[lokymeHDeMePaTHHO® COGYIAPOTBEHIOE aBTOHOMHOE 00pa30BaTeIbHOE YIPEKICHHE BBICIIIETO 00pa30BaHMUSI

MHdopmaums o BnagenbLe: "CamMapckuii rocyapCTBEHHBIM S3KOHOMUYECKU YHUBEPCUTET"
®WO: KanppalwnHa EneHa AnekcaHaposHa

HomxHocTb: U.0. pektopa ®IAQY BO «Camapckuii rocynapcTBeHHbI 3KOHOMUYECKUH
YHUBEPCUTET»

[ata nognucanus: 15.07.2026 10:42:52

YHUKanbHbI MPOrpaMMHbIN KIKOY:
2db64eb9605ce27edd3b8e8fdd32c70e0674ddd2

PABOYAS ITPOI'PAMMA JUCHUITJIMHBI (MOAYJIA)
«OCHOBBI TH®OPMAIIMOHHON BE3OITACHOCTHN»

YpoBeHb BhICIIEr0 00pa30BaHus: OakataBpuaT

Hanpasnenue noarorosku: 38.03.04 T'ocynapcTBEHHOE M MyHULIMIIAJIILHOE YIIPaBICHUE

HanpasnenHocth (pouiih)IOATOTOBKU: DKOHOMHKA M TOCYJapCTBEHHOE YITPABICHUE

KBanudukanus (creneHb) BbITyCKHUKA: OaKaiaBp
®opma 00yuyeHHS: OYHAS
I'ox Habopa (mpuema Ha oOyuenue): 2026

Cpoxk nonydeHwust 00pa3oBaHUsI: 4 rona

O0BeM: B 3aUETHBIX €IUHUIAX: 3 3.€.
B akajieMuueckux yacax: 108 ak.4.

r. Camapa, 2026

TTonrorosneno B cucteme 1C:Yuusepcurer (000000946)

Crpanura 1 u3 18



Pa3padoruukmu:
JlokTop sKOHOMHUYECKHX Hayk Xwmenesa [ A.

Pabouas mporpamMma ITUCHMILIMHBEI (MOIYJsI) COCTaBI€Ha B COOTBETCTBUH C TpeboBaHusmu OI'OC
BO no nanpasnenuto noarotoBku 38.03.04 T'ocymapCTBEHHOE M MYHHIIMIAIBLHOE YyIpaBJICHHUE,
YTBEPKJACHHOTO MpukazoM MunoOpHayku ot 13.08.2020 Ne 1016

ComnacoBaHue U yTBEPKACHUE

ITonpasnenenue
No WIN ) OTBeTCTBEHHOE PUO Busa Jlata, mpOTOKOII
KOJUIETUAJIBHBIN JIALIO (Ipu HaNMMYUN)
oprax
1 Kadenpa 3aBenyonuii I'yceBa M. C. Paccmotpeno | 26.05.2026, Ne
pErnoHaIbHON Kagenpox, 10
SKOHOMHUKU U | PYKOBOJHTEb
yIpaBICHUS  |TOfpa3/ieiCHus,
pealn3yoIero
OI1
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1. Heab 1 3a1a4um 0CBOEHMSI TUCUMUIIIMHBI (MOLYJIs1)

Llenb ocBOEHUS TUCHMIUIMHBI - (POPMHUPOBAHHE PE3YJIBTaTOB OOY4YEHHUs, 00ECIIeUnBAIOIINX
JOCTH)KEHUE ITAHUPYEMBIX PE3yJIbTaTOB OCBOEHHS 00pa30BaTeIbHON PO PAMMBI

3agayu U3y4eHUs TUCIMUILIAHBIL:
- ¢hopMupoBaHue y 00yJaromIMUXCsl CACTEMHOTO IIPEJCTABICHUS O KIIOUEBBIX TMOHATUAX, MIPUHIUIIAX
U METOJIOJIOTUU JTMCUUIUIMHBI, a Takke 00 UX POJM U MECTEe B CTPYKType Bcel 00pa3oBaTelbHOI
MIPOrPaMMBbl;
- Ppa3BUTHE Yy CTYACHTOB CIIOCOOHOCTM NPUMEHSTH IOJYYEHHBIE TEOPETUYECKUE 3HAHHUS H
MPAKTHYECKUE HABBIKM U PEIICHUS THUIOBBIX W HECTAaHAAPTHBIX MPOQPECCUOHATBHBIX 3ajad,
COOTBETCTBYIOIIMX MPO(UITIO MTOTOTOBKHY;
- obecrieyeHre WHTErpaluy pe3yabTaToB 00yueHusl O JAHHOW JUCUHUIUIMHE C APYTUMH MOAYISIMU
o0Opa3oBaTeIbHON IpOorpaMMBbl Uit POPMHUPOBAHUS LIETOCTHBIX MPO(EeCCHOHANBHBIX KOMIIETEHIUH.

2. IInanupyemble pe3yJbTaThbl 00y4eHHs M0 JUCHHUILINHE (MOIYJII0), COOTHECEHHBIE C
IUIAHMPYEMBIMH Pe3yJ1bTaTaMH 0CBOCHHS 00pa30BaTeIbHOM NMPOTrPaMMbl

Komnemenyuu, unouxamopul u pesynvmameol 00y4eHus.

[1K-3 Crnocoben pa3pabarsiBaTh W NPUMEHSTHh AJAMUHUCTPATUBHBIM pEIJIaMEHT NPU OKa3aHUHU
rOCYJapCTBEHHBIX U MyHULUIIAIBHBIX YCIYT

[IK-3.1 [IlpuMeHsieT MONOXKEHUS  AJAMUHUCTPATUBHBIX  PEIIAMEHTOB B  IIpollecce
KOHCYJBTUPOBAHUS U OOCTYKUBAHHUS ITOJTy4aTeIe yCIIyT

3name:

[IK-3.1/3a1 CtpykTypy H coAep’kaHH€ THUIOBBIX AIMUHHUCTPATUBHBIX PETIAMEHTOB
NPEIOCTABICHUS TOCYIAPCTBEHHBIX YCIYT, MOPSJIOK OpraHU3ali 3JIEKTPOHHOTO
JOKYMEHTOOOOpOTa NMPU OKa3aHUM YCHYT (BXOASIIME/UCXOISAINE JOKYMEHTBI, CPOKH,
MapuIpyTu3anus), TpeOOBaHUS 3aKOHOJATENBCTBA K OJIEKTPOHHOW TOAMHCH U
IOPUAMYECKOM 3HAYUMOCTH DJEKTPOHHBIX JOKYMEHTOB, IpaBa U OOS3aHHOCTH
3asgBUTENEH U JOMKHOCTHBIX JIMII B ITPOLIECCE KOHCYABTUPOBAHUS

Ymemns:

[TK-3.1/YMm1 OpueHTHpOoBaThCSA B TEKCTE aIMHUHUACTPATUBHOTO PETIAMEHTA M BBHIACIATH
KJIIOUEBbIE ASTalbl B3aUMOJEHCTBHUS C MOJNydYareldeM YCIyTd, MPUMEHSTH MOJIO0KEHUS
pernaMeHTa s KOHCYJIbTHpPOBaHHS TpaKAaH IO BOMpOcaM IOJauyd 3asBICHUM U
MOJTyYeHUS! Pe3yJbTaToOB B AJIEKTPOHHOU (opMe, HCIONIb30BaTh CIIPaBOYHO-IIPABOBHIE
CUCTEMBbl I YTOUYHEHHUS aKTyaJlbHBIX HOPM, BBIABISATH HECOOTBETCTBUS MEXKIY
peanbHBIM JOKYMEHTOOOOPOTOM U TPEOOBAaHUSIMU perylaMeHTa

Braoems:

[1K-3.1/HB1 HaBbikamu paboThl ¢ CUCTEMaMU JIEKTPOHHOTO AoKyMeHToobopoTa (CI/I)
Ha YpOBHE TIOJNB30Bareisi (pEerucTpanus, IepeHarnpaBIeHHe, KOHTPOIb CPOKOB),
HaBBIKAMH  3allOJIHEHUS  DJCKTPOHHBIX  (opM M IIAOJOHOB  JIOKYMEHTOB,
NPEAYCMOTPEHHBIX PETJIAMEHTOM, HABBIKAMH BEACHHUS JKypHAJIOB y4éTa OOpamieHUd |
AIIEKTPOHHOTO apXWBa B paMKaX THIIOBBIX YCIIyT

[IK-3.3 JlemoHCTpHUpYeT CHOCOOHOCTh pa3padarbiBaTh MPOEKTHI aAMHUHUCTPATHUBHBIX

pEenIaMEHTOB
3name:
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IIK-3.3/3ul Crpykrypy U TpeOOBaHHS K aIMHUHHCTPATUBHBIM pErIAMEHTaM, MOPSIOK
ONMCAHMUA AJMUHUCTPATUBHBIX NPOLEAYP, IE€PEUEHb CBEACHUH, COCTaBIISIOIINX
rOCYIapCTBEHHYIO TaiiHy, U TpeOOBaHUS K 3aIiuTe HH(OpPMAINUU, KOTOPbIE IOJKHBI
ObITh OTpake€HBbl B perlaMeHTe MpH padoTe ¢ OrpaHUYEHHBIM JIOCTYIOM, IpaBUia
IIPOBEACHMSI aHTUKOPPYIIIMOHHOM AKCIEPTU3bI U OLEHKU PErYJIHPYIOLIEro BO3AEHCTBUS
IIPOEKTOB PEIIaMEHTOB

Ymems:

[IK-3.3/YmM] Ananu3upoBaTh ACWCTBYIOUIME aJMUHHCTPAaTUBHBIC pEIIaMEHTHl U
BBISBIISITH HENOCTATKH, pa3padarhlBaTh TEKCTOBYID 4YacThb IPOEKTAa periaMeHTa B
COOTBETCTBHUH C YCTaHOBJICHHBIMH TPEOOBAHUSAMHU, UHTETPUPOBATH B MIPOEKT PEIriiaMeHTa
TpeOOBaHUS K OpraHU3allMM 3JEKTPOHHOTO JOKYMEHTOOOOPOTa, YYMTHIBaTh NpHU
pa3paboTke OrpaHWYEHUs], CBSI3aHHBIE C TOCYIApPCTBEHHOM TAllHOHM, ONpenensiTh, Kakue
3TaIlbl yCIYTH U KaKKue CBEJCHHS HE MOJyIekKaT MyOIuIHOMY pa3MeleHHIO

Bnaoemw:

IIK-3.3/Hel HaBbikamu cOCTaBiI€HHS NPOEKTOB aJIMUHHCTPATUBHBIX PEIIIAMEHTOB C
UCIIOJIb30BaHUEM THIIOBBIX (POPM M PENaKTOPOB TEKCTa; HaBBIKAMH IOCTPOCHHS OJIOK
CXEM IIOCJEI0BAaTE€IbHOCTH AJMUHUCTPATUBHBIX MPOLELYp C HCIOJIb30BAHUEM
OPOTPAMMHBIX CPEACTB BH3YyaJIM3allMU; HaBBIKAMU PAaOOTHI CO CIPABOYHO-TPABOBBIMH
cUCTeMaMH JJIsl T0A00pa HOPMAaTUBHBIX 000CHOBAHUH MPOEKTHBIX PEIICHUN; HAaBBIKAMU
NPOBEJICHUS] AHTUKOPPYIIIMOHHONW HKCIEPTU3bl TEKCTa NpPOeKTa M OPOPMIICHHA
3aKJIFOUEHUS; HaBbIKaMHM IOATOTOBKM IIPOEKTAa pENIaMEHTa B JJIEKTPOHHOM BHJE,
oopMiIeHHsT TPUIOKEHUH W TOSCHUTEIbHON 3amucKd I HampaBlIeHHS Ha
COIIaCOBAHUE

ITIK-7 CriocobeHn o0ecneunTs 3auTy roCyIapCTBEHHON TalHbI M KOH(DUICHIIMAIBHONW HH(pOpMaIuu

[IK-7.1 Wnpentudunmpyer CBeACHUS, OTHOCSIIMECS K TOCYIapCTBEHHOW TailHE U
KOH(UIEHITNATHLHON HHPOpMaITUN
3name:

[TK-7.1/3u1 [TonoxeHus: 3aKOHOIATENHCTBA O TOCYAAPCTBEHHOM TaifHe; cucteMy Trpudos
CEKpPETHOCTH M CTENEHH OTpaHHuYEHUs TOCTYIa; KPUTEPUU OTHECEHHs] MH(pOpMaluu K
KOH(HUICHIIMATBHON (TIepCOHANBHBIC MaHHBIE, CIIy)XeOHas TailHa W JAp.); TOPSJIOK
KJIacCCU(UKAIIUU TOKYyMEHTOB M MaTepUaIbHbIX HOCUTEEH

Ymems:

[IK-7.1/¥YMm1  OmnpenensT 1O COACPXKAHUIO JOKYMEHTa WM CBEACHUS HaIU4He
NPU3HAKOB TOCYAAPCTBEHHOW TaWHBl WIM  KOH()DUACHIMATBHOCTH, TNPUMEHATH
IIOJIOKEHMSI  3aKOHOJATENbCTBA JUII MAapKUpPOBKUM JOKYMEHTOB U HOCHUTENEH;
pasrpaHMuyuBaTh HMH(POPMAIMIO pa3HBIX CTENEHEH CEKPETHOCTH B  3AJIEKTPOHHBIX
cUcTeMax; KOHCYJIBTUPOBATh KOJJIET 110 BOMPOCAaM HIACHTU(UKAIMH CEKPETHOMH
UHPOpMAITIH

Bnaoemw:

[IK-7.1/HBl HaBblkamu paboThl ¢ HOPMAaTHBHBIMHM MEPEYHSMH M UHCTPYKLHUSMHU II0
KJaccu(UKAIMK;, HaBbIKAMHM BH3yaJlbHOTO M JIOTHYECKOTO aHalu3a JOKyMEHTOB Ha
IpeAMET HAJIMYKS CEKPETHBIX COCTABIIAIONINX; HABBIKAMHU MCIIOIb30BAHUS IIEKTPOHHBIX
KJIaccU(hUKATOPOB U CIIPABOYHHUKOB IPHU paboTe ¢ TOKyMEHTaMU

[IK-7.2 TlpumeHseT HOpPMBI BEAECHUS CEKPETHOIO JEJIONPOM3BOICTBA B COOTBETCTBUHU C

YCTaHOBIICHHBIMU TPEOOBAHHUSIMH 3aKOHOJATETHCTBA PD
3name:
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[IK-7.2/311 OcHOBHBIE cTaguu KOH(DUISHIIMAIBHOTO (CEKPETHOTO) JOKYMEHTOOO0pOTa
(co3manme, yd4ér, JBW)KEHHE, XpaHCHHE, YHUUYTOXKEHHE); MpaBHUa PErucTpaluu
CEKPETHBIX JIOKYMEHTOB, (POpPMbI y4€Ta U TMOPSIOK NPUCBOEHHUS YUYETHBIX HOMEPOB;
TpeOOBaHUS K OpraHU3alMy JOMYyCKa JOKHOCTHBIX JIMI K TOCYJapCTBEHHOM TaiiHe
(opmer momycka, MOPsIOK 0OpMIIEHHS); 3aKOHOAATEIbHbIE OTPaHUYCHUsS TIpU padboTe
C CEKPETHBIMH JOKYMEHTaMH B JIEKTPOHHOM BHJIE

Ymemu:

[IK-7.2/Ym1 Pa3paGarbiBaTh MHCTPYKLHMIO IO JAEIONPOU3BOJACTBY B YacTH PabOTHI CO
CBEICHUSIMH OTPAaHMYEHHOTO JOCTYIA; BECTH YUY€T CEKPETHBIX JOKYMEHTOB B
COOTBETCTBUHM C YCTAHOBJICHHBIMH (POpPMaMH; OPraHU30BBIBATH JIBUKECHHUE CEKPETHBIX
JOKYMEHTOB; NPOBOJUTH MEPONPHUSATHS MO JOMYCKY COTPYIHUKOB K TOCYIapCTBEHHOU
taitHe (oopmiieHne HeOOXOAMMBIX CIPABOK U aKTOB)

Braoemy:

[IK-7.2/HB1 HaBpikamu 3amoiHeHUsT YYETHBIX (OPM W IKYypHAJIOB CEKPETHOTO
JIEJIONPOU3BO/ICTBA; PabOTHl C CUCTEMOW HOMEHKJIATYPhI €I U ONMUCEH AJs CeKPeTHBIX
JIOKYMEHTOB; KOHTPOJISI CPOKOB HCIOJIHEHHS U BO3BpaTa CEKPETHBIX JOKYMEHTOB;
COCTAaBJICHHUSI aKTOB YHUUTOKEHUS WIIM CHATHS Tprda CeKPETHOCTH

[TIK-7.3 OGecneunBaet 3amuTy HHGOpPMAUKA TIPH paboTe ¢ JOKYMEHTAMH W 3JECKTPOHHBIMH
CHCTEMaMH

3name:

[1K-7.3/3u1 TpeGoBanus peryisiTOpoB K CHCTEMaM JJIEKTPOHHOTO JTOKYMEHTOOOOpOTa,
00pabaThIBalOIIUM CBE/ICHUA, COCTaBIIAIOIINE rocyIapCTBEHHYIO TaliHy;
KJIACCU(UKAIUIO CPEICTB 3allUThl HHPOPMAMM M MX KIACChl 3aIIUIIEHHOCTH;
OpraHM3aIIOHHbIE U TEXHUYECKHE Mephl 3allUThHI (ammapaTHble M MPOrpaMMHBIE) AJis
COJl; mpaBuia kpunrorpaduuecKkoi 3amuThl JIEKTPOHHBIX TOKYMEHTOB M AJIEKTPOHHOM
MOJITUCH

Ymemns:

[1K-7.3/Ym1 BriOupare u 000CHOBBIBaTh HEOOXOMUMBIN Kiacc 3ammménnoctu COJl B
3aBHCHMOCTH OT CTEIICHH CEKPETHOCTH oO0padaThiBaeMbIX JAHHBIX; MPUMCHSITH
cepTU(HUIIMPOBAHHBIC CPEJCTBA KPHUITOTPAUUCCKOH 3alllUThl MpH Mepegade o
XpaHEHUHU DJICKTPOHHBIX JOKYMCHTOB; HAacTpawWBaTh IpaBa JIOCTYIIA ITOJIb30BATEIICH B
3aNUIIEHHON CHUCTEME, TPOBOIUTH AayAWUT 3aIIUIIEHHOCTH JIOKYyMEHTOO0OpOoTa
(BBISIBJICHHE MOTEHIIUATLHBIX YSI3BUMOCTEH )

Brnaoemw:

[1K-7.3/HB1 HaBeikamu paboOTHl ¢ 3amUIIEHHBIMH OTEPANMOHHBIMUA CHCTEMaMU H
OpUCHBIMU TIAKeTaMH B PEXHUME 3alIUIIEHHOTO JTOKyMEHTOOOOpOTa; HABBIKAMH
MIPUMEHEHUS cepTUHUITUPOBAHHBIX CpencTB Kpunrorpaduueckon 3aIUATHI
nH(}OpMaIHU; HaBBIKAMU COCTABJICHHS IUIAHOB 3alTUTHI HH()OPMAIUH 711 KOHKPETHOTO
MOJIpa3JeICHNs; HaBbIKAMH MOHUTOPHMHTA CcOOBITHI Oe3omacHocTH B CDOJl m
pearupoBaHus Ha HHITUICHTHI

3. MecTo aucuMiuinHbl B cTpykrype OIl

JucrunmHa (Momynib) «OCHOBBI MH(POPMAIIMOHHON O€301aCHOCTH» OTHOCHUTCSA K (OpMUPYEMOUH
y4acTHUKaMU 00pa30oBaTeIbHBbIX OTHOIIEHUN YacTu 00pa3oBaTeIbHONW MPOrpaMMbl U HU3ydaeTcs B
cemectpe(ax): 7.

B nmpouecce wu3yueHHMs JAWCHUIUIMHBI CTYIEHT TOTOBHUTCS K PpEIICHUIO THUIOB  3ajad
npodecCHOHAIBHOW  AedaTenbHOCTH, mnpenycMmorpeHHbix @OI'OC BO wu  obpazoBarenbHON
IIPOrpaMMON.

| Komnerenuust Hpe[lHIeCTBleHII/Ie AUCHHUIIJINHBI Hoc.nenyloume JAUCHHUIIJIMHBI
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[1K-3 - Cnoco6eH pa3zpalaTbiBaTh U IPUMEHATH aIMUHUCTPATUBHBIA PerJIaMeHT IIPH OKa3aHUHU
TOCYapCTBEHHBIX U MYHHUIUIAIBHBIX YCIyT

[IK-3.1 IIpumenser
MOJIOKEHHUS
aJIMUHUCTPATHBHBIX

yCIyT

perTaMeHTOB B Ipolecce
KOHCYJIBTUPOBAHUS U
o0CITy)KMBaHHA MOTydaTeneit

[Ipou3BoacTBEHHAS MTPAKTUKA!
OpTaHU3aIMOHHO-YTIPaBIICHUECKas
npaktuka, CBs3u ¢
00IIEeCTBEHHOCTHIO B OpraHax

MMUKa U METUAIIaHUPOBAaHHE,
DNeKTPOHHBIN TOKYMEHTOOOOPOT U
rocy/l1apCcTBEHHasl TaiiHa

BiactH, TexHonoruu (OPMHUPOBAHUS

[ToxaroroBka K mporenype 3aIuThl |
3alIUTa BBITYCKHOMN
KBaTH(UKAITMOHHON pabOTHI,
[Ipon3BoacTBEHHAS IPAKTHKA:
MpeIIUILIIOMHAs IPAKTHUKA,
DNeKTPOHHBIN TOKYMEHTOOOOPOT U
rocy/l1apcTBEHHasl TaiiHa

PECrIIaMCHTOB

[IK-3.3 JlemoHncTpupyet
CIOCOOHOCTH pa3padarkiBaTh
MPOEKTHl aIMHUHUCTPATHBHBIX

ONeKTpOHHBIN JOKYMEHTOO0OpOT U
rOCyAapCTBEHHAs TaliHa

[ToaroroBka K mpoueaype 3aIuThl |
3alIUTa BBITYCKHOM
KBaJM(QHUKAUOHHON paboTEHI,
[IponsBoacTBEeHHAs MPAKTUKA:
MPEAIUIUIOMHAs TIPAKTHKA,
ONeKTpOHHBIN JOKYMEHTOO0OpOT U
roCyJapCTBeHHAs TaliHa

[1K-7 - CriocobeH 00eceunTs 3

aIUTy TOCYIapCTBEHHON TalHbI M KOH(HUIECHITHATLHON HH(POPMAITHN

KOH(UACHINATBLHON
nHpOPMaITUH

[IK-7.1 Unentupunupyet
CBE/ICHUs, OTHOCSIIUECS K
roCyJapCTBEHHOU TaliHE U

bIC TEXHOJIOTHUHU B
po(heCcCUOHALHOM eI TEILHOCTH,
HeiipoceTeBbie TeXHOIOTUH B
COLIMATBHBIX MeNa, DICKTPOHHBIN
JOKyMEHTOOOOPOT U
rOCyIapCTBEHHAs TaliHa

WNHpopMamoHHO-KOMMYHHKALIUOHH

[ToaroroBka k mpoueaype 3aIuThl |
3alIUTa BBITYCKHOM
KBaJM(HUKAMOHHON paboTHI,
[IponsBoacTBEeHHAsS MPAKTUKA:
MPEAIUILUIOMHAS TIPAKTHKA,
ONeKTpOHHBIN JOKYMEHTOO0OpOT U
roCyJapCTBeHHAs TalfHa

BEJICHUS] CEKPETHOTO
JIeTIOTIPOU3BOICTBA B
COOTBETCTBHU C
YCTaHOBJICHHBIMH
TpeOOBaHUAMU

[IK-7.2 TlpuMeHseT HOPMBI

3aKoHOmaTensLcTBa PO

DNeKTPOHHBIN TOKYMEHTOOOOPOT U
rocy/l1apCcTBEHHasl TaiiHa

[ToaroroBka K mporenype 3aiuThl 1
3alIUTa BBITYCKHOMN
KBaTH(UKAITMOHHON pabOTHI,
[Ipon3BoacTBEHHAS IPAKTHKA:
MpeIIUILIIOMHAs IPAKTHUKA,
DNeKTPOHHBII TOKYMEHTOOOOPOT U
rocy/l1apcTBEHHasl TaiiHa

JOKYMCHTaMHU U

[IK-7.3 OOGecneunBaeT 3a1uTy
nHpOpMaIK pU padboTe ¢

SJICKTPOHHBIMH CUCTCMaMH1

bIC TEXHOJIOTHHU B
po(eCcCHOHALHOM eI TEILHOCTH,
HeiipoceTeBbie TeXHOIOTUH B
COLIMATBHBIX MeNa, DICKTPOHHBIN
JOKyMEHTOOOOPOT U
rOCyIapCTBEHHAs TaliHa

WNHpopMamoHHO-KOMMYHHKALIUOHH

[ToaroroBka K mpoueaype 3aIuThl |
3alIUTa BBITYCKHOM
KBaJM(PHUKAUOHHON paboTEHI,
[IponsBoacTBEeHHAsS MPAKTUKA:
MPEAIUILUIOMHAS TIPAKTHKA,
ONeKTpOHHBIN JOKYMEHTOO0OpOT U
roCyapCTBeHHAs TalfHa

4. O6beM aMCUMIIMHBI (MOYJIS1) M BUABI Y4eOHOI padoThI
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5. Copep:xanue TUCUMILIMHBI (MOILYJIs1)
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5.1. Pa3aenbl, TeMbl AUCHUILINHBI H BUAbI 3aHATHH
("9achl TPOMEKYTOUHOM aTTECTAIMH HE YKa3bIBAIOTCS)

HaumenoBanue pazaena, TeMbl

JIeKuMOHHBIE 3aHATHS
[IpakTnyeckue 3aHATHS
CamocrosTenpHas paboTa

Bcero

[
<>

Pa3nea 1. TeopeTnueckue 36 8 8
OCHOBBI U TIPaBOBOE
obecnieyeHne NHGPOPMALHMOHH O
0e3omacHOCTH

Tema 1.1. OcHOBBI 9 2 2 5
MH(POPMALMOHHOM 0€30MaCHOCTH
B DJICKTPOHHOM
JOKYMEHTO000pOTE

Tema 1.2. KopriopatuBHbie 9 2 2 5
CHCTEMBbI HHPOPMAITUOHHON
0€301acCHOCTH AJIEKTPOHHOTO
JTOKYMEHTO000pOTa

Tema 1.3. FOpuauuecku 9 2 2 5
3HAYUMBIH 3JIEKTPOHHBIN
JOKyMEHTOOOOpOT B OpraHax
BJIACTH

Tema 1.4. Undopmanmnonnas 9 2 2 5
0€301acHOCTb U AIICKTPOHHBIH
JOKyMEHTOO0OpOT B OpraHax
BJIACTH Ha 06a3e OPHUCHBIX
porpamMm

Pazpnen 2. 3amura 54 10 10 33,85
roCy1apCcTBEHHOM TAHHBI B
cucreMe HH(POPMALMOHHOMH
0e3omacHoOCTH

Tema 2.1. [lonsiTue u npaBoBoi 11 2 2 7
PEKUM rocy1apCTBEHHON TalHbI

Tema 2.2. Jlonyck 11 2 2 7
rOCyJlapCTBEHHOM TailHE

Tema 2.3. 3amuieHHbIN 11 2 2 7
ANIEKTPOHHBIN TOKYMEHTOO00POT

Tema 2.4. Oprannzauus 21 4 4 12,85
CEKPETHOTO JEI0IPOU3BOJCTBA

5.2. KoHTpoO/IbHBIC MEPONIPUATHS MO0 TUCHUIINHE

Bun xonTpoms dopma KoHTpos1/OLIEHOYHOE CPEACTBO

Texywmuii koHTpOons | TectupoBanue
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IIpomesxyTouHas
arrecrauus

3auer

HaumenoBanue pasaena

Bua koHTpOJISI/ HCOIB3yeMble
OlleHOYHbIE MaTepUAJIbI

Texymmi

IIpomexyT.
aTrrecTanus

TeopeTrueckne OCHOBBI M ITPaBOBOE 00ECTICUCHHE
nH(pOpMaAITMOHHOM 0€30MTaCHOCTH

TectupoBanue

3auer

3anmTa rocyiapCTBEHHOM TallHbI B CUCTEME
nH(pOpMaAITMOHHOM 0€30MTaCHOCTH

TectupoBanue

3auer

1.

6. OneHOYHBIC MaTepHAJIbI TEKYLET0 KOHTPOJIS

Teopemuueckue ocHo8bl U npasogoe obecneueHue UHGOPMAYUOHHOU

Tecmuposanue

beszonachocmu

Ne
n/m

ConeprxaHue Borpoca

Komneren

[IpaBuBHEIN OTBET (KITIOY OTBETA)

LU

BribepuTe eqUHCTBCHHBII BEPHBIH OTBET

Kaxkoif HopMaTHBHEIN IPaBOBOH aKT yCTaHABIMBAECT TPEOOBAHMS K a]MIHUCTPATHBHBIM perJIaMeHTaM
MIPEJOCTABICHUS TOCYIaPCTBEHHBIX U MyHUIUNAIbHBIX YCIYT?

1 ®enepansusbiii 3axoH ot 6 anpens 2011 roga Ne 63-03 «O6 s1eKTpOHHO TOAIHCI»

2 Genepanbusblii 3axoH ot 27 uronst 2010 roga Ne210-03 «O06 opraHH3aIiy MPeR0oCTaBICHUS
TOCYIapCTBEHHBIX U MyHUIUIIAIBHBIX YCIYI»

3 denepanbueii 3akoH ot 27 uionst 2006 roxa Ne149-D3 «O6 undopmarmn, HHGOPMAIUOHHBIX TEXHOIOTHIX
1 0 3amuTe HHPOPMALIIID)

4 3axoH PD Ne 5485-1 «O rocynapcTBeHHOH TaiiHE»

IIK-3

OrtBer: 2

BribepuTe ennHCTBEHHBINH BEpHBII OTBET

Kaxkas anexTpoHHast moAnuch B cOoTBeTCTBUH ¢ DenepanabHbIM 3akoHOM 0T 6 arpenst 2011 roga Ne 63-03
UMeEET I0PHIMYECKYIO CUITY, PAaBHYI0 COOCTBEHHOPYYHOU MOJNUCH, BO BCEX PABOOTHOIIEHHUSX, €CIIH HHOE HE
YCTaHOBJIEHO 3aKOHOM?

1 [IpocTas sneKTpoHHAs TOAIHICH

2 YcuneHHas HeKBaIM(GULIUPOBaHHAS JIEKTPOHHAs TMOAIHIChH

3 Yeunennas kBanubUIMPOBaHHAS JIEKTPOHHAS MOIUCH

4 JIro6ast 3neKTpOHHAs MOAMKCH MPU HATMYUU COIVIAIIEHUS] CTOPOH

I1K-3

OrtBer: 3

BribepuTe enuHCTBEHHBINH BEpHBI OTBET

B kaxoif MOMEHT CUHTAETCs UCTIOTHEHHBIM JOKYMEHT B CHCTEME JEKTPOHHOTO JOKyMeHTooOopoTa?

1 B MOMEHT NPUCBOEHUSI JOKYMEHTY PETHCTPAllMOHHOTO HOMEpa

2 Korna paccmarpuBaeMblii B JOKyMEHTE BOIIPOC Pa3peIléH MOMHOCTBIO U NEPENUCKa 10 HEMy 3aBeplIeHa
3 B MOMEHT MONy4YeHus JOKyMEHTa KOHEYHBIM aIpecaToM

4 B MOMEHT OTIpaBKH AOKyMEHTa Ha CEpBEpP ONepaTopa AEKTPOHHOTO JOKyMEToo00poTa

OTtBeT: 2

I1K-3

BriGepute onuH BepHEIH OTBET

Kaxkoif HOpMaTHBHBIH IPaBOBOM aKT yCTaHABIMBACT 00S3aTENIBHYIO CTPYKTYPY aAMHHICTPAaTUBHOTO
peraMeHTa IpeloCTaBIeHHs FOCYJapCTBEHHOM ycayru?

1 ®enepansusblii 3axoH ot 6 anpenst 2011 roga Ne 63-03 «O6 1eKTpOHHOI TOAIHCI»

2 Genepanbusblii 3axoH ot 27 uronst 2010 roga Ne210-03 «O06 opraHH3aIiy MpeRoCTaBICHUS
TOCYIapCTBEHHBIX U MyHUIUIIAIBHBIX YCIYI»

3 denepanbuelii 3akoH ot 27 uionst 2006 roxa Ne149-D3 «O6 undopmarmn, HHOOPMAIUOHHBIX TEXHOIOTHIX
1 0 3amuTe HHPOPMALIIID)

4 3axoH PD Ne 5485-1 «O rocynapcTBeHHOH TaliHe

OrtBer: 2

IIK-3

BribepuTe ennHCTBEHHBINH BEpHBII OTBET

Bpemenem caaun OTY4ETHOCTH € UCTIONB30BAHUEM CHUCTEM 3JIEKTPOHHOTO A0KyMeHToobopoTa (D0)
CUMTAETCSI:

1 [lata oTmipaBKU TOKyMEHTa

2 Jlata OTHpaBKU M PETUCTPALMK JOKYMEHTa Ha cepsepe oneparopa I/10

3 Jlata, yka3zaHHas B IOATBEPKAECHUH O TOCTABKE, MIOTy4aeMOM HaJIOTOILIATENbITUKOM

4 MoMEHT pacCMOTPEHHUsI OTIETHOCTH JJOJKHOCTHBIM JIMIIOM

OrtBer: 2

I1K-3
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BribepuTe ennHCTBEHHBINH BEpHBII OTBET

BribepuTe ennHCTBEHHBINH BEpHBII OTBET

Kaxkoit okyMeHT omnpeznesnser nepedeHb CBEACHUH, COCTABIISIONINX TOCYIapCTBEHHYIO TalHy?

1 [locranoBnenue [pasurensctBa PO ot 11.02.2008 Ne 138 «O mepeune cBeneHUH, OTHECEHHBIX K
TroCyIapCTBEHHOM TaliHE»

2 Va3 [Ipesunenta PO ot 30.11.1995 Ne 1203 «O06 yTBepKIeHUU EPEUHS CBEACHUH, OTHECEHHBIX K
ToCyIapCTBEHHOM TaliHE»

3 depepanbueblii 3akoH ot 6 anpesst 2011 roga Ne63-D3 «OG6 251eKTPOHHON MOATTHCH

4 TIpuxaz ®CTIK Poccun ot 11.02.2013 Ne 17

OTtBeT: 2

I1K-3

BribepuTe eqUHCTBCHHBII BEPHBIH OTBET

UTo U3 NepedncIeHHOr0 SIBISIETCS 00s3aTeILHBIM pa3elIoM aMUHICTPATHBHOTO PerjlaMeHTa
NIPEJOCTABICHUSA IOCYIapCTBEHHON yCIIyru?

1 Texundeckue TpeOOBaHUS K IIPOTPaMMHOMY 00ECIIEIEHHIO

2 Cranzapr npeJocTaBlIeHUs TOCYIapCTBEHHON YCIIyTy

3 lllTatHOE pacnucaHue OpraHa BIACTH

4 TIpaBuia BHYTPEHHEIO TPYAOBOIO paclopsiika

OTtBeT: 2

IIK-3

BribepuTe eqUHCTBCHHBII BEPHBIH OTBET

Kaxkne mepsr 6e30macHOCTH ciIeayeT IpUHAMATh IpH ucnois3oBanun DO B mpomecce okazaHUs
TrOCYIapCTBEHHBIX yCIyr?

1 3amuUTUTH JOCTYH K 3IEKTPOHHBIM JIOKyMEHTaM I1apojieM

2 Vcrionb30BaTh aHTHBUPYCHOE IIPOTPaMMHOE 0OeCIIeueHUe

3 Iu¢poBars KOHGHUICHIMAIBHEIE JOKYMEHTHI IIepe]] OTIpaBKON

4 Bce nepeuncieHHbIE MEPhL

OTtBeT: 4

IIK-3

BribepuTe eqUHCTBCHHBII BEPHBIH OTBET

IIpu pazpaboTke MpoeKTa aIMIHUCTPATUBHOTO PEIIIAMEHTA B YACTH OIHUCAHHS aJIMUHUCTPATUBHBIX IPOLICAYP
B DJICKTPOHHOH popMe HEOOXOIMMO YIUTHIBATh TPEOOBAHHUS K:

1 uBeTOBOMY O(OPMIICHHUIO IEKTPOHHBIX (POPM TOKYMEHTOB

2 WCHOJIE30BaHUIO CUCTEMBI MEXKBEJOMCTBEHHOTO 3JICKTPOHHOTO B3aumoneiicteus (CMOB)

3 KOJIM4ECTBY COTPYIHUKOB, 3aHATHIX B OKa3aHUH yCIIyTU

4 MecTy pacroiokeHus ouca opraHu3auu

OTtBeT: 2

IIK-3

10

BribepuTe eqUHCTBCHHBII BEPHBIH OTBET

Kaxkoe poccuiickoe oucHOe mporpaMMHOe oOecriedeHIe MOXKET ObITh HCIIOIb30BaHO IIPH pa3paboTKe TeKCTa
MIpoeKTa aAMHHUCTPATUBHOTO PEIIAMEHTAa U IIOATOTOBKE COITyTCTBYIOIIUX JOKYMEHTOB?

1 Microsoft Office

2 Google Docs

3 P7-Oduc

4 LibreOffice

OTtBeT: 3

IIK-3

11

‘YcTaHOBHTE COOTBETCTBHE

YcTaHOBUTE COOTBETCTBHE MEXK/y BUIIOM AJIEKTPOHHON MOAMUCH U €€ XapaKTePUCTUKOM.

Bun snexrponHoit noanucu

A. IlpocTas 21eKTpoHHas IOANUCH

B. Ycunennas HekBanuUIMPOBaHHAS JICKTPOHHAS MOJIUCH

B. Ycunennas kBamupuuupoBaHHas dJICKTPOHHAS TIOATUCH

XapaxkTepucTika

1. Co3maéres ¢ UCTIONB30BaHHEM KPUNTOTPahUIECKUX CPENICTB, O3BOJISET OMPEACIHUTD JIMIIO, OAMUCABIICEe
JIOKYMEHT, 1 OOHApYXHUTh (PaKT BHECCHUS U3MCHEHUIT; CepTH(UKAT KITF0Ya IPOBEPKH HE TpeOyeTcs

2. Co3nma€resi ¢ UCIONIb30BAaHUEM KOJIOB, TIAPOJICH WIIH MHBIX CPEICTB, MOATBEPKAACT (PakT popMupoBaHUs
TOJIUCH ONPEAETEHHBIM JIUIIOM

3. Co3naérest ¢ UCTIONB30BAaHHEM KPUITOTPpahUUECKUX CPENCTB, UMECT CEPTHU(HKAT KITF0Ya IPOBEPKH,
BBIJAHHBIN aKKPEAUTOBAHHBIM YI0CTOBEPSIOUINM LIEHTPOM

OrtBer: A-2,b-1,B-3

IIK-3

12

YcTaHOBUTE COOTBETCTBUE

YeTaHOBHTE COOTBETCTBUE MEXLY 3TAallOM JIOKYMEHTOO0OPOTa M €T0 COEpkKaHUEM IIPH OKa3aHUH
TOCyAapCTBEHHOM yCIIyTH.

Oran J0KyMeHT0000poTa

A. TIpuém u peructpanus

b. PaccmoTpeHue u nucnonaHeHue

B. OrnpaBka 1 apXxuBHOE XpaHEHHE

Coneprxanue

1. IToaroroBka OTBETA 3asBUTEINIO, BU3UPOBAHUE, TTONUCAHIE

2. IIpucBoeHne BXOAAIIETO HOMEPA, 3aBEICHUE PETUCTPALIMOHHOM KapTOUKU

3. IlomenieHne TOKyMEHTa B 2JIEKTPOHHBIN apXMB, CIIMCAHUE B JIEJI0 B COOTBETCTBIM C HOMEHKIIATYPOH Je

OrtBer: A-2,b-1,B-3

I1K-3
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13

YcTaHOBUTE COOTBETCTBUE

YcTaHOBHTE COOTBETCTBHE MEXKITY HOPMATHBHBIM MPABOBBIM aKTOM U €10 OCHOBHBIM COJIEPKAHUEM.
HopmarusHslii mpaBoBoii akT

A. ®enepanbhblii 3akoH oT 27 uronst 2010 rox Ne 210-03

b. ®enepanbslii 3akoH oT 06.04.2011 Ne 63-03

B. 3axon PO ot 21 uronst 1993 roma Ne 5485-1

ConeprxaHue

1. PerynupoBanue OTHOLIEHUH B 00JACTH UCIIOJIB30BAHUS AIEKTPOHHON MOAINCH

2. Opranusaiys IpeoCTaBIeHNs TOCYAaPCTBEHHBIX U MYHHIUNAIBHBIX YCIyT

3. IlpaBoBO#i peXUM roCyIapCTBEHHOMN TaitHbI

I1K-3

OrtBer: A-2,b-1,B-3

14

‘YcraHOBUTE IPAaBUIIBHYIO IOCIIEA0BATEILHOCTD

‘YcraHOBUTE IPAaBUIIBHYIO IOCIIEA0BATEIBHOCTD CTa U XKU3HEHHOIO LIUKIIA JOKYMEHTa B CUCTEME
NIEKTPOHHOTO JOKYMEHTO000pOTa IIPY OKAa3aHUHU FOCYAapPCTBEHHON YCIIyTH.

1 Peructpanus 1oKyMeHTa

2 CozpaHue Wid NOCTYIICHUE JOKyMEHTa

3 HcnonHenne 1oKyMeHTa (pacCMOTpEHHe, IPUHATHE PELICHHS)

4 OtmpaBka (Ipy HEOOXOAUMOCTH) M IIOMEILCHUE B aPXHB

IIK-3

OTtBeT: 2,1,3,4

15

‘YcraHOBUTE IPAaBUIIBHYIO IIOCIIEA0BATEILHOCTD

YeraHOBHTE IPABUIIBHYIO TOCIISIOBATEIBHOCTD TAIIOB Pa3pabOTKH MIPOEKTa aIMHHICTPAaTUBHOTO
peraMeHTa.

1 IIpoBeaeHUE aHTUKOPPYILHOHHOM SKCIIEPTH3bI IPOEKTa

2 INoxroroBKa TEKCTa MPOEKTA PEIIaMEHTa B COOTBETCTBUY ¢ TpeboBaHusmu DenepanbHoro 3akoHa Ne
210-®3

3 HanpapneHue IpOeKTa Ha COIIaCOBaHUE B 3aMHTEPECOBAHHBIC OPraHbl U OpPraHU3aluu

4 YTBepkJeHUE aMUHUCTPATUBHOIO PErIaMEHTa PyKOBOAUTEIEM OpraHa BIacTH

IIK-3

Orser: |2, 1,3,4

16

Brmmmre npomnymeHHoe ¢10BO (CIIOBOCOYETAHHE).

ONEKTPOHHBIN JOKYMEHT, IOJIKCaHHbIH IIEKTPOHHOMU IOJIKCHIO, IPU3HAETCA
PaBHO3ZHAYHBIM JOKYMEHTY Ha OyMa)kKHOM HOCHTEIIE, IIOJIIMCAHHOMY COOCTBEHHOPYYHOH IOJIHNCHIO, BO BCEX
Clly4asiX, €CIM HHOE HE YCTaHOBJICHO 3aKOHOM.

IIK-3

OtBer: |KBanH(bHquOBaHH0171

17

Brmmmre npomnymeHHoe ¢I0BO (CIOBOCOYSTAHHE)
JIOKyMEHTOIIOTOKH B OpraHU3aliy ACIATCSA Ha BXOAALINE, UCXOAAIINE U

IIK-3

Otser: | BHYTPECHHUE

18

Brumure npomymeHHoe CI0BO (CI0BOCOYETAHHE)
OcCHOBHOI1 euHMIIEH XpaHeHUs B 0a3e JaHHBIX CUCTEMbI IEKTPOHHOTO JOKyMEHTO000POTa ABIISETCS
KapTOuKa, KOTOpas 3aBOJAMUTCSA B MOMEHT PEIHCTPALUM IOKYMEHTA.

I1K-3

OrtBer: perucTpaniuoHHas

19

Brumure npomymeHHoe CI0BO (CI0BOCOYETAHHE)
COBOKYIHOCTb aIMMHUCTPATUBHBIX IPOLIEAYD, ONPEEIAIONMX CPOKH U NTOCIIEOBATEIILHOCTD JICHCTBUI
JOJDKHOCTHBIX JIML] IPH OKa3aHUH TOCYAAPCTBEHHON yCIIyTrH, Ha3bIBACTCS aIMUHUCTPATHBHBIM

I1K-3

OrtBer: |peFJIaMeHTOM

20

Brumure npomymeHHoe CI0BO (CI0BOCOYETAHHE)

TpancnopTHast cucTeMa, ¢ IIOMOLIBIO KOTOPOH OOMEHUBAIOTCS JTaHHBIMH Pa3iIM4Hble HHPOPMAILOHHbIE
CHCTEMBI, IPECTaBIsAET OO0 CHCTEMY MEXKBEIOMCTBEHHOTO B3aHMOJEICTBYSA B
Poccuiickoit @enepauun.

I1K-3

OrtBer: | QJICKTPOHHOTO

2. 3awuma 2ocyoapcmeeHHol maiinvl 8 cucmeme uHgopmayuortot 6esonachocmu Tecmuposanue

Ne

n/m

Coneprxanue Borpoca

Komneren

| [IpaBuBHEIN OTBET (KITIOY OTBETA)

LU

BribepuTe eqUHCTBCHHBII BEPHBIH OTBET
Kakue crenenu cexpernoctu HE npenycmorpenst 3akonom P® «O rocynapcrsennoil taiiuey» or 21.07.1993
Ne 5485-1? 1 «Ocoboit BaskHocTn» 2 «CoBepmieHHO cekpeTHo» 3 «Kondunennuansno» 4 «CexpeTHo»

IIK-7

Otser: |3

BribepuTe eqUHCTBCHHBII BEPHBIH OTBET

KakoMy npuHImIy 3acekpednBaHys HHPOPMAIIMK COOTBETCTBYET CIEAYIONIasl XapakTepucTrka: « KoHkpeTHas
HH(pOpMAIHS TOIDKHA COOTBETCTBOBATH NIEPEYHIO CBEICHNUIT, COCTABIISIONINX TOCYIapCTBECHHYIO TaiHy»?

1 INpuHImn 060CHOBaHHOCTH

2 IIpuHIMI 3aKOHHOCTH

3 IIpuHIMI CBOEBPEMEHHOCTH

4 IpunIun 06s3aTeIbHON 3aIUTH

OTtBeT: 2

IIK-7
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BribepuTe ennHCTBEHHBINH BEpHBII OTBET

Kaxoii rpud ceKpeTHOCTH SIBISAETCS BBICLICH CTEHNEHBIO CEKPETHOCTH CBEICHUH, COCTABISIFOLINX
TOCYIapCTBEHHYIO TalHY?

1 «CekpeTHO»

2 «CoBepIIeHHO CEKPETHO»

3 «Oco0oit BaxKHOCTH

4 «KoHpuaeHunamabHO»

OrtBer: 3

I1K-7

BribepuTe ennHCTBEHHBINH BEpHBI OTBET

Kakue cBeieHrs MOTYT OBITh OTHECEHBI K TOCYIapCTBEHHOM TaiiHe?

1 JInuHble NaHHBIE TPaXKAAH

2 CepeHusl, paszmialleHie KOTOPhIX MOXET HaHecTH yiiepO OezonacHoctu Poccuiickoit @enepannu
3 CezmeHUs 0 NEATEIHOCTH OOIIECTBEHHBIX OpraHU3aluil

4 CBeneHUs 0 COCTOSHUM OKPYXKAIOUIel cperibl

OTtBeT: 2

I1K-7

BribepuTe eqUHCTBCHHBII BEPHBIH OTBET

Kaxkoii opran yreepxaer IlepedeHs cBeeHUM, OTHECEHHBIX K FOCYIapCTBEHHOM TaiiHe?
1 IIpaButensctBo Poccuiickoit denepanyu

2 IIpesunent Poccuiickoit denepanun

3 @enepansaoe Cobpanue Poccuiickoit @enepannu

4 ®CTIK Poccun

OrtBer: 2

IIK-7

BribepuTe enHCTBEHHBINH BEpHBI OTBET

YT0 M3 MepeyrcIeHHOro OTHOCHTCS K KoHbuaeHanpHoi nndopmanun, HO HE siBisiercst rocynapcTBeHHO#
TaifHOM?

1 CeneHust B BOGHHOI o0nmacTu

2 CBeneHus 0 TOCYJapCTBEHHOM CHCTeME MPEJOTBPAIIEHNS] HECAHKIMOHUPOBAHHOTO MPHUMEHEHHS SIIEPHOTO
OpYyKHS

3 [lepconasibHBIE JaHHBIE

4 CBeneHusi, packpbIBarolye Iiad npumeneHust Boopyxéuneix Cun PO

OrtBer: 3

I1K-7

BribepuTe ennHCTBEHHBINH BEpHBI OTBET

Kakast 13 nepeuncieHHbIX CUCTEM IIpeJHa3HaYeHa JUIs paboThl ¢ MH(pOpMaLueii, cocTaBisIomeH
TOCYIapCTBEHHYIO TalHY?

1 Microsoft Windows

2 Astra Linux Special Edition

3 macOS

4 Ubuntu

OrtBer: 2

I1K-7

Br1bepuTe enuHCTBEHHBINH BEpHBII OTBET

Cpok 3aceKpedrBaHUs CBEJCHHH, COCTABIAIOIIUX TOCYAapPCTBEHHYIO TaliHy, HE JIOKEH MTPEBBIIIATh:
1. 10 ner

2. 20 net

3. 30 net

4. 50 ner

OTtBeT: 3

I1K-7

BribepuTe eqUHCTBCHHBII BEPHBIH OTBET

Kakoe TpeboBanne nperbsBiIseTcs: K CpeCTBAM 3alIUTh HH(GOPMAIINH, HCHIOJIB3YEMBIM B CHCTEMAX,
00pabaThIBAIOINX CBEICHNUS, COCTABIIIONINE TOCYAAPCTBEHHYIO TaliHy?

1. Hammune ceprupuxara @®CTOK Poccnn

2. Haymuue nuneH3uu Ha IporpaMMHOE 00ecIIeueHre

3. CoorsercrBue cTangapram ISO

4. Hanuuue OTKPBITOrO UCXOJHOIO KOzia

OTtBeT: 1

IIK-7

10

BribepuTe eqUHCTBCHHBII BEPHBIH OTBET

BribepuTe eMHCTBEHHBII BEPHBIH OTBET.

Kaxkue cBenienus He mosiexar OTHECEHUIO K TOCYlapCcTBEHHOU TaiiHe?

1. Cenenust 0 MOOMIHU3AIMOHHBIX MOIIIHOCTSIX

2. CeneHHsI O COCTOSIHUM 3/10POBbSI BBICIIMX JIOJIKHOCTHBIX JIUIL]

3. Cgenenus o akTax HapylUICHHs MIPaB M CBOOOJ YEIOBEKA U FpakJaHNHA
4. Csenenns o mmdpax 1 Koaax

OTtBeT: 3

IIK-7
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YcTaHOBUTE COOTBETCTBUE

YcTaHOBHTE COOTBETCTBHE MEXAY IPH(OM CEKPETHOCTH M CTENIEHBIO CEKPETHOCTH.
I'pud cekpernoctu

A. «CoBepIIEHHO CEKPETHO»

b. «CexpetHo»

B. «Ocoboii BaskHOCTI»

CreneHb CEKPEeTHOCTH

1. IlepBas cTeneHb

2. Bropas crenens

3. Tpetbs cTeneHb

I1K-7

OrtBer: A-2,b5-3, B-1

12

‘YcraHOBUTE COOTBETCTBUE

YcTaHOBHTE COOTBETCTBHE MEXTy HOPMATHBHBIM IIPABOBBIM aKTOM B chepe 3aIUThI TOCyNapCTBCHHOM TalHBI
U €TI0 COIEPHKAHUEM.

HopmatuHBI 1paBoBOM aKT

A. 3axoH P® «O rocynapcrBeHHol TaiiHe» Ne 5485-1

b. Vka3 [Ipe3unenta PO Ne 1203

B. Ilpuka3z ®CTIK Poccuu Ne 17

Conepxanue

1. Onpenenser nepeyeHb CBEICHUI, COCTAaBIAIOIUX TOCYAapCTBCHHYIO TaiiHy, IOPAIOK UX 3aCEKPEUMBAHUS U
paccexkpedrBaHus

2. VrBepxkaaer [lepeueHs cBeeHUH, OTHECEHHBIX K TOCYAapCTBEHHOM TaiiHe

3. YcranasnuBaeT TpeGOBaHUS O 3aIUTe HH(POPMAINY, HE COCTABIIONIEH rOCyIapCTBEHHYIO TalHY,
coziepKaIercs B TOCYJapCTBEHHBIX HH()OPMAIIMOHHBIX CHCTEMax

IIK-7

OrtBer: A-1,b-2,B-3

13

YcTaHOBUTE COOTBETCTBUE

YeTaHOBUTE COOTBETCTBUE MEXAY CTaIHEH KOH(PUACHIIMAIBHOTO JOKYMEHTO000pOTa U €€ COnepIKaHNEM.
Craznus ToKyMeHToo0opoTa

A. Co3nanue CeKpeTHOTo JOKYMEHTa

b. Vuér u perucrtpanus ceKpeTHOro J0KyMeHTa

B. XpaneHune cexpeTHOro J0KyMeHTa

Coneprxanue

1. IlomenieHue B cienuanbHOE XpaHWIIHIIE, COCTABICHUE OMUCEH

2. IlpucBoeHue y4€THOTO HOMepa, BHECEHHUE B )KypHaI yuéra

3. IMonroroBka NpoeKTa, CONNIACOBAHKE, YTBEPIK/ICHUE, IPUCBOCHHE I'pH(a CEKPETHOCTH

OrtBer: A-3,b5-2,B-1

I1K-7

14

YcraHOBHTE IPAaBIIIBHYTO TOCIICIOBATEIBHOCTD

YeraHOBHTE IPaBIIIBHYTO OCIIEIOBATEIBHOCTD MPOLEAYPHI IOITyCKa JOJDKHOCTHOTO JINIA K TOCYAapCTBEHHON
TaliHe.

1 IIpoBepka KomIieTeHTHEIMU opranamu (opranamu ©CB)

2 INomyyenue u 3aII0THEHAE aHKETHI Ha JOITYCK

3 OdopmireHHe IOMyCcKa YCTaHOBICHHOI (hOpMBI (CIIpaBKa O JOITyCKe)

4 IpunsTHE pEeNIeHHs O JOMYCKe PYKOBOIUTENIEM OpraHH3aIiN

OTtBeT: 2,1,4,3

IIK-7

15

YcraHOBHTE IPAaBUIIBHYIO TOCIICIOBATEIBHOCTD

YcraHOBHTE IPaBIIIBHYIO OCIICIOBATEIBHOCTD CTAINIH KOH(PHUIEHINATBHOTO (CEKPETHOTO)
JOKyMEHTOO00pOTa.

1 Co3nanue u 0()OpMIICHHE CEKPETHOTO JTOKyMEHTa

2 V4€r 1 peructparnus CeKpeTHOro JOKyMeHTa

3 JIBM>KeHUE U UCIIONHEHUE CEKPETHOTO JIOKYMEHTa

4 XpaHeHHe MM YHUYTOXKCHHE CEKPETHOTO JOKYMEHTa

Orser: |1, 2,3,4

IIK-7

16

Brmmmre npomnymeHHoe ¢10BO (CIIOBOCOYETAHHE).

CBezeHUs, COCTABIAIOIUE FOCYJAPCTBEHHYIO TaliHy, JEeISATCA Ha TPU CTEIICHU CEKPETHOCTH, KOTOPhIM
COOTBETCTBYIOT TPH IpH(a CEKPETHOCTH: «O0COO0H BaXKHOCTI», «COBEPIICHHO CEKPETHO» U

« ».

OtBer: |cereTHo

IIK-7

17

Brmmmre npomnymeHHoe ¢10BO (CIOBOCOYSTAHHE)
JloKyMeHT, cofep Kalinii CBeJIeHNs, COCTaBILIONINE TOCYIapPCTBEHHYIO TaliHy, ITOIJIEKHUT 00s3aTeIbHON
— MIPOCTABJICHUIO PEKBU3UTOB, CBUACTEIBCTBYIOIIUX O CTEIIEHH CEKPETHOCTH.

OtBer: MapKHUPOBKE

IIK-7

18

Brmmmre npomnymenHoe ci1oBocodeTaHne (CIOBOCOUCTAHHE)
OnepanuoHHas cucreMa siBiseTcs ceprudunuposanHoit OC co BCTPOCHHBIMU
CpeICTBaMH 3aIIUTHI HH(GOPMALUH, IPEAHA3HAYCHHOM A1 paOOTHI ¢ JaHHBIMH JIIOOOH CTETIeHN.

Ortsert: Astra Linux Special Edition

IIK-7

19

Brmmmre npomnymeHHoe ¢10BO (CIOBOCOYCTAHHE)
DenepanbHbIA OpraH UCTIOTHUTENHHOM BIACTH, OCYIIECTBITIONNN (GyHKIUH 110 PeaIn3aliy
TOCYAapCTBEHHOH IOJUTHKH B C(hepe 3alUThl TOCYAapCTBEHHON TalfHBI, — 9TO Poccuu.

TTonrorosneno B cucteme 1C:Yuusepcurer (000000946)
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OtBer: |®CT3K (i PenepanpHast Ciryk0a 0 TEXHHYECKOMY U 3KCIIOPTHOMY KOHTPOIIO)

20 Brmmmre npomnymeHHoe ¢I0BO (CIOBOCOYSTAHHE) IIK-7
JIOKyMEHTEL, cofiepKaIine CBeIEHHs, COCTaBIISIONNE TOCYIapCTBEHHYIO TaifHy, XpaHATCS B CHEIUATBHBIX
TIOMEIIEHUSIX — , JOCTYII B KOTOPBIE CTPOTO OrpaHUICH.

OtBer: |xpaHI/mnmax (1 ceuxpaHax)
7. OueHoYHbIE MATEPHUAJIbI IPOMEKYTOYHOM aTTeCTAlUM
3auem cedvmotl cemecmp
No Conepxanue Bonpoca Komrmeren
n/n IIpaBunbHBIN OTBET (KJII0Y OTBETA) nus

1 JlaiiTe pa3BepHyTbIil OTBET. IIK-3
Omnummre MociIe0BaTeNIbHOCTh JEUCTBUH JOIDKHOCTHOTO JIMIA IIPH PETHCTPAUK BXOMSIIETo 00paIieHus
rpa’klaHAHA B CUCTEME JIEKTPOHHOTO JOKYMEHTO000POTa B COOTBETCTBHH C aMUHHUCTPATHBHBIM
perIaMeHTOM IIPEAOCTaBICHNUS TOCYIapCTBEHHOM yCITyTH.

Ortsert: B cooTBeTCTBUM C aIMUHHCTPATHBHBIM PEMIAMEHTOM JJOJKHOCTHOE JIULIO P MOCTYTIIEHUU
oOparenust 00s13aH0: 1) MpoBEpUTH HATMYHE SJIEKTPOHHOM MOAMUCH U LIEIOCTHOCTh
JIOKYMEHTa; 2) 3aBECTU PETUCTPAlMOHHYIO KapTouky B COJI ¢ yka3zaHHeM JaThl HOCTYIUICHHUS,
OTIPABUTENS, KPATKOTO COAEPMKAHMS M CPOKA UCTIOTHEHUS; 3) IPUCBOUTH BXOAAIINIL
pETHCTPaLMOHHBIN HOMED; 4) HallPaBUTh JJOKYMEHT Ha PACCMOTPEHUE PYKOBOAUTENIO HIIH
HETIOCPEACTBEHHO UCIIONHUTEIIO B COOTBETCTBHUM C paclipesieieHneM obszanHOCTel. Bee
JecTBUsT QUKCUPYIOTCS B CHCTEME C YKa3aHHEM BPEMEHH, UTO 00eclednBaeT KOHTPOIb 32
COOIONIEHNEM CPOKOB, YCTAHOBICHHBIX PETTIAMEHTOM.

2 JlaiiTe pa3BepHyTbIil OTBET. IIK-3
B npornecce kOHCYNBTHPOBaHNS 3asSBUTEIS BBIICHIIOCH, YTO TPEOYyEeMBIH ISt OMY9IeHHs YCIYTH JOKYMEHT
OTCYTCTBYET B 2JIEKTPOHHOM BHJIE, A 3asIBUTENIb HACTAHBAET Ha €ro nojade yepes noprain «locycmyrmy». Kakue
JEUCTBUS BBI IPEANIPUMETE B paMKaX aAMHHUCTPATHBHOTO periaMenTa?

Ortsert: B pamxax permamenTa st 00s13aH pa3bsCHUTH 3asBUTEINIO, YTO NMEPEUEHB JOMYCTUMBIX HOpM
MOfIaYM IOKyMEHTOB CTPOTO OIPE/IeNIeH HOPMAaTUBHBIM akToM. Ecii pertaMeHT fomyckaeT
oJ1a4y TOJIBKO B BJIEKTPOHHOI (hopMe ¢ KBaM(PUILIMPOBAHHOH MOANKCHIO, & TOKYMEHT
OTCYTCTBYET, 5 IPEANOXKY aTbTEPHATHBHBIIN CIIOCO0 MOTy4eHUs yCIyTH (HalpuMep, TUUHbIH
IIPHUEM) WU TTIOMOTY 3asBUTENIO C(OPMUPOBATH AEKTPOHHBIN 00pa3 JOKyMEHTa C
HCIIOJIb30BaHUEM CePTUGUIMPOBAHHBIX cpencTs. [Ipu 3ToM s 3adukcupyio B cucteme (akt
KOHCYNBTUPOBAHUS U BbIJAHHBIE PEKOMEHAINH, YTOOBI HCKITIOYUTH HAPYLIEHHE CPOKOB
OKa3aHHUS YCIyTH [0 BUHE 3asBUTEIIS.

3 JlaiiTe pa3BepHyTbI OTBET IIK-3
B agMuHECTpaTHBHOM peraMeHTe YCTaHOBJIEH CPOK OkazaHMs yciayru — 10 pabounx nueil. OxHako u3-3a
c00s B cHCTEME HIIEKTPOHHOTO JOKyMEHTO000pOTa JOKYMEHT He OB 3apeTHCTPUPOBAH B JIEHb MOCTYIIICHHS.

Kaxk BbI OIDKHBI TOCTYNNTB, YTOOB! HE HAPYIIUTh PETVIAMEHT U IIpaBa 3asiBUTEI?

OtBer: 51 00s13aH HEe3aMeUTUTEIHHO 3aPETHCTPUPOBATh TOKYMEHT B CHCTeMe C (DaKTHYECKOM AaToi
MOCTYIUIEHUS (a He JaTOW perucTpaunu), 3aUKCUpoBaB TEXHUUECKUI cOOl B ciy)xeOHON
3amnucKe. B cOOTBETCTBUM C PerIaMEeHTOM CPOK HCUUCISIETCS C MOMEHTA MOCTYIUICHUS
JIOKyMEHTa, TI03TOMY PETUCTpAIMs 33 JHUM YHUCIIOM HEJOIMyCTHUMA. 5] yBEIOMITIO 3asIBUTENS O
MPUHATHU JOKYMEHTa K PACCMOTPEHHIO M IIPHIIOKY BCE YCHIIUS ISl yCKOPEHHOTO
HCTIONHEHNS, YTOOBI YIOXKUTHCS B yCTaHOBIIEHHBIH cpok. IIpu HE0OXOAMMOCTH s1 MHUIIMUPYIO
MIPOAJIEHHE CPOKA B MOPSIIKE, MIPEAYCMOTPEHHOM PEMIIAMEHTOM, C 00513aTENIbHBIM
YBEIOMIICHUEM 3asIBUTEIS.

4 Jaiite pa3BepHyTHIil OTBET TIK-3
Onumure CTPYKTypy aJMUHHACTPATHBHOTO perIaMeHTa MPEe0CTaBIeHHs TOCYJaPCTBEHHOH YCIIYyTH B
coorBercTBUU ¢ DenepanbHbIM 3akoHOM OT 27 utonst 2010 roga Ne 210-D3, nepeynciiuB OCHOBHBIE pa3Jieibl U
HX KpaTKoe CoflepKaHHe.

Ortsert: CrpyKTypa aAIMHHHCTPAaTUBHOTO PEIIaMEHTa BKIIIOYAET ClIEYIOIIe 00s3aTeIbHbIE pa3ebl:
1) «Obume monoxeHus» — HAMMEHOBAaHHE YCIIyTH, HOPMAaTUBHBIE aKThI, CBEACHUS O
3agBUTeIX; 2) «CTanaapT npenocTaBlieHus TOCYAapCTBEHHOM YCIyT» — CPOKH, IIEPEYEeHb
JIOKYMEHTOB, OCHOBAaHUS [UI OTKa3a, pa3Mep IJatsl, pe3ynsrat; 3) «Cocras,
MOCNIEI0BATENIbHOCTh U CPOKH BBITIOJTHEHHS a[MUHHCTPATHBHBIX MPOLEAYP» — JETAIbHOE
OTHCaHKe KaXJO0ro 3Tamna (IpHeM, PerucTpalys, paCCMOTPEHUE, IPUHSITHE PEILCHUS], BbIAaYa
pe3ynpraTa) ¢ yKa3aHHEeM OTBETCTBEHHBIX U MAKCUMaJbHBIX CPOKOB; 4) «Ilopsmok
nocyne6Horo (BHeCY1e0HOr0) 00XKaI0BaHHsD — ACHCTBHS 3asIBUTEIIS IPU HApYLICHUH €ro
npas. K pernamenTy npunararorcs GJI0K-CXeMbl 1 (POPMBI JOKYMEHTOB.

5 [laiiTe pa3BepHyTbIil OTBET. I1K-3
IIpu pazpaboTke MpoeKTa aIMUHUCTPATHBHOTO PerflaMeHTa JUIsl yCIyTH, IpeArnonaranei oopaboTky
HEPCOHANIBHBIX JaHHBIX ¥ KOHGHUACHIIMAIBHON NH(OPMALIUH, BBl CTOJIKHYIIHCH C HEOOXOIMMOCTBIO OIIMCATh
HOPSJIOK NEKTPOHHOTO B3aUMOJICHCTBHS ¢ 3asBUTENeM. Kakue TpeGOBaHUS BbI JOJDKHBI YUECTh B IPOCKTE
pernameHTa, 4To0bl 00eCednTh 3aIUTy HHPOPMALHK 1 COOIIOICHIE 3aKOHOAATENILCTBA?
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OtBer: B npoexre pertaMenTa HEOOXOIMMO yUecThb: 1) HACHTU(PUKAIIIO 3aBUTEILS C
HCTIONB30BaHUEM YCHIIEHHOH KBaTHU(DUIIMPOBAaHHON 3IEKTPOHHON MOAMUCH B COOTBETCTBHUH C
®DenepanpHbIM 3aK0HOM OT 6 anpestst 2011 roxa Ne 63-D3; 2) obsa3arenbHOe mMdpoBaHUE
NepeIaBaEMBbIX JAHHBIX U UCIIONb30BaHNE 3aIIUILEHHBIX KAHAJIOB CBSA3H; 3) pa3srpaHUueHNE
JIOCTyTA K JOKYMEHTaM B CHCTEME 3IEKTPOHHOTO JOKYyMEHTOOO0pOTa Ha OCHOBE CITy>KEOHOM
HEOOX0IMMOCTH; 4) PETHCTPALIMIO BCEX ONEepaluii ¢ JOKyMEHTaMH B 3JICKTPOHHOM JKypHaJe
ayauTa; 5) ykazaHue Ha NpUMeHeHHe cepTuduuupoBanHoro poccuiickoro 10 (Hanpumep,
P7-Oduc, CK3U «Kpunrollpo»); 6) MeKBEIOMCTBEHHOE B3aUMOJIEIICTBIE TOIBKO Yepe3
CucreMy MeXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aHUMOEHCTBHUS C HCIIOIB30BAHUEM
3aIIUIIEHHBIX TPOTOKOJIOB. Takxke ceayeT MpomrcaTh OTBETCTBEHHOCTh JOMKHOCTHBIX JIUI]
3a HapylleHHe TPeOOBaHUIl 3aIUTHI IEPCOHATBHBIX NaHHBIX (DenepanbHbIi 3aK0H OT 27 HIoNs
2006 roxa 152-®3) u koHpHUICHIMATBHOW HHPOPMALIIH.

JlaiiTe pa3BepHyTbI OTBET
KakoBbl kpuTepuu oTHeCeHUs CBEJCHUH K rocyjapcTBeHHOII TaiiHe cortacHo 3akoHy P® «O rocynapcrBeHHOM
taifHe»? [lepeunciure TPU CTENEHU CEKPETHOCTH M COOTBETCTBYIONINE UM I'PHUQEL.

OtBer: Cornacno 3axony P® «O rocymapcTBeHHOM TaiiHe», K TOCTallHE OTHOCSATCS CBEACHHS B
BOCHHOM, SKOHOMHYECKOM, HAYYHO-TEXHUYECKON 1 BHEITHETIONUTHYECKOH 001acTsX,
pa3smiaiieHue KOTOphIX MOXKET HaHecTH yiuepo 6e3onacHoctu PO. Kpurepuu: coorsercTue
MEPEYHI0, yTBEpKAeHHOMY IIpe3nenTom; HaaudKe MOTEHIMAIBHOTO yiepoa oT
pasmiaieHus; o0s3aTeNbHOCTh 3aceKpeunBanus. CTENeHN CEKPETHOCTH: |- CTEeNeHb —
«0c000i1 BaXKHOCTI, 2-51 — KCOBEPILEHHO CEKPETHO», 3-5 — «ceKpeTHO». Kaxxnoii creneHn
COOTBETCTBYET CBOM IpH), KOTOPBIi MPOCTABISETCS HA JJIOKYMEHTE U €r0 HOCHTEIE.

IIK-7

JlaiiTe pa3BepHyTbIi OTBET

B opranrusanuro noctynuin JokyMeHT ¢ rpudomM « COBEpIIEHHO CEKPETHOY», HO €ro CofepKaHue, Ha Balll
B3IJLA/l, HE COOTBETCTBYET IIEPEUHIO CBEJICHUH, COCTABIIIOMIMX FOCYJapCTBEHHYO TaliHy. KakoBbl Bamu
JEUCTBUS KaK CHELHAINCTa, OTBETCTBEHHOTO 32 HICHTU(HKAIINIO CEKPETHBIX CBEACHHIA?

Ortser: 51 06513aH PyKOBOJCTBOBAThCS YTBEPKICHHBIM [lepeuneM cBeieHHI, OTHECEHHbIX K
rocynapcTBeHHOH TaitHe (Yka3 [Ipesunenta PO Ne 1203), a He cyObekTHBHOM oLieHKOH. Ecnu
BO3HHMKAIOT COMHEHHS, 5 HE BIIPABE CaMOCTOATENILHO U3MEHSTh Ipud. S nomken: 1) npuHATh
JIOKYMEHT K Y4eTy C CyLIECTBYIOIIUM Ipr)oM; 2) MOATOTOBUTD CIYKEOHYIO 3aIUCKy
PYKOBOZUTEIIO ¢ 000CHOBAaHNEM COMHEHHH U NPEIOKEHUEM HAIIPaBUTh 3a1pocC B
ynonHomoueHHbIH oprad (PCTIOK wunn opras, n3gaBIMid JOKYMEHT) AJIsl yTOUYHEHUS CTETICHH
CEKpeTHOCTH; 3) 10 MOoTy4eHHs O(PUIINATIBHOIO Pa3bsICHEHNUS 00€CIICUUTh PEXXUM CEKPETHOCTH
B TIOJTHOM 00beMe.

IIK-7

Jlaiite pa3BepHyTbIi OTBET

IIpu mpoBepke MEKTPOHHOTO JOKYMEHTA, IOCTYIIUBIIETO MO 3aIINIICHHBIM KaHaIaM CBSI3H, BEI OOHAPY KUY,
YTO €T0 COAEPKAHKUE COAEPIKHUT CBEJICHUSI, KOTOPBIE MOT'YT OBITh OTHECEHHI K TOCYIapCTBEHHOH TaliHe, HO
rpud CEeKpeTHOCTH Ha JOKYMEHTE OTCYTCTBYeT. Bamu nefictBus?

Ortsert: Sl nomxeH HeMEIJIEHHO MTPUOCTAHOBUTS JlallbHElIIIee pacIpoCcTpaHeHNne JOKYMEHTa 1
yBenoMUTh pyKoBoauTeins. Ha ocnoBanuu [lepeuns cBeneHuii, COCTaBISIIOIINX
rOCYJapCTBEHHYIO TaiiHy, 5 IPOBOXY MPEIBAPUTEIbHYIO HICHTU(DUKALIMIO: €CIIM CBEACHUS
MOANAJA0T MOJ TIEPEUeHb, 1 HHULUHUPYIO MPOIeAypy Ha3HaueHUs rpuda B yCTAaHOBIEHHOM
nopszaxe. Jlo pereHns Bopoca JOKyMEHT OMEIIAETCs B yCIOBHUS, HCKITFOYAIOIIHE
HECAHKIIMOHUPOBAHHBIN A0CTYI. ] Taxke TOMKEH IPOBEPUTD, HE SIBIAETCS JIH OTCYTCTBHE
rpuda cieAcTBUEM TEXHUYECKOH OMIMOKHY MpH Mepesade, U 3apOCUTh Y OTIIPAaBUTENS
MOATBEPKICHUE CTEIIEHH CEKPETHOCTH.

IIK-7

JlaiiTe pa3BepHyTbIi OTBET
Onuuure OCHOBHBIC CTaJUU JBHKCHUSA CEKPETHOIO JOKYMEHTA B OPraHU3alluy OT €ro MOCTYIICHUS 10
TIOMEILCHNS B apXUB.

OtBer: OCHOBHBIE CTaIUH CEKPETHOTO JETIONPOU3BOICTBA: 1) pHUeM U IPOBEpKa IETOCTHOCTH
YIIAaKOBKH; 2) PETHCTPALUs B CIIELHAIBHOM JKypHAJIE y4eTa CEKPETHBIX JOKYMEHTOB C
MIPUCBOECHHEM YUETHOTO HOMepa; 3) AOKIaJ] PyKOBOAUTEIIO U ONIpEAeICHUE UCTIONHUTENS; 4)
HCTIOJIHeHUE (MIOATOTOBKA MPOEKTa OTBETA, COIIACOBAaHUE, MOIIKICAaHNE); 5) OTIpaBKa
azipecary ¢ COOTBETCTBYIOLIMM O(hopMIIeHuEM; 6) IPH HEOOXOIMMOCTH — IIOMEIIECHHE B apXUB
WM YHHYTOXEHHE 110 akTy. Kaxknas cranus ¢pukcupyercs B yueTHbIX (opMax, a JOKyMEHTBI
XpaHATCA B celidpax MM CreUUaIbHbIX XPAaHWINIIAX.

IIK-7

10

JlaiiTe pa3BepHyTbIi OTBET
Ilepeunciure OCHOBHBIC OpraHN3alMOHHBIC ¥ TEXHUYECKUE MEPHI 3aIIUTHl HHPOPMAIHH B CHCTEME
9JIEKTPOHHOTO JOKYMEHT0000pOTa, 00padaThIBaIOIIeH CBEACHMS, COCTABIISIONINE TOCYJaPCTBEHHYIO TalHYy.

Ortsert: OpraHu3aIMOHHbIE MEPhI: Ha3HAYEHHE OTBETCTBEHHBIX JIMI], Pa3paboTka HHCTPYKIHUH 110
paboTe ¢ CEKPETHBIMU JOKYMEHTAMH, pa3srpaHU4eHHe JOCTYyTa 110 IPHHIMITY CITy>KeOHOM
HEOOXOIMMOCTH, PETYISIPHBIH MHCTPYKTa)K COTPYIHHKOB. TeXHUYIECKUE MEPhI: HCIIONb30BaHNUE
cepTuHULIUPOBAHHBIX CPEACTB Kpunrorpaduueckoit 3ammtel nadopmaunu (CK3M),
MPUMEHEHHE YCHICHHOW KBaIH(UIUPOBAHHOMN IEKTPOHHOM MOAIKCH, YCTaHOBKA
anTuBHpycHoro 110 u MexceTeBbIX 3KPaHOB, BEJICHUE aylUTa BCEX OMepaltil ¢ JOKyMEHTaMH,
mugpoBaHUE JaHHBIX MPH Mepeaue U XpaHeHHH. Bee ucnonp3yeMsle porpaMMHbIE CPENCTBA
nomkHel uMeTh ceprudukarsl DCTIK Poccun.

IIK-7

7.1. YpoBHHU OBJIa/IeHUS]

Komnemenyua: IIK-3 Cnocoben pazpadameieamvs u npumeHams aAOMUHUCMPAMUGHBLI
peznamenm npu OKa3aHuu 20Cy0apcmeeHHbIX U MyHUUURATbHBIX YCIIY2.
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Hnouxamop oocmuowcenusn xomnemenyuu. IIK-3.1 Ilpumensem nonodxtcenusi aOMuHUCMpamuHvlx
Pe2ameHmos 8 npoyecce KOHCYTbMUPOSAnUs U 0OCIYHCUBAHUS NoTyUamenell yCiye.

YpoBeHb

XapakTeprucThKa

Orenka B 0ayutax

TloBEINIEHHBIN

JIOCTUTHYTO MOJIHOE OBJIAJICHUE 3HAHUIMU,
YMEHUSMH U HaBbIKaMu. CTyIEeHT CBOOOIHO BaseeT
TEPMUHOJIOTUEH, YMEET IIPUMEHATh TEOPETUYECKUE
3HaHUSA B Pa3JIMYHBIX CUTYaLUIX IS PELLCHUs
IIOCTABJICHHBIX 3a/1a4.

81-100

bazoBrIit

JIOCTUTHYTO 10CTAaTOYHOE OBJIAJICHUE 3HAHUSIMU,
YMEHMSIMU U HaBbIKaMH. CTyJI€HT YBEPEHHO BJIAJIEET
TEPMUHOJIOTUEH, YMEET IIPUMEHATh TEOPETUYECKUE
3HaHUSA B Pa3]IMYHBIX CUTYaLMUIX UL PELLCHUs
IIOCTaBJICHHBIX 3a/1a4.

61-80

[Toporossiii

JIOCTUTHYTO OBJIaJICHUE MUHUMAIILHO
HEOOXOMMBIMU 3HAHUSMH, YMEHUSMHU M HAaBbIKAMHU.
CryzneHT BiasieeT OCHOBHOM TEPMUHOJIOTHEN, yMEET
IIPUMEHSATH TEOPETUUECKUE 3HAHMS ISl PEILICHUS
[IOCTABJICHHBIX 3a/1a4 B CTAaHJAPTHBIX CUTyaLUsX.

41-60

Hwuxe noporosoro

Komnerenums He ocBoeHa

0-40

Hnouxamop oocmuoicenuss komnemenyuu. [1K-3.3 [lemoncmpupyem cnocobnocms pazpabamuléams
npoexmvl AOMUHUCPAMUBHBIX PE2LAMEHMO8.

YpoBeHb

XapakTepucTuka

OueHka B 0ayiax

IloBbIIIEHHBIH

JIOCTUTHYTO MOJTHOE OBJIAJICHUE 3HAHUSIMH,
YMEHUSIMH U HaBbIkaMH. CTYIEHT CBOOOTHO BIa/IeeT
TEPMUHOJIOTHEH, YMEET IPUMEHSTh TEOPETUUECKUE
3HAHUS B PA3JIUYHBIX CUTYAIUSAX JJI PEIICHUS
MOCTAaBJIEHHBIX 3a71a4.

81-100

bazoBrrit

JloCTUTHYTO TOCTAaTOYHOE OBJa/IeHNE 3HAHUSIMH,
YMEHUSIMH U HaBbIKaMH. CTyJI€HT YBEPEHHO BJIaJICET
TEPMUHOJIOTHEN, YMEET MPUMEHSTh TEOPETHUECKHE
3HAHUS B PA3IMYHBIX CUTYalUsIX JJI PEeIIeHus
MOCTaBJIEHHBIX 3a]1a4.

61-80

[Toporosbiii

JlocTUrHyTO OBJa/ieHNe MUHUMAJIBHO
HEOOXOAMMBIMU 3HAHUSIMHU, YMEHUSIMU U HaBBIKAMHU.
CTyneHT BiajeeT OCHOBHOM TEPMHUHOJIOTUEN, YMEET
MPUMEHSTh TEOPETUUECKUE 3HAHUS JJISl PEeLICHUS
MOCTABJICHHBIX 33J1a4 B CTAH/IAPTHBIX CUTYaIUsX.

41-60

Hwxe noporosoro

KommeTeHiusa He ocBoeHa

0-40

Komnemenuus:

IIK-7 Cnocooen

obecneuumso sauwjumy

KOH@uoeHyuanvHoil ungopmayuu.

20¢y0apcmeennon

matnel U

Hnouxamop oocmuoicenus komnemenyuu: IIK-7.1 Hoenmuguyupyem ceedenus, omuocsawuecs K
20Cy0apcmeenHoll matite u KOHGUOeHYuaibHo ungpopmayuu.

YpoBeHb

XapakTepucTuka

Ouenka B 0ayuiax

IloBbITIEHHBIH

JIOCTUTHYTO MOJTHOE OBJIaJICHUE 3HAHHSIMH,
YMEHUSIMH U HaBbIkaMH. CTYIEHT CBOOOTHO BIa/IeCT
TEPMUHOJIOTHEH, YMEET IPUMEHSTh TEOPETUUECKUE
3HAHUS B PA3JIUYHBIX CUTYAIUSAX JJI PEIICHUS
MOCTAaBJIEHHBIX 3a71a4.

81-100
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bazoBrIit

JIOCTUTHYTO 10CTaTOYHOE OBJIAJICHUE 3HAHUIMU,
YMEHMSIMU U HaBbIKaMH. CTyJI€HT YBEPEHHO BJIAJIEET
TEPMUHOJIOTUEH, yMEET IIPUMEHATh TEOPETUYECKUE
3HaHUSA B Pa3]IUYHBIX CUTYaLMUIX IS PELLCHUs
[IOCTAaBJICHHBIX 3a/1a4.

61-80

[Toporossiii

JIOCTUTHYTO OBJIaICHUE MUHUMAIILHO
HEOOXOMMBIMU 3HAHUSMH, YMEHHUSMHU M HAaBBIKAMHU.
CryzneHT BiasieeT OCHOBHOM TEPMUHOJIOTHEN, yMEET
IIPUMEHSATH TEOPETUUECKUE 3HAHMS ISl PEILICHUS
[IOCTABJICHHBIX 3a/1a4 B CTAaHJAPTHBIX CUTyalUsX.

41-60

Hwuxe noporosoro

Komnerenums He ocBoeHa

0-40

Hnouxamop oocmuoicenuss xomnemenyuu: IIK-7.2 Ilpumensem HoOpMmbl Be0eHUsi CEKPEemHO20
0e10npou3800CmMead 8 COOMBEEMCMEUU C YCMAHOBIEHHbIMU MPebo8aHusMU 3akoHooamenbcmea Pd.

YpoBeHb

XapakTepucTuka

OueHka B 0ayuiax

IloBbITIEHHBIH

JIOCTUTHYTO TOJTHOE OBJIAJICHUE 3HAHUSIMH,
YMEHUSIMH U HaBbIKaMH. CTYIEHT CBOOOTHO BIa/IeeT
TEPMUHOJIOTHEH, YMEET IPUMEHSTh TEOPETUUECKUE
3HAHUS B PA3JIUYHBIX CUTYAIUSAX JJI PEIICHUS
MOCTABJIEHHBIX 3a71a4.

81-100

bazoBrrit

JloCTUTHYTO TOCTAaTOYHOE OBJa/IeHNE 3HAHUSIMU,
YMEHUSIMH U HaBbIKaMH. CTyJI€HT YBEPEHHO BJIaJICET
TEPMHUHOJIOTHEN, YMEET MPUMEHSATh TEOPETHUECKHE
3HAHUS B PA3IMYHBIX CUTYalUsIX JJI PEeIICHUs
MOCTaBJIEHHBIX 3a]1a4.

61-80

[Toporosbiii

JlocTUrHyTO OBJa/IeHNe MUHUMAJILHO
HEOOXOAMMBIMU 3HAHUSIMHU, YMEHUSIMU U HaBbIKaMHU.
CTyneHT Bi1aJeeT OCHOBHOM TEPMHUHOJIOTHUEN, YMEET
MPUMEHSTh TEOPETUUECKUE 3HAHUS JISl PeLICHUS
MOCTABJICHHBIX 33J1a4 B CTAHJIAPTHBIX CUTYaIUsX.

41-60

Hwxe noporosoro

KommeTeHiusa He ocBoeHa

0-40

Hnouxamop oocmuowcenuss xomnemenyuu. IIK-7.3 Obecneyusaem s3awumy uHopmayuu npu
pabome ¢ OOKYMEHMAMU U dNEeKMPOHHLIMU CUCTHEMAMU.

YpoBeHb

XapakTeprucThKa

Orenka B 0ayutax

TloBEINIeHHBIN

JIOCTUTHYTO MOJIHOE OBJIAJICHUE 3HAHUIMU,
YMEHUSMH U HaBbIKaMu. CTyIeHT CBOOO/IHO BaeeT
TEPMUHOJIOTUEH, yMEET IIPUMEHATh TEOPETUYECKUE
3HaHUSA B Pa3]IMYHBIX CUTYaLMIX IS PELLCHUs
[IOCTAaBJICHHBIX 3a/1a4.

81-100

bazoBrIit

JIOCTUTHYTO 10CTaTOYHOE OBJIAJICHUE 3HAHUSIMU,
YMEHMSIMU U HaBbIKaMH. CTyJI€HT YBEPEHHO BJIAJICET
TEPMUHOJIOTUEH, yMEET IIPUMEHATh TEOPETUYECKUE
3HaHUSA B Pa3]IMYHBIX CUTYaLMIX Ul PELLCHUs
[IOCTAaBJICHHBIX 3a/1a4.

61-80

[Toporossiii

JIOCTUTHYTO OBJIaJIECHUE MUHUMAIILHO
HEOOXOMMBIMU 3HAHUSMH, YMEHHUSMHU M HAaBBIKAMHU.
CryzneHT BiasieeT OCHOBHOM TEPMUHOJIOTHEN, yMEET
[IPUMEHSATH TEOPETUUECKUE 3HAHMS ISl PEILICHUS
[IOCTABJICHHBIX 3a/1a4 B CTAaHJAPTHBIX CUTyaLUsX.

41-60

Hwuxe noporosoro

Kommnerenums He ocBoeHa

0-40

8. MarepuajibHO-TeXHHYECKOE U Y4eOHO-MeTOAuYeCcKoe odecneyeHue QU CIUTIIUHbI
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8.1. IlepeyeHb OCHOBHOM M JOMOJHHUTEILHON Y4eOHOH JTUTEPATYypPbI

Ocnoenas tumepamypa

1. Kompimukuuaa, T. b. JlenoBble KOMMYyHHKalM{, IOKYMEHTOOOOPOT M JEJIONPOU3BOACTBO:
yuebnuk it By30B / T. b. Konbimkuna, U. B. Hlyctuna. - 3-e usn. - Mocksa: FOpaiit, 2026. - 145 ¢
- 978-5-534-14216-7. - Tekct: onekrponusni // WKO IOpaiit: [caiitr]. - URL:
https://urait.ru/bcode/584753 (nara obpamenus: 21.05.2026). - Pexxum qoctymna: mo moJIIICKe

2. Buykos, A. A. 3amuTa uadopmanuu: yueOHuK i By30B / A. A. BHykoB. - 3-e u3g. - Mocksa:
HOpaiiT, 2026. - 161 ¢ - 978-5-534-07248-8. - Tekcr: anexrpouusiii / UKO FOpaiir: [caiir]. - URL:
https://urait.ru/bcode/584050 (mara obpamenus: 21.05.2026). - Pexxum qoctyna: mo MoIIICKe

3. bynauk, P. A. IlpaBoBoe peryaupoBaHHE AJIEKTPOHHOTO TOKYMEHTOOOOpOTa: y4eOHUK It
By30B / P. A. bymauk, M. A. ®enoroB. - 4-¢ u3n. - Mocksa: lOpaiit, 2026. - 68 ¢ -
978-5-534-19293-3. -  Tekctr: onekrtponnsii // HWKO  IOpait: [caiit]. - URL:
https://urait.ru/bcode/589231 (mara obpamenus: 21.05.2026). - Pexxum gocTyma: 1Mo moamucke

Jlononnumenvuas numepamypa

1. Abynanze, /[. I. JlokyMeHTallMOHHOE OOECIIEUYCHHE YIPABICHUS IEPCOHAIOM: YYCOHHK W
npaktukyM ais By3o0B / JI. I. AGymanze, U. b. Bempspkkuna, B. M. Macnosa. - 4-e u3n. - Mocksa:
FOpaiir, 2026. - 256 ¢ - 978-5-534-21968-5. - Texct: anexrponnsiii / UKO HOpaiir: [caiiT]. - URL:
https://urait.ru/bcode/590738 (nara obpamenus: 21.05.2026). - Pexxum gocTyma: 1Mo moamucke

2. 3enkoB, A. B. Madopmannonnas 6€30macHOCTh U 3amiuTa nHpopMaIuu: y4eOHUK 711 By30B /
A. B. 3enkoB. - 2-e¢ u3n. - Mocksa: FOpaiit, 2026. - 107 ¢ - 978-5-534-16388-9. - Tekcr:
anektpoHubiit // UKO Opaiit: [caiiT]. - URL: https://urait.ru/bcode/588741 (mara oOparmenwus:
21.05.2026). - PexxuMm qocTyrma: 1mo moarn1ucKe

3. IllymamoBa, H. H. Opranmzanmss u TEXHOJOTHUS JOKYMEHTAIIMOHHOTO OOCCIECUYCHHS
yrmpasieHus: yaeOHuk mis By30oB / H. H. lllyBanosa. - 3-e u3n. - Mocksa: FOpaiit, 2026. - 234 ¢ -
978-5-534-20347-9. -  Tekctr: onexrtponnsii // WKO  IOpait: [caiit]. - URL:
https://urait.ru/bcode/583833 (mara obpamenus: 21.05.2026). - Pexxum gocTyma: 1Mo moamucke

4. Joponmna, JI. A. OpraHuzamusi W TEXHOJOTHS JOKYMEHTAIIMOHHOTO OOCCIECYCHHS
yIpaBiIeHUS: YIYCOHUK U TIpakTUKyM uis By30B / JI. A. Jloponuna, B. C. Upurukosa. - 2-¢ u3m. -
Mocksa: FOpaiit, 2026. - 270 ¢ - 978-5-534-16016-1. - Tekct: anexrponnsii / KO Opaiit: [caiir].
- URL: https://urait.ru/bcode/583339 (mara oOpamenus: 21.05.2026). - Pexum pgoctyma: 1o
MOJIITUCKE

5. ernog, A. 0. 3amuTa nadopmaluu: oCHOBBI Teopuu: yueOHUK 11 By30B / A. 1O. Illeros,
K. A. llernos. - Mocksa: IOpaiit, 2026. - 349 ¢ - 978-5-534-19762-4. - TekcT: 3MEeKTPOHHBIN //
HKO FOpaiirt: [caiit]. - URL: https://urait.ru/bcode/583858 (mara obpamenus: 21.05.2026). - Pexum
JOCTyTa: 1O TMOAMKICKE

8.2. IIpodeccuonasibHbie 0a3bl JaHHBIX U pecypcbl «AHTepHET», K KOTOPBIM 00ecne4nBaeTcst
AOCTYI 00y4aKOIIUXCS

IIpogpeccuonanvuvie 6azvl OaHHbBIX

1. http://pravo.gov.ru/ - TocymapcTBeHHast cuctema MpaBoBoi uHpopMaruu «OQHUIHaTbHBIA
HUHTEPHET-TIOPTAJI PABOBOM HH(POPMAIIUNY

Pecypcor « Unmeprnem»

1. http://www.gov.ru - IlpodeccronanpHas 6a3a naHHbix «MHQOpPMAIMOHHBIE CUCTEMBI
MunucrepcrBa skoHOMHUYeckoro paszsutusi  Poccuiickonn ®epepauuun B cetu  MHTepHeT»
(ITopran «Odunnanshas Poccus"

2. https://digital.gov.ru - MuHHCTEpCTBO [HM(PPOBOTO pa3BUTHSA, CBSI3M M MaCCOBBIX
kommyH#HKaIui Poccutickoit deneparun (Muniudpsr Poccun)
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3. http://www.pravo.gov.ru/ips/ - WHpOpManmnoHHO-TIpaBOBas cucTeMa «3aKOHOAATEIHCTBO
Poccuny»

8.3. [IporpammHoe obecnieyeHre U HHPOPMAITMOHHO-CIIPABOYHbIE CHCTEMbI, HCIOJIb3yeMble
NPH OCylIeCTBJIEHUH 00pPa30BaTeIbHOIO NpoLecca no JUCIUIIUHE

Ilepeuenv npoepammnozo obecneuenus
(0bHO8BNEeHUE NPOU3BOOUMCS NO Mepe NOSABILEHUS HOBbIX 8ePCULL NPO2PAMMbL)

. LibreOffice;

. KpuntoAPM Crangapr 5.0;

. 1C: 1okyMeHTO000pOT rOCyJapCTBEHHOTO YUPEKICHUS §;
. «Kontyp.®okyc» no tapupromy miany «lIpemuymy»;

. MoitOduc Crannaptslii 2.;

. Moii odwuc;

. "Astra Linux Special Edition" PYCB.10015-01;

~N N L W

Ilepeuensb uHpOpMAYUOHHO-CRPABOUHBIX CUCTEM
(0OHOBIEHUE BBINOTHAEMCA eAHCEHEOETbHO)

1. Koncynsrantllntoc;
2. Koncynwrantlimroc CIIC;

8.4. CnenuajbHbIe NOMELEHUS, 1A00PaTOPHH U J1a00pPaTOpHOe 000py10BaHUe

YueOHbBIC ayTUTOPUHN JUTSI IPOBEACHUS 3aHATHN KomriekTs! yueHU4eCcKo# Mebenn
JIEKLIMOHHOT'O THIA MynbsTUMeTMIAHBINA TIPOEKTOP

Hocka

OkpaH
YueOHbBIC ayTUTOPUHN JUTSI IIPOBEACHMS KomriiekTsl yueHHYeCKOi Mebenn
MIPAKTUICCKUX 3aHATHH (3aHATHUH CEMUHAPCKOTO | MyIIBTUMEIUIHBIA POEKTOP
THIIA) Hocka

OKkpan

Kommwroreps ¢ BerxomoM B ceTh «MHTEpHET» M1 DUOC CI
Y4eOHbIe ayTUTOPHUH I TPYTIIIOBBIX 1 KomMrutekTsl yueHn4eckoi medenn
WHIUBUYIbHBIX KOHCYJIbTALUMN MynbTUMETUITHBIN TTPOEKTOP

Jocka

OKkpan

Kommwroreps ¢ BerxomoM B ceTh «MHTEpHET» M1 DUOC CI

YdeOHbIe ayITUTOPUU JIJIsl TEKYIIET0 KOHTpoliss M | KOMITIeKThI yueHrnYecKoi Mebemn

MPOMEXKYTOUHOM aTTecTalun MynbTUMEIUITHBIN TPOEKTOP

Jocka

OKkpan

Kommwroreps ¢ BerxomoM B ceTh «MHTEpHET» M1 DUOC CI
[TomereHus J1s CaMOCTOSTENEHOM paboThI KoMmriiekTsl yueHHYeCKOi Mebenn

MynbTUMETUITHBIN TTPOEKTOP

Jocka

OKkpan

Kommwroreps ¢ BerxonmoM B ceTh «MHTEpHET» M1 DUOC CI

[MomernieHust [uTst XpaHESHUS M IPOPHUIAKTHIESCKOTO
oOciTy>)kuBaHUs 000PYTOBaHUS KommekTs! cienuanu3npoBaHHON MeOenn sl XpaHeHHS
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