (pa3nesia) IMCUUTIHHBI E T o® =z =z e 'S pe3yJibTaTaMu
) = B = o o 6
=] g & S 00yueHHs1 MO
g3 = o0pa3zoBaTeIbLHON
i © nporpamme
TeopeTnueckue OCHOBBI VK-4.1, YK-4.2, YK -
1. |menoBBIX KOMMYHUKAIUN U 1 1 40 |4.3, OIIK-1.1, OIIK -
JOKYMEHTO000opoTa 1.2, OIIK-1.3
[ImanupoBanue, opraauzanus VK-4.1, YK-4.2, YK -
U peanu3anus 1eJI0BbIX 4.3, OIIK-1.1, OIIK -
2. KOMMYHUKAIUK 1 1 1 45,85 1.2, OIIK-1.3
JOKYMEHT0000poTa




KoHnTpoas 18

Htoro 2 | 2 | 0.15 | | 85.85

4.2 Cooepicanue pazoenos u mem

4.2.1 KonrakTHasi padora
TemaTuka 3aHATHI JEKIIMOHHOIO THIIA

HaumeHnoBaHue TeMbl
Buj 3anarus
Nen/m (pa3neina) «| TemaTuka 3aHATHS JEKIMOHHOI0 THIIA
o — JIEKIIHOHHOT'0 THIIA
2. |Teopernyeckue OCHOBBI OcHOBHbBIE IOHATHS JETOBBIX KOMMYHUKALIUH.
JIEJIOBBIX [Mudposas 3xocucTema J1€10BbIX
KOMMYHHKaIUU U KOMMYHHKAIHA 1 OU3HEC.
JOKYMEHTO000poTa. KoMMyHUKanmoHHBIN nporiecc. Busl
[lmanupoBanue, JIETTOBBIX KOMMYHHKaruii. Moaenu
Opranusanus u KOMMYHUKauii. ®opmMupoBaHue
peann3anus 1€JI0BbIX JEKLnsA KOMMYHUKAIIUOHHBIX CETEH.
KOMMYHHKAIUH 1 JlokyMeHTOO0OpOT, METO1bI POPMHUPOBAHUS U
JIOKyMEHTOO00pOTA 0€30MacHOTO XpaHEHUS
OddexT kommyHuKauii. opmbl JEITOBBIX
KOMMYHHKAIIUI B OpraHu3aluy U METObI UX
peanu3anny. MeTosl yrpaBiIeHUs
OpraHU3alMOHHBIMH KOH(INKTaMU

*JIEKIIUU U MHbIe Y9eOHbIC 3aHATHS, TPEAyCMaTPHUBAIOIINE IPEUMYIIECTBEHHYIO ITepeaady yaeOHOM HHPOpMaIIK
MearornaeckuMy pabOTHUKaMH OpTaHW3alyy U (WJIH) JINLAMH, TPUBJIEKaEMbIMH OpTaHU3aIleld K pearn3aiuu
00pa3oBaTENbHBIX MPOTPAMM HA WHBIX YCIOBHUAX, 00YIarOIIAMCS

TemaTuka 3aHATHIH CEMUHAPCKOr0 THIA

HanmeHoBaHMe TeMbl Bup 3ansiTus
Nen/mm (pa3nesna) CeMHUHAPCKOIro TemaTuka 3aHATHS CEMHUHAPCKOT0 THUIIA
AU CHUTINHbI THOA* ¥
2. ([InmanmpoBaHue, Bugel nenmoBeix kommyHnukanuid. Moaenu
opraHusanus u KOMMYHHUKalul. ®opMupoBanue
pcalim3anus ICJIOBbIX KOMMYHUKAI[MOHHBIX CETEH.
KOMMYHHKAIHUHA U JoxymeHT0000pOT, METOIbI (POPMHUPOBAHUS
,Z[OKYMeHTOO60pOTa IIPAKTUYCCKOC 3aHATHC |1 0e30ImacHoro XpaHeHus
Dddext kommyHHuKaIuii. DopMbl JEITOBBIX
KOMMYHUKAIMI B OPraHU3aluu U METOIbI
WX peanu3anuu. MeToapl ypaBieHHs
OpraHU3alMOHHBIMHU KOH(DIUKTaMuU

**  ceMUHaphl, NPAKTUYECKWE 3aHATHS, TNPAKTUKYMBbI, JabopaTopHble pabOThl, KOJUIOKBUYMBI W WHBIE
AHAJIOTNYHBIC 3aHATUA
HNnasi koHTaKTHas1 padora

IIpu nposenenun yueOHbIX 3aHATHI CI' DY obecneunBaer pa3BUTHE y 00yJaIOLIUXCs HABBIKOB
KOMaHIHOW pabOThl, MEXJIMYHOCTHOW KOMMYHUKAIIMH, NPUHSATHS PELICHUH, JUAEPCKUX KadecTB
(BKITIOYAst TIPU HEOOXOIMMOCTH NPOBEJCHUE HHTEPAKTUBHBIX JICKIIUH, TPYIIIOBBIX JUCKYCCHH, POJIEBBIX
Urp, TPEHUHIOB, aHAJIU3 CUTYalluil 1 UMUTAIIMOHHBIX MOJIeNIeH, MpenoJaBaHne AUCIUIIINH (MOIynei) B
¢dopmMe KypcoB, COCTaBIEHHBIX HAa OCHOBE pE3yJbTaTOB HAYYHBIX HCCIIEOBAaHUM, NPOBOAUMBIX
OpraHu3alueil, B TOM YHUClie C y4eTOM PernoHaIbHBIX 0COOEHHOCTEH MpodeccuOHaTBbHON AATENbHOCTH
BBIMTYCKHUKOB U OTpeOHOCTEH paboTonaTeneii).

@opMbl MU METOABI TMPOBEACHUS WHONH KOHTAaKTHOM paboThl NMpHUBeNeHbl B MeTOIMYecKuX
yKa3aHMAX 10 OCHOBHOM MpodeccroHaIbHOM 00pa30BaTeIbHOM porpamMMme.

4.2.2 CamocrosiTesqbHasi padora




HanmeHnoBanue Tembl (pa3jaena)

Neri/mm e — Bup camocrosiTte/ibHOI padoThl ***
- IOATOTOBKA JOKJIAa
TeopeTnueckue OCHOBBI JAEJIOBBIX I ! ! .
l. - IOATOTOBKA 3JICKTPOHHOU NPC3CHTAlIUN

KOMMYHHKAITUI B TOKyMEHTOO00pOTa

- TCCTUPOBAHUC

2.

[InanupoBanue, opraHu3anus U peain3anus
JIETTOBBIX KOMMYHUKALIUA U
JOKYMEHT0000pOoTa

- IOATOTOBKA JI0KJIaJa
- IOATOTOBKA 3JIEKTPOHHOM Mpe3eHTaIH
- TECTHUpPOBaHUE

*** caMocTOsITeNIbHAS PaboTa B CEMECTpe, HAITMCAHUE KYPCOBBIX padOT, TOKJIAJOB, BHITIOIHEHUE KOHTPOIBHBIX

pabot
5. MaTepuajibHO-TeXHUYECKOE U YUeOHO-MeTOAMYeCcKoe odecrevyeHue U CUMIITUHbI

5.1 JIuteparypa:

OcHoBHas1 JINTepaTypa

1. CnuBak, B. A. JlenoBele koMMyHUKaluu. Teopus U mpakTuka : yueOHUK A7 By30B / B. A.
CrmBak. — Mocksa : U3natenbcrBo FOpaiit, 2024. — 460 c. — (Bricmiee o6pa3oBanue). — ISBN 978-
5-534-15321-7. — Tekcr : anmekrponnbiii // ObOpa3oBatenbHas tiaropma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/536170

JdonmosiHuTe/IbHAS JIUTEpPATypa

1. KepnakoBa, M. b. JlenoBbie KOMMYHHKAIIMU : YIY€OHUK U TIPaKTUKyM A By30B / M. b.
XKepuakora, 1. A. Pymsanesa. — 2-¢ u3j., nepepad. u jon. — Mocksa : U3matenberBo KOpaiit, 2025.
— 319 c. — (Bwicmiee obOpazoBanme). — ISBN 978-5-534-16604-0. — TekcT : 3MeKTpOHHBIA //
OopazoBarenbHas wiathopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/560024

JluTepatypa 1Jisl CAaMOCTOATETbHOI0 H3YYeHUSsI
1. 1.AntyxoBa Hatanbs ®apumoBHa. CHCTEMBI 3JIEKTPOHHOTO TOKyMeHTOooO0poTa. [IpakTukymM.
(bakanaBpuar). Yuebnoe nmocodue. KnoPyc, 2022, 201c.

5.2. IllepeyeHb JMIEH3MOHHOTO MPOTPAMMHOIO0 00ecrevYeHus

1. Astra Linux Special Edition «Cmonenck», «Opem»; PenOC ; OC "Anwst Pabouas cranmms” 10;
OC "AnpT O6pazosanue" 10

2. MoiitOduc Cranpaptasiii 2, MoitOduc O6pazoanue, P7-Oduc [IpodeccrnonanbHbIi,
MoitOduc Crangaptasiii 3, MoiiOduc IIpodeccrnonanbubiii 3

5.3 CoBpeMeHHbIe MPO(eccHOHATBbHBIE 0a3bl IaHHBIX, K KOTOPbIM 00ecleYnBaeTCs J0CTYI
00y4aroIuXcs

1. TIlpodeccuonanbhas ©6aza ganHbIX «MHpOopManmonHsle cucrembl MuHHUCTEpCTBA
sKOHOMHUYeckoro passutus Poccuiickoit @enepaunu B cetn Hurepner» (Ilopran «OdunnansHas
Poccus» - http://www.gov.ru/)

2. TocymapctBeHHass cucrema mnpaBoBoil mHpopmanuu «OQuUIHaIbHBI HHTEPHET-TIOPTAI
npaBoBoit napopmarmm» (http://pravo.gov.ru/)

3. IlpodeccnonansHas 0a3za maHHBIX «DHUHAHCOBO-PKOHOMHUYECKHE IOKa3arenu Poccuiickoit
depepaunn» (OdunpansHblii caiit Munucrepersa punancos PO - https://www.minfin.ru/ru/)

4. TlpodeccuonanpHas 0a3a gaHHbIX «OduuuanbHas cratuctukay (OduuuanbHbIl calT
denepanbHOil Ciy)0bI TOCYAapCTBEHHO# cTaTrcTHKY - hitp://www.gks.ru/

5. butpukc 24. Odunuansubiil caifT. Pexum noctyna https://www.bitrix24.ru/

6.busnec-nopran busznec nHaBuratop MCIL. DnexkTpoHHBIM pecypc.
https://smbn.ru/

Pexxum  pocryma



https://smbn.ru/

5.4. NH(pOpMALMOHHO-CIIPABOYHbIE CHCTEMBI, K KOTOPbIM o0ecre4yuBaeTcss JOCTYI

o0yuyawiuxcst

1. CupaBouno-npaBoBas cucrema «Koncymnbrant [Tnroc»
2. CnpaBouHo-nipaBoBas cuctema «I"’APAHT-Makcumym»

5.5. CnenuajbHbIe MOMEIIECHUSA

VY4eOHble ayIUTOPUH Uil TPOBEACHUS
3aHATUH JIEKIUOHHOTO THUIIA

KommuiekTsl yueHndeckoil Mebenu
MynbTUMEAMIHBIN IPOEKTOP
Jocka

OKpaH

VY4eOHble ayTuTOPUH ISl TPOBEACHUS
MIPaKTUYECKUX 3aHATUH (3aHATHUM
CEMHUHApPCKOI0 TUIIA)

KomrmutekTsl yueHnueckoit Mebemnu

MynbTUMEIMIHBINA IPOEKTOP

Jocka

OKpaH

Kowmnbroteps! ¢ BbixoaoM B ceTb «MHTEpHET» 1 DUOC
CIoy

VY4eOHble ayAUTOPUU JJIS TPYIITIOBBIX U
VHIMBUTyaJIbHBIX KOHCYJIbTAlAN

Kommnnektsl yueHnueckoit medenu

MynbTUMEIMITHBIA IPOEKTOP

Jocka

OKpaH

Kommnsroreps! ¢ Bbixo1oM B ceTh «MHTEpHET» 1 DOC
CIoy

VY4eOHble ayIUTOPUN IJIs1 TEKYILLETO
KOHTPOJISI U TIPOMEXKYTOYHON aTTeCTalluy

KomriekTs! yueHnueckoi Mmebenu

MynbTUMEIMITHBIN IPOEKTOP

Hocka

OKpaH

Kommnbroreps ¢ Bbixos1oM B ceTh «MHTEpHET» 1 DNOC
CIoy

TloMemmenus a1 caMOCTOSATEILHOU
paboThI

KomruiekTsl yueHn4ueckoit medenu

MynbTUMEIUIHBIN TPOEKTOP

Jlocka

OKpaH

Kommnbroreps ¢ Bbixos1oM B ceTh «MHTEpHET» 1 DNOC
CIoy

[Tomerenus ayist XpaHSHUSI U
npo(UITAKTUIECKOTO 00CTY)KHBaHHUS
000pyI0BaHUS

KoMIuIekTsI criennain3upoBaHHON MeOeH It XpaHEeHUs
000pyI0BaHUS

6. @OoHI OIEHOYHBLIX CpPeIACTB MO JUCHMILUINHE JleJoBble KOMMYHHUKAIMU
AOKYMEHTO0000poT:
6.1. KoHTpOJIbHBbIE MEPONIPUSITHSA MO TUCHHUIIINHE
Dopma KOHTPOJIS OTmeTuth
Bua xoHTpoOIn HY’KHOE 3HAKOM
«+»

Tekyiuii KOHTPOJIb O1eHka JOKIIag0B +
Y CTHBIN/IMCHMEHHBII 0ITPOC +
TectupoBanue +
[IpakTnueckue 3anaun +
IIpomexyTOUHbIN KOHTPOJIb  |3auer +




Ilopsinok mnpoBeneHWsT MeEPONPHUATHI TeKyWIero M NPOMEXYTOYHOIO0 KOHTPOJIA
onpenesasiercs MeTogu4yecKuMH yKa3aHUSIMHU 110 OCHOBHOM npodeccnoHanbHOI 00pa3oBaTe1bHOM
nporpamme Bbiciiero o0pasoBanmsi; IlosioxkeHHeM 0 0a/UVIbHO-PEHTHHIOBOH cHCTeMe OLEHKH
ycneBaeMOCTH OO0y4YalOIMXCSi 10 OCHOBHBIM 00pa3oBaTeIbHBIM IPOrpaMMaM BbICHIETrQ
o0pa3oBaHusi nporpaMmaM 0akajaBpuaTra, NporpaMMaM cHelUaJIUTeTa, MNporpaMmMam
MATHCTPaTyphl B (peepaibHOM rocyJapcTBEHHOM ABTOHOMHOM 00pa30BaTeIbHOM Y4pe:KIeHHHU
BbIcHIero oopazoBanusi «Camapckmii rocy1apcTBeHHbI YKOHOMHYECKUI YHUBEPCUTET).

6.2. IllianupyeMble pe3yabTaThl 00y4YeHHs N0 JUCHUILIMHE, 00ecTeYHBaIoLIUe 10CTHKEHUe

IUIAHMPYeMBbIX pe3yJIbTAaTOB 00y4YeHHs 110 IporpaMme
YHuBepcanbHble komnerenuuu (YK):

VYK-4 - CiocoGeH oCymeCTBISATh IETOBYI0 KOMMYHUKAIUIO B YCTHOM M MUCBbMEHHOU (hopMax Ha

rocy/ilapcTBeHHOM s3blke Poccuiickoit @enepanuu 1 MHOCTpaHHOM(BIX) sI3bIKE(aX)

IInanupyemsle (Ilianmpyemble pe3yabTaThbl 00y4eHHs 110 JMCHUIITIHHE
pe3yabTaThl
00y4eHHs IO
IporpaMme
VYK-4.1: 3natse: VYK-4.2: Ymers: VK-4.3: Bnagets (umeTh
HAaBBIKH):
MPUHIIUIIBI TIOCTPOSHUS |TPUMEHSITh Ha IPAKTHKE |HABBIKAMU YTEHUS M IIEPEBOJIA
YCTHOTO ¥ MUCHBMEHHOTO |JIEIOBYI0 KOMMYHHUKALIUIO |TEKCTOB HA HHOCTPAHHOM
BBICKa3bIBAHUS Ha B YCTHOH M MUCbMEHHOM  |s3bIKE B IPO(ECCHOHATIEHOM
PYCCKOM U dbopmax, METOIBI U OOIIIEHNN; HABBIKAMU JICJIOBBIX
WHOCTPAHHOM SI3bIKaX; |HaBBIKH JIETIOBOTO KOMMYHHKAITH B YCTHOU 1
MpaBUiIa U OOLIEHUS Ha PYCCKOM U UCbMEHHOM hopme Ha
3aKOHOMEPHOCTH MHOCTPAHHOM $SI3bIKaX PYCCKOM U HHOCTPaHHOM
JIETIOBOM YCTHOM U SI3BIKAX; METOAUKOM
MUCbMEHHOM COCTAaBJICHUS CYXJICHUS B
KOMMYHHKAIHH MEXJIMYHOCTHOM JI€JIOBOM
0OIIEHNH HAa PYCCKOM M
WHOCTPAHHOM $SI3bIKaX
[Toporoserit MIPUHIIUIIBI TOCTPOEHUS |IPUMEHSTh Ha IPAKTUKE |HABBIKAMU YTEHUS U epeBOa
YCTHOTO U MUCHbMEHHOTO |ETOBYI0 KOMMYHUKAIIUIO |TEKCTOB HA HHOCTPAHHOM
BBICKa3bIBaHUS Ha B YCTHOH M MUCbMEHHOM  |s3bIKE B PO(ECCHOHATEHOM
PYCCKOM U dbopmax 00IIIeHNH
WHOCTPaHHOM SI3BbIKaX
CrangapTHBI |IPUHIUIBI HOCTPOCHUS |[IPUMEHSTHh Ha IPAKTUKE |HABBIKAMU YTEHUS U MepeBoia

(B momosHeHue
K TIOPOTOBOMY)

YCTHOTO ¥ TUCBMEHHOTO
BBICKA3bIBaHHUS Ha
PYCCKOM U
WHOCTPAHHOM SI3bIKaX;
npaBuia u
3aKOHOMEPHOCTH
JIEJI0BOM YCTHOM
KOMMYHUKAaIUU

JIEJIOBYI0 KOMMYHUKALIHIO
B YCTHOU M MMCbMEHHOM
dbopMax, METOIbI IETIOBOTO
OOILIEHUS HA PYCCKOM
A3BIKE

TEKCTOB HAa HHOCTPaAaHHOM
A3bIKE B IPO(PECCUOHATIBHOM
OOIIEHNH; HABBIKAMU JIEJIOBBIX
KOMMYHHKAIUH B yCTHOU U
NUCbMEHHOM (hopMme Ha
PYCCKOM U MUHOCTPAHHOM
A3bIKAX

IToBbIIEHHBIH

(B momoHEeHUE
K IOPOTOBOMY,
CTaHJJAPTHOMY)

IIPUHLUIIBI [IOCTPOCHUS
YCTHOT'O ¥ ITUCBMEHHOTO
BBICKA3bIBaHUS HA
PYCCKOM H
MHOCTPAaHHOM S3bIKaX;
IIpaBuIa U
3aKOHOMEPHOCTHU
JICJIOBOM YCTHOU U

IIPUMEHSATH Ha IIPAKTUKE
JIEJIOBYI0 KOMMYHHUKALUIO
B YCTHOW U MMCbMEHHOU
dopmax, METOJIbI U
HAaBBIKH JIEJIOBOIO
0OIIeHNs Ha PYCCKOM U
UHOCTPAHHOM S3BbIKax

HaBbIKAMU YTE€HHUS U IIEPEBOJA
TEKCTOB Ha UHOCTPAHHOM
A3bIKE B IPO(PECCHOHATIBHOM
OOIIeHNH; HaBbIKAMH JIEJTOBBIX
KOMMYHUKAIU{ B YCTHOU U
NUCbMEHHOM (hopme Ha
PYCCKOM U HUHOCTPAHHOM
A3bIKAX; METOIUKOU




OUCHMEHHOM
KOMMYHUKaIUH

COCTaBJICHUS CY)KICHUS B
MEXIIMYHOCTHOM JETI0BOM
0OIIEHUH HAa PYCCKOM U
MHOCTPAHHOM SI3bIKaX

Oo6wenpogeccnonanbubie komnerennuu (OIIK):
OIIK-1 - CiocobeH pemarp 3a7au Mpo(pecCHOHATBHON AEATEIbHOCTH PUMEHSSI METO b
MOJICJIMPOBAHUS, MATEMATUYECKOTO aHAJIN3a, ECTECTBEHHOHAYYHBIE U OOIIEHH)KEHEPHBIC 3HAHHS

ITnanupyemsie |Ilnanupyemsble pe3yJibTaThl 00yYeHHs 10 THCIMIIJIHHE

pe3yIbTaThI

00Oy4eHUs 110

porpamme
OIIK-1.1: 3narsk: OIIK-1.2: YmeTs: OIIK-1.3: Bnagets (umeTh

HAaBBIKH):

TEOPETHUYECKHE Ha MPaKTHKE MPUMEHSATh  |HaBBIKAMU ITOCTPOCHUS
MIOJIOKEHHS 3HaHUS B 00JIaCTH TEXHUYECKUX CXEM U
oOIIeHayIHBIX U 0OIIeHayYHBIX JUCIUIUINH |depTeKel, HAaBBIKaMH PEIICHUS
€CTeCTBEHHOHAYYHBIX CTaHJAPTHBIX 33724
JUCLMILINH; npodeccuoHanIbHON
MPUHIUTTHATHHBIC NEeSITeTbHOCTH, TTPUMEHSIS
0COOEHHOCTH METOIbl MOJICTTPOBAHNS,
MO/ICTTUPOBAHUS MaTeMaTHYeCKOTO aHAIN3a U
MaTeMaTHYECKUX, €CTECTBCHHOHAYYHBIC 3HAHUS
(bM3UYEeCKuX U
XUMHYECKHAX
MIPOIIECCOB,
MpeHa3HAYCHHBIE IS
KOHKPETHBIX
MIPOU3BOJICTBEHHO -
TEXHOJIOTUYECKHX
MIPOLIECCOB

[Toporoserit TEOPETUUYECKHE Ha MPaKTUKE MPUMEHATh  |HaBBIKAMU MOCTPOCHUS
MOJIOKEHUS ¢byHIaMeHTalIbHbIE 3HAHUS |TEXHUYECKUX CXEM U
0OIIIEeHAYYHBIX 1 B 00J1acTH OOIIIEHAYYHBIX [4EPTE)KEH, HaBBIKAMU PEIICHUS
€CTECTBEHHOHAY4YHBIX  |AMCLHUILINH CTaHJapTHBIX 3a/1a4
JUCLUILINH; npodeccrnoHanbHON

JIESITEIbBHOCTH

CrangapTHblii  |TEOpETUYECKUE HA MPAKTUKE MPUMEHATh  |HaBBIKAMH MOCTPOCHUS

(B AOTIOJTHEHHE |TTOJOKEHUS ¢byHIaMeHTalIbHbIE 3HAHUS |TEXHUYECKUX CXEM U

K IOPOrOBOMY) [OOIIeHaydyHBIX U B 00J1aCTH OOIIIEHAYYHBIX |d4epTeKel, HaBbIKaMH PEIICHUS
€CTECTBEHHOHAy4YHBIX  |M €CTECTBEHHOHAYYHBIX  |CTaHJApTHBIX 3a7a4
JUCIUILINH; JTUCIUIUIAH npodeccroHanbHOI
MPUHIUIHATBHBIC JEeSITeIbHOCTH, IPUMEHSIS
O0COOEHHOCTH METO/Ibl MOJICTUPOBAHUS U
MOJETUPOBAHUS MaTeMaTHYeCKOT0 aHaJIu3a

MaTeMaTH4eCKuX U
(U3NYECKUX MTPOLIECCOB,
NpeJHa3HauYCHHbIE JUIs
KOHKPETHBIX
MIPOU3BOJICTBEHHO -
TEXHOJOTHYECKUX
IPOLIECCOB

IloBhIIICHHBIN
(B TomioTHEHHE

TCOPCTUYCCKHUC
TTOJIOXKCHUA

Ha MPaKTHKE IPUMEHSATh
(dyHIaMEHTaIbHBI €

HaBbIKaMU IMMOCTPOCHUA
TEXHHUYCCKHUX CXEM U




K II0POrOBOMY,
CTaH/IapTHOMY)

oOIIeHayYHbIX U
€CTECTBEHHOHAYYHBIX
JMCIUILIHH;

3HAHUA B 00JIaCTH
oOIIeHayYHBIX U
€CTECTBCHHOHAYYHBIX

YepTeKel, HaBbIKAMU PELICHUs
CTaH/apTHBIX 3a/1a4
npodeccrnoHanbHO I

0COOEHHOCTH
MOJICITUPOBAHUS

(bu3HUeCKUX U
XUMUYECKUX

MPOIIECCOB,

KOHKPCTHBIX

MPOIIECCOB

MPHUHIHUITNAJIBHBIC

MaTEMATHYCCKHUX,

npeaAHa3HA4YCHHBIC I

IIPOU3BOJACTBCHHO -
TCXHOJIOTHYCCKHNX

JUCIUIIINH

ACATCIIbHOCTH, IIPUMCHSA
MCTOAbI MOJCINPOBAHUA,
MaTCMaTU4YCCKOro aHajin3a u
CCTCCTBCHHOHAYYHLIC 3HAHUSA

6.3. HacnopT OLHCHOYHBIX MaTCpHUAJIOB

Ne | HaumeHoBaHHMe TeMbl Koutposaunpyemsie Bua xoHTpoJsi/ucnoib3yeMble
n/n | (pa3aesa) IMCUUIIITUHBI IJIAHUPYeMble OLIEHOYHbIE CPeICTBA
pe3yabTaThl
0o0y4eHusi B
COOTHOILIEHUH C . .
Texkymmi IIpoMe:xxyTOYHBIIH
pe3yJiabTartamu
00y4eHus MO
nporpamme
1. Teopernueckue ocHoBbl | YK-4.1, YK-4.2, YK- |Ouenka 10ki1anoB 3a4eT
nenoBbix kommyHuKanuii (4.3, OIIK-1.1, OIIK-  [YcTHBIH/MTHCHMEHHBIH
1 TOKyMEHTO00O0pOTa 1.2, OIIK-1.3 ompoc
TectupoBanue
[IpakTnueckue
3a7aun
2. [lnanupoBanue, VK-4.1, YK-4.2, YK- |Onenka qoknagoB 3a4eT
Opranu3anus u 4.3, OIIK-1.1, OIIK-  |YCTHBIA/IUCEMEHHBIN
peanu3anusi 1eI0BbIX 1.2, OIIK-1.3 ompoc
KOMMYHUKAIUN U TectupoBanue
JTOKYMEHTO000pOTa [IpakTnueckue
3aJa4uun

6.4.011eHOYHBbIE MATEPHUAJIBI JIA TEKYIIEr0 KOHTPOJIsI
https://Ims2.sseu.ru/course/index.php?categoryid=514
IlpuMepHasi TeMaTHKA TOKJIAI0OB

Pasznea nucuuniunasl | TeMbl

TeopeTnueckue OCHOBBI
JICTIOBBIX
KOMMYHUKaUU U
JOKYMEHT0000poTa

1.®opmupoBanue nudpoBoil SKOCPEabI 1EI0BBIX KOMMYHHUKAIIWA:
aKTyaJIbHOCTb U COBPEMEHHOE COCTOSIHUE.
2.KoMMyHMKalus B ETIOBBIX COOOIIECTBAX KaK yIpaBiIeHYeCKas IPAKTUKA
3. JlenoBasi KOMMYHHKAaLUsl B KOHTEKCTE II100aI13alun

4.Ponb nudpoBu3aiii KOMMYHHKAIIMOHHBIX ITPOLIECCOB B YIIPaBICHUU
COBPEMEHHOM OpraHusanuen
5.Mecto 1 posib HeBepOaTbHOW KOMMYHHUKALIMH B KOMMYHUKATHBHOM
polecce.
6.DopMbI pedeBoi ¥ MyOINYHON KOMMYHUKAIH

10


http://elibrary.ru/item.asp?id=24663501
http://elibrary.ru/item.asp?id=26434028
http://elibrary.ru/item.asp?id=26434028

7. CTpyKTYpHO-IMHAMHUYECKUE MO/IEITH KOMMYHHUKAIIUN
8.KoMMyHUKallMOHHBIE Oapbephl.

9.IlpuknaaHpie MOIEN KOMMYHHUKALIUU

10.CpenctBa MaccOBOM KOMMYHUKAIIMH KaK IJ1aBHAss KOMMYHUKATUBHAs CETh
11.0co0GeHHOCTH UCTIONB30BAHUS HHTETPUPOBAHHBIX KOMMYHUKAIM B
JIETTIOBOM MHpE

12 . KOorHUTHBHBIH MMOJXO K aHAIN3Y CETEBBIX KOMMYHHUKAIIUI

13.IIpo6aemsl 1 TexHOJOTHH oOecTiedeHns MUPPOBOH OE30MaCHOCTH IPU
OCYIIECTBIICHUH JICIOBOH KOMMYHUKAITIH

[InanupoBanue,
opraHu3aius u
peanu3anusi 1eI0BbIX
KOMMYHUKaIUW U
JTOKYMEHTO000pOoTa

1.MeauaTuBHBIE CPEICTBA IETOBBIX KOMMYHUKAIIHI

2.9 dexT B COBpeMEHHOW KOMMYHUKALIUU

3.0nenka 3¢h(heKTHBHOCTH KOMMYHUKAITMOHHOM MOJTUTUKH MTPEIIPUSTHS

4. Bitrix24 xax MHOTO(YHKIIHOHAIbHASI TUIOMIAKA OCYIICCTBICHHS JACIOBBIX
KOMMYHUKaIUK

5 TexHomorus NpoBeACHU MPe3eHTANM

6.0nmextponHas 1wiargopmMa Z0OOM KAk CPEACTBO MEKIUYHOCTHOW W
JMYHOCTHO-TPYIIIOBOM KOMMYHUKAIIUH

7.CMU u comuanbHas KOMMYHHUKAIUAS

8.KoMMyHHMKaTHBHASE KOMIIETEHTHOCTh KakK (hakTop 3((PeKTHBHOCTH JETOBBIX
KOMMYHUKaIUK

9.lenoBoii 3THKET Kak GakTop FPGEKTHBHOTO BO3ACHCTBHS B YITPABICHUH
10.IToTreHMan BU3yann3amnny B IEITOBBIX KOMMYHUKAIUSIX

11. OcobeHHOCTH MEXKYIBTYPHON KOMMYHHUKAIIMHU B JETOBBIX MIEPErOBOpax
12.2TUKeT 3NEKTPOHHOH NeTOBON TEPEHCKA

13.YnpaBnenue npeacTaBieHneM HHPOPMAIUH B TPE3EHTALUAX

14.1TpaBuiia mpoBeIEHNUS COBELIAHMS

15. TexHonorusi MNOATOTOBKM M MPOBEACHUS KOHIPECC-MEPOINPHUITHI C
WCIOJIb30BAHMEM DJIEKTPOHHOM MIIOIIAKU

16.TexHomorusi OTBETOB Ha KaBEP3HBIE BOMPOCHI

17.BepbanbHble U HeBepOaIbHBIC MATTEPHBI CAMOIIPE3CHTAIIUM B KOHTEKCTE
MyOJIMYHOTO BHICTYILICHUS

18.TexHonoruu npe3eHTaluy B CUCTEME AETOBBIX KOMMYHUKAIIUN
19.Ctpareruu v TaKTUKHA CaMOTIPE3EHTAH B J1€JI0BOIl KOMMYHHUKAIUU
20..Buepenne opraHu3aliiOHHOTO KOH(IMKT-MEHEKMEHTa B CHUCTEMY
CTPaTEruyecKoro yrnpaBJieHUs

21.ConpoTUBIEHUE TMEpPCOHATIA HOBOBBEIACHUSAM KaK OpraHU3allMOHHBIN
KOH(IIUKT:

22 .JIMYHOCTHBIE PECYPCHI YIIPABJICHUS OPraHU3allMOHHBIM KOH(QIUKTOM

Bonpocs! 111 YCTHOT0/IMCHMEHHOT0 01poca

Pas3nes nucuunanHbI

Bomnpocsl

TeopeTnueckne 0CHOBBI
JEJIOBBIX
KOMMYHUKaLUU U
JOKYMEHT0000poTa

I.Ilenu penoBeIX KOMMYyHHUKauuil. IIpuoputeTsl 1enel B ACIOBBIX
KOMMYHUKAaIHSIX.

2.McTopuueckuii actiekT GOopMHUPOBAHHS ICTOBBIX KOMMYHHUKAITHH.
3.IToaxoasl kK koMMyHuKanuu. Teopus Y. Kymm.

4.OCHOBHBIE 3JIEMEHThl KOMMYHHMKAIIMOHHOTO MPOIIECCa: OTIPABUTEIIb,
noJrydarteib, COOOIeHUe, KaHal MPSMOM CBSI3H, KaHaT OOPaTHOM CBS3H.
5.Bupsl coobmiennii. Bupl kaHAIOB TPSIMOM ¥ OOpaTHOM CBSI3H.
6.0Tanbl KOMMYHUKAIlMOHHOTO  IIpollecca: 3apoXACHUE  HUJEH,
KOJMPOBaHHUE, BEIOOP KaHala, TEKOJUPOBaHHE.
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http://elibrary.ru/item.asp?id=25548112
http://elibrary.ru/item.asp?id=25548112
http://elibrary.ru/item.asp?id=23211446
http://elibrary.ru/item.asp?id=21838913
http://elibrary.ru/item.asp?id=20927633
http://elibrary.ru/item.asp?id=22553592
http://elibrary.ru/item.asp?id=18001443
http://elibrary.ru/item.asp?id=23690452
http://elibrary.ru/item.asp?id=23690452
http://elibrary.ru/item.asp?id=25140662
http://elibrary.ru/item.asp?id=25140662
http://elibrary.ru/item.asp?id=22793060
http://elibrary.ru/item.asp?id=26070136
http://elibrary.ru/item.asp?id=21139610
http://elibrary.ru/item.asp?id=23621990
http://elibrary.ru/item.asp?id=24107678
http://elibrary.ru/item.asp?id=24107678
http://elibrary.ru/item.asp?id=22464838
http://elibrary.ru/item.asp?id=23039427
http://elibrary.ru/item.asp?id=23039427
http://elibrary.ru/item.asp?id=23299805

7.MaccoBple KOMMyHUKalMy. BHEIHNE 1 BHYyTPEHHHE KOMMYHUKALIAH.
8.®opmanbHble U HedopMallbHble KOMMYHHMKanuu. BepOanbHblie u
HeBepOaIbHbIE KOMMYHUKALIMH.

9.KoMMyHMKanMu 1O ypOBHSAM YIPABICHUSA B  OpraHU3alUu:
BEPTUKAJIbHBIEC, TOPU30HTAIBHBIC, TUArOHAJIBHBIE.

10.JInHerHbIE MOJIETN KOMMYHUKAIIWH.

11.Mogens K. lllenHona u Y.Yusepa.

12.Mogens I'. Jlaccyanna.

13.Henuneiinsle Mogenu kommyHukauu. Monaens T. Herokomo0a.
14.00beMuble  Monaenu KoMmmyHukanuu. Judbdysnas wmogens D.
Pomxepca.

15.I1loHATHE KOMMYHUKAIMOHHBIX CETEH.

16.Buibl KOMMYHUKAIIMOHHBIX CETEH.

17.1enu popMuUpOBaHUSI KOMMYHUKAIIMOHHBIX CETEH.

18.MeTop1 pOopMUPOBaHUS KOMMYHUKALMOHHBIX CETEH.
19.XapakTepucTUKA KOMMYHMKAIMOHHBIX CETEH.

20.JoxkymenT0000pOT, METOABI (POPMUPOBAHUS M O€30MTACHOTO XPAHEHUS

[InanupoBanue,
opraHu3aIus u
peanu3anusi I1eT0BbIX
KOMMYHUKAIUW U
JTOKYMEHTO000pOoTa

1. Tumonorust KOMMYHUKAIIMOHHBIX 3P(HEKTOB.

2.9tansl uccnenoBanus 3¢p(HeKToB KOMMYHUKAIIUH.

3.Knaccudukanus >¢pekToB KOMMyHHUKAIUH.

4. Teopus 1. Makkseina. KoHuenuus «moje3HOCTH U YAOBIECTBOPEHUS
NoTpeOHOCTEN.

5.CTpyKTypa TUYHOCTH.

6.Tumonoruu TUYHOCTH.

7. TpancakTHblil aHanu3 J. bepHa.

8. Tunosnorus Aen0OBBIX KayecTB JInyHOCTU. KadyecTBa, cnocoOCTBYOINE
3¢ PeKTUBHON KOMMYHUKAIIMH.

9.IloBeneHue JIMYHOCTH B MPOIIECCE JIETOBOI0 OOIIECHUS.

10.Lenn MEXITMYHOCTHBIX KOMMYHUKAIUH.

11. KoMMyHHKaIIMOHHBIE CTUJIU.

12.KommyHukanmonHas pemietka Tomaca - Kunmana.
13.CutyaninoHHOE IPUMEHEHNE KOMMYHUKAIIMOHHBIX CTUJIEH.

14. KoMMyHHKAaTUBHbIE YCTAaHOBKH.

15.Kanasbl BOCTIpUSTHS: ayAMaIbHbIN, BU3yaJIbHBIN, KHHECTETUYECKUM,
JIATUTAIbHBIN. Y POBHU KOMMYHUKALIUH.

16.HeBepbanbHass KOMMYHUKAIIHS.

17.baprepsl a3 dhekTuBHOM KOMMYHUKauu. Buibl 6aphepoB.
18.1IpaBusia KOMMYHUKAIIUH.

19.Heo0x0quMOCTh NMpaBUIBLHOTO (HOPMYIUPOBAHUS BOMPOCOB. .Bub
BonpocoB. [IpaBuna 3¢ dekTuBHOM pabOTHI ¢ BOPOCAMHU.

20.1lenu BocnipusaTHs HHGOPMAITUH.

21.TexHuKa aKTUBHOT'O CITYILIAHUS.

22.006patHas cBsi3b. Buasl o6paTHoii cBsi3u. [IpaBuiia o6paTHOI cBsI3K

23.YcTHBIE U TTHCHbMEHHBIC JICTTIOBBIC KOMMYHHUKAITUH.

24 JlenoBas Oecena: IeNH, MOJATOTOBKA, PEe3yJIbTAT JICTIOBOM Oece/pl.
25.IloHaTHe coBelIaHWs B OPTaHW3allUH, 3Talbl MOATOTOBKH, POJIH
YYaCTHUKOB COBCIIIAHMS.

26.ITonsiTue, BUABI, STanbl MyOJWYHBIX BBICTYIUICHUH, MyOIMYHBIX
BBICTYIIJICHUH, 3TaIlbl ITyOJIMYHOTO BBICTYIUICHUSI.
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27.Ilonstue  mpeseHtauuu. HeoOXoauMocTh  Npe3eHTalUd B
COBPEMEHHBIX OPTraHU3aLMOHHBIX YCIOBUSX.

28.IloaroroBka, 3Tarel, npaBuia 3PpPEeKTUBHON NPE3EHTALNH
29.Camonpe3eHTanus.

30.IToHsTHE MEXKYIBTYPHOH KOMMYHHUKALIUU, OCOOCHHOCTH MEXKYJIBTYPHOU
KOMMYHHKAIIUH.

31.Ilonsatne opraHuzanroHHOro KoH(uukra. Craguum pa3BUTHUSA
KOH(JIUKTA.

32.Bunbl KOH(IUKTOB.

33.KonduukT kak hopma nposiBJICHUSI HETATUBHOW OOpaTHOM CBSI3H.
34.CTpyKTypHBIE METO/IbI YIIPABICHUS KOH(DIUKTaAMHU.
35.MeXJIMYHOCTHBIE METO/bI YIIpaBJIeHUS! KOHQIMKTaMU.

3az1amm AJISl TECTUPOBAHUS 1O JUCHUIIJIHHE IJIA OLCHKHA C(l)OpMHpOBaHHOCTI/I KOMl’[eTeHIII/Iﬁ (mln
20, max 50 + cepriaky Ha IUOC ¢ Tecramm) https://Ims2.sseu.ru/course/index.php?categoryid=1906

OcHoBHa4 11€J1b KOMMYHUKAIIMOHHOTO IpoIiecca - 3TO:
obecrieueHrne MOHUMaHUsI HHPOPMAITHH
MPEAO0CTABICHHE HEOOXOUMBIX JaHHBIX

W3MEHEHUE MTOBEICHUS MTOTy4YaTess

JlokymMeHTOO0OPOT — 3TO:

ABMXXCHUC IOOKYMCHTOB B OpraHu3aniki ¢ MOMCHTa HUX CO3JaHHA WM TIOJYYCHHSA OO0 3aBCPIICHHA
HCIIOJHCHUA WJIN OTIIPABKU

BHJ] TOCYIapCTBEHHOM, MYHUIIUTIATbHOM, HAYYHOM, KOMMEPYECKOH U HEKOMMEPUYECKOH JESTETbHOCTH
ATO CHCTEMa CTaHAapTOB M0 HHGOPMAIMH, OMOIMOTEYHOMY U U3/IaTEILCKOMY JIETy

MOOMIBHOE TpUiIoKeHne buTprukc24 MOKHO HCIIONIB30BaTh B YCTPOKUCTBAX:
iPhone

iPad

Android

KommyHnukanust Ha tuoniagke Z00M OTHOCATCS K KOMMYHHKAIIUU:
Ha nudposoit arpopme

Ha 6a30Bo# TIaThopme

HE TOJISKUT KJIaCCH(PHUKAIINN

A60Tparnp0BaHI/Ie, nacain3anusd COUHUAJIBHBIX CUCTEM MU HUX MPUMCEHCHUC B KOMIUICKCEC C APYIrUMU
JUCHUIINIMHAMHU - 3TO:

IIPOrHO3UPOBAHUC

MOACIIMPOBAHUC

IIPOCKTUPOBAHUC

[Tomexu mpu OTIpaBKE MM NPUEME COOOIEHHUS - ITO:
MPENSTCTBUS

6apbepsl

0COOCHHOCTH KOMMYHUKAIHH

bapeepsl, CBA3aHHBIE € TIOJIOM, BO3PacTOM, Pa3JINYMEM B COLIMANIBHBIX POJISX U OTHOLIEHUSX - 3TO:
MICUXOJIOTHYECKUE Oapbephl
TEXHUYECKUE Oapbepbl
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coLlMabHbIe Oapbepsbl

Uro W3 MEepeurcIIeHHOTO HIDKE HE OTHOCHTCA K mpaBmiiaM 3()(EeKTUBHOW KOMMYHUKAIIUH:+TOBOPUTH
HYXXHO OY€Hb OBICTPO

cooOIIIeHNE BBICTPAaUBATh B JJOTHYECKON IOCIIEI0BATENILHOCTH

HeBep6aJIBHbIC CUTHAJIbI JOJDKHBI MTOAAAaBATHCA KOHTPOJIIO

Kakoili n3 KOH(IMKTOB BO3HMKAaeT B pe3yJbTaTe MNpeAbABICHUsS TpeOOBaHUM, MPOTUBOpEUAILUX
MPUHIMIIAM U )KU3HEHHBIM LIEHHOCTSIM 4EJIOBEKa

BHYTPUJIMYHOCTHBIA KOHQIIUKT

MEXJIMYHOCTHBIN KOHQIIUKT

JIMYHOCTHO-TPYNIIOBON KOH(IIUKT

MEXIPYIIIOBON KOH(IUKT

N3ydeHue 3anpocoB U 0KUJAaHUHM yHaCTHUKOB KOMMYHHUKAIIMOHHOIO ITpoLiecca MPOUCXO/IUT:
Ha JOKOMMYHHUKaTUBHOU (a3ze

KOMMYHHMKaTHBHOM (paze

MIOCIIEKOMMYHUKaTUBHOM (paze

WNudopmanwsi, 3ak01upoBaHHAs C IOMOIIBIO CHMBOJIOB - 3TO:
KaHal

cooOmmeHue

oOpaTHas CBs3b

B o06beMe nokyMeHTO000poTa ClIeyeT yUUTHIBATD:

BCC BXOIAIIME M HCXOOAMIME OOKYMCHTHI 3a OHp@)I@J'IGHHBIfI nepnoa BpEMEHU BCEC BHYTPCHHUC
JOKYMCHTBI 1 BCC KOIIHMHU 3a OHpe)IeHeHHBIﬁ nepuoa BpEMCHHA

BCE BXO/ISIIME ¥ NCXOAIINE TOKYMEHTHI 3a ONPEeIICHHBIN IIEPHOT BPEMEHU

BCE BXOJIINE, NCXOAIINE U BHYTPEHHNE TOKYMEHTHI, a TAKXKe BCE KOTMH 32 ONPE/ICIICHHBIA TIEePHOL
BpPEMEHH

['maBHOE MpaBUIIO OpraHU3alK T0KyMEHTO000pOTa — ATO:

CTaOWJIBHBIA MapUIpyT ABM)KEHMS, KOTOPBIA 3aBUCUT OT COCTaBa U COJAEPIKAaHUS JOKYMEHTOB M OT
MPUHATON B OpraHU3alMK TEXHOJIOTHH paboT C TOKyMEHTaMuU

OTEpaTUBHOE MPOXOXKACHHE JOKYMEHTa II0 Haubosiee KOPOTKOMY M MPSIMOMY MaplIpyTy C
HaUMEHBIIMMHU 3aTpaTaMHi BpeMeHU

CTEpEOTHUIIHbIE MAapIIPYThl JBM)KEHHUS CBOMCTBEHHbIE BXOJSIIMM JOKYMEHTaM C HaWMEHbIIUMU
3aTpaTamMH BpeMEHU

YTo HE BXOJUT B MOATOTOBKY K IIEPECTOBOPAM:
aHaJIu3 HpO6JICMBI

IUIAHUPOBAHUC IICPETOBOPOB

q)OpMI/IpOBaHI/IC OMOIMOHAJIBHOI'O HAIIPAXKCHUA

DTUKeT Tene(OHHBIX pa3roBOPOB Oa3HpyeTcss Ha OCHOBE:
MPaBOBBIX HOPM

COIMANTFHO-TICUXOJIOTMYECKUX TPpeOOBaHUN

TpaJuLi

JlenoBoii TenepoHHBII pa3roBop UMEET YPOBHU:
BepOaNbHBIi
HeBepOaIbHBIN

YeM BHEIIHE OTIAYACTCS MMPOCKT JOKYMCHTA OT €ro OKOHYATCIBHOI'O BapI/IaHTa?
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HAJMKCHIO «IIPOEKT» B BEPXHEM IIOJIE CIIpaBa

MIPOEKT HE 00s13aTeIbHO 0OPMIIATH B TaKOH ke (opMme, Kak OyaylnIuil JOKYMEHT, JOCTATOYHO CaMOTO
TEKCTa

MPOEeKT 0(hOpMIISIETCS Ha CHIEMAIBHOM OJIaHKe

[Tpu mpoBeaeHUY MPE3EHTALNI OCHOBHOE BHUMAHUE HEOOXOAUMO Y/ACIHUTH:
IIPOLIECCY YIOIIEHUS U CO3AaHUs XOPOLIEro HACTPOEHHUS

TOMY, YTOOBI pa3Mep MOMEIICHUsI COOTBETCTBOBAJ YHCITY IPUTIIAIICHHBIX
TOMY, YTOOBI HAJIQJAUTh TUAJIOT C MOTEHINATHLHBIMHI KIIMEHTAMU
MY3BIKQJIbHOMY COIIPOBOKJICHUIO IIPE3EHTALIUN

JuzaitHepckue mpueMbl (HOPMUPOBAHHMS WMUKA, BKIIOYAIONIME CO3JAaHHUE YIAKOBKH, O(OpMIICHHE
BUTPHH, pa3pabOTKy MaKeTOB OOBSBICHUIN COCTABIISIOT:

BepOabHBIE CPECTBA CO3/IaHUS IMHUKA

PR-meponpusitust

BU3YaJlbHbIE CPEJICTBA CO3/IaHUS UMUIKA

[ToOyanTh K BBIIIOJIHEHUIO HOPM U MPABUJI U Pa3/IeIEHUIO IEHHOCTENH MOKHO MOCTaBUB:
JIMYHYIO 11eJIb KOMMYHHUKAIUU

OpPraHU3alMOHHYIO 11€]1b KOMMYHUKALIMU

COBMECTHYIO 1I€JIb KOMMYHHUKAIIUH

[IpnoOpereHne HaBBIKOB JIJIsl B3aUMOICUCTBUS B OOIIIECTBE peanu3yeT:
JINYHAasA 1 CJIb KOMMYHI/IKaHI/II/I

OpFaHI/ISaHI/IOHHaH Ieciib KOMMYHI/IKaHI/II/I

COBMECTHAas 11eJIb

UYTo U3 MepeyrciIeHHOTO HIKE HE OTHOCUTCS K OCOOCHHOCTSIM MEKIMYHOCTHBIX KOMMYHHKAIIAN:
BBICOKasi CKOPOCTh TIepeIaun

OTpaHUYCHUS TPU BHIOOPE KaHaIIa

OoJbias cB0001a IpH HOPMYITUPOBAHUH COOOIIICHUS

OCHOBOI U3MEPEHU MEXIMYHOCTHOM KOMMYHUKAIIUK SIBIISIECTCS:
OTKPBITOCTh B KOMMYHUKAILIUU U aIeKBaTHOCTh OOPAaTHOM CBS3U
OTKPBITOCTh B KOMMYHUKAIIUU U YPOBEHb SMOIIMOHATBHOTO HHTEIICKTa
OTPaHUYEHHOCTh B KOMMYHUKAILIUU U aJIeKBaTHOCTh 0OpPaTHOM CBSI3U

Yro sBasgeTCA 0COOEHHOCTBIO IMPUMCHCHHUA KOMMYHUKAIITUOHHOI'O CTHUJIA:
CUTYAallTUOHHOEC IIPUMECHCHUEC, OTCYTCTBUEC CAMHCTBECHHOI'O UACAJIBHOI'O CTUIIA
IMOCTOAHHOC ITPUMCHCHHUC, HAJIMYUC CAMHCTBCHHOT'O NACAJIbHOI'O CTHUJIA
IMOCTOAHHOC ITPUMCHCHHUC, ITOBCACHYCCKAA BAPHUATUBHOCTDb

[To3uTuBHYIO OOPATHYIO CBSI3b CIEAYET UCIIOIb30BATh:
JUTSI BBIPQKECHUS SMOLIAN

IUI1 U3MEHEHUS HEXKeIaTEILHOr0 ITIOBEASCHUS

JUTSI IPU3HAHUS TOCTHXKCHUS

Cruiib "3aMbIkaHue B cebe" 1Moipa3yMeBaeT:

BBICOKYIO OTKPBITOCTh KOMMYHUKAIIMH, HU3KYIO aJIeKBaATHOCTh 0OpaTHOM CBA3M
HU3KYIO OTKPBITOCTh KOMMYHHKALIMH, BBICOKYIO a/IeKBATHOCTh OOpaTHOM CBSI3U
CPEAHIOI0 OTKPHITOCTh KOMMYHHUKAIIMH, CPEIHIO0 aJIeKBATHOCTh 0OpaTHO CBA3H

B sran "yrouHeHue" TEXHUKU aKTUBHOTO CIIyIIAHUS BXOJUT:
MOJJIEp’)KaHNE KOHTAKTa IJ1a3
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MOOIIpeHre COOECeTHUKA BBICKA3aThCS
OTpa)XCHUE YYBCTB COOCCETHUKA

[To3utnBHYI0 00OpAaTHYIO CBA3b CIEAYET HUCIOIb30BATh:

JUISL BBIPAYKEHUS DMOLMI

JJIs1 U3MCHCHU S HCXKCIIATCIIbHOI'O ITIOBCACHUA
AU IPU3HAHUSA JOCTUIKCHUA

MpakTuueckue 3axaun (Min 20, max 50 + ccpuiky Ha DUOC ¢ JIeKTPOHHBIM H3AHHEM, €CJIN

HMeeTcs)
Pazgen pucoumiannbl (3agaun
[InanupoBanue, TAA1

opraHu3aius u
peanu3anus AeI0BbIX
KOMMYHUKAIUW U
JIOKYMEHTO000pOTa

1. loxman ¢ mpe3eHTanuei no AUCHUIUITMHE J{eoBble KOMMYHUKAIIUH U 10,
pa3pabaThIBaeTCsl COTIIACHO TeMaM MPUKPETNICHHOTO (aiira.

6.5. OneHo4HbIe MaTepHuaJabl 1Jisd l'lpOMe)KyTO‘{HOﬁ aTreCTallumn

DoH/1 BONPOCOB [1JIs1 MPOBEIEHHsI POMEKYTOUHOI0 KOHTPOJIsl B (popme 3aueTa

Paznen mucuunInHbI

Bonpocsl

TeopeTnueckne 0CHOBBI
JIEITOBBIX
KOMMYHUKAIUW U
JTOKYMEHTO000pOTa

1.Buabl 1€710BBIX KOMMYHUKAIWMA

2.BHelHre 1 BHYTPEHHHE KOMMYHUKALUH

3.BnusiHue BHENIHEN cpeibl HA KOMMYHUKAIIMOHHBIE ITPOLIECCH B
OpraHu3aIuu

4 Monens Jlaccyanna

5.Mogaens lllennona-Yusepa

6.Monens T. HerokomOa

7. Teopus 1. Makkseitna

8. duddysnas moxens D. Pomxepca

93T1anbsl KOMMYHUKAIIMOHHOTO TpoIiecca

10.91eMeHThl KOMMYHUKAITMOHHOTO Mpoliecca
11.®opmasibHBIC KOMMYHHUKALIUKA B OM3HEC-Cpee
12.HedopMmanbHbie KOMMYHUKAITUU B OPTraHU3aI[uN
13.Cnioco6n1 HeBepOaTbHBIX KOMMYHHUKAITHI

14. KoMMyHUKaIIMOHHBIE CTUIIN

15.1TpaBuna 3¢ HeKTHBHBIX KOMMYHHUKAITHI

16.PosieBoil acClieKT B KOMMYHHUKAIUSAX

17.Ponb uabopMaIiuu B KOMMYHUKAITMOHHOM ITPOIECCe

18. KoMMyHUKaLIMK ¥ SMOLIMOHATIBHBIN UHTEIIJIEKT

19. Metoas! hopmupoBanus UGPOBOro JOKYMEHTO000pOTa
20 XapakTepucTuka uGpoBbIX MIATPOPM OCYIIECTBICHUS AETOBBIX
KOMMYHUKAaIU1

[InanupoBaHue,
OpraHu3anus u
peanu3anus AeJI0BbIX
KOMMYHUKaLUU U
JOKyMEHT000OopoTa

1.IleperoBopsl kak (popma A€I0BbIX KOMMYHUKALIUI

2.0cobeHHOCTH Tene(OHHBIX IEPErOBOPOB

3. Bugp! Borpocos. IIpaBuna s dextrBHOI paboThl ¢ BonpocaMu

4. Hudpossie m1aThopMbl OCYIIECTBICHUS JETOBBIX KOMMYHHUKAIIUNA B
OpraHu3anuu

5.IIoaroroBka K BBICTYIUICHHUIO

6.0Tanbl BEICTYILUICHUS

7.Buapl u npaBuiia 0OpaTHO CBSI3U B IEIOBOM KOMMYHUKAIMH
8.IloaroroBka ¥ NpoBeIEHUE NIPE3ECHTALIUH
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9. O6paboTKa 1 UCIOIBb30BaHUE JOKYMEHTOO00POTa OpraHu3alny,
pUMEHEHHE U(PPOBBIX TEXHOJIOTUU

10.KommyHuKanmoHHast (PyHKIUS caiiTa KOMITAHUH
11.CutyaninoHHOE TPUMEHEHNE KOMMYHUKAIIMOHHBIX CTUJIEH
12.9nemMeHTBl KOHCTPYKTUBHOM KOMMYHHKALIUH

13.TexHuKa akTUBHOI'O CIIyIIaHUS

14.Vcionb30Banye ayuaabHbIX U BU3YaJIbHBIX 3P(PEKTOB B MPE3EHTALUU
15. Buapl kaHanoB npsAMoil 1 0OpaTHOH CBS3H

16.JIunelinble ¥ HEJIMHEWHBIE MO KOMMYHUKAIIIH.
17.IloaroToBKa JEJI0BBIX IEPETOBOPOB

18. IloiBeneHNE UTOTOB AETIOBBIX IEPETOBOPOB
19.Knaccudukanms 3¢pheKToB KOMMYHUKAITTH

20.Metoabl GopMUpOBaHUS KOMMYHUKAITHOHHBIX CETEH
21.XapakTepucTUKU KOMMYHUKAIIUOHHBIX CETEH

22. MexXKynbTypHbIE A€TI0BblE KOMMYHUKAIIMH, HU(POBBIE TEXHOJIOTUN U
CPEICTBA X OCYIIECTBICHUS

23.YupaieHue KOHQPIUKTOM

24. Dranbl pa3BUTUS KOHQIIUKTA

25.JInuyHOCTHBIE aCMEKTHI JEJIOBBIX KOMMYHUKAITUN
26.MeXTUYHOCTHBIE JeTOBbIE KOMMYHHUKAIIUN

27.CTpyKTYpHBIE METOIbI YIIPABICHUS KOHPIUKTOM

6.6. Lllkaapl 1 KPpUTEPUH OLIEHUBAHUA 1O GopMaM TeKYIIero KOHTPOJIS H MPOMEKYTOUYHOMH

aTTrecTaluu
Il kaja 1 KpUTEpUN OLleHUBAHUS
Ouenka Kpurtepun oueHuBaHus A1l MEPONPHUATHI KOHTPOJISI C IPUMEHEHHEM
2-X 0aJ1JIbHON CHCTEMBbI
«32YTEHO» VK-4, OIIK-1

«HE€ 3aYTCHO»

Pe3ynbrarel 00y4yeHust He chopMUpOBaHbI HA IOPOTOBOM YPOBHE
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