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1. TIACIIOPT PAFOYEH ITPOI PAMMBI YYEEHOH JTH CHHIUIHHBI OI1.04
«HHD®OPMAITUOHHBIE TEXHOJIOTHH B [IPOPECCHOHA/IBHOHU JEATE/IBHOCTH»

1.1. MecTo IMCIUILUINHBI B CTPYKTYpPe OCHOBHOI 00pa30BaTe/IbHOI MPOrpaMMbI:

Hucrmmmmaa OI1.04 «MubOopMaIinoHHbBIe TEXHOIOTHH B IPOo(heCCHOHATBHOU ACATSIIBHOCTI SBIISICTCS
JacThI0 OOMIENPOPECCHOHATHFHOTO ITUKIIA OCHOBHOW MPO(EeCCHOHAILHON 00pa3oBaTeIbHON IPOTpaMMBI B
cootBercTBUM ¢ PI'OC o cnennansuocTu 38.02.07 bankoBckoe neno.

Huctmmommaa OI1.04  «MHpOpMaInmoHHBIE TEXHOJOTHMH B MPOQPECCHOHATLHON  ACATCIBHOCTI
obecrieanBaeT HOpMHUPOBAHUE OOIIMX KOMIIETEHITHH MO BceM BuaaM nesrensbHoctn PI'OC mo cnenuanbHOCTH
38.02.07 bankoBckoe aeno.

Oco0o¢ 3HaYCHME IUCIMIUIMHA HMMECT NpH (OPMHUPOBAHMHM M Pa3BUTHUU CIEAYIONIMX OCHOBHBIX
xomnerernmusa: OK 02, IIK 1.3.

[Tepeuennb 00X KOMIETCHITHIA

Kon HanMmeHoBaHHE 00IIIUX KOMIIETCHITH I

OK 02. Hcnonb3oBaTh COBpEMEHHBIE CpEACTBAa IOMCKAa, aHajiW3a W HWHTCPIpPETAIUU
uHpopMarMd U  HMHOOPMAIMOHHBIC TEXHOJOTHUH IS BBIMOJHEHHUS  3a1a4
poecCHOHATBHOMN eATETbHOCTH
[Tepeuens pohecCHOHATBLHBIX KOMIICTCHIINN

IIK 1.3. OcylecTBIATh MOATOTOBKY MaTepHalioB A (GopMHUpOBaHUS U BeleHHs Oa3bl
JAHHBIX PACYCTHBIX (TUIATEKHBIX) TOKYMEHTOB

1.2. Ilnanupyemble pe3yJbTAThl OCBOCHUSI IMCHUTIMHBI:
B pe3ynbrare u3yueHus: AMCUUILIIMHBI 00 y4aOLUICS JT0JKEH:

ymembp: *  HCHOJB30BaTh MH(POPMAIIMOHHBIC PECYPCHI I TIOUCKA M XPAaHECHUS
nHpopManuu;

*  o0paOaThIBaTh TEKCTOBYIO M TAOJUYHYIO HH(POPMAIIHIO;

*  HUCHOJb30BATH JIEJIOBYIO rpadUKy U MyJIbTUMEHA-UH(OPMALIHIO;

*  CO3JaBaTh IPE3CHTALINY;

*  IPUMEHATh AHTUBUPYCHBIE CPEACTBA 3aIMTHI HH(POPMAILIUH;

*  uuTaTh (WMHTEPIPETHPOBaTh) HUHTEpdelic CcHenuarTn3upoBaHHOIO
IPOrpaMMHOT0  OOECNEeYeHHUsl, HaXOJAUTh KOHTEKCTHYIO IOMOIIIb,
paboTaTh ¢ JOKyMEHTaluel;

*  IPUMEHATHh CIEUATU3UPOBAHHOE MPOrpaMMHOE oOecledeHue A
coopa, xpaHeHus u o00paboTku OaHKOBCKOW uWH(pOpmManuu B
COOTBETCTBHUH C U3y4aeMbIMH NMPO(HECCHOHAIBHBIMU MOIYIISIMU;

*  IIOJIB30BAaThCA ABTOMAaTHU3UPOBAHHBIMU CUCTEMAaMH

JEJIONIPOU3BO/ICTBA;

*  NPUMEHSTh METOJIbl U CPEJCTBA 3aIIUThl OAHKOBCKON MH(pOpMAIUH;
3HAMDb. *  OCHOBHBIE METOJBI U CpEJCTBa 0OpabOTKU, XpaHEHHUs, Nepeaadd u

HaKOIUIEHUs NH(OpMaLINN;

*  OCHOBHBIE KOMIIOHEHTbl KOMIBIOTEPHBIX CETE€H, IPUHIUIIBI
MaKeTHOMN nepenavyu JTAaHHBIX, OpraHH3aINI0 MEKCETEBOT0
B3alMO/JIEICTBHYS;

*  Ha3HauY€HHWE W TPUHIUMBl HCIOJb30BAaHUS  CHUCTEMHOTO U
MPUKIIQJHOTO TPOrPAMMHOTO 00eCTIeueHus;

. TEXHOJIOTHIO MouCKa  WH(pOPMAINH B nH(pOpMaIMOHHO-
TeJIEKOMMYHUKalMOHHOM ceT "HMHTepHeT" (nanee - cetb HTEpHET);

*  MPUHOUOBl 3alIUTHl MHGOPMAlUKMU OT HECAHKIMOHMPOBAHHOIO
JIOCTYTIa;

*  IpPaBOBbI€ aCHEKThl UCIOJIb30BaHUS HHPOPMAIIMOHHBIX TEXHOJOTUMN




Y TIPOTPaMMHOTO 00eCTIeueHNS;

*  OCHOBHBIC MOHATHS aBTOMAaTH3UPOBAaHHOI 00paboTKK HH(pOpMALUK;
*  HaIpaBJECHUS aBTOMAaTHU3aIMH OAHKOBCKOH JEITEILHOCTH;

*  Ha3HAYCHHUE, MPUHIMITBI OPTAaHU3AIMH M HKCILTyaTallni OAaHKOBCKUX
MH(OPMAIIMOHHBIX CHUCTEM;

*  OCHOBHBIC YIpO3bl M METOABI oObOecredyeHus: HH(POPMAIMOHHON
0€30MMacCHOCTH.

Hmemo
npakmuyecKui
onvim

UCIOJIb30BaHUs ~ HMH()OPMAIIMOHHBIX  TEXHOJIOTMA B  OAHKOBCKOM
NEeATEIIbHOCTH




2. CTPYKTYPA U COJAEP)KAHUE YYEBHOU JACIATIIAHBI

2.1. O0beM y4eOHOI AUCUUNIUHBI U BUAbI Y4eOHOI padoThl

Bun yyeOHoi padoThl O0beM yacoB

O0bem oOpa3oBaTeIbHON NPOrpaMMbl y4eOHOM THCHUTINHBI 100

B TOM YHCJIC:

TEOpEeTHIeCKOoe 00yIeHHe -

nabopaTopHbie PabOTHI 10

MPAKTUYECCKUE 3aHATU 74

KypcoBasi pabora (IpoeKT) -

KOHTpOJIbHAs paboTa -

Camocmoamenvhas paboma 16

IIpome:xxyTounas arrecranus (5 cemectp) 3a4er ¢ oneHKOM




2.2. TemaTu4ecKHii IUIAH U coJiep:KaHue YUeOHOH AU CHMIIJIMHBI

HaunmenoBanue pa3iesioB u Coaep:kanue y4eGHOro MaTepuaia, O6bem Dopmupyembie
TeM JabopaTopHblie padoThI U MPAKTHYECKHUE 3aAHATHS, CAMOCTOSITE/IbHASL Y4eOHast B qacax KOMNeTeHInH
paboTa o0y4aommxcs
1 2 3 4
Paznen 1. [IpumeHeHne nHGOPMANIMOHHBIX TEXHOJIOTHII B IKOHOMHUYeCKOH cdepe. 18 OK 02,1IK 1.3
Tema 1.1. [lonsiTue n Coaeprxanue yueOHOro MaTepuajia 3 OK 02,1IK 1.3
CYLIHOCTD [TonsTrs mHPOpMaIUK, HHPOPMAITMOHHOHN TEXHOJOIHH, HHPOPMALIMOHHON CHCTEMBI.
HHGOPMALMOHHBIX cHcTeM | [IpuMeHeHre WH(OOPMAIMOHHBIX TEXHOIOTMM B OAaHKOBCKON mesrenbHOCTH. CITOCOOBI
U TEXHOJOTHH 00paboOTKH, XpaHEHWs, TMepeaadyd ¥ HakomieHns uHbopMarmuu. Omnepanuu 00padOTKH
uHpopMmari. OOIIUE TITOJIOKEHUS [0 TEXHUYECKOMY M MPOrpaMMHOMY OOECIICYCHHMIO
WHQOPMAIIMOHHBIX TEXHOJIOTHH.
Knaccudpukanus u coctaB nHpopMaunoHHbIX cucteM. IloHsTHEe KayecTBa MH(DOPMALIMOHHBIX
npoueccoB. JKu3HeHHbIH UK HHPOPMAIIMOHHBIX CHCTEM.
B ToM yncie, npakTHYECKUX 3aHATHI 1 1a00PaTOPHBIX padoT 2
IpakTnyeckoe 3ansiTHe. AHANN3 WHPOPMALMOHHBIX CUCTEM W TEXHOJOTUH, MPUMEHSIEMBIX B 2
0aHKOBCKOU AESITeITHHOCTH
CamocTosiTesibHAsE padoTa 00y4aloIIMXCSl: M3YYEHHE TEOPETHYECKOro MaTepHaia, 1
BBITIOJTHCHUEC NPAKTUYCCKUX 3aITaHUN
Tema 1.2. Texnudeckoe Coaeprxanue yueOHOro MaTepuaJia 3 OK 02,1IK 1.3
o0ecneyenue [Tpunnunel  kgaccuUKaMd KOMIIBIOTEPOB. APXHUTEKTypa IEPCOHAJIBHOTO KOMIIBIOTEpA.
UHGpOPMALHOHHBIX OcCHOBHBIE XapaKTEePUCTUKN CUCTEMHBIX 0JIOKOB U MOHHTOPOB.
TEeXHOJIOTH I Krnaccudukarius meyararonmx yCTpONUCTR.
CocTaB nepugepuiiHbIX YCTPONCTB: CKaHEPbl, KOUPHI, 3JICKTPOHHbIE IIAHIIEThI, BeO-KaMephl U
T.J.
B Tom uncie, npaKTHYECKHUX 3aHATHI H JIa0OpaTOpPHbIX padoT 2
IIpakTHyeckoe 3aHsaTHe. IlepcoOHaNbHBIA KOMIIBIOTEP U €r0 COCTABHBIC YaCTH. 2
CamocTosiTesIbHAsA padoTa 00y4alOIUXCsI: N3YUCHUE TEOPETUIECKOTO MaTepHaa, 1
BBINIOJIHEHNE MPAKTHYECKUX 3aJaHU
Tema 1.3. [IporpammHuoe Coaepxanue y4eO0HOro MaTepuaJia 5 OK02,IIK 1.3

o0ecmeuyenue
HH(OPMALTHOHHBIX
TEeXHOJIOTHid.

[Tonstre mrardopmel mporpaMMHoro obecrieueHns. CpaBHUTENBHAS XapaKTEPUCTHKA
HCITOJIB3YEMBIX TIaT(hopM.

CrpykTypa 6a30BOTO IpOrpaMMHOT0 obecrieueHust. Kimaccudukarus 1 OCHOBHBIE
XapaKTePUCTHUKH OTepallMoHHON cucTeMbl. OcoOeHHOCTH HHTEpdeiica oneparmoHHONH CHCTEMBI.
IIporpamMmel — yTUIIUTBL.




K.]'IaCCI/I(l)I/IKaIII/IH 1 HAIIpaBJICHHA UCIIOJIB30BaHUA IMTPUKIIAJHOTO IPOTPaMMHOT0 obecrneueHus
JJIA PEIICHUA MPUKIIAJIHBIX 3a1a4, IICPCIICKTUBEI €I'0 Pa3BUTHA.

B ToMm uncie, npakTHYECKHUX 3aHATHI H JIaDOPATOPHBIX padoT 4
IpakTnyeckoe 3ansitue. [IpuknanHoe mporpamMMHoe obecneueHue: (aiioBble MEHEHKEPHI, 4
IPOTrPaMMBI-apXUBATOPBI, YTUIIUTHIL.
CamocrosiTelbHAsi padoTa O00y4alOLIUXCHA: W3YYEHHE TEOPETHYECKOTO  MarTepHana, 1
BBITIOJTHEHNE MPAKTUIECKIX 3aJaHAN
Tema 1.4. Komnblotepusie | Coaepskanue yueOHOro MaTepuajia 7 OK 02,1IK 1.3
BHPYCbl. AHTUBHPYCHI. [ToHsTHE KOMITBIOTEPHOTO BUPYCA, 3alIUTH MHPOPMAH U HHYOPMALIMOHHOW O€30aCHOCTH.
3amura undopmanuu B TIpuHIIATIEI B cITOCOOBI 3a1UTHl HHGOOPMAITHH B HHPOPMAITMOHHBIX CUCTEMaX.
HH(OPMALHOHHBIX XapakTepucTHKa yrpo3 0e30macHOCTH HHPOPMALIMK U UX UCTOYHUKOB. MeTonbl o0ecriedeHust
cucTreMax. WHQOPMAITMOHHOHN O€30MTaCHOCTH.
[MpuHIMITEL 3a1IMTHI HHPOPMAIMK OT HECAaHKIIMOHUPOBAHHOTO JocTyna. [IpaBoBoe obecnieuenne
MIPUMEHEHUs] HTHPOPMAIIMOHHBIX TEXHOJIOTUH U 3aIIUTHl HHPOPMAIHH
B ToM umciie, NpAKTHYECKUX 3aHATHII U J1a00PaTOPHBIX padoT 6
IpakTnyeckoe 3ansitue. Opranuzanys 3alIMTH HHGOPMAIMK Ha EPCOHATEHOM KOMITBIOTEpE. 6
CamocTrosiTesibHasi paboTa 00y4YalOIMXCs: U3yUeHHE TEOPETHUECKOro MaTeprana, 1
BBITIOJTHEHNE TPAKTUIECKIX 3aJaHAN
Pasgen 2. Onepannonnas cucrema MS Windows. CtangapTHbele IporpaMMHbIe CPeACTBa. 11 OK 02,TIK 1.3
Tema 2.1. Unutepdeiic OC Conep:xanue yueOHOro MaTrepuaJa 11 OK02,IIK 1.3
Windows. ®@aiinioBas Hcmonb3oBanne Windows, kak eauHOro TpadHuecKoro MporpaMMHOTO HHTepdeiica s
cucrema. CrangapTHblie nporpamm. Pasnuunbie Bepcun Windows u ux ocobennoctu. Hurepdeitc OC Windows.
NPOrpaMMHbIe CPeICcTBa Pa6ounii cron. CiocoObl 3amycka mporpamMm B Windows.
®aiinoBas cuctema: mporpaMMbl Moii kommbroTep U [IpoBognuk. Co3nanue, nepeMenieHue,
yIaJeHue Nanok, Ghansios, IpJIbIKOB.
B Tom uncie, npaKTHYeCKHUX 3aHATHIH H J1a0OpPaTOPHBIX padoT 9
IlpakTyeckoe 3ansitue Untepdeiic OC Windows. 8
JlabopaTopHas padora. Paiutoas cucrema. CTaHIapTHBIE IPOTPAMMHBIE CPE/ICTBA. 1
CamocTrosiTeibHAsl paboTa 00yYalOmMXCcs: H3yUeHHE TEOPETHUECKOr0 MaTeprana, 2
BEITIOJTHEHNE TIPAKTUIECKUX 3aJaHUN
Paspes 3. TexHooruu co31aHusi U Mpeodpa3oBaHus HHPOPMAIMOHHBIX 00bEKTOB 58 OK02,JIK'1.3
Tema 3.1. Texnosornu | CoaepskaHue y4eOHOro MaTepuaJa: 17 OK02,1IK 1.3

co3TaHuA MW 00padoTKH
TeKCTOBOW HH(pOpMAIHHI

Crnncku: MapKupOBaHHBIE, HyMEPOBAHHbBIE, MHOTOYPOBHEBBIE. ABTOMAaTHYECKOE CO3/IaHHE
cnirickoB. Co3/JaHNe U ONTMCAHUE HOBBIX CTHIICH CITHCKOB, (hOpMATHPOBAHHE CO3JIAHHBIX
CITUCKOB.

Co3nanue 1 oopMIIeHHE ra3eTHBIX KOJI0HOK. OdopMiieHHe KOJTOHOK TEKCTa C TOMOIIBIO




TaOyIAIH

Crioco0rwI co3manus Tabmnw, mpeodpa3zoBaHre TEKCTa B TAOMUIBL. KOHCTpYKTOD: CTHIN
odopmienue Tabauu. MakeT: nobGaBieHue U ynaneHue GparMeHTOB TaOIHIIbI, PaCTIONIOKEHHUE U
HanpaBJIeHUE TEKCTa

HymMmepanus ctpaHull, KOJIOHTHTYIIBI, pa3pbIBbI CTpaHHUL, pa3nenoB. CtuieBoe opopmiieHue
3aroJjIOBKOB, peJlakTupoBanue cTuiei. Co3aHue U pelak THPOBAHUE aBTOCOOMPACMOTO
OTJIABJICHUS

B ToM uncie, NpaKTHYECKUX 3aHATHI M J1a00pATOPHBIX padoT 15
IlpakTuyeckoe 3ansitue. Cozganme u o(OpMIICHHE MapKHPOBAaHHBIX, HYMEPOBaHHBIX H 4
MHOTOYPOBHEBBIX CIFICKOB.
IpakTuyeckoe 3ansaTue. Co3nanue u 0hOpMIICHUE ra3eTHHIX KOJOHOK. 4
IpakTnyeckoe 3ansitue. Co3nanne U opopmiIcHHE TAOJIHUI B TEKCTE. 6
JlagopaTopHas padora. CTwin, co3/laHUE W PEIAKTHPOBAHHE aBTOCOOMPAEMOTO OTJIABJICHUS. 1
I'unepcchuiKu
CamocTosiTesibHast paGora o0y4yalOUIUMXCA: H3yYCHHE TEOPETHYECKOro  Marepuana, 2
BBINIOJTHEHNE MMPAKTHYCCKHUX 33aJaHUH
Tema 3.2. Texnonoruu Conep:xanue yueOHOro MaTepuaJia 24 OK02,]IK'1.3
00padoTKH YN CI0BOH DKOHOMHYECKHE pacdeThl W aHaIW3 (PHMHAHCOBOTO COCTOSIHHMA Tpennpustus. OpraHu3anus
uHpopMaUN pacueroB B TabmuunoM mporeccope MS Excel. OtnocutensHas u abCOMIOTHAS agpecarys B
tabnuaHoM mporeccope MS Excel.
Ceszannble TaOMUIBL. PacdeT mpoMeKyTouHbIX HTOroB B Tabmuiax MS Excel. TToxbop
napamerpa. OpraHmzanus oOpatHoro pacdera. CBsizu MeXAy QaillaMd W KOHCOJNHIAIHS
manaeix B MS Excel. Hakxomsenume cpencTB W wHBecTHpoBaHHe mpoektoB B MS Excel.
Hcnonp3oBaHue ANEKTPOHHBIX TaOMWIl A0 (UHAHCOBBIX M HDKOHOMHYECKHX pacyueToB.
Hcnonp3oBaHue CHenUaai3upoOBaHHBIX MPOTpaMM Ui aHaln3a (UHAHCOBOTO COCTOSHHS
OpraHu3alyu
B ToM uncie, NpakTHYeCKUX 3aHATHIA M 1a0opaTOPHBIX padoT 22 OK 02,1IK 1.3
IpakTuyeckoe 3ansaTHe. OTHOCUTEIHHAS U A0COIIOTHAS aJIpecanus B TAOIUIHOM ITPOIECCOPE 6
MS Excel.
JlagopaTopHas padora. Crucku. Vcnonb3oBanue (QyHKIUH JjIi aBTOMATH3allUU pabOThl CO 2
cnrckaMu. ABTOQMIIBTPHI U paclIipeHHbIe QUIBTPHL.
JlabopaTopHas padora. CBogHble Tabnuibl. Pacyer mpoMexXyTOYHBIX UTOTOB B Tabmunax MS 2
Excel
JlabopaTopHas padoTa. 3anvch U peJaKTUPOBAHHE MAKPOCOB. DIIEMEHTHI YITpaBIeHUS! (JOPMBI. 2
IpakTnyeckoe 3ansiTue. Penenre 3a1a4 nporuHo3npoBaH usi: GYHKIWH, TMHUHN TPEHIA. 6
IIpakTnyeckoe 3ansiTue. PemeHne 3a1a4 ONTUMHU3ALMU: TOA00p MapaMeTpa, HOUCK peIICHHS. 4




CamocTosiTeibHasE padoTa o00y4yalIIUXCH: U3YUYCHHE TEOPETHUYECKOr0  MaTepuaia,

BBITNIOJTHEHNE IPAKTHYECKUX 3aJaHHN 2
Tema 3.3. Texnonoruu Conep:xaHue yueOHOT0 MaTepHuaJa 10 OK 02,1IK 1.3
co31aHHA M 00padoTKHu KommnetotepHas rpaguka, ee BUIbI.
rpaguueckoi MynpTUMEAUIHBIE TPOTPAMMBL.
nHpoOpMaAUHH HasnaueHre ¥ OCHOBHBIE BO3MOXKHOCTH IPOTrpaMMbl IIOATOTOBKM mpe3eHTanuii MS Power
Point. OcHoBHBIE TPeOOBAHMS K JIEIOBBIM IIPE3CHTAIIUSIM
B ToM uncie, NpakTHYeCKUX 3aHATHI M 1a00paTOPHBIX padoT 8
IMpakTnyeckoe 3ansitne. Co3aanue MyJIbTHMEIUIHBIX Tipe3eHTanuii B MS Power Point. 8
CamocTosiTesIbHAsE pad0Ta 00yYAKOUIUXCS: U3YUCHUE TEOPETUUCCKOr0 MaTepHara, 2
BBITNIOJTHEHNE PAKTHIECKHUX 3aJaHHN
Tema 3.4. Texnonornu Coaeprxanue yueO0HOro MaTepuaJia 7 OK 02,1IK 1.3
XpaHeHus, 0oTOOpa U ba3bl JaHHBIX M CUCTEMBI YIpaBJICHUs 0a3aMH JaHHbBIX.
COPTUPOBKHU MH(popMauuu | B ToM uncie, HPAKTHYECKUX 3aHITHI H J1a00PaTOPHBIX padoT 6
JlabopaTopHas padora. Co3nanue Tabnui 0a3sl JaHHBIX. BBOA M pelakTHpOBaHUE 3amuceld ¢ 2
MTOMOTIBIO (POPMEL.
IMpakTnyeckoe 3anaTue. PopMUPOBaHKE 3AMPOCOB JIJIsl TOUCKA U COPTHPOBKU MH(POPMAILIUU B 4
0a3e ganHbix. Co3naHue OTYETOB.
CamocTosiTesibHAsE padoTa 00yd4aloIIMXCSl: M3YYEHHE TEOPETHYECKOro  MaTepHaia, 1
BBITNIOJTHEHNE IPAKTHYECKHUX 3aJaHHH
Paznen 4. Te1eKOMMYHUKANIMOHHBIE TEXHOJIOTUHU 13 OK 02,1IK 1.3
Tema 4.1. [IpeacraBiaenuss | Conep:xxaHue yueOHOro MaTepuaJa 3 OK02,1IK 1.3
0 TeXHUYECKHX U B Tom uncie, NpaKTHYECKHUX 3aHATHI M J1a0OpPaTOPHBIX padoT 2
NPOrpaMMHBIX CpPeICcTBax IIpakTuyeckoe 3aHsaTHE PaboTa ¢ MOMCKOBBIMU cUcTeMaMu. PaboTa ¢ 35eKTpOHHON OYTOH. 2
TCJICKOMMYHUKAITHOHHBIX Co3znanne caiiTa-BU3UTKHU CPEJICTBAMH OHJIAMH-PETaKTOpa
TeXHOJIOT Hi. CamocTrosiTeibHasi padoTa 00y4YalOmMXCcs: H3yUeHHE TEOPETHUECKOr0 MaTepraa, 1
BBITNIOJTHEHNE PAKTHYECKHUX 3aJaHHN
Tema 4.2. Bo3mo:xxHoCcTH Coaepsxanue y4eOHOro MaTepuaJa: 5 OK02,IIK 1.3
CeTeBOro POrPaMMHOI0 CornmaneHele ceTH. DTUYECKHEe HOpMbI KOMMYHUKanui B lHTepHeTe. IHTepHET-KYypHAIBI U
olecrneyeHus s CMMN.
OpraHu3aluu B ToM uncie, NpaKTHYeCKUX 3aHATHI M J1a00paTOPHBIX padoT 4
KOJIJIEKTUBHOW IMpakTnyeckoe 3ansiTue. cnonezoBanue cepsrcos Google Docs aist coBMecTHO# paboThI ¢ 4
NeATEeJIbHOCTH B JOKYMEHTaMU
[JI00aIBHBIX H JIOKATBHBIX | CamMocTosITeIbHAS pa00oTa 00y4YaloIMXCsl: H3ydeHHe TeOPETHUECKOr0 MaTeprana, 1
KOMIIbIOTEPHBIX CETAX BBINIOJIHEHUE MTPAKTUYECKUX 3aJaHUM
Tema 4.3. [Ipumeps! Coaepsxanne yueOHOro MaTepuaJa: 5 OK02,1IK'1.3
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ceTeBbIX
HH(OPMALHOHHBIX CHCTEM
JJIsl Pa3IMIHBIX

CereBble HH(DOPMAITMOHHBIC CUCTEMBI JIJISl PA3TUYHBIX HAMPABICHUN PO ECCHOHATEHOM
JIESITEIbHOCTH (CHCTEMBI DIIEKTPOHHBIX OMJIETOB, 0AHKOBCKUX PacueTOB, PETUCTPAIIH
aBTOTPAHCIIOPTA, SJICKTPOHHOTO TOJIOCOBAHUS, CUCTEMBI METULIMHCKOTO CTPaXOBaHUs,

HATIpABJIEeHHIT JIUCTAHIIMOHHOTO O0YYCHHMSI U TECTUPOBAHUS, CETEBBIX KOH(pEepeHIHi 1 (JOPYyMOB U 1Ip.)

npodgeccHOHAIBLHOI B ToMm uncie, npakTHYECKHUX 3aHATHI H JIA0OPATOPHBIX padoT 4

e TeJIbHOCTH IIpakTuyeckoe 3anaTue. Pabora B CIIC «Koncynsrant [Inrocy. Pabota B UC GanKOBCKHX 4
pacyeToB.
CamocTosiTe/IbHasI padoTa 00yYAKOIIUXCS: U3YUCHUE TEOPETUUECKOr0 MaTepHara, 1
BBITIOJTHEHNE TPAKTHIECKUX 3aJaHIH

KypcoBoii npoekT (padota) (He npedycmompena)

CamocTosiTe1bHas yueOHass padoTa 00y4yaromerocsi HaJi KypcoBbIM poeKkToM (padoToil) (ne npedycmompena)

I[IpomexxyTouHasi aTTeCTALUS 3auer ¢

OLIEHKOM
Bcero: 100
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3. OCOBEHHOCTH PEAJIM3AIIMU JUCIUIIJIMHBI B OTHOIWEHUWMU JINIL U3 YUCJIA
MHBAJIMJIOB U JIUL] C OTPAHUYEHHBIMU BO3MOKHOCTSAMMU 3]10POBbSI
O6yanOU.[I/IeC5I C OrpaHMYCHHBIMHU BO3MOXHOCTAMU 3IJ0POBBA, B OTIMYUC OT OCTAJIbHBIX
00Y4aroIIUXCsl, MMEIOT CBOU CIEIH(PUIECKHE OCOOCHHOCTH BOCHIPHUSATHS, IEPEepabOTKH MaTepHaa.
[TonGop u pa3paboTka y4eOHBIX MaTEPHATIOB JOJHKHBI MPOU3BOJUTCSA C yYETOM TOTO, YTOOBI
[PEOCTABNIATh 3TOT MaTEpPUal B PA3IUUHBIX (HOpMax Tak, YTOOBI UHBAIHIBI C HAPYIICHUAMH CIyXa

nojy4yanyd HHGOPMAIMIO BHU3YaJIbHO, C HAapyIICHWSIMU 3pEHUS — ayAualbHO (Hampumep, ¢
UCIOJIb30BAHUEM IIPOrPAMM-CHUHTE3aTOPOB peYM) WIM C IOMOIIBI THU(IOMH(POPMALMOHHBIX
YCTPOMCTB.

Br160p cpeacTB 1 METOI0B 0O0yUEHHS OCYIIECTBIICTCS CaMHMM TpernojaaBaTessiM. [lpu stom B
00pa3oBaTENTFHOM IPOIIECCE PEKOMEHIYETCS MCIOIb30BAHUE COLUATBHO-aKTUBHBIX U Pe(IeKCHBHBIX
METOJIOB OOY4YEHHsI, TEXHOJOTHH COLMOKYJIBTYPHOW peaOMIIMTAlMK C IIETbI0 OKa3aHHUs IOMOIIU B
YCTQHOBJICHUH TIOJIHOLIEHHBIX MEXJIMYHOCTHBIX OTHOIICHHH C APYTUMH OOYYaIOUIMMHCS, CO3JaHUH
KOM(OPTHOTO MCUXOJIOTNYECKOr0 KIMMaTa B CTYICHYECKOH IpyIIe.

CornacHo TpeOOBaHUSM, yCTAaHOBJICHHBIM MuUHOOpHayku Poccum K MOpSAKY pean3anuu
00pa3oBaTeNbHON AEATEILHOCTH B OTHOIICHUN MHBAIH/IOB U JIMI] C OTPAaHMYCHHBIMU BO3MOKHOCTSIMU
3JI0POBBSI, HEOOXOIMMO UMEThH B BUY, UTO:

1) MHBAJIM/IBI U JIUIA C OTPAHMYCHHBIMU BO3MOXKHOCTSIMH 3[JOPOBBSI [0 3PEHUIO UMEIOT MPABO
NPUCYTCTBOBATh Ha 3aHATHIX BMECTE C ACCUCTEHTOM, OKa3bIBAIOLIMM OOYYaIOIIeMycsi HEOOXOIUMYIO
MTOMOIIIB.

2) MHBAJIH/bI U JIMIA C OTPAHUYCHHBIMH BO3MOXKHOCTSIMH 3[J0POBbS [0 CIYXY UMEIOT IIPaBO Ha
MCTIOJIh30BaHNE 3BYKOYCHIIMBAOIIEH armaparypsl.

[lpy npoBeneHUH NPOMEXKYTOUHOH aTTECTAllMH 10 TUCHUIUIMHE OOECIeUnBaeTCsl COOJIO/ICHHE
CIICAYIOMIUX O0IUX TpeOOBaHUIL:

- TIPOBEZICHUE ATTECTAIMH JJIsl MHBAJIHIOB B OJHON ayJUTOPUH COBMECTHO C O0YYaIOIIMMUCH,
HE SBJISIONMMUCS WHBAIMIAMH, €CIM 3TO HE CO3/1aeT TPYAHOCTEH Ui WHBAIMIOB W HWHBIX
00y4Jaromuxcs Npy MPOXOKACHUH TOCYAapCTBEHHOW UTOTOBOM aTTEeCTallNy;

- INPUCYTCTBUE B ayAUTOPUM ACCUCTEHTa (aCCUCTEHTOB), OKa3bIBAIOLIET0 OO0YyYarolMMCs
MHBAJIHJAM HEOOXOJMMYI0 TEXHHYECKYI0 TOMOIIb C YY4E€TOM HMX HHAMBUAYaJbHBIX OCOOCHHOCTEH
(3aHATH paboyee MECTO, MEPEIBUTATHCS, NPOYUTaTh W O(MOPMUTH 3aJaHHMe, OOIATHCS C
HK3aMEHATOPOM);

- TOJIb30BAaHHE HEOOXOJAWMBIMU OOYYArOIIMMCS MHBATUAAM TEXHHUYECKUMH CPEICTBAMH TIPH
MPOXOXKJICHUH aTTECTAllUU C YY€TOM UX WHAMBHUIYaTbHBIX 0COOEHHOCTEH;

- olecrieyeHre BO3MOXXHOCTH OECIPENATCTBEHHOTO OCTYyNa OOYYaIOUINXCsS HHBAJIHIOB B
ayJAMTOPUH, TyaJIETHbIE U APYTHe MOMEIICHNUS, a TAKXKe UX NMPeObIBaHNS B YKa3aHHBIX MOMEIEHUIX.

[To mnHCcEMEHHOMY 3asBICHHIO OOYYArOMIEroCs WHBAJIHAA TPOJODKUTEIBHOCTh — CIAud
o0yJaroImuMCsl MHBAJIHMJIOM HJK3aMEHa MOXKET ObITh yBEJIMYEHA 10 OTHOLIEHHWIO K YCTaHOBJIEHHOM
MPOIOIDKUTETHFHOCTH €r0 CIauu:

- IPOIOJDKUTEIBHOCTD CAAYM K3aMeHa, POBOJIUMOr0O B MUCbMEHHOM (hopMme, - He Oosee yem
Ha 90 MUHYT;

- MPOJOJDKUTENBHOCTh MOATOTOBKM OOYyYaroIlerocsi K OTBETY Ha 3K3aMeHe, MPOBOJMMOM B
ycTHOU (hopMme, - He Oonee yeMm Ha 20 MUHYT;

B 3aBucuMOCTHM OT HMHIMBHUAYaJbHBIX OCOOCHHOCTEH OOYYAIOIIMXCS C OrpaHUYEHHBIMHU
BO3MOYKHOCTSIMH 37I0POBBSI OPTaHW3aIUsl 00ECTICYMBACT BBHIMOJIHEHUE CIIEAYIOINX TPEOOBaHHHA MpH
MIPOBE/ICHUH aTTECTALIUH:

a) 7S CIICTIBIX:

- 3aJlaHUs U MHbIE MaTepHajbl JUIs CAa4M HK3aMeHa O(OpMIISIOTCS pelbepHO-TOUECUHBIM
mpudToM Bpaiins nim B BUAE dIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C TIOMOIIBI0 KOMIBIOTEpA CO
CMEeLUAIN3UPOBAHHBIM POTPAMMHBIM 00ECIIEYCHUEM IS CIIEMBIX, JTMOO0 3aUUTHIBAIOTCS ACCUCTEHTOM;

- TIMCHMEHHBIE 3aJaHHS BBIOJIHIIOTCS OOYJaOIUMUCS Ha Oymare peabeHO-TOUCUHBIM
mpudToM bpailnsg ninm Ha KOMIBIOTEPE CO CHEHATU3NPOBAHHBIM ITPOIPAMMHBIM 00ecrieueHUeM IS
CIIETIBIX, THOO HAJMKTOBBIBAIOTCSI ACCUCTEHTY,
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- [pu  HEOOXOAMMOCTH  OOY4YaIOUUMCS  TPEJOCTABISETCS  KOMIUIGKT MMHCHMEHHBIX
MPUHAUICKHOCTEH M Oymara Jijisi muchbMa pelibeHO-TOYeUHbIM ImpUudTOM bpaiins, KOMIbOTEp €O
CHETHMATM3UPOBAHHBIM IPOTPAMMHBIM 00€CIICYCHUEM ISl CIICTIBIX;

0) st c1aboBUIAIINX

- 3aJIaHUS U MHBIC MaTEPUAITBI LISl CIaYH 3K3aMeHa 0(pOPMIIIOTCS YBEIHUECHHBIM MIPHPTOM;

- obecrnieunBaeTCsl MHIWBUIyaAIbHOE paBHOMEpHOE ocBemieHrue He Mmenee 300 mrokc;

- TpU HEOOXOAUMOCTH OOYYAIOUIUMCS TPEIOCTABISACTCS YBEIMYMUBAIOIICEe YCTPOKHCTBO,
JIOITYCKAETCS MCIIOJIb30BAaHUE YBEIMUMBAIOIINX YCTPOHCTB, HMEIOIIMXCS Y 00yJarOIInXCS;

B) JIJISl TIIyXUX U CITa0OCIBIMIAINX, C TSHKEIBIMU HAPYIICHUSIMHU PEUH:

- obecrieynBaeTCsl HAJIMYME 3BYKOYCHIIMBAIOIIEH aIaparypbl KOJUIGKTHBHOI'O ITOJIb30BaHMS,
OpyH  HEOOXOAMMOCTH  OOYYarOIIMMCS  TMPEAOCTABISICTCS  3BYKOYCWIMBAIOIIAS  ammaparypa
WHWMBUIYAIBHOTO TI0JIb30BaHUS;

- 110 MX JKEJIAHUIO UCTIBITAHUS TIPOBOJAATCS B MUCbMEHHOU (hopme;

r) JUIS JIMI ¢ HapyHICHUSMH OIIOPHO-JABHIaTEIBHOTO ammapara (TSHKeJIbIMH HapyHICHUSIMHU
JBUTATEIBHBIX (QYHKIMI BEPXHUX KOHEYHOCTEH MU OTCYTCTBUEM BEPXHHUX KOHEUHOCTEH):

- NHCBMEHHBIC  3aJaHMs  BBINOJHAIOTCS ~ OOYYalONIMMKCS  Ha  KOMIIBIOTEpE  CO
CHEIIMATM3UPOBAHHBIM IIPOTPAMMHBIM 00€CIICYCHUEM HITH HaIMKTOBBIBAIOTCSI ACCHCTCHTY

- 110 WX YKEJIAHWFIO MCIIBITAHMsSI IPOBOJIATCS B YCTHOM opme.

O HeoOxomuMocTH OOECTIeUeHUsT CHEIUAIBHBIX YCIOBUH Il TIPOBEACHHS ATTECTAINH
00y4YaroIuics JOKEH COOOUIUTh MMCHMEHHO He Mo3jHee, yeM 3a 10 gHeii 1o Havana arrecranuu. K
3asBJICHUI0  TMPWIATAIOTCS  JOKYMEHTBI,  IMOATBEPKIAIONMME  HAIMYHE y  00ydJaromerocs
WH/IMBUYyAIbHBIX 0COOCHHOCTEH (IIPU OTCYTCTBHH yKa3aHHBIX JJOKYMCHTOB B OpTraHHU3aIlNN ).

4. 3AJTAHUS 1)1 CAMOCTOSITEJIBHOM PABOTHI OB YUAIOIIUXCS
4.1. ®opMBbI CAMOCTOATEIBHOI PA00THI 00y4aIOIIMXCH

[Ipy MIaHUPOBAHMM CAMOCTOATENBHOM BHEAYJUTOPHOH paboThl O0YYaroIUMCS MOTYT OBITh
PEKOMEH/I0BaHBI CIIE1YIOLINE BUbI 3aJaHHA:

— JUIs OBJIQJICHUSl 3HAHMSAMU: YTEHHE TeKcTa (yuyeOHUKa, NMEePBOMCTOYHMKA, OTOJIHUTEIbHOU
JUTEpaTyphl); COCTAaBJIEHHE IUIaHA TEKCTa; rpaduyeckoe H300pakeHUe CTPYKTYphl TEKCTa;
KOHCIIEKTUPOBAHHWE TEKCTAa; BBIMMCKM U3 TeEKcTa; paboTa CO CJIOBApsSIMU U CIPABOYHUKAMU;
O3HAKOMJIEHHE ¢ HOPMAaTHBHBIMH JOKYMEHTaMH; y4eOHO-HCCIeI0BaTeNbCcKas paboTa; UCIOIb30BaHNE
ayJno- ¥ BUAEO03aNUCeN, KOMIIBIOTEPHON TEXHUKU U MIHTEepHETa U 11p.;

— 71 3aKpelyieHUs M CUCTeMaTH3allMM 3HAaHUM: paboTa ¢ KOHCHEKTOM JeKIHi (o0paboTka
TEeKCTa); TMOBTOpHas pabora Haj y4eOHbIM MarepuasioM (ydeOHHMKa, IE€PBOMCTOYHHKA,
JIONIOJTHUTEIBHOM JIMTepaTyphl, ayluo- W BUJEO3alUCeN); COCTaBJIEHUE IJIaHA U TE3UCOB OTBETA;
COCTaBJ€HHE TaONWIl JJIs CHCTEMaTU3allud Y4YeOHOro Mmarepuana; HW3Yy4eHHEe HOPMAaTHUBHBIX
MaTepHalioB; OTBETHl HA KOHTPOJBbHBIE BOMPOCHI; aHAIMTHYECKass 00paboTka TEeKCTa (AaHHOTUPOBAHHE,
pereH3upoBanme, peQepupoBaHue M Ip.); MOATOTOBKA COOOIIEHWN K BBICTYIUICHHIO Ha CEMHHApeE,
KOH(EepeHIIMH; IMOJArOTOBKA JIOKJIAZOB; COCTaBieHHe OuOnIMorpadguu, TeMaTHUYECKUX KPOCCBOPIIOB;
TECTUPOBAHUE U JIp.;

— s GOpMHUpPOBaHMS YMEHHUH: pelIeHHe 3ajJady W yIpakHEeHUH mo obpasiy; perieHue
BapUaHTHBIX 33Ja4 W YIOPAKHEHUH; BBIIIOJIHEHUE YEPTEXKEH, CXEM; BBIIOJHEHUE pPacuETHO-
rpaduyeckux paboT; pelIeHHe CUTYallMOHHBIX IPOU3BOJCTBEHHBIX (MPOQECCHOHANbHBIX) 3ajady;
MIOATOTOBKA K JI€JIOBBIM WUIPaM; MPOEKTUPOBAHUE U MOJEIMPOBAHUE PA3HBIX BUJIOB U KOMIIOHEHTOB
npodeccuoHaNbHOM /EATEeIbHOCTH; IOATOTOBKA KYpPCOBBIX U JTUIUIOMHBIX pabOT (MPOEKTOB);
HKCIEPUMEHTAIbHO-KOHCTPYKTOPCKas paboTa; ONBITHO-IKCIIEpUMEHTAIbHAsT padoTa; yIpaKHEeHHUs Ha
TpeHaxk€pe,  YINpaKHEHHS  CIIOPTUBHO-O3/I0POBUTENBHOIO  Xapakrepa;  pedieKCUBHbIHAHAIN3
npoeCCHOHATIBHBIX YMEHUH C UCTIOIb30BAHUEM ayTUO- U BUJICOTEXHUKHU U JIp.
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Haubonee pacnpoctpaneHHoi (opMoOil caMOCTOATENbHON paboThl SBISIETCS MOArOTOBKA

JIOKJIa0B.

4.2. Bopochl /151 CAMOCTOSITEIbHOW PadoThl

HauMeHoBaHuUe pa3aesioB U TeM JUCHUILIUHBI/

CamocTrosiTeibHasi padoTa 00y4yarommxcst

@opMupyeMble KOMIETEHIIUH

1

Paznea 1. Ipumenenue uHGopMallMOHHBIX TEXHOJOTH B IKOHOMUYeCKOii cepe.

Tema 1.1. IloHsiTHE U CYIIHOCTH HH(POPMALUOHHBIX CUCTEM
M TEXHOJIOT UM

I/I3yquHe TCOPETUYCCKOI'0 MaTCpraia, BhIIMOJIHCHUC
IMPAKTHYCCKUX SaI[aHI/IP'I

OK 02,1IK 1.3

Tema 1.2. Texuuueckoe odecneyeHue HHGOPMALMOHHBIX
TeXHOJIOTHI

N3yueHne TeopeTHuecKOro MaTepualia, BoIINOJTHEHNE
MPaKTUYECKUX 3aJaHuM

OK 02, 1K 1.3

Tema 1.3. IIporpammHoe o0ecniedyeHre HH(POPMALUOHHBIX
TEXHOJIOTHH.

N3yueHne TeopeTHuecKOro MaTepualia, BHIINOJHEHNE
MPaKTUYECKUX 3aJaHUM

OK 02, 1K 1.3

Tema 1.4. KoMmnblorepHbie BUPpYCbl. AHTUBHPYChI. 3a1uTa
uHpopMauu B UHPOPMAIMOHHBIX CHCTEMAX.

N3yueHne TeopeTHueCcKOro MaTepuaia, BHIINOJIHEHNE
MPaKTUYECKUX 3aJaHUM

OK 02, 1K 1.3

Pa3znen 2. Onepauuonnas cucrema MS Windows. CtanaapTHbie IporpaMMHbIe CpecTBa.

Tema 2.1. Unatepeiic OC Windows. ®aiisoBasi cucrema.
CranaapTHble IPOrpaMMHbIE CPeICTBA

M3yueHue TeopeTuuecKoro MaTepuania, BoIIOJTHEHUE
MPaKTUYECKUX 3aJaHUMN

OK 02, 1K 1.3

Pa3nen 3. TexHonoruu co3gaHusi ¥ npeodpazoBaHus NHPOPMALUOHHBIX 00bEKTOB

Tema 3.1. TexHosorum co3gaHusi 1 00padOTKM TEKCTOBOM
uHGopMauuu

I/ISY‘IGHI/IG TEOPETUIYCCKOI'O MaTtepuaia, BBITIOJTHCHUEC
IMPAKTHYCCKUX SaI[aHI/Iﬁ

OK 02, 1K 1.3

Tema 3.2. Texnosoruu o0padoTKH YMCI0BOI HH(OPMALLUT

N3ydeHue TeopeTUuecKoro Marepuaa, BoIIOJIHEHNE
MPaKTUYECKUX 3alaHUMN

OK 02, 1K 1.3

Tema 3.3. TexHos0ruu co3ganusi 1 00padoTKH
rpaduyeckoii uHGopmMauuu

N3ydeHune TeopeTUIecKOro MaTepuala, BoIIOJIHEHNE
MPaKTUYECKUX 3aJaHUMN

OK 02, 1K 1.3

Tema 3.4. TexHo0ornu XpaHeHus, 0T00pa ¥ COPTHPOBKH
uHGopMauuu

I/IsyquHe TCOPETUYCCKOI'O MaT€puraia, BEIIMOJTHCHUC
MPAKTHUYCCKUX 3az[aHm71

OK 02, 1K 1.3

Pasnen 4. TelekOMMyHUKAIMOHHbIE TEXHOJIOTHH

Tema 4.1. IIpencTaBijieHNs 0 TEXHUYECKUX U MPOrPAMMHBIX
CPeACTBAX TeJIEKOMMYHHKAIMOHHBIX TeXHOJOTHIA.

OK 02, 1K 1.3
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N3yueHue TeopeTUIecKoro MaTepurana, BHIIOJTHCHUE
MPaKTUYECKUX 3aJaHUMN

Tema 4.2. Bo3M0KHOCTH CeTEBOT0 MPOrpaMMHOI0
o0ecrnevyeHns 11 OPraHU3alMM KOJJIEKTUBHOI
JNeITeTbHOCTH B IJI00ATBHBIX U JIOKAJIbHBIX
KOMINbIOTEPHBIX CETAX

I/I3yquHe TCOPETUYCCKOI'O MaTCpurajia, BHIIMIOJIHCHHUC
IMPAKTHYCCKUX SaI[aHI/IP'I

OK 02,TIK 1.3

Tema 4.3. [IpuMepsbl ceTeBbIX HHPOPMAIMOHHBIX CHCTEM
JUISL Pa3JIMYHBIX HANPaBJeHNH npodeccCHOHAIBLHOM
eI TeJIbHOCTH

N3yueHue TeoOpeTUIEeCKOro MaTeprana, BHIIOTHEHIE
MPaKTUYECKUX 3aJaHUMN

OK 02,1IK 1.3

5. SAJIAHUS IJISI MIPAKTUYECKUX 3AHSTHUN U JIABOPATOPHBIX PABOT

[lo mucuuniamHe MpeayCMOTPEHbI MPAKTUYECKUE 3aHATUSA C MCIOJb30BAHUEM AKTHUBHBIX U
MHTEPAKTUBHBIX (OpM TMpoBeneHus 3aHATHH (pa3dopa KOHKPETHBIX CHUTYyallUi, TpYHNIIOBBIX
IUCKyCCHUW) B COYETAHWU C BHEAYIUTOPHOH padoToi s QOpMHUpPOBAaHUS W Pa3BUTUS OOIIUX H

npoecCHOHATBHBIX KOMIETCHITHA 00YJarOIInXCsl.

HaumeHoBaHue pa3iesioB U TeM
AUCHUIUIMHBI/MPAKTHYeCKHE 3aHATHS

®opmupyemble KOMIEeTeHIUH

1

Paznes 1. [Ipumenenne HHPOPMANMOHHBIX TEXHOJIOTHI B
IKOHOMHUYECKOil chepe.

OK 02, 1K 1.3

Tema 1.1. [loHsiTHE U CYIUHOCTH HH(OPMALIMOHHBIX CUCTEM
W TEXHOJIOTHH

IIpakTnyeckoe 3ansiTue. AHaIM3 WHPOPMAIMOHHBIX CHCTEM
W TEXHOJIOTHH, IPUMEHSEMbIX B 0AHKOBCKOH JISSITEIHHOCTH

OK 02, 1K 1.3

Tema 1.2. Texunuyeckoe odecneyeHue HHPOPMAMOHHBIX
TeXHOJIOTH I

IIpakTH4yeckoe 3aHsTHE. [IepCOHATBHBIN KOMIIBIOTED U €TI0
COCTaBHBIE YACTH.

OK 02, 1K 1.3

Tema 1.3. [IporpammHuoe o0ecnieyeHne MHGOPMALNOHHBIX
TeXHOJIOTH .

IMpakTnyeckoe 3ansitue [IpuKiiagHoe MPOrpaMMHOE
obecrieyenue: (haiioBble MEHEHKEPHI, TPOTPAMMBI-
apXUBATOPBI, YTHIHTHI.

OK 02, 1K 1.3

Tema 1.4. KomnbloTepHbie BHPYChbl. AHTHBHPYCHI. 3alIuTa
HHpopManu¥ B MHPOPMAIMOHHBIX CHCTEMAaX.

OK 02, 1K 1.3

[pakTHyeckoe 3ansaTHe Opranu3anys 3anuThl HHOOPMAITUU
Ha MEePCOHATLHOM KOMIIBIOTEPE.

Paznen 2. Onepanunonnas cucrema MS Windows.
CTrangapTHble IPOrpaMMHbIe CPeACTBA.

OK 02, 1K 1.3

Tema 2.1. Uutepdeiic OC Windows. daiisioBas cucrema.
CranjapTHble NPOrpaMMHbIE CPeICTBa

OK 02, 1K 1.3

MpakTuyeckoe 3ansiTue. Murepdeiic OC Windows

OK 02, 1K 1.3

JladopaTopHasi padora. DaitnmoBas cuctema. CTaHAApTHBIC
MPOrpaMMHBIE CPEJICTBA
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Pasnesn 3. TexHosornu co3qanusi M Npeodpa3oBaHust
HH(OPMALUOHHBIX 00bEKTOB

Tema 3.1. TexHoJioruu co3gaHusi 1 00padoOTKH TEKCTOBOM
uHpopmanun

IMpakTnyeckoe 3ansitne. Co3nanue u ohopMIICHHE
MapKHPOBaHHBIX, HYMEPOBAHHBIX 1 MHOTOYPOBHEBBIX CITUCKOB.

IIpakTuyeckoe 3ausaTue. Cozmanne U opopMIIeHIE Ta3eTHHIX
KOJIOHOK.

[pakTuyeckoe 3ansaTue. Coznanue u oQopmIICHUE TaOJIHUI B
TEKCTE.

Jla6opaTopHasi padora. CTiim, co3laHre U peIaKTHPOBaHNE
aBTOCOOMpPAEMOTro OrIaBiIeHHs. | UIepcChUTKH

OK 02,TIK 1.3

OK 02,1IK 1.3

Tema 3.2. Texnosnornu o0padoTKH YMCI0BOH HHPOPMALTUA

IIpakTHyeckoe 3ausaTue. OTHOCUTETbHAS U a0COTIOTHAS
azgpecaius B TabimmaHOM mporieccope MS Excel.

JladopaTopHas padora. Crivicku. Vcnons3oBanue QyHKIUI
JUISL aBTOMATU3AIMK PaOOTHI CO CITUCKaMH. ABTO(QHIIBTPHI U
pacimpeHHble QUIBTPHI

JlaGopaTopHas padora. CBomHbIe TaOMUIBI. PacueT
MPOMEKYTOYHBIX HTOTrOB B Tabmuunax MS Excel

JlaGopaTopHasi paGora. 3anuch U peIAKTUPOBAHUE MAKPOCOB.
OneMeHThl ynpasieHus (OpPMbI

IIpakTnyeckoe 3ansitue. Pemenne 3agay nporHo3npoBaHust:
(YHKLWY, THHUH TPEeHAA

IIpakTHyeckoe 3ansTHE. Penienue 3a1a4 ONTUMU3aLUU:
mo100p mapameTpa, MOVCK PEeIIeHHUs

OK 02, 1K 1.3

Tema 3.3. Texnonoruu co3aanusi 1 00padoTKN rpadpuyeckoi
uH$opmanun

IIpakTHyeckoe 3ansaTe Co3aHue MyJIbTUMETUNHBIX
npesenranuii B MS Power Point.

OK 02, 1K 1.3

Tema 3.4. TexHonoruu xpanenus, 0T00pa u COpTHPOBKHU
uH$opmanun

JlaGopaTopHas padora. Co3nanue Tadnuil 6a3pl JaHHBIX. BBOI
Y peJJaKTUPOBAHUE 3aIHCEH C TOMOIIHIO POPMBIL.

IpakTnyeckoe 3ansitne opMupOBaHKE 3aIIPOCOB [T TOUCKA
W COPTUPOBKH MH(popManuK B 6a3e qanHbIX. Co3maHue OTYETOB.

OK 02, 1K 1.3

Pazpnen 4. TenekOMMYHMKANMOHHBIE TEXHOJIOTHUU

OK 02, 1K 1.3

Tema 4.1. [IpencraBijieHns 0 TEXHUYECKUX U MPOrPAMMHBIX
CpelIcTBax TeJIeKOMMYHHKALMOHHBIX TeXHOJIOTHii.

I[IpakTuyeckoe 3aHsaTHE Pab0Ta C MTONCKOBBIMU CHCTEMaMHU.
Pabora c 3nekTponHol nouroit. Co3naHue caliTa-BUBUTKH
CpeJCTBaMH OHJIAWH-peAaKTOpa

OK 02, 1K 1.3

4.2. Bo3MO0KHOCTH CeTeBOr0 NPOrpaMMHOI0 odecreyeHust
AJIS OPraHM3aLMH KOJJIEKTHBHOI 1esITeJIbHOCTH B
rJ100aJTbHBIX U JOKAJBHBIX KOMIIBIOTEPHBIX CETHAX

IMpakTnyeckoe 3ausitue Mcnonb3oBanue cepucos Google
Docs st coBMECTHOM pabOThI C JOKYMEHTaMH

OK 02, 1K 1.3

4.3. IIpumepsnl ceTeBbIX HH(POPMATMOHHBIX CHCTEM IS
Pa3JIMYHBIX HANPaBJIeHUI MPogeccHOHATLHOI
AeATeJbHOCTH

IpakTnyeckoe 3ansitue. Pabora B CIIC «KoncynbranT
[Tnrocy. Pabota B UC GaHKOBCKUX pacyeToB.

OK 02, 1K 1.3
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6. YCJIOBUSI PEAJIM3AIIAU ITPOT'PAMMBI YUEBFHOM JTUCIIATIIIMHBI

6.1. Jlas peanmzanMu NPOrpaMMbl JAUCHUIUIMHBI TPEAYCMOTPEHBI:  J1a0OpaTOpHsI
MH(POPMALIMOHHBIX TEXHOJOTHA B MPO(PECCHOHATBHON JAEATENbHOCTH; y4deOHas ayauTopus s
MPOBEJICHUST 3aHATHA JICKIMOHHOTO THIA, 3aHATHH CEMHUHAPCKOTO THIIA, TPYIIOBBIX U
WH/IMBUYAIbHBIX KOHCYJIBTAIIUH, TEKYIIEro KOHTPOJS M MPOMEXYTOYHON aTTeCTAllM, OCHAIICHHAsS
Ha0OpOM JIEMOHCTPAIIMOHHOTO OOOpYIOBaHMS M Yy4eOHO-HATJSTHBIMH TIOCOOHSAMHM; ydeOHas
ayAUTOpUsl ISl TEKYIIero KOHTPOJs M TNPOMEXKYTOYHOM aTTeCTalluM, OCHAIIEHHas HabopoM
JEMOHCTPAIIMOHHOTO 000PYI0BaHMS U y4eOHO-HATIISTHBIMH TOCOOUSIMU; OMOJIMOTEKA, YNTATLHBIN 3T
C BBIXOJIOM B HMHTEPHET; MOMEIIECHHE IJIs1 XPaHEHUS U MPO(YUITAKTUIECKOTO 00CTYKMBAaHUSI YIeOHOTO
00OpyIOBaHUs; AaKTOBBIM 3all; TOMEIICHWE JUIsI CaMOCTOSITEJIbHOH paboOThl, OCHAIECHHBIE B
cootBeTcTBUM ¢ OIIOII 1o cnenmansuoctu 38.02.07 bankoBckoe neno.

6.2. HudpopmanuoHHOe obecrieyeHHe Peaiu3aluu MPOrpamMMbl

Jns peanuzanuu 1porpaMMbl  OMONMOTEYHBIH (OHI YHUBEPCUTETa HMEET 3JIEKTPOHHBIC
oOpa3zoBaTenbHble W HH(MOPMAIMOHHBIE PECYpPChl, PEKOMEHAYEMbIEe [UIS HCIOJIB30BAaHHUS B
00pa3oBaTEeILHOM IPOIIECCe

6.2.1. DJeKTpoHHbIE U3TAHUSA
1. UndopmaTuka A1 SJKOHOMUCTOB : Y4eOHUK Ui CpeiHero nmpodeccuoHanbsHoro oopazosanus / B.
I1. ITonsaxoB [u ap.] ; mox penakuueit B. I1. [TonsikoBa. — Mocksa : U3natensctBo FOpaiit, 2024, —
524 ¢. — (Ilpodeccuonanproe oopazoanue). — ISBN 978-5-534-11165-1. — TekcT : 31eKTPOHHBIH
/I Obpa3zoBaresbHas mwiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/538097
2. Herecoga, O. 0. MHdopManmoHHbIe TEXHOJIOTUN B 9KOHOMHUKE : y4eOHOE TTOCOOHUE IS CPETHETO
npodeccuonanbHoro oopazosanus / O. 10. HerecoBa. — 4-e u3n., ucnp. u gomn. — Mocksa :
WznarensctBo FOpaiit, 2024. — 178 ¢. — (IIpodeccuonansuoe obpazoranue). — ISBN 978-5-534-
16465-7. — Texkct : anexkTpoHHbIH // OOpa3oBarensHas miatdopma KOpait [caiiT]. — URL:
https://urait.ru/bcode/538543
3. CysopoBa, I'. M. AnanTtuBHble HHQOPMAIIMOHHBIE © KOMMYHHKAIIMOHHBIC TEXHOJIOTUU B
yIIpaBJIEHUH cpesioi oOuTaHus : yueOHoe ocoOue i CpeHero npopeccuoHaIbHOr0 00pa3oBaHus /
I'. M. CyBopoBa. — 2-e u3n., mepepad. u qor. — Mocksa : M3mparensctBo KOpaiit, 2024. — 210 ¢. —
(ITpodeccronansroe obpazoBanue). — ISBN 978-5-534-15192-3. — TekcT : 31€KTPOHHBIN //
OopasoBarenbHas miathopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/544588

6.2.2. DJiIeKTPpOHHBbIE pecypchl

1. Hayunas anextponHast oudnuoreka eLIBRARY.RU https://elibrary.ru/

2. DnextponHas Oubnuoreynas cucrema IOpaiit U3natenscto IOpaiit https://biblio-online.ru/
3. Ilnardopma «bubmuoxomexrarop» http://www.bibliocomplectator.ru/
4
6.

. CmpaBouno-mpaBoBas cucrema «Koncynprantllnrocy.
2.3. lonoiHUTEIbHbIE HCTOYHUKH
["aBpunios, M. B. MHpopmaTka 1 nHGOpMaLMOHHBIE TEXHOJIOTHH : Y4EOHUK Il CPEAHETO
npodeccuonansHoro oopasosanus / M. B. I'aBpunos, B. A. Knumos. — 5-e u3n., nepepab. u gom. —
Mocksa : M3aarensctBo HOpaiit, 2024. — 355 ¢. — (IIpodeccrnonansuoe oopasosanue). — ISBN

978-5-534-15930-1. — Tekcr : anmektponHbIH // OOpa3oBarensHas ardgopma KOpaiT [caiT]. —
URL.: https://urait.ru/bcode/536598

6.3. O0s3aTe;IbHOE IPOrPAMMHOE O0ecreyeHHe
1. Astra Linux Special Edition «Cmonenck», «Open»; PenOC
2. MoitOduc Crangaptasiii 2, MoiiO¢puc O6pa3zoBanue, P7-O¢uc I[Ipodeccrnonanbhbii
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7. ®OHJA OHEHOYHBIX CPEJACTB AJA TIPOBEJAEHUSA TEKYHIEI'O KOHTPOJISA 1
IMPOMEXKYTOUYHOM ATTECTAIIUMM MO TUCHUTIJINHE
OI1.04 «n¢opMaiHOHHbIE TEXHOJOTHH B MPO(eCCHOHATILHOI 1eATeJTbHOCTH

7.1. HACITIOPT ®OHJA OHEHOYHBIX CPEACTB 11O JUCHUIIJIMHE

@OoH OLEHOYHBIX CPEICTB NpPEAHA3HAYCH JUIsI KOHTPOIS M OLEHKH O0O0pa3oBaTEIbHBIX
JTOCTHDKCHHH ~ OOydYaroIMXCsl,  OCBOMBIIMX  IporpamMmy  ydeOHoW  mguciurimael  OI1.04
«MH(pOpMaIMOHHBIE TEXHOJOTHH B NPOQPECCHOHATBHON AedaTenbHOCTH» mo crenuansHoctd CIIO
38.02.07 «baHKOBCKOE ETIO.

@oH OLEHOYHBIX CPEACTB pa3paboraH B coorBercTBHHM ¢ TpeboBanuamu DIOC CIIO
38.02.07 bankoBckoe neno u paboueir mporpammor aucruiuimHbl OI1.04 «MHpOpMannoHHbIE
TEXHOJIOTUH B MPO(ECCHOHATILHON EATEIIEHOCTI.
ymembs: *  HCIOJIb30BaTh MH(POPMAIMOHHBIE PECYPCHI JIJIS IOMCKA M XpaHEHUs
uH(pOpMAINH;

. 00pabaThIBaTh TEKCTOBYIO U TAOJMYHYIO HH(OPMAITHIO;

*  HCIOJIB30BATh JENIOBYIO I'padKy U MYJIbTUMEANA-HHPOPMAIIHUIO;

*  CcO37JaBaTh MPE3CHTAIUY;

*  NPUMCHITH AHTUBUPYCHBIC CPEJICTBA 3AIUTHI HHPOPMAITUH;

*  4yuTaTh (MHTEPHPETUPOBATH) HUHTEpdeiic CcrennaTu3upoOBaHHOTO
IIPOrPaMMHOTO  00€creyeHHsl, HaXOAUTh KOHTEKCTHYIO  IIOMOIIlb,
paboTaTh ¢ JOKyMEHTaIuel;

*  [PUMEHSATH CIEUUATU3UPOBAHHOE MPOrPaMMHOE OOecreueHue A
coopa, xpaHeHus U 00paboTKu OaHKOBCKOW uWH(}OpManuu B
COOTBETCTBHUH C U3y4aeMbIMH MPO(HECCHOHATBHBIMU MOIYIISIMU;

*  T0Jb30BATHCSH aBTOMaTU3HPOBAHHBIMU cucTeMaMu
JeJI0NIPOU3BOICTBA;
*  TPUMEHSTb METOJbI U CPEICTBA 3aIIUThl OAaHKOBCKOM MH(opMaIuy;
3HaAmMb. *  OCHOBHBIE METOJbl M CPEICTBAa 00pAaOOTKU, XpaHEHHUs, NEepeavu U

HaKOIJICHUs HH(POPMALINY;

*  OCHOBHbIE KOMIIOHEHTbl ~KOMIBIOTEPHBIX CETEW, TMPUHIUIIBI
MIaKETHON nepenadu JTaHHBIX, OpraHU3aLHI0 MEXCETEBOTO
B3aHMOJCHCTBUS;

*  Ha3HAYeHUWE W TPUHLUIBl HUCIOJB30BaHUS CHCTEMHOIO U
MPUKJIAHOTO MPOrPaMMHOI0 00€CTIeUeHHUS;

*  TEXHOJOTMIO  ToOucCKa  uHpopManmMu B  UHPOPMALMOHHO-
TeJeKOMMYHUKalnoHHOU ceTn "UHTepHer" (nanee - cetb HTEpHET);

*  MPUHIMIBL 3alUThl MHQOPMALUMU OT HECAaHKLIMOHHPOBAHHOIO
JOCTYyIa;

*  TPaBOBBIC ACMEKTHI UCIOIb30BAHNUS UH()OPMAIIMOHHBIX TEXHOJIOTHH
Y IPOrpaMMHOT0 00ecTIeueHMS;

*  OCHOBHbIE [TOHATHUS AaBTOMATU3UPOBAHHONW 00PaOOTKH MH(POPMALIUY;
*  HampaBJIEHUS aBTOMAaTHU3allMK OAHKOBCKOH €ATEIbHOCTH;

*  Ha3HauYeHME, MPUHLUIBI OPraHU3aLUHN U IKCILTyaTallul OAaHKOBCKHX
MH(OPMALIMOHHBIX CUCTEM;

*  OCHOBHBIE YIrpo3bl M MeETOJbl oObOecredeHuss HH(POPMAIMOHHON

0C30ITacCHOCTH;
Hmemp UCTONIb30BaHUs  MH()OPMAIIMOHHBIX  TEXHOJOTW B  OAHKOBCKOM
npakmuuecKui NEeSATETEHOCTH

onoslm

OCBOHUTH 061111/16 KOMIICTCHIIUHU U HpO(l)eCCI/IOHaJ'II)HBIG KOMIICTCHIINHN.
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Kon HaunmeHoBaHHe 00X KOMIIETEHITH I

OK 02. Hcnonws30BaTh COBpEMEHHBIE CpEJCTBA IIOMCKA, aHaIW3a W HMHTEPIPETAIUN
uHpopmManud W WHQPOPMAIMOHHBIE TEXHOJOTUW IS BBHITIOJHEHHS  3a7ad
poeCCUOHATHHON JIEATEITLHOCTH

Kon HaumeHoBaHUe BUI0B /1€ATEJILHOCTH U NPO(eCCHOHATBHBIX KOMIIETEeH Uil

IIK 1.3. OcymiecTBIATh MOJATOTOBKY MaTepuajoB i (GopMupoBaHUS W BelAeHUsS 0asbl
JAHHBIX PACYETHBIX (TIATEKHBIX) TOKYMEHTOB

7.2. IEPEYEHb KOHTPOJIMPYIOIIINX MEPOIIPUSITUM JJ1sI TPOBEJAEHUSA
TEKYIIEIO KOHTPOJISI U TIPOMEXYTOYHOM ATTECTALIUA

[lepeyeHb KOHTPOJMPYIOUIUX MEPONPUITHA JIsI TPOBEACHHUS TEKYIIEr0 KOHTPOJSA IO

qucauiuinae OI1.04 «MudopMaioHHbIE TEXHOIOMMH B IPO(ECCHOHANBHOM AeATEIBHOCTH.

Texkymmii KOHTPOJIb
Homep IIpakTHyeckue DODMIDOBANIE
ceMeCTpa | TecrupoBanme | Omnpoc | 3agaHus/JadopaTopHbIe Hoxman pMHP
noprdosauno
padoThI
3,45 + + +

[lepedyeHb KOHTPOIUPYIOMIUX MEPOIPUATUN JJI TPOBEACHUS MPOMEKYTOYHOM aTTECTALMH T10
nucuumuinHe OI1.09 «MubopMalimoHHbIe TEXHOIOTHH B TPO(ECCHOHAIBHOM I TEIbHOCTI.

IIpomMe:KyTOUHASI ATTECTAMS
Homep
IIpomexkyTouHoe .
cemecTpa KypcoBasn pagora P Y 3auer ¢ oneHkoii| DK3ameH
TEeCTHPOBAHHE
5 +

7.3. PE3YJIbTATBI OCBOEHUSA JUCHUIIJINHbI

Pezynomamut 00yuenusn

Kpumepuu oyenxu

Memoowl ouenku

Ymerb

- UCTIO0JIb30BaTh
nH(OpMaAIMOHHBIE PECYPCHI
JUISl TIOUCKA ¥ XpaHEHUS
uH(pOopMaLnu;

- 00pabaTbIBaTh TEKCTOBYIO
Ta0IMYHYI0 HHPOPMALIHIO;

- UCTOJIb30BATh JIEJOBYIO
rpaduKy U MyJIbTHMEIHA-
UH(OPMALIUIO;

- CO3/1aBaTh MPE3EHTAIINY;

- IPUMEHSATH aHTUBUPYCHBIE
CPEICTBA 3aIIUThI
uHpOpMaINH;

- YUTaTh (MHTEPIPETUPOBATD )
uHTepdeiic
CTeHATH3UPOBAHHOTO
IpOTrpaMMHOTr0 oOecrieueHus,
HAXOJIUTh KOHTEKCTHYIO

- XapaKkTepUCTHKA CTPYKTYpPHI U
kiaccudukanus HHPOPMAITMOHHBIX
TEXHOJIOTHI U UX 3HaUYEHUE B
OpPraHMU3aLMOHHO - YIIPaBJICHYECKON
JeSITeTbHOCTH TIPEIIPUSITHS,

- XapakTepucTUKa Ha3HAYCHMUS,
BO3MOXKHOCTEH, 0ocoOeHHOCTEHN U cPephl
MPUMEHEHMSI TPUIIOKEHUS TEKCTOBOTO
nporeccopa MSWord nakera MSOffice
B IpO(eCCHOHATILHOM 1€ TENbHOCTH;

- OdopmiieHre TOKyMEHTAIIUU C
nomorsko makera MSOffice;

- [Ipumenenue crangapTHRIX QYHKIHH,
MOCTPOEHHE JHarpaMM, BBITIOJTHEHNE
MIPOLIEyphl aBTO3AMOJIHEHUS,
IPUMEHEHHE BCTPOCHHOM (yHKIINH,
paboTa ¢ OTHOCHTEIIbHBIMU U
aOCOJIIOTHBIMU CCBLTIKaMu, paboTa ¢
6a3oit manHBIX cpenctBamu MS Excel;

OneHka  pe3ysibTaTOB
BBITIOJTHEHHUS
MPaKTUYECKUX 3aJIaHUI
1 J1abopaToOpHBIX padoT.
OneHka  pe3yJabTaToB
YCTHOTO OITpoca.
OrneHKa TeCTUPOBAHUS.
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MOMOIIIb, paboTaTh C
JIOKYMEHTALUEH;

- IPUMEHSITh
CHEIHAIM3UPOBAHHOE
porpaMMHoOe oOecriedeHue
1u1st coopa, XpaHeHus U
00paboTKN OaHKOBCKOM
uH(OpPMAIIUU B COOTBETCTBUU
C U3y4aeMbIMH
npoecCHOHATLHBIMH
MOJTYJISIMU;

- TIOJIB30BAThCA
aBTOMATHU3UPOBAHHBIMU
CUCTEeMaMH
JIEJIONPOU3BO/ICTBA;
MPUMEHSTH METOJIbI 1
CpeICTBA 3aIIUTH 0aHKOBCKON
uH(popManuu

- XapakTepuCcTuKa Ha3HAYCHUS
MIPE3EHTALNN; CTPYKTYPY IIPE3CHTALUN;
MPUEMbI CO3IaHUM MTPE3EHTALIUNA B
npodeccrnoHabHOM e TEIbHOCTH;

- XapakTepHucTUKa OCHOBHBIX
KOMITOHCHTOB KOMIIBIOTEPHBIX CETEH,
MIPUHIIMIIBI TIOMCKA U TAKETHOM
nepenavyn JaHHBIX, OPraHUu3aIUIo
MEXCETEBOI'0 B3aUMOJICHCTBHS

- Meronuky paboThl ¢ 0a30BBIMH
CUCTEMHBIMU MPOTPaMMHBIMU
MPOYKTaMH U TTAKETaMU TPUKIIATHBIX
MporpaMM B 00J1aCTH
npodeccnoHabHOM e TEIbHOCTH;

- XapakTepucTuka
aBTOMATH3UPOBAHHON 00pabOTKH
nH(popMaIuu.

3HaTh

- OCHOBHBIE METOJIBI 1
cpencTBa 00paboTKH,
XpaHeHUs, TIepeaadn u
HAKOIUIeHUs HHPOpMAIUY;

- OCHOBHBIE KOMITOHEHTBI
KOMIIBIOTEPHBIX CETEH,
MPUHLIUIBI TAaKETHON
nepesavyy JaHHbBIX,
OpTaHU3aINI0 MEKCETEBOTO
B3aMMOJICICTBUS;

- Ha3HAYCHUE U NTPUHIIHITBI
UCIIONIb30BaHUsI CUCTEMHOTO U
MIPHUKJIATHOTO MPOTPAMMHOTO
obecneueHus;

- TEXHOJIOTHIO TIOUCKA
uHpopMaluu B
UH(POPMAaILMOHHO-
TEJICKOMMYHUKAIIMOHHON CETH
"UuTepuer" (nanee - ceTh
Wurepner);

- IPUHIIMIIBI 3AIIUTHI
uH(pOopMaIuu OT
HECAHKI[MOHUPOBAHHOTO
JIOCTYTIA;

- IPaBOBBIE ACTIEKTHI
UCTIOJTb30BaHUS
UH(HOPMaIIMOHHBIX
TEXHOJIOTHI U TPOTrPAMMHOTO
obecneueHus;

- OCHOBHBIC ITOHSATHUS
ABTOMATHU3UPOBAHHOM
00paboTku nHpoOpMauy;

- HaIlpaBJICHUs aBTOMATH3AINH

- CtpykTypa u Kiaccudukanus
WH(POPMAIIMOHHBIX TEXHOJIOTHIA U X
3HAYEHHUE B OPraHU3ALNOHHO -
YIPaBICHUYECKON NEATEIIBHOCTH
HIPEAIPUATHS;

- OTanbl ¥ nepcnekTuBsl pazputus UT;
- Ha3nauenue, BO3MOXHOCTH,
0COOEHHOCTH U c(hephl IPUMEHEHUS
IIPWJIOKEHUS TEKCTOBOTO IIpoLIeccopa
MSWord makera MSOffice B
poecCUOHAILHOMN 1eATEIbHOCTH;

- CpencTBa v TEXHOJIOTUH PabOTHI ¢
TaOJMYHBIMU TaHHBIMU B
npo¢eCcCuOHANTBHON JIEATETbHOCTH;

- Meronnka NnpuMeHEHMsI CTaHAAPTHBIX
(GyHKIUY, TOCTPOEHUS IUarpamm,
BBITNIOJIHEHUS TIPOLIENYD
aBTO3aIOJHEHUS, IPUMEHEHMUS
BCTPOEHHBIX (DYHKIUH, OTHOCUTENBHBIX
1 a0COJIIOTHBIX CCBHIIOK, Pa0OTHI €
6a3oit manHbIX cpenctBamu MS Excel,

- Ha3nauenue npe3eHranuii; CTpykTypa
MIPE3EHTALNN; IPUEMBI CO3aHUI
Ipe3eHTalui B podecCHOHATBHON
NeSITeNIbHOCTH;

- OCHOBHBIE KOMIIOHEHTHI
KOMITBIOTEPHBIX CETE!, MPUHIUIIBI
IIOMCKA Y NTAaKETHOM Mepeaadn JaHHbIX,
OpraHM3aIMs MEKCETEBOTO
B3aUMOJIEICTBUS;

- ba3oBble cucTeMHbIE TpOrpaMMHbIE
MIPOJAYKTHI M MAaKEThI MPUKIIATHBIX
IporpaMM B 00J1aCTH
poeCCHOHATILHON IEATEIbHOCTH U

OneHka  pe3yJabTaToB
BBITIOJTHEHHUS
MPaKTUYECKUX 3aIaHUI
1 JIabOpaTOPHBIX PadoT.
OueHka  pe3ynbTaToB
YCTHOTO OIIPOCa.
OrneHka TeCTHpOBaHUs.

20



OaHKOBCKOM NIESTEIbHOCTH; MIPUHIIMIIBI pabOTHI C HUMU;

- Ha3HAYCHUE, MPUHIIMIIBI - OCHOBHBIE MTOHATHUS

OpraHM3aly U SKCITyaTalliyd | aBTOMAaTH3UPOBAHHOM 00paboTKH

0aHKOBCKHUX uH(pOpMaIHH;

MH(OPMALIMOHHBIX CUCTEM;

- OCHOBHBIE YTPO3bl U METO/IbI

obecrnieueHus

UH(POPMALIMOHHOM

0e30MacHOCTH

HNmeTs npakTHYecKuii onbIT: | J[eMOHCTpanys HaBBIKOB OneHka  pe3ysibTaTOB

HMCHOJIL30BAHUS HCII0JIb30BaHMsI HH(POPMAIIMOHHBIX BBITTOJTHCHUA

UH(GOPMAIIMOHHBIX TEXHOJIOTHI B 0AHKOBCKOM NPAKTHYECKHX 3a/[aHUH

TEXHOJIOTHI B OAHKOBCKOM e TeIbHOCTH 1 J1]A6OPATOPHBIX PaboT.

NESTEBHOCTH OneHka  pe3yJabTaToB
YCTHOTO OITpoca.
OI1eHKa TECTHPOBAHUS.

7.4. ONMCAHUE MOKA3ATEJIEV U KPUTEPUEB OLIEHUBAHUSI KOMIETEHIIAIA
HA PA3JIMYHBIX OTAITAX UX ®OPMHUPOBAHUSA, OIIMCAHUE HIKAJI

OLHEHUBAHMUA.

Texkymmii KOHTPOJb 3HAHUI MpEACTaBIsET COOOW KOHTPOJIb OCBOCHHS IMPOTrPAMMHOIO
Marepuaia y4eOHOW IUCUMUIUIMHBI, C IIEJbI0 CBOCBPEMEHHOW KOPPEKIMH OOyuYeHHUs, aKTUBU3AIUU
CaMOCTOSITENTLHOM pabOThl M IPOBEPKU YPOBHS 3HAHUN U YMEHHH o0yyaronmxcs, chopMrUpoOBaHHOCTH

KOMIIETEHIIUH.

IIpomMe:XyTOYHBIH KOHTPOJIb 110 TUCLHUIUIMHE TO3BOJSET OLEHHUTh CTENEHb BBIPAKEHHOCTU
(copMUpPOBaHHOCTH) KOMIIETEHIIUMN:

HaumeHoBaHue pa3ie/ioB
T KOHTPOJIBLHOIO 32 1aHUSA
AHCUMILINHBI
1 2

Pa3znea 1. Ipumenenne Borpocsl k 3a4ery ¢ Bormpocs! k Tectuposanue,
UH(GOPMALMOHHBIX TEXHOJIOTHI B OIICHKOU YCTHOMY JOKJIag
JIKOHOMHYECKOi1 cdepe. ompocy

IIpakTrueckue

3a1aHus
Paznen 2. Onepannonnas cucrema MS Bormpocs! k 3agery ¢ Bormpocsr k TectupoBanue,
Windows. CTanaapTHble IPOrPaMMHBIE | OIEHKOM YCTHOMY TTOKJIA]T
cpeicTsa. orpocy

IIpakTrueckue

3a/1aHUS
Paszgen 3. TexHoJi0oruu co3ganus v Bormpocs! k 3a4ery ¢ Bormpocs! k Tectuposanue,
npeodpazoBaHusi HHGOPMANMOHHBIX OIICHKOU YCTHOMY JOKJIag
00beKTOB ompocy

[IpakTrueckue

3a1aHUs
Pa3znen 4. TeJleKOMMYHUKALIMOHHbIE Bormpocs! k 3a4ery ¢ Bormpocs! k Tectuposanue,
TEXHOJIOTHH OLIEHKOM YCTHOMY JOKIazn

Onpocy

IIpakTrueckue

3a/1aHUS
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7.4.1. KOMIUVIEKT OHEHOYHbBIX CPEJACTB VIS TEKYHIEI'O KOHTPOJIA

Texymuii KOHTPOJb 3HAHWHA TMPEACTABISET COO0OW KOHTPOJIh OCBOSHHUS IPOTPAMMHOTO
MaTepuanga y4eOHOH IUCHUIUIMHBI, C IEJIbI0 CBOEBPEMEHHOW KOppeKUHH OOydeHHUs, aKTUBU3ALUU
CaMOCTOSITENTLHOUW pa0OThI M IPOBEPKH YPOBHS 3HAHUN U YMEHHH 00ydaromuxcs, chopMupoOBaHHOCTH
KOMITIETEHIMH. Pe3ynbTaThl TEKYIIEro KOHTPOJIS 3aHOCSTCS B KypHAJIbl yYCOHBIX 3aHITHIA.

DOpMBI TEKYIIETO KOHTPOJIS 3HAHWMN:

- YCTHBIN OIpPOC;

- IPaKTUYECKUE 3a/IaHHUS;

- TabopaTopHbIe pabOTHI;

- TECTUPOBAHUE.

[IpopaGoTka KOHCHEKTa JEKUUHA M y4eOHOM JHUTEepaTyphbl OCYIIECTBISETCS CTYACHTaMU B
TEUYEHHUE BCETO MepHO/Ia OCBOCHUS TUCIUILIMHBI ITOCIIE U3yYSHHUS HOBOM TEMBI.

[IpenogaBatens KOHTPOJUPYET 3HAHUE CTYIACHTOM IPOWMIEHHOTO0 Marepuaja C IOMOIIbIO
KOHTPOJBHBIX BOITPOCOB HIIU TECTUPOBAHHUS.

Bomnpocsl 1J1sl TeKyIero KOHTpOoJisi 3HaHu#i (YCTHBIH ompoc)

@opmupyemote komnemenyuu — OK 02, IIK 1.3
1. COBOKYIHOCTB YETKO OIpEEICHHBIX 1IeJIEHANPaBIEeHHBIX JAEHCTBUN NIepCcoHalIa 10
nepepaboTke HHPOpMaLUK Ha KOMIBIOTEpE.
2. CKOJBKO BBIJICISAIOT ATANOB Pa3BUTHS HH(OPMAIIMOHHBIX TEXHOJOTHIA MO MPU3HAKY —
IIPEUMYLIECTBO, KOTOPOE MPUHOCUT KOMIIbIOTEpHAsi TEXHOJIOTUSI.
3. CyTh HOBOU HH(POPMAITUOHHOHN TEXHOJIOTHH.
4. Buapl H”HQOPMALIMOHHBIX TEXHOJIOTUH 110 COBOKYITHOCTH METOJIOB U CPEACTB 00pabOTKH
TAHHBIX
5. Ilpuknannoe nporpaMMmHoe oOecrieueHre. HazHaueHue u kinaccupuKarys.
6. OducHble MakeThl, X HA3HAYCHUE U KOMIOHEHTHI. O0IIas XapaKTeprucTHKa KOMIIOHEHTOB
Microsoft Office 2000.
7. 3amura uadopmanuu B Microsoft Office.
8. TexHonoruu u cuctemMbl 00pabOTKU TEKCTOBBIX JOKyMeHTOB. Knaccudukanus,
(GyHKIIMOHATLHBIE BO3MOXKHOCTH. DJIEKTPOHHBIN TOKYMEHT. TeXHOJIOTHH BBO/Ia JOKYMEHTA.
9. Cuctemsl pacniozHaBanus TekcToB (OCR-cuctemsr). XapakTepucTrka 1 GyHKIIHOHATHHBIC
BO3MOYKHOCTH.
10. TexHoMOTHS CO3/JaHUS TEKCTOBOTO ToKymMenTta B \WWord.
11. Tabnuunble mporeccopbl: (YHKIIMOHATBHBIE BO3MOKHOCTH.
12. OcHOBHBIC TIOHATHSI TabIIYHOTO Tporieccopa Excel. Kuura, nuct, snektpoHHas Tabnuia,
sueiika, cTpaHua. Anpec sueiiku, ccbuika. CoOCTBEHHbIE UMEHA STUEeK.
13. Tumnsl nansbix B Excel. YucnoBbie U TeKCTOBBIC TaHHBIE, 1aTa 1 BpeMst. DopMaThl Yucia.
Co3znanue nojab30BaTeIbLCKOro popMara 4ucia.
14. TexuHonorus npoekTupoBanus Taduisl B EXcel. Pabora ¢ popmynamu. Mactep dyHKIHid.
15. ABTO3amoyIHeHHE TaHHBIX: (OPMYII, YUCIOBBIX, TEKCTOBBIX. CO3/1aHME MOTB30BATEIbCKUX
CIMCKOB JJIs1 aBTO3AI0OJHEHUS.
16. Bo3moskHOCTH AenoBol rpaduku B Excel.
17. TexHOMOTHUSA CO30AaHNs CBsI3aHHBIX Ta0uu1 B EXcel.
18. Bo3moskHocTr Excel mo pabote co criuckom (6a30it qaHHBIX): padoTa ¢ Gopmoi,
COPTHUPOBKa, (UIBTpALUS, 10/IBEICHHE UTOTOB, CO3/JaHUE CBOJHBIX TAOJHII.
19. Knaccuduxaius KoMIbIOTEpHOI rpaguku o crnocody hopMUpOBaHUS N300paKEHUs, 110
pa3MepHOCTH, 110 Ha3HAYEHUIO.
20. Cucrembl KOMITBIOTEPHOH rpaduku. Buabl  GyHKIIMOHATBHBIE BO3MOXKHOCTH. [ 'paduyeckue
(dopmatbl TaHHBIX.
21. TlpesenTarus u ee cTpykrypa. Cnaiin. OOBEKTHI CITAlI0B, pa3MeTKa CIIAiJIOB, 3aMETKH K
cllammaM.
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22. CucTtembl CO3/IaHUS TUHAMHYECKUX Tpe3eHTaluii. Buasl u G yHKIIMOHATBHBIE BO3MOKHOCTH.
23. Cucrema co3manus npeseHtanuii PowerPoint. O6mast xapakrepucTiKa U () yHKIIHOHAIbHBIC
BO3MOKHOCTH.

24. Texuomorus pa3pabotku mpesenramuu B PowerPoint. Crioco0sl co31aHuUs IPE3CHTAIIUH.
Cpencta mpudToBoro, rpaguueckoro, TMHAMUYECKOTO U 3BYKOBOTO O(hopmIIeHUs
Mpe3eHTAaI1H.

25. YnpaBieHue BOCIIPOU3BEICHUEM Mpe3eHTaluu. PydHas u aBToMaTnieckas JeMOHCTPALIUs.
YcTaHoBKa 04epeHOCTH, BpeMeHHU U 3P(EKTOB CMEHbI CIIali/I0B.

26. IIporpammbli-opraHaiizepsl. Buapl 1 QyHKIIMOHATBEHBIE BO3MOKHOCTH.

27. IIporpamma Outlook 2000. O6miast xapakTepuCcTHKA, (PYHKIIHOHAIBHBIE BO3MOXKHOCTH,
HACTpoiika pabouelt cpebl.

28. CpenctBa opranuzamnuu padodero mecta. /J{nesnuk, Kanennaps, Kontaktel, 3agauu u zip.
Wurerpanus Outlook c mpyrumu npuiioskeHUsIMH.

29. CpencTBa opranusaiuy coBMecTHoU padoTsl. [lnanupoBanue coOpaHusi, ONOBEIECHUE,
MIPOBE/ICHUE CETEBOT'O COOpaHUsl.

30. TenaeHIIMU Pa3BUTHS MPOTPAMMHOIO 00CCTICUCHHS.

31. Dramsl penieHus 3a1a4d Ha KOMITBIOTEpE.

32. AnroputM. [lonstue anroputma. TUIIBI aITOPUTMUYECKUX MTPOLIECCOB.

33.Texnonoruu pa3pabOTKH MPOTPAMMHBIX KOMILIEKCOB.

34. MakponporpammupoBanue B cpeae Microsoft Office.

35. I'nobanbhas cetpb Internet. Crek mpotokonos TCP/IP. Axpecariusi KOMIIBIOTEpA B CETH.
Mapupyru3zanus B cetu Internet. CtpykrypHbie koMnoHeHTHI ceTr Internet. IIpoTokosst
npuKiIaaHoro yposHs cetu Internet. Cucrema nomeHHbIX UMeH B ceTH Internet. IlpoTokosst
MIPHUKJIAIHOTO YpOBHs ceTH Internet.

36. Ceprucsl Internet. Bunsi cepsucos B Internet, nx nasnadenne 1 0COOCHHOCTH.

IIpumepHBIii MepeyeHb NPAKTHYECKUX 32124 10 TUCIHILIHHE
Dopmupyemoie komnemenyuu — OK 02, IIK 1.3
3agaua 1
Heab: HAYYUTHCS U3MEHSTH CTPYKTYPY U BHEIIHUN BUJ] TIOKYMEHTa C TIOMOIIIbIO 3aT0JI0BKOB
Ortkpoiite ¢aitn History.doc, HaxoasAIIuics B Manke ¢ 3aJaHHEM.
CozpnaiiTe B BBIJAHHOM TEKCTE CTPYKTYPY 3ar0JIOBKOB
UT0oOBI MOCTAaBUTH 3ar0JIOBOK, HY>KHO TIOCTaBUThH Kypcop Ha ab3ail u B rpynmne Cmunu (BKJIaaka
I'nasnas) BpIOpaTh CTUIIB: 3aroyioBok 1, 3aronoBok 2 u T.1. (puc. 1).

|AaBI:|CfD|: AaBbCcDc AaBbC: AaBbCc Ar.—‘”j = 'l_lﬂi

| T OBbiyHEi | 1 Be3 WHTe... 3aroncso0. 38ronoBo.. HazsaHwe - VI3MEHHTE
CTHAM ¥

e
Puc. 1

Yacto mpuMEHSIOMAsACs CTPYKTYpa 3ar0JIOBKOB B TEKCTE BBITIISTUT TAKKMM 00pa3oM:

N. 3aronoBox 1,

N.N. 3aronxoBok 2

N.N.N. 3arosoBok 3

OOBIYHBIN.

T.e. uT0oOBI CO37aTh CTPYKTYPY 3ar0JIOBKOB B JOKYMEHTE, HY)KHO 3ar0JIOBOK, HAUWHAIOIIUHACS C
1 yctanoBuTh cTUIb 3aronoBok 1, ¢ 1.1 — 3aronosok 2, ¢ 1.1.1 — 3aronoBok 3 u T.1., a BceMy
OCTaJIbHOMY TEKCTY — CTUJIb OOBIUHBIH

3agaya 2
Leab: HAYYUTHCSI MEHATH MTAPaMETPhI CTHIICH C IIeNTbI0 OBICTPOT0 U3MEHEHHUS B JaIbHEUIIIEM

00JIBIINX TOKYMEHTOB
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J1J1s “3MEeHEHUs TapaMeTPOB CTUIIS MIEKHUTE MPaBO KHOMKON MBIIITN Ha COOTBETCTBYIOIIEM
CTHJIC U B TIOSIBUBIIIEMCSI MEHIO BBIOCpHTE M3MeHumsb. B IOSBUBIIEMCS OKHE Ha)KUMAaTh
dopmar/Ilpudt u @opmar/Ad3ar 1151 KI3MEHEHHSI HEOOXOIUMBIX TTapaMeTpoB cTuist. KHomka
dopmMaT HaXOUTCS BHU3Y CIICBA.

Y CTaHOBUTH MapaMeTphl JJis CTUIICH:

Ctmiib [pudt Ao03arg
3aroyioBok 1 Times New Roman, BbIpaBHUBAHUE TI0 LICHTPY, 0€3 0TCTyna, nHTepBa nepex 10
pazmep 12, nomyKupHbIi T, IOcye 2 NT, MeXIYCTPOUHbIN 1,5 cTpoKu
3aroyioBoK 2 Times New Roman, BBIpaBHUBAHME 110 LIEHTPY, 0€3 OTCTyIa, UHTEpBa mepes 6 mr,
pazmep 11, nomyxupHbIii nocsue 2 0T, MeXAYyCTpOUYHbIN 1,5 cTpoku
3arosioBoK 3 Times New Roman, BBIPaBHHMBAHME 110 IIUPHUHE, OTCTYII IEPBOU CTPOKH 2 CM,
pazmep 10, kypcus WHTepBa nepea 3 nrt, nocie 0 0T, MexXAyCTpOUHbIN 1,5 cTpoku
OOBIYHBIN Times New Roman, BbIpaBHUBAHUE M0 MIUPHUHE, OTCTYI 1epBoi cTpoku 0,5 cm,
pasmep 10, 0ObIYHBII unrepsai nepea 0 nr, nocie 0 0T, MeXAYCTPOUHBIN 1,5 CTpOKH

Oo6noBurte ornasnenue: [IpaBast kHonka Ha HeM, OOHOBUTH MoJie, OOHOBUTH LIETHUKOM.
Y6eautech, 4TO B HOBOM OIJIABJICHUH U3MEHUIJIACHh HYMEPAIIUS CTPAHUI] C YI€TOM U3MEHEHHOTO
TEKCTa.

3agauya 3
Henab: HayuuTHCS MPUMEHATH TpaduvecKue dIeMeHTs Smartart 1 ABTrourypsl
[Tpu momomy komanabl BeraBka — SmartArt co3gaiite opraHM3allMOHHYIO JHArPAMMY BUA:

Tpymna Cetenste caymfisn
ROBTIHEO TEPHEIX
mporpasm

Dewpomse
Y Greacn 1
cnonapi

Konnryiomarim i
e ceTen e

oy

e corymEt
Harepner

Huoprra o maesx ‘

PemaRTOPEL

Tparmraticiecxie, FIP (File Transfer Dopymine
TERCHUECKHE X Protocol)
doneTiozecrne —
TpeKamep KT

Hporparmm: - JnerTponnas

TecTs TouTA

Texcrosse, World Wide Weh Texexondepermu
tpapaueckme 1
DIy THme BT [ —

at

JU1g pa3HBIX ypOBHEW JuarpamMmbl IPUMEHUTE Pa3HbIE 1[BETA 3AJIMBKU. [[puMenuTe TeHu.
CoznaiiTe aHaJOTHYHYIO AMAarpaMMy C oMol aBropuryp (BeraBka — @urypsr).
3anava 4
1. 3amyctute mporpammy. Co3naiiTe HOBYIO pab0odyr0 KHUTY. J[BaKIbl IMIETKHUTE HA SIPIBIYKE
TEKYyIIEro paboyero JimcTa u gaite aucty uMs /fannwie. Co3aaiite Tabiuiy no oopasiy tabds.l.

A B C D E F
1 Pesynpratel | YaBoennoe | Ksangpar | KBagpar Macmrabueiii | Macmirabu-
U3MEpPEHUI | 3HAYECHHE 3HAUEHUS | CIEAYIOLIETO | MHOXHTEIb poBaHue
qucia
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2| 1] 2 1] 4] 5| 5]
Tabn. 1. O6pa3en BeIMOTHEHHS 3a1aHus |

2. Cpnenaiite Tekymiel sueiiky A1 u BBeIUTE B HEE 3aroJIoBOK Pesyivmamul uzmepenuii. Enter.
Breinenute siueiiky A1 w BoimonHuTe KoMaHny [ naswas/@opmam/ @opmam sueex/Bvipasnusanue B
none Ilo eepmuxanu/llo evicome, B none Ilo eopuzoumanu/llo yenmpy. OK. HaBenute ykazarenb
MBIIIN HA Pa3AeIUTEIbHYIO YEPTY MEXy HOMEPOM CTPOKU U YMEHBIIUTE CTPOKY, 3TUM K€ CIIOCOOOM
paciypbTe IUPHUHY CTOIOLA, TaK YTOOBI Ha3BaHUE STYEHKH YMECTUIIOCH B JIBE€ CTPOUKH.

3. Baemute mpou3BOJIbHBIC YHCIIA B TIOCIEI0BATEIbHbIEC TYCHKH CTONONA A, HAUYMHAS C sTYeHKU A2
(e menee 10). ITocae BBOa KaXK0r0 3HaYSHUS HAKUMaKTEe KiaBuiny Enter.

4. Bsenure B siueiiky B tekct Yogoennoe snauenue. Enter.

5. Beemute B sueiiky C1l texct Keaopam 3uauenus. Enter. Ordopmarupyiite sueiiku BI1 u Cl,
PacCIOJIOKUB TEKCT B JIBE CTPOUKH (CM.11.2).

6. Beemurte B siueiiky D1 tekct Keaopam credyrowezo yucna. Enter. Ordopmarupyiite sdeiiky,
PaCIOJIOKUB TEKCT B TPU CTPOUKH (CM.I1.2).

7. Baenure B stueiiky B2 ¢opmyny =2*A42. Enter.

8. Baenute B siueiiky C2 hopmyny =42*A42. Enter.

9. Bsenurte B siueiiky D2 popmyny =B2+C2+1. Enter.

10. Beigenure npotsaruBanueM siuciiku B2, C2, D2.

11. HaBenuTe yka3aTenb MBI Ha MapKep 3allOJIHEHUS B MPaBOM HUXKHEM YIIy paMKH,
OXBATHIBAIONICH BBIJICIICHHBIN uana3oH. HakMuTe IeByI0 KHONKY MBIIIHU M TIEPETAIINTE 3TOT MapKep,
9TOOBI paMKa OXBaTHJIa CTOJIBKO CTPOK B cTosibuax B, C u D, ckoibpko umeercs dncen B cTonodie A.

12. Yoenurech, 4to (HopMynbl aBTOMATHYECKH MOIMQUIMPYIOTCS TakK, 4YTOOBI paboTaTth co
3HaYEHHUEM sTUEHKH B CTONOIE A TEKYIIeH CTPOKH.

13. 3menuTe 0HO M3 3HAUCHHH B cTONONE A M yOEIUTECh, YTO COOTBETCTBYIOIINE 3HAYCHUS B
ctonbuax B, C u D B 3T0ii e cTpoke ObUIM aBTOMATUYECKU TIEPECUUTAHBI.

14. Beenure B sueiiky E1 texct Macwmabuwiti muoxcumens. Enter. OrdopmaTtupyiite sueiiky,
PacMoJI0KUB TEKCT B IBE CTPOUYKH (CM.I1.2).

15. Beenure B sueiiky E2 uucno 5. Enter.

16. Beequtre B sueiiky F1 Ttexct Macwmabuposanue. Enter. OtdopmaTupyiite sS4eiky,
PacrojI0KUB TEKCT B OJHY CTPOUKY (CM.I1.2).

17. Beenure B siueiiky F2 popmyny =42*E2. Enter.

18. Ucmonp3yiiTe METO] aBTO3AIMOTHEHHSI, YTOOBI CKOITUPOBATH ATy (HOPMYITy B siueiiku cTonoma F,
COOTBETCTBYIOIIME 3aM0OJHEHHBIM sfueiikaM ctondua A. YO0eauTech, 4To pe3yabTaT MacIITaOupOBaHUS
OKa3ajicsl HEBEpHBIM. JTO CBsI3aHO € TeM, uTo aapec E2 B popMyiie 3ajaH OTHOCUTEIBbHOM CCHUTKOM.

19. Illenkuute Ha stueiike F2, 3atem B ctpoke ¢popmyi. [Ipusenaute hopmyny k Buny =4A2*$E$2, u
Ha)XMHTE KJaBuiry Enter.

20. TloBropute 3amonHeHue ctoibdma F dopmynoi u3 sueiiku F2. Yoemutech, dro Onaromaps
UCIOJIb30BaHUIO a0COJIOTHOM ajpecanuu, 3Ha4YeHUs sUeek croiubma F Temeps BbIUMCIAIOTCA

MPaBUIIHHO.
21. TloctpoiiTe Tabauiy 2.
Tosap Komuectso | Ilena Cymma Iena Cymma Kypc
y.e. y.e. pyo. pyo. y.e.
ITomuopel 2 2
OrypIisl 4 3 35.78
Kaprodens 5 2,4

22. Jlo6aBbTe B Ta0smiry 10 cOOCTBEHHBIX TOBAPOB (C MPOU3BOJIBHON IICHOH y.€. ¥ KOJUYECTBOM) H
BbrancauTe cronbiel Cymma y.e. llena py6. Cymma pyoO.
3apaua 5
B3sar kpenut Ha gom. Hauanshsiit B3HOC — 10%, on paBen 300.000p. Kpenut B3sT 01.06.2013.
Kpeaut BblmiaunBaeTcs €XKeMeCcSYHO, OJUHAKOBBIMH IJIaTEKaMU.
IIpouieHTEI Ha KpEANUT pa3HbIe, B 3aBUCUMOCTH OT cpoka kpeauTa: 5 jet - 11,5%; 10 ner —
11,75%, 15 met — 12%.
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3aganue

Coznarp 3 nmucra ¢ Ha3BaHuaAMH: S eT, 10 et ,15 ner. Ha aTux nmucrax coctaBUThH TAOIUILY —
rpaduK MmiaTexel, KOTopasi COACPKUT: MOPSIKOBBIN HOMED IIJIaTekKa, 1aTy MJIaTekKa, MECSIHBIHN
IJIaTEX, CYMMY TPOIIEHTOB 32 MECSII], MECSYHBIN IIaTek 0€3 MPOIEHTOB, OCTATOK 110 KPEIUTY Ha
TEKYIIUNA MEeCAll, CYMMY BBIIUIAYEHHBIX JIEHET Ha TEKYIUNA MECHII.

VYka3aTh Ha KaKJIOM JINCTE Mepe] TabauIeld CyMmMy KpeInuTa ¢ IpoleHTaMu 1 0e3,
MPOILICHTHYIO CTABKY M MPOLIEHTHBIC JCHBIH.

Ne Hara [narex [TpoueHTsl [Tnarex 6e3 | Octarok o | Beimnaueno
MPOLEHTOB | KPEAUTY
1 01.06.2013
2 01.07.2013
3 01.08.2013
3apaua 6

1. 3anyctute pemakrop npesenranuii Microsoft PowerPoint 2007.

2. Cozpnaiite npe3eHTanuo Ha ocHOBe Jitoboro mradnona (Kuonka Microsoft Office\ Coznats\
VcranosieHHble maboHsl\ ). [IpocMoTpUTe CO3/1aHHBIE CITAiiIbI.

3. IlepelinuTe Ha nEepBBIN CiIai. 3alIOJHUTE MO0 CBOEMY YCMOTPEHUIO I10JIs TEKCTA B OCTABLIMXCS TPEX
cnaijax. BepHutech Ha MEpBBINA ClIaii.

4. N3menute nepexon ciaiaa (Auumarus\ [Tepexon k atomy cnaiiny). Ilpoasmwkenne nocrasbte «I1o
HIETYKY».

5. I3menHwuTe MOSABICHUE 3aroJioBKa ciaiia (Anumanus\ Auumanus\ Hactpolika aHMMaIum),
ycraHoBuTe onuuio «llo memuky».

6. M3MeHunTe nepexo]1 U MOCTPOEHHE TEKCTa B OCTABIIUXCS craiiax.

7. 3amycTUTE MPE3EHTALMIO Ha JEMOHCTPALIUIO.

8. BamycTHTe craiiipl Ha JeMoHcTpanuio B pexume peretunnu ([Tokas cnaiinos\ Hacrpoiika
BpemeHHn). [IpeacraBbre cebe, 4TO BB COPOBOKAAETE IEMOHCTPALMIO paccka3zoM. IIporosopus mpo
cebs TekcT, mmenkanTe mo kaonke «/lareey. [Tocie 3aBepiieHus 1EMOHCTPAIIUU BBIIACTCS BOIIPOC
«3anucaTb Bpems epexo10B B ciaiiapl?». OtBeThTe «/la». Bpems nepexooB ciiaiiioB yCTaHOBUTCS
TaKMM, KAKUM BBl €r0 ONPEAETUIN [IPU PENETULIMOHHOM IIPOXO0JIE CJIali/I0B.

9. 3amycTHTe Mpe3eHTaIMI0 Ha IEMOHCTPALIMIO TI0 BpEMEHH CIaii10B

10. BcTaBbTe MeXy TIEPBBIM U BTOPBIM cliaioM emie oaud ciaitn (I'masuas\ Cnaiiner\ Co3nath
cnaiin). Odopmure ero.

11. Ckpotite Tpetnii o cuery cnaiin ([Tokas cnaitmo\ Hactpoiika\ CkpbiTh craiin).

12. 3anmycTrTe Npe3eHTalnio Ha AEMOHCTPALIUIO.

13. [IpumeHuTe K claiiam HOBBI ma0a0H nu3aiiHa (n3aiin\ Temsr).

14. C nomombto kHONKM «Co3AaTh craiiiy 100aBbTe elle HECKOJIBKO CIaiioB, YTOObI 001Iee X
KOJIMYECTBO CTaJ0 NpUMEpPHO paBHBIM 6 — 9. IlomecTuTe Ha cnai/ibl pUCYHKH, TUArpaMMbl, OOBEKTHI
SmartAurt.

15. [lomecTuTe Ha BTOPOH Ciaii 1Be (GUTYpHI: CTpENIKa BIIPaBO M CTPEJIKA BIIEBO.

16. HaznaubTe cTpernke BrpaBo komanay «Ilepeiitu Ha cienyronmii cnaiiny (BeraBka\ Cesizu\
HetictBus\ [TepeiiTu Ha CiieayrONIHiA Ci1ali), a cTpeske BiIeBo — «IlepeiTi Ha MPeabIIYyIHHA CITaiay.
17. C nomombto Oyhepa oOMeHa pacKOMUPYHTE 3TH KHOTIKHM Ha OCTABIIUECS CIalIbl.

18. 3amycture ciaiipl Ha AeMoHCTpanuio. [IpoBeppTe paboTy HHTEPAKTUBHBIX KHOIIOK.

3agaya 7
IIpakTnyeckue 3aganus A1 padoThl CO CIPABOYHO-NIPaBoOBOi cuctemoii ""KoncyapranT-miroc'
1. OnpoenennuTth NOPSAAOK BCTYIUIEHHS B CHUTy HOPMaTHBHO-TIPAaBOBBIX akTOB IIpe3nnenrta PO.
2. [lony4nTh CIUCOK TOKyMEHTOB, MOABUBIIKXCS B cucTeMe "KoHcynbTaHT+" 32 MOCIEAHIOI0 HEAEIIIO.
3. ITosy4uTh CIHCOK JOKYMEHTOB, MOSIBUBIIMXCS B cucTeMe "KOHCYNnbTaHT+" ¢ mocnegHuM
MIOTIOJTHEHUEM.
4. YUto monumaercs o repmMuaoM "Cuet-dakrypa'?
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5. Haititu onpennenue tepmuna "Kommepueckas TaifHa".

6. [ToctaButh 3aknaaxky B ['paxxaanckom kojekce Ha ctatbe 821 "OTka3 oT mpeaocTaBICHUS WIH
II0JIy4€Husl Kpeaura'.

7. IloctaButh 3aknaaxky B ['paxkaanckom kojekce Ha ctatbe 814 "lleneBoit 3aeM" u HanucaTh K HEMl
KOMMEHTApHil.

3amaua 8
3apeructpupyiite akkayHT Google.
Co3paiite TeKCcTOBBIM JOKymMeHT. HaOepurte TtekcT (comepkanwe Ha Bame ycMmorpeHue, HO 0e3
HapylIeHus 3akoHozaTelbcTBa P®D), o0bemM Tekcra - 1 crpanuna. OTpenakTHpyHTe TEKCT BCEMH
criocobamu TMpeacTaBieHHbIMU HHCTpyMeHTamMu Google /lokyment. 3arpy3uth gokymeHnt Google Ha
cBoii kommbrotep B Buje daiiza Word, OpenOffice, RTF, PDF, HTML wunu ZIP. IlepeBectu 1OKyMEHT
Ha Jpyroi s3bIK. [IpukpenuTh JOKYMEHT K COOOLICHHIO 3JEKTPOHHOM mouThl. lIpemocraButh
COBMECTHBII TOCTYH JJIsl PYKOBOJUTEJS.
Cosznaiite TabauIly. 3aMoaHUTe SUeHKH (MUHUMYM 3anojiHeHue Tadmuibl 20%20 sueek). Mcnonp3yiite
bopmysiel. DxciopTupoBath Tabnmity B hopmare Excel, CSV, TXT, ODS, PDF wimu HTML. BcraButh
rpaduk u quarpammy. [lpenoctaBuTh COBMECTHBIN JOCTYII JJIs IIPErogaBaTes.
Cosnaiite npesenrarmto. Mcnosp3yiite HeoOXxoauMbie HHCTpyMeHThI Google DOCS. DkcnopTHpOBaTh
npe3eHTanuio B popmare PDF, PPT wnu TXT. Ob6s3aTensH0 100aBUTH B IPE3CHTALNIO N300paKCHUS
u Buzeo. [IpenqoctaBuTh COBMECTHBIN AOCTYII AJIS IPETOAaBaTes.
Cozpnanite pucyHok. Mcmonb3yiiTe HHCTpyMeHTHI: Brigenenue nperom dopmarupoBanus. [loaronka
Xo0JcTa 1o pasmepam 3kpaHa. Mucrpyment «JIynma». MHCTpyMeHT «Bbimenenue». BcTaBka TUHUH.
BcraBka ¢uryp. BcraBka TekcroBoro mons. BceraBka u300paxkeHHs. BcTaBka THIEPCCHUIKH.
[IpenocTaBUTh COBMECTHBIN JOCTYII JUIsI IPEMOJaBATENS.
Cospmaitte popmy u3 mroboro 1rabiaona, mpeacrasiaennoro B Google Docs.
Jiis 3amuThl 1a60paTopHON paboThl HEOOXOIMMO BBIIIOJIHUTH CIEAYIOIIEe: MPEACTaBUTh U OOBSICHUTD
BBITIOJIHEHUE 3a7aHuit 1, 2, 3,4, 5, 6 1 OTBETUTH HA BOMPOCHI K 3aIUTE:
[TonsTHe “00MaYHBIC TEXHOJIOTHH .
Google Docs: ocHOBHBIE (PYHKIIMOHAIBBIHE XapaKTEPHUCTUKH.
Google /TokymMeHTbI
Google Tabmuibt
Google [Ipe3enTanuun
Google Pucynku
Google ®opmbl

3agaua 9

3amuTa JIMCTa WK KHUTH N1apoJIeEM

3amuTa 3J€MEHTOB JIUCTA OT BCEX MOJIb30BaTENeH
1. OTkpoiiTe THCT, KOTOPBIN TpeOyeTcs 3alUTHTh.
2. Pa30nokupyiite Bce sA4YelKH, KOTOpPbHIE JODKHBI OBITH JIOCTYIHBI TOJB30BATENSIM JJIs
M3MEHEHMS: BBICIUTE KAXKAYH SYeHKy WM JAMana3oH, BblOepure B MeH0 PopMaT KOMaHIy
S4eiikm, oTKpoNiTE BKIAAKY 3a1IUTAa, a 3aTeM CHUMHTE (Iaxok 3amumaeMas sueika.
3. Ckpoiite Bce (popMysbl, KOTOpbIE HE JOJHKHBI OTOOpaXKaThbCs: BBIACTUTE SUEHKU C 3TUMH
¢dopmynamu, BeiOepuTe B MeHI0O DopMaT KomaHay Sldeiikm, OTKpoiiTe BKIaAKy 3ammTa, a 3aTeM
yctaHoBUTe GiiaskoKk CKpbITH (GopMy.ibl.

4, Paz6nokupyiite Bce rpaduueckue OOBEKTHI, KOTOpbIE JOJDKHBI OBITh JIOCTYITHBI
MTOJIB30BATENAM ISl HK3MEHEHHS.
HucTpykuuu

Her HeoOxomumocTH pa3010KUpOBaTh KHOMNKHM U 3JIEMEHTHI, MOJIb30BATENN B JHOOOM Cilydae
CMOT'YT HCIONb30BaTh UX. Creayer pa30IOKHpOBATH BHEAPEHHbIE TUArpaMMBbl, HaJAMUCH U JIpyrue
PUCOBAHHBIE OOBEKTHI, KOTOPHIE JOJKHBI OBITH JOCTYIHBI MOJIb30BATENSAM JUIsl U3MEHEHUs. UTOObI
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HaiiTu Ha nucte rpaduueckue oObEKTHI, BeIOepuTe B MeHIO IlpaBka xomanny IlepeiiTu, HaxxMuTe
KHOTNIKY Bbl1eJMTh, a 3aTeM YCTaHOBUTE MEPEKIIIOUATEINDb B MTOJIOKEHUE 00beKThI.

- ynepxkuBas Haxaroi kiaBumy CTRL, mocnemnoBaTelbHO MISIKHUTE BCE OOBEKTHI, KOTOPBIC
TpedyeTrcs pa30JI0KUPOBATh;

- B MeHio @opmar BbeIOEpUTE KOMAaHAY, COOTBETCTBYIOUIYIO BBIICJICHHOMY OOBEKTY:
Astodurypa, O6wvekt, Haanucs, Pucynok, Diement ynpasienus win Oobekt WordAurt;

- OTKPOUTE BKIAAKY 3alUTa;

- caumute (rnakoxk 3amuimaemMelii 00beKT Hu  (unaxkok «CKpBITH TEKCT» (eciu OH
oToOpaXkaeTcs).

5. B menro CepBHC yKa)KuTe Ha IYHKT 3alUTa U BBIOEPUTE KOMaHIy 3allIMTHTD JIMCT.

6. Benure maposib JUist 3aIUTHI JTUCTA.

[Tpumeuanue [laponp 3amaBaTh HEOOs3aTENBbHO; OAHAKO, €CIU HE 33JaTh MapoJib, JIIOOOM
MOJIb30BaTEIb CMOXKET CHATH 3alUTY C JINCTAa U U3MEHHUTH 3aIIUIICHHBIC 3JIEMEHTHI. Y 0eaUTeCh, YTO
BBIOpaH MapoJib, KOTOPBIH JIETKO 3alIOMHUTh, TaK KaK €CJIM MapoJib OyIeT yTepsiH, MOIy4YUTh JOCTYH K
3alUIEHHBIM 3J€MEHTaM JHCTa OyIeT HEBO3MOXKHO.

1. B cnoucke Pa3pemTh BceM M0Jb30BaTesiM JITOr0 JHCTa BbhIOEpUTE JIEHCTBUS,
BBITIIOJTHEHUE KOTOPBIX TPEOYETCs Pa3pelIuTh BCEM MOIb30BATEIISM.
8. Haxwmure knonky OK u, ecnu Oyzaer npeaioxkeHo, BBEIUTE 3TOT Mapoib ellle pas.
3agaya 10

1. 3amMTUTE OT U3MEHEHUH JIUCT IEKTPOHHON TAaOJIUIIBI U 3aKPOUTE €€ MmaposieM.
2. 3anmTrTe OT U3MEHEHNH 3aJaHHbBII TUAa30H S4YEeK.

[IpenocraBienrue onpeneseHHbIM 0JIb30BATENSIM JI0CTYIA K 3alUMIIEHHBIM AHana3oHaM
1. B mento CepBHC yKa)kuTe Ha IyHKT 3amiuTa, a 3aTeM BblOepuTe KomaHny PaspemmTs
H3MeHeHHUe INana3oHoB. (JTa KoMaH/1a JOCTYIHA, TOJIBKO €CIIU JIUCT HE 3aIIUIIEH. )
2. Haxwmure kHonky Co3aath.
3. B none Ums BBeauTe M3l TUaria3oHa, JOCTYI K KOTOPOMY TpeOyeTcst IPeaOCTaBHTh.
4, B mone flyeiikm BBenuTe 3HAK PaBHO (=), a 3aTe€M BBEOUTE CCHUIKY HJIA BBIICIUTE
JMana3oH syeek.
S. B nosie ITapoJbs 1mana3oHa BBeIUTE NapoJIb JUIsSl JOCTYIA K IUANa30HYy.

[Taponps 3agaBaTh He 00s3aTE€IBHO, HO €CIU Mapoib He OyAeT 3adaH, J0OOW MOJIb30BaTENb
CMOKET U3MEHSATD ITU STYEHKH.
6. Haxwmure kHonky Pa3pemenns, a 3areM kHonky Jlo6aBuTh.
7. Haiinure u BbIZIEIUTE TIOJIB30BATENEH, KOTOPBIM TPeOyeTCs MPEeIOCTaBUTh AOCTYM. YTOOBI
BBIJICJINTh HECKOJIBKO IOJIB30BATEIIEH, IMOCIEAOBATENIBHO IIEIKHUTE UX UMEHA, YACPKUBAas HAXKaTON
knasumry CTRL.

8. JBa pa3a Haxkxmute kHotnky OK u, ecnu OyneT npeiokeHo, BBEJUTE NapoJib elle pas.

9. [ToBropuTe mpenblAylIMe IIard Juis BCEX JHMAala3oHOB, K KOTOPbIM Tpedyercs
MPEIOCTaBUTH JTOCTYII.

10. YroObl COXpaHUTh OTAEIBHYIO 3aMUCh AUANA30HOB U MOJIb30BaTeNel, yCTaHOBUTE (hIaXkOK

BceraBuTh CBeleHHUs 0 pa3pellleHUsIX B HOBYK) KHHTI'Y B JMajOrOBOM OKHE Pa3pemiuTh u3MeHeHuHe
AMANA30HOB.

11. 3alMTUTE JIUCT: HAKMUTE B JMAJIOTOBOM OKHE Pa3pemmmTs M3MeHeHHMe JAUANA30HOB
KHOTIKY 3aIlIMTUTh JIUCT.
12. B amanoroBom oxHe 3amuTa JMcTa ycTaHOBUTE (raxkok 3alMUTUTHL JHCT H

COJepKUMOe 3alUIIAEMBIX SYeeK, BBEIUTE Napojb I 3allMThl JHCTa, HakMuTe KHONKY OK u
€l1le pa3 BBEAUTE NapoJib JJIs IOATBEPKICHHUS.

[Tpumeuanue Ilaponb s nmucra HeoOXoauM, 4YTOOBI 3allPeTUTh JIPYTHMM TMOJIb30BATENISIM
M3MEHEHME 3a/IaHHbIX JMana30HoB. Y OeauTech, 4YTo BEIOpaH Mapoib, KOTOPBIN JIETKO 3allOMHHTH, TaK
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KaK eciaM Mapoib OyIeT yTepsH, HOJY4YUTh MOCTYN K 3alllMIIEHHBIM JJIEMEHTaM JHcTa Oyjaer
HEBO3MOXKHO.

3amaua 11
Pazpemmre 10CTym K Balleil KHATE ONPEACICHHBIM IT0JIb30BATEIISIM.
3amura 3JI€MEHTOB KHUTH U (halioB
3amuTa 3JIEMEHTOB KHUTH

1. B meno CepBuc yKaXuTe Ha MyHKT 3ammTa, a 3aTeM BbIOEpUTE KOMaHAYy 3allUTHTh
KHHUTY.
2. BrinosiHuTE OJTHO WM HECKOJIBKO CIAEAYIOIIUX JEHCTBUM:

4TOOBI 3aIIUTUTH CTPYKTYPY KHUTH JUIS 3ampeTa NepeMeleHus], YAaJeHHs, CKPBITUs, oKa3a
WM [IEPEeMEHOBAHUs, a TAK)KE€ BCTABKM HOBBIX JINCTOB, YCTaHOBUTE (1askoKk CTPYKTYpY;

9TOOBI OJIOKHPOBATH OKHA JJII BOCCTAHOBIICHUS MX pa3Mepa M PaCIOJIOKEHUS NMPH KaKIOM
OTKPBITHH KHHUTH, YcTaHOBUTE (i1akok OKHa;

4TOOBI HUKTO IPYTrOi HE CMOT CHSTB 3allIUTY C JIMCTa, BBEIUTE Maposib, HAKMuTe KHONKY OK, a
3aTeM ellle pa3 BBEIUTE 3TOT Mapoib AJIsl HOATBEPKIACHH. 3allUTUTE dJIeMEHTHI Bareit KHUTu.

3amura o01Ie KHUTH

1. Ecau xuura yxe oOmiasi, U ee TpeOyeTcs 3alllUTUThH MapojeM, 3alpeTUTe OJHOBPEMEHHYIO
paboTy ¢ HeW HECKOJIBKUX MOTh30BaATEIICH.

HNucrpykuuu
l) [Tonpocute npyrux moyib30Bareiaeil COXpaHUTh U 3aKPBITh 00IYI0 KHUTY. B mpoTuBHOM
cllydae uX HECOXpaHEHHbIE IaHHbIE OyyT YTEpPSHBI.
2) [Tocne mpekpaiieHuss COBMECTHOW pabOThl HaJ KHUTOW >KypHal M3MEHEHUH Oyner

ynaneH. YToObl cOXpaHUTh KONUIO 3TUX CBEICHMI, HaleyaTalTe JIMCT U3MEHEHUH WM CKONMpYWTE
€ro B IPYT'yI0 KHUTY.

HNucTpykuuun
1) B mento CepBuc ykaxure Ha myHKT McnpaBieHusi u BeiOepuTe KoMaHay BoulaeauTs
HUCIIPABJICHUA.
2) B mone mo Bpemenn BeiOepuTe BapuaHT Bee.
3) Crumume ¢pnasicku N0JIb30BATENEM U B AMaa30HE.
4) VYcranosute (praxxok BHOCUTH M3MeHeHHsI HA OTeJbHbINA JUCT U HAXMUTE KHOIKY
OK.
5) BpInosiHUTE OTHO WM HECKOIBKO CIEIYIOIINUX JEHCTBUM:
1. YyTOOBI HaTle4yaTaTh JIUCT KypHasa, HOKMHUTE KHOTIKY IledyaTs;
2. 9TOOBl CKOMUPOBATH KYpPHAJI B JIPYTYI0O KHHUTY, BBIJCIUTE SYCHKH, KOTOpbIE Tpedyercs

CKOIIMpOBaTh, HAXXMHUTE KHONKY KomMpoBaTh, NEPEKIIOYMTECH B OKHO JPYrOMl KHUTH, BBIIEIUTE
A4YeHKy, C KOTOpOi TpeOyeTcs HauaTh BCTABKY, U HAKMUTE KHONIKY BeTaBHTB.

IIpumeyanue Tekyniyr0 BEPCHI0 KHUTM TAKXKE MOXHO COXPAaHHWTh WJIM HalleyaTaTh, TaK Kak
3TOT JKypHal He OyJIeT OTHOCUThCS K Hocieayroumm Bepcusm. Hanpumep, aapeca siueek, BKItoudas
HOMEpA CTPOK, B CKOIIMPOBAHHOM KYpHaJI€ MOT'YT YK€ HE COOTBETCTBOBATH NEUCTBUTEIILHOCTH.

B mento CepBuc BoiOepute komanay Joeryn k kHHMre u oTkpoiite Bkiaaky IlpaBka.

3. VYbenureck, 4YTO Bbl €JMHCTBEHHBIN MOJIb30BaTeNb B crucke Maiyl OTKPBIT cieay0IUMHI
N0J1b30BaTeISIMU.
4. Crumume ¢pnasrxcok Pazpeintb COBMECTHBIN JOCTYII.
5. Ecnu sToT pniaxkok HenocTyneH, He0OXOAMMO CHavyajla OTMEHUTh OOIIUI JOCTYI K KHUTE, a
3aTeM CHSATh 3TOT (IIaXKOK.

HucTpykuuu
1. Haxwmure kHonky OK, B MeHio CepBHC yKa)XXUTe Ha MYHKT 3a1UTA U BbIOEpUTE KOMaHIY

CHATh 3amUTY 001ICH KHUTH.
Beenute naposib, eciiv oH notpedyercs, 1 Haxxmute kHonky OK.
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B mento CepBuc BoiOepute komanay JlocTyn k KHUre u oTKpoiite Bkiaaky IlpaBka.

Ecnu nosBuTCS cOO0OIIEHNE O BIMSHUU Ha JPYTUX NOJIb30BaTeNel, HaKMHUTE KHONKY Jla.
2. [Ipu HEOOXOIMMOCTH YCTAaHOBHUTE APYTHE THUIBI 3aIUTHI: MPEAOCTABBTE OMpPEICTICHHBIM
II0JIB30BATENISAM JIOCTYIl K [Uana3oHaM, 3aIUTUTE JIUCTHI, 3alUTUTE JIEMEHTbl KHUTU W 3ajaiiTe
[1apoJIX JUIsl IPOCMOTPA U U3MEHEHUS.

3. B menio CepBuc ykasxxcume na nynkm 3aliuTa, a 3amem evloepume KoManoy 3allIUTUTh
KHUTY #1u 3allluTUTh KHUTY U 1aTh OOLIUI JOCTYI.

4. Ycemanoseume pnasricok OOt 1oCTyN C HCTIPABJICHUSIMHU.

S5, UroObl 00s13aTh JpYrux MOJb30BaTeNell BBOAUTH Mapojib Ui TPEKpaAlICHUs BEACHUS

KypHaIa U3MEHEHHI WK yJaJIeHUs] KHUTY U3 OOILEero Mojib30BaHus, BBeAUTE naposb B mose [lapoas,
a 3aTEM BBEIUTE €r0 €Ile pa3 AJIsi NOATBEPKICHUS.
6. Ecnu Oynet npeniokeHo, COXpaHuTe KHUTY.

IIpumepHbIe 3a1aHu 1J151 J1a00PATOPHBIX PadoOT MO IMCUUILIUHE
Dopmupyemvie komnemenyuu — OK 02, IIK 1.3.

3ananmne 1

Co3nath B MS Excel tpu tabnuiis! cornacHo naHHbM Tabmuiy 1, 2 U 3, B KOTOPBIX pa3MelIeHbI
COOTBETCTBEHHO PE3yJIbTaThl KBATH(PHKAIIMOHHOTO SK3aMeHa COTPYTHHUKOB ToapasaeneHus (bamisr u
Crax paboTbl), JaHHBIE O 3aBUCUMOCTH OamioB, kareropuu u TadppudHoro xoddduimenra,
3aBHCUMOCTH HaJ[0aBKH OT CTa)ka paboTBHI.

Kareropusi crenuanucra 3aBUCHUT OT CyMMbI HaOpaHHBIX Ha KBAIU(HUKAIIMOHHOM JK3aMEHE
0aJoB.

Tapudubrit K03PPUIHEHT 3aBUCUT OT KaTeropuu (cM. TabmuIly 2).

HanbaBka 3a cTak 3aBHCHT OT cTaxka paboTsI (cM. Tabmuiry 3).

Tabnuya 1 — Pe3ynbTaThl KBATH(YUKAITMOHHOTO YK3aMeHa

0)5(0) banmner | Kateropus Tapuueiii CraBka Crax, Habasxa Oxnan
Kod(UITHEHT JeT 3a CTax
1 2 3 4 5 6 7 8
Amnerin 1P, 85 4
BoitkoB M.M. 100 4
Baxkap H.B. 65 5
Berep C. /. 110 7
I'omon K.JI. 90 3
I'pomos T.K. 180 15
Knauos N.I1. 220 20
Kyxos C.1O. 140 8
Tabnuya 2 Tabauya 3
Tapudmbit Hanbaska | Crax, et

Banne Kareropus - 10% <5

151-200 | 8 20% 5-10

101-150 I 75 40% > 10

50-100 i 5

> 200 Bricmas 10

CraBka = Tapudnsiii koappunuent * CraBka 1 paspsna;
Oxnanx = CraBka + Han6aBka 3a crax (%) * CraBka.
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Co31aTh CBS3aHHBIA AJIEKTPOHHBIA JOKYMEHT: HCIonb3ys TexHonoruto OLE, Tabmumy c
pe3yibpTaTaMu pacyeToB M TOCTpoeHHble B mnpwiokeHnn MS Excel,  rpadudeckne 0OBEKTHI
HKCHOPTHPOBATH B TOKyMeHT Word.

MeToanka BBINOJHEHHS.

Pa3mecTrM TaOIMIIBI ¢ UCXOAHBIME JaHHBIMU B siuelikax A3:H11 pabouero nucra Excel (puc.
2.1). B tabmumy 2.3 no6aBum cronden «Ctax» (sueiiku J10:J12), B KOTOPOM MpeICTaBUM IIKATY
TPaHUYHBIX 3HAUEHUH CTaka IJIs HAYMCICHHS HAJ0aBKU 3a CTaX B ¢opMe, MPUTOTHOU s
ucrnonb3oBanus Gpynkiuu BITP.

Paccunraem cronbern «Kareropus». B siueiiky C4 ¢ moMombio Mactepa QyHKImiA (puc.
2.2) BBeneM popmyiry:

=ECJIN(B4<50;"-"; ECJIN(1(B4>=50;B4<=100);"1"; ECJIM(1(B4>100;B4<=150);"I1";
ECJIIN(M(B4>150;B4<=200);"I";"Bsicias"))))

CxkomupyeM 3Ty dhopmyiy B siueiiku C5:C11.

Paccuurtaem cronben «Tapudnsiii ko3 duiiueHT:

B siueiiky D4 BBenem dopmyiy:

=[TPOCMOTP(C4;$K$4:5K$7;5L$54:5L87)
CKOHI/Ipyell\/I 3Ty ‘Q)opMyﬂIy B sueiiku D5:D11.
A B c D

[ E | F |Pe] H | [0 | k] L [ ™

1

12|
Tapupuuit Crax, |Hagbaerasa Tapuduei

3 DHO Fannu | Kareropua |xosddunuent | Craska nET CTAX Omnag Fannu | Kareropus |kosdpdunnent

4 | Amenmu HP. 35 m 5 4 151-200 I 8

5 Bofikoe MM 100 I s} 4 101-150 I 7.5
| 6 Paxap HB. 65 m 5 3 50-100 T 5

7 Berep C. 1. 110 I 75 7 = 200 Brcuaa 10

g Tomon K.IL 90 jun) 5 3

g I'poumoe TK 180 I 8 15 Uta® | Hagbaoka | Crax. ner
10 Fpanos HLIL 220 Bricmaz 10 20 o 10% <5

11 | Fos CEO. 140 o : 8 5 20% 5-10
112 | 10 40% > 10
13
|14
|15

Puc. 1 — Hcxoouvle oannvle 015 pacuema
ApPryMeHTbl (¥ HKELHH ﬂ
CIiA
Hur_Bblpamermel 14 <50
3HAYEHHE _ECAM_HMCTHHA I " Sk =t

SHaHeHHe_ecni_nokt | ECIM{M{B4 >=50;B4 <=100};"II";ECTM ] = ""

= "7

MpoBEpAET, BLINONHAETCA NH YCAOEHE, H BO3ERALLAET OAHO SHAYEHKE, ECNH OHO BLINOAHAETCA, H ADYroe
SHAYEHHE, ECNF HET.

JNMor_BbipaMeHye NHooe ZHIYEHHE MM BEIPS¥EHHE, KOTOPOE NMPH BEIMMCNEHMH A3ET
3HaqeHHe MCTIHA MK NOXE.,

CNpaeta No 3ToH Yy HELHK FHaqeHHE: [11 Ok I OTHMEHS

Puc. 2 — Oxno «Macmepa ¢hynxyuii»

Paccunrtaem cronOerr «CTaBkay:

B siueiiky E4 BBenem ¢popmyny: =$B§14*D4 (B sueiiky B14 BHeceHO 3HaueHHe cTaBky 1
paspsna, cMm. puc. 2.3).

Ckonupyem 3ty Gopmyiny B sueiiku ES:E11.

Paccunraem cronber «HamgbaBka 3a cTaxy»:
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B sueiiky G4 BBenem dopmyny:
=BIIP(F4; $J$9: $K$12;2)

CkomupyeM 3Ty dopmyiy B stueriku G5:G11.

Paccunraem cronben «Oxmamy:

B siueiiky H4 BBenem dpopmyny: =E4+G4*E4. Cxkonupyem 31y popmyiy B sueiixku H5:H11.

B siuetike H13 paccunraem oOmuii o1 3apabOTHOM MIIATHI IO OTACIY:
=CYMM(H4:H11)

B siuetikax H14:H16 paccuntaem dona 3apaboTHO# TUIaTHl IO KaXKI0H KaTETOPUH:
ITo | kareropun: =CYMMECJIN($C$4:$C$11;G14;H4:H11)
ITo Il kareropun: =CYMMECJIN($C$4:$CS$11;G15;H4:H11)
ITo Il kareropun: =CYMMECJIN($C$4:$C$11;G16;H4:H11)
ITo Briciueit kareropun: =CYMMECJIU($C$4:$C$11;G17;H4:H11)

3anonHeHHas TabauIa ¢ pe3yabTaTaMi pacueToB MPEICTaBICHA HA PUC. 3.

A [ B | € | D | E | F | G [ H

1

| 2 |
Tapupued Crax, |Hagbaewa za

3 THO Bannu | Kateropua |xospdunnent | Craeka neT CTaX Orag

4 | Anenmy HP. 85 jin 5 325000 4 10,00%| 357500

5 |Bofror ML 100 I 5 325000 4 10,00%| 357500

B |Baxap HE. 65 i 5 325000 5 20,00%| 390000

7 |Berep C.IL 110 I 7.5 487500 7 20,00%] 585000

8 Domon K.JL 30 jin 5 325000 3 10,00%| 357500

g Tpomoe TE. 180 I 8 520000 15 40,00%| 728000

10 | Egauos H.IL 220 Brcman 10 650000 20 40,00%| 210000

11 | Exos CIO. 140 i 7.5 487500 2 20,00%| 585000
[ 12]

13 Mrara: 4270500

14 | Crapxa | pasp. | 65000 Wroro no kateropuam | 728000
115 I 1170000
16 i 1462500
17 Bricliaa 310000
18]

Puc. 3 — Pesynomamul pacuemos

Otpa3um rpauyecKku COOTHOILEHHE pa3Mepa CTaBKU U OKJaJa KaXJoro corpyaHuka. [lns
3TOr0 BOCHOJIB3YyEMCSl MAaCTEPOM JIMarpaMm, BeIOpaB THI quarpaMmsl — «I"padukx» (cM. puc. 4).
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1000000 -
900000 -
800000 -
700000 -
600000 -
500000 -
400000 -
300000 -
200000 A

100000 -

3apaboTHas nnaTta no nogpasaeneHuto —&— CraBKa
—— Oknag
r———————¢ L 4
T T T T T T T
AneumH UN.P. BonkoBMM. BakapH.B. BetepC.l. TlomoHKJI. TpomoeT.K. XgaHosW.M. >ykosC.lO.

Buauane, B siueiikax A20:D27 chpopmupyem Tabnuily ¢ 3STUMHU TaHHBIME (pHC. 5).

Puc. 4 — Ceedenus o 3apabommnoii niame
CocTaBUM OTYETHYIO BEJIOMOCTH 10 mojapasjaeicHuto. st atoro co3gamum nokyment Word, B
KOTOpPOM IIepeHeceM JaHHble W3 Tadumibl Excel, Hampumep,
o0ecreYrB TUHAMUYECKYIO CBSI3b.

O®UO corpynnuka, CraBka, Oxinan,

A B c [ D A | B8 | ¢ | D

18 18

19 DO Kareropuz | Crtaska Owman 19 DO Kareropua| Craeka Oncnag

20 |Amemme HEP.  |=C4 =F4 =H4 20 |Anemns H P 1 325000 367600
21 |Bofixos MM |=C5 =EA =H5 21 |Bofikos MWL i 325000 367500
77 |Baxap HE. =C§ =E6 =H5 22 |Barap HE. m 325000 390000
23 [Berep C.TL. =7 =E7 =H7 23 |Berep C.1. I 487500 585000
24 |Tomer KT |=C8 =EB =Hg 24 Tomon E.IL m 325000 357500
25 |Tpomos TE.  |=C% =E9 =Hg 25 Tpomoes T.E. I 520000 728000
26 |¥manoe HIL  |=C'10 =E10 =H10 26 Enapce HIL | Bremras F50000 910000
o7 [FEywer CIO. |=C11 =F11 =H11 27 | Eywon C KO, o 487500 556000

Puc. 5 — Tabnuya ¢ daunvimu 015 omuemnou 6e00MoOCmu

(8 pescume Gpopmyn u 6 pexcume 3Ha4eHull)

Janee BwlgenuMm »Ty Tabnuimy M ckonupyem ee B Oydep oOmena (Mento IIpaBka —
Komuposats). Ilepeiinem B nokyment Word. B menro IIpaBka Beioepem nyHKT CrielpanbHas BCTaBKa
— Cas3ats — Jluct MS Excel (O6bext) — OK (cMm. puc. 6).
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CneynansHan BCTABKA

McToyHKE: MKcT Microsoft Office Excel

NMueT1IR19C1:R27C4
Kak:

2%

oK |

% BrTapMTE! MueT Microsoft Office Excel (obberT)

" CpgzaTe!

TekcT & hoprate RTF
HedopMaTHPOEAHHEIR TEKCT
PHcyHOE (MeTadann Windows)

TOUEYHEIR PHCYHOR

MeTachain Windows (EMF

OTHEHA |

3

™ E Bnae sHauka

ESYNETAT

BrTaeka cogepuMoro Bythepa oOMEHa KaK TEKCTA B

k.
.{é thopmaTe HTML,

Puc. 6 — Oxkno «Cneyuanvras ecmaskay

B pesynbraTe Tabnuma ¢ qaHHBIMU OYyAET BCTaBlieHA C TMHAMUYeckol cBsa3bio B [lepeiinem B
nokyment Word. Dto 3Ha4yuT, 4TO BCEe M3MECHEHHS, BHOCHMMBIC B JaHHbIC, pa3MeiieHHbie B MS Excel
OyayT aBTOMAaTUYECKU OTPAXKATHCS B CO3JAHHON OTYETHON BEOMOCTH.
AHaJOTUYHBIM 00pa30M MOXKHO BCTaBUTh B OTUYETHYIO BEIOMOCTh U TIOCTPOCHHBIN rpaduk.
dparMeHT OTYETHOW BEIOMOCTH IPEJICTABIIEH Ha PHC. 7.

OTye THAA BeJOBMOCTE IO JL0 TP A% e e HHED

Jdecr moswem GLINL CONPOSOLENENEHLE MK

$SHO Kameropex| CTaEes Oramam
Lmerres HE. oI I25000 ISTS00
Eofzne BB oI 325000 357500
[Earcap HLE. oI 325000 F000
Berep O 11 LET S0 000
Tonroer BT oI SZ5000 21500
Iporoe TE. I S20000 T2EI0
Fmaror H.II BRICIIR T 0000 910000
FyroE O 0. II LET S0 5000
JapaborHaA NnaTta no No JpasgeneHmy (== Crama
—&— Oxnag

[LEE LR

SO0

SO0

TO0TD

EO00

SO0

00T

00T

20000 4

1000

o : : : : : : : !
AmrwH WGP, Botvoe MM, Bacop H.E.  BetepC 0. Mo BN Mpomce TE. Hgpoe Hypoe CUH.
nn.

Fdecy moavem GLam conposodumenyiill maem u srisoduf

Puc. 7 — ®paemenm omuemnoti gedomocmu
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3aganue 2

B MS Excel cymectByer BO3MOXHOCTh KOHCOIUOAUuU NAaHHBIX (00BEAMHEHHUS) U3 Pa3INUHBIX
HMCTOYHMKOB Ha OJHOM pabouem jucTe. [Ipym KoHCOIMAanuu ofHa sueika pe3ysbTHPYIOIIETO JINCTA
CBsI3aHA C HECKOJILKMMU STUEeHKaMH. 3HaUYeHHE TaKOH SUYEHKH BBIUHMCIIIETCS Ha OCHOBE 3HAUECHUH STUEEK,

C KOTOpBIMH OHA CBA3aHaA.

3a0anue 1. HUzyuume 6o3moxcnocmu koncoruoayuu oannvix ¢ MS Excel.

e CospnaiiTe TpU OAHOTUIIHBIC TAOJHUIIBI IO 0OPA3Ily HA OJHOM JIUCTE
MS Excel (puc. 1).
A

WJIM Ha pAa3HBIX JIMCTax

B C D E F |G H I JJ K L M [N 0 PlalR s T
1 ATTecTauMoHHanA BegoMocTe Ne 1 ATTecTaunoHHas BegomocTb Ne 2 ATTecTaunoHHan BegomMocTk Ne 3
2
] b o b o b
o |Z| 5|52 |5 ENEHHEEE o (2]|E/E|Z |8
= |E| & |B|Z=|9 = |E|&|B|Z=|9 sE |E|&|EB|Z=|9
= 3o © = 8 T 5| = =3 [ 8 T 5| = = a W= 8 @ 5| =
= o = [=3 o o & = = o = o o o = = = o = (O o o =
T > 2l & |e|l6%| & g > Blele|s ™| & 5 > ElRIE|G ™| &
8s 121 E15/2 |8 85 15|1215]2 |2 &8s 1212152 |2
3 = = O = = O = = O
4 AkumoBa 5 50 5 5 AxumoBa 4 5] 4 5 AkumoBa 4 4 5 4
5 AHUCUMOB 4 5 4 4 AHUCUMOB 4 5] 4 4 AHUCHMOBE 4] 5 4 4
6 banaes 3 5] 5 4 Banaes 3 4] 5 3 Banaes 3 4] 4 3
7 Bopeee 3 3 2 3 Bopeer 3 3 2 3 Bopeers 20 3 2 3
8 Bopkyt 4 50 3 5 Bopryt 4 5] 3 4 Bopryt 41 5] 3 5
9 BopoHoBa 4 4] 4 4 BopoHoBa 5 4] 4 4 BopoHoBa 4] 3 4 3
10 Bopowwnoe 4 2l 4 4 Bopowwnos 4 5] 4 4 Bopowunos 4 5] 4 4
11 MeaHoB 3 4| 4 4 WMBeaHoB 4] 5| 4 4 VBaHoB 3 4] 4 4
12 MNonoe 4 50 5 5 Monoe 4 5] 4 4 Monoe 4 5 5 5
13 lllepbakoBa 5 4] 4 4 lllepbakoBa 4 4] 3 4 lllepbakoBa 4 4 5 5

Puc. 1 Obpaszey mabauy ons koHcoauoayuu

o [loncuuraiite cpequuil 6am1 CTyJeHTa 10 TEKYIEH aTTeCcTaluu.

e [IpoBenute KOHCONMMUIAUIO 3-X TAOIHI] ATTECTAIIMH B OAHY C BBIYUCIIEHUEM CpeHEro Oasia
M0 KaXJIOMY IPEIMETy U Pa3MECTHTE KOHCOIUIUPOBAHHYIO Tabiuiy Ha jgucte Koncoammanms, s

qero:

IepelInTe Ha YUCTHIM JIMCT B KHUI'€ U YCTAHOBUTE MAPKEP MBIIIH
Oymay1ieit TabnuIIb;

Ha na"enu Jlanuble Boioepute Koncommpanus;
_B OKHE Kounconunamus (puc. 2) ycraHoBute 3HaueHne OyHKIUN —

B JIEBBI BEPXHUU yroiu

Cpenanee,

KoHCconwmaauma

DYHKLMA:

=]

'NaHHEIE ANA KOHCOMMASWAKM 1 5053:8T513

CpegHee
Couinka:

Cnucok AWanasoHos:

'aHHbIE ANA KoHComMaawan' | SA53:5F513
NaHHEIE ONA KOHCOMMAALAW' | SHE3:5M513

Mnonb30B8aTh B Ka4ECTES MMEH

NOAMMCH BEPXHEN CTPOKK

3HEYEHUA NeBoro cTonbua [¥]{CoznasaTh CBA3M € MCHOAHEIMW AEHHLIMA

NobaenTe

[ [ |
| AcSamrs |

¥aanute

Ok

]

[ 3EKPLITE ]

Puc. 2 Jluanozosoe oxno Koncoruoayus

nepeiauTe B cTpoky Cceblika, 3aTeM BblIenuTe Ha jaucte JaHHble /151 KOHCOJMUAAIMU

BCIO 0051acTh 1 TabNuIIbl, BKIIIOYAs 3ar0JIOBKU TaOJIULbI (HO He Hazeanue madauyvl). HaxMuTe KHONIKY

35



Job6aBuTh. 3aTeM BbIAeNHUTe TaOMMIy 2 ¥ CHOBa HaxxMuTe KHONKY Jlo6aButh. 3atem Tabmuiy 3 -
Ho6aBuTsh. YcranoBute diaxku B okHax [loamucu BepxHeii cTpoku, 3HaYeHNe BEPXHEro CT0JI01a,
9TOOBI MCIIOIH30BATh MOJIMUCH TAOJIUIl B KAUECTBE MOANMKUCEH K HOBOM KOHCOJIUIMPOBAHHON Ta0JHIIe.
[TocraBbTe (uaxok B oxkHe Co3xaBaTh CBSA3M € MCXOAHBIMHM JAHHBIMH JJISi TOTO, YTOOBI JIF00OE
M3MEHEHUE B HCXOJHBIX TAaOIUIAX MPUBOJAMIO K ABTOMATUYECKOMY MEePECUETy B KOHCOIUIUPOBAHHOM
Tabimne. Haxxmure OK;

— OOparutre BHUMaHHE Ha KHOMKH CBOPAYMBAHUS M PAa3BOPAYMBAHUS CTPYKTYPHI, KOTOPHIC
MOSIBUJIMCH CJIEBa OT TaOJIHIIBL.

— Hacrtpolite mnpencraBieHHe YHCIOBBIX JaHHBIX B KOHCOJUAMPOBAHHOW TabiHIIe.
YcranoBute Yucnooii popmam ¢ OJHAM 3HAKOM ToCIe 3amsToi. (nanens ['1aBuHas - Yuelio)

— Ilpumenute mnapamerpsl (opmaTtupoBaHus K Tabnuie (YyCTaHOBUTE TIPaHULbI TAOJIHIIbI,
odpopmure manky) (puc. 3).

1]z A B C D E F G
=
= ] 5
Q ] = o I =
= = o = =
=] o oy o z F
£ + = & g
= T 5 5 -3
= = =) L&]
=
1 =
+ | 5 Axumosa 4.3 4.7 4.7 4.7 4.6
|+] 9 AHvcumoB 4.0 5.0 4.0 4.0 43
|+] 13 Banaes 3.0 43 47 3.3 3.8
| +] 17 Bopees 27 3.0 2.0 3.0 27
1+ | 21 Bopryt 4.0 .0 3.0 4.7 4.2
1+ | 25 BopoHosa 4.3 3.7 4.0 3.7 3.9
1+ | 29 Bopowunos 4.0 50 4.0 4.0 43
1+ | 33 Meanos 3.3 43 4.0 4.0 3.9
i+ | 37 [lMonos 4.0 5.0 4.7 4.7 4.6
+| |41 LWepbakosa 4.3 4.0 4.0 4.3 4.2

A2
Puc. 3 Konconuouposannas mabauya

3aganue 3

[TocTpoiiTe KpyroByr JAMarpaMMy TIO CpeIHMM OaijgamM CTYACHTOB 3a  CECCHIO
KOHCOJIMMPOBAHHON TaOJIUIIBI.

CoxpaHuTe pe3ynbTaThl MPOoIeTaHHON padOTHI B CBOEH Mamke

Brimonnenue npoekra: «llogroroBka oryera «llokazarenu BbITyCKa MOJIOYHOW MPOAYKIIUK
cpencrBamu MS Excel»

[IpoBenure KOHCOMMAAUMIO JAHHBIX TIIOKA3aTeJel BBITYCKAa MOJIOYHOM NPOAYKIMU 3a
HECKOJIBKO JIET B OHOM TaOmuIle.

1. Co3maiite HOBBIH gokymeHT Excel Momounsiii komOunar. Ha mwmcre 1 cospaiite
tabnuiy Beimyck Mmonounoi npoaykuuu 3a 2006 rox (B utpax) (puc. 1).
A | B | cC_ | o E L F &

1 Boinyck monovHoi npoaykuuu 3a 2006 ron

2 |HaHMeHOBaHWe 1 ke 2 KB 3 ke 4 ke “T'::;m Ha cyMuy

3 |cmeTaHa 200 &00 340 320

4 |[monoko 700 /00 goo 500

5 |kedup 800 370 750 750

& [CNHEKH 300 250 540 450

7 |pAeHka 200 BOO E70 ka0

=]

Puc. 1. Beinyck monounou npooykyuu 3a 2006 200
2. Ha nucte 2 co3paiite Beimyck MomouHoi nmpoaykuuu 3a 2007 rox (puc. 2.). Tak kak
3aroJIOBKH CTOJIOIIOB U CTPOK OOBEIMHSIEMBIX TAOJIHUI[ JIOJDKHBI MOJHOCTHIO COBMAAATh, TO JIyYIIe
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CKONIHMPOBATh CTPYKTYpPY TAONHUIBI C MEPBOTO JINCTAa HA BTOPOHM JIUCT M 3alOJHUTH 3Ty CTPYKTYpPY
HOBBIMU JaHHBIMH.

A | 8 | ¢ | o | & | F | a
1 Boinyck MonovHoi npoaykund 3a 2007 rog
Z |HAWMEeHOBAHHE 1B 2 KB 3 ke 4 kB "Tor;oﬂm Ha CYyMMY
3 |CcMBeTaHa 450 B00 450 a00
4 |MOnoKo a0 750 S00 800
5 |kedup 1000 550 Q00 B0
& |CIHEKH 400 350 B50 570
7 |pAweHka 360 o/0 400 700
A
Puc. 2. Boinyck monounoii npooykyuu 3a 2007 200
3. Ha mucte 3 co3nmaiite «[Ipaiic-mucT mpoayKIMK MOJIOYHOTO KoMOUHaTa» (pHc. 3.).
A | B | C |
1 Mpaic-nucr
> |Hanmenopanme | BeHa 3a 1 AEH
nUTp eneHHLa
3 |cMeTaHa 25 pyh.
4 |Monoko 15 pyh.
5 |kedup 17 pyh.
& |CAHEKM 22 pyh.
7 |pAmeHka 20 pyh.
Puc. 3. Ilpaiic-nucm npooykyuu mMono4Ho2o komouHama
4. [Tpu momonu pyakmmu CymMm mocuurtaiTe cTpoku MToro 3a ron Jjis KakIoTro BHJIA
npoayKuuu Ha 1 u 2 nucrax.
S. Wcnonp3ys naHHble npaiic-nmucta noacuutaiite cronden Ha cymmy B 00enx Tadiaunax.

JIJ1st 3TOTO YCTaHOBHUTE KYPCOB B IYCTYIO siueiiky cronbna Ha cymmy, cosznaiite popmyny = Mrtoro 3a
rog * Llena 3a 1 murp. Hampumep, mnst staeiiku G3 mepBoi Tabnwmbl HY)KHO BBECTH (Gopmyiy =
F3*JIuct3.B3. (popmyna seooumca npu nomowu meiwiu) I'otoByto Gopmyiay MOKHO CKOITUPOBATD IS
OCTaBIIUXCS CTPOK TAOJIHUIIBL.

6. Ha nucte 4 nocuwntaiite CpenHue mokaszaTenu Bblycka mnponaykuuu 3a 2006-2007
rojbl. /{75 yero nmpoBeanTe KOHCONMIANNIO JAHHBIX TIEPBBIX IBYX TAOIHII.

7. W3meHnTe Koaum4ecTBO BbIMycka Mosoka B 1 kBaprane 2006 roga Ha 0. IIposepbre, Kak
M3MEHMJIUCH Pacy€Thl B UTOIOBOM Ta0IHIIE.

8. [TocTpoiiTe rucrorpaMMmy M KpyroBylO JUarpaMMbl 10 MTOTOBoW Tabmiuue. BcrtaBbre
Ha3BaHME B 00J1aCTh IMarpaMMBel, JIereHay. B rucrorpamme noAnuInTe OCH KOOPAUHAT.

9. Craiite oT4eT 0 IpoIENaHHON padoTe MpenoaBaTeno.

IIpumepHBIe TECTOBBIE BONPOCHI IO JUCHHUIINHE
Konmponupyemoie komnemenyuu — OK 02, IIK 1.3.
1. Kakue 3 TeXHUYECKUX JOCTHKEHHS COCTABIISIIOT OCHOBY coBpeMeHHbIX UT? Brimumnte
COOTBETCTBYIOIIIME HOMEpA:
. CpeJlICTBa HAKOIUIEHUs HH(OpMaILIUN
. BO3MOXHOCTh aBTOMaTU3HpPOBaHHON 00paboTku nHpopMaruu ¢ nomoiusko [K
. pa3BUTHE CPEICTB CBS3U
. pa3BUTHUE CPEJCTB MEePEABHUKECHUS
. pa3BUTHE JIOKAJIBHBIX CETEN
. pa3BUTHE TI00ATBHBIX CeTEH
. Pa3BUTHE MHUIIYIIAX MAITUHOK
. pa3BUTHE MUKPOIIPOLIECCOPHON TEXHUKHU
. pPa3BUTHE CPEACTB YIPaBJICHUS B pa3IMYHbIX cepax MPOU3BOACTBA U OOIIECTBEHHOMN KU3HU
2. Onpenenute crpareruto BHeapenust UKT:

O 00 1IN DN K W~
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[IpoBecTy NOKaTbHYIO MOACPHHU3AIMIO METOJIOB PA0OTHI + pacipeaenuTh PYHKIIUH MEXKITY
TeXHUYECKUMH pabOTHUKAaMHU (OTIepaTopamMu) U CIICIHAINCTaMH + Ha4aTh pa3BUTHE
KOMMYHUKaUK
3. HazoBwute 310 cBoticTBO UUT: « ... - 3TO0 paborta B nuamoroBoM pexxume ¢ [TK».
4. PexxuM 00pabOTKU JaHHBIX, IPU KOTOPOM JIaHHBIE HAKAIUTMBAIOTCS HA BHEIIHEM HOCHTEJIE,
Ha3bIBACTCS:
PEKUM pealbHOTO BPEMEHHU
1. pesxuM paszeneHus: BO BpEMEHH
2. MaKETHBIN peXUM
5. CUMILIEKCHBIM METO/IOM Mepeaaun HHGOpMaIuu Ha3bIBatOT
1. Meron mepenayn win npuéma JaHHBIX TOJIBKO B OJJHOM HarpaBJICHUH
2. MeToJ MOoIlepeMEeHHOM nepeaaun U npuéMa nHpopMauu
3. MeToJ1 OTHOBPEMEHHOM Nepeaauu u npuéma nHopMaIu
6. TexcToBBIN peakTOp - Mporpamma, peaHa3HaueHHas JJIsl. . .
1. cozmanus, peJaKTHPOBaHUs U POPMATUPOBAHUS TEKCTOBOM MH(POPMAILINH;
2. pa®oThl ¢ U300paKEHUSIMHU B MIPOLIECCE CO3/IaHUSI UTPOBBIX MPOTPAMM;
3. ynpasnenue pecypcamu 1K npu co3ganuu 10KyMEHTOB;
4. aBTOMaTHYECKOT0 NIEPEBOJIa C CHMBOJIBHBIX S3bIKOB B MAIIIMHHBIE KOJIBI;.

7. B psany "cumBon" - ... - "crpoka" - "(hparmMeHT Tekcra" MpoIyIeHo:
1. "cnoBo";
2. "ab3an";
3 n "n.
. "cTpanuna";
4. "tekcr".

8. K unicnmy oCHOBHBIX (DYHKIIMH TEKCTOBOT'O PEIAKTOPA OTHOCSATCS:

1. xonmupoBaHue, MepeMeIeHNe, YHUITOXKCHHE U COPTUPOBKA (PparMEeHTOB TEKCTA;

2. co3llaHue, peIAKTUPOBAHUE, COXPAHEHHUE U M1€YaTh TEKCTOB;

3. cTporoe cobJit0/IeHUE MPaBOIUCAHMS;

4. aBTOoMatuueckas o0paboTka uHboOpMaIuK, MPEACTaBICHHON B TEKCTOBBIX (haiiiax.
9. Kypcop - 30

1. ycTpoiicTBO BBOJA TEKCTOBOM MH(pOPMAIUY;

2. KJIaBHIIIA HA KJIaBUATYPE;

3. HaMMEHbIIUH dNIEMEHT OTOOpaKEeHHUs Ha DKPaHE;

4. MeTKa Ha KpaHe MOHHMTOPA, YKa3bIBAIOIIAsl TO3UIINIO, B KOTOPOH OyJIeT 0TOOpakeH
BBOJIMMBIH

C KJIaBUATYPHI.
10. IIpu Habope TekcTa OJTHO CIIOBO OT JPYTOTrO OTIAENSIETCS:

1. Toukoii;

2. mpobenom;

3. 3aIaTou;

4. IBOETOYHEM.
11. C moMonip0 KOMITbIOTEPA TEKCTOBYIO HH(OPMAITUIO MOXKHO:

1. XpaHUTh, MOIy4aTh U 00padATHIBATH:

2. TOJBKO XpPaHUTb;

3. TOJBKO MOJIy4YaTh;
12. PenakTrpoBaHue TEKCTa MPEACTaBISET COOOM:

1. mpoiiecc BHECEHUSI U3BMEHEHUHN B UMEIOIIMICS TEKCT;

2. mpoIeaypy COXpaHEeHHs TEKCTa Ha JAMCKE B BHJIE TEKCTOBOTO (paiina;

3. mporiecc nepenayn TeKCTOBOM HHPOPMAIIH 110 KOMITBIOTEPHOM CeTH;

4. mporeaypy CYUTHIBAaHUS C BHEIITHETO 3alIOMHHAIOIIETO YCTPOHCTBA paHee CO3aHHOTO
TEKCTa.
13. Kakas onepanusi He IPUMEHSIETCS ISl pEAAKTUPOBAHUSI TEKCTA:

1. meuaTh TEKcTa;



2. ynaneHue B TEKCTE€ HEBEpHO HAOPaHHOTO CHMBOJIA;
3. BCTaBKa MPOMYILIEHHOTO0 CUMBOJIA;
4. 3amMeHa HEBEpHO HAOPAaHHOTO CHMBOJIA;
14. TIlponienypa aBToMaTuuecKoro ¢opMaTUpOBaHUS TEKCTA MPEAyCMaTPUBAECT:
1. 3amuck Tekcra B Oydep;
2. ynajeHHe TEeKCTa;
3. OTMeHy NpeablAYLIEN onepanny, COBEPIIEHHON Hall TEKCTOM;
4. aBTOMAaTUYECKOE PACIOJI0KEHUE TEKCTa B COOTBETCTBUU C OIPE/IeJICHHBIMU IPAaBUIIAMHU.
15. B TeKCTOBOM peakTope IpH 3a/laHui IapaMeTPOB CTPAHULIbI YCTAHABIIMBAIOTCSL:
1. T'apuurypa, pazmep, HauepTaHHUE;
2. Orctyn, UHTEpBA,
3. Tlond, opueHTanus;
4. Cruib, madIioH.
16. KonnpoBaH#e TEKCTOBOTO ()parMeHTa B TEKCTOBOM PEAAKTOPE MPEAyCMaTPUBAET B MIEPBYIO
ouepe.p:
1. ykazaHue MO3UIIMU, HAUKWHAs C KOTOPOH JOJKEH KOMUPOBATHCS OOBEKT;
2. BBIIENICHHE KONUPYEeMOTro (pparmMeHTa;
3. BBIOOp COOTBETCTBYIOIIETO MYHKTa MEHIO;
4. OTKpBITHE HOBOT'O TEKCTOBOT'O OKHA.
17. Tlouck cnoBa B TEKCTE MO 3aIaHHOMY 00pa3Ily SIBJISETCS MPOLECCOM:
1. obpaboTku nHpOpMAaIUY;,
2. XpaHeHus: HHPOpMaIIH;
3. mepenauu MHPOPMALIUY;
4. yHUUYTOXEHUE HHPOPMAIIHH.
18. 3akoH4HTE MpPEI0KEHUE:
«IlepepaboTka nnpopmanuu Ha 6a3e KOMIBIOTEPHBIX BEIYUCIUTEIBHBIX CHCTEM HA3bIBACTCS
e
19. Ynopsgounte sTansl pa3BUTHS HOBBIX HH()OPMAIIMOHHBIX TEXHOJIOTHI:
1. «Bocxox Hamexm»
2. «KoTyiioBHHA pa3oyapoOBaHUII»
3. «[ImaTo mpoayKTUBHOCTU»
4. «I1uk 3aBBIMIEHHBIX 0KUIAHUI))
5. «lToxbéM KU3HECTOUKOCTHY
20. 13 criucka TexHOIoruil BeioepuTe HH(OPMAIMOHHbBIE TEXHOJIOTUH:
1. mIpOM3BOJCTBO KOPOBBHETO MOJIOKA.
2. OATOTOBKA MTOYBBI K IIOCEBY SIPOBBIX.
3. mouck MH(OPMAILIMHK O 3aITYaCTAX HA IPY30BUKU
4. moAroToBKa TpyJa0BOrO JOroBopa
5. 3a0uHO€ 00yUY€HHE SKOHOMHUCTOB
21. Kakue 3 TeXHUYECKHUX JOCTHUKEHUSI COCTABIIAIOT OCHOBY coBpeMeHHbIX UT? Beimummre
COOTBETCTBYIOIIIME HOMEpA:
. CpPeICTBa HAKOIJIEHUsI HH(POPMALIUU
. BO3MOKHOCTh aBTOMaTU3HPOBaHHON 00paboTKu nHpopMmauu ¢ nomouisio [1K
. pa3BUTHE CPEICTB CBS3U
. pa3BUTHE CPEJCTB MEePEABUKECHUS
. pa3BUTHE JIOKAJIBHBIX CETEN
. pa3BuTHE rI00aTBHBIX CETEH
. pa3BUTHE NUIIYIIMX MAIIUHOK
. pa3BUTHE MUKPOIIPOLIECCOPHON TEXHUKHU

O 00 1N DN K~ W~

22. Onpenenure crpateruto BHeapenus UKT:

. pa3BUTHUC CPCACTB YIIPABIICHUA B Pa3JIMYHBIX C(I)ean MMPOU3BOACTBA U 06H_IeCTBCHHOI>'I KHU3HHU
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[TpoBecTy NOKANbHYIO MOAEPHHU3AINIO METOAOB PAOOTHI + pacHpeAeTUuTh QYHKIIMHA MEXTY
TEXHUYECKUMH paOOTHHKAMU (OTIepaTopaMu) U CIICMAIMCTaMU + HadaTh pPa3BUTHE

KOMMYHUKaLWN
23. HazoBwute 310 cBoOMicTBO UUT: « ... - 3TO paboTa B iuasioroBoM pexxkume ¢ [TK».
24. Pexxuim 00pabOTKH TaHHBIX, IPH KOTOPOM JIaHHBIC HAKAIIMBAIOTCS HA BHEITHEM HOCHTETIE,
Ha3bIBaETC:

1. pexxuM peanbHOro BpeMEeHU
2. peXuM pa3/ieleHusl BO BpEMEHU
3. HaKeTHBIN peXKUM
25. CUMILIEKCHBIM METOJIOM Iepeaaud MH(pOpMaui Ha3bIBAlOT
1. MmeTon nepeaun WM npuéma JaHHBIX TOJIBKO B OHOM HalpaBlI€HUU
2. METo/1 OTIePEMEHHOH Nepeiayu U npuémMa nHPOpMaLuu
3. MeToJ1 OTHOBPEMEHHOM Nepeaauu u npuéma nHopMaIu
26. IlepeunicinnTe OCHOBHBIEC XapaKTEPUCTUKU KOMITbIOTEPHBIX CETEH.
27. OcHOBHAasA 0COOEHHOCTh KOMITBIOTEPHBIX BUPYCOB 3aKITFOUACTCS:
1. B BO3BMOYKHOCTH MX CAMOIPOU3BOJIBHOIO BHEJIPEHUS B pa3IMUHble 00bEKThI ONepallMOHHON
CUCTEMBI U CIIOCOOHOCTh CO3/1aBaTh CBOU JyOJIMKAThI;
2. B HEU3MEHHOM CTPYKType MPOrpaMMHOIO KOAA;
3. B U3MEHSIOLIEICS CTPYKTYpE NPOrpaMMHOI0 KOJIa;
4. B HaJMYUM OTJIMYUTENBHBIX PU3HAKOB
28. Bupychl, HaXOIAIIMECS B TTAMATH H SBIISIONINECS aKTHBHBIMH BILIOTH JI0 BHIKIFOUCHUS
KOMIIbIOTEpA WM NIepe3arpy3Ku ONepalluOHHON CUCTEMBI, SBIISIOTCS:
1. crenc-Bupycamu,
2. pe3UJICHTHBIMU;
3. monmuMophuK-BUPYCAMU;
4. omnepaTUBHBIMU
29. [l 60pb0BI ¢ BUPYCaMU HCIIONIB3YIOTCS:
1. nporpaMMHBbI€ Cpe/CTBa;
2. anmapaTtHbIe CPENICTBA;
3. mporpaMMHbI€ U annapaTHO-IPOrpaMMHbBIE CPE/ICTBA;
4. TeXHMYECKUE CPEJCTBA
30. O6HapyxeHHne U3MEHEHUH, BAKIIMHUPOBAaHHE IPOTPaMM, HCII0JIb30BaHUE PE3UIEHTHBIX CTOPOXKEH,
CKaHHPOBAHUE, IBPUCTUYECKUI aHATIN3 ABJISIOTCS:
1. MmeTonamMu OOHapyKeHUsI BUPYCOB;
2. MeToJlaMU yJaJIeHUs BUPYCOB;
3. MeToaMu MOAM(UKALIUU BUPYCOB;
4. MeToJlaMu CHUCTEMAaTH3alli BUPYCOB
31. Bupyc umeer crienyromme MOayJIN:
1. MozlyNIb MacCUpOBaHuUsl, MOYJIb MOJIU(DUKAIINH;
2. MOAYJb Pa3MHOXKEHUS, MOYJIb MOJU(PHUKALINH;
3. MOJZlyJib BHEJPEHUS, MOJIYJIb CIIEKEHUS, MOJYJIb BBIIIOJIHEHNS BPEAUTEIbCKUX IEHCTBUH;
4. Moaynb 3apakeHus, MOJ1yJIb MaCKMPOBAHUS, MOAYJIb BBITTOJIHEHUS BPEAUTEIbCKUX
JEHCTBHAN
32. TenexoMMyHUKaLus — 3TO. ..
1. oOmieHne MeX Iy JIOIBMHU Yepe3 TEICBU3MOHHBIE MOCTHI;
2. oOlIeHHe MEeXIY JIFOJbMH uepe3 Tee(hOHHYIO CETh;
3. oOMeH mHpopMaIUEeit Ha PACCTOSTHUU C IIOMOIILIO TIOYTOBOM CBSI3H;
4. TexHHWYECKHEe CpeCTBa Nepeaad HH(OPMAIIHH.
33. KoMIbIOTEPHBIE TETEKOMMYHUKALIUH 3TO. ..
1. coenuHeHHE HECKONBKUX KOMITBIOTEPOB B €IUHYIO CETh;
2. TIepeHeceHne MHPOPMAIIUHU C OJTHOTO KOMITBIOTEpA Ha IPYTOi ¢ TOMOIIBIO JUCKET;
3. IMCTaHLMOHHAS Mepesiaya JaHHBIX C OJIHOTO KOMIIbIOTEepa Ha APYroi;
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4. oOmeH uHGpopMaLnel MeX/1y MOJIb30BaTENIIMU O COCTOSTHUM paboThl KOMIIBIOTEPA;
34. CepBep — 370...
1. cereBas mporpamma, KOTOpasi BEIET IUAJIOT OJJHOTO MOJIB30BATEINS C IPYTHM;
2. MOUIHBIA KOMIBIOTEP, K KOTOPOMY HOJKIIIOYAIOTCS OCTAIbHBIE KOMIIBIOTEPHI;
3. KOMITBIOTEP OTJEIILHO B3SITOTO MOJIb30BATENS, MOAKIIOYCHHBIN B OOIIYIO CETh;
4 . cTannapt, onpeaensomuil (GopMy MpeaAcTaBIeHUs U CIOoco0 NEPEChUIKH COOOIICHHUS.
35. Mogem — 310...
1. MouHbBIN KOMIBIOTEP, K KOTOPOMY MOJIKIIOYAIOTCS OCTAIbHBIE KOMIIBIOTEPHI;
2. yCTpPOWCTBO, MpeoOpasyroliee HUPpPOBbIE CUTHATIBI KOMITBIOTEPA B aHAJIOTOBBIHN HU(POBOI
CUTHAJI U 00PATHO;
3. mporpamma, ¢ IOMOIIbI0 KOTOPOH OCYIIECTBIISCTCS TUAIOT MEKIY HECKOIbKUMHU
KOMIIBIOTEPAMU;
4. mepconanbHas DBM, ucnonp3yemasi [UIst MOJTyYEHHsI U OTIPABKH KOPPECTIOH ICHIIHH.
36. CKOpoCTb Nepeladyn JaHHBIX — 3TO...
1. komuyectBO MH(DOPMAIHH, TIEpEIaBaeMON B OHY CEKYH/Y;
2. KoIW4ecTBO OalT nH(popMaluu, nepeaaBaeMbIX 3a OJHY MUHYTY;
3. KOIM4YecTBO OaWT MH(POPMAINH, EPEAAHHBIX C OTHOTO KOMIIBIOTEpA Ha IPYTOW;
4. xonuuecTBO OMT MH(OPMALIHH, TIEpEeIaBaeMOI Yepe3 MOJIEM B €IMHUILY BpEMEHH.
37. Anpecanus — 3T0. ..
1. cnoco6 uaeHTHGUKAIKH AOOHEHTOB B CETH;
2. anpec cepsepa,
3. TOYTOBBIN aJIpec MOJIb30BATEINS CETH;
4. xommuecTBO 0011, mepechlIaeMol HH(GOPMAIIUU BAIIMM MOJIEMOM.
38. JlokanbHbIE KOMIBIOTEPHBIE CETH — ITO. ..
1. ceTh, K KOTOPOH MOAKIIIOYESHBI BCE KOMITBIOTEPHI BAILIETO TOPO/Ia;
2. ceTb, K KOTOPOI MOAKIIOUYEHBI BCE KOMITBIOTEPHI BAIICH CTPaHbL;
3. ceTb, K KOTOPOil MOAKITIOYEHBI KOMIIBIOTEPHI Ballero oduca, kabuHera MHPOPMATUKU HITH
OJIHOTO 3J]aHMS;
4. ceTh, K KOTOPOH MOAKIIIOYECHBI BCE KOMITBIOTEPHI.
39. CereBoii ajantep — 3T0...
1. cnenmanbpHas mporpamMma, yepe3 KOTOPYIO OCYIIECTBIISIETCS CBSA3b HECKOIBKHUX
KOMITbIOTEPOB;
2. CIlenUaibHOE anmapaTHoe CPeAcTBO Tt (P (HEKTUBHOTO B3aUMOICHCTBHS IEPCOHATBHBIX
KOMITbIOTEPOB CETH;
3. crenuanbHas CHCTEMa yIPaBIICHHUS CETEBBIMU peCcypcaMu OOIIEro J0CTYIIa;
4. cucrema oOMeHa nH(popManMel MeXAy pa3IMuHbIMU KOMITBIOTEPAMHU.
40. CeTteBbIe YEpPBH 3TO - ...
1. nporpammbl, pacpocTpaHsoLUecs TOIbKO IPHU MOMOIIHM 3JIEKTPOHHOI MOYTHI Yepe3
WNHtepHerT;

2. mporpaMMbl, KOTOpbIE He U3MEHSIOT (Dailiibl Ha AUCKaX, a pacIpPOCTPAHAIOTCS B
KOMITHIOTEPHOH CETH, TPOHUKAIOT B OTIEPAIIMOHHYIO CHCTEMY KOMITBIOTEpa, HAXOMAT ajipeca
JPYTUX KOMIBIOTEPOB WM MOJIB30BaTENeH U pacChUIAOT MO ATUM a/IpecaM CBOU KOIHU;
3. BpEZIOHOCHBIE TTPOTPAMMBI, JIEHCTBUSI KOTOPBIX 3aKJII0YAETCs B CO3/IaHUU cOOEB IIpH
NUTAHUU KOMITBIOTEPA OT 3. CETH;

4. mporpaMMBbl, KOTOPBIE H3MEHSIOT (ailsibl Ha TUCKaX, M PACIIPOCTPAHSIOTCS B Mpeesax
KOMITBIOTEPA.

41. Tlporpamma - KOMIOBIOTEPHBIN BUPYC, BCTpauBaeMasi B IpOrpaMMHBINA KOMIUIEKC U Oe3BpeaHast 10

HACTYTUJICHUS OMPEIeIEHHOTO COOBITHS, TTOCIIE KOTOPOTO PeaTu3yeTcs €€ MEXaHH3M ...
1. «TpOSTHCKUIA KOHBY»
2. norudeckast 6omba
3. mporpammMa-MyTaHT
4. BUpyC-HEBUJIUMKA
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42.

43.

44,

45.

46.

47

48.

49.

50.

5. cTenc-Bupyc
Tun komneroTepHoit cetu LAN - 310 CeTh
1. oKanpHas
2. rnobdanpHas
3. ropojackas
4. 6ecripoBOIHAS

[TapameTpom, IO KOTOPOMY HEIb3s KJIacCU()UIIUPOBATh KOMIIBIOTEPHBIE BUPYCHI SABISETCA:

1. 00BemM mporpamMmbl
2. cTeneHb ONACHOCTU
3. cpena obuTaHus
4. cioco0 3apaxxeHust Cpeabl OOMTaHUS
KonoHTuTyn MoXeT coaepxars ...
1. ®UO aBTOpa 10OKyMEHTa
2. naty co3/iaHus JOKYMEHTa
3. mo0Ooi TeKCT
4. Ha3BaHUE IOKYMEHTa
Pasznuyaior aHTUBUPYCHBIE TPOTPAMMBI
1. pubTphI
2. neTexTopsl WK daru
3. peBU3OpHI
4. peruKaTopsl
[Tpu knaccudukanyu mno BBIJICTISIIOTCS CTEINIC-BUPYCHI
1. cpene obuTanus
2. IeCTPyKTUBHBIM BO3MOKHOCTSIM
3. 0COOEHHOCTSIM aJropuT™Ma
4. crioco0y 3apaxeHust

. I3 mpeanoxxeHHOTO crincka rpaguueckumu (hopMaTaMu SIBISFOTCS:

a) TIFF;
0) TXT;
B) MPI;
r) JPEG;
1) BMP;
Komnerorep cetu, mpeaocTaBiIsitolInii CBOU PECYPChl HA3bIBAETCS:
1. cepsep
2. ceTeBOM amanTep
3. KJIIUEHT
4. HyTb-MOJIEM
Cepsep, Ha KOTOPOM HaXOAATCS COBMECTHO 0OpabaTbiBaeMble (ailsibl MM (1) COBMECTHO
HCIOJIb3YEMBbIE ITPOrPaMMBbl Ha3bIBAETCS:
1. paitnoBbiM
2. cepBep 0a3 JaHHBIX
3. IpuHT-cEpBEP
4. MOYTOBBIN
HE cymectByromuii Tvn cepsepa B UEpapXUUECKON CETHU:
1. apxuBHBII
2. (aiinoBbIM
3. cepBep 0a3 JaHHBIX
4. IOYTOBBIH
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Kputepun u mkaJa oneHuBanus (YCTHBIH onpoc)

Ounenka

«OTJIHYHO»

«XOpouIo»

«YAOBJIETBOPUTECJIBbHO»

«HEYIAOBJECTBOPUTECIBHO»

Tewma packpsiTa B
IOJIHOM 00BEME,
BBICKA3bIBAHUS
CBSI3aHHBIE U
JIOTUYHBIE,
HCIIO/Ib30BaHa
Hay4yHasl JICKCHKA,
MIPUBEICHBI IPUMEPHI.
OTBETHI aHbI B
ITOJIHOM O0BEME.

Tema packpsiTa HE B
IIOJIHOM 00BEME,
BBICKA3bIBaHUS B
OCHOBHOM
CBSI3aHHBIE U
JIOTUYHBIE,
HCIIOJIb30BaHa
Hay4JHasl JICKCHKA,
MIPUBE/ICHBI
npumepbl. OTBETHI
Ha BOIPOCHI JIaHEI HE
B IIOJITHOM OOBEME.

Tema packpsiTa
HEJ0CTaTO4YHO,
BBICKa3bIBaHUs
HECBSI3aHHBIE U
HenornyHele. Hayuynas
JIEKCHKA HE
UCIIOJb30BAHA, HE
IIPUBEICHBI IPUMEPBI.
OTBeTHI Ha BOIIPOCHI
3aBUCST OT IIOMOILU CO
CTOPOHBI
IIpenoaBaTes.

Tema He packpsITa.
Jloruka nznoxxenus,
MMpUMCEPHI, BLIBOABI 1
OTBETHI Ha BOIIPOCHI
OTCYTCTBYIOT.

Kpurepuu u mkajia oneHuBaHus (BbINOJTHEHHE NPAKTHYECKHUX 3a/1aHMil, J1a00PaTOPHBIX padoT)

Onenka
COTJIUIHO» «XO0pOouIo» «yJI0BJIETBOPUTEJILHO» | «HEYJAOBJIETBOPUTEIbHO»
[To pemenuto 3amaum | [1o pemienuto | [lo pemenuro 3agaum nad | 3agaya HE peleHa
OaH HpaBI/IJII)HI)If/i 3a1a4u daH ‘IaCTI/I‘-IHBIf/'I OTBCT, HC | ITIOJITHOCTBIO
OTBET U Pa3BEPHYTHIN | MPABUIbHBIH clieJIaH BBIBOI
BBIBO/T OTBCT, HO HC
clieJIaH BBIBOJI

KpnTepml H IIKAaJa OHCHUBAaHUA (TeCTHPOBaHI/Ie)

Yucao NpaBUJIbHBIX OTBETOB

Onenka

90-100% npaBUIIBHBIX OTBETOB

OI_IeHKa «OTIHUYHO»

70-89% mpaBUIBHBIX OTBETOB

OI_IeHKa «XOopoumo»

51-69% npaBUIBHBIX OTBETOB

OneHka «y10BIETBOPUTEIHHO

Menee 50% mpaBUIBHBIX OTBETOB

OneHka «Hey/10BIETBOPUTEIILHO

7.4.2. KOMILJIEKT OIIEHOYHBIX CPEJCTB JJISI TIPOMEXYTOYHOM ATTECTAIIUN

IIpumepHBIe BONPOCHI K 3a4eTy € OLIEHKOM
Konmponupyemovie komnemenyuu - OK 02, IIK 1.3.

1. Uudopmauuonnsie Texnojornu (MT) B npodeccrnoHanbHOM NesTETbHOCTH: COJIEpKAHUE
JUCLUIIINHBIL, 3a/1a4U, CBA3b C ApyruMH qucuuiuinHaMu. UT: nonsaTre, BUbl, HA3HAaYEHUE.
HopmarusHo-mipaBoBas 6a3a nHGOpMaTUKU U HH(POPMaTH3AIHH.

2. Komnbiotepusbie cucrembl. VIC, Buabl, HazHaueHue. Ctpykrypa MC: TexHrueckoe, MporpaMMHOE,
nH(OPMaIIMOHHOE, OPTaHU3AlMOHHOE, TIPABOBOE 0OECIICUCHHE.
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3. ITporpammuoe obecneyenue IIK. CucreMHoe mporpaMMHoe o0ecniedeHue: COCTaB, Ha3HAUCHHE
cucteMHbIX nporpamM. [lpukiagnoe nporpammHoe odecnedyenne: HTErpupoBaHHBIN MAaKET
Microsoft Office: cocra, Ha3HauUeHHE OPHUCHBIX MPOTPAMM. HHTETPUPOBAHHBIX ITAKETOB.

00630p makeroB npukIaAHbIX porpamm (IIT1IT) mo nmpodunto cnenuansHoCcTH: " amakTHKa",
"1C:byxranrepus" u nqpyrue.

4. O¢gopMiieHHE JTOKYMEHTOB ¢ oMolbI0 nporpammsel Microsoft Word. IIpasuna BBona,
penaktupoBaHus U popmaTupoBaHus TekcTa. OOBEKTHI (TEKCT, TaOIUIA, BHEAPECHHBI 00BEKT) U
TUTIOBBIC ICHCTBUS Ha/l HUMH.

— Co3znanue TOKyMEHTa C UCIOIb30BaHUEM IIA0IOHOB.

— Cosznanue 31eKTpoHHON (HOpMBI, 1abI0HA.

— Co3nanye HHTETPUPOBAHHOTO JIOKYMEHTA.

5. O0padoTKa TaHHBIX cpeCTBAMH 3J1eKTPOHHBIX Tadauu Microsoft Excel. O0bexTh
3JIEKTPOHHOM TaOJIUIbl U TUIIOBBIE NEHCTBYSI HaJ HUMH. THIIbI JTaHHBIX U OCOOEHHOCTH UX 00PaOOTKH.
Co3nanrie KOMIBIOTEPHOM MOJIETH C ITOMOIIIBIO 3JICKTPOHHBIX TaOJIHII.
— Pemenue 3a7au ¢ ucnonb3oBaHueM QyHKIUI.
— Opranuzanus 6a3bl JaHHBIX.
— Co3znanue koMIploTepHON Mosienu. Pelenue 3aau ¢ ucrosnb3oBanueM HaJacTpoek «llouck
pewenus», «llondop mapamerpar.

6. ABTOMaTH3MpOBaHHOE padoyee MmecTo (APM) cnenuanancra B Microsoft Access. APM
cnenuanucta. Ctpykrypa APM: texHudeckoe, nporpaMmMHoe, THPOPMAMOHHOE 00eCIIeueHueE.
Cucremsl ynpasnenus 6a3amu nanusix (CYB/). Bunet CYB/l, HazHayeHne, BO3MOKHOCTH.
CrpyxTypa pensiuonHbix bJ1, pexxumMer paboTel: mpoektupoBanue bJl, BBoa/penakTupoBaHue,
00paboTKa, MOUCK MH(GOPMAIIHIH.

— Co3ganue onnotabimunoit b/1.

— Co3panue MHOrotabmmuHou b/1.
7. CoBpemMeHHbIe HH(POPMAIHOHHBIE TEXHOJOTHH B IOKYMEHTALMOHHOM o0ecrieyeHuH
ynpagiaenus (JIOY). Opranuzaius 1e1onpon3BoACTBA U JOKYMEHTO000POTa ¢ UCTIOIb30BAHUEM
CPEICTB 2JIEKTPOHHBIX KOMMyHHKanui. OLII: Ha3HaueHue, cpencTBa peann3alny.

—  MS Outlook. ITnanupoBanue nepcoHaNbHOMN €ATEIbHOCTH.

— CinustHue n1okyMeHTOB. L{upkynspHas paccbuiKa IUCEM.

8. Co3nanme npesentauuii B Microsoft PowerPoint. Macrep npesenranuii Microsoft PowerPoint:
Ha3zHa4YC€HUE, BO3MOXHOCTH. OOBEKTHI BJICKTpOHHOI\/JI MPE3CHTAllMU U TUIIOBBIC HeﬁCTBHﬂ Haa HUMU.
Hcnonb3oBanue 3¢h(pekToB MynIbTUMEINA U CPEICTB aBTOMATU3AIMH [TPHU MOATOTOBKE MPE3EHTAIUH.
— Cosznanue npe3eHTauy NpeaAnpusTUS TOPTOBIH.
— Co3nanue HHTEPaKTUBHOM NMPE3EHTALUH C UCTIOIb30BAHUEM aHUMAIIMU U THIIEPCCHUIOK.

9. Cos3nanme myoaukauuii B Microsoft Publisher. Mactep ny0aukauuii Microsoft Publisher:
Ha3HA4YeHUE, BO3SMOXKHOCTH, OCOOCHHOCTH UCIIOJIb30BAHUS B TPOQd. AEATEILHOCTH.
— Co3znanue myoJMKanuy.

10. ITporpammHoe oGecniedyenne npodeccuoHanbHol AesitesbHOcTH. O030p HaszHaueHwue,
BO3MOKHOCTH.

11. Komnsbiotepusbie cetu (KC). JlokanpHbIe, TII00aJIBHBIC CETH: Ha3HAUYCHHE, CTPYKTypa. CeTeBoe

obopynoBanue. CeteBble mporpaMMHubie cpenctBa. Ciyk0bl UTHTEpHET. DNeKTpOHHAs M0YTa:
Ha3HA4YeHHE, BO3MOXKHOCTH, paboTa ¢ mouTtoil. PaboTa B cpene Opaysepa Internet Explorer.
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Hcnonb3oBanue MHTEpHEeTa U1 oKcKa podeccnonanbHoi nadopmaruu. [IpuHimne ceTeBoi

0€30I1aCHOCTH.

12. UndopManoHHO-CIIPABOYHBIE CUCTEMbI: Ha3HAUYEHUE, TEXHOJOrUs noucka. CripaBo4Hble
npasoBble cucteMsbl (CIIC): HazHaueHue, Bo3MokHOCTH, pbiHOK CIIC.

Kpurtepuu u mkaJibl olleHUBAHUS NPOMEKYTOUYHOH aTTecTAlMU

Illkana 1 KpUTEPHHU OLIEHKH (324eT C OIEHKON)

OTau4Ho

Xopowo

Y10BJ1I€TBOPUTEIBHO

HeynosierBopurenbHo

1. Marepuan u3iaoxeH
rpaMOTHO, B OIIPEACIICHHOMN
JIOTHYCCKOM
MMOCJICIOBATEILHOCTH,
MPaBUIBHO UCIIOJIb3YETCS
TEPMHUHOJIOT U,

3. IlokazaHo ymeHue
WJUTFOCTPUPOBATH
TEOPETUYECKUE MTOJIOKECHHUS
KOHKPETHBIMU IIPUMEpaMH,
IIPUMEHATH UX B HOBOI
CUTyaluu;

4. TIpogeMOHCTPUPOBAHO
YCBOEHHUE paHee
M3Y4YEHHBIX
COITYTCTBYIOIIUX
BOIIPOCOB,
c(hopMUPOBAHHOCTH
YMEHUU U 3HAHW;

5. OTBeT npo3By4an
CaMOCTOSITENILHO, 03
HaBOJSIIMX BOIIPOCOB.

1. OTBeT ynoBneTBopseT
B OCHOBHOM TpeOOBaHUAM
Ha OLICHKY «5», HO IIPU
3TOM MOXKET UMETh
CIIEYIOIINE HENOCTATKU:

2. B uznoxxenuun
JIOTYIIICHBI HEOOJIbIIINE
npoOesbl, He UCKA3UBILIKE
COJIepKaHNE OTBETA,

3. Jlomy1iieHsl O/IMH - 1Ba
HeJIoueTa IPH OCBEIICHUH
OCHOBHOTO COJIEp KaHUs
OTBETA, UCTIPABJICHHBIC
I10 3aMEYaHHUIO
MIPETo1aBaTelIs.

1. Hemnosiao mim
HEIOCIEI0BaTEIbHO
PACKpBITO COACpIKaHUE
Marepuaia, HO TOKa3aHo
o011ee MOHUMAaHUE
BOIIpOCa U
MPOIEMOHCTPUPOBAHBI
YMEHHSI, JOCTaTOUHBIE
JUIA JaJIbHEUIIIETO
YCBOGHHUS MaTepuaa.

2. Umenuch 3aTpyAHEHUS
WJTH JTOTTYIICHBI OTUOKH
B ONPEICIICHNUHN TTOHSATHUH,
HCIIOJIB30BAHUHI
TEPMUHOJIOTHH,
WCIIPaBJIEHHBIE MTOCTIE
HECKOJIbKMX HaBOIAIINX
BOIIPOCOB;

3. [Ipu HenmonmHOM
3HAHUH TEOPETUICCKOTO
MaTepualia BbIsSBICHA
HEI0CTaTOYHas
c(hOpMHUPOBAHHOCTh
YMEHHI U 3HAHUU.

1. Conepxanue
MaTepHalia He PacKphITO.

2. Omuoku B
OIPEACIICHUN TTOHATHH,
HE HCII0JIb30Bajach
TEPMHUHOJIOTHS B OTBETE.
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