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Coaep:xkanue (pabouyasi nporpamma)

Mecto nucuumingel B ctpykrype OIT

[Inanupyemsble pe3ynbTaThl 00y4EHHS MO JUCHMILIMHE, 00ECIIEYMBAIOLINE TOCTHKEHUE
IUIAHUPYEMBIX PE3YJIBTATOB 00YUYEHHMS 110 IporpamMme

O06beM u Bubl yaeOHON pabOThI
Coneprxanue TUCIUILTAHBI
MatepuanbHO-TEXHUUYECKOE U YUeOHO-METOINYECKOe 00ecTIeYeHHE TUCITUTUINHBI

CDOHI[ OLCHOYHBIX CPCACTB MO JUCHUIIIINHE

Crp.



6.1

6.2

6.3

6.4

6.5

6.6

Conepxanue (POC)

KonTtponbHbIe MEPOIIPUATHS IO JUCLUIIIINHE

[Tmanupyemble pe3yabTaThl 00YUSHHS 110 TUCIUILIMHE, 00eCIIeYNBAOINE JJOCTIKEHUE
IUIAHUPYEMBIX PE3YJIBTATOB 00YUYEHHMS 110 IporpamMme

HacnopT OICHOYHBIX MaTCpraIOB
OHGHO‘IHI)IC MaTCpHraibl JJId TCKYIICTO KOHTPOJIA

OneHouHble MaTepUabl U1 IPOMEKYTOUHOM aTTecTaluu

[Ikanbl 1 KpUTEPUU OLIEHUBAHUS IO (POPMAM TEKYIIETO KOHTPOJISA U HPOMEKYTOUHON
aTTecTaluu

Crp.



Lenpto w3ydeHUs TUCHMIUIMHBI  SBJIseTCs  (OPMUpOBAHHE pe3ylIbTaTOB  OOyueHHUs,
o0ecreynBaroIuX JOCTIKEHUE TUIAHUPYEMBIX Pe3yJIbTaTOB OCBOEHHS 00pa30BaTEIbHOM MPOTPaMMEI.

1. MecTo mucuuniauabl B crpykrype OIT

Jucuuruivaa JleJoBble KOMMYHHUKAIIMM U JOKYMEHTOOOOPOT BXOIHMT B 00S3aTENbHYIO YacTh
omoka b1./luciumimuHbl (MOIYIIN)

[IpenumecTByromue TMCUUAILIMHEI IO CBA3SIM KOMIIeTeHUMN: MIHOCTpaHHbI A3bIK, IHOCTpaHHbBIN
S3BIK B c(epe IopHUCIIpyACHIINHN, PUTOpUKa M CTHIIMCTHKA MTUCbMEHHOM peur, Pycckuil sS3bIK U KylIbTypa
peun, Pycckuii a3bIk KaK HHOCTPaHHBIN

[Tocnenyromuye IUCHUILIMHBL IO CBSA35IM KOMIIETEHUHN: YTOJIOBHO-IIPOLIECCYAIbHOE IIPABO
(yromoBHbI  mpomecc), ['pakxmanckoe  mpoleccyalibHoe  MpaBo  (TPakAaHCKUKA  MPOIECC),
Kpumunanucruka

2. HJIaHI/IpyeMbIe Pe3yJabTaThbl Oﬁy‘lel-[l/lﬂ mo JMCIHMIIMHE, oﬁecnetuamume JOCTHIKCHHUC
IJIAHUPYEMBIX PE3YJILTATOB Oﬁy‘-lel-llflﬂ Imo nmporpamme

N3yuenne aucuuniauHbl JleJOBblE KOMMYHUKAIIMU U JTOKYMEHTOOOOPOT B 00Opa3oBaTesbHOM
IIporpaMMe HalpaBJIeHO Ha (opMUpOBaHKE Y 00YUAIOIIMUXCS CIEAYIOIUX KOMIETeHIINM]:
YuusepcanabHble komnerenuuu (YK):
VYK-4 - CniocoOeH npuMeHsATh COBpeMEHHbIE KOMMYHHUKATUBHbIE TEXHOJIOTUH, B TOM YHCIIE Ha
MHOCTPaHHOM(BIX) sI3bIKe(ax), UIsl aKaIEeMUUYECKOro U Tpo(hEeCCHOHATBLHOTO B3aUMOICHCTBHS

IInanupyemsle ([lnanupyemble pe3yJibTaThbl 00yUeHHs MO JUCHHUILINHE

pe3yIbTaThI

00y4eHHs IO

IporpaMme

VK-4 VK-4.1: 3uats: VK-4.2: YMmers: YK-4.3: Bragets (uMeTh

HAaBBIKH):

COBPEMEHHBIE MPUMEHSTh COBPEMEHHBIE |METOJIaMU COBPEMEHHBIX
KOMMYHHKaTHBHBIE KOMMYHUKAaTUBHbBIE KOMMYHHUKATHUBHBIX
TEXHOJIOTMH, B TOM YUCJIE€ |TE€XHOJIOTUH, B TOM YHCIIE |TEXHOJOTUMH, B TOM YHCIIE Ha
Ha UHOCTPaHHOM(BIX) Ha WHOCTPaHHOM(BIX) WHOCTPAHHOM(BIX) SI3BIKE
si3bIke(ax), JUIst si3bIKe(ax), IS (ax), n1d akaJIeMHUYECKOTO 1
aKaJeMHYeCKOTo U aKaJIeMHYeCKOTo U npodeccuoHanTbHOTO
podeccruoHaIbHOTO npodeccuoHanIbHOro B3aMMO/ICICTBUS
B3aUMOJIEHCTBUA B3aUMOCUCTBUA

Ob6menpodeccnonanbubie komnerenuuu (OIIK):
OIIK-5 - CniocoOeH pa3pabatbiBaTh IpOIECCYalIbHbBIE U CITy)KEOHbIE JOKYMEHTHI B chepe cBOoei
po(heCCHOHALHOU JISATEIIbHOCTH

IInanupyemsie  |IliaHupyemble pe3yJbTaThl 00y4eHHUs] 10 JUCHMILIHHE

pe3yibTaThI
oOyueHus 1o
IIPOrpaMme
OIIK-5 OIIK-5.1: 3HaTh: OIIK-5.2: YMmeTh: OIIK-5.3: Bnagets (umeTh
HABBIKH):
CUCTEMY MPOIECCYATbHBIX |[COCTaBIATh HaBBIKAMH COCTABJICHHS
U CITY’KeOHBIX MpolecCyanbHbIE U OT/ETBHBIX MPOIIECCYaTbHBIX
JOKYMEHTOB U MpaBuJja UX |CIy>KeOHbIe JOKYMEHTBl | CITYKEOHBIX JOKYMEHTOB
IO ITOTOBKH

3. O0beM 1 BHIBI Y4eOHOH padoThI
VY4eOHbIM MIaHOM MPEeAYCMaTPUBAIOTCS CIIEAYIOIINE BUBI YI€OHON padOThl MO JUCHUIUINHE!
Ounas popma 00ydeHus

Bcero uac/ 3.e.
Cem 4

Buasbl yue6Hoit padoThI

KonrakTHas paboTa, B TOM YHUCIIE: 36.15/1




3aHsaTus JICKITMOHHOI'O THUIIAa

18/0.5

3aHsATHS CEMUHAPCKOTO TUIA 18/0.5
WupuBuayaneHas koHTaktHas pabora (MKP) 0.15/0
CamocTosiTenbHas padora: 53.85/1.5
[TpomexyToydHas aTTecTanus 18/0.5
Bun npomexyro4Hoil arrecTanyu:

3auer 3ay
O611as TpynoeMKocTh (00beM yacTu 00pa3oBaTebHOM

nporpammsl): Yacel 108
3adeTHbIC €TUHUIIBI 3

04HO-3204Has popma

Buabl yueoHoii padoThl

Bcero uac/ 3.e.

Cem 5
KoHTakTHas paboTa, B TOM YHCIIE: 4.15/0.12
3aHATHS JIGKHIMOHHOTO THUTIA 2/0.06
3aHATHS CEMUHAPCKOTO TUTIA 2/0.06
WupuBuayansHas koHTaktHas padora (MKP) 0.15/0
CamocTosiTenbpHas padoTa: 85.85/2.38
[TpomexyrouHast aTTecTaIus 18/0.5
Bun npomexyrodHoil arrectanuu:
3auer 3au
O61as TpynoeMKocTh (00beM yacTu 00pa3zoBaTebHOM
nporpammel): Yacel 108
3ayeTHBIE €UHULII 3

4. Conep:xanue JMCHUIIHHBI

4.1. Pazoenvt, membl OUCUUNTUHBL U BUObL 3AHAMUIL:
TemaTnueckuii TUIaH TUCIUIUTAHBI J{eT0BbIe KOMMYHUKAIIMKU U JTIOKYMEHTOOOOPOT MPEACTABIICH

B TaOJIHIIE.
Pa3nenbl, TeMbI JTHCHUTIMHBI H BUIAbI 3aHATHI
Ounas ¢gopma o0y4eHust
KonTakTHasi padora = Ilnanupyembie
3ansaTusa § pe3yabTaThl
CEeMHHAPCKOIro é - OﬁylleHl/IH B
Ne HaumeHoBaHHe TeMbl = Tuna a o E 5| coorHomenuu ¢
/1 (pa3nesa) QM CHUIINHbBI 5 ; = =z = e 'S pe3yJbTaTaMu
= = = 1 =185 osyuenns no
gz z 00pa3oBaTe/ILHOI
= < nporpamMmme
YK-4.1, YK-4.2, YK
1. |OO6mias yacTs 8 8 35,85 ]-4.3, OIIK-5.1, OIIK
-5.2, OTIK-5.3
OcoOeHHas 4acTh VK-4.1, YK-4.2, YK
2 10 10 50 [-4.3, OIIK-5.1, OTIK
-5.2, OTIK-5.3
KoHTpoas 18
HToro 18 | 18 | 0.15 | |53.85

04HO-3204Has (hopma

KonrakTHas pabora | O = |




3ansTHs ILnanupyemble
CEeMHMHAPCKOro peSy.HbTaTbI
= il o0y4eHusi B
Ne HaumeHoBaHHME TeMbI = - ; ; COOTHOIIIEHHH C
/1 (pa3aesia) IMCUMILIUHBI = & E = [ pe3yJbTaTaMu
= 5 = o0y4eHusi 1o
= 3 o0pa3oBaTeIbHOI
nporpamMmme
VK-4.1, YK-4.2, YK
1. |OOmas yacth 1 1 35,85 1 |-4.3, OIIK-5.1, OIIK
-5.2, OIIK-5.3
OcoOeHHast 4acTh VK-4.1, YK-4.2, VYK
2. 1 1 50 1 |-4.3, OlIK-5.1, OIIK
-5.2, OIIK-5.3
KonTpois 18
Htoro 2 | 2 [ 0.15 | 185.85
4.2 Cooepicanue pazoenoe u mem
4.2.1 KonrakTHasi padora
TemaTunka 3aHATHI JeKIIMOHHOI0 THIIA
HanMeHoBaHue TeMbl Buj 3anarus
Nen/m TemaTHnka 3aHATHSA JEKIUOHHOI0 THIIA
(pa3nesa) IMCHUIUIMHDBI| JIEKIIMOHHOTO THIIa*
1 Texuws JlenoBble KOMMYHHKAIIH, UX
0COOEHHOCTH, CTPYKTYpa, BUIBI U (GOPMBI
Texuis Oco6eHH0cni JIETIOBBIX KOMMYHUKAIMWA B
IOPUIUIECKON JIeATEIHHOCTH
OcoGeHHAS YACTE OCHOBBI 3HaHUH O IEJIONPOU3ZBOACTBE U
Texuws JToKyMeHTooOopoTe. JIOKyMEHT: IOHSTHE,
HCTOPHS BO3HUKHOBEHHS. YHUDUKAIUS U
CTaHJapTHU3aIUs TOKYMEHTOB
Texuws HopmaTuBHO-TIpaBOBOE pETryIHMpPOBaHUE
JICTIOTPOU3BOJICTBA U JOKYMEHTOO0OpOTa
2. Opra"u3alMoOHHO-TIPABOBBIC  JJOKYMEHTHI:
Jlexuus BHIIbI, TpeOOBaHMs, TpaBWwiIa PaOOTHI,
HOPMAaTHBHO-TIPABOBOE PETYITMPOBAHUE
KanpoBbie TOKyMEHTHI: BUbI, TPEOOBaHUS,
Jlexuust npaBujia paboThl, HOPMATHBHO-TIPABOBOE
perynupoBaHue
OOras JacTh Texuws JIOKYyMEHTBI U IOKYMEHTOOOOPOT B
JIOTOBOPHOM paboTe
Jlexuust JIOKYMEHTBI CyI0MTPOU3BOICTBA
[IpouieccyanbHble JOKYMEHTHI 0 ejaM 00
Texuws aIMUHHUCTPATUBHBIX MPABOHAPYIICHUSIX:

BUJIbI, TpeOOBaHUS, HOPMATUBHO-IIPAaBOBOE
pEryJInpoBaHue

*IeKINH U MHBIE y4eOHbIE 3aHITHS, PENyCMaTPUBAIOIINE IIPENMYIIIECTBEHHYIO Iepenavyy yaeOHoH HHpopMaIiu
neaarorutycCKuMmn pa60THI/IKaMI/I OpraHu3alnvn u (I/IJ'II/I) JIMaMu, NpUBJICKaCMbIMH OpFaHHSaHHeﬁ K peajim3annun
06p.':130BaTeJ'ILHLIX nporpaMm Ha UHBIX YCJIIOBUAX, O6y‘laIOH_II/IMCH

TemaTHKa 3aHATHH CEMHHAPCKOI0 THIIA

HanmeHoBaHue TeMbl

Neni/m
(pa3aesia) 1M CHUIIITHHbBI

Buj 3anarus
CEMHMHAPCKOro THna**

TemaTnka 3aHATHSA CEMHMHAPCKOro
THIIA

1.
Oco0eHHas 4acThb

MOPaKTUYCCKOC 3aHATUC

JlenoBble KOMMYHUKAIIUH, UX
0COOEHHOCTH, CTPYKTYpa, BUABI U (GOpMBI




Oco0eHHOCTD JIEIOBbIX KOMMYHUKALIUN B

MMPAKTUYCCKOC 3aHATUC o
HOPUIUYCCKON NCATCIbHOCTU

OCHOBBI 3HaHHUH O JIEJOMPOU3BOJICTBE U
JOKyMEHTOOOOopoTe. JIOKYMEHT: IOHATHE,
HUCTOPUA BO3BHUKHOBCHUA. YHI/I(i)I/IKaLII/ISI n
CTaHApTH3AIMsI TOKYMEHTOB

MMPAKTUYCCKOC 3aHATUC

HopmaruBHO-TIpaBOBOE peryaupoBaHue

IMPAKTUYCCKOC 3aHATUC
JICTIONPOM3BOICTBA U JOKYMEHTO000pOTa

2. OpraHu3anvoOHHO-IPaBOBbIE TOKYMEHTHI:
NpaKTHYecKoe 3aHATHe |BUABI, TpeOOBaHUS, MpaBuia pabOTHI,
HOPMAaTUBHO-IIPABOBOE PETYIMPOBAHUE

KanpoBble 1OKyMEHTBI: BUBI,
NPaKTHYECKOe 3aHATHE |TpeOoBaHUs, MpaBuia paboThl,
HOPMAaTUBHO-TIPABOBOE PETYJINPOBAHUE

Ob1mast 4acTb JIOKyMEHTBI U TOKYMEHTOOOOPOT B
IMPAKTUYCCKOC 3aHATUC o
JIOTOBOPHOM paboTe

npakTuyeckoe 3aHsaTHe  |/{OKyMEHTBI CyIOITPOU3BOICTBA

IIpoueccyanbHble TOKYMEHTHI MO JI€JIaM
00 aIMUHUCTPATUBHBIX

MIPaBOHAPYIICHUSX: BUJIbI, TPEOOBaHMS,
HOPMAaTUBHO-TIPABOBOE PETYINPOBAHHE

IMPAKTUYCCKOC 3aHATUC

**  ceMHHaphl, NPAKTUYECKHWE 3aHATHS, NPAKTUKYMBbI, JabopaTopHble pPabOThI, KOJUIOKBUYMBI W HHBIE

AHAJIOTUYHBIC 3aHATUA
HNuas koHTaKkTHast padora

[Tpu npoBenennn yueOHbIX 3aHaTuil CI' DY obecnieunBaeT pa3BUTHE Y 0OYUYaAIOMIUXCS HABBHIKOB
KOMaHJHOUW paboThl, MEXJIUYHOCTHOM KOMMYHUKAIIMM, NPUHATUS pELICHHUH, JIHIEPCKUX KadyecTB
(BKJITIOYas MpU HEOOXOJMMOCTHU MPOBEICHUE MHTEPAKTUBHBIX JIEKIIHM, IPYMIIOBBIX TUCKYCCHI, POJIEBBIX
UTp, TPEHUHTOB, aHAJIN3 CUTYallui 1 UMUTALMOHHBIX MOJeJeH, pernojaBaHue JUCLUILUINH (MOIYNeil) B
(dbopMe KypcoOB, COCTaBJICHHBIX HAa OCHOBE pE3YyJIbTaTOB HAYyYHBIX HCCIENOBAHUMN, MPOBOJAUMBIX
OpraHu3alieil, B TOM 4Hclie C yUeTOM PEerHOHaIbHBIX 0cOOeHHOCTEN TPO(ecCHOHAaTbHON NesITeNbHOCTH
BBIITYCKHUKOB W IOTPEOHOCTEH paboTOoIaTenei).

@opMBl U METOJBI TMPOBEICHUS HHOW KOHTAKTHOW paldOThl MpuBeNeHb B MeTOau4ecKux
yKa3aHUSAX 10 OCHOBHOH MpodeccuoHanbHON 00pa30BaTeIbHOM porpaMMme.

4.2.2 CamocTosiTejibHasi padoTra

Neni/m | HammeHoBanue TeMbl (pa3aesia) AMcuMIUIMHBI [ Bua camocTosiTeJlbHOM padoThl ***

- IOATOTOBKA JIOKJIana
1. - IOATrOTOBKA 3JIEKTPOHHOM MPE3EHTALNU
- TECTUPOBAHHE

- IOATOTOBKA JIOKJIana
2. - IOATOTOBKA 3JEKTPOHHOM MPE3EHTALNU
- TECTUPOBAHHE

*** camocTosiTenbHasA paboTa B ceMecTpe, HallMCaHHE KypCOBBIX padOT, TOKIJIAOB, BEITIOTHEHNE KOHTPOIHHBIX

pabot
5. MaTepuajibHO-TeXHHYECKOE U YUeOHO-MeToIn4YecKoe odecneyeHne TUCIUITHHBI

5.1 JInteparypa:

OcHoBHasi JinTeparypa

1. CnuBak, B. A. JlenoBble KOMMYyHUKaIu. Teopust U NMpakTHKa : yueOHUK Juis By30B / B. A.
CnuBak. — Mocksa : U3natensctBo FOpaiit, 2024. — 460 c. — (Beicuiee oOpa3oBanue). —
ISBN 978-5-534-15321-7. — Tekcr : anektpoHHbli // Obpa3oBarenbHas miatdopma FOpait
[caiiT]. — URL: https://urait.ru/bcode/536170

2. JlonoJHMTebHAs JIUTEpaTypa

1. XKepnakosa, M. b. [lenoBble KOMMYHUKAIMH : Y4€OHUK U IIPAKTUKYM JJIs BY30B / M.

b. XKepnakoBa, 1. A. PymsnueBa. — 2-e u3n., mepepald. u mom. — Mocksa




WznarensctBo FOpaiit, 2025. — 319 c. — (Boicmiee o6pazoBanne). — ISBN 978-5-
534-16604-0. — Tekcr : anexTpoHHbI // OOpa3oBatenbHas 1iargpopma FOpaiT
[caiiT]. — URL: https://urait.ru/bcode/560024
2. Jlutepatypa AJ15 CaMOCTOSITEILHOTO0 U3yYeHHU sl

1. 1. AntyxoBa Haranps ®apupmoBHa. CHCTEMBI 3IEKTPOHHOTO JOKyMEHTO0OopoTa. IlpakTukym.

(bakanaBpuar). Yuebnoe nocooue. KnoPyc, 2022, 201c.

2. lludppoBuzanys: NpakTUIECKHE PEKOMEH AN 110 TIepeBoIy On3Heca Ha HU(POBbIE TEXHOJIOTHH, IO

pen.Typko C.: Ansniuna [Tabnumep, :2019, 252¢

5.2. llepeyeHsb JIMIIEH3HOHHOTO MPOrPAMMHOI0 o0ecneyeHust

1. Astra Linux Special Edition «Cmonenck», «Opem»; PenOC ; OC "Anbt Pabouas cranuus” 10;
OC "AnwsT O6pazosanue" 10

2. MoitOduc Crangaptasiii 2, MoitOduc Obpazosanue, P7-Oduc IIpodeccnonanbHbIi,
MoiiO¢uc Crarmaprasiii 3, MoitOduc [Ipodeccnonanbabrii 3

5.3 CoBpemenHbIe MpoeccuoHATbHBIE 0a3bl IAHHBIX, K KOTOPbIM 00ecre4YnBaeTcsl J0CTYII
o0yuariuxcsi

1. TIlpodeccuonanbHas ©0aza pgaHHbIXx «MHpopmanonHsle cuctembl MuHHCTEPCTBA
sKOHOMMUecKoro pa3Butus Poccuiickoit ®enepanuu B cetu Murepner» (Ilopran «OdunumanbHas
Poccus» - http://www.gov.ru/)

2. TocynmapcTBeHHast cuctemMa npaBoBoi uHpopMaruu «OQHUIMANEHBI WHTEPHET-TIOPTAI
npaBoBoit napopmarmm» (http://pravo.gov.ru/)

3. Ilpodeccnonanphas 0aza maHHBIX «DHHAHCOBO-IKOHOMHYECKHE TOKa3aTenn Poccuiickoi
Ddeneparuny (Oduinansueiii caiit MunnctepeTBa punancos PO - https://www.minfin.ru/ru/)

4. TlpodeccumonanbHas 0a3a naHHbIX «Odunmanbaas cratuctukay (OdUIUANTBHBIA CalT
denepanbHOM CayKOBI TOCYIAPCTBEHHON cTaTUCTUKH - http://www.gks.ru/

5.4. UnpopMauMOHHO-CIIPABOYHbIE CHCTEMbI, K KOTOPbIM o0ecre4yuBaeTcsi IOCTYI
00y4aroIuXxcs

1. CrpaBouHo-tipaBoBas cucreMa «Koncynprant Ilmrocy

2. CpaBouno-tipaBoBas cucrema «I"”APAHT-Makcumym»

5.5. CuenuajbHbIe IOMEIIEeHHUA

VYuebHble ayIMTOPUH Ul IPOBEACHUS KommuiekTsl yueHnueckoi medenu
3aHATHUI JICKIIMOHHOTO THUIIA MynbTUMEIUIHBIN TPOEKTOP
Jlocka
DKpaH
VYuebHble ayIuTOPUH Ul IPOBEACHUS KommuiekTsl yueHnueckoit medenu
MPAKTUYECKHUX 3aHATHH (3aHATHHA MynbTUMEAUNHBIN IIPOEKTOP
CEMMHAPCKOI0 THIA) JHocka
DKpaH
Komnbroreps! ¢ BeIxo10M B ceTb «MHTEpHET» 1 DMOC
CIoy
YuebHble ayIUTOPUH U1l TPYIIIOBBIX U KommuiekTsl yueHnueckoit medenu
VMHJUBHUIYaJIbHBIX KOHCYJIbTALUN MynbTUMEIUIHBINA IPOEKTOP
Hocka
OKpaH
Komneroteps! ¢ BeixonoM B cetb «MHTEpHET» 1 DUOC
CIoy
VYueOHble ayTUTOPUH ISl TEKYIIETO KommuiekTsl yueHnueckoit Medenu
KOHTPOJISL U IPOMEKYTOYHOU aTTeCTaluu MynbTUMEIUIHBINA IIPOEKTOP
Jocka
OKpaH
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Komnbroteps! ¢ BeixonoM B ceTb «MHTEpHET» 1 DUOC
CIoy

[TomereHus U1t CaMOCTOSATENbHOM padoThl  |KOMITIEKTH yueHU4YeCKOW Mebenu

MynbTUMEIMIHBINA IPOEKTOP

Jocka

OKkpaH

Komnbroteps! ¢ BeixonoM B cetb «MHTepHET» 1 DUOC
CIoy

[Tomemienus nis xpaHeHus 1 KommuiexTsl ciennanu3upoBaHHON MeOen JIst
npOo(UITAKTUIECKOTO 00CTY)KHBAHHUS XpaHeHus: 000py10BaHUs

000pyIOBaHUS

5.6 JIaGopaTopuu u J1adopaTopHOE 000PYIOBAHME

6. @OoHI OIEHOYHBIX CPEIACTB MO AUCHUIUIMHE JleJloBble KOMMYHHMKAIMH U
AOKYMEHTO0000pOT:

6.1. KonTpoabHbie MepONpUsiTHS MO AUCHUTLIHHE

®opma KOHTPOJISI OTmeTuThH
Bua kouTpoJs HysHOe
3HAKOM
«+»

Tekymuii KOHTPOJIb O1neHKa JTOKIJIaI0B +
Y CTHBIN/TTUCHMEHHBIN OTIPOC +
TectupoBanue +
[IpakTyeckue 3amauu +
[IpoMexXyTOUYHBII KOHTPOJIL  |3a4yeT +

Ilopsinok mnpoBeaeHHsT MePONPUATHI TeKylIero M MPOMEXYTOYHOI0 KOHTPOJIA
onpenessiercss MeToagu4ecKUMM YKa3aHUSIMHU 110 OCHOBHOM npodeccnoHaJbHOM 00pa3oBaTeIbHOM
nporpammMe Bbiciero oopaszoBanusi; Ilosio:keHneM 0 0AILHO-PEHMTHHIOBOM cHCTeMe OLEHKH
ycneBaeMOCTH OO0y4YalUIMXCSl 1O OCHOBHBIM 00pa3oBaTe/JbHbIM MPOrpaMMaM BbICLIEr0
o0pa3oBaHusi — mporpaMMaM 0akajaBpuaTra, IPOrpaMMaM CHelUHAJTHTEeTa, MNpPorpaMmmam
MArucTpaTypbl B (peepajibHOM rocyJapcTBEHHOM ABTOHOMHOM 00pa30BaTeIbHOM Y4pe:KIeHHH
BbIcHIero oopazoBanusi «CaMapcKui rocy1apcTBeHHbIH IKOHOMHYECKH I YHUBEPCUTET.

6.2. [InanupyeMble pe3yabTaThl 00yUeHHs M0 AUCUHUILINHE, 00ecneYHBAOIINeE JOCTUKEH e
IUIAHMPYEMbIX Pe3yJIbTATOB 00yuYeHHs [0 IporpaMme

YuauBepcanabubie komnereHunu (YK):
YK-4 - CiocoGeH npuMeHsTh COBpEMEHHbIE KOMMYHUKATUBHBIE TEXHOJIOTUH, B TOM YHCIIE Ha
MHOCTpPaHHOM(BIX) sI3bIKe(ax), UTsl aKaJIEMUYECKOTO U MPO(EeCCHOHATLHOTO B3aUMOICHCTBUS
[Inanupyemsie |Ilnanupyemblie pe3yabTaThbl 00y4eHHs M0 JMCUMILINHE

pe3ynbTaThl

oOyueHus 1o

MporpaMme
VK-4.1: 3HaTh: VK-4.2: YMmeTn: YK-4.3: Bragers (MMeTh

HAaBBIKH):

COBPEMEHHBIE MPUMEHSITh COBPEMEHHBIE |METOJIaMU COBPEMEHHBIX
KOMMYHHKATHBHBIC KOMMYHUKATHBHbBIC KOMMYHHKATHBHBIX
TEXHOJIOTHH, B TOM YUCJIE€ |TEXHOJIOTUH, B TOM YHCIIE |TEXHOJOTUM, B TOM YHCIIE Ha
Ha HWHOCTPaAHHOM(BIX) Ha MHOCTPAHHOM(BIX) WHOCTPaHHOM(BIX)
SI3BIKE(ax), JUIs s3bIKe(ax), A s3bIKe(ax), s
aKaJeMHYeCKOTO U aKaJIeMHYeCKOT0 U aKaJIeMHYeCKOTo 1




podecCuoHAIBHOTO npodeccnoHaITbEHOTO npodeccnoHaTEHOTO

B3aMMOJICCTBUS B3aUMOJICUCTBHUS B3aUMOJICVCTBHUS
IToporossrit COBPEMEHHBIE IIPUMEHSATH HA IIPAKTUKE  |METOJUKOU

KOMMYHUKATUBHbIC KOMMYHUKATHUBHBIE MEXJIMYHOCTHOTO JIEJIOBOTO

TEXHOJIOTUU Ha
rOCyJapCTBEHHOM SI3BIKE;

TCXHOJIOI'NU OCJIIOBOTO
00IIEHNS.

OoOILIEHNS HA
TOCY/IapCTBEHHOM SI3BIKE

CrangapTHblii (B
JOTOJTHEHHE K

COBpPEMEHHBIE
KOMMYHUKaTUBHBIE

IMPUMCHATH Ha ITPAKTUKE
KOMMYHUKATUBHBIC

METOTUKOU
MEXXIIMYHOCTHOI'O JIEJIOBOI'0O

[IOPOTOBOMY)  [T€XHOJIOTMU Ha TEXHOJIOTMHM ¥ METO/IbI 001IeHns Ha
roCyJapCTBEHHOM U JIEJIOBOTO OOIIECHHUS. rOCYAApCTBEHHOM U
MHOCTPaHHOM SI3bIKaX; WHOCTPaHHOM SI3bIKaX, C
3aKOHOMEPHOCTHU JEJI0BOM IIPUMEHEHNUEM
YCTHOW KOMMYHHKAIUN podeccnoHaIbHbIX
SI3BIKOBBIX (pOopM
[IoBBIIIEHHBIN  |COBPEMEHHBIE IIPUMEHATH HA IIPAKTUKE  |METOIUKOMU
(B momoJyiHEeHNE K|KOMMYHHKATHBHBIE KOMMYHUKATHUBHBIE MEKJIMYHOCTHOTO JIEJI0BOTO
IIOPOrOBOMY, TEXHOJIOTMH Ha TEXHOJIOTMH, METO/IbI U 001IeHns Ha
CTaHJIapTHOMY) |[TOCYIapCTBEHHOM U CIOCOOBI JIETI0OBOTO rOCyJapCTBEHHOM U

WHOCTPAHHOM SI3bIKaX;
3aKOHOMEPHOCTH JICJIOBOM
YCTHOW M MUCBMEHHOM
KOMMYHUKAITUU

0OIIIEeHNUS.

HHOCTPAaHHOM A3bIKaX, C
IMPUMCHCHUEM
pohecCHOHATBHBIX
S3BIKOBBIX (DOPM U CPENICTB

Ob6menpodeccnonaabubie komnerenuuu (OIIK):
OIIK-5 - Crioco6en pa3pabaTeiBaTh MPOIIECCYATBHBIE U CITYy)KEOHBIE IOKYMEHTHI B chepe CBOEH
1poheCCHOHATBHOM JIEATETLHOCTH

[Inanupyemsie |IlnaHupyemblie pe3yabTaTbl 00y4eHHs 10 JUCHMUILINHE
pe3ynabTaThl
00y4eHHS 110
IporpaMme
OIIK-5.1: 35ath: OIIK-5.2: YMeTh: OIIK-5.3: Bnagets (umeTh
HAaBBIKH):
CUCTEMY IPOLECCYATbHBIX |[COCTaBIATh HABbIKaMU COCTaBJICHUS
U CITy’KeOHBIX poleccyanbHbIe U OT/IEIbHBIX
JOKYMEHTOB U MpaBuja UX |ClIy>KeOHbIe JOKYMEHTBl  [MpoliecCyalbHbIX U
MOATOTOBKH CIIY)KeOHBIX JOKYMEHTOB
[Toporoserit COBPEMEHHBIE IPUMEHSTh Ha IPAKTUKE  |METOJIUKOMN
KOMMYHHKATHBHBIC KOMMYHUKATUBHbBIE MEXJIMYHOCTHOTO JIEJIOBOTO

TCXHOJIOI'MHM Ha
TOCyJapCTBCHHOM SI3BIKE,

TEXHOJIOTHH JEJI0BOTO
0oO11eHUSL.

0oOIeHNs Ha
rOCYJapCTBCHHOM SI3BbIKE

CraHnapTHbIH (B
JIOTIOJTHEHHE K

COBPCMCHHLIC
KOMMYHUKATHBHBIC

IMPUMCHATDH Ha ITPAKTHUKC
KOMMYHUKATHUBHbBIC

METOIUKOMN
MEXIJIMYHOCTHOIO JIEJIOBOrO

MIOPOTOBOMY)  [T€XHOJIOTHU Ha TEXHOJIOTUU U METO/IbI oO1eHus Ha
roCyJapCTBEHHOM U JIEIIOBOTO OOIIEHHUS. rOCYAapCTBEHHOM U
WHOCTPaHHOM $I3bIKAX; MHOCTPaHHOM SI3bIKaX, C
3aKOHOMEPHOCTHU JEIOBOM MPUMEHEHUEM
YCTHOM KOMMYHHKAIIUU npodeccnoHambHBIX
S3BIKOBBIX (hopM
[loBbIIIIEHHBIN  |COBPEMEHHBIE MPUMEHSITh Ha IPAKTUKE  |METOJIUKOMN
(B momosHEeHNe K|KOMMYHHUKATHUBHBIC KOMMYHUKATHUBHBIE MEXJIMYHOCTHOTO JIEII0BOTO
MIOPOrOBOMY, TEXHOJIOTHH Ha TEXHOJIOTMH, METOIbI U o01IeHns Ha
CTaH/IaPTHOMY) |[TOCYIapCTBEHHOM U CIOCOOBI JIETOBOTO rOCyJapCTBEHHOM U

WHOCTPAHHOM $I3bIKaX;
3aKOHOMEPHOCTH JIEJIOBOM
YCTHOW U MUCBMEHHOMN
KOMMYHUKAIUH

0o0IIEHNS.

WHOCTPAHHOM $I3bIKaX, C
PUMEHEHHEM
npodeccnoHaIbHBIX
SI3BIKOBBIX (JOPM U CPEJICTB




6.3. IlacnopT OlIEeHOYHBIX MAaTEePHAJIOB

n/n

HaumenoBanme TeMbl
(pa3aesia) IMCUMILIUHBI

KonTtpoanpyembie
IJIAHUpPYeMble

Buja xoHTpoOJIsi/UCTIONIBb3YyeMble
OLIEHOYHBbIE CPeICTBA

pe3yabTaThbl 00y4eHust
B COOTHOIIIEHUMN C

pesyJibTaTaMu Texkymmu IIpoMe:xxyTOYHBII
00yuyeHus1 Mo
nporpamMme
1. OO0111ast yacThb VK-4.1, YK-4.2, VK- 4.3,|Ouenka qoxiagoB |3ader
OIIK-5.1, OIIK-5.2, TectupoBanue
OIIK-5.3
2. Oco0OeHHas 4acThb VK-4.1, YK-4.2, VK- 4.3,|Ouenka qoxjiagoB |3ader

OIIK-5.1, OIIK-5.2,
OIIK-5.3

TectupoBanue

6.4.011eHOYHBIC MaTEPHAJIBI VI TEKYIEero KOHTPOJIs

IIpumepHasi TeMaTHKa 10KJIa10B

Paznea mucuumiuabl  [Tembl
O6mas yacthb 1. KommyHukaius, ee 3HaueHUE, BUJIbI U (QYHKIIHH.

2. Y4YacTHHKH JIeJIOBOM KOMMYHUKAIIHH, €€ TIeJIeBast ay TUTOPHSI.

3. OCHOBHBIE MOJICITA W CTHJIU JICJIOBBIX KOMMYHHKAITUH.

4. Crparerus ¥ TaKTHKa HHPOPMAIIMOHHOTO BO3/IEHCTBUS Ha
YYaCTHUKOB B TTPOIIECCE KOMMYHHUKAITHH.

5. KomMmyHuKaTHBHBIE KaHAJBI U CPEACTBA JIETOBON KOMMYHHUKAIUH.

6. CwmbICIOBBIE M SMOIMOHAIBHBIE ACTIEKTHI JIEIOBOM KOMMYHHKAIIHH.

7. CHUMBOJIBI M 3HAaKH B Mpoliecce B KOMMYHUKALIUU, UX WHTEPIIpETaIHs
U BOCTIpUSATHE.

8. BepbanbHbie 1 HEBepOaIbHBIE CPEJCTBA JCIOBOM KOMMYHHUKAITHH.

9. AHanu3 noBefeHUs YYaCTHUKOB IpoIecca KOMMYHUKALIUN
(MHTOHAIMIA, BEIPAXKEHUS JIULIA, )KECTOB, MOJIOKEHUS Tea, MOXOAKH U
T.IL.).

10. OTpakeHue u BOCIPUATHE B JIEJIOBOIl KOMMYHHKAIUH.

11. DTuka yCTHOTO, MUCHbMEHHOTO U BUPTYAJILHOTO JEI0BOTO OOIICHHUS:
CXOJCTBA U Pa3INyHUsL.

12. KoMmMyHHKaTHBHBIE Oapbhepbl (IOMEXH), IPUYUHBI KX BO3HUKHOBEHHS
U CHIOCOOBI MPEO/I0JICHHUS.

13. KoMmMmyHHKaIIMOHHBIE Oaphepbl B 3aBUCUMOCTH OT COLIMATBHBIX,
KYJIbTYPHBIX U STHUYECKUX aCIEKTOB.

14. OcobenHocTu A€10BOI KOMMYHHUKaMU 10 Tenedony u MHTepHery.

15. CymHocTs mporecca ciayaHus, €ro BUAbI U CHeuQHKa.

16. YcraHoBiieHre KOHTaKTa ¥ 3P PEKT MepBOro BIICUATICHUS B
polecce KOMMYHHKAIUH, BIUSHUE CTEPEOTHIIOB Ha MIEPBOE
BIIEYATIICHUE.

17. CpenctBa maccoBoit undopmariiu (CMU) 1 00111eCTBEHHOCTD, UX
BIIUSTHUE HA JIETIOBYIO KOMMYHUKAIIUIO.

18. UMumx 1 pemyTanus B Ipoliecce KOMMYHHUKAIIHH.

19. UMupk ¥ BHEITHKUI OOJIMK JCJIOBOTO YeIoBeKa (MOJIUTUYECKOTO
auzepa u T.I1.).

20. TTocTpoenue uMuKa OpraHu3anuu (IMHUDK B OM3HEce, TOproBas
Mapka, JIOTOTHII, CJIOTaH, KOPIMOPaTuBHbIN HTepHeT-callT U T.11.).

21. OcHOBHBIE MpaBuUIIa JIEJIOBOTO B3aUMOICUCTBHUS B OpraHax
VCTIOJIHUTENILHOM ¥ Cy/1IeOHON BIIACTH.

OcoOenHas 9acThb 22. OpraHnu3aIMoHHO-TIPABOBBIE JTOKYMEHTBI: MOHATHE, (DYHKIINH 1
0CcoO0eHHOCTH. Pob OpraHn3ainoHHO-MIPABOBBIX JOKYMEHTOB B
KU3HEJEATSIILHOCTH OpraHu3aIliu.




23.

24.

25.

26.

27.

28.
29.

30.

31.

32.

33.

34.

35.

36.

37.

38.

39.

40.

Buab!l opraHn3anoHHO-IIPaBOBBIX JOKYMEHTOB. [IpaBuiia
COCTaBJICHUS 1 OPOPMIICHHSI OPraHU3aIIMOHHO-TIPABOBBIX
JIOKYMEHTOB. Y cTaB opranuzanuu. [lonoxenue o CTpykTypHOM
nozapasaenennu opranusanuu. [lltatHoe pacniucanue. IIpasuna
BHYTPEHHETO TPYIOBOr0 pacnopsaaka. MHCTpyKIMu 10 OTAENbHBIM
BUJIaM JIEATEIbHOCTH. JI0JIKHOCTHBIE HHCTPYKIUH.
HopMmaTuBHO-TIpaBOBbIE aKThI, COAEpKAIINE TPEOOBAHUS K KaJJPOBBIM
JOKyMeHTaM. Bujipl JOKyMEHTOB 110 JINYHOMY cocTaBy. TpeboBaHue
K oopMIIeHHIO TpyAOBOro JoroBopa. Odopmienue npuema Ha
paboty. JIoOKyMeHTBI, IpeIbABISEMbIE IIPU IIPUEME Ha paloTy.
TpebGoBaHus1, peIbABISEMBI K JOKYMEHTaM IIPU IIpUeMe Ha padoTy B
IIPAaBOOXpPAHUTEINbHbIE, CYyIeOHbIE, TOCYAapPCTBEHHBIE OPraHbl.
JInunas kapTouka padoTHuka. Tpynosas kHuxkKa. [IpaBuna
0(OpMIIEHHUSI U BEJCHUSI TPYAOBBIX KHIKEK.

[TonsTne xoHpureHMaNbHON HHPOpMau. HopmaTuBHO-TIpaBOBOE
perynupoBanue. Buipl KOHQUAEHIINATBHBIX JOKYMEHTOB.
JlokyMeHTBI, coieprKaliue rocyJapCTBEHHYIO, CIyKEOHYIO TalHy,
NepCOHAIbHbIE IaHHbIE U OCOOEHHOCTH OpraHu3aluuu paboThl C
HUMU.

JloKkyMeHTBI, cofiep)Kaliie KOMMEpPYECKYIo TaliHy U paboTa ¢ HUMH.
Opraau3zanust padoThI TIO 3aMKUTEe KOHPUACHITHATHHBIX TJOKYMEHTOB
OT HECAaHKLIMOHUPOBAHHOTO JOCTYIa. XpaHEeHUEe, apXUBUPOBaHUE U
YHUUTOKEHHE KOHPHUACHIUATIbHBIX TOKYMEHTOB. OTBETCTBEHHOCTh
3a pasriameHne KoH(puaeHnalbHON HHpOopMaILHH.

Ob6ecrieyeHne 3aIUThI OT HECAHKIITMOHUPOBAHHOTO JIOCTYIa MpU
IEKTPOHHOM JOKYMEHTOO00OPOTE.

[TonsiTe mporeccyalibHOTO TIOKyMeHTa. [IponieccyanbHbie
JOKYMEHTBI B IPa)/IaHCKOM CyAOIpOu3BoAcTBE TpedoBaHus K
IIPOLECCYaIbHBIM JOKYMEHTaM B COOTBETCTBUH C ACUCTBYIOLIUM
3aKOHOJATEIbCTBOM.

JIOKyMEHTBI, THUIIMMPYIOIINE CyIe0HOE pa30oupaTeIbCTBO B
rpaxxgaHckoM npouecce.  Mckosoe 3asBnenue. IpoTokon
cyneGHOro 3aceaaHusl.

CynebHnble nocraHoByieHus. TpeboBanue k opopmieHuto. Cocras
PEKBU3UTOB.

JIOKyMEHTHI 110 Jies1aM 00 aJMHUHUCTPATUBHOM IPAaBOHAPYILIEHUH.
Buasl 10KyMeHTOB, HOpMATUBHO-IIPABOBBIE TPEOOBAHUS K
0(hOpPMIICHHIO.

Jloka3aTenbCTBEHHOE 3HAaYE€HNE JOKYMEHTOB B aJMUHUCTPATUBHOM
IIPOU3BO/JICTBE.

JIOKyMEHTBI B YTOJIOBHOM IIPOLIECCE: BUJIbI, HOPMAaTUBHO-IIPABOBBIE
TpeboBaHus K 0(hOPMIICHHIO, 0COOCHHOCTH 0(DOPMIICHHSI B
3aBUCUMOCTH OT CTaJIMU YroJIOBHOTO IIpoLecca.

TpeboBanus K HOTapHaIbHBIM JJ0KyMeHTaM. HopMaTHBHO-IIpaBoBOE
perynupoBaHue. SI3bIK HOTapHaJIbHOTO JEJIONPONU3BOJACTBA. JIndHas
neyaTh, HITaMIIbl U OJTaHKKU HOTapuyca.

TpeboBanus K TOKYMEHTaM, PEICTABIEMBIM JJIs1 COBEPLICHHUS
HOTAapUANBHBIX AeUCTBUI. POPMBI PEECTPOB PErUCTPALIMH
HOTApUANIBHBIX JEUCTBUM, HOTApUAJIBHBIX CBUJETEILCTB,
yJIOCTOBEPUTENIbHBIX Haamucel. Bpiiada qy0oaukaToB HOTapHATBEHO
YIIOCTOBEPEHHBIX JIOKYMEHTOB. Y 1OCTOBEPEHUE CJIENIOK.

[opsinok obGecrnieueHus J0Ka3aTeNbCTB, HEOOXOJUMBIX B Cllydae
oOpalieHus B CyJ WIHM aIMUHUCTPATUBHbIE OPTaHBbI.

JIoKyMeHTBI, TNOATBEpPXKAAOLIME CTaTyC afBokara. CornamieHue Ha
OKa3aHHE IOPUANYECKON NOMOIH. JJOBEpEHHOCTh Ha BEACHUE
cynebHoro nena.




41.

42.

43.

44,

AnBoxkatckoe ocke. Opranuzanus paboTsl C JOKyMEHTaMH,
COZICpKALIUMU aJBOKATCKYIO TaliHY.
HopmaTuBHO-TIpaBOBbIe  TpeOOBaHUS K CyAEOHOMY
JIeTIOTIPOU3BOCTBY, YCTAHOBIICHHBIE JUTS CYJOB OOIIEH FOPUCIUKIIIH
U apOUTPAXKHBIX CYJOB. DIEKTPOHHBINH JOKYMEHTOOOOPOT.
Buapl JOKyMEHTOB B OpraHax MCHOJHUTEIBHON BIIACTH,
HOPMAaTHBHO-TIPABOBOE PETYIUPOBAHUE B 3aBUCUMOCTH OT YPOBHS
OpraHa MCIIOJIHUTEJIHOM BIIACTH.

JIOKyMEHTBI B UCTIOJTHUTEIILHOM ITPOU3BOJICTBE: BHU/IbI, HOPMAaTHUBHO-
npaBoBbIe TpeOoBaHuA. J[OKyMEHTBI, 00eCTICUnBAIONINE 3AMIUTY
YYaCTHHUKOB UCTIOJIHUTEILHOTO IPOU3BOJICTBA.

Bonpoce! 1151 yeTHoro/n

HCHbMEHHOI'O OIIpocCa

Paznen nucuunaInHbI

Bonpocsl

OOmrast 9yacTb

45.
46.
47.
48.
49.
50.
5l.
52.
53.
54,
55.
56.
S7.
58.
99.
60.
61.

62.
63.

64.

65.

KommynwuKkarms, ee 3HaUeHUE, BUIBI U (DYHKITUH.

Y4YacTHHUKH JIeTIOBO KOMMYHHKAIINH, €€ [IeJIeBasi ayIUTOPHSL.
OCHOBHBIEC MOJIETTH ¥ CTHJIN JICJIOBBIX KOMMYHUKAITUH.

Crparerus u TakTMKa HHGOPMAIIMOHHOTO BO3ACHCTBUS Ha
YYaCTHHUKOB B TIPOIIECCE KOMMYHUKAITUH.

KoMMyHUKaTHBHBIE KaHAJIBI M CPENICTBA JIEIOBON KOMMYHHKAIINH.
CMBICTIOBBIE W IMOIIMOHAIBHBIC aCTIEKTHI JISJIOBO KOMMYHHUKAIINH.
CUMBOJIBI ¥ 3HAKH B MPOIECCEe B KOMMYHUKAIIUHU, HX HHTEPITPETAIHS
1 BOCTIPHSITHE.

BepOanbHbie 1 HeBepOaIbHBIE CPENICTBA JIETIOBO KOMMYHHKAIINH.
AHanmm3 OBEICHHUS YYaCTHUKOB TIpoIiecca KOMMYHUKAITUU
(MHTOHAIMI, BEIPAXKEHUS JIULIA, )KECTOB, MOJIO0KEHUS Tea, MOXOAKH U
T.IL.).

OtpakeHue U BOCIPUSITHE B JIEJTOBOH KOMMYHHKAIIUH.

DTHKa YCTHOTO, TUCbMEHHOTO U BUPTYaJIbHOTO JEI0BOr0 OOIICHHUS:
CXOJCTBA U pa3INyHUsL.

KoMmmyHuKaTHBHBIE Oapbephl (TOMEXH ), MPUYUHBI UX BOZHUKHOBEHUS
U CIIOCOOBI IIPEOI0JICHHUS.

KoMMyHuKalIMOHHBIE Oapbephl B 3aBUCUMOCTH OT COLUATbHBIX,
KYJIbTYPHBIX U STHUYECKUX aCIEKTOB.

Oco0eHHOCTH J1€JI0BOM KOMMYHHKAIMH 110 Tesnedony u MutepHery.
Cy1HOCTh Ipoliecca CIIyIIaHus, ero BUIbI U crienuduka.
YcTaHoBIIeHHE KOHTAKTa U AP PEKT NepBOro BIIEYATICHUS B
porecce KOMMYHHUKAIUH, BIUSHUE CTEPEOTHIIOB Ha TIEPBOE
BIIEYATIICHUE.

CpencrBa maccoBoit nundopmanuu (CMI) u 00111eCTBEHHOCTH, HX
BIIUSTHUE HA JICJIOBYIO KOMMYHUKAIIUIO.

NMumk v pemyTanust B mpoiiecce KOMMYHHUKAIIHH.

NMumk v BHETHUI 0OJIMK JIEI0BOTO YeloBeKa (MOJIUTUYECKOTO
auzepa u T.I0.).

[TocTpoenne nMuka opraHu3aui (UMUK B OU3HECE, TOProBast
Mapka, JIOTOTHII, CJIOTaH, KOPIOPATUBHBIN MHTepHET-CallT U T.11.).
OcHoBHBIE TIpaBHIIa AETOBOTO B3aMMOJICHCTBHSI B OpraHax
MCTIOJIHUTENILHOM U Cy/1IeOHON BIIACTH.

Oco0eHHas 4acThb

66.

67.

OpFaHI/ISaHI/IOHHO'HpaBOBBIC JOKYMCHTBI: IIOHATHUC, q)YHKLII/II/I u
ocobennoctu. Poib OpTraHHU3allMOHHO-IIPABOBBIX JOKYMCHTOB B
KU3BHCACATCIIbHOCTH OPraHu3anunu.

Bungwr OpraHru3allMOHHO-TIPABOBLIX TOKYMCHTOB. HpaBI/IJ'Ia
COCTaBJICHUA U O(bOpMJ'ICHI/Iﬂ OpraHnu3alluOHHO-IIPABOBLIX
JAOKYMCHTOB. Ycras OpraHusaluu. Ilonoxxenue o CTPYKTYpHOM
MOoApa3ACIICHUN OpraHru3alnun. IItaTtHOE paciurcaHuce. HpaBI/ma




68.

69.

70.

71.

72.
73.

74.

75.

76.

77.

78.

79.

80.

81.

82.

83.

84.

85.

BHYTPEHHETO TPYIOBOr0 pacropsaaka. MHCTpyKIMHU 10 OTAENbHBIM
BUJIaM JIEATEIbHOCTH. JI0JIKHOCTHBIE MHCTPYKIUH.
HopMmaTuBHO-TIpaBOBBIE aKThI, COJEpPIKAIINE TPEOOBAHUS K KaJAPOBBIM
JNOKYMEHTaM. Buibl TOKYMEHTOB 1O IMYHOMY cOCTaBy. TpeGoBaHue
K oopMIIeHHIO TpyHOBOTrO AoroBopa. Odopmienue npuema Ha
paboty. JIoKyMeHTHI, IpebsSBIIsIEMbIE TIPHU pHeMe Ha padoTy.
TpeboBanus, mpeabABIsEMBbI K JOKYMEHTAaM IIPH NprUeMe Ha paboTy B
IIPAaBOOXPAHUTEINbHBIE, Cy/IeOHbIE, TOCYIapPCTBEHHBIE OPTraHbl.
JInunas kapTouka padoTHuka. Tpynosas kHuxkKa. [IpaBuna
oOopMIICHHS U BEICHUS TPYAOBBIX KHIDKEK.
[Nonsitne xoHUAEHIMANBEHOM HHPOpManuu. HopmaTuBHO-TIpaBOBOE
perynupoBaHue. Buibl KOHQUAEHIMATBHBIX JOKYMEHTOB.
JloKkyMeHTBI, coieprKaliue rocyJapCTBEHHYI0, CIyKEOHYIO TaliHy,
NEepCOHANbHbIE IaHHbIE U OCOOEHHOCTH OpraHu3aluuu padoThl C
HUMH.
JloKyMeHTBI, coiepKaliie KOMMEpPYECKYI0 TaliHy U paboTa ¢ HUMH.
Opranuzanus paboTsl 1O 3alUTe KOHPUIEHIUAIBHBIX JOKYMEHTOB
OT HECAaHKLIMOHUPOBAHHOTO JOCTYIa. XpaHEHUE, apXUBUPOBaHUE U
YHUUTOKEHHE KOHPHUACHIINATIbHBIX T0KYMEHTOB. OTBETCTBEHHOCTh
3a pasriameHne KoH(puIeHnalbHON HHpOopMaLHH.
Ob6ecrieyeHne 3aIUThI OT HECAHKIIMOHUPOBAHHOTO JIOCTYIA MpU
AJEKTPOHHOM JJOKYMEHTOO000pOTE.
[TonsTHe npoueccyanbHOro HoKyMeHTa. [IponeccyanbHbie
JOKYMEHTHI B Ipa’kJJaHCKOM cy1onpon3BoicTBe TpeboBaHus K
MpoleccyalbHbIM JOKYyMEHTaM B COOTBETCTBUH C ACHCTBYIOIINM
3aKOHOJATEIbCTBOM.
JIoKyMEHTBI, THUIIMUPYIOIINE Cy/1e0HOE pa30oupaTeIbCTBO B
rpaxnaaHckom mporecce. HMckoBoe 3asBnenue. [Iporokon
CyeOHOTO 3aceTaHusl.
Cynebnble moctaHoBieHUs. TpedoBanue k opopmieruto. Cocra
PEKBU3UTOB.
JIOKyMEHTHI 110 Jies1aM 00 aJMUHUCTPATUBHOM IPAaBOHAPYILIEHUH.
Buapl 10KyMeHTOB, HOpMATUBHO-IIPABOBbIE TPEOOBAHUS K
0(OPMIICHHIO.
Jloka3arenbCTBEHHOE 3HAUE€HUE JOKYMEHTOB B aIMUHUCTPAaTUBHOM
IPOM3BOJICTBE.
JIOKyMEHTBI B yrOJIOBHOM IIpOLIECCE: BUIbl, HOPMATHUBHO-IIPAaBOBbIE
TpeboBaHus K 0(hOPMIICHHIO, 0COOCHHOCTH 0(DOPMIICHHS B
3aBMCHUMOCTH OT CTa/IMU YTOJOBHOTO IpoIiecca.
TpeboBanus K HOTapHaIbHBIM JJ0KyMeHTaM. HopMaTHBHO-IIpaBOBOE
peryiaupoBaHue. SI3bIK HOTapHaIbHOIO AEJIONPOU3BOACTBA. JIMuHas
neyaTh, IITaMIIbl U OJIaHKKU HOTapuyca.
TpeboBanus K TOKyMEHTaM, IIPEICTABIAEMBIM JJIs1 COBEPLICHHUS
HOTapHaJbHbIX AeHCTBUI. DOPMBI peecTpoB perucTpaluu
HOTapHaJbHbIX AEHCTBUM, HOTApPUAIBbHBIX CBUJIETEIbCTB,
yJIOCTOBEPUTENIbHBIX Haamucel. Bpriadya qyoauMkaToB HOTapHAIbHO
YIOCTOBEPEHHBIX TIOKYMEHTOB. Y JIOCTOBEPEHUE CIIENIOK.
[opsinok oOecrnieueHus JOKa3aTeNbCTB, HEOOXOJUMBIX B Cllydae
oOpalieHus B CyA WIHM aIMUHUCTPATUBHbIE OPTaHbI.
JIoOKyMeHTBI, TNOATBEPXKAAOLIUE CTaTyc agBokara. CorjameHue Ha
OKa3aHHE IOPUANYECKON MOMOIIH. JJOBEpEHHOCTh Ha BEICHUE
cynebHoro nena.

AnBokarckoe nocke. Opranuszanus padoThl ¢ JOKYMEHTaMH,
COJIEp’KalMMU a/IBOKATCKYIO TaliHYy.




86. HopmaTuBHO-TIpaBOBBIE TpeOOBaHUS K CyA€OHOMY
JIEJIONPOU3BO/ICTBY, YCTAHOBIJIEHHBIE JUIS CYI0B OOLIEH IOpUCIUKLINN
U apOUTPAXKHBIX CYJIOB. DIEKTPOHHBIH JOKYMEHTOOOOPOT.

87. Buapl JOKYMEHTOB B OpraHax UCHOJHUTEIBHON BIACTH,
HOPMATHBHO-TIPABOBOE PETYIMPOBAHUE B 3aBUCUMOCTH OT YPOBHS
OpraHa UCIIOJIHUTEIILHOM BIIACTH.

88. JloKyMeHTHI B HCIIOJIHUTEIHLHOM IPOU3BO/ICTBE: BU/IbI, HOPMATHBHO-
paBoBble TpeOOBaHUs. JIOKyMEHTBI, 00ecrieunBatOIINe 3aIIUTy
YYaCTHUKOB MCIOJHUTEIBHOIO MPOU3BOJCTBA.

3aIlaHI/I$l AJIsl TECTUPOBAHUSA IO JUCHUIIJIMHE JJISI OLCHKU C(bOpMHpOBaHHOCTI/I KOMI[eTeHIII/Iﬁ (mln
20, max 50 + ccpuiky Ha DUOC ¢ TecTammn)

https://Ims2.sseu.ru/course/index.php?categoryid=1008

OcHoBHAas EJIb KOMMYHUKAIMOHHOIO IIpoI1ecca - 9TO:

obecrnieyeHre MOHUMAaHUs HH(opMaLUn

MpeaoCTaBJICHUC HCO6XOI[I/IMI>IX JAaHHBIX

HU3MCHCHUC MMOBCACHU S MMOJIYHaTCIIA

JlokymMeHTOO0OPOT — 3TO:

NBUKEHHE JOKYMEHTOB B OpraHu3allid C MOMEHTAa MX CO3JaHMS WM TOJy4eHHs 10 3aBepLICHUs
WCIIOJIHEHUS WIIA OTTIPABKH

BH/JI TOCYAAPCTBEHHOM, MYHULIMIIAJIbHOM, HAYYHOM, KOMMEPUYECKOW U HEKOMMEPUYECKON IeATEIbHOCTH
ATO CHCTeMa CTaHAapTOB M0 HHPOPMAINH, OMOIMOTEIHOMY U U3/IaTEIbCKOMY JETy

MOOMIBHOE TIpUiIoKeHne butprukc24 MoKHO HCIIONIB30BaTh B YCTPOKUCTBAX:
iPhone

iPad

Android

KommyHuKanus Ha muomaake Zoom OTHOCSATCS K KOMMYHUKAITUH:
Ha 1udpoBoit iarpopme
Ha 6a30BO# TIaTdopme
HE MMOJIJISKUT Kilaccupukanuu

A60Tparnp0BaHI/Ie, uacain3anusl COUHUAIBHBIX CUCTEM H HX HNPUMCHCHUEC B KOMIUICKCE C APYIrUMHU
JUCHUIINIMHAMMU - 3TO:

IIPOrHO3UPOBAHUC

MOACIINPOBAHUC

IIPOCKTUPOBAHUC

[Tomexu mpu OTIpaBKE MM IPUEME COOOILEHHUS - ITO:
MPENSTCTBUS

6apbepsl

0COOCHHOCTH KOMMYHUKAIHH

bapeepsl, CBs3aHHBIE € TIOJIOM, BO3PAaCTOM, PA3JIMUYMEM B COLMANIBHBIX POJISIX U OTHOIIEHUSX - 3TO:
MICUXOJIOTHYECKUE Oapbephl

TEXHUYECKUE Oapbepbl

collMabHble Oapbepsl

Uro M3 mMepeyuclieHHOTO HHMKE HE OTHOCHUTCS K MHpaBuwiaM 3(PQPEeKTUBHOH KOMMYHHUKALUU:TTOBOPUTH
HYXXHO OY€Hb OBICTPO
COOOIIeHNE BBICTPAUBATh B JIOTHUECKON MOCIEI0BATEILHOCTH



HGBGpGaJIBHBIe CUTHAJIbI JOJDKHBI TOAAABATHCA KOHTPOJIO

Kakoii u3 KOH(IMKTOB BO3HHMKAET B pE3yJbTaTe MNPEABbSIBICHUS TPEeOOBAHUH, NPOTUBOPEYUAIINX
IIPUHLUAIIAM U KU3HEHHBIM LICHHOCTSM YEJIOBEKa

BHYTPUIIMYHOCTHBIH KOHPIUKT

MEXJIUYHOCTHBIA KOH(PIUKT

JMYHOCTHO-TPYIIOBON KOH(DIUKT

MEXIPYIIIOBON KOH(IUKT

W3yuenwne 3arpocoB U 0KUAAHUH YYaCTHUKOB KOMMYHHKAIIMOHHOTO MPOIIECCa MIPOUCXOIUT:
Ha JJOKOMMYHUKAaTUBHOMU (haze

KOMMYHHMKaTUBHOM (paze

[IOCJIIEKOMMYHUKaTUBHOM (paze

WNudopmanmsi, 3ak01upoBaHHAs C IIOMOIIBI0 CHMBOJIOB - 3TO:
KaHal

cooOmmeHue

oOpaTHas CBs3b

B o0BbemMe 1oKkyMeHTO000pOoTa ClIeyeT YIUTHIBATh:

BCC BXOJAINHWE W HCXOAANIME JOKYMCHTBI 3a OHpeHeHeHHBII\/'I nepuoa BpPpEMEHH BCC BHYTPCHHHUC
JOKYMCHTBI 1 BCC KOIIHMH 3a OHpe)IeHeHHBIﬁ nepuoa BpEMCHHA

BCC BXOAIHE U UCXOOANIUE JOKYMCHTEI 3a OHpeJIeHeHHBIﬁ nepruoa BpEMCHHA

BCC BXOAIIUEC, UCXOAAIINEC U BHYTPCHHUEC JOKYMCHTBI, 4 TAK)XKE€ BCC KOIIMU 3a OHpe)IeJ'IeHHBII\/II nepuon
BpPEMEHU

['maBHOE MpaBUIIO OpraHU3alK T0KyMEHTO000poTa — ATO:

CTaOWJIBHBIA MapLIpPyT JIBUKEHUS, KOTOPHIA 3aBUCUT OT COCTaBa U COJAEpXKaHUS TOKYMEHTOB U OT
MPUHATON B OpraHU3alMK TEXHOJIOTHH paboT C TOKyMEHTaMuU

OTIepaTUBHOE MPOXOKICHUE JOKYMEHTA M0 HanboJiee KOPOTKOMY U MPSMOMY MapIIPYTy C HAUMEHbIITUMHU
3aTpaTamMH BpEMEHU

CTEpEOTHUIIHbIE MAapIUIPYThl JBM)KEHHS CBONCTBEHHbIE BXOJSIIIMM JOKYMEHTaM C HaWMEHbUIMMU
3aTpaTamMH BpeMEHU

UYrto HE BXOAMT B IMOATOTOBKY K IIEpPErOBOpaMm:
aHaM3 MPOoOIEMbI

TUTAHUPOBAHUE MEPETOBOPOB

(dbopMuUpOBaHKHE IMOIMOHAILHOTO HAIPSHKCHUS

OTUKeT Tene(OHHBIX pa3roBOPOB Oa3UpyeTcsi Ha OCHOBE:
MPaBOBBIX HOPM

COIMATBHO-TICUXO0JIOTHYECKUX TPeOOBaHUI

TpaguIIAi

JlenoBoi TeneOoHHBIN pa3roBOp UMEET YPOBHHU:
BepOaNbHBbIi
HeBepOaIbHBIN

UYeMm BHELIHE OTIMYAETCS IPOEKT JOKYMEHTA OT €r0 OKOHYATEIbHOIO BapruaHTa?

HAJMKCHIO «IIPOEKT» B BEPXHEM II0JIE CIIpaBa

MIPOEKT He 00513aTeNIbHO OPOPMIISTh B TaKoW ke opMme, Kak OyAayIuil JOKYyMEHT, JOCTaTOYHO CaMOro
TEKCTa

MPOEKT 0(hopMIISIETCS] HAa CHIEIMAIIbHOM OJIaHKe

HpI/I IMPOBCACHNUU HPCSCHTaLII/II\/'I OCHOBHOC BHUMAHHC HCO6XO,[[I/IMO YACIUTL:
MMPONLECCY YrOolCHUA U CO3AaHHA XOPOIICTO HACTPOCHU A
TOMY, YTOOBI pasMep NOMCHICHUA COOTBCTCTBOBAJI YUCITY NPHUTJIAILICHHBIX



TOMY, 4TOOBI HaJIaauTh JUAJI0T C IIOTCHIMUMAJIBbHBIMU KIIMCHTaAMHU
MY3bIKaJIbHOMY COIIPOBOKACHUIO MMPC3CHTANN

JuzaiitHepckue npuembl (HOPMUPOBAHMS HMMHUIPKA, BKIIIOYAIOUINE CO3JaHHME YIIAKOBKH, O(OpMIICHHE
BUTpPHUH, pa3pabOTKy MaKeTOB OOBSBICHHIA COCTABIISIOT:

BepOaIbHBIE CPECTBA CO3/IaHUS IMUKA

PR-meponpusitus

BU3YaJlbHbIE CPEJICTBA CO3/IaHUS UMUIKA

[ToOyauTh K BBHITIOJHEHUIO HOPM U TIPABUII M PA3ICIICHHUIO [IEHHOCTEH MOKHO MTOCTABUB!
JIMYHYIO 11eJIb KOMMYHHUKAIUU

OpPraHU3alMOHHYIO 11€Jb KOMMYHUKALIMU

COBMECTHYIO 11€]1b KOMMYHHUKALIUH

[IproOpeTeHre HaBBIKOB ISl B3AUMOJIEHCTBUS B OOIIECTBE pealn3yerT:
JIn4Has 0ejib KOMMYHUKaAIUKU

opranru3anoOHHasd 1CJIb KOMMYHUKAIIUN

COBMECTHAs LIEJIb

UTo U3 MepeyrciIeHHOTO HIKE HE OTHOCUTCS K OCOOCHHOCTSIM MEKIMYHOCTHBIX KOMMYHHKAIIAH:
BBICOKasi CKOPOCTh TIepeiaun

OTrpaHMYEHUs IPU BbIOOPE KaHaa

OoJtbias cB0001a Ipu HGOPMYITHUPOBAHUH COOOIIICHUSI

OCHOBO U3MEPEHUS MEXKINYHOCTHOM KOMMYHUKAIIUH SIBIISIECTCS:
OTKPBITOCTh B KOMMYHHUKAITMHU U aJICKBATHOCTh OOPaTHOM CBS3H
OTKPBITOCTh B KOMMYHHUKAIIUH U YPOBEHb AIMOIIMOHATILHOTO MHTEJIEKTA
OTPAaHWYEHHOCTh B KOMMYHHKAIIUU U aJIEKBATHOCTh OOPAaTHOM CBSI3H

Yto sBasgeTCI 0COOEHHOCTBIO IMPUMCHCHHUA KOMMYHUKAITUOHHOT'O CTHUJIA:
CUTYAallTUOHHOC IPUMCHCHUC, OTCYTCTBUEC CAMHCTBCHHOI'O UACAJIBHOI'O CTUIIA
IIOCTOSIHHOC IPUMCHCHHUEC, HATMYNE CAMHCTBCHHOI'O NACAJIBHOI'O CTHUIIA
IIOCTOSIHHOC IPUMCHCHUEC, ITIOBEACHUYCCKAsA BApUAaTUBHOCTD

HO3I/ITI/IBHyIO O6paTHy'IO CBsA3b CIICAYCT UCIIOJIb30BATh:
JJI1 BBIPpAKCHU S SMOIIHI

JJI1 U3MEHCHHA HEXKEIAaTCIIbHOTO ITOBCACHU A

IJI1 IpU3HaHUS JOCTHIKCHU A

Crunb "3aMbikaHue B cebe" moapazymMeBaeT:

BBICOKYIO OTKPBITOCTh KOMMYHUKAIIMH, HU3KYIO aJIeKBATHOCTh OOPaTHOM CBS3U
HU3KYIO OTKPBITOCTh KOMMYHHKAITUH, BBICOKYIO aIeKBATHOCTh OOPAaTHOI CBSI3U
CPEIHIOI0 OTKPBHITOCTh KOMMYHUKAIIMH, CPETHIOI aJIEKBATHOCTh OOPATHOM CBS3U

B aran "yrouneHue" TEXHUKU aKTUBHOTO CIIyIIAHUS BXOJUT:
MOJJIEP’)KaHNE KOHTAKTA IJ1a3

MOOIIPEHHE COOECeTHUKA BHICKA3aThCs

OTpa’keHHE YYBCTB COOECEIHUKA

[To3uTuBHYIO OOpAaTHYIO CBSI3b CIEAYET UCIIOIH30BATh:
JUTS BBIPQKEHUS IMOLIUH

JUTS U3MEHEHHS HEKeJIaTeJIbHOTO TTOBEICHUS

JUTSL IPU3HAHUS JOCTHKCHHUS

MpakTuyeckue 3axaun (Min 20, max 50 + cepuiky Ha DIUOC ¢ IIEKTPOHHBIM H3TAHHEM, €CJIH
HMeeTCs)



Pa3gen aucuunanHbI

3aganus

OO0m1as 4acThb,

TAA1
BhIIOJIHAETCS 110 TEMaM COIIACOBAHHBIM C IIPENOIABATEIIEM.

0co0OeHHas 4acThb

TAA2
BaInosHseTcs 1o TeMaM COrJIaCOBaHHBIM C MPENOAABATEIIEM

6.5. OneHo4Hble MaTepHuaJabl 1Jisd l'lpOMe)KyTO'{HOﬁ aTreCTallumn

Doup BOIIPOCOB JJIfl IPOBECACHUS MPOMEKYTOYHOI'0 KOHTPOJISI B (bopMe 3adgera

Pasznen nucuuniInHbI

Bonpocsl

OOmrast yacTb

89. KommyHukamnusi, ee 3HaueHUE, BUABI U (PYyHKINU.

90. YuacTHHMKY JeT0BO KOMMYHHUKAIIHH, €€ TeJIeBast Ay TUTOPHSL.

91. OcHOBHBIE MOJICIT U CTHJIU JICTIOBBIX KOMMYHHKAITHH.

92. Crparerust 1 TakTHKa WH()OPMAIIMOHHOTO BO3JICHCTBHUS HA
YYaCTHUKOB B TIPOIIECCE KOMMYHUKAITUH.

93. KoMMyHUKAaTUBHBIE KaHAIBI M CPEJICTBA JICIOBOM KOMMYHHKAIIHH.

94. CMBICITOBBIC U IMOIIMOHAIILHBIC ACTICKTHI JISTIOBON KOMMYHHUKAITUH.

95. CuMBOJIBI ¥ 3HAKHU B TIPOIECCE B KOMMYHHKAIINH, HX HHTEPIIPETAIUS
Y BOCTIPHSTHE.

96. BepOanbHbIe 1 HeBepOAIbHBIE CPEJICTBA JICIIOBOM KOMMYHHUKAITUH.

97. AHanmu3 OBEICHHUS YYACTHUKOB IPOIlecca KOMMYHUKAITUN
(MHTOHAITNH, BRIPKEHUS JIUIIA, )KECTOB, ITOJIOKCHUS Teja, TOXOIKH H
T.IL.).

98. OtpaxkeHre 1 BOCIIPUSITHE B JICTIOBOM KOMMYHUKAIIHH.

99. DTHKa YCTHOTO, MMCBMEHHOTO W BUPTYAJIBHOTO JETIOBOTO OOIECHUS:
CXOJICTBA M PA3INYHSL.

100. KoMmmyHuKaTHBHBIE Oapbephl (ITOMEXH), MPUIUHBI UX
BO3HUKHOBEHUS M CIIOCOOBI IPEOI0JICHHUSL.

101. KoMmmyHuKkarnmoHHbie 6apbepbl B 3aBUCUMOCTH OT
COLMABHBIX, KYJIbTYPHBIX U STHUYECKHX ACTIEKTOB.

102. OcoOeHHOCTH J1eJI0OBOM KOMMYHHUKAITUH TI0 TelleoHy H
NurtepHery.

103. CymiHocTh mporiecca CIIyIaHus, €ro BUIbI U crienuQuka.

104. YcraHoBieHrne KOHTakTa v 3QQEeKT mepBOro BIIeUaTICHUS B
npolecce KOMMYHUKAIIUH, BIIMSHIE CTEPEOTUIIOB Ha TIEPBOE
BIICYATIICHUE.

105. CpenctBa maccoBoii nadopmaruu (CMUN) u
0O0IIECTBEHHOCTb, UX BIIMSHUE Ha JCTOBYI0 KOMMYHHKAIIHIO.

106. NMumk v pemyTanust B mpoiiecce KOMMYHHUKAIIHH.

107. VMmumx v BHEITHUNA 00JIMK A€JIOBOTO YeJIOBEKa
(TOJIUTHYECKOTO JIUAEpA | T.I1.).

108. [TocTpoenre uMuKa OpraHu3anui (MMHIDK B OU3HEcCe,
TOProBasi MapKa, JIOTOTHII, CJIOTaH, KOPIIOpaTUBHBIN MHTEepHET-CcaliT
U T.IL.).

109. OcHoBHBIE TIpaBHIIa AETOBOTO B3aMMOJICHCTBHSI B OpraHax
MCTIOJIHUTENILHOM U Cy/1IeOHON BIIACTH.

Oco0eHHas 4acThb

110. Opranu3anlMOHHO-IIPaBOBbIE JOKYMEHTHI: IOHATHE,
¢GyHKIIMN 1 0cOOeHHOCTH. Poib OpraHn3aiMoHHO-IIPaBOBBIX
JOKYMEHTOB B JKM3HENEATEIbHOCTH OPraHN3allH.

111. Busl opranuzaiioHHO-IIPaBOBBIX JOKYMEHTOB. [IpaBuia
COCTaBJICHUS U OPOPMIICHHSI OPraHU3aMOHHO-TTPABOBBIX
JOKYMEHTOB. Y cTaB opranusanuu. [lonoxxeHne o cTpykTypHOM
nojpaszaenenuu oprannzanuu. llltatHoe pacnucanue. [IpaBuna
BHYTPEHHETO TPYIOBOrO pacnopsaaka. MHCTpyKIMu 1o OTAeNbHBIM
BUJIaM JIEATENbHOCTH. JI0OJKHOCTHBIE MHCTPYKIUH.




112. HopMmaTuBHO-TIpaBOBBIE aKThI, COJEpKAIIUE TPEOOBAHUS K
KaJpOBBIM JIOKyMEHTaM. BUIbI JOKyMEHTOB MO JIMYHOMY COCTaBY.
TpeboBanue Kk 0(GOPMIICHUIO TPYIOBOTO 0T0BOpa. OdopmiieHue
npuema Ha paboTy. JJoKyMeHTHI, IPEAbSIBIsIEMbIE IPH IIPUEME Ha
pabory.

113. TpeboBanus, MpeabABIsAEMbl K JOKYMEHTaM IIPH MIpUEMe Ha
paboTy B MpaBOOXpaHUTENIbHBIE, CY/IEOHbIE, TOCYIapCTBCHHBIC
OpTraHBbI.

114. JInunas kapTouka padoTHuka. Tpynosas kHuxka. [IpaBuna
oOopMIICHHS U BEICHUS TPYAOBBIX KHIDKEK.

115. [Nonsitne xoHduAeHIMANBHOM HHPOpManuu. HopmaTuBHO-
IPaBOBOE pErylupoBaHue. Bupl KOHPUICHINATBHBIX TOKYMEHTOB.
JIoKyMeHTBI, co/ieprKallie rocyAapCTBEHHYI0, CIyKEOHYIO TaliHy,
NIepCOHAJIBHBIE TAHHBIE W 0COOSHHOCTH OPraHMU3aluu pabOTHI C
HUMH.

116. JIoKyMeHTBI, coaieprKalme KOMMEpPUYECKYIO TallHy U paboTa ¢
HUMH.

117. Opranu3zanusi padoThI TI0 3aUTe KOHPUICHIIUATBHBIX
JOKYMEHTOB OT HECAaHKITHOHUPOBAHHOTO JIOCTYyIa. XpaHEeHHE,
apXWBHPOBAHNE M YHUUTOXEHNE KOH(DUICHIIHATBHBIX JJOKYMEHTOB.
OTBeTCTBEHHOCTD 32 pa3rialieHne KOHQUACHINaIbHON
nHpopmanuu.

118. OO6ecnieveHune 3aUThl OT HECAHKIITMOHUPOBAHHOTO JAOCTYyIa
MIPH 3JIEKTPOHHOM JOKYMEHTOO000pOTE.

119. [TonsiTue nponeccyansHoro fokymenta. [Iponeccyanbhbie
JOKYMEHTHI B IPa’kJaHCKOM cyonpoun3BocTBe TpeboBaHus K
IPOLECCyalTbHBIM JJOKYMEHTaM B COOTBETCTBHUH C ACHCTBYIOIINM
3aKOHOJATEIbCTBOM.

120. JIOKyMEHTBI, THUIIMUPYIOIINE Cy/Ie0HOE pa30upaTeIbCTBO B
rpaxiaaHckom mporecce. HckoBoe 3asBnenue. [Iporokon
CyeOHOTO 3aceTaHus.

121. Cynebnble mocTaHOBIEHUA. TpeboBaHue K 0OPMIICHUIO.
CocTaB peKBU3UTOB.
122. JIoKyMeHTHI 110 JiejiaM 00 aJIMUHUCTPATUBHOM

NpaBOHAPYIICHUHU. BUbl TOKYMEHTOB, HOPMATHBHO-TIPABOBBIC
TpeOoBaHUsI K 0(POPMIICHHIO.

123. JlokazaTenbCTBEHHOE 3HAYCHUE JIOKYMEHTOB B
aJIMHHHCTPATHBHOM IIPOU3BOJICTBE.
124. JIOKYMEHTBI B YTOJIOBHOM IIPOIIECCE: BH]IbI, HOPMATHUBHO-

IpaBOBbIE TPeOOBaHUS K 0(hOPMIICHUIO, 0COOEHHOCTH 0(POpMIICHUS B
3aBHCHUMOCTH OT CTa/IMU YTOJOBHOTO IpoIiecca.

125. TpeGoBanus Kk HOTapUaTbHBIM JOKyMeHTaM. HopmatuBHO-
NIPaBOBOE PETYIMPOBAaHUE. SI3BIK HOTAPHAIHHOTO
JeNOoNpon3BoOCTBa. JINUHas mevarh, MTaMIbl U OJIaHKH HOTapuyca.

126. TpeOGoBaHus K JOKYMEHTaM, MIPEICTABISIEMBIM 151
COBEPIICHHUS HOTapUaIbHBIX JIeHcTBU. DOPMBI peecTpoB
pPErUCTpalvy HOTAPUAIBHBIX JEHCTBHM, HOTAPUAIBHBIX
CBUJETENLCTB, YAOCTOBEPUTEIbHBIX HaAMuUCEH. Bbigaua
TyONHMKATOB HOTApPUATIHHO YIOCTOBEPEHHBIX TOKYMEHTOB.
YaocroBepeHue CAemnok.

127. [Mopsimok obecniedeHus JOKa3aTeNbCTB, HEOOXOTUMBIX B
ciiydae OOpalieHusi B CYJ WIH aIMUHUCTPATUBHBIC OPTaHbI.
128. JIOKyMEHTBI, TNOATBEPXKIAIOLIUE CTATYC aBOKATA.

CornamieHne Ha OKa3aHHE IOpPII[PI‘-ICCKOﬁ IIOMOIIIH. I[OBCpCHHOCTL Ha
BCACHUC Cy,[[e6HOFO Acia.




129. AnBokarckoe nocke. Opranuszanus paboThl ¢ JOKYMEHTaMH,
COAEPKALIMMHU A/IBOKATCKYIO TalHY.

130. HopmaTuBHO-TIpaBOBbIe  TpeOOBaHUS K CyAEOHOMY
JIeTIOTIPOU3BOCTBY, YCTAHOBIICHHBIE [T CYA0B OOIIEH IOPUCIUKIIH
U apOUTPAXKHBIX CYJOB. DIEKTPOHHBINH JOKYMEHTOOOOPOT.

131. Bunbl TOKyMEHTOB B OpraHax MCIIOJHUTEILHOM BIIACTH,
HOPMAaTHBHO-TIPABOBOE PETYIUPOBAHUE B 3aBUCUMOCTH OT YPOBHS
OpraHa MCIIOJIHUTEJIHOM BIIACTH.

132. JIOKyMEHTBI B UCTIOJTHUTEIILHOM TTPOM3BOJICTBE: BUIHI,
HOpPMAaTHBHO-TIPaBOBbIC TpeOoBaHus. JIOKyMEHTHI,
o0ecrieunBaromye 3aUTy YIaCTHUKOB HCIIOTHUTEIHLHOTO
IPOHM3BOJICTBA.

6.6. HIkaabpl 1 KpUTEPHUH OLIEHUBAHMS MO (POPMaM TeKYIIero KOHTPOJISI U MPOMEKYTOYHOM
aTTecTaluu
Il kaJjia M KpUTEPUU OLICHUBAHUS

Ouenka Kputepuu oueHuBanusi A1 MePONPUSITUHI KOHTPOJIS €
NpUMeHeHHeM 2-X 0aJJIbHOI CHCTEeMBI
«32YTEHO» VYK-4, OIIK-5
«HE 3a4YTEHO» Pesynbrater 0OydeHust He chOpMHUPOBAHBI HA TIOPOTOBOM YPOBHE




