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1. TACIIOPT PAFOYEH ITPOI PAMMBI YYEEHOH JTH CHOUIUIHHBI «AJAIITHBHBIE
HHPOPMAIIHOHHBIE TEXHOJ/IOI'HHU B IIPO®PECCHOHA/IBHOHU IEATE/IPHOCTH)»

1.1. MecTo IMCIUILUINHBI B CTPYKTYpPe OCHOBHOI 00pa30BaTe/IbHOI MPOrpaMMbI:

Hucrmmmmaa OI1.09  «AmanTuBHBIE WH(DOPMAITMOHHBIE TEXHOJOTHH B MPOQECCHOHATLHOM
NEeSTeFHOCTHY)  SABJISIETCS  YacThi0  OOMIENnpO(eCCHOHAIBHOTO IHKJIA OCHOBHOM  MPOQeCCHOHAIBHOM
oOpa3zoBartenapHOMN mporpamMmMbl B cootBeTcTBUU ¢ PI'OC o criermanbaoctr 38.02.07 BankoBckoe nero.

Hucrmmmmaa OI1.09  «AmanTuBHBIE WH(DOPMAITMOHHBIE TEXHOJOTHH B MPOQECCHOHATLHOM
NEeATETHLHOCTH» obecrieunBaeT (OPMHUPOBAHNE OOIIHMX KOMITETEHITHH 1Mo BceM BuaaM aesTenbHocTH @I'OC 1o
cnenuansHocty 38.02.07 bankoBckoe aeno.

Oco0o¢ 3HaYCHME IUCIMIUIMHA HMMECT NpH (OPMHUPOBAHMHM M Pa3BUTHUU CIEAYIONIMX OCHOBHBIX
xomneTennus: OK 01 — OK 05, OK 09 - OK 11.

Kon HanMmeHoBaHHeE 001X KOMIIETEHITHIA

OK 01. BeiOupare  cmocoObl  pemeHHs  3agad  MPO(ECCHOHANBHON  JesITeIbHOCTH
IPUMEHUTEIBHO K PA3JIMUYHBIM KOHTEKCTAM

OK 02. OcCymiecTBIATh MOUCK, aHAJM3 U WHTEPIpETanio HHpOpMaIu, HeOOXO MO ISt
BBINOJIHEHUS 3a/1a4 IPO(eCCUOHAIbHON AEATeNbHOCTH

OK 03. [InanupoBaTh M peaan30BbIBATH COOCTBEHHOE MPO(PECCHOHAIBHOE U JUYHOCTHOE
pa3BUTHE

OK 04. PaGotarp B KOJIEKTHBE UM KOMaHze, A(PQPEKTHBHO B3aHMMOACHCTBOBATH C
KOJIJIEraMH, PyKOBOJICTBOM, KJIIMEHTAMHU

OK 05. OcCylecTBIATh YCTHYIO M INHCbMEHHYI0 KOMMYHHUKAIIMI0 Ha TOCYJapCTBEHHOM

s3pike  Poccuiickoit ®epepanmuu ¢ y4yeToM OCOOEHHOCTEW COIUANBHOIO U
KYJIbTYPHOI'O KOHTEKCTa

OK 09. Hcnonws3oBarh  WH(POpPMAIMOHHBIE  TEXHOJOTMHM B MPOQECCHOHAIBHOU
JESTeTbHOCTH

OK 10. [Tonb3oBaTbes MpodeccuoHaNbHOM JOKYMEHTAalMeil Ha ToCyJapCTBEHHOM U
MHOCTPAHHOM SI3bIKaX

OK 11. Wcnonp3oBarh  3HaHUS 1O  (UHAHCOBOM  TPaMOTHOCTH,  IUIAHUPOBATH

PEINPUHIMATENBCKYIO AEATENbHOCTh B IpodecCuOHaIbHON chepe.

1.2. Ilnanupyemble pe3yJbTAThl 0CBOEHUSI IMCHUTIMHBI:
B pe3ynbrare u3yueHus: AMCUUIIIMHBI 00 y4aOLUICS JTO0JKEH:

ymembo: *  HUCHOJb30BaTh MH(OPMAIMOHHBIE PECYPChI Ul OUCKA M XpaHEHUs
nH(popMannu;

*  00OpaOaTbIBaTh TEKCTOBYIO M TAOJUUHYIO HH(POPMAIIHIO;

*  HCHOJB30BATH JICTOBYIO rpaduKy U MyIbTHMEIHA-UH(OPMAIIHIO;

*  CO3/1aBaTh NPE3EHTALNHY;

*  TIPHUMEHSTh AHTUBHPYCHBIC CPEACTBA 3alIUTHI HH(POPMAIIHH;

* yuraTh (MHTEPIPETHPOBATH) HHTEpQeic CcrenuaIn3upoBaHHOIO
MPOrPaMMHOTO  OOECIIEYCHHsI, HAXOJUTh KOHTEKCTHYIO  ITOMOIIIb,
paboTaTth C TOKyMEHTaIUEH;

*  TPHUMEHATH CIEIUATU3UPOBAHHOE MPOTPaMMHOE OOeCTIeUeHHEe ISt
coopa, XpaHeHMs M 00pabOTKM OaHKOBCKOM HWHpOpManuu B
COOTBETCTBHUH C U3y4aeMbIMH MPO(HECCHOHATEHBIMU MOIYIISIMU;

*  TOJB30BaThCA ABTOMATH3UPOBAHHBIMU crucTeMaMu
JEeTONPOU3BOICTRA;

*  IPUMEHSATh METOJIbl U CPEJICTBA 3alUTHl OAHKOBCKOW MH(OPMALINH;




3Hamy.

*  OCHOBHBIE METOJBI U CpeAcTBa OOpaOOTKHU, XpaHEHUs, Meperadu u
HaKOIICHUS HH(POPMALINY;

*  OCHOBHBIE KOMIIOHEHTbl KOMIBIOTEPHBIX CETEW, MPUHIUIIBI
MaKeTHON nepegaun JTaHHBIX, OpraHH3alHIo MEKCETEBOT0
B3aHMOJCHCTBUS;

*  Ha3HAuY€HHWE W [PUHLMIBl HCIOJIb30BAaHUS CHUCTEMHOIO U
MPUKJIAHOTO MPOrPaAaMMHOI0 00eCIeUeHHUS;

*  TEXHOJIOTHMIO  TMOHWCKa  HMHPOpMAaUMd B  HHPOPMALMOHHO-
TeJIEKOMMYHUKaIMOHHOU ceTn "MHTepHer" (nanee - ceth MaTEpHET);

*  OPUHOUIBL 3a0MTHl HMHQOpPMAMK OT HECAaHKUMOHHWPOBAHHOTO
JIOCTYTIa;

*  IPaBOBBIC ACMEKTHI UCIIOIB30BAHUS WH(POPMAIIMOHHBIX TEXHOIOTUN
Y IPOrpaMMHOT0 00ecTeyeHUS;

*  OCHOBHBIC MOHATHS aBTOMAaTHU3UPOBAHHON 00paboOTKHN HH(pOpMAIHH;
*  HampaBJeHHs aBTOMAaTH3aluu OAHKOBCKOMU JESITeTbHOCTH;

*  Ha3HAY€HUE, IPUHLMIIBI OPraHU3alUU U SKCILTyaTalluu 0AaHKOBCKUX
MH(OPMALIMOHHBIX CUCTEM;

*  OCHOBHBIE YIpO3bl M METOABI oObOecredeHus: HH(POPMAIMOHHON
0€30MaCHOCTH.




2. CTPYKTYPA U COJAEPKAHUE YYEBHOM JACIUTLIIAHBI

2.1. O0beM y4eOHOM AUCUUNIUHBI U BUbI Y4eOHOI padoThI

Bun yyeOHoi padoThl

O0LeM yacoB

O0bem oOpa3oBaTeIbHON NPOrpaMMbl y4eOHOM THCHUTINHBI 118
B TOM YHCIIE:

TEOpEeTHIeCKOoe 00yIeHHe 4
nabopaTopHbie PabOTHI 12
MIPAKTUYECKUE 3aHATHS 102

KypcoBasi paboTa (IpOeKT)

KOHTpOJIbHAs paboTa

Camocmosmenvras paboma

IIpome:kyTouHas aTTecTauus

JAuddepeHHPOBAHHBIN
3a4er




2.2. TemaTu4ecKHii IUIAH U coJiep:KaHue YUeOHOH AU CHMIIJIMHBI

HaunMeHoBaHue pa3iesioB u Conep:xanue yueOHOro MaTepuaJa, O0bem
TeM JabopaTopHbie padoThl U IPAKTUYECKHE 3aAHATHS, CAMOCTOSITe/IbHAS yUeOHas B yacax
pabora o0yuaoumxcst
1 2 3
Pasnes 1. [IpumeHenne HHGOPMANMOHHBIX TEXHOJIOTHIT B 9JKOHOMHYECKOM cepe. 32
Tema 1.1. [lonsiTue n Cojaepixanue yueOHOr0 MaTepuaJia 8
CYLIHOCTb Teopernyeckoe 00yyeHue 2
nHpopmanuonubIx cucreM | 1. Tousitust nHGopManuu, HHGOPMAIIMOHHON TEXHOJIOTHH, HHPOPMAIIMOHHOH CHCTEMBI. 0,5
H TEXHOJIOTHi 2. llpumenenne WH(QOPMAIIMOHHBIX TEXHOJOTHH B OaHKOBCKOW JesTedbHOCTH. CrocoObl
00paboTKH, XpaHEeHWs, TepeAadyd W HakomieHus wuHPopMmamun. Ornepanun 0o0pabOTKU 05
nHpopMmarmu. OOmME TONOKEHUS [0 TEXHHYECKOMY W MPOrpaMMHOMY 0OeCredeHHUIo '
WHQOPMAITMOHHBIX TEXHOJIOTHH.
3. Kiaccudukaiuss u coctaB mHGOpMaMOHHBIX cucTeM. [loHsTHE KauecTBa MH(OPMAIMOHHBIX 1
npoueccoB. JKu3HeHHbIH IHKI HHPOPMAIIMOHHBIX CHCTEM.
B ToM uMciie, MpaKTHYECKUX 3AHATHI U J1a00OPaATOPHBIX padoT 6
IpakTnyeckoe 3ansiTHe. AHaNM3 WHPOPMAIUMOHHBIX CHCTEM U TEXHOJOTHH, IPUMEHICMBIX B 6
0aHKOBCKOM I TEILHOCTH
Tema 1.2. Texaudeckoe Coaeprxanue yueO0HOr0 MaTepHuaJia 6
olecreuenmne TeopeTndeckoe o0ydyeHue 2
HH(OPMAIHOHHBIX 1. IlpunHuunsl kiaccUUKAMM KOMIIBIOTEPOB. ApPXHUTEKTYpa IEPCOHAIBHOIO KOMIBIOTEPA. 05
TEXHOJIOrHil OCHOBHBIE XapaKTEPUCTUKH CUCTEMHBIX OJIOKOB 1 MOHHUTOPOB. '
2. Knaccudukaius neyataronmx yCTpOWCTB. 0,5
3. CocraB nepudepuiiHbIX yCTPOICTB: CKaHEPHI, KOMHUPHI, SIEKTPOHHbIE IUIAHIIETHI, BE€0-KaMepbl U
T.JI.
B ToM yncie, MpaKkTHYeCKUX 3aHATHI U JJa00PATOPHBIX padoT 4
IIpakTnyeckoe 3ansaTue. [lepcoHabHBIA KOMIIBIOTEP U €70 COCTABHBIE YACTH. 4
Tema 1.3. [IporpammHuoe Coaeprxanue y4eOHOr0 MaTepHuaJia 8

o0ecreueHue
HH(OPMALTHOHHBIX
TEeXHOJIOTHid.

TeopeTnyeckoe o0yyeHune

1. ITonsrue miatdopmbl mporpaMmMHOro obecriedeHusi. CpaBHUTENILHAS XapaKTePHUCTHUKA
MCIOJIB3YEeMBIX TIaT(HOpM.

2. CtpykTtypa 0a30Boro nporpaMMHOro odecrneuenus. Kinaccudukaurs 1 OCHOBHbIE
XapaKTepUCTUKU ONEPAlIMOHHON cucTeMbl. OcoOeHHOCTH HHTepdeiica OnepaioHHON CUCTEMBI.
IIporpaMMBbI — YTHITUTEI.

3. Kimaccudukanus v HarnpaBlieHHs UCIIOJIL30BAHUS TIPHUKIIQJHOTO IPOTPaMMHOTO 00ecTieUeHu st
JUIsl peleHus IPUKIIAIHBIX 33/1a4, IEPCIEKTUBBI €r0 Pa3BUTUSL.




B ToM uncie, MpaKTHYEeCKUX 3aHATHI M JIA00PATOPHBIX padoT

IIpakTuyeckoe 3ansitue. llpukimamHoe mporpaMmHoe oOecrmedeHue: (HaWIoBBIe MEHEIKEPHI,

IPOrPaMMBbI-apXUBATOPbL, YTUIINTHIL. 8
Tema 1.4. Komnblotepusie | Copep:xanne yueOHOT0 MaTepHajia 10
BHPYCbl. AHTUBHPYCBI. Teopernyeckoe 00yueHune -
3ammra uHgopManum B 1. TlonHsTHE KOMIIBIOTEPHOTO BUpPYCA, 3aIIUTH HHPOPMAUH U HHPOPMAITMOHHOH
HHGOPMAIHOHHBIX 6e3omacHocTy. [IpuHIHUIEI 1 c1TOCOOB! 3aUTH HH(BOPMAITUHN B HH()OPMAITHOHHBIX
cucTemMax. cucTemMax..

2. XapakTepHucTHKa yrpo3 6€30macHOCTH HHPOPMALUK U UX HCTOYHUKOB. MeTObI

obecrnievyeHnst THPOPMAITMOHHON 0€30ITaCHOCTH.

3. IlpuHummne! 3amuTsl HHGOPMALKHU OT HECAHKLIMOHUPOBAHHOTO AocTyna. IIpaBoBoe

o0ecriedeHne NpUMEHeHNs] HTHOOPMAIIMOHHBIX TEXHOJIOTHH U 3aIIUThl HHPOPMAITUH

B ToM uncie, MPpaKTHYECKUX 3aHATHIL M JIA00OPATOPHBIX padoT 10

IIpakTuyeckoe 3ansaTHe. Opranuzaius 3aUTH HHOOPMAITUN Ha TIEPCOHATTFHOM KOMIIBIOTEpE. 10
Pasgen 2. Onepannonnas cucrema MS Windows. CtangapTHbele IporpaMMHbIe CPeACTBa. 14
Tema 2.1. Unutepdeiic OC Conep:xanue yueOHOro MarepuaJa 14
Windows. ®aiiioBas TeopeTnyeckoe o0yyeHue -
cucrema. CranaaprHbie 1. Hcnonw3oBanue Windows, kak eamHOro rpaduueckoro MporpaMMHOro uHrepdeiica s
NMPorpaMMHbIe CPeICcTBa nporpamM. Pasnuuanbie Bepcun Windows u ux ocobennoctu. Mutepdeiic OC Windows. Pabouwnii

croi. Crioco0bI 3amycka nporpamm B Windows.

2. daiinoBas cuctema: mporpaMmmbel Moii kommbioTep u [IpoBogauk. Co3nanue, mepeMeniecHue,

yJaJeHue Nanok, (panios, SPJIbIKOB.

B ToM uncie, mpakTHYECKUX 3aHATHI M JJa00PATOPHBIX padoT 14

IlpakTnyeckoe 3ansitue Untepdeiic OC Windows. 12

JlabopaTtopHas padora. Daitnosas cuctema. CTaHIapTHBIE MPOTPAMMHEIE CPEJICTBA. 2
Pasnen 3. TexHonoruu co3iaHusi U Mpeoopa3oBaHus HH(POPMALHOHHBIX 00bEKTOB 60
Tema 3.1. Texuonorun | Cogepaxanne yueOHOr0 MaTepHaJa: 18

co3aHusi u  0o0padoTKHM
TEKCTOBOM MHpOpManu

Teoperuueckoe o0yueHue

1. Comcku: MapKupOBaHHBIE, HYMEPOBaHHBIE, MHOTOYPOBHEBBIE. ABTOMaTHUECKOE CO3TaHHE
cniickoB. Co3/JaHNe U OTMCAHNE HOBBIX CTHIIEH CITCKOB, (DOpMaTHPOBAHKE CO3/JAHHBIX CITUCKOB.
2. Cozpanue 1 0popMIICHHE ra3eTHRIX KOJIOHOK. OdopMiieHre KOJIOHOK TeKCTa ¢ IOMOLIBIO
TaOyIAIH

3. CnocoObI coznanus TabuuI, mpeoOpazoBaHue TekcTa B Tabiuibl. KOHCTpYyKTOp: CTHIN
odopmienue Tabauu. Maket: 1obaBiieHre U yaaieHue GparMeHToB TaOIHLbl, PACIIOIOKEHHE U
HarpaBJIeHHE TEKCTa

4. Hymepanysi CTpaHHII, KOJOHTHTYJIBI, pa3pbIBbl CTPaHUIL, pas3nenoB. CtuiieBoe ohopmiieHHe




3aroJiIOBKOB, pCAaKTUPOBAHUC cruneii. Co3manue u PECAAKTUPOBAHUC aBTOCO6I/IpaCMOFO
OTJIABJICHUA

B ToM uncie, MpaKTHYECKHUX 3aHATHI U JIaDOPATOPHBIX padoT 18

IpakTnyeckoe 3anaTue. Cozganue u 0oQOpPMICHHE MapKHUPOBAHHBIX, HYMEPOBAaHHBIX U 4

MHOTOYPOBHEBBIX CIHICKOB.

IIpakTyeckoe 3ansitue. Co3nanue u 0ohopMICHHUE Ta3eTHBIX KOJOHOK. 6

IIpakTuyeckoe 3ansaTue. Coznanue M ohOpMIICHHE TAOJIHII B TEKCTE. 6

JlaGopaTopuasi padora. CTuiu, co3laHHe W PEIAKTHPOBAHHE ABTOCOOMPAEMOTrO OTJIaBIICHHMS. 2

I'unepccbuIKU
Tema 3.2. Texnonoruu Coaep:xanue yueOHOT0 MaTepHuaJia 24
00padoTKM YUCI0BOM Teoperuyeckoe o0yueHue -
HHpopManuu 1. DKOHOMHYECKHE pacyeThl W aHaTu3 (UHAHCOBOTO COCTOSHMS MNpeanpusatus. OpraHu3anus

pacuetoB B TabmuunoM mporeccope MS Excel. OtHocurenbhas u abCoMOTHAs ajpecanus B

tabnmaHoM mporeccope MS Excel.

2. CaszanHble Tabauipl. Pacyer mpomexyTouHbix WTOroB B Tabmumax MS Excel. TlomGop

napametpa. Opranuzaius oopatHoro pacyera. CBsi3u Mexay QaiiaaMu U KOHCOJIHJANNS JaHHBIX B

MS Excel. Hakomenue cpencts u mHBecTHpoBanue npoektoB B MS Excel. HMcnosnp3oBanue

JNIEKTPOHHBIX TaOmuL A1 (UHAHCOBBIX M OJKOHOMHYECKHMX pacueToB. lcmosib3oBaHue

CHENMAIN3MPOBAHHBIX MPOTpaMM Jijisl aHanHu3a (PMHAHCOBOTO COCTOSIHUSI OpPraHU3aIliH

B Tom uncie, npakTHYECKHX 3aHATHI U 1a00PaTOPHBIX padoT 24

IIpakTnyeckoe 3ansiTue. OTHOCHUTENbHAS M aOCONMIOTHAsE aapecalysi B TaOJIMYHOM IPOILEccCope 6

MS Excel.

JlagopaTopHasi padora. Cnucku. Vcrnosib3oBanue (QyHKIMH JUisi aBTOMATH3allid pabOThl CO 2

cnuckaMu. ABTO(QMIIBTPEI U paclIMpeHHbIe QUITBTPEL.

JlaGopaTopHasi padora. CBoaHble TaOnuipl. Pacuer mpoMexyTO4YHBIX MTOTOB B Tabmuuax MS 2

Excel

JlagopaTopHas padoTa. 3anuch U peJaKTUPOBAHHE MAKPOCOB. DIIEMEHTHI YITPABJICHUS (POPMBI. 2

IIpakTnyeckoe 3ansiTue. PeneHre 3a1a4 nporHo3upoBaH usi: QYHKIWH, IMHUHM TPEHIA. 6

IMpakTuyeckoe 3ansiTue. PeneHre 3a1a4 ONTUMHU3AIMU: TTOJ00pP MapaMeTpa, IOUCK pEeIIeHHS. 6
Tema 3.3. Texnonornu Coaeprxanue yueO0HOTo MaTepuaJia 10
€O31aHHA M 00padoTKH TeopeTnyeckoe o0yyeHune -
rpadguyeckoii unpopmanuu | 1. KommsiotepHas rpaduka, €€ BUIBL.

2. MynpTHMeHIAHBIE IPOTPAMMBEL.

3. Ha3HadeHue M OCHOBHBIE BO3MOXKHOCTH IMpPOTpaMMbl HMOATOTOBKM mpe3eHTauuid MS Power

Point. OcHoBHBIE TpeOOBaHUS K JCIOBBIM MIPE3ECHTAIMSIM

B Tom uncie, npakTHYECKHX 3aHATHI U 1a00PaTOPHBIX padoT 10




IMpakTnueckoe 3ansitne. Co3aanue MyJIbTHMEIUIHBIX Tipe3enTanuii B MS Power Point.

10

Tema 3.4. Texunoaoruu

Cojaepsxanue yueOHOr0 MaTepuaJia

XpaHeHHs, 0TOOpa U 1. ba3bl JaHHBIX U CUCTEMBI YIIpaBJIeHHU 0a3aMH JaHHBIX. 8
COPTHPOBKH HH(pOpMANUH B Tom uncie, npakTHYECKUX 3aHATHI M J1a0OPATOPHBIX padoT 8
JlaGopaTopuasi padora. Co3zganue Tabmun 06a3bl AaHHBIX. BBOI M pelakTHpOBaHHE 3aIllUCEl C 2
TTOMOIIBIO (POPMEI.
IIpakTHyeckoe 3anssTHe. PopMUPOBAaHUE 3alIPOCOB [UIA IOMCKA U COPTHUPOBKH MH(OpMAIMU B 6
0a3e qanHbIX. Co3gaHue OTYETOB.
Pasnes 4. TesleKOMMYHMKAIIMOHHBIE TEXHOJIOTHH 12
Tema 4.1. [Ipeacrapienust o | Cogep:kanue y4edHOro MaTepuaja 4
TeXHUYEeCKUX U Teoperuyeckoe o0yueHue -
NporpaMMHBIX CPEeACTBAX 1. Unrepuer-TexHonoruu. CrnocoObl U CKOPOCTHBIE XaPAaKTEPUCTHKH HMOAKIIOYECHUS, IpoBaniaep.
TCJICKOMMYHUKAIIHOHHBIX [Mouck wHpOpPMALMU C HCIOIB30BAHUEM KOMITbIOTEepa. [IporpaMMHBIC IMOHCKOBBIE CEPBUCHI.
TeXHOJIOTHH. Hcnionp30BaHKE KIIOYEBBIX CJIOB, (pa3 1uis noucka nHpopmanuu. KoMOuHaImy yciaoBusi OUCKA.
2. llepemava nHbOpMaIi MeX Ty KoMIbloTepaMu. [IpoBogHas u OecripoBOHASI CBSI3b.
3. Metoapl co3aaHus U COMTPOBOXKACHMUS caiTa.
4. bpaysep. [Ipumepbl paboOTBl ¢ HHTEPHET-Mara3uHOM, WHTEPHET-TypareHTCTBOM, HHTEpPHET-
oubmuorekoit u mp. [louckoseie cuctemsl. [Ipumep momcka MHPOPMAIMKM Ha TOCYAapCTBEHHBIX
oOpa3oBaTenbHbIX MopTanax. OcyllecTBICHHE MOWCKAa WH(POPMALUUK HIM HH()OPMAIMOHHOTO
o0beKTa B TekcTe, (aiyoBBIX CTPYKTypax, 0a3ax NIaHHbBIX, ceTH WHTepHer. Co3gaHue sIIuKa
3JIEKTPOHHOM IIOYThI M HACTPOHKA ero napaMmerpoB. PopMHUpOBaHUE aiPECHOM KHUTH.
B Tom uncie, IpaKTHYECKHUX 3aHATHI M J1a00pPaTOPHBIX padoT 4
IIpakTuyeckoe 3ansaTHEe PaboTa ¢ moMCKOBBIMU cUcTeMaMu. PaboTa ¢ 35eKTpoHHON OYTOH. 4
Coznanne caiiTa-BU3UTKH CPEICTBAMU OHJIAWH-pEIaKTOpa
Tema 4.2. Bo3aMo:kHOCTH Conep:xanue yueOHOro MaTrepuaJa: 4
€eTeBOro MporpaMMHOro TeopeTndeckoe o0yyeHue -
o0ecneyeHus 1Sl 1. CoumanbHble CETH. DTHYECKHE HOPMbI KOMMYyHUKaluid B UuTepHere. UHTEpHET-)KypHAIIBI U
OpraHu3alum CMU.
KOJLIEKTUBHOM B ToMm uncie, NpaKTHYECKUX 3aHATHI M J1a0OPAaTOPHBIX padoT 4
ACATEJIbHOCTH B IpaxkTuyeckoe 3ansitue. Vcrnons3osanue cepsrcos Google DOCS st coBMecTHOM paboOTHI ¢
IJ100aJbHBIX U JIOKAJbHBIX JIOKyMEHTaMH 4
KOMIIBIOTEPHBIX CeTAX
Tema 4.3. IIpumepsI Coaepsxanne y4eOHOro MaTepuaJa: 4

ceTeBbIX HHPOPMAIMOHHBIX
CHCTEM [JIS1 Pa3IHYHbIX
HaINpaBJeHHUI

TeopeTndeckoe o0yyeHue

1.CeteBrie I/IH(i)OpMaI_[I/IOHHLIe CUCTCMbI JI1 pa3/INIHbIX HaHpaBJ'IeHI/Iﬁ HpO(l)eCCHOHaHLHOﬁ
JACATCIIBHOCTHU (CI/ICTCMLI OJICKTPOHHBIX 6I/IJICTOB, 0OaHKOBCKUX pacy€ToOB, pETUCTpalluu
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npogdeccuoHaIbHOMI

ABTOTpAaHCIIOPTA, SJICKTPOHHOT'O I'0OJIOCOBAHUA, CUCTEMbI MCAUIIMHCKOI'O CTPaXOBaHUA,

JAesiTe IbHOCTH JUCTAHIIMOHHOTO O0YYEeHMsI U TECTUPOBAHUS, CETEBbIX KOH(epeHIHil 1 (hOpyMOB U 1p.)
B ToMm uncie, NpakTHYECKUX 3aHATHI H JIa0OPATOPHBIX padoT 4
IpakTnyeckoe 3ansiTue. Pabora B CIIC «Koncynerant [Imocy. Pabora B IC GaHKOBCKHX 4
pacyeTos.

KypcoBoii npoekT (padota) (He npedycmompena)

CamocTrosiTeqibHasi yueOHas padoTa 00y4alouerocsi HaJl KyYpcoBbIM NMpoeKToM (padoToii) (He npedycmompena)

Bcero: 118
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3. OCOBEHHOCTH PEAJIN3AIIMU JUCHUIIJIMHBI B OTHOLIEHUWHU JIMI U3 YNCJIA
MHBAJIMJIOB U JIUL] C OTPAHUYEHHBIMU BO3MOKHOCTSAMMU 3/10POBbSI
O6yanOU.[I/IeC5I C OIpaHUYCHHBIMU BO3MOXHOCTAMU 3IJO0POBBA, B OTIMYUC OT OCTAJIbHBIX
00Y4aroIIUXCs, MMEIOT CBOU CIIEIHU(PUIECKHE 0OCOOCHHOCTH BOCHIPHUSATHS, IEPEpabOTKH MaTepHaia.
[TonGop u pa3paboTka y4eOHBIX MaTEPHATIOB JOJHKHBI MPOU3BOJUTCSA C yYETOM TOTO, YTOOBI
[PEOCTABNIATh 3TOT MaTepUall B Pa3IUUHBIX (HOpMax Tak, YTOOBI UHBAIHIBI C HAPYIICHUAMH CIyXa

nojy4yanyd HHGOPMAIMIO BHU3YaJlbHO, C HAapyIICHWSIMU 3pEHUS — ayAualbHO (Hampumep, ¢
UCIOJIb30BAHUEM IIPOrPAMM-CHHTE3aTOPOB peYM) WIM € IOMOIIBI THU(IOMH(POPMALMOHHBIX
YCTPOMCTB.

Bei0op cpeactB u MeTo10B 00y4eHHs OCYILECTBIIAETCS caMuM mpenofasaresm. [Ipu stom B
00pa3oBaTeNTFHOM IPOIIECCE PEKOMEHIYETCS MCIOIb30BAHUE COLUATBHO-aKTUBHBIX U Pe(IeKCUBHBIX
METOZ0B O0YYEHUs, TEXHOJIOTUI COLMOKYIbTYPHOM peaOMIUTALUU C LENbI0 OKa3aHHs HOMOILU B
YCTQHOBJICHUH TIOJIHOLIEHHBIX MEXJIMYHOCTHBIX OTHOIIECHHH C APYTUMH OOYYaIOLUIMMHCS, CO3JaHUH
KOM(OPTHOT'O NICUXOJIOTNYECKOT0 KIIMMaTa B CTYJJCHUECKOU IpyIIIe.

CornacHo TpeOOBaHUSIM, yCTAaHOBICHHBIM MuUHOOpHaykn Poccum K MOpSAKY peann3anuu
00pa3oBaTeNbHON NESATEILHOCTH B OTHOILIEHUM MHBAJIHMJIOB U JIULl C OTPAHUYEHHBIMU BO3MOXKHOCTSAMU
3JI0POBBSI, HEOOXOIMMO UMEThH B BUAY, UTO:

1) MHBAJIM/IBI U JIMIA C OTPAHMYCHHBIMU BO3MOXHOCTSIMH 3[JOPOBBSI 110 3PEHUIO UMEIOT MPAaBO
IIPUCYTCTBOBATH Ha 3aHATUSX BMECTE C aCCUCTEHTOM, OKa3bIBAIOIIUM O0YyYaroleMycsi HEOOXO0IUMYIO
MTOMOIIIB.

2) MHBAJIH/BI U JIMIA C OTPAHUYCHHBIMH BO3MOXKHOCTSIMH 3[J0POBbS MO CIYXY UMEIOT IPaBO Ha
MCTIOJIh30BaHNE 3BYKOYCHIIMBAOIIEH armaparypsl.

IIpu mnpoBeeHMH NPOMEXKYTOUHOW aTTecTalMM IO AMCHUIUIMHE o0ecredynBaeTcst COOJ0JeHHue
CIICAYIOMIUX O0IUX TpeOOBaHUI:

- IPOBEJIEHUE aTTeCTallM Uil MHBAJIUJIOB B OJTHON ayAUTOPUH COBMECTHO C OOYYarOIIMMUCH,
HE SBISIONMMUCS WHBAIWIAMH, €CIU OTO HE CO3/1aeT TPYIAHOCTEH Ui WHBAIMIOB W HWHBIX
o0yyJaromuxcs Mpy MPOX0KJIEHUH TOCYAapCTBEHHOM UTOTOBOM aTTecTaluy;

- MPUCYTCTBHUE B ayAUTOPUM ACCUCTEHTa (aCCHCTEHTOB), OKa3bIBAIOLIET0 OO0YyYaromMMcs
MHBAINJAM HEOOXOAMMYIO TEXHMUYECKYIO IMOMOIIb C YYETOM MX HHIMBUAYAJIbHBIX OCOOEHHOCTEH
(3aHsATH pabouee MeCTO, NepeABUIaThbCd, NPOYUTaTh U OQOPMUTH 3aJaHHE, OOIAaThCcs C
HK3aMEHATOPOM);

- TOJIb30BAaHHE HEOOXOJAWMBIMU OOYYArOIIMMCS MHBATUAAM TEXHHUYECKUMH CPEICTBAMH TIPH
MPOXOKJICHUH aTTECTAllUU C YU€TOM UX WHAMBUIYATbHBIX 0COOEHHOCTEHH;

- olecrieyeHre BO3MOXXHOCTH OECIPENATCTBEHHOTO JOCTYyNa OOYYaIOUINXCsS HHBAJIHIOB B
ayJAMTOpPUH, TyaJICTHbIE U APYrHe MOMEIIECHNUS, a TAaKXkKe UX NMPeObIBaHUS B YKa3aHHBIX MOMEIEHUIX.

[To mnHCcEMEHHOMY 3asBICHHIO OOYYArOMIEroCs WHBAJIHAA TPOJODKUTENFHOCTh — CIAud
00yJaroImuMCsl MHBAJIHMJIOM HK3aMEHa MOXKET ObITh yBEJIMYEHA 10 OTHOLIEHHWIO K YCTaHOBJIEHHOM
MIPOIOJDKUTETHHOCTH €0 CIIauu:

- IPOJIOJDKUTEIBHOCTD CAAYM HK3aMeHa, IPOBOJIUMOrO B MUCbMEHHOM (hopMme, - He Oosee yem
Ha 90 MUHYT;

- MPOJOJDKUTENBHOCTD MOATOTOBKM OOYyYaroIlerocss K OTBETY Ha JK3aMeHe, MPOBOJMMOM B
ycTHOU (hopMme, - He Oonee yeM Ha 20 MUHYT;

B 3aBucuMOCTH OT HMHIMBUAYAJIBHBIX OCOOEHHOCTEH OO0ydYalolmmxcs € OrpaHUYCHHBIMU
BO3MOYKHOCTSIMH 37I0POBBSI OpTaHW3aIUsl O0ECIICYMBACT BBHIMOJIHEHUE CIEAYIOINX TPEOOBaHHHA MpH
MIPOBE/ICHUH aTTECTALIUH:

a) 7S CIICTIBIX:

- 33J]aHUs U MHbIE MaTepHaibl Ul CAa4M HK3aMeHa O(GOpPMIISIOTCS pPeabe(pHO-TOUECUHBIM
mpudToM Bpaiinsg nim B BUAE dIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C TIOMOIIBI0 KOMIBIOTEpa CO
CMEeLUAIN3UPOBAHHBIM POTPAMMHBIM 00ECIIEYEHHEM IS CIEMbIX, JIMOO0 3aUUTHIBAIOTCS ACCUCTEHTOM,;

- NHMCBbMEHHBIE 3aJJaHHs BBIIOJHAIOTCA OOydaromuMucs Ha Oymare peiabe(pHO-TOUECUHBIM
mpudToM bpailinsg nim Ha KOMIBIOTEPE CO CHEHATU3UPOBAHHBIM MTPOIPAMMHBIM 00eCIieueHUeM st
CJIeNBIX, 1100 HAaJAUKTOBBIBAIOTCS ACCUCTEHTY;
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- [pu  HEOOXOAWMMOCTH  OOYydYaOUUMCS  TPEJOCTABISETCS  KOMIUIGKT MMHChbMEHHBIX
MPUHAICKHOCTEH M Oymara Jijisi ImuchMa pelibeHO-TOYeUHBIM IpUGTOM bpaiiiis, KOMIbIOTEp €O
CHETHMATM3UPOBAHHBIM IPOTPAMMHBIM 00€CIICYCHUEM ISl CIICTIBIX;

0) st c1aboBUIAIINX

- 3aJIaHUs U MHBIC MaTePUAIIBI LISl CIaYH 3K3aMeHa 0(pOPMIIIOTCS YBETHUCHHBIM MIPHPTOM;

- obecrnieunBaeTCsl MHIMBUIyAIbHOE paBHOMEpHOE ocBemieHrue He Mmenee 300 mrokc;

- TpU HEOOXOAUMOCTH OOYYAIOUIUMCS TPEIOCTABISICTCS YBEIMYMUBAIOIIEEC YCTPOKHCTBO,
JIOITYCKAETCS MCIIOIb30BAaHUE YBEIMUMBAIOIINX YCTPOHUCTB, HMEIOIIMXCS Y 00YyJatOIIUXCS;

B) JIJISl TIIyXUX U CITa0OCIBIMIAIINX, C TSHKEIBIMU HAPYIICHUSIMHU PEUH:

- obecrieynBaeTCsl HaJIMYKME 3BYKOYCHIIMBAIOIIEH aIapaTrypbl KOJUIEKTHBHOIO ITOJIb30BaHMS,
Opu  HEOOXOAMMOCTH  OOYyYaroIIMMCS — MPEAOCTABISICTCS  3BYKOYCWIMBAIOIIAS  armaparypa
WHWMBUIYAIBHOTO TI0JIb30BaHUS;

- 110 MX JKEJIAHUIO UCTIBITAHUS TIPOBOAATCS B MUCBMEHHOU (hopme;

r) JUIS JIAI ¢ HapyHICHUSMH OIIOPHO-JABHIaTEIBHOTO ammapara (TSHKeJIbIMH HapyHICHUSIMU
JBUTATEIBHBIX (QYHKIMH BEPXHUX KOHEYHOCTESH MM OTCYTCTBHEM BEPXHHUX KOHEUHOCTEH):

- THUCbMCHHBIC  3aJ[aHUs  BBINOJHSIOTCS  OOydYalONIMMHUCA HAa  KOMIBIOTEPE  CO
CHCTIMATM3UPOBAHHBIM IIPOTPAMMHBIM 00€CIICYCHUEM HITH HAIMKTOBBIBAIOTCSI ACCHCTCHTY

- 110 WX YKEJIAHWFIO UCIIBITAHMsI IPOBOJIATCS B YCTHOH opme.

O HeoOxomuMocTH oOOECTIeUeHHUsT CHEIUAIBHBIX YCIOBUH i TIPOBEACHHS ATTECTAINH
00y4YaroIuics JODKEH COOOUIUTh MMCbMEHHO He Mo3Hee, yeM 3a 10 gHeii 1o Havana arrecramuu. K
3asBJICHHUI0  TMPWIATAIOTCS  JOKYMEHTBI,  IOATBEPKIAIONIME  HAIMYHE y  00ydJaromerocs
WH/IMBUYAIbHBIX 0COOCHHOCTEH (IIPU OTCYTCTBHH yKa3aHHBIX JJOKYMEHTOB B OpTraHHM3aIlNN ).

4. 3ATAHUS J1JISI CAMOCTOSTEJBHOM PABOTHI OBYUAIOIIIUXCS
CamocTrosaTrenbHas pabota 00yJaronmxcst He IpelyCMOTpPEHa.

5. SAJTIAHUSI JISI MIPAKTUYECKUX 3AHSTHUN U JIABOPATOPHBIX PABOT

[To nucuuIUIMHE NPEeAYCMOTPEHBI NMPAKTUYECKUE 3aHATHS C HCIOJIb30BAHWEM AaKTHBHBIX U
MHTEPaKTUBHBIX (OpPM MpOBEAEHUS 3aHATUH (pa3dopa KOHKPETHBIX CHUTYaluil, TIPYHNIOBBIX
JTUCKyCCHUW) B COYETAaHWU C BHEAyIUTOPHON paboToil ansg (opMmupoBaHUS U Pa3BUTHS OOLIMX U
po¢eCCHOHATBLHBIX KOMIETEHINH 00yJaromuxcsl.

®opMupyemMble KOMIETEHINH
HaunmMeHoBaHue pa3aesioB U TeM
AUCHUILIMHBI/TIPAKTHYECKHE 3aHATHS

1 2

Paspea 1. [Ipumenenne nHpopManMOHHBIX
TEXHOJIOTHI B YJKOHOMHIYECKOil chepe.

Tema 1.1. [loHsiTHE U CYIIHOCTH HH(OPMAIIUOHHBIX OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
CHCTEM M TEXHOJIOT Uil 10, OK11

IIpakTnyeckoe 3ansiTue. AHaIM3 WHPOPMALUOHHBIX
CHCTEM U TEXHOJIOTUH, TPUMEHAEMBIX B OaHKOBCKOMN

JIEATETHbHOCTH
Tema 1.2. Texuuueckoe ooecneuenue OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
HH(OPMALMOHHBIX TEXHOJIOTHH 10, OK11

IIpakTHyeckoe 3ansiThe. [lepcoHanbHbIN KOMIIBIOTEP U
€ro COCTaBHbBIC YaCTH.

Tema 1.3. [IporpammHoe o0ecniedeHmne OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
HH(OPMALMOHHBIX TEXHOJIOTHIA. 10, OK11
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I[IpakTHyeckoe 3ansiTue [IpuknagHoe mporpaMMHOE
obecrieucHue: (haIoBbIe MEHEKEPHI, TPOTPAMMBI-
ApXUBATOPBI, YTHUJIUTHI.

Tema 1.4. KomnblorepHbie BUPYCbl. AHTUBHPYCBI.
3amuTa nHdopManun B HHPOPMAIHMOHHBIX CHCTEMAX.

IIpakTnyeckoe 3ansitue OpraHu3anys 3alUThI
WHPOPMALIUK HA IEPCOHATBHOM KOMIIBIOTEpE.

OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
10, OK11

Paznen 2. Onepammonnas cucrema MS Windows.
CraHaapTHbIe NPOrPaMMHbIE CPEICTBA.

Tema 2.1. Hutepdeiic OC Windows. DaiijioBas
cucrema. CTaHgapTHbIE MPOrPAMMHBIE CPEICTBA

MpakTuyeckoe 3ansaTue. Marepdeiic OC Windows

JlabopaTopHas padora. PaiioBas cucremMa.
CrannapTHble IPOrpaMMHBIE CPEICTBA

OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
10, OK11

Pa3znen 3. TexHoioruu co3gaHusi ¥ Mpeodpa3oBaHusi
HH(OPMANMOHHBIX 00HEKTOB

Tema 3.1. Texnosnoruu co3ganusi 1 00padoTKH
TEeKCTOBOM MH(pOpMaAumn

[pakTuyeckoe 3ansaTue. Cozmanue u opopmieHue
MapKHUpPOBaHHBIX, HYMCPOBAHHbLIX U MHOTOYPOBHCBBIX
CIIMCKOB.

[pakTuyeckoe 3ansaTue. Cozmanue u opopmieHue
ra3eTHHIX KOJIOHOK.

[pakTuyeckoe 3ansaTue. Coznanue u opopmiieHue
TaOJINI] B TEKCTE.

JlaGopaTopHnasi paGora. Ctuiu, co3iaHue u
peIaKTHpOBaHUE aBTOCOOHPAEMOT0 OIJIaBICHHS.
I'unepccbulku

OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
10, OK11

Tema 3.2. TexnoJsioruu 00padoTKH YUCI0BOM
uHdopmanun

IpakTnyeckoe 3ansitne. OTHOCHUTEIbHAS U A0COIOTHAS
agpecarust B TabimaroM mporieccope MS Excel.

JlabopaTopHnas padora. Cnicku. Mcnons3oBanue
(GyHKUUMH U1 aBTOMATH3aHH PabOThI CO CIIUCKAMM.
ABTOMUIBTPHI U paclIUpEeHHbIE QUIBTPHI

JlabopaTopHasi padora. CBogHbIe Ta0uibl. Pacder
POMEKYTOYHBIX HTOTOB B Tabmumax MS Excel

JlabopaTopHas pa6ora. 3anuch U peJaKTUPOBaHNE
MaKpOCOB. DIIEMEHTBI YIIpaBieHus! popMbI

HpaRaneCKoe 3aHsTHE. Pemenue 3amaq
IMPOTrHO3UPOBAHMA (byHKLII/II/I, JIMHUU TpCHAA

IMpakTnyeckoe 3ansitue. PeieHre 3a1a4 ONTUMHU3AINN:
mo100p mapameTpa, MOMCK PEIICHHUs

OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
10, OK11

Tema 3.3. TexHonoruu co3gaHusi 1 00padoTKH
rpaguyeckoii nHGpopmManuu

[IpakTHyeckoe 3ausaTue Co3aHue MyJIbTUMETUNHBIX
npesentanuii B MS Power Point.

OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
10, OK11

Tema 3.4. TexHonornu XxpaHenus, oroopa u
COPTHPOBKH MH(popManuu

JladopaTopHas padora. Coznanue Tabiui; 0a3bl
naHHBIX. BBOJ M pelakTHpOBaHHUE 3aMCEH C TIOMOIIBIO

(hopMBI.

[pakTuyeckoe 3ansaTue GopMuUpoBaHUe 3aPOCOB IS
MOKMCKa M COPTUPOBKU HH(POPMALIMK B 0a3¢ JaHHBIX.
Co3gaHue OTYETOB.

OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
10, OK11

Pasnes 4. TeleKOMMYHHKAIIMOHHBIE TEXHOJIOTHH
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Tema 4.1. [IpeacTaB/ieHUs: 0 TEXHUYECKUX U OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
NMPOrpaMMHBIX CPeACTBAX TeJeKOMMYHUKAIIMOHHBIX 10, OK11
TEeXHOJIOTHIi.

IIpakTnyeckoe 3ansitne PaboTta ¢ MOMCKOBBHIMU
cucteMaMu. PaGora ¢ amekTpoHHOM moutoi. Co3nanue
CaiTa-BU3WTKHU CPEJCTBAMU OHJIaAH-pEJIaKTOpa

4.2. BO3MOKHOCTH CE€TEBOr0 MPOrpaMMHOI0 OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
o0ecrneyeHHs il OPraHU3ANUM KOJIJIEKTHBHOM 10, OK11

JeATeJIHbHOCTH B I100QJBLHBIX M JJOKAILHBIX
KOMIIbIOTEPHBIX CETAX

IIpakTn4yeckoe 3ansaTue lcnonb30BaHue CEPBUCOB
Google Docs my1st coBMecTHO# pabOThI ¢ TIOKYMEHTaMH

4.3. Ilpumepnl ceTeBbIX HHPOPMANUOHHBIX CHCTEM OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
JJTS1 pa3TuYHBIX HANpaBJeHnd mpodeccHoHATbHOM 10, OK11
JAesITeTbHOCTH

MpakTnyeckoe 3ansitue. Pabora B CIIC «KoHCcynbTanT
[Tnrocy. Pabota B UC GaHKOBCKUX pacyeToB.

6. YCJOBUS PEAJIN3AIIAU ITPOTPAMMBI YYEBHOM JJUCHUILJINHBI

6.1. Jas peanu3auMu NPOrpaMMbl JAUCHUIUIMHBI  TPEAYCMOTPEHBL:  JaOOpaTOpHs
WH(POPMAIIMOHHBIX TEXHOJOTHH B MPOPECCHOHAIBLHON JCATEIBHOCTH; YydeOHas ayquTopus IJis
NPOBEACHUS 3aHATHH JICKMOHHOTO THUIMA, 3aHATHA CEMHUHApCKOTO THWIIA, TPYNIOBBIX U
WH/IMBUYATbHBIX KOHCYJIBTAIIUH, TEKYIEro KOHTPOJIS M MPOMEKYTOYHOW aTTECTAaIlMH, OCHAIIICHHAS
HA0OpOM  JICMOHCTPAIIMOHHOTO OO0OpYIOBaHHMS W Y4eOHO-HAIJBSIIHBIMU —TOCOOMSIMH;  yueOHas
ayAUTOpUsl Il TEKYIIero KOHTPOJII W TIPOMEXKYTOYHOW aTTeCTalld, OCHAIEHHas HabopoMm
J€MOHCTPAIIMOHHOT0 000PYA0BaHUS U yueOHO-HATJISAHBIMU TOCOOUAMU; ONOINOTEKa, YNTATIBHBIN 3aI1
C BBIXOJIOM B WHTEPHET; TIOMEIIEHHE JJIsl XpPaHEHUS U MPO(YUITAKTUIECKOTO 00CTYKHBAaHUSI YIeOHOTO
00OpyZOBaHUsS; AaKTOBBIM 3ajl; MOMEIIEHUE JUIsl CaMOCTOSTENbHONH paboThl, OCHAIlEHHBIE B
cootBercTBuH ¢ OIIOII o cnenmansrocty 38.02.07 baHkoBCKOE I€ETO.

6.2. HudpopmanuoHHoe odecrieyeHHe peain3aluu MPOrpaMMbl

Jns peanuzanuu mporpaMMbl  OMOIMOTEUHBIN (OHJT YHUBEpCUTETa HMMEET 3JIEKTPOHHBIE
oOpa3zoBaTenbHble W HH(MOPMAIMOHHBIE PECYpPChl, PEKOMEHAyeMble JUIs HCIIOJIb30BaHHUS B
o0pa3zoBaTeIbHOM Mpoliecce

6.2.1. DjaekTpoHHbIE U3TAHUS
WNudopmanroHHbIe TEXHOJIOTHU B SKOHOMHUKE M YIIPABJICHUH : YU€OHUK ISl CPEIHETO
npo¢eCcCHOHAIBHOTO 00pa3oBaHusi / OTBETCTBEHHBIN penakTop B. B. Tpodumon. — 4-e u3j., nepepad.
u gorn. — Mocksa : UznatenbcrBo FOpaiit, 2025. — 556 ¢. — (IIpodeccronanbHoe 00pa3oBaHue). —
ISBN 978-5-534-18677-2. — TekcT : anekTpoHHbIi // O0pa3zoBarenbHas miatdgopma FOpaiit [caiir].
— URL.: https://urait.ru/bcode/568904.

6.2.2. DJeKTpOHHbIE pecypchl

1. Hayunas snekrponnas oudnnoreka eLIBRARY.RU https://elibrary.ru/

2. DnextpoHHas oubmmoreuHas cucrema FOpaiit M3narensctBo IOpaiit https://biblio-online.ru/
3. IInarpopma «bubaroxomiekraTopy http://www.bibliocomplectator.ru/
4
6.

CnpasouHo-nipaBoBas cuctema «KoncynpranTlImrocy.
2.3. JlonoJHUTEIbHbIE HCTOYHUKH

1. Kynpusnos, 1. B. MadopmarronHoe obecriedenne npodeccuoHanbHOM JesITeIbHOCTH :
Y4eOHHK U IPAKTUKYM TSI cpeHero nmpodeccuoHanbHoro oopasosanus / 1. B. KynpusHoB. — 3-¢
u31., nepepad. u qorn. — Mocksa : U3mparensctBo KOpaiit, 2025. — 236 ¢. — (IIpodeccuonanpHoe
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https://elibrary.ru/
https://biblio-online.ru/
http://www.bibliocomplectator.ru/

obpazoBanue). — ISBN 978-5-534-20826-9. — TexkcT : anexkrponHsiit // O6pazoBaTenbHast
mwiargopma FOpaiir [caiit]. — URL.: https://urait.ru/bcode/558828

2. Coseros, b. 5I. MndopManioHHbIe TEXHOIOTHUH ;| YIEOHHK JUIsI CPETHETO
npodeccuonabHoro oopazoranus / b. 1. Coeros, B. B. IlexanoBckuii. — 8-¢ u3z., mepepad. u J1o1.
— Mockga : UznatensctBo FOpaiit, 2025. — 414 ¢. — (IIpodeccuonanproe o6pazopanue). — ISBN
978-5-534-20053-9. — TekcT : anmekTpoHHbIH // O0pa3oBatenbHas wiargopma FOpaiit [caiT]. —
URL: https://urait.ru/bcode/560670

6.3. O0s3aTe;IbHOE IPOrPAMMHOe OOecreyeHue
1. Astra Linux Special Edition «Cmonenck», «Opem»; PenOC ; OC "Anbt Pabouas cranmus" 10; OC "Ajbt

Oo6pazoBanue" 10.
2. MoitO¢duc Cranmaptasii 2, MoitOduc O6pazosanue, P7-Oduc [Ipodeccrnonansuerii, MoitOduc
Crannaptasiit 3, MoitOduc [Ipodeccnonansublii 3
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7. @OHJ OHEHOYHBIX CPEACTB JJIsA NIPOBEAEHUS TEKYIIEI'O KOHTPOJIS U
IMPOMEXYTOYHOM ATTECTAIIMHA 11O IUCIUTLIVHE

OI1.09 «AnanTuBHbIe HH(POPMALMOHHBIE TEXHOJIOTHH B NPodeccHoHATbHOMI
AeSTeIbHOCTID)

7.1. HACHOPT ®OHAA OHEHOYHBIX CPEACTB I10 JIUCHUIIJIMHE

@DOHJT OIEHOYHBIX CPEJICTB MpeAHA3HAUYEH JJs KOHTPOJIS U OIEHKM 00pa3oBaTENIbHBIX
TOCTIDKEHUH 00YdJarolIuxcsi, OCBOMBIIUX Mporpammy yueOHoi mucuurumabel OIL.09 «AnantuBHbIC
nH(OPMAaLIMOHHBIE TEXHOJOTMU B MpodecCHOHAIbHOU aedaTerabHocTH» Mo crenuanbHocT CIIO
38.02.07 «baHKOBCKOE AENO0M.

®DoHa OICHOYHBIX CpPEICTB pa3paboTraH B cooTBeTcTBHHM ¢ TpeboBanusmu DI'OC CIIO
38.02.07 bankoBckoe Jneno u pabouedt mnporpammor aucuuiuiuHbel  OIL09  «ApanTuBHBIE
nH(OPMaLMOHHBIE TEXHOJIOTUU B TPO(HECCHOHATILHON e TEIbHOCTH.
ymemas: *  HCIOJIb30BaTh WH(POPMALMOHHBIE PECYPCHI ISl TOUCKA M XPAaHECHUS
nH(popMaInu,
*  00pabarhIBaTh TEKCTOBYIO U TAOIMUHYIO HHPOPMALIHUIO;
*  HCIOJIb30BAaTh JCNIOBYIO IpaQuKy U MyJIbTUMEIUA-UHPOPMAIIHIO;
*  co3JaBaTbh NPE3ECHTALUY;
*  MPHUMEHSITHh AaHTUBUPYCHBIE CPENICTBA 3aLTUTHI HHPOPMAIUY;
. YUTaTh (MHTEPIPETUPOBATh) HHTEP(HEHC CIennaTu3upOBAHHOTO
MPOrpaMMHOTO  OOecreyeHusl, HaXOAUTh KOHTEKCTHYIO  IOMOIIb,
paboTaTh C JOKyMEHTaluel;
*  MPUMEHSATH CIEUUATH3UPOBAHHOE MPOTrPaMMHOE OOecreueHue s
coopa, xpaHeHHss u 00pabOTKM OaHKOBCKOW wHpOpManwu B
COOTBETCTBHUH C U3y4aeMbIMU MPOGECCHOHATHLHBIMU MOTYIISIMU;

. IIOJIB30BATHCS aBTOMAaTU3UPOBAHHBIMU CUCTEMaMH

JEJIONIPOU3BOJICTBA;

. IIPUMEHSITh METO/IbI M CPEJICTBA 3alIUThl OAHKOBCKOM MH(OpMaLny;
3Hamy. . OCHOBHBIE METOJBI U CPeACTBa 00pabOTKH, XpaHEHUs, Mepeaul U

HaKOIUIEHUs HH(OpMaLINK;

*  OCHOBHBIE KOMIIOHEHTBl KOMIBIOTEPHBIX CETE€H, IPUHIUIIBI
MaKeTHOMN nepenadu JTAaHHBIX, OpraHU3alHIo MEXCETEBOI0
B3alMOJEICTBYS;

*  HazHayeHWe W MPUHIUOBl HCIOJIb30BAaHUS CHCTEMHOIO U
MPUKIIQHOTO MPOrPaMMHOI0 0OecIeueHus;

. TEXHOJOTHIO  TMoucka  uHbopMauuu B HH(POpPMAIMOHHO-
TeJIeKOMMYHUKaMoHHOH cetu "UHTepHeT" (namnee - cets MHTEpHET);

*  PUHLMIBI 3alUThl HMHGOPMALKMKW OT HECAHKI[MOHWPOBAHHOTO
JIOCTYTa;

*  IpaBOBbIE ACMEKTHI UCIOJIb30BaHUS MH(GOPMAIIMOHHBIX TEXHOJIOTUN
U TIPOTPaMMHOT0 00ECTICYEeHHUS;

. OCHOBHBI€ ITOHSATHUS aBTOMaTU3UPOBAaHHON 00pabOTKH HHPOpMALIHH;
*  HampaBJIeHHUs aBTOMATU3aI[MH OAaHKOBCKOH J1eATeTbHOCTH;

*  Ha3zHayeHHe, MPUHIUIBI OPraHU3alNN U 3KCIUTyaTallud 0AaHKOBCKHUX
MH(POPMAIIMOHHBIX CHCTEM,

*  OCHOBHBIE YIpo3bl U METOAbl o0ecnedyeHus HHOOPMALUOHHON
0e30IMacHOCTH;

OCBOUTH OOIIIME KOMIIETEHIINN
Kon HanMmeHoBaHHe 00X KOMIIETEHITH I
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OK 01. BriGupate cmocoObl  pemieHuss  3aad4  MpodeCCHOHATBHOM  JACSITEIBHOCTH
IMPUMCHUTCIILHO K PA3JIMYHBIM KOHTCKCTAM

OK 02. OcCyIIeCTRIATh TOUCK, aHAJIU3 U UHTEPIIPETALNIO HHPOPMAITUH, HEOOXOTUMOM JIJIst
BBITIOJTHEHUS 33124 TPO(ECCHOHATBLHON NeSTeIbHOCTH

OK 03. [TnanupoBaTh M peagr30BBIBATE COOCTBEHHOE MPO(ECCHOHATBHOE W JUYHOCTHOE
pa3BHUTHE

OK 04. PaGorate B KkouleKTHBE W KOMaHAe, 3(PGEKTHBHO B3aWMOJEHCTBOBATH C
KOJUIETaMH, PYKOBOACTBOM, KITUCHTAMH

OK 05. OCyIIEeCTRIATh YCTHYIO M IHCBMEHHYI0 KOMMYHHKAIIMIO Ha TOCYIapCTBEHHOM

sa3pike  Poccuiickoit ®expepanMu € y4eToM OCOOCHHOCTEW COLMAIBHOTO H
KYJIBTYPHOI'O KOHTEKCTa

OK 09. Hcnonp3oBate  MHPOPMALMOHHBIE  TEXHOJOTHHM B NPO(ecCHOHAIbHOU
JIeSITeNIbHOCTH

OK 10. [Tonb3oBaTbes MpoQeccHOHANbHON JOKYMEHTAIlMeil Ha TOCYJapCTBEHHOM U
MHOCTPAHHOM $I3bIKAX

OK 11. Hcnonb3oBath  3HaHUS 10  (UHAHCOBOM  TPaMOTHOCTH,  IUIAHUPOBATH

MIPEANPUHUMATEILCKYIO ACSITEILHOCTh B MPOQECCHOHAIBHON cdepe.

7.2. HIEPEUEHb KOHTPOJIMPYIOLIUX MEPOIIPUSTUI JUISI HPOBEJAEHUSA
TEKYHIETI'O KOHTPOJISA " MPOMEXYTOUHOMN ATTECTAIUA
IlepeyeHb KOHTPOJMPYIOIIMX MEPONPHUATHA Uil MPOBEACHUS TEKYIIEro KOHTPOJS IO
muctumuinae  OIL.09  «ApmanTuBHBIE WHGOPMAIIMOHHBIE TEXHOJIOTHMH B  TPOdeCCHOHATBHOU
JIEATEIILHOCTH Y.

Texkyuui KOHTPOJIb
Homep IIpakTH4eckune DODPMUDOBAHIE
ceMecTpa | TecrupoBanue | Omnpoc | 3agaHus/JadopaTopHble Hoxman pMHP
noprdoauno
padoThI
3,4,5,6 + + +

[lepeueHb KOHTPOIUPYIOLUIUX MEPONPUITUN ISl IPOBEACHUS IPOMEKYTOUYHOMN aTTECTAllH IO
mucuuruinHe  OI.09  «ApantuBHble MH(MOPMAIMOHHBIE TEXHOJOTHM B  MpOo(ecCHOHATbHON
JeSITEIbHOCTI!

IIpome:xxyTOoyHast aTTecTALIUSA
Homep
IIpome:xyTOoyHOE
cemecTpa Kypcosasi padora P Y Hud. 3auer IK3aMeH
TEeCTHPOBaHHE
6 +
7.3. PE3YJIBTATBI OCBOEHUSA JUCIHUIIJINHbI
Pe3ynrvmamot 00yuenus Kpumepuu ouyenxu Memooul oyenxu
Ymern - XapaKTepHUCTHUKa CTPYKTYPBI U Onenka  pe3ynbTaToB
- UCMOJIb30BAaTh Kkiaccudukanus HHPOPMAITMOHHBIX BBIITOJTHCHUA
nH(pOpPMaIMOHHBIE PECYPCHI TEXHOJIOTUI U UX 3HAYCHHUE B HPAKTUYECKUX 3ajaHUH
JIUTSE TIOMCKA U XPaHCHHSI OpraHHU3aIMOHHO - YIPABIEHUECKON I(/I)J'Ia60paT0pHBIX pador.
uH(pOopMaLnu; NEeSITeIbHOCTH MPEATIPUATHS; [CHKa  pe3yJIbTATOB
YCTHOT'O OIIpoca.
- 00pabaThIBaTh TEKCTOBYIO M | - XapaKTepUCTHKA Ha3HAUCHMUS,
. . OreHka TeCTUPOBAHMUS.
TaOIMYHYI0 HHPOPMAIIHIO; BO3MOKHOCTEH, 0COOEHHOCTEH U chepbl
- ACII0JIb30BATH JIEJIOBYIO MIPUMEHEHMUSI IPUIIOKEHNS TEKCTOBOTO
rpaduKy U MyJIbTHME/Ha- mnporeccopa MSWord makera MSOffice

18




nHpopmaruio;

- CO371aBaTh MPE3CHTAIUH;

- IPUMEHSTH AHTUBUPYCHBIE
CpeZCTBa 3aIIUTHI
uHpopmanuu;

- yUTaTh (MHTEPIPETUPOBATD )
uHTepderic
CHEHATU3UPOBAHHOTO
IPOrpaMMHOTr0 oOecreyeHus,
HAXOJUTh KOHTEKCTHYIO
MOMOIIIb, paboTaTh C
JIOKYMEHTALUEH;

- IPUMEHSITh
CHEeIHATU3UPOBAHHOE
mporpaMMHoOe obecriedyeHre
115t cOopa, XpaHeHUs U
00paboTKN OaHKOBCKOM
WH(OPMAIIUU B COOTBETCTBUU
C M3y4aeMbIMU
npodeccuoHaTbHBIMU
MOTYJISIMU;

- [I0JIb30BAThCA
ABTOMATHU3UPOBAHHBIMU
CUCTEeMaMH
JIeTTOTIPOU3BO/ICTBA;
MPUMEHSTh METOJIbI U
Cpe/CcTBa 3aIUThl 0AHKOBCKOM
uHpopMaLun

B IpoeccroHabHO 1eATeNbHOCTH;

- OdopmiieHue TOKyMEHTALIUH C
nomonipro makera MSOffice;

- [Ipumenenne cTaHaapTHBHIX (PYHKITHIA,
MIOCTPOCHUE JMATPAMM, BHIIIOJIHEHHE
MIPOLIEyPHI ABTO3AMIOTHEHUS,
MIPUMEHEHHE BCTPOEHHBIE (PYHKIIUH,
paboTa ¢ OTHOCUTEIBHBIMH H
a0COIIOTHBIMU CCBIJIKaMU, paboTa ¢
0a3oii naHHbIX cpeactBamu MS Excel;
- XapakTepHucTruKa Ha3HauYCHUS
IIPE3EHTALNN; CTPYKTYPY IIPE3CHTALUN;
MPUEMBI CO3IaHUM MTPE3EHTALIUNA B
npodeccrnoHaBbHOM e TEIbHOCTH;

- XapaKkTepHucTUKa OCHOBHBIX
KOMITOHCHTOB KOMIIBIOTEPHBIX CETEH,
MIPUHIIMIIBI TIOUCKA U TTAKETHON
nepeiayn JaHHBIX, OPraHUu3aIuio
MEKCETEBOI0 B3aUMOAECHCTBUSA

- Meronuky paboTbl ¢ 6a30BBIMH
CUCTEMHBIMU TPOTPAMMHBIMA
MPOJIYKTaMU U TAKETaMU MPUKIIATHBIX
porpamm B 00J1acTH
npodeccroHaNbHOI 1eATENbHOCTH;

- XapaKkTepucTuKa
ABTOMAaTHU3UPOBAHHOW 00pabOTKH
nHpopMaLnu.

3Hath

- OCHOBHBIE METO/bI 1
cpezncTBa o0paboTKH,
XpaHEeHus, nepeaadu u
HaKOIJICHUs HHPOPMALINK;

- OCHOBHBIE KOMITOHEHTBI
KOMIIBIOTEPHBIX CETEM,
HPUHIUIBI TAKETHON
nepesayu JaHHbBIX,
OpraHMU3aI1I0 MEKCETEBOTO
B3aMMO/ICHCTBHS,

- HA3HAUYEHUE U IPUHIUITBI
HCIIOJIb30BAaHUsl CUCTEMHOTO U
HPUKJIAJHOTO TPOrPaMMHOTO
obecreyeHus;

- TEXHOJIOTHIO TIOUCKA
uH(popMaluu B
UH(POPMAaIMOHHO-
TEJIEeKOMMYHUKAlMOHHON CETH
"Uurepuer" (nanee - ceThb
WnTepuer);

- IPUHIUIIBI 3AIUTHI
uH(popmaIum ot
HECaHKI[MOHUPOBAHHOIO

- CTpykTypa u Knaccuduxarms
MH(POPMAIIMOHHBIX TEXHOJIOTUN U UX
3HaUYE€HHE B OPTaHU3ALNUOHHO -
YIIPABICHUYECKON AEATEIIbHOCTH
NPEANPUITHS;

- OTansl ¥ nepcnekTuBsl pazputus UT;
- Haznauenue, BO3MOXHOCTH,
0COOCHHOCTH U c(hephl MPUMEHEHUS
MIPUIIOKEHUS TEKCTOBOTO MPOIEccopa
MSWord makera MSOffice B
npo¢eCCUOHATBHON JIEATETFHOCTH;

- CpencTBa v TEXHOJIOTHH pabOTHI ¢
TaOJIMYHBIMU JAaHHBIMH B
npodeccnoHaNbHOMN 1eATeNbHOCTH;

- Metoauka mpUMEHEHHS CTaHIapTHBIX
(YHKIIUY, IOCTPOSHUS TUarpamm,
BBITIOJTHEHUS TIPOLICTYP
ABTO3AMOJHEHUs, TPUMEHEHUS
BCTPOCHHBIX (DYHKITHI, OTHOCUTEIBHBIX
1 aOCOIOTHBIX CCHUIOK, padOTHI €
0a3oit manHBIX cpenctBamu MS Excel,

- Haznauenue npe3eHTauuii; CTpykTypa
MPE3EHTALNI; TPUEMbI CO3/TaHUI
Mpe3eHTaIMii B poeCCHOHATBLHON

Onenka  pe3yJabTaToB
BEITIOJTHEHHS
MPaKTUYECKUX 3aJIaHUI
1 J1abOpaTOPHBIX PadoT.
OneHka  pe3yiabTaToB
YCTHOTO OIIpoca.
OrneHka TeCTUPOBaHHUS.
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JOCTYTIa;

- IPaBOBBIE ACTIEKTHI
UCIIOJIb30BaHUS
UH(POPMALIMOHHBIX
TEXHOJIOTHI U IPOTrPaMMHOT0
00ecCIICUCHHS;

- OCHOBHBIE TTOHSATUS
aBTOMAaTU3UPOBAHHON
00paboTku nHOpMaIUH;

- HaTIPaBJICHUS AaBTOMATHU3aLUN
OaHKOBCKOM NI TEIILHOCTH;

- Ha3HAYEHUE, TPUHIUITHI
OpraHMU3aIK U SKCILTyaTal[uu
0aHKOBCKHUX

NeSITeTbHOCTH;

- OCHOBHBIE KOMITOHEHTHI
KOMITBIOTEPHBIX CETEH, IPUHIIHIIBI
MOVICKA ¥ MTAKETHOU Mepeaayuu JaHHbIX,
OpraHu3aIys MEKCETEBOTO
B3aHUMOJCHCTBUS;

- bazoBeie cucTeMHbIE TIPOrpaMMHBIC
MPOJIYKTHI M MAKETHI MPUKIIATHBIX
porpamMm B 00JIACTH
npodeccnoHaABHOMN IeATEIBHOCTH H
MPUHIUIIBI pa0OTHI C HUMU;

- OCHOBHBIE TOHATHUS
ABTOMAaTHU3UPOBAHHOW 00paOOTKH
nH(pOpMaIHH;

WH(POPMAIMOHHBIX CUCTEM;

- OCHOBHBIE YIPO3bI H METO/IbI
obecneyeHus
MH(pOpMaLOHHON
0e301acHOCTH

7.4. OIIMCAHUE MTOKA3ATEJEA U KPUTEPUEB OHIEHUBAHUSA KOMIETEHIIA
HA PA3JIMYHBIX OTAITAX UX ®OPMUPOBAHUSA, OIITMCAHUE HIKAJI

OIEHUBAHMNSI.

Texkymmii KOHTPOJIb 3HAaHUI MpEACTaBIsSET COOOW KOHTPOJIb OCBOEHMS IPOrPAMMHOIO
MaTepuaia y4eOHOM IUCHMIUIMHBI, C LIeJbI0 CBOEBPEMEHHOW KOPPEKIMH OOY4YEeHHs, aKTHBM3AaLUU
CaMOCTOSITENIbHOM pabOThl M IPOBEPKU YPOBHS 3HAHUN U YMEHHH oOydaromuxcs, copMUpOBaHHOCTU

KOMIIETEHIINH.

HpOMe)KyTO‘-IHI)Ii/i KOHTPOJIb IO JUCHUIIJIMHE ITO3BOJISICT OUCHHUTH CTCICHB BLIPAKCHHOCTHU

(copmMupoOBaHHOCTH) KOMIETEHIIUN:

HanmeHnoBaHue pasaeiioB
T KOHTPOJILHOIO 3aJaHUA
AUCUHMILINHBI
1 2

Paznen 1. lIpumenenue Bomnpocsr k Bonpocsr k TectupoBanue,
HH(pOPMANMOHHBIX TEXHOJIOTHI B TG pepeHIIMPOBAHHOMY | YCTHOMY JIOKJIag
JIKOHOMUYeCKOH cepe. 3a4eTy onpocy

IIpakTueckue

3a/1aHUS
Paznen 2. Onepanmonnas cucrema MS | Boripoch! k Bonpocer k Tectuposanue,
Windows. Crannaprhbie nporpaMmubie | nudQepeHIUpOBAHHOMY | YCTHOMY JIOKIIaza
cpeacrsa. 3a4eTy orpocy

[IpakTrHueckue

3a/1aHUs
Pasznen 3. Texnosoruu co3qanus u Bomnpocsr k Bonpocsr k Tectuposanue,
npeodpazoBaHusi HHGPOPMANNOHHBIX Z[I/I(I)(bepeHHI/IPOBaHHOMy YCTHOMY IOKJIag
00beKTOB 3a4eTy onpocy

IIpakTueckue

3a/1aHUS
Pa3gen 4. TeekoMMyHUKALHOHHbIE Bormpocsl k Bormpocs! k TectupoBanue,
TEXHOJIOTHH T PepeHIIMPOBAHHOMY | YCTHOMY JOKJIa,
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3a4eTy onpocy
IIpakTrueckue
3aJlaHus

7.4.1. KOMIIVIEKT OHEHOYHbBIX CPEACTB JJIs1 TEKYIIEI'O KOHTPOJISA

Texymuii KOHTpOJIb 3HAHWM MPEACTaBIseT COOOW KOHTPOJIb OCBOCHHS MPOTPaAaMMHOIO
MaTtepuaia y4eOHOW NWCIHIUIMHBI, C IeNbI0 CBOEBPEMEHHONW KOPPEKIHMH OOYYEHHUs, aKTHBH3ALUU
CaMOCTOSITENILHOM pabOThl M IPOBEPKU YPOBHS 3HAHUN U yMEHUI 00ydaromuxcs, CQOpMUPOBAHHOCTU
KOMIIETEHIMH. Pe3yabTaThl TEKYIIEro KOHTPOJISE 3aHOCATCS B KypHAJIbl yYEeOHBIX 3aHATHH.

DopMBbI TEKYIIETO KOHTPOJIS 3HAHMIA:

- YCTHBIH OIIpOC;

- IPaKTUYECKHUEe 3a/1aHUS;

- n1abopaTopHbIe pabOTHI;

- TECTUPOBAHUE.

[TpopaGoTka KOHCHIEKTa JEKUUH M Y4eOHOM JUTepaTyphl OCYILIECTBISAETCS CTYIEHTAMU B
TEYEHHE BCETrO MePHOJia OCBOCHUS TUCIUIUIMHBI TIOCTIE U3yYEHUS] HOBOM TEMBI.

[IpenogaBaTtens KOHTPOJIMPYET 3HAHHWE CTYJEHTOM IPOWJIEHHOIO MaTepuaja C IOMOIIBIO
KOHTPOJIBbHBIX BOIIPOCOB WM TECTUPOBAHHUS.

Bonpocekl 1Jisi TeKyIero KOHTPoJisi 3HaHu i (YCTHBII onmpoc)

@opmupyemote komnemenyuu — OK 01 - OK 05, OK 09 - OK 11.
1. COBOKYIHOCTb YETKO OIpEeIICHHBIX LIeI€HANPABICHHBIX IEHCTBUI EpCOHaNa 1o
nepepadoTke HHPOpPMALUU Ha KOMITBIOTEPE.
2. CKOJIBKO BBIJICINISAIOT ATANIOB Pa3BUTHs HH(OPMALIMOHHBIX TEXHOJIOTHUH 10 MPU3HAKY —
MPEUMYIIECTBO, KOTOPOE MPUHOCUT KOMIIBIOTEPHAsI TEXHOJIOTHSI.
3. CyTb HOBOI MH(OPMAITMOHHON TEXHOIOTHH.
4. Buapl nHQOPMAITMOHHBIX TEXHOJIOTHH 110 COBOKYITHOCTH METOJIOB U CPEICTB 00PabOTKH
JAHHBIX
5. [Ipuxnannoe nporpaMmMmuoe obecrnieuenue. Haznauenue u kinaccuduxarus.
6. OducHble MakeThl, UX HA3HAYEHHE U KOMIOHEHTHI. O0I1as XapakTeprucTHKa KOMIIOHEHTOB
Microsoft Office 2000.
7. 3amuta uadopmarnuu B Microsoft Office.
8. TexHONOrUM U CUCTEMBI 00Pa0OTKM TEKCTOBBIX JOKYMeHTOB. Kiaccuduxarus,
(YHKIMOHATIBHBIE BO3MOXKHOCTH. DJIEKTPOHHBIN TOKYMEHT. TeXHOJIOTMH BBO/IA JOKYMEHTA.
9. Cuctembl pactiozHaBanus TekcToB (OCR-cuctemsr). XapakTepucTrka v yHKIHOHATBHBIC
BO3MOYKHOCTH.
10. TexHoMOTHS CO3/JaHUS TEKCTOBOTO JIokyMeHTa B \Word.
11. TaGnuuHble mporeccopsl: PyHKIHOHAIBHBIE BO3MOXHOCTH.
12. OcHoBHBIE OHATHA TabMU4HOTO Tporeccopa Excel. Knura, nuct, anexrponHas Tabnuna,
sueiika, cTpaHua. Anpec sueiiku, ccbuika. CoOCTBEHHbIE UMEHA STUEeK.
13. Tuns! nansbx B EXcel. YucnoBbie 1 TEKCTOBBIE TaHHBIC, 1aTa 1 BpeMs. Dopmatsl uucna.
Co3maHue 1moyb30BaTeNbCKOro (hopMaTa yrcia.
14. Texnonorus npoektupoBanus Tadauiel B Excel. Padora ¢ popmynamu. Macrep GyHKITHIA.
15. ABTO3amoJIHEHHE TAHHBIX: (POPMYII, YUCITOBBIX, TEKCTOBBIX. CO3/IaHHE MOIb30BATEIHCKIX
CIHMCKOB JJIS1 aBTO3ATIOJIHEHUSI.
16. Bo3moskHOCTH jenoBoi rpaduku B Excel.
17. TexHONMOTHUSA CO30AaHNs CBsI3aHHBIX Ta0uul B EXcel.
18. Bo3moskHocTr Excel mo pabote co criuckom (6a30it qaHHBIX): padoTa ¢ Gopmoi,
COPTHUPOBKA, GUIIBTPALUS, [T0/IBEJICHHE UTOTOB, CO3aHNE CBOAHBIX TaOIHMII.
19. Knaccudukanusi KoMnpl0TepHO# Tpaduku 1o crmocody GopMUpOBaHHS U300PKESHHUSI, TT0
pa3MepHOCTH, 110 Ha3HAYEHUIO.
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20. Cucrembl KOMITBIOTEPHOM rpaduku. Buabl u GyHKIMOHATBHBIE BO3MOXKHOCTHU. ['paduueckue
(dhopmaThl JaHHBIX.

21. Tlpesenrarus u ee cTpykrypa. Cnaiin. OObEKTHI CIIaliI0B, pa3MEeTKa CJIAiI0B, 3aMETKH K
cllanam.

22. Cucrembl CO3aHHS TUHAMUYECKUX Mpe3eHTaluil. Buasl u pyHKIIMOHAIBHBIE BO3SMOKHOCTH.
23. Cucrema co3manus npe3eHranuii PowerPoint. O6mas xapakrepucTika 1 () yHKIIHOHAIbHBIC
BO3MOKHOCTH.

24. Texuomorus pa3pabotku mpesenrtaimu B PowerPoint. Crioco0sl co31aHUs IPE3CHTAIIUH.
Cpencra mpudToBoro, rpaguueckoro, TMHAMUYECKOTO U 3BYKOBOTO O(opmIteHus
MIpe3eHTaI1H.

25. YnpaBieHue BOCIIPOU3BEICHUEM Mpe3eHTaluu. PydHas u aBToMatnieckas JeMOHCTPALIUs.
YcTaHoBKa 04epeHOCTH, BpeMeHHU U 3PPEKTOB CMEHBI CIIAlI0B.

26. IIporpammbl-opraHaiizepsl. Buapl 1 pyHKIIHOHATEHBIE BO3SMOXHOCTH.

27. IIporpamma Outlook 2000. O6miast xapakTeprucTHKA, (PYHKIIHOHAIBHBIE BO3MOXXHOCTH,
HACTpoIika pabouel cpebl.

28. CpenctBa opranuzainuu pabodero mecra. J{neBnuk, Kanennaps, Kontaktsl, 3agauu u ap.
Wurerpanus Outlook ¢ mpyrumu npuiiosKeHUsMH.

29. CpencTBa opranusaiii coBMecTHoU padoTsl. [lnanupoBanue coOpaHusi, ONIOBEIEHUE,
MIPOBE/ICHUE CETEBOTO COOpaHUsI.

30. TenaeHIIMM pa3BUTHUS TPOTPAMMHOTO O0ECTICUEHUS.

31. Dramsl penieHus 3aa4 Ha KOMITBIOTEpE.

32. AnroputM. [lonstue anroputma. TUIIBI aITOPUTMUYECKUX MTPOLIECCOB.

33.Texnonoruu pazpabOTKH MPOTPAMMHBIX KOMILIEKCOB.

34. MakponporpammupoBanue B cpeae Microsoft Office.

35. I'nodanbhas cetpb Internet. Crek nmpotokonoB TCP/IP. Axpecariusi KOMIIBIOTEpA B CETH.
Mapupyruzanus B cetu Internet. CtpykrypHbie koMmrnoHeHTHI ceTr Internet. IIpoTokoss
npuKiIaaHoro yposHs cetu Internet. Cucrema nomeHHbIX UMeEH B ceTH Internet. IlpoTokosst
MIPUKIIQJHOTO YpOBHs ceTH Internet.

36. Cepucs! Internet. Bunsr cepBucos B Internet, nx HasHadeHne u 0COOCHHOCTH.

IIpumepHbIii MepeyeHb NPAKTHYECKUX 32124 N0 TUCIIHIITIHHE
@opmupyemote komnemenyuu — OK 01 - OK 05, OK09 - OK 11.
3agaua 1
Heab: HAYYUTHCS U3MEHSITH CTPYKTYPY U BHEIIHUN BUJ] IOKYMEHTa C TIOMOIIBIO 3aT0JIOBKOB
Ortkpotite ¢aitn History.doc, Haxonsimuiics B mamnke ¢ 3aJaHieM.
CozpnaiiTe B BBIJAHHOM TEKCTE CTPYKTYPY 3ar0JIOBKOB
UT0oOBI MOCTABUTH 3ar0JIOBOK, HY>KHO TIOCTaBUTh Kypcop Ha ab3ail u B rpynmne Cmunu (BKJIaaka
I 1aenas) BeIOpaTh CTUIB: 3arofoBoK 1, 3aroiaoBok 2 u T.1. (puc. 1).

|AaBI:|CfD|: AaBbCcDc AaBbC: AaBbCc Ar.—‘”j = 'l_lﬂi

| T OBbiyHEi | 1 Be3 WHTe... 3aroncso0. 38ronoBo.. HazsaHwe - VI3MEHHTE
CTHAM ¥

e
Puc. 1

Yacto mpuMEHSIOMAscs CTPYKTypa 3aroJIOBKOB B TEKCTE BBITJISAUT TAaKUM 00pa3oMm:

N. 3aronoBox 1,

N.N. 3aronosok 2

N.N.N. 3aromosok 3

OOBIYHBIH.

T.e. uT0OBI CO37aTh CTPYKTYPY 3aroJIOBKOB B JOKYMEHTE, HY)KHO 3arojIOBOK , HAUMHAIOIITHICS
¢ 1 ycraHoBuTH CTHIIB 3aroyioBok 1, ¢ 1.1 — 3aromnoBok 2, ¢ 1.1.1 — 3aronoBok 3 u T.4., a BceMy

OCTAJIBHOMY TEKCTY — CTUIIb OOBIUHBII
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3anava 2
Heab: HAYIUTHCS MEHATH MTAPAMETPBI CTHIICH C IEeNBI0 OBICTPOTO U3MEHEHUS B JalIbHEHIIIEM
OOJIBIINX JIOKyMEHTOB
JJi M3MEHEeHHUS TapaMeTPOB CTUIIS IIETKHUTE MPABO KHOIKOW MBIIITU HA COOTBETCTBYIOIIEM
CTHJIC U B TIOSIBUBIIEMCSI MCHIO BBIOCpHTE M3MeHumb. B OSBUBIIEMCS OKHE HA)KUMAaTh
dopmat/llpudt u Gopmar/Ad3ar 1151 ©I3MEHEHHSI HEOOXOIUMBIX TTapaMeTpoB cTuiist. KHomka
dopmaT HaXOUTCS BHU3Y CIICBA.

VYcranoBuTh napaMeETPhI I CTHJICH:

Ctmiib [pudt Ao03arg
3aroyioBok 1 Times New Roman, BbIpaBHUBAHUE TI0 LICHTPY, 0€3 0TCTyma, nHTepBai nepes 10
pazmep 12, nomyKupHbIi TT, OcJe 2 NT, MeXIYCTPOUHbIN 1,5 cTpoku
3aroyioBoK 2 Times New Roman, BbIpaBHUBAHME 110 LIEHTPY, 0€3 OTCTyIa, UHTEpBal nepes 6 mr,
pa3zmep 11, nonyxupHbIi nocJsie 2 0T, MeX1yCTpOUHBbIH 1,5 cTpoku
3aroyioBoK 3 Times New Roman, BbIPaBHMBAHME I10 IIUPHUHE, OTCTYII IEPBOM CTPOKH 2 CM,
pazmep 10, kypcus uHTepBai nepen 3 nr, nociue 0 0T, MeXIYCTpOUHBIH 1,5 cTpoku
OOBIYHBIN Times New Roman, BBIPaBHUBAHHE MO0 MIUPHUHE, OTCTYI 1epBoi cTpoku 0,5 cm,
pasmep 10, 0ObIYHBIIH unrepBan nepen 0 nr, nocne 0 0T, MEXITYCTpOUHBIH 1,5 cTpoku

O6noBuTe ornasieHue: [IpaBas kHonka Ha HeM, OOHOBUTH MoJie, OOHOBUTH IICITMKOM.

y6eZII/IT€CL, 4YTO B HOBOM OIIaBJICHUU U3MCHUJIACh HyMEpalusd CTPaHUI] ¢ YUIETOM U3MCHCHHOT' O
TCKCTA.

3agauya 3
Heab: HAyuuTHCS MPUMEHATH rpaduuecKue MeMeHThl Smartart 1 ABrodurypsl
[Tpu momomyu komanab1 BeTaBka — SmartArt cosgaiite opraHU3alMOHHYIO JHArPAMMY BUIA:

Huoprra o maesx ‘

Dewpomse
Y Greacn 1
cnonapi

Konnryiomarim i
e ceTen e

oy

e corymEt
Harepner

Texcrosse, World Wide Weh Texexondepermu
tpapaueckme 1
DIy THme BT [ —

PemaRTOPEL

Tparmraticiecxie, FIP (File Transfer Dopymine
TERCHUECKHE X Protocol)
doneTiozecrne —
TpeKamep KT

Hporparmm: - JnerTponnas

TecTs TouTA

at

JU1g pa3HBIX ypOBHEW JuarpamMmsl IPUMEHHUTE pa3HbIe 1[BETa 3aIUBKU. [[puMenuTe TeHu.
CoznaiiTe aHaJOTHYHYIO AMAarpaMMy C romolsio aBropuryp (BeraBka — @urypsr).
3anava 4
1. 3amyctute nmporpammy. Co3maiiTe HOBYIO pab0odyt0 KHUTY. J[BaKIbl IIETKHUTE HA SIPIBIYKE
TEKyIIero pabodero JmcTa u gaite mucty ums /faunnsie. Co3gaiite Tabnuiy no odpasiy tadi.l.
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A B C D E F
Pesynbrarel | YaBoennoe | Ksagpar | Keagpar Macmtabupiii | Macrabu-
U3MEpPEeHUH | 3HaYCHUE 3HAQUEHHs | CICIYIOIIETO | MHOXKHTEIb poBaHue
qucia
2 1 2 1 4 5 5

Tabn. 1. O6pa3en BeIMOTHEHHS 3a1aHus |

2. Cpnenaiite Tekymiel sueiiky A1 u BBeIUTE B HEE 3aroJIoBOK Pesyivmamul uzmepenuii. Enter.
Breinenute stueiiky A1 u Boimonaute KomaHny [ naswas/@opmam/ @opmam saueex/Bvipasnusanue B
none Ilo eepmuxanu/llo evicome, B none Ilo eopuzoumanu/llo yenmpy. OK. HaBenute ykazarenb
MBIIIN HA Pa3AeIUTEIbHYIO YEPTY MEXy HOMEPOM CTPOKU U YMEHBIIUTE CTPOKY, 3TUM K€ CIIOCOOOM
paclpbTe IUPUHY CTOIOA, TaK YTOOBI HA3BaHUE SYEHKH YMECTHIIOCH B JIBE CTPOUKH.

3. BaemuTe mpou3BOJIbHBIC YKCIIA B IOCIEIOBATEIbHbIC SYCHKH cTONONA A, HAUYMHAS C STYeHKU A2
(e menee 10). TTocne BBOga KaXK0r0 3HaYSHUS HAKUMaKTe KiiaBuiny Enter.

4. Bsenure B siueiiky B1 tekct Yoeoennoe 3nauenue. Enter.

5. Beeaute B siueiiky CI tekct Keaopam 3nauenus. Enter. Ordopmarupyiite sueiiku Bl u ClI,
PacrojoKuB TEKCT B ABE CTPOUYKHU (CM.IL.2).

6. Beenute B sueiiky D1 tekct Keaopam cnedyrowezo uucna. Enter. Ordpopmatupyiite sueiiky,
PacrojoXKUB TEKCT B TPU CTPOUKH (CM.11.2).

7. Bsepurte B aueiiky B2 popmyny =2*42. Enter.

8. Baemute B stueiiky C2 hopmyny =42*A42. Enter.

9. Bsenurte B sueiiky D2 popmyny =B2+C2+1. Enter.

10. Beinenure npotsaruBanueM sueiiku B2, C2, D2.

11. HaBenuTe yka3aTelb MBIIIM Ha MapKep 3allOJHEHHUsS B IMPABOM HIDKHEM YIJy DPaMKH,
OXBATHIBAIONICH BBIJCIICHHBIN Arana3oH. HakMuTe JeByI0 KHONKY MBIIIH U MIEPETAIIUTE STOT MapKep,
4TOOBI paMKa 0XBaTHJIa CTOJIBKO CTPOK B cTonouax B, C u D, ckonbko uMeetcs yucen B cToioue A.

12. Yoenurech, 4to (HOpMynbl aBTOMATHYECKH MOIUQPUIMPYIOTCS Tak, 4YTOOBI padoTaTth co
3HAa4YEeHUEM siueiiku B cTono1e A TeKyIel CTPOKH.

13. 3MeHuTE OHO M3 3HAUCHHIA B cTONONE A M yOEIUTeCh, YTO COOTBETCTBYIOIINE 3HAYCHUS B
cronbuax B, C u D B 3T0ii %e cTpoke ObIIIM aBTOMATHYECKH NIEPECUNTaHBbI.

14. Beenute B siueiiky E1 texct Macwmabnwvii muoxcumens. Enter. Ordopmarupyiite s4enky,
PAacIoNIOKUB TEKCT B JIBE CTPOUKH (CM.II1.2).

15. Beaure B siueiiky E2 yucino 5. Enter.

16. Beequre B sueiiky F1 Texct Macwmabuposanue.
PacrojI0kKUB TEKCT B OJHY CTPOUKY (CM.I1.2).

17. Beenure B siueiiky F2 popmyny =42*E2. Enter.

18. Ucmonp3yiiTe METO] aBTO3AIOTHEHHSI, YTOOBI CKOITUPOBATH ATY (OPMYITy B sSTUeiiku cTonbma F,
COOTBETCTBYIOIIHE 3aM0OJHEHHBIM fueiikam ctondua A. YO0eaurech, yTo pe3yabTaT MaclITaOupOBaHUs
OKa3ajicsl HeBEpHBIM. JTO CBSI3aHO ¢ TeM, uTo aapec E2 B hopMyrie 3ajaH OTHOCUTENBHOM CCHUTKOM.

19. Illenkuute Ha stueiike F2, 3atem B ctpoke ¢popmyin. [puBeaute hopmyiy k Buay =A2*$E$2, u
Ha)XMUTE KJaBuiry Enter.

20. IToBropute 3amonHeHue crondua F dopmynoit u3 sueitku F2. Yo6emurecs, uro Omaronaps
WCIIOIB30BaHUIO a0COIOTHOM ajapecanvy, 3HAYeHUs s4YeeKk cTojbma F  Temepp BBIYMCISIOTCS

Enter. Otdopmarupyiite sueiiky,

MPAaBUIIBHO.
21. TloctpoiiTe TabmuIry 2.
Tosap Komuectso | Ilena Cymma Iena Cymma Kypc
y.e. y.e. pyo. pyo. y.e.
ITomuope! 2 2
Orypiist 4 3 35.78
Kaprodens 5 2,4

22. Jl1o6aBbre B Tabnuiy 10 coOCTBEHHBIX TOBAPOB (C MPOU3BOJIBHOMN IICHOH y.€. M KOJHMYECTBOM) U
Berunciute crononpl Cymma y.e.  llena pyo. Cymma pyo.
3amaua 5
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B3zsar kpenut na gom. Hauanshsiit B3Hoc — 10%, on pasen 300.000p. Kpenut B3sT 01.06.2013.
Kpenut BblmiaunBaeTcst €XKeMECIYHO, OJUHAKOBBIMH IJIaTEKaMU.

[IpouieHThl Ha KpeAUT pa3Hble, B 3aBUCUMOCTH OT cpoka kpeauta: 5 set - 11,5%; 10 ner —
11,75%, 15 ner — 12%.

3ananue

Coznarp 3 nmucra ¢ Ha3BaHusIMH: S neT, 10 et ,15 net. Ha aTux nmucrax coctaBUThH TaOIUILY —
rpaduK miaTexen, KOTopasi COACPKUT: MOPSIKOBBIM HOMED IIJIaTekKa, ATy MIaTeka, MECSIHBIHI
IJ1aTekK, CYMMY MIPOLIEHTOB 32 MECSI], MECSYHbIN IUIaTex 0e3 MPOLIEHTOB, OCTATOK 10 KPEIUTY Ha
TEKYIIUNA MeCsll, CYMMY BBIIUIAYE€HHBIX JICHET Ha TEKYIIUA MECHII.

VYkazaTb Ha Ka)KIO0M JIUCTE niepe]] TabauIe cyMMy KpeauTa ¢ IpoleHTaMu U 0e3,
MPOILICHTHYIO CTABKY M MPOLIEHTHBIC JCHBIH.
Ne Hara [narex [IpoueHTsI [Tnarex 6e3 | Octarok mo | Beimmaueno
MPOLEHTOB | KPEAUTY

1 01.06.2013
2 01.07.2013
3 01.08.2013

3anaya 6
1. 3anyctute penakrop npesenramuii Microsoft PowerPoint 2007.
2. Co3pnaiite npe3eHTalu0 Ha 0cHOBE Jitoboro madnona (Kuonka Microsoft Office\ Coznats\
VcranosieHHbIe a0noHsb\ ). [IpocMOTpUTe CO31aHHBIE CITAiiIbI.
3. [lepelinuTe Ha EepBBIN CiIai]1. 3alIOJHUTE IO CBOEMY YCMOTPEHUIO I10JI TEKCTA B OCTABLIMXCS TPEX
cnaijax. BepHutech Ha MEpBBINA ClIaii.
4. N3menute nepexon ciaiiaa (Auumarus\ [Tepexon k atomy cnaiiny). Ilpoasmwkenne nocrasbte «I1o
LICITYKY».
5. I3MenwuTe mosiBIIcHHE 3arojioBka ciaiina (Aunmanus\ Aanmanus\ Hactpoiika anumanum),
ycraHoBuTe onuuto «llo memdxy».
6. 3MeHunTe nepexo/1 ¥ MOCTPOEHHE TEKCTa B OCTABIIUXCS craiiiax.
7. 3alyCTUTE MPE3EHTALMIO HA IEMOHCTPALIMIO.
8. 3amycTuTe cnaiipl Ha JeMOHCTpanuio B pexxume peneruiu ([Tokas cnaiinos\ Hactpoiika
BpemeHn). [IpencraBbre cebe, UTO BB COMPOBOKAAETE IEMOHCTPAIMIO paccka3zoM. IIporosopus mpo
ce0st TeKCT, mmenkaiTe mo kHomnke «/laneey. [Toce 3aBepieHus: AEMOHCTPAIIUU BBIACTCS BOIIPOC
«3anucarb BpeMs IEPEX010B B craiasl?». OTeeTsTe «/lan. Bpems nepexonos ciaiioB yCTaHOBUTCS
TaKMM, KaKUM BBI €r0 ONPEAETWIN MIPH PENETUIIMOHHOM MIPOXO0/JIE CJIali/I0B.
9. 3amycTuTe Mpe3eHTalMI0 Ha IEMOHCTPALIMIO 10 BPEMEHH CIIaliI0B
10. BcTaBbTe MeX1y TIEPBBIM U BTOPBIM cliaiioM emie onun cinaiia (I'masuas\ Cnaiiaer\ Co3aath
cnaiin). Odopmure ero.
11. Ckpoiite Tpetnii o cuery ciaiin ([Tokas cnaiinos\ Hactpoiika\ CkpbiTh criaiin).
12. 3anycTuTe Npe3eHTalnIo0 Ha JEMOHCTPALIUIO.
13. [IpumenuTe K craiam HOBBIH ma0a0H qu3aiiHa (u3aiin\ Temsr).
14. C nomomipto kHONKM «Co3aaTh craiiiy 100aBbTe ele HECKOJIbKO CIai10B, 4TOOkI 0011ee ux
KOJIMYECTBO CTajJ0 MpUMEpPHO paBHbIM 6 — 9. [lomMecTuTe Ha ciai/ibl pUCYHKH, TUATPaAMMbl, OOBEKTHI
SmartArt.
15. TlomecTuTe Ha BTOPOH Ciaif 1Be (GUTYpHI: CTPENIKa BIIPaBO M CTPEJIKA BIIEBO.
16. Ha3naubTe cTpenke BrpaBo komanay «llepeliti Ha cinenyrommuii cnaiia» (BeraBka\ Cesizu\
Heticteus\ [TepeiiTu Ha CieayrONHiA CTaii), a cTpeake BiIeBo — «IlepeiTu Ha MPeabIIyIHMA CITaiay.
17. C nomomibto Oydhepa oOMeHa pacKOMUPYHTE 3TH KHOTIKH Ha OCTABIIUECS CIaNIbI.
18. 3amyctute criaiipl Ha feMoHCTpaluio. [IpoBeppTe paboTy HHTEPAKTUBHBIX KHOTIOK.

3apaua 7
IIpakTnyeckue 3aganus A1 padoThl CO CIPABOYHO-NIPaBoOBOi cuctemoii ""KoncyapranT-miroc'
1. OnpoenenuTs NOPSAAOK BCTYIUICHHS B CHJTy HOPMAaTUBHO-TIPaBOBBIX akToOB IIpesnnenta PD.
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2. [lony4nTh CIMCOK TOKYMEHTOB, OSBUBIINXCS B cucTeMe "KoHcynbTaHT+" 3a MOCIEIHIO HENENIO.
3. Ilony4uTh CIHCOK JOKYMEHTOB, MOSIBUBIIUXCA B cucTeMe "KoHCynbTanT+" ¢ mociaegHum
MOMOJIHEHUEM.

4. Yto nonumaercs o repMuaoM "Cuet-dakrypa'?

5. Haiitu onpennenue tepmuna "Kommepueckas TaifHa".

6. IloctaButh 3aknaaxky B ['paxxaanckom kojekce Ha ctaTtbe 821 "OTka3 oT mpenocTaBiIeHUs WIN
[I0JIy4eHUsl Kpeaura'.

7. IloctaButs 3aknaaxky B ['paxkganckom kojekce Ha ctatbe 814 "lleneBoit 3aeM" u HanKUcaTh K HEMl
KOMMEHTApHil.

3amaua 8
3apeructpupyiite akkayHT Google.
Coznmaiite TEKCTOBBIM JOKyMeHT. HaOepute TekcT (comep:kanme Ha Barmie ycmorpeHue, HO 0e3
HapylIeHus 3akoHojaTenbcTBa P®D), o0beM Tekcra - 1 crpanumna. OTpenakTHpyHTe TEKCT BCEMH
criocobamu TmpeacTaBieHHbIMU HHCTpyMeHTamMu Google /lokyment. 3arpy3uth gokyment Google na
cBoii kommnbrotep B Buje daiiza Word, OpenOffice, RTF, PDF, HTML wunu ZIP. IlepeBectu JOKyMEHT
Ha JApyroi s3eIK. [IpUKpenuTh TOKYMEHT K COOOINEHHIO JJICKTPOHHOW ToYThL. [IpemocTaBUTH
COBMECTHBII TOCTYH 17151 PYKOBOJIUTEISL.
Cosnaiite TaOauIly. 3aMoaHUTE SUeHKH (MUHUMYM 3anojiHenre Tadauisl 20%20 sueek). Mcnonb3yite
dbopmyiel. DxciopTupoBath Tabuiy B hopmare Excel, CSV, TXT, ODS, PDF wimu HTML. BcraButh
rpaduk u quarpammy. [lpenoctaBuTh COBMECTHBIN JOCTYII AJIS MPENoAaBaTesl.
Cosnaiite npesenranmto. Mcnosp3yiite HeoOxoauMbie HHCTpyMeHThI Google DOCS. DkcnopTHpOBaThH
npe3eHTanuio B popmare PDF, PPT wnu TXT. Obs3aTensHO 100aBUTH B TIPE3CHTALNIO N300paKCHHSI
u Buzeo. [IpenoctaBuTh COBMECTHBIN TOCTYI AJISl IPETOAaBaTeIs.
Cospnaiite pucyHok. Mcmonb3yiiTe HHCTpyMeHTBI: Bbinenenue nserom (opmarupoBanus. [loaronka
X0JICTa 1o pa3mepam skpaHa. Muctpyment «Jlyma». UHcTpymenT «Boinenenue». BceraBka JIHMHUK.
BceraBka ¢uryp. BcraBka TekcroBoro mons. BceraBka u3zo0paxeHus. BcTaBka TMIEpCCBUIKH.
[IpenocTaBUTh COBMECTHBIN TOCTYII JUIsl IPETIOJaBATES.
Cosnaiite popmy u3 ar060ro mabdaoHa, npeactasieHHoro B Google Docs.
Jln1s 3amuThl 1a60paTopHON paboThl HEOOXOIUMO BBITIOIHUTE CIIEIYIOIIEe: MPEACTaBUTh U OOBICHUTD
BBITIOJIHEHHE 3a7aHuit 1, 2, 3,4, 5, 6 1 OTBETUTH Ha BOMPOCHI K 3aITUTE:
[TonsTre “obMavyHbIe TEXHOIOTHU .
Google Docs: ocHOBHBIE (PYHKIIMOHATBBIHE XaPAKTEPHUCTHKH.
Google /TokymeHTbI
Google Tabmuibt
Google Ipesenrammmn
Google Pucynku
Google ®opmbl

3agaya 9

3amura JIMCTa WK KHUTH MapoJieM

3amuTa 3JI€MEHTOB JIMCTa OT BCEX MOJIb30BaTEIIEH
1. OTkpoiiTe 11CcT, KOTOPBIN TpeOyeTcs 3aIlUTHTb.
2. Pa30Onokupyiite Bce sA4YelKH, KOTOpPHIE IOHKHBI OBITH JIOCTYIHBI TMOJB30BATENSIM IS
M3MEHEHMS: BBLICIMTE KaXAyl0 SYeHKy WM JAuana3oH, BblOepure B MeH0 PopMaT KOMaHIy
SA4eiiku, oTKpoiiTe BKIAAKy 3a1UTAa, a 3aTeM CHUMHTE (iaxok 3amumaeMas sueika.
3. Ckpoiite Bce (popMyibl, KOTOpbIE HE TOJHKHBI OTOOPaXKaThbCs: BBIACITUTE SUEHKU C 3TUMH
¢dopmynamu, BeiOepuTe B MeHI0O DopMaT KomaHay Sldeiikm, OoTKpoiiTe BKIaAKy 3ammTa, a 3aTeM
yctaHoBuTe Giaxkok CKpbITH (GopMYy.ibl.
4, Paz6nokupyiite Bce Tpaduueckue OOBEKTHI, KOTOpbIE JOJDKHBI OBITh JOCTYITHBI
M0JIb30BATENSAM Ul U3MEHEHHUS.
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HucTpykuuu

Het HeoOxomumMocTu pa30I0KHUpOBaTh KHOMKHU M AJIEMEHTHI, MOJIb30BaTeNId B JIOOOM clilydae
CMOTYT HCIONB30BaTh uUX. Cremyer pa30JOKHpOBAaTh BHEAPEHHBIC TUArpaMMBbl, HAAMUCH U JIpyrue
PUCOBAaHHBIE OOBEKTHI, KOTOPbIE JOJDKHBI OBITH JOCTYIHBI MMOJIb30BATENAM Ui W3MEHEHHA. UTOOBI
HaiiTu Ha nucte rpaduueckre oObEKTHI, BeIOepuTe B MeHIO IlpaBka xomanny IlepeiiTu, HaxxMuTe
KHOTNIKY Bbl1eJIMTh, a 3aTeM YCTaHOBUTE NIEPEKIIIOUATEIND B [T0JIOKEHHE 00beKThI.

- ynepxkuBas Haxarod kiaBuiry CTRL, mocnemoBaTebHO MISIKHUTE BCE OOBEKTHI, KOTOPBIC
TpedyeTcs pa30J0KUPOBATh;

- B MeHio @opmar BBIOEpUTE KOMAaHAY, COOTBETCTBYIOUIYIO BBIIICJICHHOMY OOBEKTY:
Asrodurypa, O6wvekt, Haanucs, Pucynok, Dinement ynpasienus win Oobsext WordAurt;

- OTKpOUTE BKJIAAKY 3aIlUTa;

- caumute (ruaxkox 3amuimaemMbelii 00beKT H  (umaxkok «CKpBITH TEKCT» (eciu OH
oToOpaXkaercs).

5. B Mento CepBHC YKaKUTE HA IYHKT 3alMTA U BbIOEpUTE KOMaH1y 3alMTUTh JIUCT.

6. BBenure naposb Juist 3aIIUTHI TUCTA.

[Tpumeuanue [laponp 3amaBaTh HeOOs3aTENbHO; OHAKO, €CIU HE 33JaTh MapoJib, JIOOOM
MOJIb30BATEIh CMOXKET CHSTH 3aIIUTY C JINCTA U U3MEHHUTH 3AIIUIICHHBIC 3JIEMEHTHL. Y O€IUTECh, UTO
BBIOpaH MapoJib, KOTOPBIN JIETKO 3alIOMHUTH, TaK KaK €CJIM Mapoiib OyJAeT yTepsiH, MOIyYUTh JOCTYII K
3aIUIIEHHBIM 3JIEMEHTaM JHCTa Oy/1eT HEBO3MOKHO.

1. B cmoucke Pa3pemTh BceM 10Jb30BaTesiM J3TOr0 JHCTa BbhIOEpUTE JIEHCTBUS,
BBITIOJIHEHUE KOTOPBIX TPEOYETCS pa3pelinuTh BCEM MOJIb30BATEIISIM.
8. Haxwmure knonky OK u, ecnu Oyzner npeajiokeHo, BBEIUTE 3TOT MapoJb elle pas.
3apava 10

1. 3amMTUTE OT U3MEHEHUH JIUCT JIEKTPOHHOU TAOJIUIIBI U 3aKPOUTE €€ MaposieM.
2. 3anmTrTe OT U3MEHEHNI 3aJaHHbII TUaa30H S4eeK.

[IpenocraBieHre onpeneaeHHbIM 0JIb30BATENSIM IOCTYMA K 3alIMIIEHHBIM IHaa30Ham
1. B mento CepBuc ykaxute Ha MyHKT 3alIuTa, a 3aTeM BblOeputTe KomaHay Pa3pemmmThb
U3MeHeHHUe AUana30HoB. (JTa KoMaH/1a JOCTYIHA, TOJIBKO €CIIU JIUCT He 3aIIUIIEH. )
2. Haxwmure kHonky Co3aath.
3. B none Ums BBeauTe MMS AMana3oHa, J10CTYI K KOTOPOMY TpeOyeTcs MPeIOCTaBUTh.
4, B mone Slyeiikm BBenuTe 3HAK PaBHO (=), a 3aTeM BBEIUTE CCHUIKY WM BBIACITUTE
JTMATIa30H sSTYeeK.
5. B none ITapoas auana3ona BBeIUTE NapoJb ISl TOCTYIA K IUAMA30HY.

[Tapone 3amaBaTh He 00s3aTEIbHO, HO €CIU Maposib He OyAeT 3ahaH, JIIoOOW MOoJb30BaTENb
CMOKET U3MEHSATD ITU STYEHKH.
6. Haxwmure kHonky Pa3pemenns, a 3areM kHonky Jlo6aBUTb.
7. Haiinure u BBIZICIMTE TIOJIB30BATENICH, KOTOPBIM TPeOyeTCs MPEIOCTaBUTh JOCTYI. UTOOBI
BBIJICJINTh HECKOJIBKO I10JIb30BATEIIEH, IOCIEAOBATENIBHO IIECIKHUTE UX UMEHA, YACP/KUBas HAXKaTON
knasumry CTRL.

8. JlBa paza Haxkxmute kHONIKY OK 1, ecrii OyeT nmpeiokeHo, BBEIUTE apoilb eIe pas.

9. [ToBTOpUTE TmpenplAyIIHe IIard JUisi BCEX JMANa3oHOB, K KOTOPBIM TpedyeTcs
MIPEIOCTaBUTh JTOCTYII.

10. UToOBI COXpaHHUTh OTAETHHYIO 3aMUCh AUAMAa30HOB U TOJIb30BaTENEH, YCTAHOBUTE (IIaXKOK

BceTaBuTh CBeleHNs 0 pa3pelleHUsIX B HOBYK) KHHUTY B JIMaJOTOBOM OKHE Pa3pemiuTh n3mMeHeHHe
AHANA30HOB.

11. 3amUTUTe JIMCT: HAXXMUTE B JUAJIOTOBOM OKHE Pa3pemmTh W3MeHeHHe JAMANA30HOB
KHOHKy 3allll/lTl/lTl) JHUCT.
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12. B numamoroBoM okxHe 3ammrTa JMCTa YCTaHOBUTE (UIaXXOK 3alMUTUTH JHCT H
Co/iep:KMMoOe 3alUINAeMbIX f4eeK, BBEIUTE NapoJib JUIsl 3alUThl JucTa, HaxMuTe kHonky OK un
€llle pa3 BBEAUTE M1apOJIb JJIsl HOATBEPKICHUS.

[Tpumevanue Ilaponp Uit JaUcTa HEOOXOAMM, YTOOBI 3aPETUTh JPYTUM IOJIb30BATEISIM
M3MEHEHHE 3a/IaHHBIX JMANa30HOB. Y OeauTech, 4YTo BEIOpAH Mapoib, KOTOPBIN JIETKO 3alIOMHHTH, TaK
KaK eciaM Mapojib OylneT yTepsH, HOJIY4YUTh JOCTYH K 3allUIIEeHHBIM »3JIEMEHTaM JHcTa Oynaer
HEBO3MOKHO.

3amaua 11
Pazpemnte qocTyn K Bameil KHUre OnpeAeIeHHbIM M10Jb30BaTEIsAM.
3amuTa 31eMEHTOB KHUTH U (hailioB
3amura 3J1eMeHTOB KHUTH

1. B menio CepBHC yKaXHTe€ Ha MyHKT 3alUTa, a 3aT€M BHIOCpUTE KOMaHAY 3alIUTHTh
KHHTY.
2. BrInosiHUTE OJTHO WM HECKOJIBKO CIAEAYIOIIUX JECHCTBUM:

YTOOBI 3AIIMTUTH CTPYKTYPY KHUTH JJIS 3alpeTa MepeMelleHus], yAaJeHus, CKPbITUs, IOKa3a
WJIH TIEPEeMEHOBAHUs, a TAK)KEe BCTABKM HOBBIX JINCTOB, YCTaHOBUTE (1askoK CTPYKTYPY;

4TOOBI 6JIOKI/IpOBaTI) OKHa IJi1 BOCCTAHOBJICHHA HUX pasMEpa U pacCllOJOXCHUSA IIPH KaXKIAOM
OTKPBITHH KHHUTH, YCTaHOBUTE (hiakok OKHa;

YTOOBI HUKTO JIPYTOil HE CMOT CHSTH 3aIIUTY C JIMCTa, BBEAUTE MMaposib, HAKMUTE KHONKY OK, a
3aTeM ellle pa3 BBEIUTE 3TOT Mapoib AJs MOATBEPKACHH. 3alllUTUTE SJIEMEHTHI Barieil KHUru.

3amura 001Ie KHUTH

1. Ecau xHura yxe oOmiasi, U ee TpeOyeTcs 3alIMTUTh MapoJieM, 3allPeTUTE OJHOBPEMEHHYIO
paboTy ¢ He¥l HECKOJIBKUX MOJTh30BaATEIICH.

HNucrpykuuu
1) [Tonpocute npyrux moyib30Barenei COXpaHUTh U 3aKPBITh 00IYI0 KHUTY. B mpoTuBHOM
cllyyae X HECOXPaHEHHbIE JTaHHbIE OyIyT YTEPSHBI.
2) [Tocne mpekpailleHuss COBMECTHOW pabOThl HajJ KHUTOW JKypHal W3MEHEHUH Oyner

ynaneH. YToObl COXpaHUTh KOIHUIO 3THX CBEJCHMH, HameyaTalTe JUCT MU3MEHEHUH WM CKOIMHMpYyHTe
€ro B IPYI'yr0 KHHTY.

Hucrpykuuu
1) B mento CepBuc ykaxure Ha myHKT McnipaBieHusi u BeiOepuTe KomMaHay BulaeauTs
HCIPABJICHUS.
2) B nosne mo Bpemenu Boibepute BapuaHT Bee.
3) CHumume prasricku OJIL30BATENIEM U B IHAra30HE.
4) VYcranoBure (akok BHOCHTH M3MeHeHUsI HA OTAEJbHBINH JHMCT U HAKMUTE KHOIKY
OK.
5) BrIinosiHUTE OTHO WM HECKOIBKO CIEIYIOIINUX JEHCTBUM:
1. 4TOOBI HalleyaTaTh JMCT XypHasa, HaxMHUTE KHONKY IleuaTs;
2. YTOObI CKONMUPOBATh XypHaJl B JIPYI'YIO KHUTY, BBLIEIHTE SUYEHKH, KOTOpble TpeOyercs

CKOIIMPOBaTh, HAXXMHUTE KHONKY KomMpoBaTb, NEPEKIIOYUTECH B OKHO JPYroil KHUTH, BBIIEIUTE
AYEHKyY, C KOTOpPO# TpedyeTcs HauaTh BCTABKY, U HAKMUTE KHONIKY BeTaBHTB.

IIpumeyanue Tekyniyro BEpCHI0 KHUTHM TAKXE MOXHO COXPAHWTh WJIM HaledaTaTh, TaK Kak
3TOT *KypHal He OyIeT OTHOCHUTBHCS K MOCIEAYIOUMM BepcusM. Hampumep, agpeca siueek, BKIIOUYas
HOMEpA CTPOK, B CKOITMPOBAHHOM KYpPHAJI€ MOTYT YK€ HE COOTBETCTBOBATH JIEHCTBUTEIBHOCTH.

B mento CepBuc BoiOepute komanay Joctyn k kHure u otkpoiire Bkiaaky IlpaBka.

3. Yo6eautech, 4TO Bbl €AMHCTBEHHBIN MOJB30BaTENb B criMcke Maiiyl OTKPBIT Ciaeay0muMu
N0J1L30BaTeJISIMMU.
4. Crumume ¢naxcox Pazpemintb COBMECTHBIN JOCTYII.
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5. Ecnu 3T0T priakok HEOCTYNEH, HE0OX0IMMO CHavaia OTMEHUTh OOIIUH OCTYN K KHUTE, a
3aTeM CHSTH 3TOT (DIIAXKOK.

HucTpykumu
1. Haxxmute kHonky OK;, B MeHI0 CepBHC YKQXUTE Ha MYHKT 3alIMTA U BRIOEPUTE KOMAHY
CHaTh 3amUTY 001ICH KHUTH.

Beenure napois, ecinu oH norpedyercs, u HaxxmuTe kHonky OK.

B mento CepBuc BoiOepute komanay JocTyn k KHUre u oTKpoiite Bkiaaky IlpaBka.

Ecnu nosBuTCs cO001IEHNHE O BIAMSHUM Ha JPYTUX NOJIb30BaTeNel, HaKMHUTE KHONKY Jla.
2. [Ipu HEOOXOIMMOCTH YCTaHOBHTE JAPYIHE THIBI 3aIIUTHI: MPEAOCTABbTE ONpPEACICHHBIM
I10JIB30BATENSAM JIOCTYIl K Juana3oHaM, 3alUTUTE JIMCTHI, 3aLIMTUTE 3JIEMEHThl KHUIM W 3aJaiTe
HapoJIv 7Sl IPOCMOTPa U U3MEHEHUS.
3. B menw CepBuc ykaxcume na nynkm 3aniuTa, a 3amem eéviboepume KOMAHOy 3alTUTUTh
KHUTY #u 3aliUTUTh KHUTY U AaTh OOIIMH TOCTYII.
4, Yemanosume ¢prascox O61mumii noctyn ¢ ucCpaBiIeHUSIMU.
S. YroObl 00s13aTh APYrMX I[0Jb30BaTEICH BBOJAUTH MapOjib JJS HPEKpalleHUsl BeIECHUS
KypHaIa H3MEHEHUH WM yJaleHus] KHUTU U3 O0ILero nojib30BaHus, BBeuTe naposs B noje Iapoas,
a 3aTeM BBEJUTE €r0 €Ille pa3 AJs NOITBEPKICHUSI.
6. Ecnu Oynet npeniokeHo, COXpaHUTe KHUTY.

IIpumepHbIe 3a1aHuA 1151 JJA00PATOPHBIX PadOT MO AMCHHUILIMHE
@opmupyemoie komnemenyuu — OK 01 - OK 05, OK 09 - OK 11.

3ananme 1

Co3nath B MS Excel tpu tabnuirs! cornacHo naHHbM Tabmuil 1, 2 1 3, B KOTOPBIX pa3MelIeHbI
COOTBETCTBEHHO Pe3yJIbTaThl KBATM(PHUKAIIMOHHOTO SK3aMeHa COTPYTHUKOB nojpaznenenHus (bamisl u
Crax pa0oTbl), JaHHBIE O 3aBUCUMOCTH OayuioB, KaTeropun H TappupHOro KodIPPUIMEHTA,
3aBHCUMOCTH HaJI0aBKM OT CTaxka pabOoTBhI.

Kareropusi cnenmanucra 3aBUCUT OT CyMMbI HaOpaHHBIX Ha KBAJHU(PHUKAIIMOHHOM HK3aMeEHe
Oanos.

Tapudubiit K03pPUIMEHT 3aBUCUT OT KaTeropuu (cM. Tadauiy 2).

Han6aBka 3a ctaxk 3aBUCUT OT cTaxka paboThl (cM. Tabnuity 3).

Tabauya I — Pe3ynpTaThl KBAIM(PHUKAITMOHHOTO 3K3aMeHa

dUO bannsr | Kareropus Tapnguerii CraBka Crax, Hanbasxa Oxnan
KO3 UITUCHT JeT 3a CTax
1 2 3 4 5 6 7 8
Anemnn U.P. 85 4
BoiikoB M.M. 100 4
Bakap H.B. 65 5
Berep C./L. 110 7
I'omon K.JI. 90 3
I'pomos T.K. 180 15
Knanos N.I1. 220 20
Kykos C.I1O. 140 8
Tabnuya 2 Tabauya 3
|  bBawm | Kareropus | Tapugnsrit
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Han6aBka | Crax, 1eT
KodppuuueHT 10% <5
151-200 | 8 20% 5-10
101-150 I 75 40% >10
50-100 Il 5
> 200 Bricmrag 10

Craska = Tapudnsiii koapduruent * CraBka 1 pazpsiaa;
Oxkuan = CraBka + HanbaBka 3a crax (%) * CraBka.

Co3arh CBSA3aHHBIM DJIGKTPOHHBIM JOKYMEHT: HCHOib3ysd TexHosoruto OLE, Ttabmuiy c
pe3ylbTaTaMH pacyeToB M IMOCTpOCHHBbIE B mnpwiokennn MS Excel,  rpadudeckne 0OBEKTHI
AKCIIOPTUPOBATH B JOKyMeHT Word.

MeToauKa BITIOJTHEHUSI.

PasMecTrM TaOIHIBI ¢ HCXOAHBIMK JaHHBIMU B siueiikax A3:H11 pabouero nucra Excel (puc.
2.1). B tabmuny 2.3 mo6aBum cronben; «Crax» (sueiiku J10:J12), B KOTOpOM mMpeacTaBUM MIKATy
TPaHUYHBIX 3HAUEHUN CTaka [Js HAYMCIeHHS HaJ0aBKU 3a CTaX B ¢opMme, NPUTOJHOU IS
ucnoip3oBanus pyHkiuu BIIP.

Paccunraem cronben «Kareropus». B sueiiky C4 ¢ momompto mactepa GyHKIui (puc.
2.2) BBeneM hopmyty:

=ECJIN(B4<50;"-"; ECJIM(M(B4>=50;B4<=100);"III"; ECJIN(1(B4>100;B4<=150);"1I";
ECJIN(U(B4>150;B4<=200);"1";"Bsicias"))))

Ckonupyem 3ty Gopmyiny B sueiiku C5:C11.

Paccunraem cronben «Tapudnbiii K03 dumeHT?:

B sueiiky D4 BBenem gopmyny:

=[TIPOCMOTP(C4;$K$4:5K$7;$L.$4:85L$7)
CKOHprelle Ty |(1)0pMyJ|1y B ;IqeﬁlKI/I D?: D11.
A B © D E

F | G | H | [ 4 ] K| L [ M
1
| 2 |
Tapuduui Crax, |Hagbaewka za Tapudmi

3 DHO Fannw | Kateropus | kospdunuent | Crasxa neT CTaXK Oxag Bannu | Kareropusa |kosppunuent
4 |Aneumu HP 85 m 5 4 151-200 I 8

5 |Boitkos M. 100 m 5 4 101-150 o 75
| 6 |Baxap HB. 65 I 5 5 50-100 I 5

7 |Betep CA0 110 o 7.5 7 =200 Brcman 10

g |Tomon K.IL 30 I 5 2

g I'poumee TE. 180 I 8 15 Crax | Hagbasia | Crax, net
10 | Eganes HIIL 220 Bricmas 10 20 ] 10% <5

11 | Eywor C.JO. 140 o 7.5 3 5 20% 5-10
112 | 10 40% =10
|13
|14
15

Puc. 1 — Hcxoouvle oannvle 05 pacuema
' ApPryMeHTbl hyHKLMH 5'
A
ﬂDr_Bblpa)I{EHMEI 4 = jl_] = [OX¥b
SHAYEHHE_ECTH_MCTHHA I - }J =

SHaHeHHe_ecnk_nook | ECTMMIB4 »=50;4 <=100);"III"ECTM T = "mr"

= "

. MNpoEepaeT, BENOAHASTCA NH YCAOEHE, H BOZEPAWAST 0AHO SHAYSHHE, BCAH OHO BRINONHASTCA, M ApYToe
SHa4eHHE, eCNH HET.

JNor _BLIpaM(eHye NH00e SHAYEHHME MM BEIPSXEHHME, KOTOPOE NPH BEIMMCIEHHM 438T
3HaqeHre CTHHA nnn NoXb,

CNpaeka No 3ToH dryHELHKH 3HaYEHKE: TIT Ik I CITMEHA
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Puc. 2 — Oxno «Macmepa ¢hynxyuii»

Paccunrtaem cronOerr «CtaBkay:

B siueiiky E4 BBenem dpopmyny: =$B$14*D4 (B sueiiky B14 BHeceHO 3HaueHHe cTaBKu |

paspsina, cM. puc. 2.3).

Ckonupyem 3Ty Gopmyiy B sueiiku ES:E11.
Paccunraem cronben «HanbaBka 3a cTax»:

B siueiiky G4 BBenem dopmyiy:
=BIIP(F4; $J$9: $K$12;2)
CkomupyeM 3Ty dopmyiy B stueriku G5:G11.
Paccunraem cronben «Okmamgy:

B siueiiky H4 BBenem dpopmyny: =E4+G4*E4. Cxkonupyem 31y popmyiy B sueiixku H5:H11.

B siuetike H13 paccunraem oOmuii ¢hoH 3apabOTHOM MJIATHI IO OTACIY:

= CYMM(H4:H11)

B suetikax H14:H16 paccunTtaem ¢onHa 3apab0OTHO# TUIATHI IO KaXKI0H KaTerOpUH:

ITo | kateropun: =CYMMECJIN($C$4:8C$11;G14;H4:H11)

ITo Il kareropun: =CYMMECJIU($C$4:$C$11;G15;H4:H11)

ITo Il kareropun: =CYMMECJIA($C$4:8CS$11;G16;H4:H11)

I[To Beicmeit kareropun: =CYMMECJIU($C$4:$C$11;G17;H4:H11)
3anosHeHHas Ta0IuIA C pe3yabTaTaMy PacueToB MpeCTaBiIeHa Ha puc. 3.

Puc. 3 — Pesynomamul pacuemos

& B € D E | F G H
1
B3
Tapubui Crax, |Hagbapwia za
3 $HO Bannu | Kareropua |wosdduuuent | Craexa neT CTaX Crag
4 |Anemmu H P 84 i 5 325000 4 10,00%| 357500
5 |Eofikos ML 100 T 5 325000 4 10,008 357500
6 Baxap HB. g5 i 5 325000 5 20,00%| 390000
7 |Berep CAL 110 I 7.5 487500 7 20,00%|) 585000
8 Tomon K.JL a0 i 5 325000 3 10,00%5| 357500
g (Ipomee TE. 180 I 8 520000 15 40,000 728000
10 | Eganos HIL 220 Bricman 10 £50000 20 40,00%| 910000
11 |0 C1O. 140 I 7.5 487500 8 20,00%| 585000
12
13 Wroro; 4270500
14 | Craexa 1 pasp. | 65000 WToro no kateropuam | 728000
15 Il 1170000
| 16 | Il 1462500
|17 | Bricluan 210000
18

OTpaSI/IM rpa(bnqecxn COOTHOHICHUC pa3MCpa CTABKHW U OKJIaJda KaXKAO0ro COTpYAHHKA. I[J'IH

ATOTO BOCTOJIb3yeMCsI MaCTEPOM JUarpaMm, BeIOpaB TUM auarpaMmsbl — «I paduk» (cM. puc. 4).
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1000000 -
900000 -
800000 -
700000 -
600000 -
500000 -
400000 -
300000 -
200000 A

100000 -

3apaboTHas nnaTta no nogpasaeneHuto

—-—————

—«&— CraBka
—— Oknag

0

AnewuH U.P. Bornkos M.M.

Bakap H.B.

Betep C.A.

Fomon K.J1.

F'pomoB T.K. XpaHos N.MNM. XKykos C.IO.

Buauane, B siueiikax A20:D27 chpopmupyem Tabnuily ¢ 3STUMHU TaHHBIME (pHC. 5).

Puc. 4 — Ceedenus o 3apabommnoii niame
CocTaBUM OTYETHYIO BEIOMOCTH IO mojpasjaeicHuto. s atoro coznanum nokyment Word, B
KOTOpPOM IepeHeceM JaHHble W3 Tadumisl Excel, wmampumep,
o0ecreYrB TUHAMUYECKYIO CBSI3b.

O®UO corpynnuka, CraBka, Oxnan,

Puc. 5 — Tabnuya ¢ oaunvimu 015 omuemnou 800MOCmu

(8 pescume Gpopmyn u 6 pexcume 3Ha4eHull)

A [ B [ ¢ [ D A [ B [ © ] D

18 18

19 $HO Kareropua | Craeka DJinag 19 THO Kareropna| Craska Ownag

20 | Amemue HE.  |=04 -E4 =H4 20 |Amemma HEP. I 325000 357500
M |Bofigos MM =05 -E5 =H5 21 |Bofikor MM 1T 325000 3574500
22 |Baxap HE. =5 =EE =H5 22 Baxap HE. il 325000 350000
23 |Betep C.]T. =7 -E7 =H7 23 |Betep CIL il 487500 585000
24 |[Tomon E.JL ="'2 =E8 =Hg 24 |Tomon XL T 325000 357500
25 Tpomes TE. = -E9 =Hg 25 Tpomoe TE. I 520000 728000
26 | Fnamer UL  |=C'10 =E10 =H10 26 | Fpanos HIL | Bucmas 550000 510000
27 }Ky‘KOB ol'e) =711 =E11 =H11 27 }KYI{OB CED. I 487500 585000

Janee BwimenuMm »Ty TaOnuimy M ckonupyemM ee B Oydep oOmena (Mento IIpaBka —
Kommpogars). Ilepetinem B nokyment Word. B menro I[IpaBka BeiOepem myHKT CrnienmaibHasi BCTaBKa
— Caszats — Jluct MS Excel (O6bext) — OK (cMm. puc. 6).
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CneynansHad BCTAaBKa

McTouHkE: MkcT Mickosoft OFfice Excel

NMucT1IR19C1:R27CY
Kak:

2]

oK |

OTHEHA

% BCTaEMTE! MucT Microsoft Office Excel (ofbekT)

. CEQ3aTh:

TekcT & hopmate RTF
HedopMaTHROEAHHEIR TEKCT
PHcyHOE (MeTadann Windows)

TOUEYHEIR PHCYHOR

MeTachain Windows (EMF

3

™ B Enae sHauka

ESYNETAT

Brraeka cogepsmmoro Byihepa ofMEHa Kak TEKCTA E

k.
.{é thopmaTe HTML,

Puc. 6 — Oxkno «Cneyuanvnas ecmaskay

B pesynbraTe Tabnuma ¢ JaHHBIMU OYyAET BCTaBlieHA ¢ TUHAMUYECKOU cBA3bIO B IlepeiineM B
nokyment Word. Dto 3Ha4uT, 4TO BCEe M3MEHEHHS, BHOCHMBIC B JaHHbIC, pa3MeiieHHbie B MS EXxcel
OyayT aBTOMAaTUYECKU OTPAXKATHCS B CO3JAHHON OTYETHON BEJJOMOCTH.
AHaJOTUYHBIM 00pa30M MOXKHO BCTaBUTh B OTYETHYIO BEIOMOCTh M TIOCTPOCHHBIN rpaduk.
dparMeHT OTYETHOW BEIOMOCTH IPE/ICTABIIEH Ha pUC. 7.

Orue THAR Ee0BMOCTE TI0 TOO TP 3% ME.T1e HHE

Sdecy Mosem Lok conposodnent L meKem

FHO Kameropera| Crasea OEamam
Ameresr HEP. ol 325000 FSTS00
Bottoor MM oI 325000 357500
|Bapsp HE. o1 325000 F000
Berep C.1. II LET 500 5000
Tomuoe B I o1 325000 257500
Ipommoe T.E. I 520000 12000
Framoe HIL | BEnuea G000 pal]
[EyEoE C 10, II LET 500 S50
JapaboTHaA NNaTa No No JpazjenaHurn (== Crama
—#— Oknag

T -

SO0 -

S0

T

GO

SO

S0

S

2000

10008

o . . T . . . . .
Areusd WLF. Botvoe MK, Baxap H.E. BetepC Q. Momsn BN, Mpomce TE. ¥ gpnoe yrooe CH.
nn.

Jdeca mmoacem FLEn conposodumanyeill mam u eeodny

Puc. 7 — ®paemenm omuemnoti gedomocmu
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3ananue 2
B MS Excel cymecTByeT BO3MOKHOCTh KOHCOIUOaUuY NaHHBIX (00BEAMHEHHUS) U3 Pa3IMUHBIX
HMCTOYHUKOB Ha OJHOM pabouem jucrte. [Ipu KoHconuaanuu ojHa siueiika pe3ylbTHPYIOIIEro JIMCTa
CBS3aHA C HECKOJILKUMH siU€KaMU. 3HAUCHHUE TAaKOW STUEUKHU BBIUUCIISETCS HA OCHOBE 3HAYCHUN sSUYEeK,
C KOTOPBIMU OHa CBSI3aHA.
3a0anue 1. HUzyuume 6o3moxcnocmu koncoauoayuu oannvix ¢ MS Excel.

e CospnaiiTe TpU OAHOTUITHBIC TAOJHUIIBI IO 0OPA3Ily HA OJHOM JIUCTE MJIM Ha Pa3HBIX JIMCTaxX
MS Excel (puc. 1).
A

B G D E F G H I | J K L M [N 0 PIlQ[R S T
1 ATTecTauMoHHana BegoMocTe Ne 1 ATTecTtauMoHHana segoMocTe Ne 2 ATTecTauMoHHanA BeaoMocTe Ne 3
2
m a m a o a
o (2| (2|2 |5 N HHEEE R EHHEEE
SE El & [B|Zx| 9 EE ElE| B Tx]|® EE ElE|& T |®
= o = © 37 = =g o= |9 |m 3 = =g © | = |9 |m© 3 =
s |E| 8 |g|E.|¢z FIHEEREE zs |E|8|g|E&|¢z
8 o & 'E' s § b e o 5 'E' s § = 8 o 5 'g' s § b
. = = e = 8‘ = = 4 = 8' = = € = 8-
4 AkumoBa 5 5 5 5 Axumoea 4 5] 4 5 Axumoea 4 4 5 4
5 AHucuMOB 4 5 4 4 AHUCKUMOB 4] 5] 4 4 AHUCKUMOB 4 5 4 4
6 banaes 3 5] 5 4 Banaes 3| 4 5 3 Banaes 3 4] 4 3
7 bopees 3 3 2 3 Bopees 3| 3] 2 3 Bopees 2| 3| 2 3
& BopryT 4 5 3 ] Bopryt 4] 5] 3 4 BopkyT 4 5] 3 5
9 BopoHoea 4 4 4 4 BopoHoea 5 4] 4 4 BopoHoea 4 3 4 3
10 Bopowwnoe 4 5 4 4 Bopowunoe 4 5] 4 4 Bopowwnoe 4 5 4 4
11 VeaHoB 3 4] 4 4 NeaHoe 4 5] 4 4 MeaHoe 3 4] 4 4
12 [MonoB 4 5] 5 5 [Monos 4 5] 4 4 [Monos 4] 5] 5 5
13 LllepbakoBa 5 4| 4 4 WepbakoBa 4 4] 3 4 lepbakoBa 4 4] 5 5

Puc. 1 Obpaszey mabauy ons koHcoauoayuu

o [loxcuuraiite cpenHuii 6al CTyeHTA MO TEKYIEH aTTeCcTaluu.
e [IpoBenuTe KOHCONMMUIAIUIO 3-X TAOIHI] ATTECTAIIMH B OJHY C BBIYMCIIEHUEM CpeHETo Oara

MO0 KaXKAOMY MpEIAMETY U pa3MCCTUTC KOHCOJIUIANPOBAHHYIO Ta6J'II/II_Iy Ha JIUCTC Konco.m/mam/m, JJIsL
qero:

— IIepeiiuTe Ha YUCTHIN JIUCT B KHUTE€ U YCTAHOBUTE MAapKep MBILIM B JIEBBI BEPXHUUN YTOJI
Oymy1iei TabnuIIb;

— HanaHenu Jlannble BoiOepuTe KoHcompanus,

— B OKHE Kouconumamus (puc. 2) ycraHoBute 3HaueHne @ynknuu — Cpennee;

KoHCconwmaauma

DYHKLMA:

CpegHee IZI

Couinka:

[+ 2 [ |
'NaHHEIE ANA KOHCOMMASWAKM 1 5053:8T513

Cnucok AWanasoHos:

'aHHbIE ANA KoHComMaawan' | SA53:5F513 - LofaEnTE
NaHHEIE ONA KOHCOMMAALAW' | SHE3:5M513

il ¥aanute
WNonb30B8aTE B KaYECTEE MMEH
NOAMMCH BEPXHEN CTPOKK
TH3YEHWS NEBOro cTONBLA [¥]iCoznaBaTh cBAZM C MCKOAHEMM A3HHLIMME
[ QK ] [ 3EKPLITE ]

Puc. 2 Jluanozosoe oxno Koncoruoayus

— mnepeiaure B cTpoky CeblIKa, 3aTeM BbieinTe Ha jucte JaHHbIe MJ1sl KOHCOJTUAANMT
BCIO 007acTh 1 TaOIuUIIbI, BKITIOUAs 3aTOJIOBKH TAOIHIIBI (HO He Ha3eanue maobauysl). HaxxmMuTe KHOTIKY
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Job6aBuTh. 3aTeM BbIAENHUTE TaONMIy 2 W CHOBa HaxxmuTe KHONKY Jlo6aBuTh. 3atem Tabmuiy 3 -
Jo6aButsh. YcranoBute diaxku B okHax [loamucu BepxHeii cTpoku, 3HaYeHHe BEPXHEro CToJI0Na,
9YTOOBI UCTOJIB30BAThH MOJNUCH TaOIUIl B KaYECTBE MOJAMUCEH K HOBOW KOHCOJIMIUPOBAHHOMN TabnuIe.
[TocraBbre (uaxkok B oxkHe Co3xaBaTh CBSA3M € HUCXOAHBIMHM JAHHBIMH JJISi TOTO, YTOOBI JIF00OE
M3MEHEHHE B UCXOAHBIX TaOJIHMIIaX MPUBOIUIO K aBTOMAaTHUECKOMY MEepECUETy B KOHCOIMIUPOBAHHOMN
tabimue. Haxxmure OK;

— OOparture BHUMaHHE Ha KHONKH CBOPAuYMBAHH M Pa3BOPAUYMBaHUS CTPYKTYpPBI, KOTOpPbIE
MOSIBUJIMCH CJIEBa OT TaOJIHIIBL.

— HacrtpoliTe mnpeacraBieHHe YHCIOBBIX JaHHBIX B KOHCOJUAWPOBAHHOW TabmuIIe.
Ycranosute Yucnooii popmam ¢ 0OJHAM 3HAKOM MocIie 3amstoi. (nanesib ['1aBHas - Yueno)

— Ilpumenute mnapamerpsl (opMaTtupoBaHus K Tabnuie (YyCTaHOBUTE TIpaHUIbI TAaOJHIIbI,
odpopmure manky) (puc. 3).

1]z A B C D E F G
E
" £ =
s | F | 2|
o g 5 H 3 =
= = - [z} z =
=] 1] o e z z
= '2- = E- g
= = e = (3'
=
1 =
+| | 5 Awumosa 4.3 4.7 4.7 4.7 4.6
| +] 9 Axucumos 4.0 5.0 4.0 4.0 4.3
| +] 13 Banaes 3.0 43 4.7 3.3 3.8
| +] 17 Bopees 27 3.0 20 3.0 27
i+ | 21 Bopryt 4.0 5.0 3.0 4.7 4.2
1+ | 25 Bopoxoea 4.3 3.7 4.0 3.7 3.9
1+ | 29 Bopowwnos 4.0 5.0 4.0 4.0 4.3
1+| | 33 Meanos 3.3 4.3 4.0 4.0 3.9
1+| | 37 Monos 4.0 5.0 47 4.7 4.6
+| | 41 Ulepbakoea 43 4.0 4.0 43 42

Puc. 3 Konconuouposannas mabauya
3aganue 3

[TocTpoiiTe KpyroByr JAMarpaMMy 1O CpeIHMM OaijaM CTYACHTOB 3a  CECCHIO
KOHCOJIMIMPOBAHHOMN TaOIHUIIBI.

CoxpaHuTe pe3ynbTaThl MpoieJIaHHON padOTHl B CBOEH Mamnke

Brimonnenue npoekra: «lloaroroBka otuera «Iloka3zarenu BbIMycKa MOJOYHOW TPOIYKITUK
cpencrBamu MS Excel»

[IpoBenure KOHCOMMAAUMIO JAHHBIX TIIOKA3aTeJel BBITYCKAa MOJIOYHOM NPOAYKIMH 3a
HECKOJIBKO JIET B OHOM TaOIHIIe.

1. Cosmaiite HOBbIH mokymeHT Excel Momounsiii komOunar. Ha mwmcre 1 cospaiite
tabnuiy Beimryck Mosounoi npoaykiws 3a 2006 rox (B utpax) (puc. 1).
A | B | cC_ | o E L F &

1 Boinyck monovHoi npoaykuuu 3a 2006 ron

2 |HaHMeHOBaHWe 1 ke 2 KB 3 ke 4 ke “T'::;m Ha cyMuy

3 |cmeTaHa 200 &00 340 320

4 |[monoko 700 /00 goo 500

5 |kedup 800 370 750 750

& [CNHEKH 300 250 540 450

7 |pAeHka 200 BOO E70 ka0

=]

Puc. 1. Boinyck monounou npooykyuu 3a 2006 200
2. Ha nucte 2 co3maiite Beimyck MomouHoi mpoaykuuu 3a 2007 roa (puc. 2.). Tak kak
3aroJIOBKH CTOJIOIIOB U CTPOK OOBEIUHSIEMBIX TAOJHUI[ JOJDKHBI MOJHOCTHIO COBMNAAATh, TO JIyUIIe
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CKONIMPOBATh CTPYKTYpPY TAOJNHMIBI C MEPBOTO JIUCTA Ha BTOPOHM JIUCT M 3alOJHUTH 3Ty CTPYKTYpPY
HOBBIMU JaHHBIMH.

A | B | C | D | E | F |
1 Boinyck MonovHoi npoaykund 3a 2007 rog
Z |HAWMEeHOBAHHE 1B 2 KB 3 ke 4 kB "Tor;oﬂm Ha CYyMMY
3 |CcMBeTaHa 450 B00 450 a00
4 |MOnoKo a0 750 S00 800
5 |kedup 1000 550 Q00 B0
& |CIHEKH 400 350 B50 570
7 |pAweHka 360 o/0 400 700
A
Puc. 2. Boinyck monounou npooykyuu 3a 2007 200
3. Ha mucrte 3 co3nmaiite «[Ipaiic-mucT mpoayKIMK MOJIOUHOTO KOMOUHaTa» (pHc. 3.).
A | B | C |
1 Mpaic-nucr
> |Hanmenopanme | BeHa 3a 1 AEH
nUTp eneHHLa
3 |cMeTaHa 25 pyh.
4 |Monoko 15 pyh.
5 |kedup 17 pyh.
& |CAHEKM 22 pyh.
7 |pAmeHka 20 pyh.
Puc. 3. Ilpaiic-nucm npooykyuu mMonouHo2o komounama
4. [Tpu momonu pyrakmuu CymMm mocuurtaiTe cTpoku MToro 3a rom Jiisi KakKIOTO BHJIA
npoayKuuu Ha 1 u 2 nucrax.
S. Wcnonp3ys naHHble npaiic-nmucta noacuutaiite cronden Ha cymmy B o0enx Tadiaunax.

Jist 3TOrO YCTaHOBHTE KYpCOB B MYCTYIO sueiiky cronbia Ha cymmy, coznaiite popmyny = Mroro 3a
rog * Llena 3a 1 murp. Hampumep, mist saeiiku G3 mepBoi TabnwIbl HY)KHO BBECTH (popmyiry =
F3*JIuct3.B3. (hopmyna esooumca npu nomowyu mwiwu) I'oToBYI0 GOPMYITY MOKHO CKOITUPOBATH JUIS
OCTaBIIUXCS CTPOK TAOJHUIIBI.

6. Ha nucte 4 mocuwntaiite CpenHue mokaszaTenu Bblllycka mnponaykuuu 3a 2006-2007
rojpl. /{75 yero npoBeauTe KOHCONMIANNIO JAHHBIX TIEPBBIX IBYX TAOIHII.

7. W3meHnnTe Koau4ecTBO BbIMycka Mosoka B 1 kBaprane 2006 roga Ha 0. IIpoBepete, Kak
M3MEHUJIUCH pacdy€Thl B UTOTOBOI TabnuIIe.

8. [TocTpoiiTe rucrorpaMMy M KpyroByIO JUarpaMMbl 1O MTOToBoW Tabiuue. BcraBbre
Ha3BaHME B 00J1aCTh IMarpaMMBel, JIeTeHAy. B rucrorpamme noAnumuTe 0OCu KOOPAUHAT.

9. Craiite oT4eT 0 IpO/IETaHHON paboTe NMpenoaaBaTento.

IIpuMepHbIe TecTOBBIE BONPOCHI N0 AUCHMILIHHE
Konmponupyemsie komnemenyuu — OK 01 - OK 05, OK 09- OK 11.
1. Kakue 3 TeXHUUeCKUX JOCTHKEHHsI COCTaBIIAIOT OCHOBY cOBpeMeHHBIX MT? Brimumure
COOTBETCTBYIOIIIME HOMEpA:
1. cpeacTBa HaKOIUIEHUST HTHPOPMALIUU
. BO3MOXHOCTh aBTOMaTHU3UpOBaHHON 00paboTku nHpopMaruu ¢ nomouisio [IK
. pa3BUTHUE CPEICTB CBS3U
. pa3BUTHUE CPEJCTB MEePEABIKECHUS
. pPa3BUTHE JIOKAIBHBIX CETEH
. pa3BUTHE TI00ATBHBIX ceTer
. Pa3BUTHE MHUIIYIIUX MAITUHOK
. pa3BUTHE MUKPOIIPOLIECCOPHON TEXHUKHU
. pa3BUTHE CPEACTB YIIPABICHH B Pa3IMYHBIX cepax MPOU3BOACTBA M OOIIECTBEHHON KU3HU
2. Onpenenute crpareruto BHeapenust UKT:

O 03O L B~ W
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[IpoBecTu JTOKATBHYIO MOJCPHU3AIMIO METOI0B PA0OTHI + pacipeneanuTh PYHKIIUNA MEKITY
TEXHUYECKUMH pabOTHUKaMU (OTIepaTopaMu) U CIICHAINCTaAMH + Ha4aTh Pa3BUTHE
KOMMYHUKaUK
3. HazoBwute 310 cBoticTBO UUT: « ... - 3TO paborta B nuanoroBoM pexxume ¢ [TK».
4. PexxuM 00pabOTKU JaHHBIX, IPU KOTOPOM JIaHHBIE HAaKAIUTMBAIOTCS HA BHEIIHEM HOCHUTEJE,
Ha3bIBACTCS:
PEKUM pealbHOTO BPEMEHHU
1. pesxuM paszeneHus: BO BpEMEHH
2. NAaKEeTHBIN pexXUM
5. CUMILIEKCHBIM METO/IOM Tepeiaur HH(GOpMalluy Ha3bIBAIOT
1. mMeron mepenayu win npuéMa JaHHBIX TOJBKO B OJTHOM HAIPABICHUH
2. MeTo[ MollepeMeHHOM nepeaaun U npuéMa nHpopMauu
3. MeToJ1 OTHOBPEMEHHOM Nepeaauu u npuéma nHdopMaIiu
6. TekcToBBIN peakTop - MporpamMmma, peJHa3HadYeHHast IJisl. . .
1. co3nanus, penakTupoBaHus U (HOPMATUPOBAHUS TEKCTOBOU WH(OPMAIINH;
2. pa®oThl ¢ 300paKEHUSIMHU B MIPOLIECCE CO3/IaHUSI UTPOBBIX MPOTPAMM;
3. ynpasnenue pecypcamu 1K npu co3ganuu 10KyMEHTOB;
4. aBTOMaTHYECKOT0 MEPEBOJIa C CHMBOJIbHBIX SI3IKOB B MAIIIMHHBIE KOJIBI;.

7. B psany "cumBon" - ... - "ctpoka" - "(hparmMeHT TekcTa" MpoIyIeHo:
1. "cnoBo";
2. "ab3an";
3 n "n.
. "cTpanuna";
4. "tekct".

8. K uniciy OCHOBHBIX (DYHKIIMN TEKCTOBOT'O PEIaKTOPa OTHOCATCS:

1. xommpoBaHue, NepeMelIeHIe, YHUUYTOKEHHE U COPTUPOBKA (DPAarMeHTOB TEKCTA;

2. co3/laHue, peJaKTUPOBAaHUE, COXPAHEHHUE U MeYaTh TEKCTOB;

3. cTporoe cobJto/IeHue MPaBONUCAHMS;

4. aBTomaTruyeckas 00paboTka HH(pOpMALMHU, TPEICTABIEHHON B TEKCTOBBIX (paiiiax.
9. Kypcop - 30

1. ycTpoiicTBO BBOAA TEKCTOBOI MH(pOpMALUH;

2. KJIaBUIIIA HA KJIaBUATYPE;

3. HauMEHbBIIUH 3JeMEHT 0TOOpaKEHUs Ha IKPaHe;

4. MeTKa Ha 3KpaHe MOHUTOpPA, yKa3bIBaroIlas MO3ULIMI0, B KOTOPOW OyJeT oToOpaskeH
BBOJIMMBIH

C KJIaBHATYpBI.
10. IIpu HabGope TEeKCTa OJTHO CIOBO OT APYroro OTJAEINACTCS:

1. Toukoii;

2. mpobenom;

3. 3amgTou;

4. IBOETOYHEM.
11. C moMomip10 KOMITbIOTEPA TEKCTOBYIO HH()OPMAITUIO MOXKHO:

1. XpaHUTB, OJTyyaTh U 00padaTHIBATh:

2. TOJBKO XPaHUTB;

3. TOJBKO MOJIy4YarTh;
12. PenakTrpoBaHUE TEKCTA MPEICTABISET COOOM:

1. mpouecc BHECEHNS N3MEHEHNI B UMEIOLIUICS TEKCT;

2. mpoueaypy COXpaHEeHHs T€KCTa Ha JIMUCKE B BHJIE TEKCTOBOTO (haiiia;

3. mpotecc nepegadn TEKCTOBOW HHPOPMALIUH 110 KOMITBIOTEPHOM CeTH;

4. mpoueaypy CUMTHIBAHUS C BHEIIHErO 3alIOMUHAIOIIETO YCTPOICTBa paHee CO3JaHHOTO
TEKCTa.
13. Kakas onepanust He IpUMEHSIETCS ISl PEAAKTUPOBAHUS TEKCTA:

1. meyarh TEKCTa;



2. ynaneHue B TEKCTE€ HEBEpHO HAOPaHHOTO CHMBOJIA;

3. BCTaBKa MPOMYIIEHHOTO0 CUMBOJIA;

4. 3amMeHa HEBEpHO HAOPAaHHOTO CHMBOJIA;
14. Ilponienypa aBToMaTu4ecKoro GopMaTUPOBaHUS TEKCTa MPEAYCMaTPUBAET:

1. 3amuck Tekcra B Oydep;

2. ynajeHHe TEeKCTa;

3. OTMeHy MpeAbIAYIIeH Onepanuu, COBEPIIICHHON Hall TEKCTOM;

4. aBTOMAaTUYECKOE PACIOJIOKEHUE TEKCTa B COOTBETCTBUU C OIPEICJICHHBIMU MPaBUIIAMHU.
15. B TeKCTOBOM peakTope MpH 3aaHUU IapaMETPOB CTPAHUILIBI YCTaHABIMBAOTCS:

1. T'apHurypa, pazmep, HauepTaHHUE;

2. Orctyn, UHTEpBA,

3. Tlons, opueHTanus;

4. Cruib, madIioH.
16. KonnpoBaH#e TEKCTOBOTO ()parMeHTa B TEKCTOBOM PEAAKTOPE MPEAYCMAaTPUBAET B MIEPBYIO
ouepe.p:

1. ykazaHue MO3ULIMHU, HAYMHAS C KOTOPOH JOJKEH KOMHPOBATHCS OOBEKT;

2. BBIJENICHHE KOMHPYEeMOTro (pparMeHTa;

3. BBIOOp COOTBETCTBYIOIIETO MYHKTa MEHIO;

4. OTKpBITHE HOBOT'O TEKCTOBOT'O OKHA.
17. Tlouck cnoBa B TEKCTE MO 3aIaHHOMY 00pa3Ily SIBJISETCS MPOLECCOM:

1. obpaboTku nHpOpMAaIUY;,

2. XpaHeHus: HHPOpMaIIH;

3. mepenauu MHPOPMALIUY;

4. yHUYTOXEHUE UH(POPMAIIHH.
18. 3akoH4HTE MPETIOKEHUE:

«IlepepaboTka nnpopmanuu Ha 6a3e KOMIBIOTEPHBIX BEIYUCIUTEIBHBIX CHCTEM Ha3bIBACTCS

S
19. YnopsipounTe 3Tamnsl pa3BUTUS HOBBIX HH()OPMAIIMOHHBIX TEXHOJIOTHIA:

1. «Bocxonx Hagexa»

2. «KotnoBuHa pazodyapoBaHHiD»

3. «[1maTo mpOgyKTUBHOCTH»

4. «I1uk 3aBBIIIEHHBIX 0KUIAHUI)

5. «lToxb€M KU3HECTOUKOCTHY
20. 13 criucka TexHOIoruil BeioepuTe nH(OPMaIMOHHbIE TEXHOJIOTUH:

1. mIpOM3BOJACTBO KOPOBBLETO MOJIOKA.

2. OATOTOBKA MTOYBBI K IIOCEBY SIPOBBIX.

3. mouck MH(OPMAILIMHK O 3aITYACTAX HA TPY30BUKU

4. moAroToBKa Tpya0BOrO JOroBOpa

5. 3a0uHO€ 00yUYE€HHE YKOHOMHUCTOB
21. Kakue 3 TeXHMYECKHUX JOCTHXKEHHS COCTaBIISIOT OCHOBY coBpeMeHHbIX T? Beimummre
COOTBETCTBYIOIIIME HOMEpA:

1. cpeacTBa HaKOIUIEHUST HTHPOPMALIUU
. BO3MOXKHOCTh aBTOMaTU3UPOBaHHON 00paboTKu nHpopMmaiuu ¢ nomouisio [1K
. pa3BUTHUE CPEICTB CBSI3H
. pa3BUTHUE CPEJCTB MEPEABIKECHUS
. pa3BUTHE JIOKAJBHBIX CETEN
. pa3BHTHE II100aTBHBIX CeTEH
. pa3BUTHE MUIIYIIUX MAIIUHOK
. pa3BUTHE MUKPOIIPOLIECCOPHON TEXHUKHU

O 001N L B~ W

22. Onpenenure crpareruro Bueaperus: UKT:

. pa3BUTUC CPCACTB YIIPABJIICHUSA B Pa3JIMYHBIX C(l)ean MMPOU3BOACTBA U 06H_ICCTBCHHOI71 KHU3HHU
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[TpoBecTy NOKANbHYIO MOJAEPHHU3AINIO METOO0B PAOOTHI + pacHpeAeTuTh QYHKIIMHA MEXTY
TEXHUYECKUMH PaOOTHUKAMU (OTIepaTOpaMHu) U CIICIMAIMCTAMU + HadaTh Pa3BUTHE

KOMMYHUKaLWN
23. HazoBwute 310 cBOMicTBO UUT: « ... - 3TO paboTa B 1uasioroBoM pexxume ¢ [TK».
24. Pexxuim 00pabOTKH TAaHHBIX, IPH KOTOPOM JIaHHBIC HAKAIIMBAIOTCS HA BHEITHEM HOCHTETIE,
Ha3bIBaETC:

1. pexxuM peanbHOro BpeMEeHU
2. peXuM pa3/ieleHusl BO BpEMEHU
3. HaKeTHBIN peKUM
25. CUMILJIEKCHBIM METOJIOM Iepeaaud UH()OpMaIK Ha3bIBAIOT
1. MmeTon nepegaun WM npuéma JaHHBIX TOJIBKO B OHOM HalpaBJIE€HUU
2. METo/1 ONIEpEMEHHOH Nepeiayu U npuémMa nHPOpMaLuu
3. MeToJ1 OTHOBPEMEHHOM Nepeaauu u npuéma nHdopMaIiu
26. IlepeunicinuTe OCHOBHBIEC XapaKTEPUCTUKH KOMITbBIOTEPHBIX CETEH.
27. OcHOBHasE 0COOEHHOCTh KOMITBIOTEPHBIX BUPYCOB 3aKITFOUACTCS:
1. B BO3BMOXKHOCTHU MX CAMONPOU3BOJIBHOIO BHEJPEHUS B pa3IMUHble 00bEKThI ONEpallMOHHON
CUCTEMBI U CIIOCOOHOCTH CO3/1aBaTh CBOU JyOJIMKAThI;
2. B HEU3MEHHOH CTPYKType MPOrpaMMHOI0 KOJa ;
3. B U3MEHSIOLIEICS CTPYKTYpE NPOrpaMMHOI0 KOJa;
4. B HaJMYUH OTJIMYUTEIBHBIX PU3HAKOB
28. Bupychl, HaXOAAIIMECs B TTAMATH U SABIISIONIMECS aKTUBHBIMHU BIUIOTH JIO BBIKIIIOUCHHS
KOMIIbIOTEpA WM [Iepe3arpy3Ku ONepaluOHHON CUCTEMBI SBIISIOTCS:
1. crenc-Bupycamu,
2. pe3UJICHTHBIMU;
3. monmuMophuK-BUPYCAMU;
4. omnepaTUBHBIMU
29. Jlns 60pb0ObI ¢ BUpYyCaMU UCHIOIB3YIOTCS:
1. mporpaMMHBbI€ CpE/ICTBA;
2. amnmapaTHbIE CPEICTBA;
3. mporpaMMHbI€ U annapaTHO-IPOrPaMMHbBIE CPE/ICTBA;
4. TeXxHUYECKUE CPEJCTBa
30. O6HapyxeHHne U3MEHEHUH, BAKIIMHUPOBAaHHE IPOTpaMM, HCII0JIb30BaHUE PE3UIEHTHBIX CTOPOXKEH,
CKaHHPOBAHUE, IBPUCTUYECKUI aHATIN3 SBIISIOTCA:
1. MmeToraMu OOHapYKEeHUsI BUPYCOB;
2. MeToJlaMU yJaJIeHUs BUPYCOB;
3. MeToaMu MOAM(UKALIUU BUPYCOB;
4. MeToJlaMu CHCTEMaTH3allui BUPYCOB
31. Bupyc umeer cienyromme MOayJIn:
1. MOyTE MacCHpOBaHUS, MOIYIIh MOIU(DUKAIINH,
2. MOJyJb pa3MHOXKEHHUS, MOAYJb MOIU(DHUKAIIH;
3. MOZlyJib BHEJPEHUS, MOJIYJIb CII€KEHUS, MOYJIb BHIIIOJTHEHUS BPEAUTEIbCKUX IEHCTBUH;
4. Moaynb 3apakeHus, MOJ1yJIb MACKMPOBAHUS, MOAYJIb BBITTOJIHEHUS BPEAUTEIbCKUX
JEHCTBHAN
32. TenexkoMMyHUKaLUs — 3TO. ..
1. oOmieHne Mex Iy JTIOIBMU YePe3 TEICBU3HOHHBIE MOCTHI;
2. oOlLIeHHe MEeXY JIFOJbMH uepe3 TeNe(hOHHYIO CETh;
3. oOMeH mHpopMaIUEeit Ha PACCTOSTHUY C IIOMOIIBIO TTOYTOBOM CBSI3H;
4. TexHHWYECKHe CpeACTBa Nepeaadn nH(OpPMAIHH.
33. KoMIbIOTEPHBIE TETEKOMMYHUKALIUH 3TO. ..
1. coenuHeHHE HECKONBKUX KOMITBIOTEPOB B €UHYIO CETh;
2. TepeHeceHne HHPOPMALIUU C OJTHOTO KOMIBIOTEPA Ha IPYrOi ¢ MOMOILBIO AUCKET;
3. IMCTaHLMOHHAS Mepesiavya JaHHBIX C OJIHOTO KOMIIbIOTEpa Ha APYroi;
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4. oOmeH uHGpopMaLnel MeX/1y MOJIb30BaTENSIMU O COCTOSTHUHM paboThl KOMIIBIOTEPA;
34. CepBep — 370...
1. cereBas mporpamma, KOTOpasi BEET IUAJIOT OJJHOTO MOJIB30BATEINS C IPYTHM;
2. MOILHBIA KOMIIBIOTEP, K KOTOPOMY HOJKIFOYAIOTCS OCTAJIbHBIE KOMIIBIOTEPHI;
3. KOMITBIOTEP OTJEIBHO B3STOTO MOJIb30BATENS, MOAKIIOYSHHBINA B OOIIYIO CETh;
4 . cranpapt, onpenenaomuil Gopmy peacTaBIeHus U COCO0 MEPECHUIKH COOOIEHHMS.
35. Mogem — 310...
1. MouHBIN KOMIIBIOTEP, K KOTOPOMY MOAKJIIOYAIOTCS OCTAIbHbIE KOMIIBIOTEPHI;
2. yCTpPOWCTBO, MpeoOpasyroliee MIU(PpOBbIE CUTHATIBI KOMITBIOTEPA B aHAJIOTOBBIN HU(POBOI
CUTHAJ U 00PATHO;
3. mporpamma, ¢ IOMOIIbI0 KOTOPOH OCYIECTBIISICTCS TUATIOT MEKIY HECKOIbKUMHU
KOMITbIOTEPAMHU;
4. mepconanbHas DBM, ucnonp3yemasi [UIst MOJTyYEHHsI U OTIPABKH KOPPECTIOH ICHIIHH.
36. CKOpoCTb Iepe/ladyu JaHHBIX — 3TO...
1. kommyecTBO MH(DOPMAIHH, TIEpETaBAEMON B OHY CEKYH/Y;
2. KOJIM4YecTBO OalT MH(pOpMAIMHY, IIepeIaBaeMbIX 3a OIHY MUHYTY;
3. KOIM4ecTBO OaWT MH(POPMAINH, TEPEAAHHBIX C OJTHOTO KOMITBIOTEPA Ha IPYTOW;
4. xonmuuecTBO OUT MH(OPMAIUY, [IepeaBaeéMoi yepe3 MOJIEM B €IMHUILY BPEMEHHU.
37. Anpecanus — 3T0. ..
1. cnoco6 uaeHTHUKaIK AOOHEHTOB B CETH;
2. anpec cepsepa,
3. MOYTOBBIN aJipec NOIb30BATENS CETH;
4. xommuecTBO 0011, mepechlIaeMol HH(GOPMAIIUU BAIIIM MOJIEMOM.
38. JlokanabHbIE KOMIIBIOTEPHBIE CETH — 3TO. ..
1. ceTh, K KOTOPOH MOAKIIIOYEHBI BCE KOMITBIOTEPHI BAILIETO TOPO/Ia;
2. ceThb, K KOTOPOH MOJK/IIOUEHBI BCE KOMIIBIOTEPHI Balllel CTPaHbl;
3. ceTb, K KOTOPOM MOJKII0YEHbI KOMIIBIOTEPHI Balllero ogpuca, kabnHera HHPOPMATUKU WIIN
OJTHOTO 3/IaHMS;
4. ceTh, K KOTOPOH MOAKITIOYSHBI BCE KOMITBIOTEPHI.
39. CereBoii aganrep — 3T0...
1. cnenmanbHas MporpamMma, yepe3 KOTOPYIO OCYIIECTBIISIETCS CBS3b HECKOIBKHUX
KOMITbIOTEPOB;
2. CIIenabHOE anmapaTHoe CpeACcTBO st 3()(HEKTUBHOTO B3aUMOICHCTBHS NIEPCOHATBHBIX
KOMITbIOTEPOB CETH;
3. crenuanpHas CHCTEMa yIPaBIICHUS CETEBBIMU peCypcaMu OOIIEro J0CTYIIa;
4. cucrema oOMeHa nH(popManMel MeXAy pa3IMuHbIMU KOMITBIOTEPAMHU.
40. CeteBbIe YEpPBH 3TO - ...
1. mporpaMMel, pacpoCTPaHSIOIINECS TOJIBKO MPH MOMOIIM JIEKTPOHHHOM 1OYTHI Yepe3
WNHtepHerT;

2. mporpaMMbl, KOTOpbIE HE U3MEHSIOT (Dailiibl Ha AUCKAX, a pacIpOCTPAHAIOTCS B
KOMITHIOTEPHOH CETH, TPOHUKAIOT B OTIEPAIIHOHHYIO CHCTEMY KOMITBIOTEpa, HAXOIAT aipeca
JPYTUX KOMIBIOTEPOB WM MOJIB30BATENeH U pacChUIAIOT MO ATUM a/IpecaM CBOU KOIIHH;
3. BpEZIOHOCHBIE TTPOTPAMMBI, IEHCTBUSI KOTOPBIX 3aKJIF0YAETCS B CO3/IaHUH cOOEB TIpH
MUTAHUU KOMITBIOTEPA OT 3J1. CETH;

4. mporpaMMBbI, KOTOPBIE H3MEHSIOT (ailiibl Ha TUCKAX, M PACTIPOCTPAHSIOTCS B ITpeeax
KOMITBIOTEPA.

41. Tlporpamma - KOMIOBIOTEPHBIN BUPYC, BCTpauBaeMasi B IpOrpaMMHBINA KOMIUIEKC U Oe3BpeaHast 10

HACTYTUJICHHS OMPEIeIEHHOTO COOBITHS, TTOCIIE KOTOPOTO PeaTu3yeTcs €€ MEXaHM3M ...
1. «TpOSTHCKUIA KOHBY»
2. norudeckast 6omba
3. mporpamMmMa-MyTaHT
4. BUpyC-HEBUIUMKA
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42.

43.

44,

45.

46.

47.

48.

49.

50.

5. cTelnc-Bupyc
Tun komneroTepHoit cetu LAN - 310 CeTh
1. nokanpHas
2. rnobanpHas
3. ropojackas
4. 6ecripoBOIHAS
[TapameTpom, IO KOTOPOMY HENb3s KIacCu(HUIIUPOBATh KOMIIBIOTEPHBIC BUPYCHI SBISETCA:
1. 00BemM mporpamMmbl
2. CTeNeHb OMACHOCTH
3. cpena oouTaHus
4. cioco0 3apaxeHust Cpeabl OOUTaHUS
KonoHTuTyn MoXxeT coaepxars ...
1. ®UO aBTOpa 10OKyMEHTA
2. naTy co3iaHus JOKYMEHTa
3. mo0Ooi TeKCT
4. Ha3BaHUE IOKYMEHTa
Pasznuyaior aHTUBUPYCHBIE TPOTPaMMBI
1. pubTpBI
2. neTeKTOpHI Wi (aru
3. peBU3OpHI
4. peruKaTopsl
[Tpu knaccudukanyu mno BBIJICTISIIOTCSL CTEJIC-BUPYCHI
1. cpene obuTanus
2. IeCTPyKTUBHBIM BO3MOKHOCTSIM
3. 0COOEHHOCTSIM aJropuTMa
4. crioco0y 3apaxeHust
W3 npeanoxxeHHoro crnucka rpadguueckuMu popMaTamMu SIBISIFOTCS:
a) TIFF;
0) TXT,
B) MPI;
r) JPEG;
n) BMP;
Komnberorep cetu, mpeaocTaBisifolIni CBOU PECYPChI HA3bIBAETCS:
1. cepsep
2. ceTeBOM amanTep
3. KJIIUEHT
4. HyTb-MOJIEM
Cepsep, Ha KOTOPOM HaXOASTCs COBMECTHO 0OpabaTeiBaeMble (ailyibl WM (1) COBMECTHO
HCIOJIb3YEMbIE ITPOrPaMMBbI Ha3bIBAETCS:
1. paitnoBbIM
2. cepBep 6a3 JaHHBIX
3. npuHT-cEpBEP
4. TOYTOBBII
HE cymectByromuii TvI cepBepa B UEPapXUUECKON CETHU:
1. apxuBHBII
2. (aiinoBbIM
3. cepBep 0a3 JaHHBIX
4. IOYTOBBI

Kputepun n mkaJa oneHuBanus (YCTHBIH onpoc)

Ounenka

«OTJIHYHO» ‘ «Xopouio» ‘ «YAOBJICTBOPUTECJIBHO» ‘ CHEYTOBJECTBOPHUTECIBHO»
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Tema packpsiTa B
IIOJIHOM 00BEME,
BBICKAQ3bIBaHMS
CBSI3aHHBIE U
JIOTUYHEBIE,
HCIIOJIb30BaHa
Hay4JHasl JICKCHKA,
MIPUBE/ICHBI IPUMEPEI.
OTBeTHI JaHbI B
IIOJIHOM O0BEME.

Tema packpsiTa HE B
IIOJIHOM 00BEME,
BBICKA3bIBAaHUS B
OCHOBHOM
CBSI3aHHbBIC U
JIOTUYHEIE,
UCIIOJIb30BaHa
Hay4Hasl JICKCHKa,
MIPUBE/ICHBI
npumepsl. OTBETHI
Ha BOIPOCHI IaHbI HE
B [I0OJIHOM 00BEME.

Tema packpsiTa
HEJIOCTaTOYHO,
BBICKa3bIBaHUS
HCECBs3aHHBIC 1
Henoruunele. Hayunas
JIEKCUKa HE
HCIIOJIb30BaHa, HE
IIPUBEICHEI IIPUMEPEI.
OTBeTHI Ha BOMIPOCHI
3aBUCST OT IIOMOILU CO
CTOPOHBI
IIpenojaBaTes.

Tema He packpsITa.
Jloruka u3a0KeHUs,
IIPUMEPBI, BBIBOJBI U
OTBETHI Ha BOIIPOCHI
OTCYTCTBYIOT.

KpnTepIm H IIKaJa ONCHUBaAHUA (BBIHOJIHeHI/Ie NMPAKTUYICCKHUX 33}13]—[1/1171, HaﬁopaTOPHLIX paﬁoT)

Onenka
«OTJIUYHO» «X0pOolIo» «YJAOBJICTBOPUTEIbHO» | «HEYJAOBJIETBOPUTEJIbHO»
[To pemenuro 3amaum | Ilo pemenuto | [lo pemenuro 3amauu nax | 3amava HE pelieHa
JaH MpaBUJIBHBIN | 3a]1a4n JaH | YaCTUYHBIA  OTBET, HE | MOJHOCTHIO
OTBET M Pa3BEPHYTHIN | IIPABUIIbHBII C/ie1aH BBIBOJL
BBIBOJ] OTBET, HO  HE
CZIeJIaH BBIBOJ

KpnTepml H HIKAaJa OHCHUBAHUA (TeCTHpOBaHI/Ie)

Yuciao NpaBUJIbHBIX OTBETOB

Onenka

90-100% mpaBUIIBHBIX OTBETOB

O1eHKa «OTIAYHO

70-89% mpaBUIBHBIX OTBETOB Onenka «xopouo»

51-69% npaBUIBHBIX OTBETOB OueHka «y10BIETBOPUTEIBHOY

Menee 50% npaBUIbHBIX OTBETOB OneHka «Hey/10BIETBOPUTEIILHO

7.4.2. KOMILJIEKT OIIEHOYHBIX CPEJCTB JJISI TIPOMEXYTOYHOM ATTECTAIIUA

IIpumepHbIe Bonpoch! kK Au(GepeHuMPOBAHHOMY 3a4€Ty
Konmponupyemwie komnemenyuu - OK 01 - OK 05, OK 09 - OK 11.

1. Uudopmauuonnsie Texnojornu (MT) B npodeccrnonanbHOM NesITETLHOCTH: COJIEpKAHUE
JUCLMIUIMHBL, 33J1a4, CBA3b C APYTUMHU AucuumimHamu. MUT: nonstue, Buabl, Ha3Ha4ECHHUE.
HopmatuBHo-nipaBoBas 0a3a nHGOpMaTUKH U HH(HOPMATU3ALINH.

2. Komnbrotepusbie cucrembl. VIC, Buabl, HazHaueHue. Ctpykrypa MC: TexHrueckoe, MporpaMMHOE,
nH(OPMaIMOHHOE, OPTaHU3AlMOHHOE, TIPABOBOE 0OECTICYCHUE.

3. ITporpammuoe odecneyenue IK. CucremMHoe mporpaMMHoe o0ecniedeHue: COCTaB, Ha3HAUCHHE
cucteMHbIX nporpamM. Ilpukiiagnoe nporpammHoe odecnedyenue: VIHTErpupoOBaHHbBIN MTAKET
Microsoft Office: cocraB, Ha3HaueHHE OPHUCHBIX MPOrPaMM. HHTETPUPOBAHHBIX MMAKETOB.

00630p makeroB mpukaaaHbIX porpamm (IT1IT) mo mpodwtro cnenuansHocTH: "T"amakTuka",
"1C:byxranrepus" u nqpyrue.
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4. O¢gopMieHHE TOKYMEHTOB ¢ oMoIbI0 nporpammsel Microsoft Word. IIpasuna BBoza,
penaktupoBaHus U GopmaTupoBaHus Tekcta. OOBEKTHI (TEKCT, Ta0IHMIa, BHEAPECHHBIH 00BEKT) 1
THUIIOBBIC I[CﬁCTBPISI Hag HUMMU.

— Co3znanue TOKyMEHTa C UCIOIb30BaHHEM 1IA0JIOHOB.

— Co3znanue 1eKTpoHHON (HOpMBI, madIoHa.

— Coznanue UHTErPUPOBAHHOTO TOKYMEHTA.

5. O0paboTKa JaHHBIX CpeAcTBAMM 3J1eKTPOHHBIX Tabaun Microsoft Excel. O0bexTh
ANEKTPOHHON TaOIHUIIBI U THIIOBBIE NEHCTBUS HAJ HUMU. THUITBI TaHHBIX U OCOOEHHOCTH UX 00PaOOTKH.
Co3anre KOMIBIOTEPHON MOJICTH C TIOMOIIBIO AJICKTPOHHBIX TaOJIHII.
— PemreHue 3a1a4 ¢ UCTIONB30BaHUEM (DYHKITHIA.
— Opranu3anus 6a3bl JaHHBIX.
— Cozpganue KOMIBIOTEpHOUN Mojienu. Penienue 3aa4 ¢ UCMOIb30BAHUEM HAJICTPOCK
«ITouck pemenus», «I[logdop napamerpar.

6. ABTomMaTu3upoBaHHoe padouee MmecTo (APM) cnenuaiucra B Microsoft Access. APM
cnenuanucta. Ctpykrypa APM: Texnudeckoe, mporpaMmmHoe, HHGOpMaIMOHHOE O0ecTieueHue.
Cucremsl ynpasnenus 6a3zamu 1ansbix (CYB/). Bunel CYB/l, Ha3zHaueHue, BO3MOKHOCTH.
Crpykrypa pensunoHHbIx bJl, pesxxuMbl paboTsl: ipoektrpoBanue b/, BBoa/penakTupoBanue,
00paboTKa, MOUCK HH(POPMAITIH.

— Cozpanue ogHotabimuHOM BJI.

— Co3panue MHOrotabnmmuHou b/I.
7. CoBpemMeHHbIe HH(POPMAIHOHHBIE TEXHOJOTHH B IOKYMEHTALMOHHOM o0ecrieyeHun
ynpasiaenus (JIOY). Opranuzanus 1e10npon3BoACTBa U JOKYMEHTO000pOTa ¢ UCIIOIb30BAHUEM
CPEICTB 2JEeKTPOHHBIX KoMMyHuKaruii. D1I1: Ha3HaueHue, cpecTBa peannu3aluu.

— MS Outlook. ITnanupoBanue nepcoHanbHOMN A€ATENbHOCTH.

— Crnusaue noKyMeHTOB. LlupKynspHas pacchlika MHUCEM.

8. Cosznanme npesentauuii B Microsoft PowerPoint. Mactep npesenranuii Microsoft PowerPoint:
Ha3zHa4YC€HUE, BO3MOXHOCTH. OOBEKTHI BJIGKTpOHHOI\/II MMPE3CHTAlMU U TUIIOBLIC ﬂeﬁCTBHﬂ Hag HUMMU.
Hcnonb3oBanue 3¢h(pekToB MyIbTUME A U CPEACTB aBTOMATH3ALMH IIPU OJATOTOBKE MPE3EHTAIIH.
— Co3znanue npe3eHTauy NpeAnpusTUS TOPTOBIH.
— Co3nanue HHTEPaKTUBHOM MPE3EHTALUH C UCTIOIb30BAHUEM aHUMAIIUU U THIIEPCCHUIOK.

9. Co3nanme myoaukauuii B Microsoft Publisher. Macrep ny0Oaukauuii Microsoft Publisher:
Ha3Ha4YeHUE, BO3SMOXKHOCTH, OCOOCHHOCTH UCIIOJIb30BAHUS B IIPOQ. AEATEILHOCTH.
— Co3znanue myoJnKanuy.

10. ITporpammHoe oGecnieyenne npodeccuoHanbHol AesitesbHOCTH. O030p HazHaueHwue,
BO3MOKHOCTH.

11. Komnsbiotrepusbie cetu (KC). JlokanpHbIe, TII00aJIBHBIC CETH: Ha3HAUYCHHE, CTPYKTypa. CeTeBoe
obopynoBanue. CeTeBble mporpaMMHbIe cpenctBa. Cinyk0bl THTEpHET. DNeKTpOHHAs T0YTa:
Ha3Ha4YeHHE, BO3MOXKHOCTH, paboTa ¢ mouToil. PaboTa B cpene Opaysepa Internet Explorer.
Hcnons3oBanue MuTepHeTa 1715 moucka npodeccnonansHoit nundopmanmu. [IpuHIUIEI ceTeBoit
0€30MacHOCTH.

12. NudopmanuoHHO-cIPAaBOYHbIE CHCTEMbI: Ha3HAYCHUE, TEXHOJIOTHUS morcka. CripaBOYHBIC
npasoBblie cucteMbl (CIIC): HazHaueHue, Bo3MokHOCTH, pbiHOK CIIC.

KpuTtepun u mkaJibl olleHMBaHUS NPOMEKYTOUYHOH aTTecTALMI
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Ilkana u kpurepuu ouenku (uddepeHIIUPOBAHHBIN 3a4€T)

OTau4Ho

Xopowo

Ya0B/1eTBOPUTEIBHO

HeynosiierBopurtebHO

1. Marepuan u3inoxeH

I'paMOTHO, B OHpeI[eHeHHOfI

JIOTHUECKOM
MMOCJICIOBATEILHOCTH,
MIPAaBUIBHO UCIIOJIb3YETCS
TEPMHUHOJIOT U,

3. IlokazaHo ymeHue
WUTIOCTPUPOBATh

TEOPETUUECKUE MOJI0KECHUS
KOHKPETHBIMU ITPUMEPaAMH,

IIPUMEHSATH UX B HOBOU
CUTYalllH;

4. TIpogeMOHCTPUPOBAHO
YCBOGHHUE paHee
U3yYEHHBIX
COITYTCTBYIOILIUX
BOIIPOCOB,
c(hopMUPOBAHHOCTH
YMEHUU U 3HAHUII;

5. OTBeT npo3By4an
CaMOCTOSITENILHO, 03
HaBOJAIIMX BOIIPOCOB.

1. OTBeT ynoBneTBopseT
B OCHOBHOM TpeOOBaHUAM
Ha OLICHKY «5», HO IIPU
3TOM MOXKET UMETh
CJIEAYIOLIME HEOCTATKU:

2. B uznoxxenuu
JIOTYIICHBI HEOOJIbIIINE
npoOesbl, He UCKA3UBILIKE
COJIepKaHUE OTBETA,

3. Jlomy1iieHsl O/IMH - 1Ba
HEeJI0ueTa MPHU OCBEIICHUH
OCHOBHOTO COJICP KaHUS
OTBETA, UCIIPABJICHHbBIC
10 3aMeYaHUIO
MIPETNo/1aBaTelIs.

1. Henosivo mim
HETOCIEA0BATEILHO
PacKpBITO COECpPIKAHUE
MaTepHaia, HO TTOKa3aHo
o0111e€ MOHUMAaHKE
BOIIpOCa U
MIPOJIEMOHCTPUPOBAHBI
YMEHHUSs, JOCTaTOYHbBIC
U1 JaJbHEUIIIETO
YCBOGHHUS MaTepuaa.

2. Umenuch 3aTpyAHEHUS
WUTH JIOTYIIICHBI ONTHOKH
B ONIPEJICIICHUH TTOHSATHH,
HCIIOJIb30BaHUH
TEPMUHOJIOTHH,
UCITPaBJICHHBIC MOCTIE
HECKOJBKHMX HaBOISIIIUX
BOIIPOCOB;

3. IIpu HenmonHOM
3HAHUH TEOPETUICCKOTO
Martepuasa BhISBICHA
HEI0CTaTOYHasI
c(hOpMUPOBAHHOCTh
YMEHHI ¥ 3HAHUMU.

1. Conepxanue
MaTepualia He PacKphITO.

2. Omuoku B
ONPEACIICHUU TOHATHH,
HE HCII0JIb30BaIach
TEPMUHOJIOTHS B OTBETE.
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