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Coaep:xanue (pabovasi nporpamMmma)

Mecro aucuuruinasl B cTpyktype OI1

[Tnanupyemsble pe3yabTaThl 00yUeHUs 110 TUCHUILIMHE, 00€CIIeYHBAIOLIIE JOCTHKEHUE
IUTAHUPYEMBIX PE3YJIbTaTOB O0YUYESHHS O IIPOrpamMmMme

O0BeM u BUIBI YIeOHOU PabOThI
Coneprkanue TUCIUILTAHBI
MarepuaabHO-TEXHHUYECKOE M YUeOHO-METOINYECKOE 00eCIICUeHUE TUCIIUTUTHHBI

®DOoH/T OIIEHOYHBIX CPEJICTB IO JUCIUILUIMHE

Crp.



Lenpt0o u3ydeHHs OUCHMIUIMHBI  sBIeTCS  (OPMHUpPOBaHME pe3yIbTaTOB  OOyUYCHHMS,
o0ecneunBaroIuX JOCTHKEHNE TUIAHUPYEMBIX PE3yJIbTaTOB OCBOCHUS 00pa30BaTEIbHOM MPOTrpaMMBbl.

1. MecTo aucuuninnbl B cTpykrype OII

Jucrunauaa JlenoBble KOMMYHHMKAIIMA U JIOKYMEHTOOOOPOT BXOJUT B 00S3aTENIbHYIO YacThb
osioka b1./lucuuninnsl (Moaynu)

[IpenmecTByronye TUCIUIIMHBI IO CBSI3sIM KOMIEeTeHIMI: NHOCTpaHHBIN S3bIK, PyCcCKUH A3bIK
KAaK UHOCTPaHHBIN, PyCCKUI A3BIK U KYJIBTYpa pe4yd, PUTOpHKA U CTUIMCTHKA IMCBMEHHON PEYH

2. [liianupyemMble pe3y/bTaThl 00y4eHHs MO JMCHMUILINHE, 00ecneuYnBalolIue JOCTHKEHH e
IUIAHNPYEMBbIX Pe3yJIbTATOB 00yUYeHHs 10 MporpaMmme

W3yyenne aucuuruiMHbel J[eoBble KOMMYHHMKAIMU M JOKYMEHTOOOOPOT B 00pa3oBaTelbHON
porpaMMe HarpaBJIeHO Ha (OPMHUPOBAHUE Y O0YUAIOIIUXCS CIEAYIONIMX KOMITETCHIINNA:
YuuBepcanabuble komnerennun (YK):
VYK-4 - Cioco0GeH OCyIIeCTBIATh ATI0BYI0 KOMMYHHKAIIMIO B YCTHON M MUCBMEHHOM (popmax Ha
roCyIapcTBEHHOM si3bike Poccuiickoit @enepanyy 1 ”HOCTpaHHOM(BIX) sI3bIKE(aX)

IInanupyemsie ([lnaHupyemble pe3yJibTaThbl 00yYeHHs MO0 JUCHUILINHE

pe3yNabTaThl
00y4eHus 1o
nporpamme
YK-4 VK-4.1: 3HaTh: VK-4.2: YMeTb: VYK-4.3: Branerb (MMeTh
HABBIKH):
MPUHIIMIIBI IOCTPOEHUST  [IPUMEHSTh Ha MIPAKTUKE  |METOIUKON COCTaBICHHUS
YCTHOTO ¥ IUCBbMEHHOTO  |YCTHYIO M TUChMEHHYIO CYXICHHS B MEXKITMIHOCTHOM
BBICKA3bIBaHUS HA JIENIOBYI0 KOMMYHHUKAIIHIO, |1€JI0BOM OOIIIEHUH Ha
TOCY/IapCTBEHHOM U BECTH JICJIOBYIO rOCy/IapCTBEHHOM U
WHOCTPAHHOM SI3bIKaX; MEPENUCKyY, YIUThIBAs WHOCTPAHHOM SI3BIKaX, C
TpeOOBaHUS K JACITOBOM OCOOCHHOCTH CTHJIUCTHKH |[IPUMEHEHHEM aJIeKBATHBIX
YCTHOHM M MHUCbMEHHOMN OpUIMATBEHBIX U SI3BIKOBBIX (JOPM U CPEJNICTB,
KOMMYyHHKAIHH HEO(PUIMATLHBIX TTUCEM,  |HABBIKAMH MTPEICTABICHHUS
COLIMOKYJBTYPHBIE pe3yIbTaTOB aKaIEMUYECKOM
paznuuus B opmare 1 IpohecCuOHABHOM
KOPPECTOH/ICHIIUU Ha NEeSTEIbHOCTH Ha Pa3IMYHBIX
TOCY/IapCTBEHHOM U HAyYHBIX MEPOTIPHSITHSIX,
WHOCTPAHHOM (-BIX) BKJIFOYAsT MEXIYHAPOIHBIE
SI3BIKaX

3. O0beM U BUABI y4eOHOIT padoThI
VY4eOHbBIM MJIaHOM MPETyCMaTPUBAIOTCS CIEAYIOIINE BUABI YUeOHOH paboThl MO AUCIUIINHE:
OuyHasi popMma 00yueHuUs

Buabl yueoHoi padoThI Beero wac/ 3.c.
Cem 4
KoHTakTHas paboTa, B TOM YHCIIEC: 36.15/1
3aHgaTHS JIEKIUOHHOIO TUIA 18/0.5
3aHATHs CEMUHAPCKOT'O TUIIA 18/0.5
NunuBunyanpHas konTaktHas padora (MKP) 0.15/0
CamocrosiTenpHas pabora: 53.85/1.5
ITpomexxyTOoYHas aTTecTanus 18/0.5
Bua npoMexxyTouHOM aTTecTaiuu:
3auer 3au
OO6mmas Tpya0eMKOCTh (00BEM YacTh 00pa30BaTEIIHHOM
nporpammsl): Yacsl 108
3a4eTHbIE €MUHUIIB 3




4. Copep:xkanue TUCHUNIHHBI

4.1. Pazoenvt, memvl OUCUUNTIUHDBL U 6UObL 3AHAMUIL:
Temarnueckuil IIaH AUCHUIUTHHBI JleJI0BbIe KOMMYHHKAIIMHU U JIOKYMEHTOO00POT IPE/ICTABICH
B Ta0IUIIC.

Pa3nenbl, TeMbl JMCUMILUIMHBI M BU/IbI 3aHATHI
QOunas popma o0yueHust

KonrakTHas pabora = ILnanupyemble
s
3ansATus = pe3yjabTaThl
CEMHUHApPCKOro é - Oﬁy‘leHI/Iﬂ B
<5
Neo HanMeHOBaHHE TEMbI = LLLLL a o | § 8| coornHomenun c
. ©
/i (pa3nesia) AUCHUIIHHBI g ol E E e S| PpesyibTaramu
*] (5]
= % = g o0yuyeHus 1o
& ; ] o0pa3oBaTe/ibHOI
< nporpamme
Pazpnen 1. [lenoBsie VK-4.1, YK-4.2, VK
1, [Paszer 1. 16 16 40 ’ ’
KOMMYHUKAIIU -4.3
VK-4.1, YK-4.2, VK
2. |Paznen 2. JlokymMeHTOOOOPOT 2 2 13,85 43 ’ ’
KoHTtposb 18
Htoro 18 | 18 [ 0.15 | [53.85
4.2 Cooepicanue pazoenoe u mem
4.2.1 KonrakTHas padora
TemaTnka 3aHATHH JEKIIMOHHOT0 THIIA
HaumeHnoBaHue TeMbI Buj 3ansitus
Nen/m . | TeMaTHKa 3aHATHS JIEKIIHOHHOI0 THIIA
(pa3aesia) AMCUMIJIMHBI | JIEKIIMOHHOI'O THIIA
1. |Pazmen 1. JlenoBeie Jlekuus 1 Coneprxkanue 1eI0BOM KOMMYHHKAIIUN
KOMMYHUKaIUU Texus 2 @DopMBI YCTHOTO JAETTOBOTO OOIIECHUS:
COBEI[aHUE
Jlexnus 3 JlenoBble eperoBopsl
Jlexuus 4 YnpasieHue KOHQIUKTOM
2. Jlexuus 5 MaHunynsuuu B 1€10BOM KOMMYHUKAIUU
Paznen 2. Texums 6 HesepbansHoe obmienue. KecTsl, MUMHUKA,
JIoKyMeHTOOOO0pOT. H B3TJISIJIBI
NMupk 1enoBoro yenoBeka : ciy>KeOHbIN
Jlexmsa 7 JUK AL y
1 OM3HEC ITHUKET
AHanu3 coaepkaHusi paboT corcKaTes.
Jlexmus 8 Acp p
MertanporpaMmsbl
DJIEKTpOHHAs AEIOBbIE KOMMYHUKAIIHH.
Jlexkuusa 9 P A YHIKAM
DNEKTPOHHBIN TOKYMEHTOOOOPOT.

*JIGKIIMU 1 UHBIC YU9eOHbIE 3aHSTHS, IPEAyCMaTPHUBAIOIINE PSUMYIICCTBEHHYIO Niepeaady yueOHoi nadopmarmm
MeAarori4ecKuMy pabOTHUKAMU OpPTaHM3alWU U (WIIK) JIMIAMH, TTPUBIEKaEMbIMHA OPTaHU3AlNEN K pean3aliu
O6pa3OBaT€J'H:HI>IX nporpaMm Ha MHBIX YCJIOBUSIX, 06y‘-[aI-OH_II/IMC}I

TemaTnKa 3aHATHIH CEMHHAPCKOI0 THIIA

Nen/n HaunmenoBanue TeMbl Buj 3ansaTus TeMaTHka 3aHATHSA CEMUHAPCKOI0
(pa3aena) TMCUMILIMHBI | CEMMHAPCKOIo THIA®* THIIA
1. Pazpgen 1. JlenoBeie npaktuyeckoe 3auiatue |CoaepxaHue 1e10BOM KOMMYHUKAIUU
KOMMYHUKAIUU ®opMBI YCTHOTO JIEJTIOBOTO OOIICHUSI:

MPAKTUYICCKOC 3aHATUC
COBCIIAHHUEC

MIpaKTU4ecKoe 3aHaTue |[/lenoBbie neperoBopbl

MIPAKTUYECKOe 3aHsITHE |YTpaBieHne KOHPIUKTOM




2. MaHunynsauuu B 1€10BOU
MPAaKTHYECKOE 3aHATHE
Paznen 2. KOMMYHUKaIUH

JIoKyMeHTOO0OOPOT. HesepbansHoe obmenue. XKecTsl,
MPAKTUYECKOE 3aHATHE
MHUMHMKA, B3TJISIbI

NMupK 1€10BOTO YeIoBeKa : CIyKeOHBIN

MPAKTUIECKOE 3aHATHE
1 OU3HEC DTUKET

Ananmuz COACPIKAHUA pa60T COHCKaTeEJIA.

[IPaKTUYECKOE 3aHATHE
MeranporpaMmsbl

aﬂeKTpOHHaﬂ JACJIOBBIC KOMMYHUKAIIWUH.

MPaKTUYECKOE 3aHATUE o
DJIEKTPOHHBINA JOKYMEHTOOOOPOT.

**  ceMHHapbl, TPAKTUYECKHE 3aHATHS, TNPAKTUKYMBI, J1a0OpaTOpHBIE pPaOOTHI, KOJUIOKBUYMBl W WHEIE

AHAJIOTUYHBIC 3aHATHUA
HNuas koHTakTHasi padota

[Ipu npoBenennu yueOHbIX 3aHaTHi CI' DY obecrnieunBaeT pa3BUTHE Y 00yUYaIOIMMUXCS HABBIKOB
KOMaHJHOM paboThl, MEXJIMYHOCTHOW KOMMYHUKALIUM, NPUHATHS pEIICHUN, JUAEPCKUX KauecTB
(BKJTIOYAst TPU HEOOXOAMMOCTH MPOBEACHUE NHTEPAKTUBHBIX JICKIIHMA, TPYIIOBBIX TUCKYCCHIA, POJIEBBIX
UT'p, TPEHUHIOB, aHAJIN3 CUTyallui 1 KIMUTALMOHHBIX MOJIEJIEH, IpenoiaBaHue AUCUUILINH (MOAYe) B
dbopMe KypcoB, COCTAaBIIEHHBIX Ha OCHOBE pe3yJIbTaTOB HAyYHBIX HCCIEIOBAHHUM, MPOBOJIUMBIX
OpraHM3alyeil, B TOM YHCJIe C YU4E€TOM PErHOHAIbHBIX 0COOEHHOCTEN MPOPECCHOHANBHON AESITENbHOCTH
BBIITYCKHUKOB U MOTpeOHOCTEN paboToaareseii).

@opMbl U METOAbl IPOBEJACHHUS MHOM KOHTAKTHOM pabOThl NpuBeAeHbl B MeTtoanueckux
YKa3aHUAX TI0 OCHOBHOU MpogeccHoHaNbHON 00pa30BaTeIbHOM MPOrpaMMme.

4.2.2 CamocTosiTeJibHasi paboTa

Neni/m | HaumeHoBaHue TeMbl (pa3aesia) IMCHUILIMEDBI | Buja camocTosiTeibHOM padoThl ***

Pasnen 1. JlenoBble KOMMYHUKaLUK - HOATOTOBKA JIOKJIaa
1. - IIOATr0OTOBKa 3J'I€KTpOHHOfI Npe3CHTallun
- TCCTUPOBAHUE

Paznen 2. JlokyMeHTOOOOpPOT. - IOJIrOTOBKA JI0KJIa/a
2. - IIOATr0OTOBKa 3J'I€KTpOHHOfI Npe3CHTallun
- TCCTUPOBAHNC

*** caMOCTOSTCIbHAS pa60Ta B CCMCCTPEC, HAIIMCAHUC KYPCOBBIX pa60T, AOKJIAA0B, BBIIIOJIHCHUE KOHTPOJIbHBIX

pabor
5. MarepuajibHO-TEXHUYECKOE U YUeOHO-MeTOoAnYeCcKoe o0ecnevyeHue Q1 CHUNIUHbI

5.1 JIuteparypa:

OcHoBHasi InTepaTypa

1. CnuBak, B. A. JlenoBble koMMyHHKauu. Teopus U mpakTuka : yueOHUK a7 By30B / B. A.
CnuBak. — Mocksa : U3natensctBo FOpaiit, 2024. — 460 c. — (Bricuiee o6pazoBanue). — ISBN 978-
5-534-15321-7. — Texkcr : anekrponHbiit // OOpa3oBatenbHas miargopma Opaiit [caiit]. — URL:
https://urait.ru/bcode/536170

JdonmosHuTeIbHAS JIUTEPATypa

1. XKepnakoBa, M. b. [lenoBble KOMMYHHUKAIMK @ y4eOHUK M MPAKTUKYM Juisd By30B / M. b.
Kepnaxosa, . A. Pymsanesa. — 2-e u3j., nmepepad. u norn. — Mocksa : M3natensctBo FOpaiit, 2024.
— 319 c. — (Bwicuiee obpazoBanme). — ISBN 978-5-534-16604-0. — TekcT : 31MeKTPOHHBIN //
Oo6pasoBarenbHas wiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/535858

Jluteparypa il CAMOCTOSATEILHOT0 U3y4YeHUs!
1.

5.2. IlepeyeHb JHIEH3HOHHOTO MPOrPAMMHOI0 o0ecneyeHust
1. Astra Linux Special Edition «Cmonenck», «Opem»; PenOC
2. MoitOduc Cranaaptasiii 2, MoitO¢uc O6pazoanue, P7-Oduc [IpodheccrnonanbHpii

5.3 CoBpeMeHHBbIe MPO(eccHOHAIBHBIE 0a3bI JAHHBIX, K KOTOPBLIM 00ecreYnBaeTcs 10CTYN
00y4aromuxcs




1. TIIpodeccuonanpnas ©6a3a gaHHbIX «MHDOpMaIMOHHBIE cHUCTEMbl MUHHUCTEPCTBA
sKOHOMHUEecKoro pa3Butusi Poccuiickoit ®enepaunu B cetu Hurepuer» (Ilopran «Odunmanshas
Poccus» - http://www.gov.ru/)

2. TocynmapctBeHHast cucteMa MpaBoBoil uHpopmanmu «OQUIHATBEHBIA HHTEPHET-TIOPTAI
npaBoBoii uHGopmanuu» (http://pravo.gov.ru/)

3. IIpodeccronanphas 06a3za naHHBIX «DPUHAHCOBO-?KOHOMHYECKHE MoKazarenn Poccuiickoi
Ddeneparuny (Odunnanbueiii caiit MunucreperBa Gunancos PO - https://www.minfin.ru/ru/)

4. TIpodeccuonanpHast 0a3za maHHbIx «OdunmanbHas cratuctukay (OQUIMaIbHBIA CcalT
denepanbHO CaykObl TOCYIAPCTBEHHOM cTaTUCTHKH - http://www.gks.ru/

5.4. UupopMaIlMOHHO-CTIPABOYHbIE CHCTEMbl, K KOTOPbIM o0O0ecreYnuBaeTca JAOCTYI
00yYarIuXCcs

1. CrpaBouHo-tipaBoBast cucreMa «Koncynprant [lnrocy

2. CrpaBouHo-nipaBoBas cucrema «I' APAHT-Makcumym»

5.5. CnenuajabHble MOMEICHUSA

Y4eOHble ayAUTOPUU IS TPOBEICHUS KomruiekTsl yueHndeckoii Medenu
3aHATHI JICKUMOHHOTO TUIIA MynpTUMEAUNUHBIN TPOEKTOP
Jlocka

OKpaH

VY4eOHble ayAUTOPUH [T TPOBEACHUS KomruiexTsl yuennueckoit Mebenu

MPaKTUYECKHUX 3aHATHH (3aHATUI MynpTUMEAUNAHBIN TPOEKTOP

CEMHUHAPCKOI0 TUIIA) Hocka

DKpaH

Komnbrotepsl ¢ BbixonoM B ceth «MuTepHeT™ 1 OUOC
CI'oy

VY4eOHble ayIUTOPUH U1 TPYNIOBBIX U KomruiexTsl yueHndeckoit Mebenu

VH/IUBUAYAJIbHBIX KOHCYJIbTALUN MynbTUMEAUITHBINA IPOEKTOP

Hocka

OKkpaH

Komnbrotepsl ¢ BbixonoM B ceth «MHTepHET» 1 DNOC
CI'oy

VY4eOHble ayAUTOPUH I TEKYILETO KomruiexTs! yueHnueckoit Mmebenu

KOHTPOJIA U IPOMEKYTOYHOU aTTeCTallun MynbTUMEAUITHBINA IPOEKTOP

Hocka

OKkpaH

Kommbrotepsl ¢ BbixoaoM B ceTb «uTepHeT» u SNMOC
CIoy

[Tomerenus s camocTosTeTbHON padoTel  |KommiekTsl yueHnyeckoit meGenu

MynbTUMEANITHBIA TPOEKTOP

Jocka

OKpaH

Kommnsrorepsl ¢ BeixosioM B ceth «MHTEpHET» M1 OMOC
CIoy

[Tomemenus i XxpaHeHus 1 KommuiekTsl ciennain3upoBaHHON MeOenu s
npoUIAKTUIECKOTO 00CTyKUBAHUS XpaHeHus: 000py10BaHuUs
o0opyoBaHus

5.6 JIaGopaTopum u 1adopaTopHoe 000py10BaHHe

6. @oHA OLEHOYHBIX CPeIACTB MO JAUCHUIUINHE JleJoBble KOMMYHUKAUMU U
JIOKYMEHTO0000pOT:

6.1. KoHTpo/IbHbIE MEPONIPUSITHS MO TUCIHUIIJIMHE



DopMa KOHTPOJIS OTmeTuTH
Bua kouTpoJs Hy#&HOE
3HAKOM
«+»
Tekylmunii KOHTPOJIb OlieHKa JI0KJIAJI0B +
Y CTHBIN/TTUCEMEHHBIN OMPOC +
TectupoBanue +
[IpakTueckue 3axaun +
OrneHka KOHTPOJIBHBIX paboT (U1 3a04HON +
dbopmbl 00ydeHNs)
ITpoMeKyTOUHBIN KOHTPOJIb  |3adeT +
Iopsinok mnpoBeaeHHs MeEpPONPHUATHH TEKyIIero M MPOMEXKYTOYHOIO0 KOHTPOJIA

onpenesiercss MeTogu4ecKUMH YKa3aHUSIMU 110 OCHOBHOM npogeccnoHaJIbHON 00pa3oBaTeiLHOI
nporpamMmmMe Bbiciiero oopazoBanusi; IlojsioskeHneM 0 0OA/UILHO-PETHHIOBON CUCTEME OLEHKH
ycneBaeMoCTH OOYyYAKIIUXCSI 1O OCHOBHBIM 00pa30BaTe/IbHBIM MNPOrpaMMaM  BbICIIEr0O
o0pa3oBaHusi — mporpaMmMaM 0akajaBpuaTa, NpPOrpaMMaM CHelUaJUuTeTa, NporpaMMam
MarucTparypbl B ¢eepajbHOM rocy1apCTBEHHOM aBTOHOMHOM 00pa3oBaTeIbHOM YUpe:KIeHUun
BbICLIEro o0pa3oBaHus «CaMapcKuil rocy1apCTBEHHbIH IKOHOMHYECKUI YHUBEPCUTET.

6.2. [Inanupyemble pe3yabTaThl 00yUeHHsl M0 AUCUUILINHE, 00ecTieHUBAaIOIINe JOCTHXKEHUe

IVIAHUPYEMBIX Pe3yJIbTaTOB 00y4eHHs M0 MporpamMme
YuuBepcanabuble komnerennun (YK):

VYK-4 - Cioco0GeH OCyIIeCTBIATh AJI0BYI0 KOMMYHHKAIIMIO B YCTHON M MUCBMEHHOM (popmax Ha

roCyIapcTBEHHOM si3bIke Poccuiickoit Denepanyu 1 ”HOCTpaHHOM(BIX) SI3bIKE(aX)

IInanupyemsie ([l1anupyemble pe3yJibTaThbl 00y4eHHUs N0 JUCHUIIIIHHE
pe3yJIbTaThl
00y4eHus 1o
IporpaMMme
VK-4.1: 3natsb: VYK-4.2: Vmers: VYK-4.3: Bnanets (MMeTh
HaBBIKH):
IIPUHLIMIIBI [IOCTPOEHUS.  [IPUMEHATH HA IPAKTUKE  |METOJUKON COCTaBJICHMUS
YCTHOTO ¥ MUCbMEHHOTO  |YCTHYIO U IUCBMEHHYI0  |CYXKICHHUS B
BBICKa3bIBaHUS HA JIEJIOBY0 KOMMYHUKAIIHIO, |MEKIMYHOCTHOM JEIIOBOM
roCy/1apCTBEHHOM U BECTH JIEJIOBYIO oOLIeHNH Ha
WHOCTPaHHOM SI3bIKaXx; NIEPENNCKY, YIUTHIBAs roCylapCTBEHHOM U
TpeOOBaHUS K JAETOBOM OCOOEHHOCTH CTUJIMCTUKU |MHOCTPAHHOM SI3bIKaX, C
YCTHOM M MMCbMEHHOMN o(pUIIMANBHBIX U MIPUMEHEHHEM a/IeKBaTHBIX
KOMMYHUKAIUH HEO(PUIMATBHBIX TTUCEM,  [SI3BIKOBBIX (JOPM U CPENICTB,
COLIMOKYJITYPHBIE HaBBIKAMHU NPECTABICHUS
paznnuus B hopmare pe3yNbTaToB
KOPPECIOH/IEHIIUU Ha aKaJeMHYECKON 1
rocy/1apCTBEHHOM U npodeccroHanbHOMI
MHOCTPAHHOM (-bIX) NEeATEIbHOCTH Ha
A3bIKAX Pa3IUYHBIX HAYYHBIX
MEPOIPUATHSIX, BKIIIOYAs
MEXYHApOIHbIE
[Toporossrit 3HAaTh OCHOBHBIE YMeTb TOyHO IpUMEHATh  (Bragers crangapTHHIMU
INPUHIUIBI IOCTPOEHUS  |HA MPAKTHKE OTAEIbHBIE  [HABBIKAMM IPUMEHEHUS
YCTHOTO ¥ MUCbMEHHOI'O  |[IPUEMBI U METO/Ibl YCTHON |METOJIUKH COCTABIICHUS
BBICKa3bIBaHUS HA Y MIMCbMEHHOM JIeIOBOM  [Cy>KAEHHUs B
roCy/1apCTBEHHOM U KOMMYHHKAIIUH, BECTU MEXJIMYHOCTHOM JI€JI0BOM
MHOCTPAaHHOM SI3bIKaX; JIEJIOBYIO TIEPEMHCKY, o0I1eHnY Ha
TpeOOBaHUS K I€JIOBOM  [y4uTHIBas OCOOEHHOCTH  [rOCYIapCTBEHHOM M
YCTHOM U MMCbMEHHOM CTWJIMCTUKH O(QUIMATBHBIX [HHOCTPAHHOM SI3bIKaX, C
KOMMYHHKAIX U HEO(HUIMATBHBIX IIHCEM, [IPUMEHEHHEM a/IeKBaTHBIX
COLMOKYJIbTYPHBIE S3BIKOBBIX (DOPM M CPEICTB,




paznuuus B hopmate
KOPPECTIOHICHITMN Ha
roCyJapCTBEHHOM H
WHOCTPAHHOM (-bIX)
A3BIKAX

HaBBIKaMU TIPECTABICHUS
pe3yNbTaToB
aKaJIeMHYEeCKOU U
npodeccuoHaTbHON
NEeSTeIbHOCTH Ha
Pa3IUYHBIX HAYYHBIX
MEPOIPHUATHSIX, BKIFOUYAs
MEXKIYHApOIHbIE

CrannapTHblii (B
JIONIOJTHEHHE K

3HaTh KOMILJIEKC

IMPUHIUIIOB ITOCTPOCHHUA

YMeTb rpaMOTHO
IIPUMEHATH HA IIPAKTUKE

OBnazneBaTb COBPEMEHHBIMU
HaBbIKAMU TIPUMEHECHHUS

[IOPOTOBOMY)  |YCTHOT'O ¥ IMCbMEHHOI'O  [BECh KOMILJIEKC IIPUEMOB U |METOJUKH COCTABICHUS
BBICKa3bIBaHUS HA METO/I0B YCTHOH U CYXJIEHUS B
roCy/1apCTBEHHOM U IIMCbMEHHOM J€JT0BOM MEXJINYHOCTHOM JI€JI0BOM
MHOCTPAaHHOM SI3bIKaX; KOMMYHHKAIIUH, BECTU o0I1eHNH Ha
TpeOOBaHUS K ACJIOBOW  |I€JOBYIO IEPEIUCKY, roCy/1apCTBEHHOM U
YCTHOM U MMCbMEHHOMN YUUTBIBasi OCOOEHHOCTH  |MHOCTPaHHOM SI3bIKaX, C
KOMMYHHUKAaIUH CTHJIUCTUKH O(QHIINATBHBIX [I[PUMEHECHHEM a/IeKBATHBIX

U HEO(UIHMATIBHBIX IIHCEM, [A3BIKOBBIX (POPM U CPENICTB,
COLIMOKYJIbTYPHBIE HaBbIKaMU MPECTABIICHUS
pasnuuus B popmate pe3ysIbTaToB
KOPPECITOHICHIINH Ha aKaJeMUYECKON U
roCyJapCTBEHHOM U npogeccuoHaIbHON
MHOCTPAHHOM (-bIX) JeATEIbHOCTH Ha
A3bIKAX Pa3JINYHbIX HAYYHBIX
MEPONPUSITUSIX, BKIHOYASI
MEKTYHAPOIHbIE

[loBpiieHHBIH  [3HATH MaKeT YMeTh NpUMEHSATh Ha OBnaneBath crieUaIbHBIM

(B IOTIOJTHEHHE K|TPOrpaMMHOI0 IIPAKTHKE IaKETOM IIPOTrPaMM IS

IOPOTOBOMY, oOecrnieuyeHus B MH(pOpMaLlMOHHbIE WCIIOJIb30BAHUS METO/IUKH

CTaHJApTHOMY) |IPUMEHEHUHU Hauboiee  |TEeXHOJOIMM B YCTHOM M |COCTaBJIEHUS CY)KJICHHS B

IIUCBbMCHHOI'O

KOMMYHUKaIIUU

BAXXHBIX ITPUHIIUIIOB
MMOCTPOCHUS YCTHOI'O U

BBICKA3bIBaHUS Ha
rOCYIapCTBEHHOM H

MHOCTPAHHOM SI3BIKaX;
TpeOOBaHUS K JIETOBOU
YCTHOW U MUCbMEHHOMN

MIACbMEHHOU JIEJI0BOU
KOMMYHHKAIIUH, BECTU
JIEJIOBYIO TMIEPEIUCKY,
YUUTBIBasi 0COOEHHOCTH
CTHJINCTUKH O(QUIIUAIBHBIX
U HEO(UIMATIBHBIX ITHCEM,
COLIMOKYJIbTYPHBIE
paznuuus B hopmate
KOPPECHOH/IEHIIUU Ha
roCy/1apCTBEHHOM U
MHOCTPAHHOM (-bIX)
A3BIKAX

MEXITHYHOCTHOM JIEJIOBOM
OOIIIeHNH Ha
rOCyIapCTBEHHOM U
WHOCTPAaHHOM SI3bIKaX, C
HpI/IMeHeHI/IeM AJICKBATHBIX
SI3BIKOBBIX (JOPM U CPEJICTB,
HaBBIKAMH Hpe}ICTaBHeHI/Iﬂ
pe3yabTaTOB
aKaJIeMHYECKOU U
npodeccroHanbHOI
ACATCIIBHOCTH HA
pa3IMYHBIX HAYYHBIX
MepOHpI/IHTI/IHX, BKJIFOYast
MEKTyHAPO/IHBIC

6.3. IlacnopT OLEHOYHBIX MATEPHAJIOB

n/n

HaumeHoBaHue TeMbI
(pa3aena) TUCHMILINHBI

Kountposnpyemsie
IVIAHUpPYeMbIe

Bua koHTpoJsi/Mcnonb3yemMble
OlICHOYHbIE CPeICTBA

pe3yJbTaThl 00y4YeHust
B COOTHOIIIEHUHM C

pe3yJbTaTaMu Texymmit IIpoMe:xyTOYHBIH
00y4eHus mo
nporpamme
1. Paznen 1. JlemoBeie VK-4.1, YK-4.2, YK-4.3 |OneHka 10K1aI0B 3a4er

KOMMYHHKAIIUN

Y MPE3EHTALMMI




TECTUPOBAHUE,
BBIIIOJTHEHHE
MPAKTUYECKUX
3aJaHUuN

2. |Paznmen 2.
JIOKyMEHTOOOOpOT.

VK-4.1, YK-4.2, YK-4.3 |Ouenka goxiamgoB 3a4er
Y TIpe3eHTallUA
TECTHPOBAHUE,
BBINOJIHEHHE
MPAKTUIECKHIX
3aJaHUuN

6.4.0lleH0‘leIe MaTepuaJibl IJIfl TEKYIIEro KOHTPOJIsA
https://Ims2.sseu.ru/course/index.php?categoryid=2099

IIpumepHasi TeMaTHKa JOKJIAI0B

Pa3naesa nucuunaInHbI

Tembl

Paznen 1. JlemoBeie
KOMMYHHKAIIHH

1. MckyccTBO OOIIEHUS: TIOATOTOBKA U MIPOBECHUE JICTOBBIX OeceI.

2. CymHocTh ¥ BUJIbI Oecea: nenoBast, KaapoBasi, JUCLUIUIMHAPHA,
OpraHu3allOHHbIE Oecebl, Oeceibl C TOCETUTESIMHU.

3. Mero/ibl BeZieHHsI IEPEroBOPOB, OA30BbIE 2JIEMEHTHI, 00bEKTUBHBIE
KPUTEPHUH OIICHKH IIPOBEICHUS IEPETOBOPOB M BOZMOKHBIC
B3aMMOBBITO/IHbIE BAPUAHTHI.

4. AHanu3 aenoBoi peun (codeceoBaHue, PE3IOME, J1€TI0BbIE IIEPETOBOPHI) C
TOUKHU 3pEHUS PUTYATIbHBIX MEXaHU3MOB PEUH.

5. Ananu3 nenoBoit peun (cobeceoBaHNE, PE3IOME, JI€JI0BbIE IIEPErOBOPHI) C
TOUYKHU 3pEHUS IPOBOKALIMOHHBIX MEXaHU3MOB PEUH.

6. [IpaBuna mpoBeIeHHs IETOBOTO Pa3roBopa 1Mo teaedony.

7. Omuoku B Tene(OHHBIX eperoBopax.

8. OTnyeckue 0coOOEHHOCTH MPOBEEHUS TeNe(OHHBIX IEPETOBOPOB.

9. JlenoBoe NUCbMO Kak 3PPEeKTUBHBII HHCTPYMEHT OpraHu3aluy U
MOJIICP KaHUS IETTOBBIX KOHTAKTOB.

10. MeTtoauueckue peKkoMeHAaluu 1o ohOpMIIEHHUIO AEJI0BOTO MHUChMa B
COOTBETCTBUH C HOPMAaTUBHO-METOANYECKOMN 0a301 Je0NpOn3BOICTBA.

11. ®yHKIMHU U POJIb KIIFOYEBBIX CIOB B MUCbME. SI3bIKOBbIE M3JIMILIECTBA.
12. TpeboBaHus K SI3bIKY U CTHJIIO JIEJIOBOTO MHUCHMA.

13.9TuKeT Aen0BOro NUchMa.

14. TIpaBuna yoexnennsi. OCOOEHHOCTH TPUMEHEHUS

15. IlyOnuunas peus. [IpaBuiia mocTpoeHUs U MPUMEHEHUS

16. CpencrtBa BO3AEHCTBUA HA Ay IUTOPHIO.

17. YBepeHnHocTh B cebe npH myOIMyHOM BBICTYIUIeHHH. [Icuxonornyeckue
MIPUEMBI PETYISIIIAA YMOIIHOHATEHOTO COCTOSTHUS TIPU TTYOJITUIHBIX
BBICTYIIJICHHSIX.

18. KoH(IMKTHI B 1€70OBBIX OTHOIIEHUSX, UX IPUYHUHBI U Pa3HOBHIHOCTH.
19. OcHoBHble MoAenu KOHGIUKTOB. CriocoObl pa3penieHns KOH(QIUKTOB.
JuHamuka KOH(IUKTA.

20. O6bekTHBHAs U CYOBEKTUBHAS COCTABIIAIONINE KOH(IMKTOB.
21.Cnenuduxa GpopMupoBaHust UMUIKA PUPMBIL.

22.0OcHOBHBIE CITOCOOBI (POPMHUPOBAHUS UMHUKA (DUPMBI (OPTaHU3ALINN).
23. OCHOBHBbIE ClTaraeMble UMUK JIETIOBOTO YeJIOBEKa.

24 Jletin Kapneru. [1sTh OCHOBHBIX MPUHIIUIIOB OOPAIEHUS C JTIOIbMH.
25.KopnopaTuBHbIe IPa3THUKH — KaK (popMa €MHEHUS COTPYIHUKOB.
26.CyIIHOCTh U coJiepKaHuE ITUKU JIETIOBOTO OOIICHHS

27. TIpUHLIHMIIBI STUYECKON apryMeHTalluu B OM3Hece

28. DTtukeTHbIE (GOPMYITBI TPUBETCTBHS, OOPAIICHUS B IETIOBOM OOIICHUHN
29. MlckycCTBO KOMIUIMMEHTA B JISJIOBOM OOIIEHUH: OCOOCHHOCTH, PUMEPHI




30. ®opMyIibl pe4eBOro 3TUKETA B PA3IMYHBIX KYJIbTYpax.

Paznen 2.
J1oKyMeHTOO0O0POT.

1.

o

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24,
25.

[lenu u3ydeHus u 3a1a4u Kypca J1elI0IpOU3BOJICTBA, ONPEIEIEHUE
JIeNIOTIPOU3BOICTBA. POJIb TOKYMEHTAIMOHHOTO 00ECTICYeHHS B
yIpaBJICHUM.

Kpartkast xapakTepucTHKa MPUKA3HOTO, KOJUIEKCKOTO U
UCIIOJIHUTENIHOTO AEI0Npon3BoAcTBa B Poccun.
HopmartuBHo-1IpaBoBo€ 00ecrieyeHne AeATEIbHOCTH CITYKO
JIeJIONPOU3BOICTBA, CTPYKTYpa U COJEpKAHUE HHCTPYKLIUH 110
JIeNTOTIPOU3BOICTBY Ha MPEATPUATHH.

[TonsTHE «10KyMEHT», ero pyHkius. Knaccudukanus 10KyMEeHTOB 1O
OCHOBHBIM NPU3HAKAM

[TonsTue «pexBu3nT». [locTosIHHBIE U IEpEMEHHBIE PEKBU3HTHI.
XapaKkTepuCTUKA PEKBU3UTOB 3ar0JIOBOYHOM YaCTH JOKYMEHTA, UX
MepeveHb U TpeOOBaHUS K 0(hOPMIICHHIO.

XapakTepuCTUKa PEKBU3UTOB COACPIKATEIILHOM YaCTH JIOKYMEHTA, UX
nepedeHb 1 TpedoBaHus K opopmieHuo. 8. XapakTepucTuka
PEKBU3UTOB OPOPMIISIONICH YaCTH JOKYMEHTA, UX epeueHb U
TpeOoBaHUs K 0()OPMIICHHUIO.

bnank mokymeHTa, BUbI OJIaHKOB OpPraHU3aIlMOHHO-PACTIOPSTUTEIbHBIX
JOKyMEHTOB. TpeboBaHus K 6JaHKaM, pa3Mepsl oJei 0J1aHKOB.
Opranu3anuoHHbIE JOKYMEHTHI, UX Ha3HaueHue U posib. OCHOBHBIE
BUIbI M OOLIME ITPaBUIIa OPOPMIICHHSL.

OO011as XapakTepUCTHKA TOJDKHOCTHON MHCTpYKUMU. Onpenenenue,
CTPYKTYpa COJepkKaHUs, IOPSIOK O(hOPMIIEHUS U1 OCHOBHBIE PEKBU3UTHI
JOKYMEHTA.

ITatHoe pacniucanue. OO1Ias XxapakTepUCTHKa JOKYMEHTa; (opma
UCTIOTHEHUS, CTPYKTYpa COJIEPKAHUS, TIOPSIIOK OGOPMIICHUS
PEKBU3UTHI JIOKYMEHTA.

PacriopsinuTensHbIie TOKYMEHTHI, IX Ha3HAYSHHUE U POJIb B YIIPABJICHUH.
OcCHOBHBIE BU/IbI pacTIOpSIUTENbHBIX JOKYMEHTOB U 00IIME paBuiIa
odopmIteHUs

[Tpukas no ocHOBHOM AearenbHOCTH. CTPYKTypa TEeKCTa MpUKasa,
MOPSIJIOK €T0 pa3padOTKHU | MpaBwiia 0(OPMIICHUS PEKBU3HUTOB.
Beinucka u3 npukasa.

Pacniopsixenue. CTpykTypa TeKcTa, paBuiia opopMIIeHUs PEKBU3UTOB.
VYkazanue. O01as XxapakTepuCcTHKa JIOKyMEHTa, CTPYKTYpa ero TeKcTa,
MOPSIZIOK M OCOOCHHOCTH 0(hOPMIICHHUSI, PEKBU3HUTHI YKa3aHHS.
HHdopManinoHHO-CIIPaBOYHbIE JOKYMEHTHI, UX Ha3HAUEHHE U POJIb B
ynpasieHun. [lepedeHb OCHOBHBIX BHI0B MH(POPMAIIMOHHO-CIIPABOYHBIX
JNOKyMeHTOB. O01mue TpeboBaHus K 0POPMIICHHIO.

Axt. OOm1as XapakTepuCTHKA JOKYMEHTA, CTPYKTypa TEKCTa, MOPSI0K
pa3paboTKu ¥ 0pOPMIICHHS PEKBU3UTOB aKTa

[TpoTokoun. OOmias xapakTepucTUKa MPOTOKOJIA, CTPYKTYpa TEKCTa,
MOPSIOK Pa3paboTKH 1 0pOPMIICHHS PEKBHU3UTOB IIPOTOKOJIA.
Joknannasi, o0bscHUTENbHAA 3amucKka. O0Imas XxapakTepucTuka
JOKYMEHTOB, MOPSI0K 0(OPMIICHHSI PEKBU3UTOB CITY’)KEOHBIX 3aITUCOK.
CrpaBka. Bujsl cipaBok O61masi XapakTepuCcTUKA TOKYMEHTa,
PEKBU3UTHI CIIPABOK, 0COOCHHOCTH 0(hOPMIICHUSI.

CnyxeOHoe cbMo. Buasl muceM. CTpyKTypa, mOpsiiok ohopMiieHus,
TpeOOBaHUS K MMCbMY, PEKBU3UTHI MMChMa.

Tenerpamma u tenedonorpamma. Ob1ast XapakKTEpPUCTHKA TOKYMEHTOB,
HOpsI0K 0(hOpPMIIEHNS PEKBU3UTOB

JIOKyMEHTBI 110 IMYHOMY cOCTaBy. IlepedueHb TOKYMEHTOB.
Oco0eHHOCTH 3THUX JOKYMEHTOB

OdopmiteHne KaapoBbIX IPUKA30B, BBINMKUCKA U3 TIPUKa3a

Odopmienue 3asBieHns1, aBTOOHOTpadum, XapaKTEPUCTHKU, PE3IOME.




26. TpynoBas kHIKKa. [IpaBuia opopMieHns: TPyIOBBIX KHUKEK.

27. Homenknartypa nen Ha npeanpusTuu, GopMupoBaHue U 0hopMIICHHE
nen

28. IloaroroBka JOKYMEHTOB Ha apXUBHOE XpaHEHUE.

29. Opranuzanus 1 0COOCHHOCTH MpHUEMA IMTOCETUTENEH PYKOBOAUTEIIEM.

30. ITopsimok paboThl ¢ TUCEMEHHBIMU OOpaIIEHUSIMH TPaK]IaH.

31. TloaroroBka u 0OCITy>KHUBAaHHUE COBEIIAHUH.

32. JlokymeHTo000poT. OCHOBHBIE ATl IOKYMEeHTOOOOpOTa. TexHomorus
paboThI ¢ BXOJSIMIMMH JOKYMEHTAMHU.

33. Texnomorust 06pabOTKH BHYTPEHHUX U UCXOISALINX JTOKYMEHTOB.

34, PCFI/ICTpaHI/IH JOKYMCHTOB Y KOHTPOJIb UCITIOJIHCHUA JOKYMCHTOB

Bonpocsl 1151 yCTHOro/1Im

HCHLMEHHOI'0 OIIpoca

Pa3zgen nucuunanHbI

Bonpocsbl

Paznen 1. JlemoBeie
KOMMYHHKAIIHH

1. OO1eHNe KaK CONMAIBLHO-TICUXOJIOTUYECKUI MEXAHU3M B3aUMOJICHCTBHUS B
npodecCHOHANBHON AeATETEHOCTH.
. Cnaraemsbie 3¢)(heKTUBHOTO JIEIIOBOTO OOIIEHYIS.
. OcHOBOIONIAraOIME TOKYMEHTHI JETOBON ATHKH.
. [lpuemMbl MaHUITYIMPOBAaHHUS B OOLICHUN M TAKTHKU TIPOTUBOCTOSIHUS EMY.
. Kputnka 1 KOMIZTUMEHTHI B 1€JI0BOH KOMMYHHUKAILHH.
. Borpockl 1 OTBETHI B J€I0BOM KOMMYHHUKALUU.
. [lcnxonoro-KOMMYHHKATHBHBIN TOTCHIIUAT IEJIOBBIX TAPTHEPOB.
. DTHKa MoBeIcHUs Ha paboueM MecTe.
. MeTonpl CTUMYTUPOBAHUS KPUTHYECKOT'O U TBOPUECKOT'O MBIIILICHUS
CHETNAIIUCTOB B ETIOBOH cepe
10. HanmonanbHble 0COOEHHOCTH AEJI0BBIX OTHOILIIEHUN.
1. CyniHoCTh TEpMHUHOB «TOJIEPAHTHOCTH M 3MMATHsD (IPOSBICHUE TaHHBIX
Ka4yecTB JINYHOCTH B JIEIOBOM OOLICHUH).
12. TlpaBuia 3THKETa MIPH JEJIOBOM Oecelie, BcTpeye.
13. Cnop, mosieMuka, IUCKyCCHSL.
14. IIposiBieHus HEraTUBHBIX (PaKTOPOB B OOIIECTBE, BCICACTBUE HEBBIOIHEHUS
THYECKHUX
15. TpeboBaHui.
16. UHTEIMTEHTHOCTh KaK HPAaBCTBEHHAsI KATETOPHSL.
17. DTudeckuii acneKkT KaTeropuu osnara.
18. lonr, 94ecTh, TOCTOMHCTBO KaK 3THYECKUE KaTETOPHUH.
19. Yects 1 nocrondcTBo. CB0OOIA M HEOOXOIUMOCTH
20. IlpakTHyeckue MpreMbl YOIKICHHS.
21.Kak «4nuTtarb» cobeceTHIKa U TICUXOJIOTUIECKH YIPABIATh VM.
22 Kax pacroyIoKuTh K cebe codeceTHIKA.
23.MaHunyJIsuud, TIpUMEHIEMBIE B JITIOBBIX IIeperoBopax. THUIIBI MAHUITYJITOPOB.
24 VIcKycCTBO KPUTHKH: UCIEINISATh, HE PaHsL.

O 031N L Wi

Paznen 2.
JloKyMeHTO0060pOT

1. IIpaBuita BHYTpeHHETO TPYAOBOTO pacnopsaaka. CoaepkaHue v 3HaUCHUE.
2. [TonoxeHus Kak BUJ TOKyMEHTa KaJJpOBOU CIIY>KOBI.

3. JomxHocTHBIE MHCTPYKIMU. CollepKaHue U 3HAYCHHE.

4. Ilopstok cocTaBIEHMS U pOJIb IITATHOrO pacnucanus. CTpykTypa U
LITaTHas YUCIEHHOCTbD.

5. Ponb yHH(]UKAIMK B TOATOTOBKE KAJAPOBBIX JJOKYMEHTOB.

6. PernamenTariys ydera COTpyIHUKOB, yOBIBAIOIINX B KOMaH/IUPOBKH.

7. Opranuzanys BOMHCKOTO Y4eTa B OpraHU3alusX.

8. KagpoBoe nenonpou3BoACTBO B OpraHax BIACTH.

9. IuxTorpammsl. [IpuMenenne mukTorpaduIeckoro NUCbMa B HaCTOsAIIEE
Bpems. dotonokymenTuposanue. IlosBienne, pasBuTre, IPUMEHEHHE.

10. danbcuduranys TOKYMEHTOB: BHIBl (albCUPUKAIMH, HCTOPHS
MOJEIIOK.

11. Ilomsatus  «uHpOpPMALUA»,  «ABTOMATU3UPOBAHHBIC  APXUBHBIC
TEXHOJIOTUW», «aBTOMAaTH3alUs M MEXAHMW3alMsg apXUBHOTO  Jieay;

«uH(bOpMaTH3aLHS APXUBHOTO JICIIAY.




12. Cexpernas undopmanus. [lopsgok paboTsl ¢ cexpeTHbIME ToKyMeHTaMu. O3 «O
KOMMEPYECKOW TaliHe».

13. JIokyMeHTbI, IpeabsaBIsieMble IPH MpUEME Ha paldoTy.

14. PernaMeHTUPYIOLIKE U COMPOBOKIAIOIINE JOKYMEHTHI B KaJPOBOI
ciyxoe.

15. CocraBnenue aBToduorpaduu, pesroMe, XapakTepUCTHUK.

16. TpynoBoii 1oroBop, TpeOOBaHUS K COJEPKAHUIO U O(HOPMIICHHUIO.

17. lIoKkyMEHTUPOBAHKE MPOXOKIAEHUSA UCIBITATEIBHOIO CPOKA.

18. Benenue 351eKTpOHHOTO IOKyMEHTO000poTa: 0COOEHHOCTH, TPUHIUITHI
paboTsl. BHeapeHue 371eKTPOHHOTO apXUBa.

19. 3akoH «O0 3MeKTPOHHOH TUPPOBOH MOANTHCHY. DIEKTPOHHAS HU(PPOBas EYaTh.
20. 3aBeieHUE U 3aII0JIHEHUE TPYAOBON KHUKKU.

21. IlonsTHE ¥ BUIIBI IEPEBOJIOB HA APYTYIO TOJDKHOCTh. OdopmiaeHue
IIEPEBOOB.

22. OcoOGeHHOCTH BEACHUS TUYHBIX JIEJI TOCCITYKAIIUX

23. Buapl AMCUMILIMHAPHBIX B3BICKAHUN, IPETyCMOTPEHHbIE TpyI0BbIM
kozekcoM POD. [Topsnok foOKyMeHTHUpOBaHUSA

24. Kypnai ydera NPpUHATHIX U YUET YBOJICHHBIX COTPYAHUKOB. [lopsinok
BEJICHUS.

25. JIokyMeHTBI, BKITIO9aeMble B JIndHOE Aesi0. OGopMIIeHHe JIMYHOTO JIea.
26. KanpoBoe 1€101pon3BOICTBO B TOCYJaPCTBEHHBIX OPraHax BIACTH.

27. Pabora ¢ mepcoHaIbHBIMU JaHHBIMH PA0OTHUKOB. OCHOBHBIE TOHATHSI.
HopMmaTtuBHbIe aKkTbl, periiaMeHTUPYIOIIHe paboTy ¢ IEPCOHAITBHBIMU
JTAHHBIMHU.

28. Coxpanenue koHpuaeHIIMANIBbHON nHGopMarmu. OpraHu3anus XpaHeHUs
CEKPEHTHBIX IOKYMEHTOB B OT/I€Jie KaJIPOB.

29. Buzbl 1OTOBOPOB, 3aKIHOYAEMBIX [TPU BHEAPEHUH U peaTn3alun
ANEKTPOHHOTO JJOKYMEHTO000pOTA.

30. Hcrmonp3oBaHHWE TEXHHYECKHX CPEACTB B  IEPErOBOPHOM  IMpOILECCe:
ayJMOIOKyMEHTHPOBaHHE, BHJCOAOKYMEHTHPOBaHHE, (OTOJOKYMEHTHPOBAHHE.
[IpaBoBOI1 acmexT.

31. lenoBbie meperoBopsI ¢ 3apyOexHbIME napTHepamu. OcOOeHHOCTH 0OPMIICHUSI
JOKYMCHTOB Ha MHOCTPAHHBIX SA3bIKaXx.

32. Tlepee3n B HOBBIH O(HUC KaK BUJ IPOCKTHOW JCSITEIBLHOCTH. OTambl M
JIOKYMEHTAIlMOHHOE obecriedeHne pador.

33. CokpareHue Imrara KOMIIAHUA KaK BHJ MPOCKTHOW MESITEIbHOCTU. JTallbl U
JOKYMEHTAIIMOHHOE o0ecriedeHne pador.

34. Tlepemaua apXMBHBIX JOKYMEHTOB Ha BHEO(DHCHOE XpaHEHHe. OTalbl H
JIOKYMEHTAIIMOHHOE o0ecrieueHne pador.

37. O6ecrnieuenne Oe30macHOCTH 1 3amuta qokymeHToB Microsoft Office Word.

38. 3ammra nH(hopMaLUK OT BPEAOHOCHBIX MIPOTpaMM YTpo3a
nH(pOpPMaITMOHHOM 0€30MMaCHOCTH OT BPEIOHOCHBIX TTPOTPaMM

39. Pacrymue yrpo3sl KOMIBIOTEpHOW  O€30HMacHOCTH  KaK  CJIEJICTBHE
komMmepimanu3auun  Wuateprera. [loHsiTHE W THUHONOTUS  MH(POPMAIIMOHHBIX
texnoJoruii B JIOVY.

3aganus 1J18 TECTHPOBAHUS MO TUCHHILIAHE VISl OIleHKH ¢(hOPMHPOBAHHOCTH KOMIeTeHuid (Min
20, max 50 + cepraky Ha YUOC ¢ Tectamu)

1. ®yHKIMA, ToApa3zyMeBaromas Bo30yKICHHE B TapTHEPE HY>KHBIX SMOLMOHAIBHBIX MEPEKUBaHUM
(“obMeH sMonmsaMH ™), @ TAK)KE U3MEHEHHE C MX TTOMOIIBIO COOCTBEHHBIX MEPEKUBAHUI U COCTOSIHUH,

Ha3bIBAETCSI:
- MO0y TN TETHHOM
+ aMOTHBHOH

- GyHKIMEH OKa3aHWS BIHSIHUS

- IepIIENTUBHON




2. Kakast pyHKIIMS TO3BOJISICT OPraHM30BBIBATH COBMECTHBIC IEHCTBHS, IIJIAHUPOBATh, COTJIACOBBIBATH,
KOOPJAMHHUPOBATH U ONITUMH3UPOBATH B3aMMOCHCTBHE:

- OYHKIMUS COIUATLHOTO KOHTPOJIS

- OYHKIUS CONMATNA3AIUH

- [TobyaurenpHast GpyHKITNS

+ PerynsatuBHas

3. 3auem 1006aBIATH MoJIYaca K kode-mayse?

- 4TOOBI 1aKe CaMble METUTEIIbHBIC JIFOIH YCIICIU EPEKYCUTh

- YTOOBI MO’KHO OBLIIO B3JPEMHYTh

+ 4TOOBI YEIOBEK MOCIIE TIEPEKyca CMOT HACTPOUTHCS Ha «pabounil J1am»
- YTOOBI YCIIETh CAMOMY CBapUTh Kode.

4. He3nanne n npeHeOpexeHne 3THIECKUMHI HOPMaMHy B3aMMOOTHOIICHHH ¢ KOJUIETaMU MOYKHO, CKOPEe BCETO,
OTHECTHU K KauecTBaM:

+ «TpyaHOTO» PYKOBOUTES;

- Db eKTUBHOTO PYKOBOIUTEIS;

- HeompiTHOTO pyKOBOANTENS;

- CHJIIBHOTO PYKOBOJUTEIIS;

- «TBepmoro» pyKOBOIAMTENS

5. K kakoMy THITy cOOOIIEHNsI OTHOCUTCS IaHHBIN puMep « K pykoBoauTento BOeraeT pa3bsipeHHbIH YeT0BEK.
Kanyercst Ha HenpaBUIBHO HAYMCIICHHYIO 3apabOTHYIO ILIATy.»

- [IpoGnems! 1 BOTIPOCH

- [IpeoskeHus o yiay4uluieHUIo

- OT4eTHl 0 pe3ynbTaTax AeaTeIbHOCTH

+ 2KanoOs! 1 criopsr

- ®uHaHcoBas U Oyxrantepckas HHpOpMaIus

6. K kakoMy THITy COOOIIIEHUS] OTHOCHUTCS TaHHBIN puMep « K pyKoBoAMTENIO 3aX0IUT MacTep U Mpejyiaract
OpraHM30BaTh KOHKYPC Ha JIy4IIIEro ciecaps nexa»

- [IpobnembI 1 BOIIPOCH

+ I1peIosKeHuns 1Mo yTydIICHHIO

- OTYeTsI 0 pe3ysbTaTax AesTeIbHOCTH

- XKano6s!1 u criopbl

- ®uHaHcoBas U Oyxrantepckas HHpOpMaIus

7. K xakoMy TUIy cOOOIIEHHsT OTHOCUTCS JaHHBIN npuMep « MeHepkepa BeI3bIBaeT Ha KOBep [ eHaupeKTop ¢
LIEJIBIO BBICJIYILATh OTYET O IIPOJIeJIaHHOM padoTe»

- [Ipobnemsl 1 Bomipockl

- [Ipennoskenus no yiaydmeHuIo

+ OTYeThI 0 pe3ynbTaTax AesITeIbHOCTH

- ’KasoOs1 u criopsl

- ®unHaHcoBas U Oyxranrepckas uHpopMauus

8. Kakue Tunbl cooOmeHni BRIACTSIOT U (opMe KOMMYHUKAIMHK ""CHU3Y BBepX'"?
+ [Ipo6aeMbl 1 BOIIPOCHI

+ IIpeayioxkenus N0 yiay4dlIEHUIO

- Koopaunarms pa6ot

- 3anpoc Ha KOMMYHUKAIHIO

+ ®dunHaHcoBas U Oyxranrepckast ”HPOpMaLus

+ OTYETHI 0 pe3ynbTaTax AesITeIbHOCTH

9. K nenu BezeHus: NEPEroBOPOB OTHOCAT:

- YIaIUTh BO3HUKILUE Pa3HOIJIACHUS

- OIPEIEINUTD IEPBONPUUNHY Pa3HOITIACUI

- 0003HaUUTh IPETEH3UU U IPUTA3AHUS CTOPOH
+ Bce BapHaHTHl OTBETOB BEPHBI.

10. ITo3unmMoHHas cTpaTerus NeperoBOpoB TaK)Ke HA3bIBACTCS:



+ KPUTHYECKUMU [IEPErOBOpaMH

- MSITKUMU TI€PErOBOpaMu

- PUCKOBaHHBIMH MEPETOBOPAMHU

- BCE BApUAHTHl OTBETOB HEBEPHBI.

11. K pyHkmusam aemoBoro oOmeHust OTHOCST:
- KOMMYHHUKATUBHYIO ()YHKITHIO

- HIHTEPAKTUBHYIO () YHKITHIO

- IEPUENTHBHYIO (PYHKIIUIO

+ BCE BapHaHThI OTBETOB BEPHHI.

12. TIpoBeneHne coOBEIaHMs, ONITHMAIbHAS TIPOIOJDKUTEIBHOCTh COBMECTHOW YMCTBEHHOM /IESATEIBHOCTH
Oonpmoro yucina moaei: (YKaxuTe BEepHbIH BapuaHT)

+ 40-45 MuHyT

- 10-30 MunyT

- Ot 60 MuHyT

- 25 MUHYT

13. Bamaua coBemanus: (YKaXUTe BEPHBIA BAPUAHT)
- HaliTu BUHOBHOTO

- Kputuka no3unmu yyacTHuKa

+ Pemenue mpoOieMsr

- YcTaHOBIIEHUE 3a/1a4 1.

14. Kakue (pa3sl MosIe3HO HCIIOB30BaTh Ha COBEIAHUH, TIPH Pa3roBope:
+ 41 coBeTyto, 5 IPOIILY, ST PEKOMEHIYIO

- A tpedyro

- Ecau Okl 51, eciii ObI MHE,

- OHH JOJDKHBI OBLIM, WIIH S JOJDKEH

15. Kakue ¢pa3bl Hellb3si KCIIOIB30BaTh Ha COBEIIAHHH:
+ 51 Tpebyto, 1 NpUKa3bIBaIO

- C 3TOr0 MOMEHTA

+ Hy»xHo ObLITO MM HaJ[0 OBLIO

- I coenaro

16. Kak ¢pa3bl CTOMT UCIIOIB30BATh ISl YOS TUTEILHOCTH
+ «» BMECTO «HO»

- «IIpoTHB» BMECTO <«JIsI»

- Yactoe «HET»

-« Bce xe» BMECTO «1»

17. Knaccudukariys 1eI0BbIX COBEIIAHHI 110 KOJHYSCTBY YIaCTHUKOB: (Y KaKUTE HEBEPHbI BapUAHT)
-Y cocTaB (10 ATH YeTOBEK)

- Pacmmpennsie (10 1BaanaTH YeI0BEK)

+ [lepBuuHBIi cocTaB (10 TPEX YETOBEK)

- [IpencraBuTenbHbIe (CBBIIIE IBAIIATH YETOBEK)

18. T'opuzoHTaIbHAsE KOMMYHHKAIIHUS CIIOCOOCTBYET:
- peLIeHHIO MpobIeM

- pelIeHn0 KOH(IUKTOB

- pa3zeneHuio nHPopMauu

- KoOpAuHAIUU padboT

+ BCe BapHaHThI OTBETOB BEPHHBI.

19. TTpu KOMMYHHKAIIUA «CHU3Y BBEPX» OBIBAIOT CIICIYIOIINE THITBI COOOIIEHUN:

- KaJI00BI ¥ CIIOPBI, TPOOIEMBI U BOTIPOCHI

+ OT4ETHI O pe3yabTaTax JAESITEIbHOCTH, )KaIOOBI U CIIOPHI, TPOOIEMBI M BOIIPOCHI, TPEIIOKEHHS TI0
yAy4IIeHuIo, pUHaHCOBask U Oyxranrepckast uH(OpMAaIHsL.



- OTYETHI O pe3yabTaTax AEATeIIbHOCTH
- IPEUIOKEHUS 110 YIIYULICHHUIO, TIPOOIEMBI U BOIIPOCHI

20. Tunsl coBemaHui 1Mo KOJUYECTBY YYACTHHUKOB
+ Vkuii cocras

+ [IpencraBurenbHbIC

- [lepuoanueckuii

- KomGunupoBannas

21. Ilpukas - :

- KOHTPOJIb UCIIOJIHEHUS PELICHUs

- IPUHATHUS COBMECTHOTO PEICHHS PA3IMYHBIMU CyOBEKTaMU OOIIEHUS

- IOJTy4eHHUs A0I. HH(pOopMaLMK 00 3JIeMEHTaX ONepaTUBHON 00CTaHOBKU
+ OBE/IEHUs PELIEHUS 10 UCTIOTHUTENS

22. Kakyie OCHOBHBIE OIIepallii COBEPIIAIOT C BHYTPEHHUMHU JOKYMEHTaMuU?

-IloaroToBka npoekTa, corjlacoBaHue, MOANUCaHue, PETUCTPaLUs, OTIPaBKa U HAallpaBJIeHUE B €0
+IloAroToBKa MpoekTa, CorjaacoBaHue, MOANMCAHNE, PETUCTpAlHs, OTIIpaBKa, IPUEM, IEPBUYHOE PacCCMOTpPEHHE,
paccMOTpEeHHUE 1 BBIHECEHUE PE30JIOLNHU U UCIIOJIHEHHE, U HAIIPaBJICHHUE B J1EJI0

-IIpuem, nepBUYHOE paCCMOTPEHNE, PETUCTPALIKS, PACCMOTPEHNE U BBIHECEHHE PE30JIOLNH, UCIIOTHEHUE U
HaIpaBJeHUE B JIEJI0

23. BribepuTte npaBuibHbIe BapuaHThl, coritacHo 'OCT P 7.0.97-2016:

- IpUu NOOANHMCAHUM HOOKYMCHTA HCCKOJBLKUMH AOJDKHOCTHBIMH JIMOAMHW WX IIOANHUCHU pPACHIOIararoTCsa B
ITPOU3BOJIbHOM IMOPAAKE

+ TpU MOANHCAaHWHM JOKYMEHTa HECKOJBKUMH JOJDKHOCTHBIMHU JIMIAMH MX TIOJIHCH PACHOaraiT OIHY IO
JpYroil B Mocie10BaTeNbHOCTH, COOTBETCTBYIOIIEH 3aHMMaeMOH T0JDKHOCTH

+ IIpu NMOANMMCaHNU JOKYMEHTA HECKOJILKUMHU JIMIIAMU PABHBIX I[OJ'I)KHOCTCf/i HX OAIMKUCH pacIiojiararoT Ha OHOM
ypOBHE

24. Beibepute nmpaBuibHbIe yTBepxkeHus, cornacao [OCT P 7.0.97-2016:

+ TEeKCT MJOKyMEHTa HE MOXET COAEp)KaThb OJHY 3aKIIOUMTENbHYI0 4YacTh (HampuMmep, NpUKazbl —
pacropsANTENBHYIO YacTh 0€3 KOHCTaTUPYIOLLIEH; MICbMa, 3asiBJICHNS — IPOCh0Y 0e3 MOSACHEeHNs)

- TEKCTHI JIOKyMEHTOB O(OPMIISIIOT B BHJIE AHKETHI, TAOIHUIIBI, CBSI3HOTO TEKCTa WJIM B BHJIE COCAMHEHHS 3THUX
CTPYKTYp

+ CBSI3HBII TEKCT JOKYMEHTa, KaK IpaBHJIO, COCTOUT U3 ABYX uyacTel. B mepBoil yacTu yKa3bIBAalOT HPUYMHBL,
OCHOBaHUS, IIEJTH COCTAaBJICHUS IOKYMEHTa, BO BTOpOW (3aKIIIOYUTENBHOW) — pEIIeHHs, BBIBOJIBI, MPOCHOBI,
MIPeIOKEHNS, PEKOMEHIAluU

+ rpadpl M CTpOKM TaONMIBI B TEKCTE JOKYMEHTa JOJDKHBI HMETh 3arojIOBKH, BBIPAKEHHBIE HMEHEM
CYLIECTBUTEIbHBIM B MMEHHUTENbHOM nanexe. [lon3aroyioBku rpag M CTPOK AOJDKHBI OBITH COTJIACOBaHBI C
3aroJ0BKaMH

25. CornacHo 'OCT P 7.0.97-2016 npu agpecoBaHuM JOKYMEHTa JODKHOCTHOMY JIMIY HMHHULHAJBI YKa3bIBAOT:
- mocye GhaMuITIu
+ mepen hamunuen

26. JIst KakuX JTOJDKHOCTEH B KOMMEPUYECKHUX OPTaHU3AMUSIX MPETYCMOTPEHBI
MHCTPYKLUU?

- g pykoBouTene noapas3aeineHun

- I aAMUHUCTpATUBHO-YIIPaBIEHYECKOTO IEPCOHANIA

- JIs1d TEXHUYECKOro nepcoHaia

+ Jlns Bcex

27. KakuM JOKYMEHTOM pErIaMEeHTHPYIOT OpPraHM3alMOHHBIC, HAYYHO-TEXHUYECKHE, (PMHAHCOBBIC U
WHBIE CIIEIIUAJIBHBIE CTOPOHBI JESTEILHOCTH OPraHU3aluu:

+ UHcTpykums

- [Ipukas

- [IpoToxon

- CripaBka



28. Kakoe MakCcHMaabHOE KOJIMYECTBO JIMCTOB JIOMYCTHUMO MPU (HOPMUPOBAHHUH JI€TT?
- He menee 300 nuctoB

+ He 601ee 250 nucroB

- He menee 400 nuctoB

- B 3aBucumocTH ot 00bEMa nanku

29. O06s13aH 11 pabOTHUK TIPH MTpUEMe Ha PadOTy B KOMMEPUYECKYIO OpraHU3alMIo Mo TpeOoBaHUIO paboTomaTens
MIPETBSIBUTH PEKOMEHIATEIbHBIC TTUChMa OT OBIBIIIETO paboTomaTess?

- J1a, €CIIM paOOTHHUK MPUHUMAETCS B TIOPSJIKE IEPEBOjIa OT IPYroro paboroaares

- HET, TI0 3aKOHY 3TO He 00513aTeIHbHO

+ nma, paboOTHUK 00s13aH MPEIBIBUTH PEKOMEHAATEIbHbIC MMIChMa 110 TpeOOBaHHI0 paboTomaTess

30. K xakoMy MOHATHIO OTHOCUTCS onpeaenacHue: " -
CUCTEeMAaTHU3UPOBAHHBIN MEpeUeHb WIIM CIUCOK HAUMEHOBAHUI J1e]1, 3aBOJJUMBIX B
JIeTIONPOU3BOJICTBE YUpEKICHUs" .

+ Homenkmarypa nen

- Cniucox

- Otuér

- Jloknan

31. PaboTHuK mocTynaer Ha paboty BepBbie. KTo MoikeH mokynarh OJaHK TPyJOBOH KHMXKKH: caM paOOTHHUK
WM paboToaaTens?

- pabOTHHK IOJDKEH MPUHECTH paboToAaTes 0 OJaHK HOBOM TPYyIOBOIM KHIKKH B IIEPBBIN 1€Hb BBIX0Ja Ha padoTy
BMECTE C OCTAIbHBIMHU JOKYMEHTaMH

+ paboTojarenb caM MOKYMaeT U OQOpMIISICT TPYAOBYIO KHW)KKY Ha pabOTHWKA, BIEpBbIE MPUHHUMAEMOT0 Ha
paboty

+ ¢ 2021 roma It BIIepBBIE MOCTYMAIONINX PaOOTHUKOB OyMa)KHBIA BapHaHT TPYIOBON KHIDKKH HE 3aBOJUTCS,
BEJIETCS TOJIBKO 3JIEKTPOHHBIN BapUaHT.

32. TpynoBo#i TOTOBOP M JIOTIOTHUTEIBHOE COTJIANIeHHE K HEMY, TIpelyCMaTPUBAIOIIEe BBITOJIHEHUE CITYKEOHBIX
00s13aHHOCTEH TUCTAHIIMOHHO, MOKHO 3aKJII0YaTh!

+ myTéM 0OMeHa COTPYIHUKOM U paboToiaTeseM dIIEKTPOHHBIMU IOKYMEHTAMH

+ JDOKYMEHTBI B 3TOH NpoLeaype NOJDKHBI OBITH 3aBEPEHBI YCHJICHHBIMH KBaIM(HIMPOBAHHBIMHU IIOIIHCIMH
paboTtonarens u pabOTHHKA.

- IOKYMEHTBI B 3TOH Mpolenype NOJKHBI OBITh 3aBEPEHbI TOJIBKO YCUIIGHHOW KBAIM(HUIIMPOBAHHOHN MOAMHUCHIO
paboTonmatens, Tak Kak s paOOTHHKA eIé TMpPeayCMOTPEH BapHaHT HEKBaTU(UIIMPOBAHHOW 3JIEKTPOHHON
HOAIHUCH.

33. PaboTHHK OTKa3aJICs MOMyYUTh HA PYKH CBOIO TPYIIOBYIO KHIKKY IPH YBOJIbHEHHH. B TeyeHne kakoro cpoka
paboTomaTens T0JHKEH BBLIATH TPYAOBYIO KHIDKKY paOOTHUKY MOCie ero oOpameHus?

- He Mo3/Hee MATH pabouux aHel co qHs oOparieHus: paboTHUKA

- He M03JIHEeE CIICAYIONIETO JIHS M0Cje o0paleHus: paboTHUKA

- He Mo3Hee ceMu pabouux AHel co qHs oOpamieHus: paboTHHKA

+ He mo3/Hee Tpex padouyux JHEH co AHA oOparieHus padoTHUKA

34. Kakyro uHGOpMAIIIO COACPKUT PEKBU3UT "'CIIPaBOYHBIC TaHHBIE 00 opraHu3aruu'?

- [TouroBsrit anpec u e-mail

- IOpuanaeckuit anpec u Homepa TenedhoHOB

+ IlouroBsIii anpec, HoMepa Tene(OHOB U APYrue CBEACHUS, KOTOPbIE OpraHU3alys CUUTAET HY>KHbIM
yKa3aTrh

- E-mail, Homepa TenedonoB u pakca

35. JlaToli JOMKHOCTHON MHCTPYKIUU SIBIISIETCS:
- JlaTa moanucaHus

- Jlata 03HaKOMJIEHUS C JOKYMEHTOM paOOTHHKA
+ Jlata yrBepxkaeHUA

- JlaTa coctaBiieHus

36. B KakuxX JOKyMEHTax HCIIOJIb3YETCSl CIOBECHBIH CcI0cO0 HAamMCaHMs JaThl «IIATHAILATOE Mas IBE THICSYN
TPUHAALATOTO rojax)?



+ (puHAHCOBBIE TOKYMEHTHI

+ TOKYMEHTHI, TPeOYIOIIe HOTApHAIBFHOTO YIOCTOBEPEHHUS
- TOKYMEHTBI, U3J]aHHBIC B UPE3BBIYAHON 00CTaHOBKE

+ TOKYMEHTHI BOCHHBIX YUPEKIACHUN

37. Cormacao 'OCT P 7.0.97-2016 , kakoii qo/bKHA OBITH IMOJAINUCH HA JOKYMEHTE, €CJIM OH COCTaBJICH Ha
(upMeHHOM OJIaHKE OpraHu3an’?

- 'enepanbHblif tupekTop  pocnucy  HVeanos K.U.

+ I'enepanbubriit qupektop 3A0 "Mup OTKPHITOK" pocnuce JLW. VBanoB

- Banos A.K. POChUCh

38. Kak mpaBuIIbHO HamucaTh JaTy, HAMMCAHHYIO YMCIOBBIM criocoooM (Hampumep, 01.08.2021)?
+01.08.2021

-01.08.2021 r.

-01.08.2021 ron

39. Cnioco6oM (-amu) yHU(DHKAIIMK YIIPABICHYECKUX JOKYMEHTOB SIBJISIFOTCS:
+ ACMONTE30BaHUE KOJIOB OOIIEPOCCHHCKHUX KIIACCUPUKATOPOB

+ mpecTaBiIeHNE TEKCTa B TAOIUIHON hopme

- UCnonb306aHUe INEKMPOHHOU POPMbI OOKYMEHTOB

- UCTIONIb30BaHNE KOIMMPOBAIHLHO-MHOKUTEIEHON TEXHUKN

40. PaboTHUKa TIepeBEU Ha IPYTYIO paboTy Ha BPeMsI MCIIOJIHEHUS 005A3aHHOCTEH OTCYTCTBYIOIIETO paOOTHHKA.
Korma o Takom mepeBojic BHOCHUTE 3aliCh B TPYIOBYIO KHIDKKY?

- 10 OKOHYAaHHH CPOKA BPEMEHHOTO TIepeBoIa

+ B TeUCHHE HEJICNHU CO JHS epPeBoIa

- 3aMKCh O MEPEBOJIC HE BHOCUTCS

IMpakTnyeckue 3agaun (Min 20, max 50 + ccpraky Ha IUOC ¢ JIEKTPOHHBIM U3AAHUEM, €CITH
HMeeTCs)

Pa3zgen gpucuumianHel |3agaun

Paznen 1. JlenoBeie 3apanue 1. Onpenenure BU KOMMYHUKALIUH:

KOMMYHHKAIHH [To mpuMeHsieMBIM cpeicTBaM OOILICHHUS: . ..

ITo mpenmery: ....

[To crenenu xenareabHOCTH JoCcTUTAEMOTO0 dpdeKTa: ......
[To HanU4KIO ONIOCPETOBAHHOCTH: ........ ,

[To pyHKIIMOHANBHOMY Ha3HAYEHHIO: .....

I1o HanpaBIEHHOCTH: .....

[To B3amMHOMY CTaTyCy y4aCTHHUKOB: ....

[omaluHee 3agaHue: onpegenute BUA KOMMYHUKaL UK




Obwenayunoe, ynpasienueckoe, nedazo2uveckoe, npogeccuoHarbhoe, 0en0soe,
€80000H0e, USPOBOE, PUMYATbHOE, HCENAMENbHOe, HelCceNamenvHoe, HellmpaibHoe,
Hepeyegoe, peuegoe, HeoOXO0UMOe, ONOCPEOOBaHHOe MEXHUYECKUMU CPeOCHEamu,
JUYHOCIHO-OPUEHIMUPOBANHOE,  COYUATbHO-OPUEHMUPOSAHHOe,  KOMOUHUPOBAHHOe,
Heobxoo0umoe, cosewanue, COOMHECEHHbLL, BUPMYATbHOE, He NPensmcmeyem, Ho U He
cnocobcmeyem peueHuio 3a0au.

3aganme 2. ConocTaBbTe TaHHBIE O KOMMYHUKAIIMH «CBEPXY BHU3»

1)Buenpenue nieneit 1 | A) MOTUBHPOBAaThH PAaOOTHUKOB HA MIPUHSITHE

CTpaTerui MHUCCUU KOMIIaHHUH, €€ KYJIbTYPHBIX
LICHHOCTEM, YYaCTHUE B CIIELIUATIbHBIX
LEPEMOHUSX

2)/10mKHOCTHBIE b) OnuceiBaercs noJnTUKA, IPaBUIIA,

WHCTPYKIUU U HOPMBI U CTPYKTYpa OpraHu3aluu

MIPHUKA3HI.

3)IIpouenypst u B) Ob6ecnieunBaeT pabOTHUKOB

pa3nuyHbIe IpaBUiIa nHpopManrei 0 KOHKPETHBIX 3a7adax u

OXHNAACMOM OT HUX TTOBCACHHUH.

4)O0parHas CBS3b 110 I')_[dupeKxTrBbl, OMUCHIBAIOIINE BHITIOJHEHNE

pe3yibTatam OIIpeJIeIEHHON PaboThI U €€ CBA3b C

JACATCIIbHOCTHU OCTaJIbHBIMHU BUAAMU ONCATCIBbHOCTH
OpraHu3aluu

5)Buymienue uzaei 1) Uadopmanus o TOM, HACKOJIBKO XOPOIIIO

WJIN TUJIOXO OTACIIbHBIC COTPYAHUKH U
OTACIBI BRIIIOJHAIOT Da60'-II/I€ 3agaHus

OrtBer: 1B 2I' 3B 41 5A

3aganne 3. O0bsacHUTE BUJ OOLIEHNS, COCTABTE JUAJIOT:
[To npumeHsieMbIM cpesicTBaM OOLICHHUS: ...
ITo mpenmery: ....
[To cTrenenu xenareabHOCTH JO0CTUTAEMOTO0 dpdeKTa: ......
[1o HanmM4MIO ONIOCPENOBAHHOCTH: ........ ,
[To pyHKIMOHANBHOMY Ha3HAYEHHUIO: .....
I1o HampaBIEHHOCTH: .....
[1o B3auMHOMY CTaTyCy y4aCTHUKOB: ....

3ananme 4. Kakoii Buja qpecc-Koja OmucaH B TeKCTe: «DTO THII JICIOBOTO Jpecc-
KOJIa, KOTOPBIH peraaMeHTHPOBaH He MeHee cTporo, yeM Black tie. On nasHagaercs
JUTSI BAYKHBIX Pa0OYHX BCTPEY, ICIOBBIX MPe3eHTAINN, KOH(QEPEHITHIA, TEPErOBOPOB.
Jnst MyX4uH 00s3aTeNbHBI KJIACCHYECKUIl JICNOBOM KOCTIOM B TEMHBIX TOHAX,
raJCcTyK, HarpyIHbIi I1aToK; Oernast pyOarika ¢ 3aroHKaMu; 00yBb YEPHOTO IIBETA.
s sKeHIMH 00s3aTeIbHBI: CEPhI/CUHHI/YePHBII/0CKEBBIH OPHOUYHBIHN
WM 1000YHBIN KOCTIOM, CBeTJIasi O611y3a; YepHbIe MU LBETa KocTioMa Tyiu (KaOIyk
3-5 caHTUMETPOB)»?
- White tie;
- Black tie;




+ Business best;
- Business traditional.

3ananme 5. Keiic. Onucanue cumyayuu.:

«Bbl TmpuHSIIM Ha PabOTy MOJIOJIOTO CIIOCOOHOTO  CHEIHATHCTA, TOJBKO
OKOHYMBIIIETO MPECTIKHBIA HHCTUTYT. OH OTIMYHO CTIpaBISIETCs ¢ padoTON. Yxe
3aKOHYMJI HECKOJIBKO MPOEKTOB, M KITUEHTHI UM OY€Hb JJOBOJIHBI.

BwMmecTe ¢ TeM OH pe30K ¥ 32aHOCUUB B OOIIEHUH C APYTUMHU PaOOTHUKAMH, 0COOEHHO
¢ 00CITYy>KHBAIOIIUM TIEPCOHAIIOM.

Bbl Kaxaplii JeHb MOJdydaeTe Takoro pOJa CHUTHAIBI, a CErOJHs IOCTYIHIIO
MUCbMEHHOE 3asIBIICHHE TI0 TIOBOJY €Tr0 IpyOOCTH».

A. Kakue npunyunvi b1CKA3bI8AHUS KPUMUYECKUX 3AMEeUAHUT He0OX00UMO Yuechb?
B. Ilpusedume npumep kpumuuecxkozo 3amedanuss pabomuuxy?

C. Kaxue mepvl He0bx00umMo npeonpuHamo 01 NPEOYNPeNCOeHUsT 603HUKHOBEHUS.
NnO00OHBIX cumyayuti ¢ HOOYUHEHHBIMU?

D. Kak neobxooumo secmu cebs 8 no006HOU cumyayuu?

3ananue 6. Keiic. Onucanue cumyayuu:

B mapte 2020 rona ka3anoch, 4TO CKOPO BCE CTaHET KakK paHbllle, 1 HUKTO HE CTall
cpa3y mepecMaTpuBaTh YTBEPKIACHHBIC TUIAHBI U OFOKETHI.

Ho npexHue ycnemiHele CTpaTerdH IepecTand paboTaTh, B pe3ylbTaTe Jaxke
BBICOKOKJIACCHBIE COTPYIHHUKH COaBMIIM OOOPOTHI, a HEKOTOphIE MOKa3bIBAIOT
OTKPOBCHHO IMPOBAJIbLHBIC PE3YJILTATHI.

Y MHOTHX BBICOKOKJIACCHBIX COTPYJHHUKOB HE ITOJNYYHIOCH COXPAaHHTh TEMI U
Ka4eCTBO, BMECTO HUX IPHIILTH BEITOPAHUE M POBAIIBL.

OI[HEIKO 9TO HE 3HAYUT, YTO 3BC3bI BUCPAIIHEI0 JHA, Y KOTOPLIX IIPOIIajl UHTEPEC
K paboTe, O€3HAJIe)KHBI U TeNepb OeCTIONe3Hb! AT KOMIaHuU. X MOXKHO ¥ HYKHO
peadHIUTHPOBATS.

Kax smo coenams?

3ananue 7. Kuaccuguyupyime npuseoénmuvie HESI3bIKOGble CUSHATLL N0
CReOYIOWUM KAMe20pUaM — no3d, MUMUKA, HCECMUKYIAYUS, OUCMAHYUPOBAHUE U
UHMOHAYUAL.

A. OH BOCKIMKHYJ: «XoOTen Obl s XOThb pa3 yOeOWUThCs, YTO Thl BBINOJHHIIbL
opy4eHHoe Tebe 1ero!».

B. Ona orcrynuina Ha mmar Hazaa: «YTo 3To Tl 0 cebe BooOpa3un?»

C. OH crosu1, IPUCIOHUBIIHUCH K Oy(heTy, CKPECTUB HOTH.

D. Yersipéxnetnsas Bans yBepsna cBOIO MaMmy, YTO MOXKET 3aCTETHYTh HaJbTO
camocTosiTelIbHO. Mama ckazana: «KoHeYHO, Tl CMOXKeIIb 3TO cenaTh, MOE
COKPOBHIIIE!» M TYT k€ caMa 3acTerHyJia MajgbTo MaIIbIIIKE.

E. B To Bpems kak JluMa yBepsi1, YTO UIIET KOHTAKTOB C MOJIO/BIM IIOKOJICHUEM, OH
HEOJHOKPATHO BBICTaBJISUI PYKHM BHEpPEA, CIOBHO 3allUIIasich, OyATO XOTel
OTOJBUHYTHCS OT CIIyLIaTENIEH.

F. Bel knére, mepeMuHaschb C HOTM Ha HOTY, IOKa IIOMOIIHMIA 3arOJHSIET
bopmysip.

G. OH uA€T K OKHY U 3aKpBIBAET €ro.

H. Ona 6e3M0IBHO Ha HETO B3MVISTHYJA, HO KPBUIbS €€ HOca JAPOXKAIH OT eIBa
CIEP’KUBAEMOTr0 BO30YKICHHUSI.

I. Kode ObIT CTONB TOPSYMM, YTO OH HHCTUHKTUBHO €T'0 BBITITIOHYIL.

J. OH uponngHo ckazair: «Kopobka nepenad mpocTo CYACTIINBA, YTO BBl TaK CHIILHO
KMETE Ha TIeJAITb.

3anaunme 8. Osznakombmecs ¢ npueeOeHHbBIMU HUNCE BLICKA3LIBAHUSMU.

1. CipaBeAsTUBOCTh TIPH HAACIICHUY COTPYTHUKOB HEOOXOIUMBIMH PECYPCaMU JITIS
UX CITy)KeOHOH IeATeNFHOCTH HE00X0TMMa JIUIITH B TOM CITydae, €CJIi PYKOBOJIUTENh
OTHOCHTCS K HUM C PaBHBIM 4YBCTBOM CUMIIATHHU.

2. DTHYECKOe HapyIICHUE 00s3aTeNBLHO JOKHO OBITh MYOIIMYHO OCYXKICHO U
WCTIPaBJICHO HE3aBHCHUMO OT TOTO, KOTJ[a U KEM OHO OBLIO JIOMYIIEHO.

3. Ciryxe0HOe TTOBEJICHUE W TEUCTBHSI COTPYIHUKOB IIPU3HAIOTCS ITHIHBIMH, €CITH
OHH CITOCOOCTBYIOT MaKCHMM3AIUY MPUOBLITN KOMITAHHUH.




4. JleficTBUS COTPYTHUKOB MPHU3HAIOTCA 3)(HEKTUBHBIME, CCITH OHU XOTs ObI HE
HAPYIIAIOT STUYECKUX HOPM.

5. HeaTHYHBIM SBISICTCA TEPIUMOE OTHOIICHHE COTPYAHUKOB OPTaHU3alMU K
MOPAJTGHBIM YCTOSIM U TPAJUIMAM APYTHX OPraHU3aIfi, pernOHaX, CTpaHax.

6. Ilpu pa3paboTKe W MPUHATHH PEIICHUI B JEIOBBIX OTHOIICHUSAX MPOSBICHUC
MHIUBHYAJIbHOTO HaYasIa PHU3HACTCS HEATHUHBIM.

7. He cnemyet OOSIThCSA «HACTOSTH HA CBOEM» TPH PEIICHHH JTHOOBIX CIYXKEOHBIX
BOIIPOCOB (HOHKOH(MOPMH3M).

8. Eciu opranu3aiysi HaXOJJUTCSI Ha CTa MK KPHU3KCA, TO MPUMEHEHHE HEKOTOPBIX
dbopM HacuIusA, «HWKAMA» Ha TOAYUHEHHBIX MOXKHO MPH3HATH OTHYHBIM H
HEOOXOIUMBIM.

9. DTUYECKHE CTAHIAPTHI MOTYT OBITh YCIEIIHO BHEPCHBI B KH3Hb OPTaHU3AINH C
MTOMOIILI0 €TUHOBPEMEHHBIX YCHIHH CO CTOPOHBI PYKOBOJCTBA H COTPYAHUKOR.
10. EAWHCTBEHHBIM KPUTEPHEM BEIWYMHBI BO3ACHCTBHS Ha  KOTO-THOO
(momumHEHHOTO, TOTPEOMTENIT W T.II.) SBISIETCS  CHJIAa  BO3MOXKHOTO
MNPOTUBOJCUCTBHUS.

A. Ilposedume anaruz u Hauoume owWUOKU 8 NPUBCOCHHBIX NPUHYUNAX O0el0801
KOMMYHUKAYUU.

B. IIpeonooicume cobcmeennwlii KOppeKmubill 8apuUanm BblCKA3bIBAHUsL (eClu MO
HEobX00uMo).

3ananue 9. Beren 3a KpaTKUM BBITOBOPOM BbI CKa3aid pabOTHHKY HECKOJIBKO
NPUSITHBIX c10B. HaOmtonas 3a mapTHEpOM, BbI 3aMETUJIM, YTO €TI0 JIUIO, TOHAYAITY
HECKOJBKO HaNpPsHKEHHOE, OBICTPO TIOBECENETO.

K ToMmy ke OH Hayan Kak Bcerja IIyTHTh M 0alarypuTth, pacckas3all mapy CBEXKHX
AHEKJOTOB M UCTOPHIO, KOTOPask CEroHs MPOM30IIIA Y HETO B JIOME.

B koHIle pa3roBopa Bbl MOHSUIM, YTO KPUTHKA, KOTOPOI BBl HAYalll pasroBOp, HE
TOJILKO He ObLIa BOCIIPUHSITA, HO U Kak Obl 3a0bITa. BeposATHO, OH yCIBIIIAT TOJTBKO
MPUSITHYIO YaCTh pa3roBopa. Yto B npeanpumere?

A. Kakue npuHyunsl 6b1cKa3bl8aHUs KPUMUYECKUX 3aMeUaHUll He0OX00UMO yuecmsv?
B. Ilpuseoume npumep kpumuuecxko2o 3amedanusi pabomHuxy?

C. B uem zaxmouaemcsi cneyupuka KOMAIUMEHMA NOOYUHEHHOM) COMPYOHUKY?
Ymo neobxooumo yyecmso?

D. Kakum obpazom Heobxooumo 3akonuums becedy ¢ compyoOHuKom?

Saganue 10. IloguuHEHHBI BaMm paOOTHHMK, TAJAHTJIMBBIN CHEIUATUCT
TBOPYECKOTO THIA, B BO3pacTe, o0OJIamaeT CTaTycoM U JIMYHOCTHBIMHU
JIOCTHKCHUSIMH, TI0JIb3YETCS OOJIBIION MOMYJISIPHOCTHIO Y JICJIOBBIX IMApTHEPOB,
penraet mo0bie MPOOIEMBI U BEIMKOJICITHO B3auMo/ieiicTByeT. Bmecre ¢ TeM, y Bac
HE CIIOKWJINCH OTHOIIEHUS C 3TMM paboTHWKOM. OH HE BOCIPHUHHMAET Bac Kak
PYKOBOAMTENS, BeIeT ceOs JOCTaTOYHO CaMOYBEPEHHO M aMOuIMO3HO. B ero
paboTe BBl HALIUIM HEKOTOPbIC HEAOYETHl M PELIMIN BhICKAa3aTh €My KPUTHUECKUE
3aMeuaHus, OJTHAKO Balll IPEABLAYIIHHA OIMBIT CBHCTEILCTBYET O €ro HeraTUBHON
pPeaKIMy Ha KPUTHKY: OH CTAHOBUTCS Pa3IpaKUTEIIbHBIM U HACTOPOYKEHHBIM.

A. Kakue NpHHIHUIBI BBICKA3bIBAHUS KPUTHYECKMX 3aMEYaHUH HEO0O0XOIMMO
Y4eCTh?

B. [IpuBeauTe npumMep KPUTHYECKOTO 3aMeUaHUs paOOTHHKY?

C. Kakue Mepbl HEOOXOIUMO MPEANIPUHSTD TSl TPEAYIPEkKACHNUS BOSHUKHOBEHHS
mofoOHBIX cutyanmii ¢ momumHeHHbIMEH? D. Kak HeoOxomumo Bectu cebs B
mo100HOM cutyanun?

3ananmue 11. Oyenume npuemvl 8edenusi becedvbl ¢ MOUKU 3PEHUSL MO20, HACKOILKO
OHU CnOCOOCMBYI0m ROHUMAaKWo napmuepa. Pacnpedenume smu npuemst no mpem
paszdenam:

- cnocobcmeyrowie NOHUMARUIO napmuepd,

-He cnocobcmeyuue NOHUMAHUIO napmuepd,

- HelimpanbHbie.

1. B Oecene MBI CONPOBOXIAaeM BBICKA3bIBAHUS IapTHEPa PEIUIMKaMU BPO/IE:
«I'mynocTH Tl TOBOPHUILEY, «ThI, S BUKY, B 3TOM BOIPOCE HUYETO HE MOHUMAECIIIBY,
«51 OBI MOT BaM 3TO 00BACHUTD, HO OOKOCH, BBl HE ITOMMETEY, «A Ha BallleM MECTE s
B0oOOI1IE TOMOIYaI ObI» U T.II.




2. MbI conpoBOXKIaeM peub MapTHEPa BbICKa3bIBaHUAMU TUNA: «Jla-ma», «Yry...»,
«Uto BB TOBOpHTE?Y, «Heyxenn...».

3. MBI AOCIOBHO MOBTOPSIEM BBICKa3bIBaHUS MapTHepa. [Ipu 3ToM MOKHO Ha4aTh ¢
BBOAHOW (hpa3sl: «Kak s mowsn Bac..», «[lo Bamemy MHeHHIO...», «TBI
cUuTacllb...», «Ecnu s BacC MpaBWIBHO MOHSJ, TO Ball€il OCHOBHOW MBICIBIO
SIBIISIETCS...» U T. 1.

4. B xome Oecenpl Mbl BCTaBsieM BbICKa3biBaHus THma: «[lopa mpuCTymuTh K
NpEeAMETY pas3roBopa...», «Mbl HECKOJIIBKO OTBJEKIUCh OT TEMBIL...», «JlaBaiitTe
BEpHEMCH K LI€JIM HAIIEero pasroBopa...» U mp.

5. MBI BOCIpOHM3BOIUM BBHICKa3bIBaHHS IMapTHEpPa B 00OOIIEHHOM, COKPAIICHHOM
BHJIE, KPaTKO (hOPMYJIUPYEM CaMoe CYIIIECTBEHHOE B €ro clioBax. HauaTh MOXHO ¢
BBOAHOW (ppasbr: «JpyruMu cioBamu, BBl CUHTaeTe, 4ToO...», «Takum oOpazom,
BaIllUMUA OCHOBHBIMU UJCSIMU SIBISIOTCS...» U T. [I.

6. MbI ibITaeMCSl BBIBECTH JIOTUYECKOE CICACTBUE U3 BHICKA3BIBAHUS MTAPTHEPA WU
BBIJIBUHYTh MPEINOJIOKEHUS] OTHOCUTEIBHO IMPUYMH BbICKAa3bIBaHUS. BBOHOU
(hpazoif MoxeT ObITh: «ECITM MCXOMUTH W3 TOTO, YTO BHI CKAa3alH, TO BBIXOIWT,
4To0...» Win «BbI Tak CYHUTACTC, BUAUMO, IIOTOMY, YTO...»

7. Mbl ibiTaeMcsl HAalUTH y TapTHEpa MMOHUMaHKUE TeX MPoOJeM, KOTOPHIE BOIHYIOT
Hac caMux.

8. MBI 3amaeM mapTHEPY BOMPOC 3a BOIPOCOM, SIBHO CTapasich pa3y3HaTh YTO- TO,
HO HE O0BSCHIEM CBOMX IIEIIEH.

9. MbI HE IPUHAMAaeM BO BHHUMaHHUE TO, YTO TOBOPHUT MapTHED, MPEeHEeOperaeM ero
BBICKA3bIBAHUSIMU.

3apanue 12. Onucanue cumyayuu

«M1.. HBaHOB — MHOrOOOCMIAIONINI  MOJOAOH  MEHEemXep, OBICTPO
MpOJBUTAIONIUICS MO ciyx0e. Korma oH TOJIBKO HauWHAI CBOKO Kaphepy, €ro
HavanbHUKoM ObuT [1.I1. [leTpoB — 3aB3STHIA «TPYAOTOJINKY», Y€l OIBIT U 3HAHUS
oueHb oMoriii VIBaHOBY B TO BpeMsl.

JBa rona cnycts cutryauusi u3mMeHunach U MBaHOB cTan HauyaibHUKOM IleTposa,
kapbepa [leTpoBa nocie 3Toro 3acTornopuiIack.

B nocnenuee Bpems MBanos u [leTpoB paboTaroT B 3T0i k€ OpraHU3aIMN U BHISTCS
HE YacTo.

He,I[aBHO HeTpOBy IMOCOBETOBAJIM BbBIIBUHYTH CBOIO KaHAUJATYPYy HAa BCTYIIJICHHC B
WIeHbl Kiy0a Mpo(ecCHOHANBHBIX YITPABICHIEB, YTOOBI ITO3HAKOMHUTHCS TaM C
JIFOJTHbMU, KOTOPBIE MOTJIN OBl KIIOATONKHYTEY €T0 Kaphepy B HY’KHOM HaIPaBIICHUH.
Ky 6611 co3an 1t TpOIBMKEHMS HJIEi BRICOKOTO YpOBHS podeccroHan3ma B
Mupe Ou3Heca.

Ho Ilerpos 3Haet, uro MiBaHOB — 4IieH 3TOT0 Kiry0a W mpejcenaTellb 0TOOPOYHOM
komuccrun. CobeceoBaHue MPOBOAUTCA B MOMEIICHUH KiyOa. J[st aToro cimydas
[leTpoB onencs HanboJee TIIATETBHO, XOTS €0 rapepod He OTINYaCs OONBIINM
BBIOOPOM.

Korna oH k Ha3HaUEHHOMY BPEMEHH IIpreXall B KIIy0, €ero MOMPOCHIIH TIOIOKAATh B
3ane s npuriiameHHsx. Oxkuaanue 3aaamo 15 munayT. Korga cekpetaps HakoHeI
BBel [leTpoBa B pOCKOIIHO OOCTaBICHHBIN 3a11 3aceJaHNi, TOT OKa3aJICs JINIIOM K
JIUIY C WIEHaMU 0TOOPOYHON KOMHUCCHM M3 8 4elloBeK Bo TiaBe ¢ MiBaHoBbIM. Bee
OHH OBLIH OA€ThI B TOPOTrUC O(i)I/II_II/Ia.HI)HBIe KOCTHOMBI.

IlerpoBa mocaamiy B TOpie JUIMHHOTO CTOJIA, 32 KOTOPBIM PACIIONOKHUIIUCH YJICHBI
komuccun. Takum oOpa3om, komuccusi ¢ VIBaHOBBIM BO IIaBe Kak Obl 0Opa3oBaia
TPYIITy «CBOMX» HANpoTuB lleTpoBa, e AMHCTBEHHOTO CPEIU HUX «IYXKaKay.

Bo Bpems mocnenyromero codbeceoBanus MIBaHOB HU pa3y HE JlJl MOHSTh, YTO
3HakoM ¢ lleTpoBbrIM, W He TBITANICA OOPAaTUTh BHUMAaHWE KOMHCCHH Ha
MOTEHIIMATBHYIO LIEHHOCTD 3TOT0 YeJIOBeKa sl KiyOa.

Uepe3 Heckonbko AHEH mocne cobecemoBanus [leTpoB cCiydaitHO BCTpeTHI
HBanoBa Ha pabore. EMy OBIII0 HETOBKO 3a1aBaTh MIBaHOBY KaKue-THOO BOTIPOCH
0 TOBOJY pe3ylbTaToB cobecenoBaHusi, a lBaHOB mepBbIM 00 S5TOM He
3aroBapyBa.»

Chopmynupylite apryMEeHTHPOBAHHbBIE OTBETHI Ha CJIETYIOIINE BOTIPOCHI:

1. Kak BBl nmymaere, moueMy VIBaHOB pemmia OpraHM30BaTh coOeceoBaHUE
TOI00HBIM 00pazom?

2. Kakwue aeiictBust Mor ObI mpeanpuHATH [1eTpoB, 4TOOBI XOTh B KAKOH-TO CTETICHH
TIOBJIUATH Ha XOJT coOeceIoBaHus?




3. Kax BbI nymaere, [lerpoBa npuHsM B 4iCHH Kiyoa?

3aganme 13. Ha cerogusimHuii AeHp Bce OoJjbliee 3HAUYEHHE Ul OpraHU3alud
npuoOpeTaeT ero couuajibHas OTBETCTBEHHOCTh TMepe] OOIECTBOM, €ro
KOHKpPETHbIE NeHCcTBUS, 0OECHEeUUBAONIUE pELIeHHEe MpoOJieM, CTOALIMX Iepen
CTpaHOM.

Te, kKTO cumMTaeT, YTO CoOLMaIbHBIE MPOOJIEMBI IOJDKHO pellaTh rocynapcTBO, a
Om3Hec TONBKO 'menaHue MACHer', apryMEHTHPYET CBOIO IIO3UIMI0 TEM, YTO
JIEHCTBUST B COIMANIBHOW OONACTH BEMYyT K CHIDKEHHWIO TMPHOBLUICH KOMIIAHWH,
YXYALUIEHUIO B 3TOW CBSI3M €€ KOHKYPEHTHBIX MO3UIUI, pOCTY U3AEPHKEK, KOTOPbIE
B MOCJIEAYIOMIEM BEIYT K MOBBILICHUIO LIEH, YTO HAHOCHUT yIIepO MOTpeOUTENsIM U
BBI3BIBACT JPYTUe OTPULATEIbHbBIC TOCTIEICTBHS.

CTOpOHHHKH COIMAJIbHOM OTBETCTBEHHOCTH OHM3HECa Iepes 0OLIeCTBOM CUHTAIOT,
YTO OM3HECMEHBI UMEIOT Mepe] HUM MOPAIbHBIE 0053aTeNbCTBA, YTO COLUATBHBIC
JNEeMCTBUSL MOTYT OKa3aTb OOJIBLIYIO IOJB3Y NPEANPUHUMATENSAM, YIY4IIaloT HX
AMUK B OOIIECTBE, SBISIFOTCS HETUIOXOH peKIaMOH.

ChopmynupyliTe apryMeHTHPOBAHHBIC OTBETHI Ha CJICIYIOIINAE BOIPOCHI:

1. Ypto MO3UIHIO BBI pa3jeisieTe u nouemy?

2. JIoJoKeH 1M, MO BallleMy MHEHHUIO, IpellpuHUMAaTeNlb B cOBpeMeHHOU Poccun
BBIMOJIHSATH COIMAJIbHBIC 00sI3aTEeNILCTBA IIEPE CTPAHOM U B Kakux Gopmax?

3. EYJICT J1 €My B KOHCYHOM HUTOI'C 3TO BBI'OAHO, B TOM YHCJIC B (bI/IHaHCOBOM
otHoumieHuu? Ecnu aa, To nouemy?

4. B kakux ¢dopMax pPOCCHICKHI OHM3HEC MOMET OCYIIECTBISITH COIUAIBHYIO
MIOIIEPAKKY:

a) B Maciradax (hupMel;

0) B MacmTabax perrmoHa, CTpaHEbI.

Pazgen 2.
JIoKyMeHTO0060pOT

3ananue 14. Ilasnosa Jlapuca AunekceeBHa mnpuHsta Ha pabory B OOO
«JlexabpucT» Ha TOMKHOCTH orc-MeHemkepa 16 mapra 2004 1.

11 HOs16pst 2006 T. OHA TIEpeBeIeHa Ha JIOJDKHOCTh MEHE[Kepa 110 TIPOEKTY.

31 mas 2010 r. ee Harpagwyid TOYETHOH T'PaMOTON B CBSI3U C MOJIYYCHHUEM
KOMITAHMEW roCyapCTBEHHOIO 3aKa3a.

Ona ynuta B eXerofHbli omadmBaemblii otmyck 07 oxtsiOps 2011 r. Ha 28
KaJeHAapHbIX JHEH.

15 mas 2013 1. oHa ymIIa B OTITYCK O YXOAY 33 P€OSHKOM /10 AOCTIKEHUS uM 1,5
neT. (neHb poxaeHus pederka — 02 maprta 2013 1.)

5 nexabpst 2015 r. ona yBommnack mo c1.77 n.1 TK P®. Ilocuwmraiite, 3a kakoe
KOJMUYECTBO JHEH HEUCIIOIb30BAHHOTO OTITYCKa €if M0JI0)KeHa KOMIIEHCAITHSI.
3anonHuTe Tabens ee pabodero Bpemenu 3a uoHb 2015 1. ipu ycnosuu, yto 08-09
HIOHS OHa paboTasia CBEpXypoUHO, a ¢ 26 HIOHA yexaja B KOMaHAMPOBKY Ha 4 JIHS.

3ananmue 15. Odopmure Boimucky u3 pukasza Ne 12 ot 08.09.2020 06 n3mMeHeHUN
rpa¢uka pabOTBl B CBSI3U C IMPOU3BOJACTBEHHOH HEOOXOAMMOCTBIO, B KOTOPOM
HaYaIbHUKY TEXHIMYECKOT'O OT/ENa IMPUKa3aHO OpraHu30BaTh padoTy B Cy0OOTHHE
mqan B mepuon ¢ 10.10.2020 mo 13.11.2020. 3aBepsieT BBIMUCKY CEKpeTapb-

pedepenr.

3ananue 16. Gupma «JIMHOKOY» MMO3/IpaABIISET CBOETO JIABHETO MapTHEpa — QUpMy
«®Dnoit» ¢ 25-netuem ee ocHoBanusl. [lepBOHAYANBHBIN TEKCT MUCHMAa-
ro3paBieHust ObLT 320paKoBaH, TaK Kak M300MI0BaJl MHOTOYHCIICHHBIMU
CTHJIEBBIMH MTOTPEIHOCTAMU. OTpeIaKTUPYHTE MPEII0KEHHBIN TEKCT,
MPUACPIKUBASACH OPUIINATBHO-IETIOBOTO CTHJISL.
I-ny Konnunsy
Jlupexmopy upmot « Doty

Hawa ¢pupma «/Iunoxo» om eceii Oywu nozopasisiem pupmy « @noiy u Bac
JIUYHO N0 NOB0JY HeDOALULO20, HO 3HAYUMOR20 t00UNes — 25-1emus co OHs
ocnosanus. I1ozeonome 6uipazums HAULYYULUE NONCENAHUSL 8 CEA3U C IMUM.

A maxoice mbl Xomenu Obl B0CHOIL308AMbCS NPEOCMABIEHHOU MAK 1100e3HO
30€eCh B03MONCHOCMBIO U N0OIA200APUNDb OM 8Ce20 cepoya 8ac AUYHO U Bawuy
@upmy 3a npexpacrhoe compyoHU4ecmeo ¢ HaMuU 8 medeHue IMUX O0JUX Jem.

Jlupexmop upmot «Jlunoxor /. Xancen.




3anganme 17. B coOTBETCTBUY ¢ TPEOOBAHUSAMHE K COCTABICHHIO U OOPMIICHHIO
JIOKYMEHTOB COCTaBHTh Ha 001I[eM OJTaHKe MPEeNIPHUITUS aKT
— O MPUCYTCTBUH Ha pabOTe KaKUX-THOO JIUIl B HETPE3BOM COCTOSHUH, IO
BHHE KOTOPBIX MTPOM30IILIA TOpYa MMYIIECTBA paboTONaATeIIs
— 0 HEBBIXOJE Ha padOTy WJIH MPOTyJIe.

3ananue 18. Mcrons3ys pekoMeHIauy U CTaHAapPTHEIE TpeOOBaHMS K
0 OPMIICHUIO CIIPAaBOYHO-UH(OPMAITUOHHBIX JIOKYMEHTOB, COCTaBbTE YEThIPE
JIOKYMEHTa, OTHOCUTEIILHO JISJT, IPOUCXO AKX B Bariel opranuzanuu (B
YHHUBEPCUTETE, B TPYIIIIE):

— JIoKJIagHYIO 3aIUCKYK

—  CIyXcOHYIO 3aITUCKY

—  OOBSCHUTENBHYIO 3aIIUCKY

3apganme 19. B xauectse pykoBoautens ¢pupmel DJIKOM BBl OpydMid CBOEMY
pedepeHTy MOATOTOBUTH mTHCBEMO  pykoBogutenmo ¢upmer  OTUC 00
aHHYJIMPOBAHUU caeldaHHoro Bamu panee 3akaza. Bel 00bscHuIM pedepenry, uto
pacTopkeHue Joropopa odyciasiuBaercs TeM, 4yTo ¢pupma OTUC He BhIIOIHMIIA
ycnoBui mocTtaBku Jetaned. HeoOxomumeix s cobupaembix Barmrel ¢upmoit
KOMITBIOTEpOB. B pesynbrate Bama ¢upma monecma yOwiTkH, U Bbr TpeOyere
BO3MECTUTh HEONpaBAaHHbIE pacxoxpl. PedepeHT moOAroToBHA  MHUCHMO
CIIEIyIOIIEro COAEPKaHuUs:
A.U. Usanosy
T'enepanvrnomy oupexmopy gpupmor OTHUC

Honoucner npounghopmuposams eac o mom. Ymo omkazvieaemcs npunamo
3axasanmvie Hamu panee oemanu TMII-212 coenacno dozoeopa Ne 253/3 om
02.08.2020.

Bbi ne ynootcunucy 6 0ononnumensivle CPOKU NOCMAGKU, YKA3AHHbLE 6 8aULeM
nucome om 14.09.2020.

U3-3a 5mo2eo mul ObLIU 8bIHYIHCOEHBL 0OPAMUMBCS K OpYeUM HOCIABUIUKAM,
umMoObL NOKPLIMb HAULY HYHCOY 8 OAHHOU NPOOYKYULU.

B cuny nazeannvix npuuun Mol GHHYIUPYeM HAW 3aKA3.

B. Ilempos.
T'en oupexmop upmor DJIKOM.

[oanummute 11 Ber Takoe muceMo? Ecnu HeT, HanmmuTe Bamn BapuadT
M1chMa.

3aganme 20. Bel — MeHepKep OT/AENa peKiIaMbl KoMMepueckoro Oanka. CoctaBuB
OCHOBY JICJIOBOTO IMChbMa, BBl MOpydYMIIM CEKpeTapio oTnedataTh TekcT. K
COXKaJICHHIO, OHA OKa3ajlaCh HE OYCHb KBAIM(DUIMPOBAHHOW M JOMYCTHJIA P
omuOOK U orevarok. McmnpasbTe nx:

Ecnu 6vl nocnedosanu npumepy 00onbUWUHCINGA HAUWUX KIUEHMOS8, eClU 8bl,
6030€paACaAIUCy OM 3AUMCMBOBAHUS CPedCm8 6 npouteduiem 200y, Ko20d
npoyenmusle CMasKu OOCMUSIU C80e20 NOMOJIKA, NOHUMAS, YMO 3d 6371emom
0053amenbHO Nocaedyem cnao.

Bul moosiceme no npasy copoumucst coboii, umo vl He Opanu 3aem, CyIsuuil
sam auwib Oonvuue Ooneu. B Hacmosiwee epems, K020d CMABKU CHUINCEHbL 00
DPA3YMHO20  YPOGHS,  Gbl  MoOdceme  U367edb  NOAb3Y,  B0CHONb308ABUIUCD,
€0UHOBDEMEHHOI 8bINIAMOU 34 MeCAY, BMeCmo Mo2o, Ymodbl paccbliams Cuemad Ha
HebOobUILe CYMMBL KAXCOOMY KpeOumopy, mpebyrowemy 6blniamsl, OmoeivbHo.

Muv1i xomenu Ovl umemv B03MONCHOCHbL 00CYOUMb C 6aAMU MEKyujue
@unancosvie npobiemvl ¢ KOMOPLIMU 861  B03MONCHO cmankueaemecs. A makaice
npeoodcums 6am cooeticmaue 8 YCmpaHeHuy UsIUWHUX X10nom.

Hoorcanyiicma, cescumecs ¢ Hamu ce2o0Hs no menegony 12 13 12, ecnu v
xomume u306a6umMvbCsi OM 2py0bl HEONIAYEHHBIX CUETNO8, KYRUMb MAWUHY UTU XY,
U noexams ¢ cemvell 8 0A8HO 00eUaH bl OMNYCK.

C HemepneHuem dcoem 8auie2o 360HKdA.




3ananmue 21.

EBnoxumoBa Haranes BrnagumupoBna npunsta Ha padoty B OOO «bamkupckue
BEJOMOCTH» Ha JIOJKHOCTD TJIaBHOTO penakTopa 11 ampenst 2007 r.

31 mas 2009 r. eifi MPUCBOWIM TOYETHOE 3BaHWE «3aCITyXEHHBIH KYpPHAIUCT
BamkoprocTtana.

24 asrycra 2012 r. oHa ynula B €XEroAHbIM oOIIauMBaeMbI oTIyck Ha 14
KaJeHIJapHbIX OHS U eme Ha 10 1HEH HEUCHONB30BAHHOTO IIPOILIOIOJHETO
OTITyCKa.

23 aBrycrta 2013 r. oHa ymuia B OTIYCK IO YXOAy 3a peOCHKOM 0 JOCTHKCHUS UM
1,5 ner. (nenb poxxaenus pedenka — 12 utons 2013 r.)

Ona yBomunace 12 Hos6ps 2015 r. mo c1.77 m.6 TK P®. [locuuraiite, 3a kakoe
KOJHMYECTBO JHEH HEUCIOIb30BAHHOTO OTIYCKa € MOJI0KeHa KOMIIEHC ALl
3amonHuTe Tabeb ee padboyero BpeMeHH 3a OKTsA0ps 2015 r. mpu ycnoBuwn, uto 2-6
OKTSIOpsl OHa OblTa B KOMaHINPOBKE, a ¢ 25 OKTAOps ynura Ha OONBHUYHBIN Ha 3
THSL.

3aganue 22.

CapanneBa Bepa Huxonaepna Obuta mpuwHSTa Ha IOMMKHOCTH sManbepa B 3A0
«tOBemmp» 03 despans 2000 r.

09 centsiops 2005 rona oHa ObLIa MEpPEeBeIcHa HA TOJDKHOCTH TIIABHOTO JU3aiHepa
Ha MIOCTOSTHHOM OCHOBE.

20 oktsa6ps 2007 T. OHa ynuTa B €KETOIHBI OCHOBHOM OIJIAaYWBaEMBIi OTIYCK HA
18 nHeli u emte 4 1HA B3si1a 32 CBOM CUET.

31 oxTsi0ps 2011 1. oHa yIIIa B OTIYCK MO YXOAY 32 peOSHKOM JI0 AOCTHKEHUS UM
3 net. (meHpb poxkneHus pedbenka — 22 aprycra 2011 r.)

02 anpens 2015 r. Tpy10BO TOTOBOP ¢ Helt ObLI pacToprHyT 1o 1.6a ¢1.81 TK P®.
ITocuuraiite, 3a Kakoe KOJWYECTBO [HEH HEUCIOJIb30BAHHOIO OTIyCKa €W
MOJIOKEHA KOMIICHCAITHSL.

3amonHuTe Tabenb ee pabovero BpeMenu 3a ¢pespanb 2015 r. mpu yenosuwn, uto 10-
14 depaist oHa ObLIa B KOMaHIIUPOBKE, a ¢25 GeBpaist yuuia Ha OOTLHUYHEIHN Ha 4
JHSL.

3ananme 23.

6 mapra 2006 r. Capkucsn TareBuk ['ypreHoBHa Obuta mpuHATa Ha paboTy B
¢unancosbiii otaen 3A0 «/loBepue» Ha JOKHOCTH SKOHOMHCTA Ha HETOJIHYIO
pabouyro Heemo (BTOPHUK, Cpefia, YeTBEPT).

20 nekabpst Toro ke roga oHa Obula HarpaxiaeHa DVD-mieepom mo uroram
(uHAaHCOBOTO roja.

17 nronst 2007 1. oHa ObLTa MepeBeieHa Ha JODKHOCTH CTapIIero SKOHOMUCTA.

26 ampens 2008 r. ona ymuia B oTIyck Ha 10 KaJIeHTApHBIX THEH, OCTABIIHXCS OT
MIPOLUIOTOTHETO €XKETOJITHOTO OIUIAYMBAEMOr0 OTIIyCKa, M eme 10 gHel B3sua oT
OTITyCKa 3TOr0 roja.

21 ampenst 2012 1. oHa yuia B OTITYCK IO YXOIy 32 PEOCHKOM 10 TOCTIDKCHUS UM 3
neT. (neHp poxaeHus pedenka — 05 deppans 2012 r.)

10 nexabpst 2015 r. ona Obuta yBosieHa no ct..81 .1 TK P®. [locuuraiite, 3a kakoe
KOJMYECTBO JHEHW HEMCIIONB30BAHHOTO OTITYCKA €1 MOJI0’KEeHA KOMITEHCAIUS
3amonauTte Tabens ee pabouero BpeMeHnu 3a HostOpb 2015 r. npu ycnoBuu, uto 10-
18 HOs0pst oHa ObuIa B KOMaHIUPOBKe, a 30 HosI0ps paboTaa MeHbIIe Ha 2 yaca.

3aganue 24.

Kupunnuna Taucusa IlerpoBHa 3akmrounia TpynoBoi norosop 13 mapta 2004 r. ¢
3A0 «lOBenupy, yCTpOMBIINCEH HA IOJDKHOCTD OyXranrepa.

17 centsops 2005 T. oHa OblTa TIEpeBEACHA HA JOKHOCTD IIABHOTO OyXTranrepa.
15 suaBaps 2007 1. OHa yIuIa B €XKETOMHBIN OIIAYMBACMBIA OTIYyCK Ha 28
KaJeHOapHBIX JHEH W eme Ha S5 KaJeHAAapHBIX JHEW IOMOJHUTEIBHOTO
OTUIAYNBAEMOTO OTITYCKa 32 HCHOPMUPOBAHHBIN PabOuMii TEHB.

15 deBpansa 2012 1. oHa yIIUIa B OTITYCK 1O YXOIY 32 PEOSHKOM JI0 TOCTHKEHUS UM
1,5 ner. (nenb poxxaenus pebenka — 02 gexadps 2011 r.)

Ona yBonmnack 19 ampenst 2016 1. B CBSI3U C Iepee3IoM MO0 MECTY CIIY>KOBI MyXa.
ITocuuraiite, 3a Kako€ KOJWYECTBO JHEW HEUCIIOJb30BAHHOIO OTIyCKa ei
MOJIOKEHA KOMITCHCAITHSL.




3anonuuTe Tabens ee padboyero BpemeHH 3a despans 2016 r. npu ycnosuu, uto 12-
18 deBpans ona Oputa Ha OONMBPHUYHOM, a 24-25 Opana OTImycK 0e3 coXpaHeHHUS
3apa0OTHOM TUTATHI.

3aganue 25.

8 mexabps 2006 r. Caduna Payza MuHranmmeBHa 3aKIOunIa TPYIOBOM JTOTOBOP C
MYHUIMNANBHBIM — OpeanpuatueM «[opoackoe XO3SHCTBO» Ha JOIKHOCTD
03EJICHUTEIIS.

30 mas 2007 roma oHa ObLTa ITepeBeicHa Ha TOJDKHOCTH OpUTamrpa 03eICHUTEICH.
02 HOsi0ps 2007 T. OHA yIUIa B €XKErOAHBINM OIUIAYMBaeMbIi OTHycKk Ha 20
KaJICHOApHBIX JHEH.

15 despans 2008 r. e ncrmoHWIOCH 30 JIET M €€ MOOMPHIN IEHHBIM TTOIapKOM
mraxmatamm.

08 cents0ps 2010 r. oHa ynuIa B OTIYCK MO YXOAY 38 PEOCHKOM A0 JOCTIKEHHS UM
1,5 ner. (newn poxknenus pedenka — 29 mrors 2010 r.)

Omna yBonunace 1o c1.83 1.3 29 mas 2016 r. IlocuuraiiTe, 3a Kakoe KOIUYECTBO
JHEeW HeHCIOJIb30BAHHOTO OTITyCKa €i MOJI0KeHa KOMITCHCAITHSL.

3amonHuTe TabeNb ee pabodyero BpemeHu 3a Mapt 2016 r. mpu ycnoBuu, uto 15-18
MapTa oHa Oba Ha 60MbHIYHOM, a 30 1 31 MapTa paboTana CBEpXypodHO 110 2 Jaca
B JICHb.

3aganmue 26.

KanmanueBa Anna BacunseBHa 6puta ipuaaT B OO0 «Crangapt 15 oxTsops 2007
T. Ha JOJDKHOCTH MPONHUTYHKA KapaHAAIIHbIX TOIICUeK.

01 cenTs6ps 2008 r. oHa OBLIa IEpEBEIEHA HA TOIDKHOCTH OpUTaIpa MPOIUTIHKOB
LIMOHA.

23 okTs0ps 2009 r. eii 00BSABMIM OJIarOAaPHOCTH 3a JTOOPOCOBECTHBIN TPY/IL.

1 utons 2010 r. oHa ynuia B €KETroAHbII OCHOBHOM OIJIauMBaeMBbIi OTIyCK Ha 14
JTHEH.

18 mexabpst 2012 1. oHa ynuIa B OTIYCK 10 YXO/IY 38 PEOSHKOM JI0 JOCTIKEHHS UM
1,5 net. (neHp poxaeHus pedeHka — 29 cenrsops 2012 r.)

09 cenrsiops 2015 r. onma yBommiace mo cr.81 m.5. Ilocuwmraiite, 3a Kakoe
KOJIMYECTBO HEW HEHMCIOJIb30BAHHOTO OTITyCKa €l MOJI0KEeHa KOMIICHCALIHSL.
3amonHuTe Tabeh ee pabouero BpemeHu 3a Mait 2015 r. mpu ycinoBuw, urto ¢ 25 mo
31 mas paboTaina CBEpXypOYHO 10 2 4aca B JCHb.

3aganue 27.

SAxumenko Mpuna AnexceeBna 6nuia mpunsatT B OO0 «Capartosiraepro» 17 mapTa
2002 r. Ha TOLI-15 Ha TOMKHOCTB SIEKTPOMOHTEPA-pEICHINNKA.

29 urons 2005 r. oHa ObUTA ITepeBeIcHA Ha TOJDKHOCTH CTAPIIETO JIEKTPOMOHTEPa
B CBSI3U C PACHIMPEHUEM JIESITEITBHOCTH.

11 HOs16pst 2006 TOA el OOBSIBIIIN OJIar0apHOCTH 32 T0OPOCOBECTHOE
OTHOUICHHUE K TPYAY.

10 despains 2008 r. oHa yIiIa B €KETOAHBII OCHOBHOM OIUTAYMBAEMbIH OTIYCK Ha
14 nueili u emre 4 THA B3si1a 32 CBOM CUET.

03 urons 2013 1. oHa yIIIa B OTIYCK 110 YXOZY 32 PEOSHKOM J10 JOCTHXECHUS UM
1,5 ner. (newn poxknenus pebenka — 27 mapta 2013 1.)

30 uronst 2015 1. ona yBosena 1o m.6a ct.81 TK P®. [locunTaiite, 3a kakoe
KOJIMYECTBO AHEH HEUCIIOJIL30BAHHOTO OTITYCKa €My IOJIOKeHa KOMIIEHCALIUSI.
3anonHuTe Tabens ee pabodero BpeMeHu 3a ampeib 2015 r. mpu ycIoBUH, 4TO €
03-10 ampenst ona 6osena, 25 u 31 mas nporyssiia.

3ananue 28.

Muxaiinosa fpocnaBa CepreeBra npunsta B maboparopuro Ne 3 3A0 «Dakem» Ha
JIOJDKHOCTH JTabopanTa 7 ampeis 2006 r.

14 nexabps TOro ke roja oHa OblIa epeBeieH Ha TOJKHOCTh CTapLIero
nabopaHTa B CBSI3H C MOBBIIICHUEM KBATH(DUKAIIH.

23 mas 2008 To oHa yia B OTIYCK, B35SB HEUCIIOJIB30BAHHBIN €KETOTHBIN OTITYCK
3a MpOLUIEIN rof (28 KaneHaapHbIX AHEH) U emie 15 KaneHAapHbIX THEH OTITycKa 3a
TEKYUIUH roJ.

11 mapra 2013 1. oHa ymnIIa B OTIYCK 10 YXOIy 32 PEOCHKOM 10 TOCTIDKCHHS UM
1,5 ner. (nenpb poxxaeHus: pedbenka — 07 ssaBaps 2013 r.)




30 mas 2016 r. ee yBonuiu 3a HapylleHHue oxpaHsl Tpyja. [locunTaiite, 3a kakoe
KOJINYECTBO JAHEH HEUCIIOJIb30BAHHOTO OTIIYCKa € MOJI0)KEeHa KOMIICHCALIUS.
3amonuute Tabenpb ee pabouero BpeMeHu 3a Mai 2016 T. pu yciaoBum, 4to ¢ 17 u
21 mas oHa yxojuiia ¢ paboThl Ha 3 Jaca paHbIIIe.

3ananue 29.

KunsitkoBa Anacracusi BuktopoBHa noctynun Ha padoty 17 mas 2007 r. B 3A0
«KHuura» Ha TOIDKHOCTH HAYYHOTO PEIaKToOpa.

12 ampens 2008 r. oHa OblIa TepeBelcHa Ha JODKHOCTh PEHAKTOpPA B CBS3U C
COKpaIlleHHEM IITaTa.

C 13 urons 2008 r. oHa HaXOAMJIACh B €KETOJJHOM OIJIaYHBAEMOM OTITYCKE: KpOMe
TOJIOKEHHBIX 28 KaJleHIAapHBIX JHEH, oHa B3sia 10 KajeHIapHbIX JHEH OTITycKa He
HCTIOJIB30BAaHHOTO B MPOILIOM TOAY U €Ile 3 IHS €KEeroJHOTrO JOMOJIHUTEIHHOTO
OIJIaYMBAEMOT0O OTITYCKA.

20 ntons 2012 r. oHa ymuta B OTIYCK 10 YXOIy 32 peOCHKOM JI0 TOCTHKESHHS UM 3
neT. (neHp poxaeHus pedenka — 08 amperns 2012 r.)

28 mas 2016 r.oHa ObLIa yBOJEHA 3a pasrjallcHUE KOMMEPYECKON TaifHBbI.
[Nocunraiite, 3a KkKakoe KOJNMYECTBO THEW HEUCIONB30BAHHOTO OTIyCKA €My
TIOJI0’KEHA KOMICH AU

3amonHuTe TabeNh ee pabouero BpeMeHu 3a ssuBapb 2016 r. mpu ycinoBuw, uro ¢ 17
u 21 Mas oHa yxoauia ¢ paboThI Ha 3 yaca Mmo3xKe.

3aganmne 30.

CocraBpTe BCcEe HEOOXOOUMBIE JOKYMEHTBHI, COMPOBOXKAAIOIINE TPYAOBYIO
JeSITeTbHOCTh pabOTHUKA B COOTBETCTBHUH C TpeIo’KeHHON cutyanuei. [laBmoBa
Jlapuca AnekceeBna npuasTa Ha padboty B OO0 «/lexabpucT» Ha TOMKHOCTH orc-
MeHemkepa 16 mapra 2004 r.

11 HOs16pst 2006 T. OHA TIepeBe/IcHA Ha JIOJDKHOCTh MEHEKEpa 110 TPOCKTY.

31 mas 2010 r. ee Harpagwid NOYETHOH TIpamMOTOH B CBSI3U C MOJYyYEHUEM
KOMITaHHUEU

rocyJapCTBEHHOIO 3aKa3a.

Ona ynuta B eXerofHbli omiaumBaembiii otmyck 07 oxtsiOps 2011 r. Ha 28
KaJIeHOApHBIX JHEH.

15 mast 2013 1. oHa yHIIa B OTIYCK 0 YXOAY 32 PEOCHKOM JI0 TOCTIDKEHHS UM 1,5
neT. (1eHb poxaeHus pederka — 02 mapra 2013 1.)

5 nexabpst 2015 r. ona yBommnack mo c1.77 nm.1 TK P®. Ilocuwnraiite, 3a kakoe
KOJMUYECTBO JHEH HEUCIIOIb30BAHHOTO OTITYCKa €if IM0JI0)KeHa KOMIIEHCAITHSI.
3amonHuTe Tabeh ee pabouero BpeMeHH 3a utoHb 2015 r. mpu ycnosum, uro 08-09
HIOHS OHa paboTasia CBEpXypOUHO, a ¢ 26 HIOHA yexaja B KOMaHAMPOBKY Ha 4 JIHS.

6.5. OueHo4HbIe MaTepPUAJIbI /ISl IPOMEKYTOYHOM aTTecTalluu

DoH/J BOIPOCOB /IS IPOBECHHUs MPOMEKYTOYHOI0 KOHTPOJIsi B (hopme 3auera

Paszpen nucuuniuubl  |Bonpocsl
Pazpgen 1. Jlenoseie 1. Bunsl 1enoBbIX KOMMYHUKAITUH
KOMMYHUKAITIH 2. BHemiH#e W BHYTpEeHHHE KOMMYHHUKAITAN
3. Bnusame BHeUTHEH cpeapl HA KOMMYHUKAIIMOHHBIE TIPOIIECCHI B
OpraHu3aluu
4. Dranbl KOMMYHHKAIIMOHHOTO TpoIiecca
5. DneMeHThl KOMMYHHKAIMOHHOTO IpoIecca
6. ®dopmanbHbBIC KOMMYHHUKALIUU B OU3HEC-cpeie
7. HedopmanbHble KOMMYHHUKAIIUW B OpPTraHUA3aI[uN
8. Cnoco0bl HeBepOaTbHBIX KOMMYHHKAIIUN
9. KomMmyHUKallMOHHBIE CTHIIN

10. IlpaBuna >pPeKTUBHBIX KOMMYHHKAIIUN

1

1. PoneBoif acrieKT B KOMMYHHUKAIIHSIX

12. Ponb naopmMaiiy B KOMMYHHKAIITHOHHOM MPOIIECcCe




13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24,
25.
26.
217.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.

KoMMyHHKaIMKM ¥ SMOLIMOHAIbHBIN UHTEJUIEKT

[TeperoBopsl kak hopma JAETOBBIX KOMMYHUKAITUH
OcobeHHocTH TeneOHHBIX TIEPETOBOPOB

Buns! Boripocos. IlpaBuina s¢dexTuBHON paboThI ¢ BOIIpOCaMu
KopnioparusHslii cTHIIb

ITonroroBka K BBICTYIIJICHUIO

OtaIbl BHICTYIIIICHUS

Bunp! 1 npaBuiia 06paTHOI CBA3M B J1eI0OBOM KOMMYHUKALIUU
[TonroroBka u NpoBeCHNUE IPE3CHTALIMU

BepTukanbHble, TOPU30HTAIBHbIE, TUArOHAIbHBIE KOMMYHUKALIUN
KommyHukanonHas GyHKIMs caiiTa KOMIIAHUU
CuryallMoOHHOE IPUMEHEHNE KOMMYHHUKAIIMOHHBIX CTHIIEH
DeMEHTBI KOHCTPYKTUBHOM KOMMYHHUKALUU

TexHHUKa aKTUBHOTO CITyLIaHUs

Vcnonb30BaHue ayIMalIbHbIX U BU3YaJIbHBIX 3()(EKTOB B pe3eHTaluu
Bunbl kaHanoB npsiMoit 1 0OpaTHOM CBSI3U

JIuneiiHble 1 HEMUHEHBIE MOJEIA KOMMYHHMKAIUH.
IToaroroBka J1€JI0BBIX IEPETOBOPOB

ITonBenenue UTOroOB JEJIOBBIX IIEPErOBOPOB

Knaccugukamus 3¢ pekroB KoOMMyHUKAIUU

Mertonbl popMHUpOBaHUS KOMMYHUKAIIMOHHBIX CETEH
XapaKkTepUCTUKN KOMMYHUKAIIMOHHBIX CETEH
Me:XKyIbTypHBIE A€JI0BbIE KOMMYHHUKALIUU

VYnpasienne KOHQIUKTOM

Otansl pa3BUTUS KOH(DIMKTA

JIM4HOCTHBIE aCHEKThI JEJIOBBIX KOMMYHUKAIIUM
MeXKITMYHOCTHBIE AET0BbIE KOMMYHUKAIUH

CTpyKTYpHBIE METObI YIIPABICHHS] KOHYIUKTOM

Paznen 2. JlokymeHTO0060
por

ourLNE

10.
11.

12.
13.

14.

15.

16.
17.
18.

19.
20.

ONeKTPOHHBIN JOKYyMEHTOOOOPOT: CYIIHOCTh, TPOOJIEMBI

MesxayHapoHbIil JOKyMeHT0000poT. [Ipobiembl mpaBoBOrO peryIupoBaHus
CucTeMbl AIEKTPOHHOTO JOKYMEHTO000poTa

ONeKTPOHHBIN JOKYyMEHTOO00POT: POOIeMBbl BHEAPEHUS

3akoH «O0 3neKTpoHHON TM(POBOM MOATHCHY

HTatHoe pacnucanue, CTpyKTypa U IITaTHAS YUCIEHHOCTD, IIOPSIOK
pa3paboTku. MeTOIMKH onpeieIeHUs] INTaTHOW YUCIIEHHOCTH Ka/IPOBBIX
ciryx0.

Kak nomken ObITh OpraHn30BaH BOMHCKHH y4eT B OpraHu3aLusx?

[opsanox opranuzaiun paboTsl ¢ KOHGUAEHINATHFHON (CEKPETHOM)
JOKyMeHTaIuel. XpaHeHue, nepeaada, yHUITOKeHNE TOKYMEHTOB
BsaunmoneiicTBue ciy>x0bl KaAPOB CO CTPYKTYPHBIMH NMOJPA3ICTICHUIMHI
OpraHH3aLNN

PermamenTupyromye 1 COnpoBOKIAIONINE JOKYMEHTHI B KaJIpOBOH CITyx)0e€.
JloKyMeHTHI, IpeabsBIsieMble IPH puéMe Ha padoTy. JJokymeHTupoBanue
MIPOXOKAECHUS UCTIBITATEILHOTO CPOKA.

[lonsiTre, MOPSIIOK ¥ BHUIBI IEPEBOJOB HA APYTYIO JOHKHOCTD.
ITocrmeaoBaTenbHOCTh JOKYMEHTOB, 0pOpMIISiEMBIX TPH YBoJIbHEHUH. [lopamox
BEJICHUS 3alMCcell B TPYyI0BOW KHMXKKE IPU ABMKEHUH KaJIpOB.
JMcuunimHapHbIe TPOCTYIKH, TIOPSIIOK GUKCHPOBaHUs, opopMIIeHuUs
B3bICKaHUSA. [lopsamoK JOKyMEHTHPOBaHHUS

[ToaroroBka aen K apXUBHOMY XpaHEHUI0.Opranusaiys nepeaayn 10KyMeHTOB
JUIs XpaHeHus B apxuB. OpraHusanys ONEpaTUBHOIO XpPaHEHMs TOKYMEHTOB
KaJIPOBOM CITy>KOBI.

Bunst paboT u ux perinaMeHTanys B CHCTeMe JOKYMEHTAIMOHHOTO
o0ecrieyeHus1 AesTeIbHOCTH KaIpOBOH CITYKOBI

OpraHu3aioHHO-IIPABOBBIE TOKYMEHTbI OpraHU3all1, periaMeHTHPYIOIIHe
JESITENbHOCTD KaJpOBOH CIIyKOBI

Kommnekc 1okyMeHTOB 1o 0(hOpMIIEHHIO ITEpeBOia Ha IPYTYIO paboTy.
Komrutekc 1OKyMeHTOB 10 0(OPMIICHHIO YBOJIHHEHHS.

KoMmrurekc OKyMeHTOB 10 0()OPMIIEHHIO OTITYCKOB.




21.
22.
23.
24,
25.
26.
27.
28.
29.

30.
31.

32.

33.

34.

35.

36.

37.

38.

39.

40.

41.

42.

43.

44,

45.

Kommnekc nokyMeHToB 1o 0popMIIEHUIO KOMaHIUPOBOK.

Komrutekc 1OKyMeHTOB 1O 0(OPMIICHHIO aTTeCTallNH.

Kommnekc 1okyMeHTOB 10 0(hOpMIIEHHUIO TOOMIPEHUH U B3bICKaHU

Pabota ¢ mepcoHanbHBIMH JaHHBIMH Pa00THUKOB. OCHOBHBIE IOHSITHS.
HopmatuBHBI€ aKkThl, periaMeHTHPYIOLINE PaboTy C EPCOHANIBHBIMU
JaHHBIMU.

[Nopsimok cornmacoBanusi nokyMeHToB. OdopMiieHre BHEIIHETO U BHYTPEHHETO
COIJIACOBAHMS

TexHuueckoe  JAOKYMEHTHpPOBaHHE. Buabpl  KOMIUIEKCOB — TEXHUYECKOU
JOKYMEHTAalHH.

Qanbcudukanysi JOKYMEHTOB: BUABI (hanbCU(pHUKALNU, UCTOPUS TMOAICIOK.
Cocranenue 1 opopMIIeHHE OTTHCEH Ier.

JlokyMeHTHpoBaHME CO3/1aHUsA, pEOpraHU3alMY U JIMKBUJIAIUN KOMMEPUECKOM
OpraHH3alNN

OcobennocTr XPaHCHUS HEBOCTPEOOBAHHBIX IO NTMHHUKOB
ToKyMeHTOB.Oco0eHHOCTH XpaHeHus (hoTorpaduii.

Kanpossie cripaBouHO-MH(DOPMAIIMOHHBIE KAPTOTEKU M paboTa 10 HUM.
Hcnonb3oBaHre MOKYMEHTOB apXvMBa KaJpOBOH CIIy>KOBI: TOPSIOK BBIAAYU
ApXMBHBIX CIIPABOK, APXUBHBIX KOIHHA, ADXUBHBIX BBIIUCOK;

OreHka (hakTUUECKOTO COCTOSIHUSI KaJpOBOW JOKYMEHTAIUU U MPaBHILHOCTH
BEJICHUS KaJpOBOTO JEJOMPOU3BOJACTBA (BHYTPEHHUN KaJApPOBBIM ayauT).
TunoBoil maH ayauTa KaJpoBOIro JEIOMPOU3BOICTBA.

OJIeKTPOHHBIC apXMUBbI M TOKYMEHTHI. [IpHHIUNBI U KpUTEPUU BPEMEHH, MECTa
oOpa3oBaHus U 0TOOpa JoKyMeHTOB Tipu D11/,

Bunas! 1oroBopoB, 3akiIr04aeMbIX IPY BHEAPEHUH U PEaIM3alii 3JIEKTPOHHOTO
JIOKYMEHTO000pOTA.

OnpeneneHne CpPOKOB XpaHEHMS W OpraHu3alusl TEKYIIero XpaHEeHHs
JIOKYMEHTOB IIEPETOBOPOB, COBELIAHUN U 3aCEaHUMN.

Hcnonb3oBaHne  TEXHUYECKHX CPEICTB B  IEPErOBOPHOM  IIpolecce:
ayJIMOJIOKyMEHTHUPOBAHHE, BUJIEOJIOKYMEHTHPOBAHNE,
(dhoTogokymeHTHpOBaHUE. [IpaBOBOI aCIEKT.

Oco0eHHOCTH TPOTOKOJBHBIX MEPONPUSATHHA NPHU IPOBEIEHUH IIEPETOBOPOB.
OTHKET AETOBBIX IEPETOBOPOB.

CoxkpaiieHue mrara KOMIIAHWM KakK BUJ IPOEKTHOW AEATEIbHOCTH. DTamlbl U
JOKYMEHTAIlMOHHOE o0ecredeHne pador.

CocraB [OKYMEHTAllMM Ha 3Tale BBINOJHEHHUS MPOEKTA: OPraHu3allOHHO-
MpaBoBasi JOKyMEHTalus; (uHaHCOBasl JOKYMEHTAIUs; HAYYHO-TEXHUYECKas
JOKYMEHTAIIHS; OPTIPOEKTHAS TOKYMEHTAIHS.

JlOKyMeHTBI, OTpaXkaromue X0 paboTbl O MPOEKTY: MPOTOKOJIBI M PELICHUS
MIPOM3BOJICTBEHHBIX COBEIIAHU, IPOMEXKYTOUHBIE HH)OPMAIIMOHHBIE OTYETHI O
XO/JI€ BBITTOJTHEHHS TPOEKTA, MEPETHCKA.

OGecrnieuenne Oe3onmacHocTH | 3amuTta JokymenToB Microsoft Office Word.
Cuctema 3a1uThl HHPOPMALTUH

HNudopmanmonHble pUCKH (OITACHOCTh BOSHUKHOBEHUS YOBITKOB WIIH yIiepOa B
pe3yibTaTe MpuMeHeH!s] HHQOPMAIIMOHHBIX TeXHoNoruid, U T-puckm).
[onsatust «uHPOpPMaLMS», «aBTOMATU3UPOBAHHBIC APXUBHBIE TEXHOJIOTHUUY,
«aBTOMATH3alMsI W MEXaHHM3alMsl AapXWBHOTO JeNay; «UH(POpMaTH3AIHS
ApPXUBHOTO JIENIay.

3HadyeHne MHGOPMATU3AMU apXUBHOIO Jiela Ha COBpeMeHHOM dtame. Llenn,
HanpaBJIeHUs ¥ IPUHIUIBI HH)OpMAaTH3aLUH.

OCHOBHBIE  Pa3HOBHJHOCTH CHUCTEMHBIX ¥  TPHUKIAJAHBIX  [POTPaMM,
MPUMEHSIEMBIX B apXUBHOM JIEJIE.

6.6. llIkaabl 1 KPUTEPHH OLEHUBAHHUS MO (popMaM TeKYIIero KOHTPOJISA U NPOMEeKYTOYHOM

aTTecTaluu

IIxana ¥ KpUTEPUH OLCHUBAHNUSA

Onenka

Kputepun oueHuBaHMsI JAJ51 MEPONIPUATHIA KOHTPOJIS €
NpUMeHeHHeM 2-X 0aJ11bHOM CHCTeMbI

«3aYTCHO»

YK-4




«He 32YTEHO0» PesynbTaThl 00yueHus: He chOPMHUPOBAHBI HA TOPOTOBOM YPOBHE




