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1. ITACITOPT PAFOYEH ITPOT'PAMMbI YYEBHOH JUCITHILTHHBI OII. 14
«HH®OPMAITHOHHBIE TEXHOJIOTHH B IOPHIHYECKOH JEATEIbHOCTH>»

1.1. MecTo JTUCHUIJIMHBI B CTPYKTYPe OCHOBHOI 00pa30BaTe/IbHOM MPOrpaMMBbI:

Huctmmmaa OIL05  «MHopMaIoHHBIE TEXHOJIOTHH B IOPUAWYECKON JIEATEIHHOCTH»
SIBJIICTCS 9aCThIO OOMICTIPOPECCHOHAIBHOTO YY4EOHOTO IHKIIA 00pa30BaTEILHOM MPOTPAMMEBI CPETHETO
npodeccunoHaibHOT0  00paszoBanuss B cooTBercTBHM ¢ PI'OC mo cnemmansHocTn 40.02.04
«IOpucnpyneHus».

Huctmmummaa  OI1.05S  «MHpopMaIMOHHBIE TEXHOJOTHH B IOPUAWYECKON JIEATEIHHOCTH»
obecrieunBaeT (OPMUPOBAHHWE OOIMX KOMIETCHIMHA MO BceM BuaaM jesrenpHoctd PI'OC mo
cnenuansHocTy 40.02.04 «HOpucnpyneHnus».

Ocob6oe 3HaueHHME TUCIUIIMHA HMEET NpH (POPMUPOBAHUM M PA3BUTUU CIIEAYIONIUX OCHOBHBIX
xomnerenmug: OK 02; I1K 1.3; TIK 3.4.

Kon HanMeHoBaHne 001X KOMIIETEHIA A

OK 02 Hcnonb3oBaTh COBpeMEHHBIE CpeACTBa IOKMCKAa, aHalM3a W HMHTEpPHpeTaluu
uHbpopMaMd ¥ WHQPOPMAIMOHHBIE TEXHOJOTHH Ul  BBIIOJHEHHS 3a1ad

npohecCHOHANTBHOU JIEATETLHOCTH.

Kon HaunmeHnoBanue npogecCMOHANBHBIX KOMITETEHIUI
K 1.3. Bnagerp HaBpIKaMM MOATOTOBKHM IOPUAMYECKUX JOKYMEHTOB, B TOM 4HCIE C
MCI0JIb30BaHNEM WH(GOPMAIIMOHHBIX TEXHOJIOTHIA.
IIK 3.4. OcymectBiaTh GOPMHUPOBAaHHE W BeIeHHE 0a3 JaHHBIX 00 oOpamieHusIX B

TepPUTOPHUATBLHBIN Oprad @oHAa NIEHCUOHHOTO U COIMAILHOTO cTpaxoBaHus PO |, B
OPraHu3aIMi0 COIMAIBHOM 3alIUMThl HACEJICHUs MOJydyaTeslell MEHCUH M HHBIX
COITMAIBPHBIX BBITUIAT M MPEIOCTABJICHHUS YCIYI TOCYIAPCTBEHHOI'O COIMAIBHOTO

obecrieueHus.

1.2. Ilnanupyemble pe3yJabTaThl 0CBOCHHUS TUCUMIITIMHBI:
B pe3ynbraTe u3yueHus: AUCUUILINHBI 00YyJaIOUTUIICs TOKEH:

ymembp: ® UCMOJb30BaTh IMPOrpaMMHOE obecneueHue B Npo(ecCHOHAIbHOM

JESITEIIbHOCTH;

® IIPUMEHATH KOMIIBIOTEPHBIE U TEJIEKOMMYHHUKALIMOHHBIE CPEACTBA;

e paboraTh c MHGOPMALMOHHBIMU CIIPaBOYHO-IIPaBOBBIMU
CHUCTEMAaMHU;

® UCMOJb30BaTh MPHUKIAAHBIE MPOrpaMMbl B NPO(ecCHOHAIBHOM
JEATENbHOCTH;

e paboTaTh C AEKTPOHHOM MOYTOI;

® JCIOJIB30BAaTh pecypceel JIOKAJIbHBIX u 17100a1bHBIX
MH(POPMALIMOHHBIX ceTel;




3Hambo.

coctaB, (YHKIUM WHGOPMALMOHHBIX U TEIEKOMMYHHUKALIMOHHBIX
TEXHOJIOTHH, BO3MOXHOCTH ux UCTIOJIb30BAHUS B
npodecCuOHABHOM IS TEIIBHOCTH;

OCHOBHBIC TpaBWJIAa U METOJAbl pabOThl ¢ MAaKeTaMHU TMPHUKIATHBIX
IpoTpamm;

NOHATHE  HMH(MOPMAIIMOHHBIX  CHCTeM W HH(POPMAIMOHHBIX
TEXHOJIOTUH;

NOHATHE TPAaBOBOM HWH(POpPMALMU KaK cpeabl HH()OPMAUOHHON
CHCTEMBI;

Ha3HAu€HHE, BO3MOXKHOCTH, CTPYKTYPY, HPHHIUI  PaOOTHI
WH(GOPMAIIMOHHBIX CIIPABOYHO-TTPABOBBIX CUCTEM;

TEOPETHYECKHE OCHOBBI, BUJIBI U CTPYKTYPY 0a3 TaHHBIX;
BO3MOYHOCTH CETEBBIX TEXHOJIOTUI paboThl ¢ MH(opMaluei




2. CTPYKTYPA U COJAEPKAHUE YUYEFHON JUCITATLIAHBI

2.1. O0beM yueOHOM AMCUMIIJIMHBI M BUAbI Y4eOHO0#l padoThI

Bua yueoHoii paboTbl

O0beM yacoB

O0bem o0pa3oBaTeIbHOI NPOrpaMMbl Y4eOHOM JMCHUIIIHHbI 36
B TOM 4HUCJIC:

TEOPETUYECKOE 00yIeHNE 14
nabopaTopHbIe PaOOTHI 16
IMPAKTUYCCKUC 3aHATHA -

KypcoBasi paboTa (IIpoeKT) -

KOHTpOJIbHAS paboTa -

Camocmosmenvhas paboma 6

Koncynbranuu

IIpomeskyTOoUHAs aTTeCTALMS

JAuddepennupoBanHbIi
3auer




2.2. TemaTnyeckuii IUVIaH M CO/iep:KaHMe Y4eOHOH TUCHUIINHBI

HaumenoBanue pasagesioB | Copaeprxanue ydyeOHOro marepuasa u ppopmMbl OpraHu3anum e TeJIbHOCTH O0bem Koambt
U TeM o0yyarommxcst B Hacax KOMIIeTeHII Ui,
(¢popmupoBanuio
KOTOPBIX
crnocodcTByeT
3JIeMEeHT
MPOrpamMMmbl
1 2 3
Paznea 1. [lpumeHenune HH(pOPMALMOHHBIX TEXHOJIOTHil
Tema 1.1. IlousiTue n Conepxxanue yueOHOro MarepuaJa: 3
CYLIHOCTH Teoperuyeckoe o0yueHue OK 02; IIK 1.3;
HH(pOpMaLHOHHBIX [Tonstss unpopmaru, WHGPOPMAMOHHON TEXHOJOTUH, HHPOPMAIIMOHHOM IIK 3.4.
CHCTEM U TeXHOJIOTHi CUCTEMBI.
[Ipumenenre WHGOPMAIMOHHBIX TEXHOJOTUH B TMpPaBOBOM M COLMAIBHOU
nestenbHOCTH. CrocoObl 00pabOTKH, XpaHEHHWs, NepeJaud W HaKOIUICHUS 1
napopmanuu. Oneparuu 00paboTku wHopmaruu. OOIIME TOJOXKEHHS TIO
TEXHUYECKOMY M IPOrpaMMHOMY 00OeCIedeHNI0 HH(POPMAIIMOHHBIX TEXHOJIOT M.
Knaccudukanus wu cocraB uHPOpMAMOHHBIX CHCTeM. JKW3HEHHBIM ITUKII
MH(POPMAIIMOHHBIX CHCTEM.
JlabopaTopHbIe 3aHATHSA 2
JladopaTtopHasi padora. IHdbopmanMmoHHBIE CHUCTEMbI H  TEXHOJIOTHH, OK 02; TIK 1.3;
MPUMEHSEMbIE B TPABOBOM U COLIMAIIBHOM JACSATEILHOCTH 2 [IK 3.4.
Tema 1.2. Texunueckoe Copep:xaHue y4eOHOIro MmaTepuaja 1
o0ecrneyenmne Teopernueckoe o0y4enune OK 02; IIK 1.3;
HH(OPMALMOHHBIX [IpuHIMOBl  KIacCU(pHUKAUU KOMIIBIOTEPOB. APXUTEKTypa MEPCOHAIBHOTO I1K 3.4.
TeXHOJIOTHH KoMIbioTepa. OCHOBHBIE XapaKTEPUCTUKHA CUCTEMHBIX OJIOKOB U MOHUTOPOB. 1
[lepucepuiinplie ycTpoiicTBa: MPUHTEPHI, CKAHEPHI, KOTIUPbI, JIEKTPOHHBIE
IUTAaHIIEThI, BeO-KaMepbl U T.J.
JlabopaTopHble 3aHATHS
Tema 1.3. Ilporpammuoe | Coaep:xanue yued0Horo marepuaja: CTpykTypa 6a30BOro mporpaMMHOTO 5 OK 02; IIK 1.3;
obecneyenune oOecnieuenus. Knaccugukaiyst 1 OCHOBHbIE XapaKTEepUCTUKH OTNIEpallMOHHOMN I1K 3.4.




UH(POPMALHOHHBIX
TEeXHOJIOTHUH.

cucrembl. OcobeHHoCcTH HHTEp(deiica onepaoHHON cucTteMbl. [Iporpammsl —
YTHJIHTBL.

Knaccugukanus u HanpaBiIeHUs UCTIOIB30BaHUS PUKIIAIHOTO IPOTPAMMHOTO
obecrnieyeHus JUisl pelleHns MPUKIAIHbIX 331a4, IEPCIEKTUBbI €r0 Pa3BUTHSL.

TeopeTuquRoe oﬁyqelme

JlabopaTopHble 3aHATUSA

JlabopaTopuasi pa6ota. [IpuknamHoe mporpamMmHoe obOecriedcHue: (haiaoBbIe
MEHEKEPBI, IPOrPAMMBI-apXUBATOPBI, YTUIIUTHI.

OK 02; IIK 1.3;
1K 3.4.

CamocrosiTesibHast padora oOyuarommxesa: Cucremarnyeckas npopadoTka
TEOPETHUUECKOTO U MPAKTHYECKOT0 MaTepHaa, HalMcaHue I0KJIAI0B, pedepaToB

OK 02; IIK 1.3;
1K 3.4.

Tema 1.4.
KomnbrorepHbie BUPYCHI.
AHTHBHpPYCHIL. 3a11MTA
uHopMmanum B
UH(POPMAIHOHHBIX
cUcTeMax.

Copep:xaHnue y4e0OHOro Mmarepuaja

Teoperuyeckoe o0yueHue

[ToHsITHE KOMITBIOTEPHOTO BUPYCA, 3alIUTHI MHYOPMALIUU B WHHOPMAITMOHHOM
6e3omacHocTH. [IpuHIMIBI ¥ c1TOCOOBI 3alUTHI HHGOPMALIUU B
MH(GOPMAIMOHHBIX CHCTEMaX.

XapakTepucTika yrpo3 0e30macHOCTH MH(POPMaIMK U MX KICTOUHUKOB. MeTo1bl
obecrieueHnst ”HGOPMAITMOHHONW O€30TTaCHOCTH.

[TpuHIMDIBI 3aIIUTEI UHPOPMALIMU OT HECAHKIIMOHUPOBAHHOTO JIOCTYIIA.
IIpaBoBoe obOecrnieueHre MPUMEHEHHU HHPOPMALIMOHHBIX TEXHOJIOTUI U 3L ThI
nHpopMmaruu

OK 02; TIK 1.3;
MK 3.4.

JlabopaTopHble 3aHATHS

JladopaTopHas padora. OpraHuzaiys 3auuThl HHGOPMAIMH Ha TIEPCOHATBHOM
KOMIIBIOTEpE.

OK 02
I1K 1.3; [IK 3.4.

Pa3zzen 2. Onepanmonnas cucrema MS Windows. CtaniapTHble IPpOrpaMMHbIe CPeICTBA.

Tema 2.1. UnTepdeiic OC \ Copepxanue yueOHOro Marepuaja:
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Windows. ®@aitjioBas
cucrema. CrangapTHbie
MpPorpaMMHbI€ CPeICTBa

Teoperuueckoe odyueHune

HcnonbzoBanne WiIindows, kak eaMHOro TpadUyecKoro MporpaMMHOrO
untepdeiica st mporpamm. Pazmuunbie Bepcuu WINdOWS 1 uXx 0COOSHHOCTH.
Hutepdeiic OC Windows. PaGounmii cton. CrocoObl 3amycka Mporpamm B
Windows.

daitnoBas cucrema: nporpammbsl Moii komnetorep u [IpoBoanuk. Co3nanue,
NepeMelICHUE, YAAICHUE MAMoK, (aiioB, SPJILIKOB.

OK 02; IIK 1.3;
1K 3.4.

JlabopaTopHble 3aHATHUSA

JladopaTopuas pa6ora. Untepdeiic OC Windows. ®aiinoBasi cucrema.
CrangapTHbIEe IPOrpaMMHBIE CPEACTBA.

OK 02; IIK 1.3;
1K 3.4.

Paspnen 3. Texnosnorum co3ganusi M npeodpa3oBaHus HHPOPMALMOHHBIX 00bEKTOB

Tema 3.1. TexHoJsiornu
co3laHusi M 00padoTKH
TEKCTOBOI HH(pOpMALHNHU

Conep:xxanue y4eOHOro MaTepuaJa:

Teoperuyeckoe o0yueHue

Criicku: MapKUpPOBaHHbBIE, HYMEPOBAaHHBIC, MHOTOYPOBHEBBIC. ABTOMAaTHICCKOE
co3nanue criuckoB. Co37aHNe U OTMCAaHNE HOBBIX CTHJICH CITUCKOB,
(hopMaTHpPOBaHUE CO3J]AHHBIX CITUCKOB.

Co3nanue 1 0popMIIEHHE Ta3eTHRIX KOJOHOK. OdopMiIeHne KOJIOHOK TEKCTa C
TTOMOTIIBIO TAOYIISAIINN

Crioco0sl co3anus Tabuil, mpeodpa3oBaHUe TEKCTa B TaOMHIIbl. KOHCTpYKTOD:
ctuu oopmieHue Tabaui. Maker: 100aBieHNe U yaaleHue pparMeHTOB
TaOJIMIIBI, PACIIOJIOKEHUE U HAITPABIICHUE TEKCTA

Hymepanus ctpaHuil, KOJIOHTUTYIIBI, Pa3phIBbl CTPAHHUIL, pasaenoB. CTuieBoe
odopMIICHHE 3ar0JIOBKOB, pelakTHpoBanue ctuiieid. Co3aanue u
peaKTUPOBAHNE aBTOCOOMPAEMOTO OTJIABIICHHSI

OK 02; TIK 1.3;
MK 3.4.

JlabopaTopHble 3aHATHS

JlabopaTopuass padora. Co3manue u  odopmiieHHE MapKUPOBAHHBIX,
HYMEpPOBAaHHBIX 1 MHOTOYPOBHEBBIX CITHCKOB.

OK 02; IIK 1.3;
I1K 3.4.

JlabopaTopnas pa6ora. Co3ganue u opopmIiieHHE Ta3eTHBIX KOJIOHOK.

OK 02; IIK 1.3;
I1K 3.4.

Tema 3.2. TexHoJioruu
00padoTKN YN CI0BOM

Conep:kaHue y4eOHOT0 MaTepHAaJa:

Teopernyeckoe o0yueHue

OK 02; IIK 1.3;
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uHopmanumn DKOHOMHUYECKHE pacdeThl M aHalu3 (UHAHCOBOTO COCTOSHUS MPEIIPHUITHS. [IK 3.4.
Opranu3anus pacyeroB B TabmuanoMm mpoieccope MS Excel. Otnocurenbhas u
aOcoJroTHas ajpecaius B TabnuanoM npoueccope MS Excel.
CasizanHble TaOnuipl. Pacuer nmpoMexyrouHslx uToroB B tabmumax MS Excel.
[Toxbop mapamerpa. Opranu3anus 00patHoTo pacyera. CBs3u MeXy dhaimamu u
KOHcosualms nanHbpix B MS Excel. Mcnosib30BaHue 3JIEKTPOHHBIX TAOIHIL IS
(UHAHCOBBIX " HKOHOMHYECKUX pacyeTos. Wcnons3oBanue
CNEIMANM3UPOBAHHBIX TIPOTPaMM Uil aHalm3a (UHAHCOBOTO COCTOSTHHS
OpraHu3aIiu
JlabopaTopHble 3aHATUSA
JlabopaTopnas pa6ora. Criucku. Mcnonb3oBanue QyHKIUN A1 aBTOMaTH3aLUU OK 02; IIK 1.3;
paboTel co ciuckamMu. ABTO(QUIBTPBI U PACUIUPEHHBIE (PUITBTPHI. IIK 3.4.
JlabopaTopHas paGora. CBoaHble Tabiuibl. PacyeT mpoMeyTOUHBIX UTOTOB B OK 02; IIK 1.3;
tabmuiax MS Excel.  3ammch u pemakTHpoOBaHHE MAaKpPOCOB. DJIEMEHTHI IIK 3.4.
ynpaieHus: GOpMbI.
Tema 3.3. Texnosorun Conep:xaHue y4eOHOIr0 MaTepuaJa:
co31aHMsA U 00padoTKHU Teopernueckoe odyuenue OK 02; IIK 1.3;
rpaguyeckoi Kommnwrorepnas rpaduka, ee Buabl. OyHKIIMOHATBHBIE BO3MOKHOCTH MPOTPAMM IIK 3.4.
uHopMmanuu 00pabOTKH PacTPOBBIX IPaPUICCKUX H300paKEHUN
MynbTUMEAUITHBIE TPOTPAMMBI.
Hasnauenue 1 OCHOBHbBIE BO3MOXHOCTH IPOTPaMMBbl MOATOTOBKU IPE3CHTALIMIMA
MSPowerPoint. OcHoBHBIE TpeOOBaHHUS K JAETOBBIM ITPE3CHTALSIM
JlabopaTropHble 3aHATHS
JladopaTopHas pa6ora. Co3nanue pacTpoBOro M300pakeHHs TI0 3aJaHHBIM OK 02; TIK 1.3;
ycnoBusiM. PegakTupoBaHue UMIIOPTUPOBAHHBIX (DAaliIOB B MPOrpaMMe. 1K 3.4.
KounBepranms ¢aiinos.
Tema 3.4. TexHoJioruu Conepxanue y4eOHOro MarepuaJia: ba3zpl JaHHBIX U CHCTEMBI YIpPaBJICHUS OK 02; IIK 1.3;
XpaHeHMsl, 0TOOpa u 0a3amu JTaHHBIX. IIK 3.4.
COPTHPOBKH Teopernueckoe o0yueHue
uHpopManuMn JlabopaTopHble 3aHATUSA
JlaGopaTtopHnas padora. Cucremsl ympasieHus Oa3amu JaHHbIX MSACCESS. OK 02; IIK 1.3;
Co3ganne Tabnui Oa3pl JaHHBIX. Benenue TaOnuil B 0a3e JAaHHBIX, KIIIOUH, IIK 3.4.
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cBsi3bIBaHME Tabnuu. BBox M pemakTupoBaHHE 3amuceil ¢ MOMOUIbIO (DOPMBL
3anpocsl @OpMHPOBAHUE 3aMPOCOB Ui MOUCKA U COPTHPOBKH MH(POPMAIUU B
6a3e nanHbIX. CinoxHble 3anpockl. [loctpoutens Beipaxkenuil. Co3laHuEe OTYETOB.

Paznen 4. TesekoMmmMyHHKALL

HOHHBIC TEXHOJOI'MH

Tema 4.1.

Conep:kanue y4e0HOr0 MaTepHaJia:

IIpencraBienus o Teopernueckoe odyuenue OK 02; IIK 1.3;
TEeXHUYECKHX U WuTepuer-TexHonoruu. CriocoObl M CKOPOCTHBIE XapaKTEPUCTUKH TTOAKITIOYCHUS, 1K 3.4.
NPOrpaMMHBIX cpeacTBax | npoBaiinep. Ilonck  wH(popManuum ¢ KCHOJIB30BAHMEM  KOMIIBIOTEpA.
TeJIEKOMMYHHKAIMOHHLIX | [[porpaMMHbIe IOMCKOBBIE CEpBUCHI. VCIOJIb30BaHNE KIIIOUEBBIX CIIOB, (ppa3 s
TEXHOJIOT M. noucka nHpopmanuu. KomOunanmu ycnoBus oucka.
[lepenaua mHpopmanuu Mexay kKommbroTepaMu. IIpoBojmHas u OecnpoBojaHas
CBSI3b.
MeTo1bl cO31aHUS U COTIPOBOKICHUS CaifTa.
Bpayzep. IIpumepsl paboThl ¢ MHTEpHET-Mara3uHOM, MHTEPHET-TYpareHTCTBOM,
uHTepHeT-0nbnnorekor u np. [louckoswsie cucremsl. Ilpumep moucka
nHpopmanuu Ha roCyJapCTBEHHBIX 00pa3oBaTeIbHbIX MopTaIax.
OcymecTBiieHHe TMMOWUCKa HWHPOPMAMK WM HHPOPMAIMOHHOTO OOBEKTa B
TeKcTe, (PailyIoBBIX CTPYKTYpaxX, 0a3zax AaHHBIX, ceTH MuTepHeT. Co3manue suka
AJIEKTPOHHOM TMOYTHI M HACTpoMKa ero mapamerpoB. DopMmupoBaHuEe aapecHOM
KHUTH.
JlabopaTopHble 3aHATHS
JladopaTopHas pa6ora. Pabora ¢ mouckoBeiMu cucteMamu. Pabota ¢ OK 02; TIK 1.3;
3JIEKTPOHHOM nmouToi. Co3aHue caiTa-BU3UTKU CPEACTBAMM OHJIAH-PEAAKTOpa IIK 3.4.
JladopaTopHas pa6ora. CriocoObI CO37aHUS U CONTPOBOKICHUSI CaiTa. OK 02; TIK 1.3;
Busyanbnblii pegaktop IIK 3.4.
4.2. Bo3moskHOCTH Conepxanue yueOHOro MarepuaJa:
cereBoro nporpaMmuoro | Teoperuueckoe o0yuyeHue OK 02; TIK 1.3;
ol0ecreyeHuns iAo ConuanbHble ceTH. DTHYECKHE HOpMBI KOMMYyHUKanui B IaTepHere. HTepHET- I1K 3.4.
OpraHu3anuu xypHasel 1 CMI.
KOJIJICKTHBHOM JlabopaTopHble 3aHATHS
AeATeTbHOCTH B JlabopaTopHas pa6ora. Mcnons3zoBanue Bo3moxHocTel cereoro I10. . OK 02; IIK 1.3;
rJ100a1bHBIX U Vcnonp30BaHKWE CHHXPOHHOTO M aCUHXPOHHOTO 4arta. MIHTepHeT-TeneoHus, I1K 3.4.
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JIOKAJILHBIX BUJICOKOH(EPEHIIHS
KOMIIbIOTEPHBIX CeTAX

4.3. [Ipumepsl ceTeBbIX Conaep:xkanue yuyeoHoro marepuasa: CereBble HHPOPMAITMOHHBIC CUCTEMBI JUIS OK 02; TIK 1.3;
UH(POPMAHOHHBIX Pa3IMYHBIX HAMPABIECHUN MTPOPECCUOHAILHON JACSTEIHHOCTH (CUCTEMBI [IK 3.4.
CHCTEM JUISl PA3JIHYHbBIX AIIEKTPOHHBIX OMIIETOB, OAHKOBCKUX PACYETOB, PETUCTPAIIMH aBTOTPAHCIIOPTA, 9
HaTIpaBJIEHUH AIIEKTPOHHOTO TOJIOCOBAHUS, CUCTEMbI MEAUIIMHCKOTO CTPAXOBAHHUS,
npogecCHOHANbLHOU JMCTAaHIIMOHHOTO OOY4YEHHUs M TECTHPOBAHNS, CETEBBIX KOH(EpeHuil u GopymMoB
AeSITeJIbHOCTH U TIp.)
Teoperuyeckoe o0yueHue -
JlabopaTopHble 3aHATHA 2
JladopaTopnas pa6ora. Pa6ora B CIIC «KoncymnbranT [Trocy. OK 02; TIK 1.3;
1 [1K 3.4.
Koncyabranuu -
IIpomMe:kyTouHast aTTeCTALMSA: 3a4eT C OL[EHKOIi +
Bcero 36
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3. OCOBEHHOCTHU PEAJIM3AIIUN JUCHUIIJIMHBI B OTHOIIEHUWHU JIUL U3 YNCJIA
NHBAJINI0OB U JINL] C OTPAHUYEHHBIMHA BO3MOKHOCTSMU 3I0POBbSA

OOyJaromuecss ¢ OTPAaHUYCHHBIMH BO3MOXHOCTSIMU 3JIOPOBBS, B OTIUYHE OT OCTAJIBbHBIX
oOyJaronuxcs, UMEIOT CBOM crien(UIecKue 0COOEHHOCTH BOCIIPUATHS, TIEpepaboTKH MaTepuraa.

[Toxpbop u pa3paboTka y4yeOHBIX MATEpUATIOB JOJDKHBI MPOU3BOAUTCSA C YIETOM TOTO, YTOOBI
MIPEIOCTABIISATh 3TOT MAaTePUA B Pa3IMIHBIX (OpMaxX TakK, YTOObI HHBAIWIBI C HAPYIICHUSIMH CITyXa
noyydanu WH(pOpMaIMio BHU3yadbHO, C HAPYIMICHUSMU 3pCHHS — aydualbHO (HAIpUMep, ¢
WCIIOJIb30BAHUEM TIPOTPAMM-CHHTE3aTOPOB pEYM) WM C [OMOIIBI0  THQPIOMHPOPMAIMOHHBIX
YCTPOWCTB.

Bre100op cpencTB M METOZ0B 00YYeHHUsT OCYIISCTBIISIETCS caMUM TpernogaBarenisaM. [Ipu stom B
00pa30BaTEIILHOM IMPOIIECCE PEKOMEHYETCSl MCIIOJB30BaHNE CONMATbHO-aKTUBHBIX U Pe(ICKCHBHBIX
METOJIOB OOYYCHHSI, TEXHOJIOTHIA COIMOKYJIbTYPHOH peaOWIuTalMK C [EIbI0 OKa3aHHsS MOMOIIH B
YCTAaHOBJICHUH TIOJHOIIGHHBIX MEXKJIMYHOCTHBIX OTHOIICHUU C APYrUMHU OOYUYAIONUMUCS, CO3JaHUU
KOM(OPTHOTO MCUXOJIOTHUECKOTO KJIMMaTa B CTY/ICHYECKON TPyTIIe.

CormacHo TpeOOBaHUSAM, YCTaHOBJICHHBIM MHHOOpHAayKH PoccHm K TOPSIKY peau3anuu
00pa30BaTEIILHON ACITEIFHOCTA B OTHOIICHUH WHBATUIOB ¥ JIAIl C OTPAHUYCHHBIMU BO3MOYKHOCTSIMHU
3JI0pPOBbSI, HEOOXOJMMO UMETh B BUJIY, UTO:

1) MHBaNWMIBI ¥ JIUIIA C OTPAHUICHHBIMH BO3MOXHOCTSMH 37I0POBbS [0 3PCHUI0 UMEIOT TIPABO
MPUCYTCTBOBATh HA 3aHATHUSAX BMECTE C aCCHCTEHTOM, OKAa3bIBAIOIIMM OOYYAIOIMIEMYCs] HEOOXO0IUMYTO
TTOMOIITb.

2) MHBAJIA/IBI U JIUIA C OTPAHUYCHHBIMU BO3MOYKHOCTSIMH 3JIOPOBBS 110 CITyXy HMEIOT TPaBO Ha
WCI0JIb30BaHNE 3BYKOYCHIIMBAIOIICH armmapaTypebl.

[Ipn npoBencHWHM TPOMEKYTOYHOW AaTTECTAllMM TI0 JUCIHUIUIMHE O0CCIIeYuBaeTCsl COOIIOJCHHE
CIIeTYIONUX OOIIUX TPEOOBAHUM:

- MPOBEJICHUE ATTECTAIMH i HHBAJHMIOB B OJTHOH ayIUTOPHH COBMECTHO C OOYYarOIUMHUCS,
HE SBJSIFONUMUCS WHBAIMIAMH, €CITM 3TO HE CO3/aeT TPYAHOCTEW Ui WHBAIWAOB W HHBIX
o0yJaromuxcst Ipy MPOXOKICHUU TOCYIapCTBEHHOM NTOTOBO aTTeCTaIlHH;

- TPHUCYTCTBHE B ayJAUTOPUU ACCUCTEHTa (ACCHCTEHTOB), OKAa3bIBAIOIIETO OOYYaIOIIHMCS
WHBAIAIAM HEOOXOJMMYI0 TEXHHYECKYIO0 TIOMOIIb C YY4€TOM HX HHIMBHIYaTbHBIX OCOOCHHOCTEH
(3aHsATH paboyee MeECTO, IMEPeIBUraThCsl, NPOYUTaTh U OQGOPMHUTH 3aJaHue, OOIAThCI C
IK3aMEHATOPOM);

- TOJIb30BaHUE HEOOXOJAMMBIMH OOYYArOIIMMCSl WHBAJIUAAM TCXHHUYECKHUMH CPEICTBAMH IIPH
MPOXOXKJICHUH aTTECTAIMU C YYETOM UX MHIUBUAYAIbHBIX OCOOCHHOCTEH;

- oOecrnieueHre BO3MOXKHOCTH OECIPENATCTBEHHOTO JIOCTyNa OOYYarOIIUXCS HHBAJIHIOB B
ayJMTOPHH, TYaJCTHBIC U APYTHe IOMEIICHNUS, a TAK)KE UX MPEOBIBAHUS B YKa3aHHBIX TOMEIICHHSX.

[Io mnUChbMEHHOMY 3asBICHHIO OOYYalOIIErocs WHBAIMIA MPOJODKUTEIBHOCTh CHAYH
00y4aromuMcsl WHBAJIUIOM DSK3aMEHa MOXKET OBbITh YBEIHYEHA [0 OTHOIICHHUIO K YCTAaHOBIICHHOM
MPOJIOJDKUTEILHOCTH €r0 CIAYH:

- MPOJIOJDKUTEIBLHOCTh CAaYM dK3aMeHa, IPOBOJUMOrO B MUCBMEHHOU (opMme, - HEe OoJiee uem
Ha 90 MUHYT;

- TPOJOJDKUTEIBHOCTh TIOJATOTOBKM OOYYAroOIIErocs K OTBETY Ha 3K3aMEHE, NMPOBOJUMOM B
ycTHOH opme, - He Oosiee yem Ha 20 MUHYT;

B 3aBHCHMMOCTH OT WHIWBHUIYalIbHBIX OCOOEHHOCTEH OOydaromuxcs C OTpaHMYEHHBIMU
BO3MOHOCTSIMU 3JIOpPOBBSI OpraHH3alusi 00ecleyrBaeT BBIMOJIHEHUE CIEAYIOIUX TpeOoBaHUI mpu
MIPOBEJICHUU aTTEeCTaIUH:

a) IS CIICTIBIX:

- 3a3/laHds M WHBIE MaTepuaibl IS cIadyd dK3aMeHa O(OpMIISIOTCA penbeHO-TOYSUHBIM
mpudrom bpaiinsg wim B Bule dIEKTPOHHOTO TOKYMEHTA, JOCTYITHOTO C TIOMOIIBbIO KOMIBIOTEpA CO
CHEIHATU3HPOBAHHBIM TPOTPAMMHBIM 00€CTIEYCHUEM TSI CTIETIBIX, MO0 3aUUTHIBAIOTCS ACCHCTEHTOM;

- TMUChMEHHBIC 3aJ]aHHs BBIMOTHIIOTCS OOydYaloIMMUCA HAa Oymare peiabeHO-TOYSUHBIM
mpudrom bpaiins win Ha KOMIBIOTEPE CO CHENHATU3UPOBAHHBIM MPOTPAMMHBIM OOeCTieUeHuEeM st
CJIETIBIX, JIUOO HATUKTOBBIBAIOTCS ACCUCTEHTY;
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- Tpu HEOOXOMUMOCTH OOyYaIOUNIUMCS TPEJOCTABIACTCS  KOMIUICKT THCHMEHHBIX
NPUHAIISKHOCTEH U Oymara ajisi mucbMma penbedHOo-TouedHbIM mpudTom Bpaiing, kommbrorep co
CHETHATTM3UPOBAHHBIM IPOTPAMMHBIM 00€CTICYCHUEM JJIS CIICTIBIX;

0) 1S CITa00BHIAIIUX:

- 33/IaHUS U UHBIC MaTepUaibl IS CIa4M 3K3aMeHa 0(pOpMIIIIOTCS YBEITMYCHHBIM IpU(TOM;

- o0ecreynBaeTcs UHIMBUIYAIbHOE paBHOMEpHOE ocBelenue He Mmenee 300 Jrokc;

- TpH HEOOXOAMMOCTH OOYYAIONIMMCS TPEIOCTABISICTCS YBEIMYHUBAIOIICEe YCTPOUCTBO,
JOTIYCKAeTCsl MCII0JIb30BAHUE YBEIIMUUBAIONIUX YCTPOMCTB, HMEIOLIUXCS Y 00YHarOIIUXCs;

B) JUIS TIIYXUX M CJIA0O0CIBIIIAIINX, C TSDKEIIBIMU HAPYIICHUSIMU PEUH:

- obOecrieunBaeTCsl HaJUYME 3BYKOYCHJIMBAIOIICH ammapaTrypbl KOJUIEKTHBHOTO IOJIb30BaHMUS,
pd  HEOOXOAUMOCTH  OOy4YaloOIIUMCS — TPEAOCTABISICTCS  3BYKOYCHJIMBAIOIIAs  ammapaTypa
WHJIMBUIYAIBHOTO TIOJIb30BaHUS;

- TI0 UX >KEJIAaHUIO UCTIBITAHMS MIPOBOISATCS B TUCBMEHHOU (popme;

r) I JIMI C HapyHICHUSIMUA OIOPHO-/IBUTATEIBHOTO ammapaTa (TsSHKENbIMUA HapyIICHUSIMHU
JBUTATEIBHBIX (QYHKIIMN BEPXHUX KOHEYHOCTEH WM OTCYTCTBHEM BEPXHUX KOHEUHOCTEH):

- TIMCbMEHHBIC  3aJaHUsl  BBIMOJHSIOTCA  OOydYalOIIMMHUCS HAa  KOMIIBIOTEpE  CO
CHeIUaTU3UPOBAHHBIM ITPOTPAMMHBIM 00ECTICUEHHEM WJIM HAaIMKTOBBIBAIOTCSI ACCUCTEHTY

- TI0 UX JKEJIAaHUIO UCTIBITAHMSI IIPOBOJIATCS B YCTHOM (hopme.

O HeoOXOAMMOCTH OOECIeUYeHHsSI CIHEeNUaTbHbIX YCIOBUH JUIS TPOBEACHUS AaTTeCTAIluu
00yJaroIIuiics TOHKEH COOOITUTh MIChMEHHO HE Mmo3aHee, 4eM 3a 10 areit qo Havana atrectamuu. K
3asBJICHUI0O  TPWJIAraloTcs  JAOKYMEHTBHI,  TMOATBEPXKIAIOIIME  HaIMYMe y  O0ydaromerocs
WHIMBHUIYATBHBIX 0COOEHHOCTEH (MPU OTCYTCTBUH YKa3aHHBIX JOKYMEHTOB B OpPraHU3aINN ).

4. 3AJIAHUA J1JISI CAMOCTOSTEJIBbHOM PABOTBI OB YUAIOIIIUXCS

4.1. ®opMbI CAMOCTOATEIbHOI PadOTHI 00yYaKOIIUXCS
[Ipy myaHUpOBaHUM CAMOCTOSITENIBHOM BHEAYJUTOPHOUW paboThl 00ydarolUMCs MOTYT OBIThH
PEKOMEHI0BaHbI CIEAYIOIINE BU/IbI 3aJaHUNA:

4.2. Bonnpochl /I CAMOCTOSITEIbHOM PadoThI

HaumeHoBaHue pa3/1ejioB U TeM M CHUIIMHBI/ ®opmupyeMble KOMIETEHIIUU
CamocTosiTesibHasi padoTa 00y4ar0IMXcs
1 2
Pa3nen 1. [IpumeHenue uHGpOPMAIIMOHHBIX OK 02; I1IK 1.3; TIK 3.4.
TEXHOJIOTH i

Tema 1.4. KomnboTepHbie BUPYCHI.
AHTHBHpPYCHIL. 3a1uTa HHpoOpMannu B
HH(OPMAIMOHHBIX CHCTEMAaX.

CucremaTtnueckas npopa60TKa TCOPETHUYCCKOTO U
MIPaKTUYICCKOro Marcpurajia, HalluCaHUC JOKJIAaa0B,

pedepaToB

Pa3znen 2. Onepauuonnas cucrema MS Windows. | OK 02; 1K 1.3; TIK 3.4.
CranjapTHbIe IPOrpaMMHbIe CPeCTBA.

Tema 2.1. UuTepdeiic OC Windows. daiinioBas
cucrema. CraHaapTHble NPOrpaMMHBbIE CPEICTBA

Cucremarudeckas npopa60TI<a TCOPECTUUCCKOTO U
MMPAaKTUICCKOI'0O MaTcepHuallia, HAlTMCaAHNUEC NOKIIad0B,

pedeparon

Pa3nen 3. Texnosiorum co3ganus u OK 02; TIK 1.3; IIK 3.4.
npeodpa3oBanus HHGPOPMALHOHHBIX 00bEKTOB

Tema 3.4. Texnosioruu xpaneHusi, oTo0pa u
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COPTHPOBKHU HHPOPMALIH

Cucremarnieckas mpopadoTKa TEOPETHYECKOTO U
NPaKTHYECKOTr0 MaTepuaia, HallMCaHue JOKIaJIoB,

pedeparos

OK 02; TIK 1.3; TIK 3.4.

Paznen 4. TejjekoMMyHHMKAIMOHHBbIE TEXHOJIOTHH

4.3. [Ipumepsbl ceTeBbIX HHGOPMALMOHHBIX
CHCTEM /IS PAa3JIMYHbIX HANIPABJIEH Ui
npodeccuoHAIbLHOM 1eATeTbHOCTH

Cucremarnydeckast mpopaboTKa TEOPETUUECKOTO U
MPAKTUYECKOTO MaTepuasa, HalucaHue JIOKJIAI0B,
pedepaToB

OK 02; TIK 1.3; TIK 3.4.

4.3. lIpumepHasi TeMaTHKAa J0KJIa/10B/pedepaToB

1)  Knaccudukanms KOMIBIOTEPOB

2)  Knaccudukanus npukiaagHeix nporpamMmmusix cpeacts (ITT1C)

3)  Kiaccudukanus ciry:xeOHBIX CPEICTB
4)  HUcropus UuTepHeTa
5)  Druker u 0€30MaCHOCTh IEKTPOHHON MOYTHI

6) AnbrepHaTtuBbl Opay3epa Internet Explorer . Netscape Navigator Ommkaimiuii KOHKYPEHT

Opaysepa Internet Explorer
7)  OTedyecTBEHHbIC TOMCKOBBIE CIY)KOBI
8)  OcHosHble ciyx0b1 HTEpHETA

9)  HMHcTpyMeHThI aBTOMATH3aIlMH JCTIONPOU3BOICTBA

10) AmnmapaTtHOE oOecreyeHrne KOMITbIoTEpa
11) ®aiinoBas CTpyKTypa

12) HWudopmarmonHast 6€30MacHOCTh

13) KommbroTepHbIe TCIIEKOMMYHHKAIUN

14)  SI3pIK mporpaMMHUpPOBaHUs, KaK OHA 13 GopM MpecTaBieHHsS HHPOPMAIHH
15) HWudopMaimoHHbIe TEXHOJIOTUH TIOMCKA HH(DOpMAIHH

16) Bpaysep Internet Explorer

17) TIporpaMMHO TEXHHYECKHE CPEICTBA PEATU3al[MHA KOMITbIOTEPHBIX TEXHOJIOTHit

18) TIloustre HHGOPMALMOHHON TEXHOJIOTHH

19) HudopmaimoHHast TEXHOJIOTHSA 00pabOTKH TEKCTOBOM HH(OPMAIUH

20) HUudopmanuoHHas TEXHOIOTHS 00paObOTKU (PMHAHCOBO-PKOHOMHUYECKOM HH(POPMALIUU
21) UndopmanmoHHas TEXHOIOTHS 0OpaOOTKU CTATUCTHYECKON HH(POPMAIIUH

22) UudopmannoHHas TEXHOIOTHS 00pabOTKK rpaduueckoil  HHPOPMAIIUH

23) Asrtomarm3anus pabOThI OJB30BaTeNs B cpeae Microsoft Office

24) Cucrembl aBTOMaTH3UpOBaHHOTO npoektupoBanus (CAIIP)

5. 3BATAHMS JJIS1 MPAKTUYECKHUX 3AHATUR

[To nucuMnianHe NPeIyCMOTPEHBI NMPAKTHUECKUE 3aHATHUS C HMCIOJIb30BAaHHMEM AaKTUBHBIX U
UHTEPaKTUBHBIX (OpM MpoBeACHUs 3aHATUH (pa30opa KOHKPETHBIX CHUTyallud, TpyNIOBBIX
JMCKYCCHI) B COYETAaHMM C BHEAYIUTOPHON pPabOTON i (HOpPMUPOBaHMA W Pa3BUTHUS OOLIMX M

HpO(bCCCHOHaHBHBIX KOMIIETEHITUMN o6yqa10mﬂxc;1.

HanmeHoBaHMe pa3je/ioB U TeM
AUCHHUILVINHBI/ TIPAKTHYECKHE 3AHATHSA

dopMupyeMble KOMIETEeH MU

1
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Pa3nea 1. [lppmenenune nH(poOpManumOHHBIX
TEXHOJIOT M i

OK 02; TIK 1.3; TIK 3.4.

Tema 1.1. IlonsiTHe U cymHOCTH
HH(OPMAIMOHHBIX CHCTEM M TEXHOJIOTHil

IIpakTnueckoe 3ansTHe. AHAIN3
MH(GOPMAIIMOHHBIX CHCTEM M TEXHOJIOTHH,
IIPUMEHSIEMbIX B 0AHKOBCKOM J€ATEIbHOCTU

OK 02; TIK 1.3; TIK 3.4.

Tema 1.2. Texunueckoe odecneueHune
HHGOPMALHOHHBIX TEXHOJIOTHH

IIpakTHyeckoe 3aHATHE. [IepcoHANBHBIN
KOMIIBIOTEP U €r0 COCTABHBIE YACTH.

IIpakTHyeckoe 3anATHE. TEeCTUPOBAaHUE YCTPOWCTB
MEPCOHAIIBHOIO KOMIIBIOTEPA C OMHCAHUEM HX
HAa3HAYCHMUSI.

OK 02; TIK 1.3; TIK 3.4.

Tema 1.3. IlporpammHoe o0ecnieuenune
HHGOPMaILHOHHBIX TEXHOJIOTHI.

IMpakTuyeckoe 3ausaTue. [Ipuxknagnoe
MporpaMMHOe oOecrieueHue: GailioBble MEHEIKEPHI,
MIPOTPaMMBI-apXUBATOPHI, YTUIUTHI.

OK 02; TIK 1.3; TIK 3.4.

Tema 1.4. KoMnblOTEepHbIe BUPYChI.
AHTHBHpPYCHI. 3a11uTa HHpOpManu B
HH(OPMAIHOHHBIX CHCTEMAX.

IIpakTHyeckoe 3ansaTre. OpraHu3anus 3aUThI
nH(pOpMAaIIUK HA TIEPCOHATBHOM KOMITBIOTEPE.

OK 02; TIK 1.3; TIK 3.4.

Paznen 2. Onepaunuonnas cucrema MS Windows.
CraHaapTHbIe IPOrPaAMMHbBIE CPEICTBA.

OK 02; TIK 1.3; TIK 3.4.

Tema 2.1. Hatepdeiic OC Windows. ®aiisioBast
cucrema. CraHgapTHble IPOrpaMMHbIE CPeICTBA

IIpakTuyeckoe 3ansaTue. atepdeiic OC Windows

IIpakTuyeckoe 3ansaTue. DailsioBas cucrema.
CrangapTHble IPOrpaMMHBIE CPE/ICTBA

OK 02; TIK 1.3; TIK 3.4.

Paznea 3. Texnosioruu co3ganus u
npeodpazoBaHusi HHGPOPMAMOHHBIX 00bEKTOB

OK 02; TIK 1.3; TIK 3.4.

Tema 3.1. Texnosiorum co3xaHusi 1 00padOTKHU
TEeKCTOBOI HHGOpMannu

IIpakTnyeckoe 3ausitue. Co3ganue u oQpopmieHue
MapKUPOBAHHBIX, HYMEPOBAHHBIX U
MHOTOYPOBHEBBIX CITHCKOB.

IIpakTnyeckoe 3ausitue. Co3ganue u oQpopmieHue
ra3eTHBIX KOJIOHOK.

IIpakTnyeckoe 3ausitue. Co3ganue u opopmieHue
TaOJIMI] B TEKCTE.

IIpakTnueckoe 3ansiTue. CTHIN, CO31aHNE U
pelakTUpOBaHHE aBTOCOOUPAEMOTO OTJIaBIICHHUSI.
I'mnepccebliku

OK 02; TIK 1.3; TIK 3.4.

Tema 3.2. Texnosorun o0padoTKN YUCIOBOM
HHpopManuu

HpaRaneCKoe 3anaTue. OTHOCUTEIIbHAS B

abcoIOTHAS aJipecalvs B TAOJIMYHOM MPOIECCOpe
MS Excel.

HpaKaneCKoe 3anaTue. Cnucku. Mcnons3oBanue

OK 02; TIK 1.3; TIK 3.4.
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(byHKUIUH 1151 aBTOMATHU3alUU pabOTHI CO CIUCKAMH.
ABTO(UIBTPHI U pacIUPEHHBIEC (GUIBTPHI

IIpakTuyeckoe 3ansirne. CBOIHbBIC TaOIUIIBI.
Pacuer mpoMexyTOYHBIX UTOTOB B Tabimunax MS
Excel

IIpakTHYeckoe 3aHATHE. 3aMKCh U
peIaKTUPOBAHUE MAKPOCOB. DJIEMEHTHI YIIPABJICHUS

(bopmbI

IIpakTHYeckoe 3aHATHE. Penienue 3a1a4
IIPOrHO3UPOBAHUS: QYHKIMH, TUHUM TPEHIA

IIpakTH4eckoe 3aHATHE. Penienue 3a1au
ONTUMM3ALMH: 110A00p NapaMeTpa, MOUCK PEeIeHHs

Tema 3.3. Texnosioruu co3xanus 1 00padoTKn
rpaguyeckoii ”HGOPMALUH

IIpakTHyeckoe 3aHATHE. DYHKIIMOHAIBHBIE
BO3MOXHOCTH MpOoTrpaMM 00pabOTKH pacTpOBBIX
rpaduyecKkux n300pakeHu

IIpakTnueckoe 3ansiTue. Co3ganue pacTpoBOro
M300pakKeHUS TI0 3aJJaHHBIM YCIIOBHSIM

IIpakTnuyeckoe 3ansitue. Coznanue
MYJIBTUMEIMIHBIX ITpe3eHTanuii B MS Power Point.

IIpakTuyeckoe 3anaTne. Penaktupoanue
MMITOPTUPOBAHHBIX (haiJIOB B MPOTPAMME.
Konseprarms ¢aiinos

OK 02; TIK 1.3; TIK 3.4.

Tema 3.4. TexHosioruu xpaHeHnusi, oToOopa u
COPTHPOBKH MH(pOPMAIIUU

IIpakTuyeckoe 3anaTHE. CUCTEMBI YIIPABICHUS
Oaszamu maHubIXx MS Access

IIpakTHyeckoe 3ansaTue. Cozmanue Tadmil 0a3bl
JTaHHBIX. BBOJ M pelakTUpOBaHUE 3aITUCEeH ¢
OMOIIEI0 (HOpMBI. MacTep MOCTaHOBOK

IIpakTHyeckoe 3aHsaTHE. Benenue tabimi B 6aze
JIAHHBIX, KJIFOYH, CBSI3bIBAHUE TAOJIHI]

IIpakTuyeckoe 3ansaTHe. 3anpochl. CI0KHbIC
3anpocsl. [locTpouTens BoIpaskeHHI

IIpakTnyeckoe 3ausaTue. DopMUpOBaHKE 3aIPOCOB
JUIS TIOMCKA ¥ COPTUPOBKHU HH(POpMAINH B 0a3e
naHHbIX. CO31aHNe OTYETOB.

OK 02; TIK 1.3; TIK 3.4.

Pasnen 4. TesekoMMyHHMKAMOHHBIE TEXHOJIOTHH

OK 02; TIK 1.3; TIK 3.4.

Tema 4.1. IlpeacraBiieHusi 0 TEXHUYECKHUX U
NPOTrPAMMHBIX CPeACTBAX
TeJJeKOMMYHUKAIMOHHBIX TEXHOJIOTHH.

IIpakTnyeckoe 3ausiTue. PaboTa ¢ moMCKOBBIMU
cucremamu. PaboTa ¢ 31eKTpOHHOM MOYTOM.

HpaKTI/I'{eCKOQ 3aHATHEC. CO3,Z[aHI/Ie caiTa-BU3UTKHU
cpeaAcCTBaMU OHHaﬁH-peﬂaKTOpa

IIpakTuyeckoe 3ansirne. CriocoObl CO3aHUS U
CONIPOBOXKICHUS calTa. BusyanbHbIl peakTop

OK 02; TIK 1.3; TIK 3.4.

4.2. BO3MOKHOCTH CeTEeBOr0 NPOrpaMMHOI0
o0ecrnieyeHus 1JIsl OPraHU3ALUU KOJIJIEKTHBHOI
AeSITeIbHOCTH B IJI00ATbHBIX M JIOKAJIbHBIX

OK 02; TIK 1.3; TIK 3.4.
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KOMIIBIOTEPHBIX CETHX

IIpakTuyeckoe 3ansaTHe. Mcnonp3zoBanue
BO3MOXKHOCTEH ceTeBoro 110

IIpakTuyeckoe 3ansaTHe. cnonp3zoBanue
CUHXPOHHOTO U aCHHXPOHHOrO 4ara. MIHTepHer-
tenedoHwsl, BUACOKOH(EpEeHIIUs

IpakTuyeckoe 3ansiTue VCrons30BaHne CEPBUCOB
Google Docs a1t cOBMECTHO# pabOTHI ¢
JIOKYMEHTaMU

4.3. IlpuMepsl ceTeBbIX HH(POPMAIHOHHBIX OK 02; TIK 1.3; TIK 3.4.
CHCTEM /ISl Pa3JIMYHBIX HANIPABJIEHU
npodeccuoHAIbLHOM 1eATeTbHOCTH

IIpakTnueckoe 3ansiTue. Padora B CIIC
«Koncynbrant [Lmrocy.

6. YCJIOBUSI PEAJIM3AIIMU ITPOT'PAMMBI YUYEBHOM JUCIUITIJIMHBI

6.1. Jns peajqu3anmuu TPOrpaMMmbl JHCHUIUIMHBI TIPEIyCMOTPEHBI MacTepckas
WH()OPMAIMOHHBIX PECYPCOB TI0 OPraHU3alMOHHOMY OOCCIICUCHUIO JEATCIIBHOCTH YIPESKICHUN
COIMATIPHOM 3alIuThl HacelneHuss W opraHoB Ilencuonnoro d¢onrma Poccuiickoit ®Denepannw,
Jlaboparopuss WH(POPMAIMOHHBIX TEXHOJOTUH B MPO(ecCHOHATBHON JCITeILHOCTH, OCHAIICHHAS
HAa0OpPOM JIEMOHCTPAIMOHHOTO OOOpYIOBaHHWS W Yy4eOHO-HATJISAHBIMU ITOCOOWSMH, MaTepHAJIaMH,
VYUTBHIBAIONIUMH TPEOOBAHUS MEXKIYHAPOJHBIX CTAHIAPTOB, y4eOHAs ayJaUTOPHS JUIS TPOBEICHHS
3aHATHHA JICKIIMOHHOTO THUIIA, 3aHATHH CEMHHAPCKOTO THIA, TPYHIOBBIX W HHIUBUAYATbHBIX
KOHCYJIbTAIlMM, OCHaleHHass HaOOpOM JEMOHCTPAIMOHHOTO 000PYAOBaHUSI U Yy4EOHO-HATJISAHBIMU
nocoOusiMu; ydeOHas ayauTOpHs JJs TEKYIIero KOHTPOJsS M MPOMEXKYTOUHON aTTecTalluH,
OCHAIllCHHasT HAO0OpPOM JIEMOHCTPAIIMOHHOTO OOOpYIOBaHUS W Y4e€OHO-HATJSIHBIMH I1OCOOHSIMHU;
O6ubnuoTeka, YWUTaJIbHBIA 3al C BBIXOJOM B UHTEpHET; TIOMEUIeHHE Uil XpaHEHUs U
MpoGUIAKTUYECKOTO OOCTY)KHMBaHUS Y4eOHOTO O0OOpYIOBaHUS, AKTOBBIA 3aj; IOMEIIEHUE IS
caMOCTOSTeNIbHONU paboThl, ocHameHHble B cootBeTcTBUU ¢ OIl CIIO mo cmemmanpHocT 40.02.04
«OpucnpyneHIus».

6.2. AndopmanuoHHOe odecriedeHne peaju3alui MPorpaMmMbl

Jnst peanmu3anyl IporpaMMbl  OMOJIIMOTEYHBIH (OHII YHUBEpCUTETa HMEET OJICKTPOHHBIC
oOpa3zoBatenbHble W HH(OPMAIMOHHBIE PECYpPChl, PEKOMEHAYeMbIe [UIS HCIIOJIb30BAaHHUS B
00pa3oBaTeIbHOM IPOIIECCe

6.2.1. DJIeKTpPOHHBIE U3TaAHUSA
1. udopManimoHHbIE TEXHOJIOTUH B IOPUANYECKOHN JEATEILHOCTH : YUCOHUK U IPAKTUKYM IS
cpenHero npodeccuonansHoro oopazoBanus / T. M. bensesa, A. T. Kyaunos, H. B.
[TanesnoBa, C. I'. UyOykoBa ; otBeTcTBeHHbIH penaktop C. I'. UyOykoBa. — 4-e u3z., nepepad.
u gomn. — Mocksa : UznatenbctBo HOpaiit, 2025. — 338 ¢. — (IIpodeccuonanpHoe
oOpazoBanue). — ISBN 978-5-534-18966-7. — TekcT : anekTpoHHblit // OOpa3oBaTenbHas
wiaropma FOpaiit [caiit]. — URL: https://urait.ru/bcode/580531

6.2.2. J1eKTPOHHBIE pecypChl

Hayunas snexrponnas oubanorexka eLIBRARY.RU https://elibrary.ru/

OnektpoHHas Oudnmmoreynas cucrema lOpaiit M3narensctBo HOpaiit https://biblio-online.ru/
[Tnarpopma «bubmuoxomnexkratop» http://www.bibliocomplectator.ru/

Odunmanpuelii caiit Munuctepcta @unancoB Poccuiickoit @eneparuu
https://www.minfin.ru/

Hobdhde
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5. HHdpopManmoHHO-aHATUTHYECKHI )KypHAT «DUHAHCOBBINA yUET U ayAUT» WWW.ipb.spb.ru

6. OOpazoBaTeibHBII WHTEPHET-NOPTAT [0 SKOHOMHKE W YIPABJICHHUIO MPEANPUITHEM.
http://www.eup.ru

7. CnopaBouHo-nipaBoBas cucreMa «Koncynprant [Lmrocy.

6.2.3. /lonoJIHUTEIbHbIE HCTOYHHKH
1. NUadopmanroHHbIC TEXHOJOTHH B IOPHINYCCKOW NEATEIBHOCTH : YYCOHUK IJIS CPETHETO

npodeccrnoHabHOTO 00pazoBanus / moxa obmieit penakuuer I1. V. Kysnenosa. — 4-¢ wu3n.,
nepepad. u morm. — Mocksa : M3narenberBo FOpaiit, 2025. — 436 ¢. — (IIpodeccuonanpaoe
oOpazoBanue). — ISBN 978-5-534-18194-4. — Tekcr : snexTpoHHbI // OOpa3oBarenbHas
wiargopma FOpaiit [caitr]. — URL.: https://urait.ru/bcode/564900

2. CoseroB, b. 4. NHpopManimoHHbIE TEXHOJOTHMU : YUEOHMK JJs CpPEIHEro
npoeccrnonansHoro odpazosanus / b. 1. Cosetos, B. B. IlexanoBckwuii. — 8-e u3f., mepepad.
u non. — MockBa : MsmarensctBo IOpaitt, 2025. — 414 c¢. — (IIpodeccuonanshoe
obpazoBanmue). — ISBN 978-5-534-20053-9. — Tekcr : amextpoHHbIi // OOpa3oBarenbHas
mwiargopma FOpaiit [caitr]. — URL.: https://urait.ru/bcode/560670

6.3. O6s3aTe/IbLHOE IPOrPAMMHOE 0DecneyeHne
1. Astra Linux Special Edition «Cmounenck», «Opem»; PenOC ; OC "AnpT Pabouas crannus" 10; OC
"AneT O6pazoBanue” 10.
2. MoiiOduc Cranpaptasriii 2, MoitOduc O6pazoanue, P7-Oduc [Ipodeccuonanpusiii, MoitOduc
Crannmaptasiii 3, MoitOduc [IpodeccnonanpHbli 3
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7. ®OHJI OHEHOYHbIX CPEJACTB JJIA MPOBEJAEHUSA TEKYHWEI'O KOHTPOJISA 1
IMPOMEXYTOUYHOM ATTECTAIIMU IO TUCIUTIJINHE
OI1.05 «MH¢popManimoHHbIe TEXHOJIOTHH B IOPUINYECKON 1eATeJTLHOCTH»

7.1. HACIIOPT ®OHJAA OHEHOYHbIX CPEACTB 110 JUCHUIIJIMHE

@oH OIEHOYHBIX CpPEACTB TpPEAHA3HAYECH JUIS KOHTPOJIS M OLEHKH O0pa3oBaTEIbHBIX
JIOCTIDKEHUH — 0oOydJaromuxcsi,  OCBOMBIIMX  mporpamMmy  y4eOHoit  maucummuimabsl  OIL.0S
«H(pOpMaIIMOHHBIE TEXHOJIOTUU B IOPUIMYECKON nesTenpbHocTH» 1o cnenuansroctu CITIO 40.02.04
«fOpucnpyneHuus».

@oH OIEHOYHBIX CpeAcTB paszpaboran B coorBercTBHHM ¢ TpeboBanusimu PI'OC CIIO
40.02.04 «¥Opucnpynenmus» u padodeit mporpammoi aucrumuiuabsl OI1.05 «MHpOpMAIMOHHEIE
TEXHOJIOTUH B FOPUANIECKOHN JEATEILHOCTHY.

B pe3ynbraTe ocBOEHUS AUCHUIIIMHBI O0yJarOIMIUIICS TOJKEH:

- OCBOUTH OOIIE KOMIIETEHIIUH:
Kon HanMeHoBaHue 001X KOMIIETEHIIA A

OK 02 Hcnonp30BaTh COBPEMEHHBIE CpPEACTBA IIOMCKA, AaHAIW3a M HHTEpPIpPETALUU
uHpopmauud W UHGPOPMAIMOHHBIE TEXHOJOTHMU JJs BBIMOJHEHUS 3a/1a4
npohecCHOHANTBHOU JIEATETLHOCTH.

- OCBOUTH MPO(HECCHOHATHHBIC KOMITCTCHIINH

Kon HaumenoBanme npogeccuoHaIbHBIX KOMIIETEHIHN I
K 1.3. Bnagerp HaBpIKaMM MOATOTOBKHM IOPUAMYECKUX JOKYMEHTOB, B TOM 4HCIE C
HCIO0JIb30BaHNEM WH(GOPMAIIMOHHBIX TEXHOJIOTHA.
IIK 3.4. OcymectBiaTh GOpPMHUPOBAaHHE W BeIeHHE 0a3 JaHHBIX 00 oOpamieHusX B

TeppUTOpHANTBHBIA opraH DoHJAa TEHCHOHHOTO M COIMAJIBHOTO CTPaXOBaHMS
Poccuiickoit ®depepanuu, B OpraHu3alyi0 COUMAIBHOW 3alllUThl HACEJICHUS
MoJTyJaTesied TIEHCUH M WHBIX COIMAIbHBIX BBIIUIAT M O MPEIOCTABICHUU YCIYT
rOCyJIapCTBEHHOTO COIMAIBHOTO 00ECTICUCHHUSI.

- IIOJIYIUThb YMCHUA U SHAHUA .

ymembs: ® UCMOJb30BaTh IMpOrpaMMHOE obecneueHue B Npo(ecCHOHaIbHOM

JESITEIbHOCTH;

® IIPUMEHATH KOMIIBIOTEPHBIE U TEJIEKOMMYHHUKALIMOHHBIE CPEACTBA;

e paboraTh c MHGOPMALMOHHBIMU CIIPaBOYHO-IIPABOBBIMU
CHUCTEMAaMHU;

® UCMOJb30BAaTh MPUKIAJHBIE MPOrpaMMbl B MpOdecCHOHAIbHON
JEATENBHOCTH;

e paboTaTh C AEKTPOHHOM MOYTOI;

® JCIOJIB30BAaTh pecypceel JIOKAJIbHBIX u 1J100a1bHBIX
MH(POPMALMOHHBIX CeTel;
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3HAambs. °

cocraB, (YHKIUM WH(POPMALMOHHBIX U TEIEKOMMYHHKAIIMOHHBIX
TEXHOJIOT UM, BO3MOKHOCTH ux HCII0JIb30BAHUS B
npodecCuOHABHOM IS TEIIBHOCTH;

OCHOBHBIE TIpaBWJIa U METOAbl PAOOTHI C MAKETaMU IPUKIIATHBIX
IPOrpaMM;

NOHATHE  HMH(OPMAIIMOHHBIX
TEXHOJIOTHi;

NOHATHE TPAaBOBOH HWHGPOpPMANMU KaK cpeabl HWHPOPMALUOHHOM
CUCTEMBI;

Ha3HAa4yeHHe, BO3MOXKHOCTH, CTPYKTYpY, MPUHLHUII
MH(}OPMAaLIMOHHBIX CIIPAaBOYHO-TIIPABOBBIX CUCTEM;
TEOPETUYECKHE OCHOBBI, BUABI U CTPYKTYpPY 0a3 TaHHBIX;
BO3MOYHOCTH CETEBBIX TEXHOJIOTUI paboThl ¢ MH(opMaluei

cucteM ¥ HHGOPMAIMOHHBIX

paboThI

7.2. MEPEYEHBb KOHTPOJIUPYIOININX MEPOITPUSITUAM JIJISI TIPOBEJIEHUS
TEKYIIETO KOHTPOJISI U MIPOMEXYTOUYHOM ATTECTAIIAU

[lepeyeHp KOHTPOIMPYIOUIUX MEPONPUITHH JUIsl TMPOBEIACHUS TEKYHNIEro KOHTPOJA IO

mucuumuHe OI1.05 «MubopmaninoHHble TEXHOJIOTHH B FOPUANYECKON 1€ TEIBHOCTH Y.

Texkymuii KOHTPOJIb
Homep T y P B ; o
aKTHYeCKHUe edepar OpMHpOBaHHe
ceMecTpa | TectupoBaHue Onpoc P (bep pMHPp
3alaHuA Joxnan nopr¢o.1uo
4 + + + +

[TepedyeHh KOHTPOTUPYIONTUX MEPOIPUATHI TSI TPOBEACHUS MPOMEKYTOYHOM aTTECTAIMH T10
muciurmnae OI1.05 «MuabopManinoHHbIe TEXHOJIOTHH B IOPUINYECKON TEATETLHOCTH !

IIpomeskyTOoUHas1 aTTecTALMS
Homep
IIpome:kyTounoe
cemecTpa Kypcosasi padora P Y Jud. 3auer IK3aMeH
TeCTHPOBaHHeE
4 +

7.3. PE3YJIBTATBI OCBOEHUA JTUCIUIIJIMHBI

Pezynomamul 06yuenus

Kpumepuu ouenxu Memoowt ouenku

YMmern
. HUCII0JIb30BaTh

IIporpaMmMHOC obecrieyeHue

npodeccuoHaIbHON
AESATEIBbHOCTH;

. NPUMEHATH
KOMITBIOTEpHBIE
TEJIEKOMMYHHUKAIIMOHHBIE
CpeICTBa;

. paboTtath
UH(POPMAIIMOHHBIMU
CIIPaBOYHO-IPABOBBIMU
CHCTEeMaMU;

. UCII0JIb30BATh
NPUKIAJHBIE  [TPOTPaMMBI

B | TEXHOJOTUH U

U | BO3MOXHOCTEH, 0cOOEHHOCTEH U cepsl

B | IpOLEaYPHI

- XapakrepucTuka CTPYKTYpbl U
KJaccu(uKanms MH(OPMALIMOHHBIX
WX 3HAYCHHE B
OpPraHU3al[MOHHO -  YIPaBICHYECKON
NEeSITeIbHOCTH MPEATIPUSATHUS;

- XapakTepucTuka Ha3HAYCHMUS,

YcTHBI onpoc,
TECTUPOBaHUE,
MIPaKTHYECKUE
3aaHus, TOKIA,

pedepar

IIPUMEHEHHS IPUIIOKEHUS TEKCTOBOIO
nporeccopa MSWord nakera MSOffice
¢ | B mpohecCHOHAIbHON AEATENIbHOCTH;

- OdopmieHne  JTOKYMEHTAllUM  C
noMo1sro nakera MSOffice;

- [IpumeHenue craHAapTHHIX (YHKIHUH,
IIOCTPOCHHUE JMarpaMM, BBIIIOJHEHHE
aBTO3AI0JHEHUS,
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npodeccuoHaIbHO N

JEATEIIbHOCTH;
. paboraTh c
3JEKTPOHHOM MOYTOM;

. HCIIOJIb30BAaTh PECYPCHI

JOKABbHBIX W TJIOOAIBHBIX
MH(POPMAIIMOHHBIX CETEH;

NPUMEHEHHE BCTPOEHHBIE (DYHKIUH,
pabota ¢  OTHOCHTENBHBIMH |
aOCOJIIOTHBIMU ~ CCBUIKaMH, paboTa ¢
6a3oii manubIX cpeacrBamu MS Excel;
- XapakTepucThKa Ha3HAYEHUS
IIPE3EHTALNN; CTPYKTYpY HpPE3EHTALUM;
IIPUEMBI  CO3JAHMM IPE3CHTALMU B
npodeccHoHaAEHOM IS TEIIEHOCTH;

- XapakTepucTuka OCHOBHBIX
KOMIIOHEHTOB KOMITBIOTEPHBIX CETeH,
OPUHIUIBI  TOWCKa W TaKeTHOU
nepefayd  JAHHBIX,  OPTraHU3AIUI0
MEXKCETEBOI0 B3aNMOJACHCTBUSA

- Metonuky paboTtel ¢ 0a30BBIMHU

CHUCTEMHBIMU MPOTPAMMHBIMH
MPOJYKTAMHU U TMAaKETaMU TPUKIAJIHBIX
nporpamm B obnactu
pohecCHoHANBHOM JIEATETLHOCTH;
- Xapakrepuctuka
aBTOMaTU3UPOBAHHOM 00paboTKu
nHpopmanuu.
3HaTb -  Crpykrypa wu  kjaccudukaius | YCTHBINA OTIPoOC,
. COCTaB, ¢dbyHKIIMY | “THOOPMAITMOHHBIX TEXHOJIOTHH W WX | TECTUPOBAHUE,
MH(OPMALMOHHBIX U | 3HAY€HWE B  OPraHM3alMOHHO - | MPAKTUYECKHE
TEJIEKOMMYHUKAIIMOHHBIX yIpaBJIeHUYECKON NEeSITeIbHOCTH | 3a/1aHusl, JOKIaJ,
TEXHOJIOTUH, BO3MOXHOCTU UX | MPEANPUATHUS; pedepar
HCTOJIb30BAHUS B | - Otansl 1 nepcneKkTuBbl pa3putus UT;
npodecCHoHaTBHOM - Ha3znauenwe, BO3MOXHOCTH,
NEeSITENHHOCTH; ocoOeHHOCTH U cdepbl NPUMEHECHHS
. OCHOBHBbIE TpaBWJia U | NPHJIOKEHUS TEKCTOBOTO Ipolieccopa

MCTO/bI pa6OTBI C IaK€TaMu
IMPUKIAAHBIX IIpOrpaMMm;

. MMOHSTHE
MH(POPMAIIMOHHBIX CHCTEM |
MH(POPMAITMOHHBIX
TEXHOJIOTUH;

. MMOHSTHE MpaBoOBO
nHpopMaruu Kak  Cpelbl
MH(POPMAITMOHHON CUCTEMBI,

. Ha3HAYCHHC,
BO3MOKHOCTH, CTPYKTYDY,
MIPUHIIUIT paboThI

MH(GOPMAIMOHHBIX CITPABOYHO-
IIPaBOBBIX CUCTEM;

. TEOpPETUUYECKHE
OCHOBBI, BHIBI M CTPYKTYpPY
0a3 TaHHBIX;

. BO3MOYXKHOCTH CETEBBIX
TEXHOJIOTUI paboTHI c
uHpopMmanuen

MSWord nmakeTa MSOffice B
podecCHoHABHOM JIeATSIIBHOCTH;
- CpenctBa M TEXHOJIOTUH PabOTHI C
TaOIUYHBIMHU JTAHHBIMH B
podecCHoHATBHOM JIeATSIIBHOCTH;
- MeToiMKa IpUMEHEHUsT CTaHIapPTHBIX

GyHKIMHM, T[OCTPOCHHS  JUArpamwm,
BBITIOJTHEHUS MpoLEeayp
aBTO3aIOJIHEHUS, MIPUMEHEHUS

BCTPOCHHBIX (DYHKIIUH, OTHOCUTEIIbHBIX
U aOCOJIIOTHBIX CCBUIOK, pPabOThI C
6a3oit nanHbIX cpeacTBamu MS Excel;

- Haznauenue npeseHranuii; CTpykTypa

MIPE3EHTALINN; TIPUEMBI CO3JaHUH
npe3eHTaluii B mpodeccuoHaTbHON
JIeSITEIbHOCTH;

- OcHoBHbBIC KOMIIOHEHTHI
KOMIIBIOTEPHBIX ~ CETE€W,  MPHUHIUIIBI
IIOUCKA U MMAKETHOMW Iepelayn JTaHHbBIX,
Opra"uzanus MEXKCETEBOr0
B3aUMOJCUCTBUS;

- bazoBrle cucTeMHBIC IMPpOrpaMMHBIC
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IPOAYKTBI
IporpamMm B
npodeccHoHabHON  ACSITETPHOCTH U
IPUHIUIB pabOTHl C HUMU;

U IIaKCThI

- OcHoBHbIE MOHSATHS
ABTOMAaTH3UPOBAHHOM 00paboTku
uHpOpMaINH;

HpI/IKHaI[HBIX
o0actu

7.4.0IIUCAHUE MTOKA3ATEJIEN 1 KPUTEPUEB OLIEHUBAHWSA KOMIIETEHIIUIA
HA PA3JIMYHBIX OTAITAX UX ®OPMUPOBAHUS, OITMCAHUE HIKAJI

OLEHUBAHUA.

Texkymmii KOHTPOJIb 3HAaHUI MpeACTaBiIseT COOOW KOHTPOJb OCBOEHHS IPOrPaMMHOTO
Marepuanga y4eOHON NMCUUIUIMHBI, C LENbI0 CBOEBPEMEHHOW KOPpPEKIMHU OOyueHus, aKTUBU3ALUU
CaMOCTOSITENIbHOM pabOThl U MPOBEPKU YPOBHS 3HAHUN U YMEHUN 00ydaromuxcs, ChGOpMUPOBAHHOCTH

KOMIIETEHIIUH.

HpOMe)KyTO‘IHaﬂ arrecTanus 110 JUCHUINIIMHEC MMO3BOJIACT OUCHUTH CTCIICHb BBIPA)KCHHOCTHU

(copMUPOBaHHOCTH) KOMIETEHIINN:

HaumeHoBaHue pa3ae/ioB

Tun KOHTPOJIBLHOIO 3a1aHUS

AUCHMILINHBI
1 2
Paspnen 1. Ilpumenenue Bomnpocsr k Bomnpocsl k TectupoBanue
UH(GOPMAIHOHHBIX TEXHOJIOTHH muddepeHIUPOBAaHHOMY | YCTHOMY JTOKJIAI,
3a4eTy ompocy pedepar
[IpakTnueckue
3a/1aHus
Pa3znen 2. OnepanuoHHas cucremMa Bonpocsr k Bomnpocsl k TectupoBanue
MS Windows. CtanaapTHbie i depeHINPOBaHHOMY | YCTHOMY JOKJIa I,
NpOrpaMMHbIe Cpe/ICTBA. 3a4eTy omnpocy pedepar
[IpakTnueckue
3a/1aHus
Pasznen 3. TexHosiornu co3ganusi v Bomnpocsr k Bomnpocsl k TectupoBanue
npeodpa3oBaHusi HHPOPMANMOHHBIX | 1U(PPEPEHIIMPOBAHHOMY | YCTHOMY JOKJIA/,
00beKTOB 3a4ery omnpocy pedepar
[IpakTnyeckue
3a/1aHus
Pasnen 4. TenekommyHukanmoHubie | Borpocs! k Bomnpocsl k TectupoBanue
TEXHOJIOTUH i depeHIUPOBAaHHOMY | YCTHOMY JIOKJIA/,
3a4ery omnpocy pedepar
[IpakTryeckue
3a/1aHus

7.4.1. KOMINVIEKT OHEHOYHBIX CPEACTB JJIs1 TEKYHIEI'O KOHTPOJISA

Texkymuii KOHTPOJIb 3HAHUN TMpPENCTaBIsAeT €000 KOHTPOJb OCBOEGHUS MPOrPAMMHOIO
MaTepuaia y4eOHOW AMCHUIUIMHBI, C IIeJbI0 CBOEBPEMEHHOW KOPPEKLIMU OOYYeHUs, aKTHBU3ALUHU
CaMOCTOSTEJIbHON pabOThl M MPOBEPKU YPOBHS 3HAHUM M yMeHU# oOyyaromuxcs, cOpMUPOBAHHOCTH
KOMIETEHIMH. Pe3yabTaThl TEKyIIEro KOHTPOJIS 3aHOCATCS B )KypHAJIbl y4eOHBIX 3aHATUH.

@DOpMBI TEKYILIETO0 KOHTPOJISI 3HAHUMH:

- YCTHBIH OIIpOC;
- IIPAKTUYECKUE 3a/1aHHUS;
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- TECTUPOBAHUE;

- HalKMCaHue JO0KIaA0B/pedeparos.

[IpopaboTka KOHCIEKTa JEKIMH M y4eOHOH IHMTEepaTyphl OCYIIECTBISETCS CTYACHTAMH B
TE€YEHHUE BCEIO CEMECTPA, II0CIIE U3YUEHUsI HOBOI TEMBI.

[IpenonaBaTenb KOHTPOJIMPYET 3HAHUE CTYAEHTOM IPOWJIEHHOIO Marepuaja C IOMOILBIO
KOHTPOJIBHBIX BOIIPOCOB UJIU TECCTUPOBAHUS.

Bonpocsl 1J1si TEKyIIero KOHTPOJIsi 3HaAHUH (YCTHBIH onmpoc)
@opmupyemote komnemenyuu — OK 02; IIK 1.3; IIK 3.4.

1. COBOKYITHOCTB YETKO OTIPE/ICIICHHBIX IIeJICHANIPABICHHBIX ACHCTBHUI MepCcoHaa 1Mo
nepepadboTke HH(GOPMALIUK HA KOMITbIOTEPE.

2. CKOJIBKO BBIJICIISIOT ATAMIOB Pa3BUTHS WH(OPMAIMOHHBIX TEXHOJIOTHIA IO IPU3HAKY —
MPEUMYIIECTBO, KOTOPOE MPUHOCUT KOMIIBIOTEPHASI TEXHOJIOTHSI.

3. Cytb HOBOM MH(DOPMAITMOHHOM TEXHOJIOTHH.

4. Buasl ”HQOPMAITMOHHBIX TEXHOJIOTUH 110 COBOKYITHOCTH METOJIOB M CPEACTB 00pabOTKU
TAHHBIX

5. Ilpuxmannoe mporpammHoe obecrnieuenne. Haznauenne u kinaccudukarms.

6. OducHbIe MaKeThl, X Ha3HAYCHNE ¥ KOMIOHEHTHI. O0Mas XapaKTepUCTHKA KOMITOHEHTOB
Microsoft Office 2000.

7. 3amura uadopmaruu B Microsoft Office.

8. TexHONOTHH U CHCTEMBI 00paOOTKH TEKCTOBBIX JOKYMEHTOB. Kitaccudukanmus,
(yHKIIMOHATBHBIE BOBMOXKHOCTH. DJIEKTPOHHBIN TOKyMEHT. TeXHOoJI0OTHH BBOJa IOKYMEHTA.
9. Cuctemsl pacrioznaBauust TekcToB (OCR-cuctembr). XapakTeprcTHKaA U (PYHKIIMOHAIBHBIC
BO3MOYHOCTH.

10. TexHoJOTHS CO3AaHUA TEKCTOBOTO AoKyMeHTa B Word.

11. TaGnmuanbIe Ipo1IecCOPBl: (PYHKIIMOHATBHBIE BO3MOKHOCTH.

12. OcHoBHBIC TOHATHS TabmuHOTO Tporeccopa Excel. Kuwura, muct, snekTpoHHas Tabnuia,
sigelika, CTpaHuIa. Aapec ssuerku, cchlika. CoOCTBEHHBIC UMEHA STYEEK.

13. Tunel nanabix B EXcel. YucnoBbie U TEKCTOBBIC JaHHbBIC, 1aTa ¥ Bpems. PopMaThl yucia.
Coznanue nojbp30BaTeNbCKOro opmara uncia.

14. Texuonorus npoexktupoBanus Tadauibl B Excel. Pabora ¢ dopmynamu. Macrep QyHKIIHIA.
15. ABro3amnosiHeHue AaHHBIX: (OPMYII, YUCIOBBIX, TEKCTOBBIX. CO3/1aHKE M0JIb30BATEIHCKUX
CIIMCKOB JIJIsl aBTO3AIIOTHEHHUSL.

16. Bo3moskHOCTH J1e510BOM rpaduku B Excel.

17. TexHonorus co3gaHus CBA3aHHBIX Ta0mui B Excel.

18. Bosmosknoctu Excel mo pabore co crmckom (6a30ii JaHHBIX): paboTa ¢ GopMoii,
COpPTUPOBKA, (GUIbTpaLus, MOJBEACHUE UTOTOB, CO3JJaHNE CBOAHBIX TAOIHII.

19. Knaccudukanusi KoMIbrOTEpHOH rpaduku o cnocody hopMHUpOBaHUS U300paKEHUS, 110
pa3MepHOCTH, 0 HA3HAYCHHUIO.

20. Cucremsbl koMIbIOTepHOM rpaduku. Bunel u GyHKIIOHATBHBIE BOBMOXKHOCTH. [ paduueckue
(dbopMaThl TaHHBIX.

21. Tlpe3zenrtanus u ee cTpykrypa. Cnaiin. OObeKTHI CaiiI0B, pa3MeTKa CIai/I0B, 3aMETKH K
cllaigaM.

22. CucteMbl CO3aHUs TUHAMHYECKUX Mpe3eHTanui. Buasl u G yHKIIHMOHATIBHBIE BO3MOKHOCTH.
23. CucreMa co3nanus npe3enrtanuii PowerPoint. O0mas xapakreprcTika 1 QyHKIIMOHATbHBIC
BO3MOJKHOCTH.

24. Texnounorus pa3padotku npesenrarmu B PowerPoint. Cnoco0bl co3aanust mpe3eHTaIUH.
Cpencta mpu¢ToBOro, rpauueckoro, IMHAMUYECKOTO U 3BYKOBOTO O(OPMIICHUS
MIPE3EeHTAIIH.

25. YrpaBneHue BOCIIPOU3BEICHUEM MPe3eHTallMU. PydHast u aBToMaTH4ecKast IEMOHCTPAIIHSL.
YcraHoBKa 04epeIHOCTH, BpeMeHH U 3(h(HEeKTOB CMEHBI CIIaiiI0B.
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3)
4)
5)
6)

7)

8)

9)

10)
11)
12)
13)
14)
15)
16)
17)
18)
19)
20)
21)
22)
23)
24)

26. IIporpammeI-opranaizepsl. Buasl 1 pyHKIMOHATIBHBIE BO3SMOXKHOCTH.
27. IIporpamma Outlook 2000. OGmas xapakTepucTHKa, GYHKIIMOHAIBHBIC BO3MOKHOCTH,
HAcTpoiika pabodeil Cpeibl.

28. CpexacrBa opranuszanuu padouyero mecta. JlneBnuk, Kanengaps, Konraxtel, 3amauu u np.

Wurerpanus Outlook ¢ apyrumu npuioxeHusIMu.

29. CpencTa opraHu3aiii CoBMecTHOU padoTsl. [LitannpoBanue coOpaHus, ONIOBEIICHUE,
IIPOBEJIEHUE CETEBOIO COOpaHMsL.

30. TenmeHIMH pa3BUTHS TPOTPAMMHOTO 0OECTICUCHHS.

31. Drarmel pemenus 3a1a4 Ha KOMITBIOTEpE.

32. Anroput™. Ilonsitie anroput™a. TUIIBI aTOPUTMUYECKUX MTPOLIECCOB.
33.Texnonoruu pazpabOTKH MPOTPAMMHBIX KOMILJICKCOB.

34. MaxkpomnporpammupoBanue B cpeae Microsoft Office.

35. I'no6anbhas ceth Internet. Crex npotokosioB TCP/IP. Anpecariusi KOMIbIOTEpa B CETH.
Mapupyruzanus B cetu Internet. CtpykrypHble koMnoHeHTsI ceTu Internet. IlpoTokosst
MpHUKIagHOTO YpoBH cetu Internet. Cucrema nomeHHbIX MMeH B cetu Internet. [Iporokoiisl
MIPUKIIAIHOTO YpOBHs cetu Internet.

36. Cepsucsl Internet. Bumsr cepBucos B Internet, nx HazHadeHne u 0COOCHHOCTH.

IIpuMepHasi TemaTHKa J0KJa10B/pedepaToB
@opmupyemovie komnemenyuu — OK 02; IIK 1.3; IIK 3.4.

Knaccudukanus KoMIb0TEPOB
Knaccudukanus npuxnagasix nporpaMmusix cpeacts (I1T1IC)
Knaccudukanus cimyxeOHBIX CpEICTB
Uctopus UuTepuera
DTHUKET ¥ 0€30TaCHOCTh YICKTPOHHOU MOYTHI

AnbprepHatuBbl Opaysepa Internet Explorer . Netscape Navigator Ommwkalmuiii KOHKYPEHT

Opaysepa Internet Explorer

OTteuecTBEHHBIE TOUCKOBBIE CITYXKOBI

OcHoBHbIe cityx0b1 UHTEpHETA

HHCcTpyMeHTHI aBTOMATHU3aLMHU I€IOIPOU3BOJICTBA

AnmnapatHoe obecrieueHre KOMIbIOTepa

daiisioBas CTPYKTypa

Nudopmanronnas 6e301acHOCTh

KomnbroTepHble TEIEKOMMYHUKALMH

SI3BIK IPOrpaMMUPOBaHUs, KaK OJHa U3 (OpM IpeAcTaBIeHUs HHPOPMALIUH
WHpopmaliMoHHbIE TEXHOJIOTUH NTOMCKA HH(pOpMaLUN

Bbpayszep Internet Explorer

[IporpaMMHO TeXHUYECKHE CPEACTBA Pealn3allui KOMIBbIOTEPHbBIX TEXHOJIOT M
[TonsiTue nHGOPMAIIOHHON TEXHOJIOTUU

NudopmanronHas TeXHOJIOTHS 00pabOTKH TEKCTOBON MHGOPMAIIHI
WNudopmanonHas TeXHOJIOTHst 00paboTKH (PrHAHCOBO-3KOHOMHUYECKOH HH(popMaun
WNudopmanoHHas TeXHOJIOTHsl 00pabOTKH CcTaTUCTUUECKOI HH(pOopMaIu
WNudopmanronHas TexXHoJI0rust 00paboTku rpaduueckoil MHPOpMaLUH
ABToMaru3zanst paboTsl oJib3oBatens B cpene Microsoft Office

CuctemMsl aBToMaTu3upoBaHHoro npoekrupoBanus (CAIIP)

IIpuMepHBIii NepedyeHb NPAKTHYECKHUX 3aJaHUI 110 JUCHHILIHHE
@opmupyemoie komnemenyuu — OK 02; IIK 1.3; IIK 3.4.

3aganue 1
Heab: HAyIUTHCS U3MEHATH CTPYKTYPY U BHEIIHHUNA BHUJT JOKYMEHTa C TIOMOIIIBIO 3aT0JIOBKOB
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Otkpoiite daiin History.doc, Haxoasimuics B Mamnke ¢ 3aJaHHEM.

Co3paiiTe B BBIIAHHOM TEKCTE CTPYKTYPY 3ar0JIOBKOB

UT0oOBI MOCTABUTH 3ar0JIOBOK, HY)KHO TIOCTABUThH Kypcop Ha ab3ai u B rpymnme Cmuiu (BKIaaKa
Inasnas) BEIOpaTh cTUIIL: 3aroyioBok 1, 3aronoBok 2 u T.4. (puc. 1).

|Aaﬂt--:c|:~c AaBbCcDe AaBbC: AaBbCc Aalj 2 {?‘s

|7 OBbiyHeA | T Bes WHTe... 3aronoso.. 3aronosc.. Hasganwe — FIIMEHHTE
CTHAW ™

CTMAH
Puc. 1
YacTo mpUMEHSIOMIAsACS CTPYKTYpa 3ar0JI0BKOB B TEKCTE BBITIISANT TaKUM 00pa3oMm:
N. 3aronoBok 1,
N.N. 3aromoBok 2
N.N.N. 3aronosok 3
OOLIYHBIH.

T.e. 9T0OBI CO37aTh CTPYKTYPY 3ar0J0BKOB B IOKYMEHTE, HY)KHO 3ar0JI0BOK, HAUWHAOIIIHIACS C
1 ycranoBUTh CTHIIBL 3arojioBok 1, ¢ 1.1 — 3arosioBok 2, ¢ 1.1.1 — 3aromoBok 3 u T.11., a BceMy
OCTaJIbHOMY TEKCTY — CTUJIb OOBIUHBII

3amanue 2
Heab: HayIUTHCS MEHATH MTapaMeTPhl CTHIICH C IEeNTbI0 OBICTPOTO M3MEHEHHUS B JaJIbHEHTIIEM
OOJIBIITUX TOKYMEHTOB
JIJIs I3MEHEHHUS ITapaMeTPOB CTUJIS IEITKHUTE MPABOW KHOIKOW MBIIITH Ha COOTBETCTBYOIIEM
CTHJIC U B TIOSIBUBIIIEMCSI MEHIO BbIOEepHUTE M3menumsb. B IOSBUBIIEMCS] OKHE HA)KHUMATh

®opmat/Ipudt nu ®opmat/Ad3arr 111 ”3BMEHEHUST HEOOX0IMMBIX TapaMeTpoB cTuisl. KHomka
dopmar HaXOIUTCS BHU3Y CIICBA.

YCTaHOBUTH MapamMeTphbl J19 CTHIICH:

Crtuib [pudt Ab3arn
3arosnoBoxk 1 Times New Roman, BBIpaBHUBAHME T10 IIEHTPY, 0€3 OTCTymna, HHTepBai nepex 10
pazmep 12, noayKUpHbIi T, TOCJe 2 NT, MEXYCTPOUYHBIN 1,5 cTpoku
3aroJyioBok 2 Times New Roman, BBIpaBHUBAHME T10 IIEHTPY, O€3 OTCTyIa, HUHTEpBaJ nepes 6 I,
pazmep 11, noayxupHsbIit nocie 2 0T, MeXIyCTpOUYHbId 1,5 cTpoku
3aroJyioBok 3 Times New Roman, BBIPAaBHUBAHUE 1O IIIMPUHE, OTCTYII IEPBON CTPOKHU 2 CM,
pazmep 10, kypcus uHTepBaa nepen 3 nr, nocie 0 0T, MeXAYCTpOUHbIi 1,5 cTpoku
OObI4HbBIT Times New Roman, BbIPAaBHUBAHUE IO MIUPHUHE, OTCTYI NepBoii cTpoku 0,5 cMm,
pasmep 10, 0OBIYHBIIH uHTepBan nepen 0 nr, nocne 0 0T, MEXIYCTPOUHBIN 1,5 cTpoku

Oo6nosure ornasnenue: [IpaBas kHonka Ha HeM, OOHOBUTH 110J1e, OOHOBUTH LIETUKOM.
Ybeaurech, 4TO B HOBOM OTJIaBJIEHUH U3MEHWIIACh HyMEpALUs CTPaHMIL C Y4€TOM U3MEHEHHOTO
TEKCTa.

3ananue 3
Ilesab: HayuUTHCS TPUMEHATH Ipaduueckue 37IeMeHTsl Smartart 1 ABTogurypsl
ITpu nomomu komanab! BeraBka — SmartArt cospaiite opraHu3alMoHHYIO AUarpamMmy BUAA:
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SneTponuse
el
cmsapi

e cpaGar
Hurepuer

padruece
yms THte citste
pemanTops

{ Texcromse, {W-rll Wide Weh Tere xoxirepenmn

poneriecxme

R

TpeHamep 51

Tporpanmm - SnexTponias
TecTsr mura

3

TpammeaTreee xme, FTP (File Transfer Popyornr
TeKCIIECKHE 1 Protocal)

I

JI1st pa3HBIX YPOBHEW quarpaMMbl IPUMEHUTE pa3HbIe IBETA 3aTUBKH. [[puMeHUTE TEHH.
CoznaiiTe aHaJOTHYHYIO AUAarpaMMy ¢ moMotbio aBTopuryp (BeraBka — @urypsr).
3ananue 4
1. 3amyctute mporpammy. Co3maiiTe HOBYIO pabodyr0 KHUTY. [[BaKIbl IIETKHUTE HA SIPIBIYKE
TEKyIIero padodvero JucTa u gaite nucty ums /auusie. Co3naiite Tabmauiry mo oopasiry Tao. 1.

A B C D E F
1 Pesynbratel | YaBoennoe | Ksagpar | KBamgpar Macmiradaeii | Maciradu-
W3MEPCHUH | 3HAYCHHE 3HAYCHHS | CICIYIONIET0 | MHOXHUTEIh poBaHue
qpclia
2 1 2 1 4 5 5

Ta6u. 1. O6pazen BeIMOTHEHUS 3aMaHusl |

2. Cpnenaiite Tekymiei siaeiiky A1 v BBeAWTE B HEE 3arojioBOK Pezynbmamost uzmepenuil. Enter.
Boigenute siueiliky A1 u BoinosiHuTe KoMmaHny [ nasnas/@opmam/ @opmam sueex/Bvipasnusanue B
none [lo eepmuxanu/llo évicome, B none Ilo copuzonmanu/llo yenmpy. OK. HaBenute ykazaTenb
MBIIIIM Ha Pa3JeUTENbHYIO YePTY MEXAY HOMEPOM CTPOKHU M YMEHBIIUTE CTPOKY, 3TUM KE CIIOCOO0M
paciupbTe MUPHHY CTOJIOLA, TaK YTOObI Ha3BAaHUE STUEHKHU YMECTUIIOCH B IBE CTPOUKH.

3. BBenuTe npou3BOJIbHBIE YKCIIA B MIOCIIEOBATEIbHbIC TYCHKH cTONONA A, HaYNHAs ¢ sueiiku 42
(ne menee 10). I[Tocne BBOJa KaXk10ro 3HAYECHUS HAXXUMaiiTe kiaBuiry Enter.

4. Beenute B siueliky BI Tekct Yosoennoe 3nauenue. Enter.

5. Beenute B siueliky CI texct Keaopam snauenus. Enter. Orgopmarupyiite sueliku BI u CI,
PAacIoNoKUB TEKCT B JBE CTPOUKHU (CM.I1.2).

6. Beenute B sueiiky D1 tekct Keadpam caedyiowezo uucna. Enter. Ordopmarupyiite sueiky,
PAacIioyoKUB TEKCT B TPU CTPOUYKH (CM.I1.2).

7. Beenute B aueiiky B2 hopmyny =2*42. Enter.

8. Baenute B aueiiky C2 popmyny =42*42. Enter.

9. Bsenute B sueiiky D2 ¢popmyny =B2+C2+1. Enter.

10. Beigenure npotsaruBanuem sueiiku B2, C2, D2.
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11. HaBenuTe yKka3aTenb MBIIIM Ha MapKep 3aloJHEHHS B IPAaBOM HI)KHEM YTy DPaMKH,
OXBaTHIBAIOIICH BBIJICIIEHHBIN AUana3zoH. HaxMuTe IeByI0 KHOTIKY MBIIIH U MIEPETAIIUTE 3TOT MapKep,
9YTOOBI paMKa 0XBaTHJIAa CTOJIBKO CTPOK B ctonouax B, C u D, ckonbko uMeeTcs 4yrcen B cTooue A.

12. Yoenurech, 4To (QOpMYySabl aBTOMATHUYECKH MOIUGPHUIMPYIOTCS TakK, 4YTOOBI paboOTaTh CoO
3HAUEHHUEM SYEUKH B CTOJIONE A TEKYLIEH CTPOKHU.

13. 3menuTe 01HO W3 3HAUCHHH B cTONIONE A M yOeqUTeCh, 4YTO COOTBETCTBYIOIINE 3HAYCHUS B
cronbuax B, C u D B 310if e cTpoke ObUTH aBTOMAaTHYECKH TIePECUNTAHbI.

14. Beeaure B sueiiky E1 texct Macwmabnwiti mnoocumens. Enter. Ordopmatupyiite sueiiky,
PacroJIoKUB TEKCT B IBE CTPOUYKHU (CM.I1.2).

15. Beenurte B stueiiky E2 yucno 5. Enter.

16. Beegure B sueiiky F1 Texcr Macwmabuposanue.
PacroJIOKUB TEKCT B OJJHY CTPOUKY (CM.11.2).

17. Beenure B stueiiky F2 popmyny =42*E2. Enter.

18. Ucnonp3yiiTe METO T aBTO3AIOTHEHHS, YTOOBI CKOITUPOBATH ATY GOpMYITy B siueliku crosbma F,
COOTBETCTBYIOIIIME 3alI0JHEHHBIM sfueiikaMm ctosiona 4. Yoenurech, 4To pe3yapTaT MaclITaOupOBaHUS
OKa3aJicsi HEBEPHBIM. DTO CBSI3aHO € TeM, uTo aapec E2 B popmyre 3ajaH OTHOCUTEIbHON CCHIIKOM.

19. Illenkuute Ha stueiike F2, 3atem B cTpoke hopmys. [puseaute hopmyny k Buay =A2*$E$2, u
Ha)XMHTE KJIaBuIry Enter.

20. TloBTopuTe 3amoiHeHWEe cTONOmAa F Qopmynoi u3 sueiiku F2. Yoemurech, uto Oyaromaps
WCIIOJIb30BAaHUIO aOCOJIIOTHON ajapecaliy, 3HAuYeHUs s4YeeK cTosidna F  Temepp BBIYMCISIIOTCS
MPaBHIIBHO.

21. TloctpoiiTe TabmuIy 2.

Enter. Ordopmatupyiite s4eliKy,

Tosap Kommuectso | Ilena Cymma Ilena Cymma Kypc
y.€. y.€. pyo. pyo. y.e.
[Tomumopst 2 2
Orypiisl 4 3 35.78
Kaprodennb 5 24

22. Jlo6aBbTe B Tabmuiry 10 coOCTBEHHBIX TOBApOB (C MPOU3BOJILHOM IIEHOMN y.€. U KOJMYECTBOM) U
[lena py6. Cymma pyo0.

BbIYKciauTe cTosdnel Cymma y.e.

3aganue 5

B3sar kpenut Ha oM. Havansheiii B3HOC — 10%, on paBen 300.000p. Kpenut B3sT 01.06.2013.
Kpenut BblmiaunBaeTcst €keMecsyHO, OJIMHAKOBBIMHU ILJIaTEKaMU.
[IpoueHThl Ha KpeaUT pa3Hble, B 3aBUCUMOCTHU OT cpoka Kpeauta: 5 net - 11,5%; 10 net —
11,75%, 15 ner — 12%.
3agaHue
Coznath 3 nmucra ¢ HazBanusimu: 5 net, 10 et ,15 net. Ha aTux auctax cocTaBUTh TaOIHIlYy —
rpaduk miaTexeil, KoTopasi COACPKUT: MOPSAIKOBBII HOMED IJIaTexk,a, AaTy MIaTexa, MECSIUHbIHI
IJIaTeXK, CYMMY MIPOLIEHTOB 3a MECSI], MECSYHbIHN IIaTeX 0€3 MPOIEHTOB, OCTATOK MO KPEAUTY Ha
TEKYIIH MecsAll, CyMMY BBIIIJIAYEHHBIX JCHET Ha TeKYILUNA Mecs.
VYka3arb Ha Ka)KJOM JICTE nepe]l Tabauiel cymMMy KpeauTa ¢ mpoleHTaMu U Oe3,
MPOLIEHTHYIO CTaBKY M MPOLIEHTHHIE JCHBIH.

1. 3anycrute penakrop npesenramuii Microsoft PowerPoint 2007.

Ne Hara ITnaTex IIpoueHTsl [Tnarex 6e3 | OcraTok no | BeimmaueHo
IIPOLICHTOB | KPEOUTY
1 01.06.2013
2 01.07.2013
3 01.08.2013
3ananue 6
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2. Co3paiite mpe3eHTaluo Ha 0cHOBE Jitoboro mradnona (Kuaomka Microsoft Office\ Co3znats\
YcranoBieHHbIe 11a0oHsl\ ). [IpocMOTpUTE CO3IaHHBIC CIIAMIBL.

3. [lepeiinuTe Ha nepBBIN ciaaia. 3al0JIHUTE M0 CBOEMY YCMOTPEHHUIO I10JI TEKCTA B OCTABLINXCS TPEX
cnanjax. BepHUTECh HA MEPBBIN CIIAN.

4. NU3menute nepexo cnaina (Aaumanus\ [lepexon k atomy cnaiiny). [Ipoasuxkenue nocraBete «I1o
LIEITYKY».

5. VI3amMenuTe nosiBiieHNE 3aroyioBka ciaiina (Aunmanus\ Aanmanus\ Hactpolika aHumanum),
ycraHoBuTe onuuio «llo memuky».

6. 3MeHuTe nepexo/1 U MoCTPOEHUE TEKCTa B OCTABILIMXCS Claiax.

7. 3amycTUTe MPE3EHTAIMIO Ha IEMOHCTPALHIO.

8. BamycruTe cnaiipl Ha AeMoHCTpanuio B pexxume pernieruinu ([Toxas ciaiigos\ Hactpoiika
BpeMenn). [IpeacraBpTe cede, uTo BbI COMPOBOKIAECTE IEMOHCTpAIMIoO paccka3oM. [IporoBopus mpo
ce0st TeKCT, mienkaiiTe o kHomnke «/lanee». [Tocie 3aBepieHus: AEMOHCTpPAIIUK BBIACTCS] BOTIPOC
«3anucarb BpeMs Mepexo10B B ciaiiipi ?». OTBeThTe «Jla». Bpems nepexo10B ciaiflloB ycTaHOBUTCS
TaKUM, KaKUM BBl €r0 ONPEAETIUIN IIPU PENEeTUIIMIOHHOM MTPOXO0/JI€ CIIAiIOB.

9. 3amycTuTe Mpe3eHTaII0 Ha IEMOHCTPALMIO TI0 BpEMEHH CIaiiIoB

10. BeraBbTe MeXTy MIEpPBBIM M BTOPBIM cliaiioM emie oaun ciaiin (I'masuas\ Craiiaer\ Co3natsh
cmaitn). Odpopmure ero.

11. Ckpoiite Tpetuii o cuety cinaiifn (I[Tokas cnaitnos\ Hactpoiika\ CkpeITh criaiin).

12. 3anycTuTe NMpe3eHTANMIO HA JEMOHCTPALUIO.

13. [IpumeHuTE K CraiaM HOBBIN ma0a0H nu3aiiHa ([uzaitn\ Temsr).

14. C nomompio kHONKHA «Co31aTh cnaimgy 100aBLTE €llle HECKOJILKO CIaia0B, YTOOBI 001Iee ux
KOJIMYECTBO CTaJIO MpUMepHO paBHbIM 6 — 9. [lomecTuTe Ha crailibl pUCYHKH, TUarpaMMbl, OOBEKTHI
SmartArt.

15. [TomecTuTe HA BTOPOH Cinaiia 1Be (PUTyphl: CTpesiKa BIIPaBO U CTPEIKa BIICBO.

16. HasnaubTe cTpenke BrpaBo komanay «llepeiitu Ha criemyromuii crnaitn (BeraBka\ Cesizu\
HetictBus\ [epeiitu Ha caeayrONIHiA cIaiiT), a cTpeske BiIeBo — «IlepeliTi Ha Mpeabl Iy CITaim.
17. C momomisto Oyepa oOMeHa paCKOMUPYHTE ITH KHOTIKA Ha OCTABIITHUECS CIIAMIbI.

18. 3anmycTuTe ciaiiapl Ha qeMOHCTpanuio. [IpoBeppTe paboTy MHTEPAKTUBHBIX KHOTIOK.

3aganue 7
IIpakTHyeckue 3agaHus 1jisi padoThl CO CIPABOYHO-NIPaBOBOi cucreMoii '"KoncyabTanT-miioc"
1. OnpoeaenuTh NOPSAOK BCTYIJICHUS B CHJTy HOPMaTUBHO-TIPaBOBbIX akTOB IIpesuaenrta POD.
2. [lony4uTh CIMCOK TOKYMEHTOB, MOSIBUBIIMXCS B cucTeMe "KoHCynbTaHT+" 32 MOCIENHIO HEAEIO.
3. [Tosy4uTh CIMCOK TOKYMEHTOB, OSIBUBIIUXCS B cucTeMe "KoHCyapTaHT+" ¢ mociaeHuM
MIOTIOJTHEHUEM.
4. Yro nonnmaercs noj repmutoM "Cuer-akrypa"?
5. Haiitu onpeyienue tepmuna "KomMepueckas taiiHa".
6. IToctaBuTth 3akianky B ['paxknanckoM koaekce Ha ctatbe 821 "OTKa3 OT npeaoCcTaBIeHUs WK
MOJy4eHus: KpeauTa'.
7. IloctaBuTh 3akinanky B ['paxnanckoM koaekce Ha ctaTbe 814 "LleneBoii 3aem" u HanucaTh K HEM
KOMMEHTAapUH.

3ananue 8
3apeructpupyiite akkayHt Google.
Coznaiite TekcToBbI nokyMeHT. HabGepute TekcT (conmepkaHue Ha Bamie ycMoTpenue, HO 06e3
HapylieHus 3akoHojaTenbcTBa P®D), oobeM Tekcta - 1 crpanuna. OTpenakTHUpyHTe TEKCT BCEMHU
crocobamu mpencTaBieHHpIME nHCTpyMeHTaMu Google Jlokyment. 3arpy3uth mokyment Google nHa
cBoit kommbroTep B Buje ¢aitna Word, OpenOffice, RTF, PDF, HTML unu ZIP. IlepeBecTd 10KyMEHT
Ha JApyrol s3eIK. [IpuUKpenuTh MOKYMEHT K COOOIIEHHIO AIIEKTPOHHON mouThl. [IpemocTaBUTH
COBMECTHBIH JOCTYII JIJIs1 PYKOBOJIUTETIS.
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Cospnaiite Tabnuily. 3amoaHUTe SYCHKH (MUHUMYM 3anosiHeHue Tadmuibl 20%*20 syeek). Mcmonb3yiite
dopmyisl. DkcmoptupoBath Tadbmuiy B popmare Excel, CSV, TXT, ODS, PDF wiu HTML. BeraButh
rpaduk u quarpammy. IlpenocTaBuTh COBMECTHBIN JOCTYI JJIsl IPETIOgaBaTeIs.
Cospaiite npesenTanuto. Vcrnonp3yiite HeoOxoauMbie nHCcTpyMeHThl Google Docs. DkcnopTupoBath
npe3eHTanuio B popmare PDF, PPT umun TXT. Obs3arensHO J00aBUTH B MPE3CHTALINIO N300pakeHUs
u Bujieo. [IpenocTaBuTh COBMECTHBIN JOCTYI AJISI MIPEroaBaTeris.
Coznaiite pucyHok. Mcnonbs3yiiTe nHCTpyMeHTHI: Boinenenue mserom dopmarupoBanus. [loaronka
Xo0JIcTa Mo pasMepam skpaHa. MHctpymeHT «Jlyma». MHcTpymeHT «Beinenenue». BcTaBka JTUHUH.
BcraBka ¢uryp. BcraBka TtekcroBoro mons. BceraBka wn3o0pakeHusi. BcraBka THIIEPCCHUIKH.
[IpemocTaBuTh COBMECTHBIN JOCTYII JIJISl IPEIIOIaBaTENS.
Co3smaiite popmy u3 00010 1madioHa, npeacrasieHHoro B Google Docs.
JI71st 31U ThI TPaKTUYECKOU paboThl HEOOXOMMO BBITIOJHUTH CIEAYIONIEE: PEICTABUTh U OOBSICHUTH
BBITIOJTHEHHE 3a1aHuii 1, 2, 3,4, 5, 6 1 OTBETUTH HAa BOMPOCHI K 3aITUTE:
[Tonsatue “o6mayHbBIC TEXHOJIOTHH .
Google Docs: ocHOBHBIE (PYHKIIMOHAIBBIHE XapaKTEPHUCTUKH.
Google JlokyMeHTHI
Google Tabmuribr
Google Ipe3entanun
Google Pucynku
Google ®opmbl

3axanue 9

3ammTa JIMCTa WK KHUTH TTapoJieM

3ammTa 3J€MEHTOB JIMCTa OT BCEX MOJIb30BaTENIEH
1. Ortkpoiite mucT, KOTOPEI TPEOYETCS 3aIIUTHTS.

2. Pa30nokupyiiTe BCe SYEHKH, KOTOPBIE JOJDKHBI OBITH JOCTYIHBI MOJIB30BATENAM I H3MEHEHUS:
BBIJICIMTE KAXKAYIO SUEHKY WIIM JTMara3oH, BeiOepute B MeHI0O @opMaTt komaHay Slueiiku, OTKpoiiTe
BKJIQJIKy 3aIMTA, a 3aTeM CHUMHUTE (JIaKOoK 3amumaeMas siueiika.

3. Ckpoiite Bce (GOpPMyNBI, KOTOPHIE HE JOJDKHBI OTOOPAXKAThCSA: BBIACIMTE SYEHKM C OTUMU
dbopmynamu, BeiOepuTe B MeHI0O DopmaTt komaHny SlyeiikmM, OTKpOWTe BKIAAKy 3amMTa, a 3areM
yctaHoBuTe (praxok CKpbITh GopMYJIbI.

4. Pas0Onokupyiite Bce rpadruecKue 00BEKTHI, KOTOPHIE IOJDKHBI OBITh IOCTYIHBI T0Jb30BATEISIM
JUIS U3MEHEHHSL.

HucTpykuumn

Her HeoOxonuMocT pa30I0KUPOBATh KHOMKH W 3JIEMEHTHI, MOJIb30BaTENHN B JIFOOOM Cilydae
CMOTYT HCIOJb30BaTh ux. Ciemyer pa3z0iIOKUpOBaTh BHEAPEHHBIC TUArpamMMbl, HAAMUCU U Jpyrue
pUCOBaHHBIE OOBEKTHI, KOTOPbIE JOJDKHBI OBITH JAOCTYIHBI MOJB30BATENAM Ui WU3MEHEHUA. UTOOBI
HaWTH Ha nucte rpaduueckue oObeKkThl, BbIOepuTe B MeHIO0 IIpaBka xomanny IlepeiiTu, HaxxmuTe
KHOIIKY Bb1/1€JINTh, 2 3aT€M YCTAaHOBHUTE MEPEKIIOUATEND B MOJI0KEHHE 00beKThI.

- yaepxwuBas Haxarod kmaBuimy CTRL, mocrmemoBaTenbHO WIEIKHUTE BCEe OOBEKTBI, KOTOPHIE
TpedyeTcst pa30IOKUPOBATh;

- B MeHI0o @opmar BeIOEpUTE KOMaHIy, COOTBETCTBYIOIIYIO BhIAEIEHHOMY 00BeKTY: ABTO(dUTYpa,
O6wexT, Haamucs, Pucynok, Dnement ynpasnenus win Oosext WordArt;

- OTKpOWiTe BKIAAKy 3allnTa;

- cHuMHTE (hIaKOK 3anuinaeMbiii 00beKT U (praxkok «CKpBITH TEKCT» (€CIH OH 0ToOpakaeTcs).

5. B menwo CepBHC yKaXUTe Ha MYHKT 3aIUTA ¥ BBIOEPUTE KOMAHIy 3alHTHTH JIMCT.

6. BseauTe Mapoub A 3AIUTHI JIUCTA.

[Ipumeuanue Ilapons 3amaBaTh HEOOsS3aTEIBHO; OJHAKO, €CITU HE 3a/aTh Mapolib, JTHO0OM
MOJIb30BaTENh CMOXKET CHATH 3alUTY C JIMNCTa U U3MEHUTH 3alIHIIEHHBIC YIEMEHThI. Y 0eIuTech, uTo
BBIOpAH Mapoiib, KOTOPBIN JIETKO 3alIOMHUTH, TaK KaK €CIIA MapoJib OyJAeT yTepsH, MOIy4UuTh JOCTYII K
3aIUIIEHHBIM 2JIEMEHTaM JTUCTa Oy/IeT HEBO3MOKHO.
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7. B cnucke PaspemuTh BceM IOJIL30BATEISAM JTOrO JIMCTA BHIOEPHUTE ICHCTBUS, BBIIOIHEHHE
KOTOPBIX TPEeOyeTCsl pa3pelInuTh BCEM MOTH30BATEIISM.
8. Haxwmure knonky OK u, eciu GyeT npemiokKeHo, BBEAUTE STOT NAPOJIb €LIE Pas.

3ananue 10
1. 3amuTHTe OT M3MEHEHMI TKCT DIIEKTPOHHOM TaOIMIBI U 3aKPOUTE €€ MapoJIeM.
2. 3ammTHTe OT U3MEHEHHUH 3aJaHHBIN JUAMAa30H SYeeK.

[IpenocTaBneHne onpeaeeHHbIM [10JIb30BATENSAM JIOCTYINA K 3aIMILEHHBIM IMana3oHam
1. B wmenro CepBHC yKaXWTe Ha MYHKT 3amuTa, a 3areM BbiOepuTe KoMauay Paspemmmts
H3MEeHeHHUe ANana3oHoB. (JTa KOMaH/a JOCTYIHA, TOJbKO €CJIU JIUCT HE 3allUIIEH. )

2. Haxwmure knonky Co3aath.

3. B nose MMst BBEUTE UMS MATIA30HA, JOCTYI K KOTOPOMY TPEOYETCS IPEIOCTABUTb.

4. B nose Slueiiku BBeIWTE 3HAK PABHO (=), a 3aT€M BBEIWTE CCHUIKY WMJIM BBIIEIUTE JHAIa30H
FEEO

5. B moune IMapoJs anana3oHa BBEIUTE MapoJib JJIs IOCTYIA K JUAIa3oHy.

[Taposp 3amaBaTh HE 00s3aTENIBHO, HO €CJIM Mapojbh HE OyAeT 3ajaH, J00# MOJIb30BaTEINb

CMOXXET U3MEHSATh ITH TUYCHKH.

6. Haxwmure knonky Paspemenus, a 3ateM KHONIKY J[00aBUTH.

7. Haiigure M BBIJEIMTE IOJB30BATENEH, KOTOPHIM TpPeOyeTcss MPENOCTaBUTH HOCTYH. UTOOBI
BBIJIENTUTh HECKOJIBKO TOJIb30BaTENEH, MOCIEI0BAaTENbHO IIETKHUTE WX UMEHA, yAepKUBas Ha)kaTou
knasumry CTRL.

8. JlBa pasa naxxmure kHonky OK u, ecim GyeT npeioKeHo, BBEAUTE MapoJib €IIe Pas.

9. TIloBropuTe mpempAyIIME INArM IS BCEX AWANA30HOB, K KOTOPHIM TPEOYETCS IIPEIOCTaBUThH
JOCTYII.

10. Yto6Bl COXpaHUTH OTIAENLHYIO 3allUCh [MANAa30HOB M IOJIL30BATENEH, YCTAHOBHTE (hIIAKOK
BcraBuTh cBeleHUs 0 pa3pelieHUsIX B HOBYI0O KHUI'Y B JUAJIOTOBOM OKHE Pa3pemmTs u3MeHeHHe
AUANIA30HOB.

11. BammrHTe JMCT: HAKMHUTE B JUAOTOBOM OKHE Pa3pemmMTh M3MeHeHHe AUANA30HOB KHOIKY
3aMTUTH JIUCT.

12. B nuanoroBoM OKHe 3amMTa JIMCTA yCTAHOBUTE (JIaKOK 3AMTHTHL JHUCT H COAEPKHMOE
3alMIaeMbIX siYeeK, BBEIUTE MapoJib JUIs 3allIMThI JucTa, HaxmuTe kHonky OK u emie pa3 BBenure
[apoJib JUIsl HOATBEPKIACHUS.

[Ipumeuanue Ilaponb ans jaucTa HEOOXOAWM, YTOOBI 3AMPETUTHh JIPYIHMM IOJH30BATEISM
W3MEHEHHE 33JaHHbIX JHUAaIa30HOB. Y 0eauTech, YTO BBIOpaH MapoJib, KOTOPBIH JEeTKO 3alIOMHUTH, TaK
KaK eclid Tapoyib OydeT yTepsiH, MOJy4UTh MOCTYNl K 3allUIICHHBIM 3JIEMEHTaM JMCcTa Oyjaer
HEBO3MOKHO.

3aganne 11

Pa3pemmnte noctymn K Baiiel KHUT'E OMPEIETICHHBIM MOJIb30BaTENSIM.

3amuTa 3JIeMEHTOB KHUTH U (DaiiioB

3amura 31eMEeHTOB KHUTH
1. B mento CepBHC yKaXkuTe Ha IyHKT 3aIMTA, a 3aTeM BBIOEPHUTE KOMaH1y 3aIMTHTh KHUTY.
2. BBINOIHUTE OHO UK HECKOJIBKO CIIEMYIONIMX ACHCTBUI:

YTOOBI 3alIUTUTh CTPYKTYPY KHUTH JAJIsl 3ampeTa MepeMelleHus, yIaleHus, CKphITH, ToKa3a
WJIM TIEPEUMEHOBAHNS, a TAK)KE BCTaBKHM HOBBIX JINCTOB, YycTaHOBUTE (1akoK CTPYKTYPY;

9TOOBI OJIOKHPOBATh OKHA JUII BOCCTAHOBIIEHUS MX pa3Mepa M PACHOJOKEHUS MPH KaKJIOM
OTKPBITHH KHHUTH, YCTAaHOBHUTE (prakok OKHA;

YTOOBI HUKTO JIPYTOi HE CMOT CHSTH 3alUTY C JUCTA, BBEAUTE NapoJib, HAxMuUTe KHONIKY OK, a
3aTeM €Il pa3 BBEAUTE 3TOT NapoJiib AJis MOATBEPKICHUS. alIUTUTE 3JIEMEHThI Bameil kHuru.

3amura o011ei KHUTU
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1. Ecnu xHura yxe obmasi, 1 ee TpedyeTcs 3allUTUTh MapojeM, 3alpeTUTe OJHOBPEMEHHYIO
paboTy ¢ Hell HECKOJILKHX TOJIb30BATEIICH.

HNucTpykuuu
1) TompocuTe ApYrMX MOIb30BaTeleil COXPAHUThL U 3aKPHITh OOIIYH0 KHUIY. B IPOTHMBHOM Cilydae
UX HECOXpPaHEHHbIE JJaHHbIE OyIyT YTEPSHBI.

2) Tlocie npekpamenus COBMECTHON paGoThl HaJl KHATOM )KypHAI U3MEHeHHu OyeT yaaneH. YToost
COXPAaHUTh KONHMIO ATUX CBEICHUM, Hale4yaTauTe JIMCT U3MEHECHUW WJIM CKONMUPYHUTE €ro B JPYryIO
KHUTY.

HNucrpykuuun
1) B memo CepBHc ykaxkuTe Ha NyHKT McnpaBieHust ¥ BhIOEpHTE KOMaHIy BbiaeauThb
HCIIPaBJICHUS.

2) B mose no BpemMenu BEIOepHTE BapHaHT Bee.

3) Cnumume ¢pnasicku nonL30BaTENIEM U B IUATIA30HE.

4) Ycranosure piaxox BHOCHTH M3MeHeHHsI HA OTAEIbHbIN JHCT 1 HaxkMuTe KHOTIKY OK,

5) BbIMONHKUTE OJHO WK HECKOJIBKO CIIEAYIOIINX JIEHCTBHIA:

1. 4T0GBI HameyaTaTh JUCT KypHaIa, HaXXMUTE KHONIKY [leyaTs;

2. 4TOOBI CKONMPOBATH JKYpHAl B JPYI'YIO KHHIY, BBIJIEIUTE SYEHKH, KOTOpBIE TpebyeTcs
CKOIIMPOBaTh, HAKMUTE KHONKY KommpoBarh, NMepeKiIrOuUTeCh B OKHO JPYroil KHUTH, BBIJIEIHUTE
siUelKy, ¢ KOTOpoil TpebyeTcs HayaTh BCTaBKY, U HAXKMHUTE KHONKY BeTaBUTh.

[Ipumeuanue Tekyiyro BEepcHIO KHUTH TaKK€ MOKHO COXpPaHUTh WJIM HaledaraTh, TaK Kak
9TOT JKypHaJI He OyJIeT OTHOCUTHCS K MocieAyrolmuM BepcusiM. Hampumep, agpeca siueek, BKIHOYAs
HOMEpa CTPOK, B CKOITMPOBAHHOM *YpHAaJIe MOTYT y>K€ HE COOTBETCTBOBATh JEHCTBUTEIHLHOCTH.

B mento CepBuc Boi6epute komanay Joeryn k kHure u oTkpoiite Bkinaaky IlpaBka.

3. V6enutech, YTO BBl E€IMHCTBEHHBIM II0Jb30BATENh B chucke Paiiyi OTKPBLIT CJIeLyIOIHMH
M0J1b30BaTEJSIMH.

4. Cuumume (prasxcok Pa3peminTh COBMECTHBIN JOCTYIIL.

5. Ecau 5T0T (aXkoK HEIOCTYIEH, HEOOX0AUMO CHauaaa OTMEHHMThL OOLIMI JOCTYII K KHHUTE, a 3aTEM
CHSTB TOT ()IIAKOK.

HucTpykuun
1. Haxmure knonky OK, B meHi0 CepBHC YKaXUTE HA IyHKT 3amMTa U BhiOepuTe Komanay CHATH
3aIIUTy 001eil KHUTU.

Benute naposnb, ecinu oH notpedyercs, 1 HaxkmuTe kHOnky OK.

B mento CepBuc Boioepute komanay Joceryn k kKHure u oTkpoiite Bkinaaky IlpaBka.

Ecnu nosiBuTcs coodlieHre 0 BIMSIHUM Ha APYTHX MOJIb30BaTeel, HAKMUTE KHOTIKY Jla.
2. Ilpu HEOOXOAMMOCTH YCTaHOBUTE JPYTM€ THIBI 3alUTHI: IPEJOCTABLTE ONPEACIEHHBIM
MOJIb30BATENsIM JOCTYN K JHama3oHaM, 3alUTHTE JUCTHI, 3aIIUTUTE AJIEMEHThl KHUTU M 3a/JaiTe
MapOJIH ISl MPOCMOTPA U U3MEHEHUSI.
3. B mento CepBuC yKadicume Ha nyHKm 32allUTa, a 3amem 6vloepume KOMandy 3alliTHTh KHUTY
unu 3aUUTUTh KHUTY U AaTh OOIIUN JOCTYI.
4. Yemanosume ¢hnascox OOMMiA OCTYI ¢ UCTIPABIECHUAMH.
5. Uro0Obl 00s3aTh APYrux I0Jb30BATENICH BBOAWTH MApOJb JUIS TPEKPAIICHUsS BEICHHS JKypHaIa
M3MEHEHHUH MM yJaleHusl KHUTH U3 OOIIero MmoJyib30BaHusi, BBeauTe napossb B noje [apoas, a 3atem
BBEJIUTE €70 €IIE Pa3 Ul IOATBEPKACHNUS.
6. Eciu Gyaer npesioskeHo, COXpaHUTe KHUTY.

3aganue 12

Cosnatb B MS Excel Tpu Tabmuipl cornacHo nanHeIM Tabmui 1, 2 1 3, B KOTOPBIX pa3MeIIeHbI
COOTBETCTBEHHO pe3yJbTaThl KBATU(PHUKAIIMOHHOTO SK3aMeHa COTPYIAHUKOB mnojpasnenenus (bamist u
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Craxx paboThl), JaHHBIE O 3aBUCUMOCTH OamioB, KaTeropuun u TadpupHOro xod(pQuIHeHTa,
3aBHCUMOCTH HaJ0ABKH OT CTa)ka PabOTHI.
Kareropus crenmanicra 3aBHCUT OT CyMMbl HaOpaHHBIX Ha KBaJTH(PHUKALMOHHOM HK3aMEHE
0aos.
Tapudnslit K03(UIHESHT 3aBUCUT OT KaTETOPUH (CM. TaOIHILy 2).
HanbaBka 3a cTak 3aBHCHT OT cTaka paboThI (cM. Tabmuiry 3).
Tabauya 1 — Pe3ynpTaTsl KBATM(UKAIIMOHHOTO YK3aMEeHA

0150 banmnsr | Kateropus Tapugueiii CraBka Crax, | Hanbaska Oxnan
KOA(PDUITUCHT JeT 3a CTax
1 2 3 4 5 6 7 8
Anemun 1.P. 85 4
boiikoB M.M. 100 4
Bakap H.B. 65 5
Berep C.J1. 110 7
I'omon K.JL 90 3
I'pomos T.K. 180 15
Knanos M.IL 220 20
XKykos C.1O. 140 8
Tabauya 2 Tabauya 3
banner | Kateropus Tapudmbiii HanbaBka | Crax, net
K03 dumeHT
10% <5
151-200 I 8
20% 5-10
101-150 1 7,5 40 >10
50-100 1l 5 s
> 200 Beicias 10

CraBka = Tapudnsiii korddunuent * CraBka 1 paspsna;
Oxkmnan = CraBka + HagbaBka 3a crax (%) * CraBka.

Co3narh CBs3aHHBIM DJIEKTPOHHBIM JOKYMEHT: HCHOJIB3ysd TexHojoruto OLE, Tabmumy c
pe3yibTaTaMH pacyeToB M NOCTpoeHHble B mnpuioxkeHun MS Excel,  rpaduueckue 0OBEKTHI
AKCIOPTUPOBATH B TOKyMeHT Word.

MeToanKa BBINOJIHEHHS.

PasMecTrM TabJIMIBI ¢ HCXOAHBIMK JaHHBIMU B sueiikax A3:H11 pabouero mmcra Excel (puc.
2.1). B Tabmumy 2.3 go6aBum ctonben «Ctax» (sueiiku J10:J12), B KoTOpoM mpeAcTaBUM IIKaTy
TPaHUYHBIX 3HAUYEHUW CTaka /I HauucieHWs Haa0aBKM 3a cTax B (GopMe, NPUTOIHOW s
ucnosib3oBanus pynkiuu BITP.

Paccunraem cronben «Kareropus». B sueiiky C4 ¢ momonisio macrtepa ¢yHkiuil (puc. 2.2)
BBeneM (hopmyny:

=ECJIN(B4<50;"-"; ECJIN(U(B4>=50;B4<=100);"I11"; ECJIN(U(B4>100;B4<=150);"II";
ECJIN(1(B4>150;B4<=200);"1";"Bsicuias"))))

Ckonmpyem 31y popmyny B sueiiku C5:C11.

PaccunTaem cronben «Tapudubliit Ko3pUIHEHT»:

B sueiiky D4 BBenem dopmyny:

=[TPOCMOTP(C4;$K$4:$K$7;$L54:5L$7)
Ckonpyem 31y popmyny B sueiiku D5:D11.
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Tapupuuiz Crax, |Hagbaexasa Tapupuuit

3 DHO Fannu | Kareropua |mospdunuent | Crasra nET CTaE Omnag Eannu | Kareropus |kosdpdunuent
4 |Awenmu HEP. 35 I 5 4 151-200 1 3

5 |Bofixos ML 100 I 5 4 101-150 i ]
| 6 |Baxap HLB. 65 m 5 5 50-100 m 5

7 |Berep C.A0 110 o 7.5 7 > 200 Bricimaa 10

g Tomon K.JL 20 m 5 2

g I'pomee TE. 180 I 3 15 Crax | Hagbaexa | Crax, net
10 | Eganes HIL 220 Bricmas 10 20 ] 10% <5

11 [Esmos CEO 140 il ] 8 5 200 53-10
112 | 10 40% =10
113
14
15

Puc. 1 — Hcxoonvie oannvie ons pacuema
AprymMeHTbl hyHKL MM 5'
I
Hur_BblpameuHel 14 =50 ik_] = NoX¥b

SHAYEHME _ECNH_HMCTHHA I

)=

SHa-eHHe_ecni_nokt | ECNM(M{B4 >=50;B4 <=100};"II";ECTi Tef = "m"

= "

MpoOBEpAET, ELINONHAETCA AH YCNOBHE, H BOSERAWAET OAHO 3HAYEHHE, BCNH OHO BbINONHAETCA, H APYIOE
SHa4YeHHE, eCNH HET,

Nor _ewipasenqe NHoB0e 3HIYEHHE MK EblpaseHHE, KOTOpOE NP EeNHMCNEHHMA 38T

sHaqeHHe MCTHHA Hnn NoXE.,

CNpaeka No 3ToA

HELHH

SHaqeHMe: IT1

Puc. 2 — Oxkno «Macmepa ¢ynxyuii»

Paccunraem crosnber «CraBkay:

B stueiiky E4 BBenem dopmyny: =$B$14*D4 (B sueiiky B14 BHeceHO 3HaYeHUE CTaBKH |

paspsna, cM. puc. 2.3).

Ckonupyem 1y popmyny B stueiiku ES:E11.

Paccunraem cronben «HanbaBka 3a cTax»:
B saeiixky G4 BBeaem dopmyiy:

=BITP(F4; $J$9: $K$12;2)

Ckomnupyem 31y dhopmyny B stueriku G5:G11.
PaccuuTaem cronben «Oxnam»:

B sueiixky H4 BBenem ¢opmyny: =E4+G4*E4. Ckonupyem 31y popmyiny B sueiiku H5:H11.

[ o 1]

OTMEHE

B sueiike H13 paccunrtaem o6uiuii ¢pon 3apabOTHOM TUIATHI 110 OTAEIY:
= CYMM(H4:H11)

B sueiikax H14:H16 paccuntaem ¢ona 3apaboTHOI MaThl Mo KaXKA0H KaTeTOPHH:
ITo I xareropun: =CYMMECJIU($C$4:$C$11;G14;H4:H11)
ITo Il kareropun: =CYMMECJIN($C$4:$CS$11;G15;H4:H11)
ITo Il kareropun: =CYMMECJINU($CS$4:$C$11;G16;H4:H11)

ITo Beicmeit kareropun: =CYMMECJIU($SC$4:8C$11;G17;H4:H11)

3amotHeHHAs Ta6n1/1ua C pE3yJibTaTaMH PACUCTOB IIPECACTABIICHA HA PUC. 3.
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A | B | C D [ E [ F | G | H

1

| 2 |
Tapudami Crax, |Hagbaswxa:z=a

3 THO Eannu | Kareropua |xosddunuent | Craswa neT CTaM Ornag

4 | Apemmn HP 85 1T ] 225000 4 10,00%) 357500

5 |Bofizop ML 100 1T ] 325000 4 10,00%| 357500

E |Baxap HEBE. 65 1T ] 325000 5 20,00%| 390000

7 |Berep C 1 110 I 7.5 487500 7 20,00%| 585000

8 Tomou K.IL 20 T ] 325000 3 10,00%;) 357500

g I'pomos TE. 180 I 8 520000 15 40,00%;| 728000

10 [Krnanee HIL 2210 Bricumaa 10 £50000 20 40,00%| 210000

11 [ywrop CHD. 140 I 75 487500 B 20,00%| 585000
12|

13 Hrara: 4270500

14 | Craexa 1 pazp. | 65000 HMtora no kateropuam | 728000
| 15 | I 1170000
16| I 1462500
| 17| Briclias 910000
18]

Puc. 3 — Pe3ynomamul pacuemos

OTtpa3um rpaduyeckl COOTHOILIEHHE pa3Mepa CTaBKM M OKJIaja KaXJoro coTpyaHuka. Jlms
ATOTO BOCIOJIB3yEeMCsI MaCTEPOM JTUarpaMm, BeIOpaB Tum auarpamMmbl — «I padux» (cm. puc. 4).

Buauane, B sueiikax A20:D27 chopmupyem Tabnuily ¢ STUMU AaHHBIMH (pHC. 5).

1000000 +

900000 -

800000 -

700000 4

600000 -

500000 -

400000 -

300000 4

200000 -

100000 -

3apaboTHas nnata no nogpasaeneHuo

—&— CraBka
—#— Oknag

0

T T T T T T T )
Aneuwwn U.P. BorkoB MMM. BakapH.B. BetepC.d. TlomoHKJl. [pomosT.K. >panosW.M. Xykos C.lO.

Puc. 4 — Ceedenus o 3apabomnoii niame
CocTaBUM OTYETHYIO BEIOMOCTH IO mojpasneneHuto. /s aroro co3maaum gokyment Word, B
KOTOPOM IIepeHeceM JaHHble U3 Tabmuibl Excel, mampumep,
o0ecreyrB TMHAMUYECKYIO CBSI3b.

®UO corpynnuka, CraBka, Oxnan,

A | B | C | D

18 A | B | C | D
19 DHO Kareropua | Craema Opnan 18
20 [Anemmmn HP.  |=C4 =E4 =H4 19 DHO Kareropua| Craswa OJnag
21 |Bodirkos MM |=C5 =E5 =H5 20 |Amenmn HP. T 325000 357500
22 |Bamap H.B. =6 =Eb =HE 21 |Bodros WL T 325000 357500
23 [Berep C.JT. |=C7 =E7 =H7 29 Baxap HE. Im 325000 390000
24 [Tomon K JL =08 =EB =Hg 23 |Berep C. 1. I 487500 5585000
25 I'pomoe TE,  |=C0 =E9 =H9 24 Tomon K.JL T 325000 357500
26 | Hgaucs HII  |=C10 =E10 =H10 25 Tpomos TR I 520000 728000
27 [mor C IO |=C11 =E11 =H11 26 Emamep HII | Brcmasz FA0000 910000

Puc. 5 — Tabnuya ¢ oanuvimu 0ns omuemuoi 27 | Eywon C.IO. i 487500 585000

gedomocmu

(6 peacume ghopmyn u 8 pexcume 3Ha4eHull)

37



Jlamee BwImENMMM dTYy Tabiuiy U ckonupyem ee B Oydep oOmena (Mento IIpaBka —
Konmpogarts). Ilepeiinem B nokyment Word. B menro [IpaBka BeiOepem nyHkT CrienuaibHas BCTaBKa
— Cas3ars — Jluct MS Excel (O6bekt) — OK (cMm. puc. 6).

CneyvansHad BCTABKA ilﬂ
McTouHkic: NMMcT Microsoft Office Excel
McT IR 1901 RETC4 | (o133 |
Fak:
= OTHMEHE |
% BrTaEHTE! MMt Microsaft Office Excel (ofbekT) a
" ChAsaTh: TekcT & opMate RTF —
= ' HedopMaTHPOEAHHEIR TEKCT
PHcyHOE (MeTadann Windows)
TOYEYHEIR PHCYHOR
MeTadarin Windaws (EMF i I™ B eae sHaqka
ExyNETaT

BrTaeka cogepuMoro Bythepa oOMEHa KaK TEKCTA B

k.
.{é thopmaTe HTML,

Puc. 6 — Oxno «Cneyuanvnas ecmaskay

B pesynbprare Tabnuia ¢ JaHHBIMUA OyJeT BCTaBJICHA C TMHAMHYECKOU CBs3bio B [lepelimem B
nokyment Word. D1o 3HaYuT, YTO BCe M3MEHCHHMS, BHOCUMBIE B JaHHbIC, pa3mericHusie B MS Excel
OyIyT aBTOMAaTHYE€CKH OTPAXKATHCSA B CO3/IAHHON OTYETHOUN BEJJIOMOCTH.
AHaJOTHYHBIM 00pa30M MOXHO BCTaBUTh B OTYETHYIO BEJOMOCTH M TIOCTPOCHHBIA Tpaduk.
®parMeHT OTYETHOM BEIOMOCTH MPEICTABJIEH HA PUC. 7.
OTyve THast BeAOMOCTH JIO JIOAP a37e.Te HHI0

30ecy moocem GraNy cONPOSOAUMERL NI MEKCM

$HO Kareropeta| Cramcs Oxauagr
Anercect HP. 188 325000 357500
Boigoe MM oI 325000 357500
[Baap HE. oI 325000 30000
EBerep C.11L II 187500 535000
TCortox K JI. oI 325000 3571500
Iportoe TE. I 50000 728000
Faaor HIT | Buacuasx 550000 10000
oz CIO0. 11 1S5 535000
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MS Excel (puc. 1).
A

EEPEEDT H3A Nnata no No jpas enseHK|HED

== T3ma
—&— Ok nag

AeusH HL.P. Bofkoe MM, Bakap HGEBL

ExTepC 0. MomkH EN, Mpowee TE,

nn.

HoamHoe HEyroe CLUHL

Jdacy moscem GLIme conposodumenthiil maxem u engoduyf

Puc. 7 — ©paecmenm omuemnoti geoomocmu

3aganue 13
B MS Excel cymecTByeT BO3MOKHOCTh KOHCOIUOAuuu 1anubix (00beIUHEHNS) U3 Pa3TIUIHBIX
WCTOYHHKOB Ha OJHOM paboyeMm nucte. [Ipy KOHCOMMAANMU OJHA sSYEeHKa PE3yIbTHPYIOUIETO JIHCTa
CBS3aHA C HECKOJbKUMHU STUCKaMU. 3HAUEHHUE TAKOM STYEUKU BBIYHCIIAETCS HA OCHOBE 3HAYEHHM STUEEK,
C KOTOPBIMHU OHA CBSI3aHA.
3aoanue 1. Hzyuume 6o3moxcnocmu koncoruoayuu oannoix 6 MS EXcel.
e (Co3zpaiiTe TpU OJHOTUIHBIC TAOJIUIIBI IO 0Opa3Ily Ha OJJHOM JIUCTE WM Ha Pa3HbIX

JINCTax

1 ATTecTtaunoHHas eegomocTb Ne 1

2

B

c

D

E F G H

J

K

M

ATTecTaunoHHaa segomocTb Ne 2

N ]

PIQR
ATTecTaunoHHan segomocTb Ne 3

S

T

© , © , © ,
=« |E| £(5/2 |5 ERHHEEE N EHHEEE
= e E|l B |8 Ex|8 s E|E|8|Ex| o = e ElEI8Es|w
= o = 8 © 3 = = o o= 8 © 37 = = o @ | = 8 © 37 =
S || & |28/ 58|Z S E|s|e|5®|z :S |E|g|e|5e|z
e o 5 'E' s § b 8 o & 'E' s § b e o 5 'g' s § =

. = = e = 8‘ = = 4 = 8' = = hd = 8-

4 AxkumoBa 5 5] 5 5 AkumoBa 4 5] 4 5 AkumoBa 4 4] 5 4

5  AHMCKMOB 4 5| 4 4 AHNCHUMOB 4 5] 4 4 AHUCKMMOB 4 5] 4 4

6 banaer 3 50 5 4 Banaes 3 4 5 3 Banaes 3 4 4 3

7 bopeee 3 3 2 3 Bopeee 3 3 2 3 Bopeee 2 3 2 3

8 BbopkyT 4 5 3 5 Bopkyt 4 5] 3 4 Bopkyt 4 5] 3 5

9 BopoHoea 4 4 4 4 BopoHoea 5 4] 4 4 BopoHoea 4] 3| 4 3

10 Bopowwnoe 4 5 4 4 Bopowwnos 4 5] 4 4 Bopowunos 4] 5] 4 4

11 VeaHoB 3 4] 4 4 NeaHoB 4 5] 4 4 NeaHoe 3 4] 4 4

12 [Monos 4 5] 5 5 Monos 4 5] 4 4 Monos 4 5] 5 5

13 llepbakoea 5 4 4 4 lllepbakoea 4] 4] 3 4 llepbakoea 4 4] 5 5

Puc. 1 Obpaszey mabauy ons koncoauoayuu

e [lojacuuraiite cpeqHuil 6al CTyAEHTa MO TEKYIIeH aTTecTaluu.
e [IpoBenuTe KOHCONMMUIAIUIO 3-X TaOJIUIl ATTECTAIIMH B OJHY C BBIYUCIIEHUEM CPeTHEro Oasia
M0 KaXJOMY MPEIMETy U Pa3MeCcTUTe KOHCOIUIUPOBAHHYIO Tabnuily Ha nucte Koncoammanms, s

qero:
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— IepeUIuTe Ha YUCTBIN JINCT B KHATE U YCTAHOBUTE MAPKEP MBIIIN B JIEBBIM BEPXHUHU YIOJI
Oymymieit Ta0nuIbL;

— HanaHenu [lanHbie BeiOepute Konconmaanus,

— BOKHE Koncoaunamus (puc. 2) ycranosute 3HaueHue @ynkmun — Cpennee,;

KoHoonwaauwa I.iléj

DyHKLMA:

CpeaHee |Z|

Ceplnka:

'N&HHbIE ANA KoHCoNMMAAWAW' | 5053 5T513

CnWcoK. AManasoHoB:

'[&HHbIE ANA KoHCoMMAaLWAM' | SA535F 513 - JloBaEnTe
[NaHHBIE ANA KoHComMaawa' | SHE3: SM513

i YaanuTe
Wnons30BaTh B KE4ECTEE MMEH
NOAMMCHA BEPXHEN CTPOKM
3HAYEHWMA NEEOrD CToNbUE [V]iCoznaEaTh cBASM € MCXOAHEIMM AEHHEIMA;
[ 0K ] [ 3aKpEITE ]

Puc. 2 Jluanocosoe oxno Konconuoayus

— nepeinute B cTpoky Cebliaka, 3aTeM BbIIEIUTE HA jucTe JJaHHbIe 1Js1 KOHCOJIUAAIUM
BCIO 00siacTh 1 TaGnuLIbl, BKJIIOYas 3ar0JIOBKH TaONIULbI (HO He HazeéaHue mabnuyvl). HaxxMuTe KHOTIKY
Jo6aBuTh. 3aTeM BbIIEIUTE TaONMIly 2 U CHOBAa HakmuTe KHOTMKY Jlo6aBuTh. 3atem Tabmuiy 3 -
Jo6aBuTh. YcranoBute (raxxku B okHax [loamucu BepxHeii cTpoku, 3HaYeHHe BEpPXHEro cTooua,
YTOOBI UCMOJIH30BaTh MOANKCH TaOJINIl B KaUeCTBE MOMKUCEH K HOBOM KOHCOJIMIUPOBAHHOW TaOIHIIe.
[TocTtaBeTe Quaxkok B okHe Co3aaBaTh CBSA3M € UCXOAHBIMM JAHHBIMH JJISi TOTO, YTOOBI JIt00OE
M3MEHEHHE B UCXOJIHBIX TabIUIaX MPUBOAMUIIO K aBTOMAaTHYECKOMY MEpecuéTy B KOHCOIUANPOBAHHOMN
tabmmue. Haxmure OK;

— OOparuTe BHUMaHHE Ha KHOIMKHU CBOPAYMBAHUS U Pa3BOPAYMBAHMS CTPYKTYPBI, KOTOpHIE
MOSIBUJINCH CJIeBa OT TaOIHUIIbL.

— Hacrpoiite mnpeacraBieHHe YHMCIOBBIX JAHHBIX B KOHCOJMIUPOBAHHOW  TalmiHIle.
Ycranosute Yucnosoti popmam ¢ 0JHUM 3HAKOM IOCIIE 3ansaToil. (manens iiaBHast - Uuciio)

— Ilpumenute mapametpsl dopMaTupoBaHusi K Tabiuie (yCTaHOBUTE TPAHHUIBI TaOIUIIBI,
odopmuTe marnky) (puc. 3).

1]z A B & D E F G
E
= - =
o £ s g 3 s
= = 3 [T} S =
& ) s 2 z =
5 € s & 3
= = e ° &
£
1 =
+ | 5 Axumosa 43 47 47 47 46
+ 9 AHUCHMOB 4.0 5.0 4.0 4.0 43
+ 13 |Banaes 3.0 4.3 4,7 33 3.8
-+ 17 Bopees 2,7 3.0 2.0 3.0 2.7
+| | 21 Bopkyt 4.0 5.0 3.0 4.7 42
1+ | 25 Bopoxosa 43 37 4.0 37 39
+| | 29 Bopowwnos 4.0 5.0 4.0 4.0 43
+| | 33 Meanos 3.3 43 4.0 4.0 3.9
14| | 37 Monos 4.0 5.0 4,7 4.7 4.6
+| | 41 lWepbakoea 4.3 4.0 4.0 4.3 42

A2
Puc. 3 Konconuouposanuas mabauya
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3aganue 14

[locTpoiiTe KpyroByro JauarpaMmy IO CpeIHUM OamiamM  CTYJCHTOB 32  CECCHIO
KOHCOJUANPOBAHHOMN TAOJIUIIBI.

Coxpanure pe3ynbTaThl NPOACIaHHON PabOThI B CBOECH Mmarnke

Bemmonnenue npoexra: «lloaroroBka oruera «IlokasaTenu BbITyCKa MOJIOYHOM IPOJYKLIAMD)
cpeacrtBamu MS Excel»

[IpoBeauTe KOHCONMIAUMIO JAHHBIX IIOKA3aTENe BBITYCKA MOJIOYHOM NPOAYKLIHHU 3a
HECKOJIbKO JIET B OJJHOM TaOmuIle.

1. Co3maiite HOBbI gokymMeHT EXxcel Momounsiii komOunar. Ha mmcre 1 cospaiite
tabnuity Beimyck Mosiounoii npoaykiuu 3a 2006 rox (B utpax) (puc. 1).
) A | B | C | D | E | F |
1 Brinyck monovHo i npoaykuun 3a 2006 ron
" Z |HAMMEeHOBaHWe 1B 2 KB 3 KB 4 kB "T':;';:m Ha CyMuMy
. 3 |cMeTaHa 200 &00 340 320
. 4 |Mmonoko 700 BOO =00 500
5 |kedup 200 370 750 750
6 |[CNHEKH 300 260 540 450
7 |pAMEHKS 200 &00 B0 Ba0
=1

Puc. 1. Boinyck monounou npooykyuu 3a 2006 200
2. Ha mucre 2 cosmaiite Boimyck mosounoi mpoaykiuu 3a 2007 rox (puc. 2.). Tak kak
3aroJIOBKUA CTOJIOIIOB U CTPOK OOBEAUHSIEMBIX TAOIHUI[ JOJDKHBI TOJHOCTHIO COBIAAATh, TO JyUIIE
CKOIMUPOBATh CTPYKTYPY TaOJHWIIBI C TIEPBOTO JMCTa HA BTOPOM JIUCT M 3aMOJHUTH 3Ty CTPYKTYPY
HOBBIMH JJAHHBIMH.

A | E | c | o | E | | =&
1 Beinyck monovHo i npoaykuun za 2007 ron
2 |HaMMeHoBaHWE 1ke 2 KB 3 ke 4 ke "T'::;m Ha cyMMy
3 |CMeTaHa 4500 GO0 4500 500
4 [Monoko 500 750 800 800
5 |kedwup 1000 550 s00 G50
& |CAHEKM 400 350 2] 570
7 |pAMEeHkKa 360 570 400 700
=
Puc. 2. Boinyck monounoti npooykyuu 3a 2007 200
3. Ha nmucre 3 co3pmaiite «IIpaiic-mucT IpoayKIIMKH MOJIOYHOTO KOMOUHaTa» (puc. 3.).
A | B | C |
1 Mpaic-nucr
> |nanmenoBanne | BEHA 321 AeH
NHTP eneHHLa
3 |CcMeTaHa 25 pyh.
4 |MONOKD 15 pyh.
5 |kedup 17 pyh.
& |CIMEKMW 22 pyh.
7 |pAmeHks 20 pyh.
Puc. 3. Ilpatic-nucm npooykyuu Mo104H020 KOMOUHama
4, [Tpu momomu gynkuun Cymm mocumrtaiite crpoku MToro 3a roj Ajis KakJIOro BHUIa
MpOAYKUMHU HA 1 1 2 nucrax.
5. Hcnonb3ys manHble mpaiic-nucTa nmojcuuTaiiTe cronder; Ha cymmy B o0enx Tabiuimax.

JInst 3TOro ycTaHOBUTE KYpCOB B IYCTYIO sideliKy cronona Ha cymmy, co3paiite dopmyny = Utoro 3a
rog * Llena 3a 1 mutp. Hampumep, ans sueliku G3 mepBoil TaOGMUIBI HY)KHO BBECTH (OpMyly =
F3*JIuct3.B3. (popmyna eeooumcsa npu nomowu mwviwu) I'oToBYI0 GOPMYITY MOXKHO CKOTIMPOBATH VIS
OCTaBIIMXCS CTPOK TaOJIHIIBI.
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6. Ha mucre 4 mocuumraiite Cpemnue mokazaTenu BbIycka mpoaykiuu 3a 2006-2007
roapl. /{751 yero npoBeauTe KOHCOJUAANNIO JAHHBIX MEPBBIX ABYX TAOJHII.

1. N3menuTe kosmuecTBO Bhimycka MoJioka B 1 kBaprane 2006 rona na 0. IIpoBepbte, Kak
M3MEHWINCH pacuéThl B UTOTOBOM TaOIuIIe.

8. [TocTpoiiTe rucTtorpaMMmy M KpYyroByrO JuarpaMMbl IO MUTOTOBOM Tabiuie. BcraBbre
Ha3BaHUE B 00J1aCTh AMArpaMMBbl, JIereHay. B rucrorpaMMe moAnuminTe 0cu KOOpIUHAT.

9. CrhaiiTe oT4eT 0 MpoJIeTaHHOK PadoTe MPEIoAaBaATEIIIO.

IIpumepHbIe TECTOBBIE BONMPOCHI MO THCIIUIIIHHE
@opmupyemote komnemenyuu — OK 02; IIK 1.3; IIK 3.4.

1. Kakue 3 TeXHUYECKMX JOCTUKEHHUS COCTABIISIOT OCHOBY coBpeMeHHbIX U T? Beimumure
COOTBETCTBYIOIIIME HOMEpA!
1. cpencTBa HakOIUIEHUS MH(OPMaALIUU
. BO3MO’KHOCTbh aBTOMaTU3UPOBaHHOM 00paboTku nHpopmaluu ¢ nomouipio I1K
. pa3BUTHE CPEJCTB CBS3U
. pa3BUTHE CPEJCTB MEPEABIKECHUS
. pa3BUTHE JIOKAIBHBIX CETEH
. pa3BUTHE TrI00aTBHBIX ceTer
. pa3BUTHE MUIIYIUX MAITUHOK
. pa3BUTHE MUKPOIPOLIECCOPHOMN TEXHUKHI
9. pa3BUTHE CPENICTB YIPABJICHUS B PA3IUYHBIX cPepax MPOU3BOACTBA U OOIIECTBEHHOM KU3HU
2. Onpenenute crpareruto BHeapenus: UKT:
[IpoBecTu J0KaNBHYIO MOJEPHU3ALMIO METOJ0B PaOOTHI + paclpeneanuTb QYHKIUN MEXIY
TEXHUYECKUMHU PaOOTHHKaMU (OTIEpaTopaMu) U CICIHAIUCTaMH + HAa4aTh pa3BUTHE
KOMMYHUKaIUMA
3. Hazosute 310 cBotictBO UT: « ... - 9T0 paboTa B auasioroBoM pexume ¢ [TK».
4. PexxuM 00paOOTKHU JaHHBIX, IPU KOTOPOM JaHHbIE HAKATUIMBAIOTCS Ha BHEITHEM HOCHUTEIIE,
Ha3bIBACTCH:
PEXKUM peaNbHOrO0 BPEMEHU
1. pexum pazaeneHus: BO BpeMEH!
2. TaKETHBIN PEXUM
5. CUMILJIEKCHBIM METOJIOM Mepeaadu HHPOpMAIUH HAa3bIBAIOT
1. Meron nepenayu WK NpuéMa JaHHBIX TOJIBKO B OJJHOM HalpaBJICHUU
2. MeToJ1 nmonepeMeHHO! nepeaaun u npuéMa nHbopMauu
3. MeToJ1 OTHOBPEMEHHO nepeaayu u npuéma uahopmaiu
6. TekcToBBIN peAaKTop - Mporpamma, npeHa3HaueHHast JIsl. . .
1. co3ganus, perakTupoBanus U (GoOpMaTUPOBAHUS TEKCTOBOM MH(OPMALINY;
2. paboThI ¢ N300paKEHUSIMU B MTPOLIECCE CO3/IaHUS UTPOBBIX MPOTPAMM;
3. ynpasnenue pecypcamu 11K npu cozgannm 10KyMeHTOB;
4. aBTOMaTH4ECKOr0 NEPEBOIA C CUMBOJIBHBIX A3bIKOB B MAILIUHHBIE KOJIBI;.

03N LN KW

7. B psany "cumBon" - ... - "cTpoka" - "¢parMeHT TekcTa" MpoImymieHo:
1. "caoBo";
2. "ab6zan'";
3. "ctpanuma';
4. "texct".

8. K unciy ocHOBHBIX (DYHKITUI TEKCTOBOTO PeIaKTOPa OTHOCSATCS:
1. xKomupoBaHUe, epeMEIICHNEe, YHUYTOKEHUE U COPTUPOBKA (PparMeHTOB TEKCTA;
2. co3gaHue, pelaKTHPOBAHKE, COXpaHEHHUE U MeYaTh TEKCTOB;
3. cTporoe coboAeHNe MPaBONUCAHNS;
4. aBTOoMaTHuecKkas 00paboTka nHGOpPMAIUH, MPEACTABICHHON B TEKCTOBBIX (hailiax.
9. Kypcop - 310
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YCTPONCTBO BBOJIa TEKCTOBOM MH(pOpMAaIu;
KJIaBUIIA HA KJIABUATYPE;
HAaUMEHBIINH IEMEHT 0TOOpaKEHUs Ha IKPAHE;
4. MeTKa Ha dKpaHe MOHHMTOpPA, YKa3bIBAIOLIasl MMO3UIINIO, B KOTOPOH OyneT oToOpakeH
BBOJUMBII
C KJIaBHATYpBhI.
10. IIpu Habope TEKCTa OJTHO CIOBO OT JPYIOTO OTIACIISAETCS:
1. Toukoii;
2. mpobenom;
3. 3amsTou;
4. nBOETOYMEM.
11. C noMonib0 KOMIbIOTEPA TEKCTOBYIO HH(OPMALIMIO MOYKHO:
1. XpaHUTb, MOTy4aTh U 00OpadATHIBATH:
2. TOJIbKO XpaHUTb;
3. TOJBKO MOJYy4YaTh;
12. PegakTrpoBaHue TEKCTA MPEICTABISAET COOOM:
1. mporuecc BHECEHUSI U3MEHEHUI B UMEIOIIHNICS TEKCT;
2. Tpoueaypy COXpaHEHHUs TEKCTa Ha TUCKE B BUJIE TEKCTOBOTO (aiina;
3. mporiecc nepeaayn TeKCTOBOM HHPOPMAITHH TI0 KOMITBIOTEPHOU CETH;
4. mpoueaypy CUMTHIBAaHUS C BHEIIHErO 3alIOMHHAIOIIET0 YCTPOWCTBA paHee CO3JaHHOTO

wo e

TEKCTa.
13. Kakas onepanus He IpUMEHSETCS 1 pEJaKTUPOBAHUS TEKCTA:
1. meuaTh TekcTa;
2. ynajeHue B TeKCTe HEBEpHO HaOpaHHOTO CHMBOJIA;
3. BCTaBKa MPOIYIIEHHOTO CUMBOJIA;
4. 3aMmeHa HEBEpHO HAOpaHHOTO CHUMBOJIA;
14. IIporeaypa aBTOMaTH4YECKOTO (hOPMATHPOBAHHUS TEKCTA IIPEIyCMaTPUBALT:
1. 3amuck Tekcra B Oydep;
2. yJajeHue TeKCTa;
3. OTMEHy NpeablIAyILIen olepaluuu, COBEPIICHHON HaJl TEKCTOM;
4. aBTOMaTHYECKOE PACIOJIOKEHUE TEKCTA B COOTBETCTBUHU C ONPEIECICHHBIMH ITPABUIIAMH.
15. B TekcTOBOM pelakTope NpHU 3aJaHUH IapaMeTPOB CTPAHULIBI YCTaHABIMBAKOTCS:
1. I'apuurypa, pazmep, HaUepTAHUE;
2. Orcryn, uHTEpBa;
3. Tlons, opueHTanus;
4. Ctuib, maoioH.
16. KonmnpoBaHue TeKCTOBOTO ()parMeHTa B TEKCTOBOM PEIAKTOPE MPEeIyCMaTPUBAET B TIEPBYIO
ouepeb:
1. ykazaHue MO3UILIUU, HAUMHAS C KOTOPOH J0JIKEH KOMUPOBATHCS OOBEKT;
2. BbIIETIEHUE KOMUPYEMOTo (hparMeHTa;
3. BBIOOpP COOTBETCTBYIOIIETO MMYHKTA MEHIO;
4. OTKpBITHE HOBOT'O TEKCTOBOT'O OKHA.
17. TTouck cinoBa B TEKCTE O 33JJaHHOMY 00pas3Ily SBJISETCS MPOLIECCOM:
1. 06paboTku MH(pOpPMALIHH;
2. XpaHeHUs UHPOPMAIUY;
3. mepenauu MHGOPMALIUY;
4. yHUYTOXXeHUE UH(POPMAIUH.
18. 3akoHUMTE NPEIOKEHUE:
«[lepepaboTka napopmanmu Ha 6a3e KOMIBIOTEPHBIX BRIYUCIUTEIBHBIX CUCTEM HA3bIBACTCS
cee
19. Ynopsgounte dTanbl pa3BUTHS HOBBIX WH()OPMAIITMOHHBIX TEXHOJIOTHI:
1. «Bocxon Hamexm»
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. «KotnoBuHa pazo4yapoBaHU»
. «IInmaro mpoxykTuBHOCTH
. «IInk 3aBBIIIEHHBIX OKUIAHU
5. «IlogbéM KU3HECTOUKOCTH
20. M3 crincka TeXHOJI0TUl BeIOepuTe NH(POPMAIIMOHHBIE TEXHOJIOTHU:
1. mpoM3BOJICTBO KOPOBHETO MOJIOKA.
2. IOATOTOBKA MOYBbI K IIOCEBY SIPOBBIX.
3. moMcK MH(POPMALIUH O 3aIYACTSIX HA TPY30BHKH
4. IoAroTOBKA TPYAOBOIO JIOTOBOpA
5. 3a04uHO€ 00yUeHHE SKOHOMUCTOB
21. Kakue 3 TeXHUYECKUX JIOCTHXKEHUSI COCTaBIISIOT OCHOBY coBpeMeHHbIX T? Beinuiure
COOTBETCTBYIOIIIME HOMEpA!
1. cpencTBa HakoIUIEHUS UH(OPMALTUU
. BO3MO’KHOCTh aBTOMAaTHU3UPOBaHHON 00paboTKu nHpopMmaiuu ¢ nomouisio I1K
. pa3BUTHE CPEJCTB CBS3U
. pa3BUTHE CPEJCTB MEPEABIKECHUS
. pa3BUTHE JIOKAIBHBIX CETEH
. pa3BUTHE II00aTBHBIX CETEH
. pa3BUTHE MUIIYIUX MAITUHOK
. pa3BUTHE MUKPOIPOLIECCOPHON TEXHUKH
9. pa3BUTHE CPENICTB YIPABJICHUS B PA3TUYHBIX chepax MPOU3BOICTBA U OOIIECTBEHHOM KU3HU
22. Onpenenute crpareruto BHenpenus MKT:
[IpoBecTu J0KaNBHYIO MOJEPHU3ALIMIO METOJ0B Pa0OTHI + paclpeneauTb QYHKIUN MEXIY
TEXHUYCCKUMH paOOTHUKAMHU (OTIEpaTOpaMu) U CIICIMAJINCTaMHK + HadaTh pa3BUTHE

LSV )

03N DN KW

KOMMYHUKaIUMA
23. Hazosute 310 cBotictBO UUT: « ... - 9T0 paboTa B AuasioroBoM pexxume ¢ [TK».
24. Pexum 00pabOTKH JaHHBIX, P KOTOPOM JIaHHbIE HAKAIJIMBAIOTCS HA BHEIIIHEM HOCHUTEJIE,
Ha3bIBAETCS:

1. pexxuM peasbHOTO BpEMEHU
2. pexXuUM pa3JesieHus BO BpeMEHHU
3. HaKeTHBIN PEKUM
25. CUMILIEKCHBIM METOJIOM Mepeaadu UHPOpMaIK Ha3bIBAIOT
1. MeTox nepenauy WK npuéma JaHHbIX TOJIBKO B OJHOM HampaBlICHUH
2. MeTO/1 IoTIepeMEHHOM nepenaun U npuéma nHhopMauu
3. MeToJ1 OIHOBPEMEHHO nepeaayu u npuéma uadopmaiu
26. [lepeuncnure OCHOBHBIE XapaKTEPUCTUKH KOMITbIOTEPHBIX CETEH.
27. OcHOBHAst 0COOEHHOCTh KOMIIBIOTEPHBIX BUPYCOB 3aKIIFOUAETCS:
1. B BO3MOKHOCTH UX CaMOIIPOU3BOJIHLHOTO BHEAPEHUS B Pa3IMUHbIe 0OBEKTHI ONEPALMOHHON
CUCTEMBI U CIIOCOOHOCTh CO3/1aBaTh CBOU AYOIUKATHI;
2. B HEM3MEHHOU CTPYKType MPOrpaMMHOI0 KOJa ;
3. B U3MEHSAIOIIEHCS CTPYKTYpe MPOTPaMMHOTO KOJIa;
4. B HaMWYUU OTIUYUTEIHHBIX MPU3HAKOB
28. Bupycsl, HaXoqsIIKecs B MaMATH U SIBJISIFOIIMECS aKTUBHBIMH BILIOTH JI0 BBIKITIOUEHUS
KOMIIBIOTEpA WM Nepe3arpy3Ku ONEeparMOHHON CUCTEMBI SBIISIOTCS:
1. crenc-Bupycamu;
2. pe3UACHTHBIMY,;
3. monmMop(UK-BUPyCcaMH;
4. omepaTUBHBIMH
29. lns 60pbObI ¢ BUpYyCaMU UCTIONB3YIOTCS:
1. nporpaMMHbI€ CpPE/ICTBA;
2. anmapaTHbI€ CPE/ICTBA;
3. mporpaMMHBbIE U annapaTHO-IIPOTPaMMHBIE CPECTBA;
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30.

31.

32.

33.

34.

35.

36.

37.

38.

39.

4. TeXHUYECKHUE CpEACTBA
OOHnapy»keHre n3MEHEHHH, BaKIIMHIPOBAHUE IPOTPAaMM, HCIIOJIH30BAHNE PE3UCHTHBIX CTOPOXKEH,
CKaHMPOBAHUE, SBPHUCTUUCCKUN aHATIN3 SIBJISAIOTCS:
1. MmeTogamMu 0GHApYKEHHUS BUPYCOB;
2. METOJJaMH1 yJaJICHHUs BUPYCOB;
3. MeTogaMu MOAU(PHUKALINN BUPYCOB;
4. MeTojaMu CHCTEMaTU3allui BUPYCOB
Bupyc numeer cienyromniie MOIyIH:
1. MoTy’Tb MacCHpOBaHHMS, MOIYJIb MOTU(UKAIIHH;
2. MOIYJIb Pa3MHOKCHHSI, MOJTYJIb MOAH(PHKAITIH;
3. MOJyJb BHEAPEHHUSI, MOTYJIb CICKEHHS, MOy b BBIIIOJHEHHUS BPEIUTEIBCKUX JICHCTBHIA;
4. MOJIyNb 3apakeHusi, MOJIyIb MAaCKHPOBAHUS, MOIYJb BBITTOJHEHHS BPEIUTEIILCKUX
JENCTBUI
TenexommyHHKaLUA — 3TO. ..
1. olGueHue Mexay JI0bMU Yepe3 TEIEBU3MOHHBIE MOCTBHI;
2. o0meHne MeXTy JIFOIbMU uepe3 Telne(OHHYIO CETh;
3. oOMeH mHpOpMAIUEH Ha PACCTOSHUU C MIOMOIIHIO TIOUYTOBOU CBSI3H;
4. TeXHWYECKHE Cpe/CTBa Mmepenadyn nHHopMaIum.
KommbroTepHbIe TeTeKOMMYHHUKAIIMA 3TO. . .
1. coennHEeHHE HECKOJBKIX KOMITBIOTEPOB B ETUHYIO CETh;
2. mepeHeceHre WH(GOPMAIUU C OJTHOTO KOMIIBIOTEpA Ha APYroi C MOMOIIBIO JTUCKET;
3. IMCTaHIIMOHHAS Tepeava JaHHBIX ¢ OJIHOTO KOMIThIOTEpa Ha JIPYTOH;
4. oOMeH nH(popMaluelt MeX1y I0JIb30BaTEISIMU O COCTOSSHUM pab0Thl KOMITBIOTEPA,
Cepsep —3T10...
1. cereBas nmporpamma, KOTOopasi BEAET JUAJIOT OJHOTO MOJIb30BATENS C APYTHM;
2. MOIIHBIM KOMITBIOTEP, K KOTOPOMY MOAKIIIOUAIOTCS OCTAIbHBIE KOMITBIOTEPHI;
3. KOMIBIOTEP OTAEIHHO B3SATOTO MOJIH30BATENS, MOAKIIOUEHHBIHN B OOIIYIO CETh;
4 . craHmapT, oNpeAeNsIonuil GopMy MPeCTaBICHUS U CIIOCO0 MEPECHUIKH COOOIICHHUSI.
Mopem — o10...
1. MOuIHBINA KOMIOBIOTEP, K KOTOPOMY HOJKIIIOYAIOTCS OCTAIbHbIE KOMIIBIOTEPHI;
2. ycTpoiicTBO, mpeoOpa3yromiee HU(GPOBbIE CUTHAIBI KOMIIBIOTEPA B aHAJIOTOBBIN LIUPPOBOIL
CUTHAJI U 00paTHO;
3. mporpamma, ¢ MOMOIILI0 KOTOPOW OCYIIECTBIISETCS AUATIOT MEKY HECKOJIbKUMU
KOMITBIOTEpPaMH;
4. nepconanbHast OBM, ucnonb3yemas sl HOJIy4€HUS U OTIPABKU KOPPECTIOHICHIIUH.
CkopocTh niepeaun JaHHBIX — 3TO. ..
1. xommyecTBO MHbOPMAINK, IEPEAABAEMON B OJIHY CEKYHY;
2. xonuyecTBO OailT nHpopManuu, nepeaaBaeMbIX 3a OJTHY MUHYTY;
3. KOoIM4yecTBO OailT nH(popMaKK, IepeJaHHbIX C OJHOTO KOMIIBIOTEPA HA APYIOif;
4. konuuecTBO OUT MH(pOPMAINH, TIepelaBaeMOil uepe3 MOJEM B €IUHUILY BPEMEHHU.
Anpecanus — 3T0...
1. cnoco6 naeHTudUKanMu aOOHEHTOB B CETH;
2. aJpec cepBepa;
3. MOYTOBBIN a/ipec MOJIL30BATENS CETH;
4. xonmdecTBO 001, MepechlyiaeMoil HH(pOpMaIMK BalllUM MOJIEMOM.
JlokanbHbIe KOMIIBIOTEPHBIE CETH — 3TO. ..
1. ceTb, K KOTOPOH MOAKIIFOYEHBI BCE KOMIIBIOTEPHI BAIIET0 TOPOAA;
2. ceThb, K KOTOPOW MOJIKIIIOYEHBI BCE KOMIBIOTEPHI Balllel CTpaHbI;
3. ceTb, K KOTOPO# MOJIKII0UEHbI KOMIIBIOTEPHI Balero opuca, kabnHera MHGOPMATHKH UIH
OJIHOTO 3/TaHMS;
4. ceTb, K KOTOPOH MOJKIIOYEHBI BCE KOMITBIOTEPHI.
CereBoii aganTep — 3T0...
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41
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1. cmenmanpHas mporpamma, 4epe3 KOTOPYIO OCYILECTBIISCTCS CBSI3b HECKOJIBKUX
KOMIIBIOTEPOB;
2. CIenualibHOE amIapaTHOe CPEeACTBO s 3()(HEKTUBHOTO B3aUMOICHCTBHS EPCOHATBHBIX
KOMIBIOTEPOB CETH;
3. cmenuanpHasi CUCTEMa yIpPaBJIEHHs CETEBBIMU pecypcaMi OOILEero JOCTYIa;
4. cucrema oOMeHa HH(OpMAIHe MEXTY pa3THIYHBIMUA KOMITBIOTEPAMHU.

. CeTeBbl€ UEpBH 37O - ...
1. mporpaMMel, pacrpoCTPaHSIOIINECS TOJIBKO P MMOMOIIH SJIEKTPOHHHOM IMOYTHI Yepe3
WNHurepHer;

2. poTpaMMBbl, KOTOPBIE HE U3MEHSIIOT (Daiiiibl Ha IMCKaX, a paCIPOCTPAHSIOTCS B
KOMIBIOTEPHOH CETH, MPOHUKAIOT B ONIEPAIIIOHHYIO CHCTEMY KOMIIBIOTEPA, HAXOIAT ajpeca
JIPYruX KOMIBIOTEPOB WIIHM TIOJIB30BATENIEH M PACCHUIAIOT ITO0 3TUM aJpecaM CBOM KOIHH;

3. BPEIOHOCHBIE MTPOTPAaMMBI, IEHCTBUSI KOTOPBIX 3aKITFOYAETCS B CO3aHUU COOEB IIpH
MUTAHUN KOMITBIOTEPA OT 3J1. CETH;

4. mporpaMMBbl, KOTOPbIE H3MEHSIOT (aiiibl Ha TUCKAaX, U PACIIPOCTPAHSIOTCS B MpeIesiax
KOMTIBIOTEPA.

. IIporpaMma - KOMIIbIOTEPHBIN BUPYC, BCTpanBaeMas B IPOrPaAMMHBIN KOMILIEKC U Oe3BpeHas 10

HACTYIUICHHSI OTIPEICIEHHOTO COOBITHS, TIOCIIE KOTOPOTO PEATU3YeTCs e€ MEXaHU3M ...
1. «TpOSHCKHUIA KOHBY»
. Joruyeckas 6omba
. IPOrpaMMa-MyTaHT
. BUPYC-HEBUIMMKA
. CTeJIC-BUPYC
. Tun xomnsrorepHoii cett LAN - 310 CeTh
1. moxanpHas
2. rnobanpHas
3. ropojackas
4. 6ecripoBOAHAS
. [TapameTpom, 1o KOTOpPOMY HeNb3s KJIaCCUPHUIMPOBATH KOMIIbIOTEPHBIE BUPYCHI SIBIISIETCS:
1. 06beM porpaMmel
2. cTerneHb OMacHOCTU
3. cpena oOuTaHus
4. cioco6 3apakeHHs CpeJibl OOUTaHUS
. KononTtuTyn Mmoxer conepxars ...
1. ®UO aBTOpa NOKYMEHTa
2. IaTy CO3/1aHus JOKYMEHTa
3. m000# TeKCT
4. Ha3BaHHE IOKYMEHTa
. PaznuuarorT aHTUBUPYCHBIE IPOTPAMMBI
1. pubTpHI
2. NEeTeKTOpBI UK (paru
3. peBU30PHI
4. perMKaTopsl
. [Ipu knaccudukanuu mo BBIICTISIIOTCSL CTEINIC-BUPYCHI
1. cpene oOuTanus
2. NECTPYKTUBHBIM BO3MOXKHOCTSM
3. 0COOEHHOCTSIM aNropuTMa
4. cnocoOy 3apakeHHs
. 3 mpeanosxenHoro crnucka rpadguueckumu popMaTamMu SBISTFOTCS:
a) TIFF;
0) TXT;
B) MPI;

WD W N
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r) JPEG;
1) BMP;

48. KoMmiproTep ceT, Mpe0CTABISIONINN CBOU PECYPChl Ha3bIBACTCS:

1. cepep

2. ceTeBoil ajanrtep

3. KJIMEHT
4. Hynb-MOAEM

49. Cepep, Ha KOTOPOM HAXOMSTCS COBMECTHO 0OpabaThiBacMble (hailiibl K (M) COBMECTHO
HCII0JIb3YEMBIC ITPOTpaMMbl HA3BIBACTCA:

1. daiimoBsiM

2. cepBep 0a3 JaHHBIX

3. mpUHT-CepBeEp

4. IOYTOBBIA

50. HE cymectBytommii THI cepBepa B HEPAPXUIECKOM CETH:

1. apxuBHBIil
2. (aittoBeIM

3. cepBep 0a3 JaHHBIX

4. MOYTOBBIH

Kpurtepun u mkaja oueHuBaHus (YCTHBIH 0Npoc)

Onenka

«OTJIMYHO»

«XOpPOLIO»

«KYAOBJECTBOPUTECJIbHO»

CHEYAOBJCTBOPUTEIBLHO»

Tema packpsiTa B
IMOJIHOM 00BEME,
BBLICKA3bIBAHHUS
CBsI3aHHBIE U
JIOTUYHBIE,
HCIIOJIHL30BaHa
Hay4JHasl JICKCHKA,
MIPUBEICHBI IPUMEPHI.
OTBeTHI TaHEI B
IOJIHOM 00BbEME.

Tema packpsiTa HE B
IOJITHOM 00BbeEME,
BBICKa3bIBAHUS B
OCHOBHOM
CBSI3aHHBIC U
JIOTUYHBIC,
HCTIOJIb30BaHa
Hay4yHas JIEKCHKA,
MIPUBE/ICHBI
npumepbl. OTBETHI
Ha BOIIPOCHI JIaHBI HE
B IIOJTHOM OOBEME.

Tema packpeiTa
HEJ0CTaTOYHO,
BBICKa3bIBaHUS
HECBSI3aHHBIE U
HenmornyHele. Hayunas
JIEKCUKa He
HCIOJIb30BaHa, HE
MPUBE/ICHBI IPUMEPBI.
OTBeThI Ha BOMPOCHI
3aBHCST OT MIOMOIIHU CO
CTOPOHBI
pernojaBaTels.

Tema He packpsITa.
Jloruka n3noXeHus,
MIPUMEPBHI, BHIBOJIBI U
OTBETHI HA BOMPOCHI

OTCYTCTBYIOT.

KpuTepuu U 1miKkaJjia oueHuBaHus (BbINOJHEHNE NPAKTHYECKUX 32 aHMi )

Onenka
«OTJIHYHO «XOPOII0» «y/IOBJIETBOPHUTEJIBHO» | «HEYJAOBJETBOPUTEILHOY
ITo pemenuto 3amauu | [1o pemenuto | [To pemenuto 3amaum naH | 3agada HE pericHa
a” MIPaBUIIBHBIN | 337124 JIaH | YaCTHYHBI ~ OTBET, HE | MOJIHOCTHIO
OTBET M Pa3BEPHYTHIN | MPABUIbHBII ClIeJIaH BBIBOJL
BBIBOJI OTBET, HO HE
CIIENaH BBIBOJI

Kpurepun u mkana oneHnBaHus (TeCTHPOBaHME)

Yucao NpaBUJIbLHBIX OTBETOB

Ounenka

90-100% mnpaBUIIBHBIX OTBETOB

OI_ICHKa «OTIINYHO»
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70-89% npaBUIBHBIX OTBETOB OneHka «xoporo»

51-69% npaBUIBHBIX OTBETOB OrneHka «y0BIETBOPUTEIHHO»

Menee 50% npaBUIBHBIX OTBETOB OrneHka «HEy10BIETBOPUTEIBHOY

7.4.2. KOMILIEKT OIIEHOYHBIX CPEJCTB JIJIsI IPOMEXYTOYHOM ATTECTAIIUA

IIpumepHBbIe BOMPOCHI K 3a4€Ty C OLEHKOM
Konmponupyemwvie komnemenyuu - OK 02; 11K 1.3; IIK 3.4.

1. Uupopmannonnsie Texnonoruu (MT) B npodeccrnoHanbHOM NEATENBHOCTU: COJIEpKaHUE
JTUCIUTUIUHBI, 3a/1a4¥, CBS3b C ApyruMu nucuuruinaamMu. UT: nmoHsTHe, BUIBI, HA3HAUYCHHE.
HopmartusHo-nipaBoBas 6a3a HHPOPMATUKU U HH(POPMATH3ALIHH.

2. Komnbiotepubie cucrembl. C, Bujbl, HazHaueHue. Ctpykrypa MC: TexHudeckoe, mporpaMMHoe,
MH(POPMAITMOHHOE, OPraHU3AIMOHHOE, TPABOBOE OOECTICYCHHE.

3. Mporpammuoe odecneuenne IK. CucremHoe nporpaMMHoe odecnedeHne: COCTaB,
Ha3HAYeHHe CUCTeMHBIX nporpamm. [IpuknagHoe mporpamMmmHoe oOecriedeHue.

4. UnterpupoBanubiii naker Microsoft Office: cocras, HazHaueHHE 0(DUCHBIX TIPOTPAMM.
WHTETPUPOBAHHBIX TTAKETOB.

5. OdopmieHne 10KyMEeHTOB ¢ noMoubio nporpammbl Microsoft Word. IIpaBuia BBoja,
penaktupoBanus u popmatupoBaHus TekcTta. OOBEKTHI (TEKCT, TaOIHIA, BHEAPECHHBI OOBEKT) U
THTIOBBIC ICHCTBUS HAJT HUMH.

6. Co3naHue JOKyMEHTA ¢ UCIO0JIb30BaHueM mAad/0oHoB. Co3naHue JIEKTPOHHOH (GOPMBI, 1a0I0HAa.
CoznlaHue MHTErPUPOBAHHOTO JIOKYMEHTA.

7. O0pabdoTKa JaHHBIX CPeACTBAMHU JIeKTPOHHBIX Tadaun Microsoft Excel. O0bekThI
ANIEKTPOHHOM TAOJIMIIBI M TUTIOBBIC IEWCTBUS HAJ HUMH. THITBI JAHHBIX U OCOOEHHOCTH MX 00pabOTKH.
Coznanue KOMIbIOTEPHOM MOJEH C IIOMOIIBIO AIEKTPOHHBIX TAOJIHILI.

8. CoBpeMeHHbIe HHPOPMALIMOHHbIE TEXHOJIOTMU B TOKYMEHTAIMOHHOM o0ecrieYeHnH
ynpagsiaenus (JIOY). Opranuzanus 1e1onpou3BoACTBa U JOKYMEHTO000pOTa ¢ HCIIOIh30BAHUEM
CPEICTB EeKTPOHHBIX KoOMMyHuKanuii. DLI1: Ha3HaueHue, cpeacTBa peannsaluu.

9. MS Outlook. Il1anupoBaHue nepcoHAJIbHOM AeATeJNbHOCTH. CIIUSHUE TOKYMEHTOB.
HupkynsipHasi pacchliIKa MUCEM.

10. Co3nanue npezentanuii B Microsoft PowerPoint. Macrtep npe3entanuii Microsoft PowerPoint:
Ha3HaYeHHe, BO3MOKHOCTU. OOBEKTHI 37EKTPOHHON MPEe3eHTALMU U TUIIOBbIE IEHCTBUS Ha/l HUMHU.
11. Ucnoab3oBaHue 3(ppeKToB MyIbTHUMEINA U CPEACTB ABTOMATH3ALUH NIPH MOAr0TOBKeE
npe3entanuu. Co3/laHue MHTEPAKTUBHOM MPE3EHTAIIMH C UCTIOIB30BAHUEM aHUMAIUU U
TUIEPCCHUIOK.

12. Co3nanue nyoaukanuii B Microsoft Publisher. Mactep nyGnukanuiit Microsoft Publisher:
Ha3HaYeHHEe, BO3MOKHOCTH, 0COOEHHOCTH UCIOJIb30BaHUs B TPO(. A€ATEIHHOCTH.

13. IIporpamMHoe obecnieyeHue npogeccuoHanbHOI AesiTebHOCTH. O030p Hasnauenue,
BO3MOKHOCTH.

14. KomnbiotepHubie cetu (KC). JlokansHbie, Tio0anbHbIe CETH: Ha3HaUEHHUE, CTPYKTypa. CeTeBoe
obopynoBanue. CeTeBbie MporpaMMHuble cpeacTBa. CnyxObl HTEpHET. DNeKTpoHHAas MoYTa:
HazHauYeHHe, BO3MOXKHOCTH, paboTa ¢ mouroil. Pabota B cpene Opaysepa Internet Explorer.
Wcnonb3oBanne UuTepHeTa Ans noucka npodeccrnoHanbHoit uHGopmaruu. [IpuHImme! ceTeBoit
0€30MMacHOCTH.

15. UndopmManHoHHO-CIPABOYHBIE CUCTEMbI: HA3HAUCHUE, TEXHOJOTUs TIorucka. CripaBouHbIe
npaBoBbie cuctemsbl (CIIC): Ha3Hauenue, BO3MOkHOCTH, pbiHOK CIIC.
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Kpurepun 1 mkajabl OHeHMBAHUS NIPOMEKYTOYHON aTTeCcTAalNK
Illkaja U KPpUTEPUH OLIEHKH (3a4eT ¢ OLEHKON)

OT1au4Ho

Xopowo

leOBJ'[eTBOPI/ITeJILHO

HeynosiierBopurtenbHo

1. Marepuan u3noxeH
rPaMOTHO, B
OIIPEAEIICHHON
JIOTUYECKOM
MOCJIEIOBATEIIBHOCTH,
MPaBUJILHO MCIIOJIb3YETCS
TEPMUHOJIOTHS;

2. [Nokazano ymenue
WTIOCTPUPOBATH
TEOPETHYECKUE
MOJIOKEHUS KOHKPETHBIMU
npuMepamMu, TPUMEHSTh
WX B HOBOW CUTYaIlNU;

3 [TpoaeMOHCTPUPOBAHO
YCBOEHHE paHee
H3YYEHHBIX
COITYTCTBYIOIIUX
BOIIPOCOB,
c(hopMUPOBAHHOCTH
YMEHHUI U 3HAHUU;

4. OtBeT mpo3BYyYaI
CaMOCTOSITENIbHO, 0e3
HABOJISIIUX BOIIPOCOB.

1. OTBeT y10BIETBOPSET
B OCHOBHOM TpeOOBaHUAM
Ha OLICHKY «5», HO IIpH
3TOM MOXET UMETh
CJICAYIOIINE HEOCTATKU:

2. B uznoxxeHun
JOTYIIEHBI HEOOIBIITNE
MpoOEITbI, HE UCKA3UBIIINE
COJIep’KaHUE OTBETA;

3. JlomymieHsl OJIMH - JBa
HeJ[0YeTa IMPH OCBEICHUHN
OCHOBHOTO COJICpXKaHUS
OTBETa, UCTIPABJICHHBIC
10 3aMEYaHHIO
TIPETIOIaBaTEs.

1. Henosino uinu
HETOCIeI0BaTEILHO
PACKPBITO COJIEp KaHUE
Marepuaia, HO IOKa3aHo
o011ee NOHUMaHUE
BOIIpPOCA U
MIPOIEMOHCTPUPOBAHBI
YMEHHUSs, TOCTATOYHBIE
JUIA JalbHEUIIEro
YCBOEHUS MaTepuaa.

2. Umenucs 3aTpyIHEHUS
WA JIOTYIIEHBI OIIUOKY B
OIPENEIICHUH TTOHSITHH,
UCTIOJIb30BaHUHT
TEPMUHOJIOTHH,
UCTIpaBJICHHBIC TIOCIIE
HECKOJIBKUX HABOISIIIHX
BOIIPOCOB;

3. IIpu HEMOJTHOM 3HAHUU
TEOPETUYECKOTO
MaTepuasa BbISBIICHA
HEeJ0CTaTOYHAas
c(hOpMHUPOBAHHOCTh

YMEHHI U 3HAHUU.

1. Conepxanue
MaTepHuaia He PacKphITO.

2. OmmOku B
OIPEICICHUHN TOHITHH,
HE HCI0JIb30BAIACH
TEPMHUHOJIOTHS B OTBETE.
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